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@3/B7<5 /< $>B7;/: (3BB7<5 4=@ '3/27<5

10JK AIM < HIH@IO <I? OCDIF <=JPO TIPMN@GA <I? OC@ <>0 JA M@<?DIB 5C@OC@M TJP M
NJ>D<G H@7?D< KINON Jl < NH<MOKCJI@ JM O<=G@0O GJQ@ OJ N@ Q&AM RDOFAU® 1PI
C<I? C@G? H<B<UDI@N <I? C<M? >JKT =JJFN JM M@<? JIGT RC@!| AIM>@7? OJ RC<O ?J@N M(
AIM TJIP

Z JIND?@M TJIPM D?@<G NKJO AJM M@<?DIB 'N DO < A<QJPMDO@ JeM BRI TIPM GD
>JA@@ NCJIK 2C@ >JJG BM@@I BM<NN DI < GJ><G K<MF

Z 5C<0K¥ TIPM A<QJPMDO@ ODH@ JA ?<T AJM M@<?DIB

Z "JTIP M@<? =@NO DINDG@I>@ -M ?J TIP GDF@ OJ C<Q@ HPND> KG<TDIB =@ <MJF
C<Q@ NJH@ JOC@M NJIMO JA <>0ODQ@ ?DNOM<>0ODJI

Z "JTIP KM@A@M KMDIO C<M? >JKT =JJFN @ =JJFN JM <P?DJ=JJFN
1 @<>C ><N@ OCDIF <=JPO RCT TJPbM@ H<FDIB OC@N@ >CJD>@N

$JM DINO<I>@ H<IT NOP?@ION M@<? <I? NOP?T G<O@ DIOJ OC@ |DBCO@KA@DHRIKICG@><PN
C<Q@ <Q<DG<=G@ <AO@M RIMF <I? A<HDGT M@NKJIND=DGDOD@N JM H<T=@ =@><PN@ O
<GG NOP?@ION O@I? OJ NOP?T DIOC@ R@@ CIJPMN

Z 1DHKG@ OMPOC 1JO @Q@MTII@E@&BDN@BNCO@A <HNM <O KH AJM OC<O H<OC
2C<@blJO OJ N<T NJH@ K@JRGGHAI@DM =@NO RIMF G<O@ <O IDBCO OC@ KJDIO D
M@<GGT OMT <I? ADI? RC@I| TIP NOP?T =@NO”<I? OC@I| OJ H<F@ PN@ JA OC<O

GNJ TJP H<T <GM@<?T FIJR OC<O OC@ CPH<I =J?T RIMFN QD< < N@MD@N JA ?DPMI<G >T>(
HJQ@ OCMJIPBC K@<FN <I? Q<GG@TN JQ@M @<>C OR@IOT AJPM CJPM K@MDJ? "PMDIB OC
>DM>PG<0ODIB CIMHJI@N <I? >C@HD><GNHIDNEEDMKNGSMON RDOC < =DB >C@HD><G _KPI
<R<F@ DI OC@ HJMIDIB < K@#€H A @C@KAO@MIJJI <I? OC@I < BM<?P<G GJR@MDIB OCMJF
@Q@IDIB 31I?@MNO<I?DIB OC@N@ >T>G@N ><I| =@ A@&P@ DDA BIGHWACSRNIDNOP?T
DHKJIMO<IO =@><PN@ <N < NOP?@IO TJIPbGG =@ ?JDIB GJON JA M@<7?DIB <I? NOP?TDIB <I?
ODH@ <O RCD>C OC@N@ <>ODQDIn@RN@VMINC-BATIPM M@<?DIB NOP?T ODH@ DI C<C
ADI?DIBEBM@ @IEJT<=G@
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*J><ODJI DN DHKJMO<IO 0JJ 1JH@ NOP?@ION RIMF =@NO

DI <I <=NJGPO@GT NDG@IO N@OODIB RCDG@ JOC@MN KM@A@M OC@
=<>FBMJPI? IIDN@ JA K@QJKG@ HINBx=T@DI? 7

TIP M@<? HIR@@E2DQ@GT JI TIPM >JP>C DI < GD=M<MT

JM DI < G<RI >C<DM DI TIPM =<>FT<M?

#SK@QMDH@IO OMTDARIN@ D@ OODIBN AJM M@<?DIB
PIODG TJP ADI? OC@ >JH=DI<ODJI TJP FIJR DN =@NO

-I>@ TIPbQ@ AJPI? OC<O K@MA@>0 N@OODIB ?@Q@GJK <
MJPODI@ JA M@<?DIB <I? NOP?TDIB <O <=JPO OC@ N<H@ ODH@
<I? DI OC@ N<H@ KG<>@ <N HP>C <N TJP ><I

"JDIB OCDN RDGG C@GK OC@ <>0ODQDOT =@>JH@ < C<=DO <I? JI>@ OC<0O C<KK@IN DO RC

HIM@A@F>ODQ@

TIPbGG I@@? OJ M@HIQ@ TIPMN@GA AMJH TIPM PNP<G ?<DGT N@OODIB DI@h2@M

M@<? JM NOP?T HIM@ JM G@NN ?@NOMJONCGIND BRI BN M<K @@@NEIHKG >JA

@GN@ DN JI TIPM GDNO

2DK $JM OCIN@ NOP?@ION RDOC >CDG?M@! A<HDGT J=GDB<ODJIN K@ON <I? JOC@M M@NKJII

DJB@O TJ

C@<M? H<IT NOIMD@N JA K@ JRGRIMFGIOCIIH@ =@><PN@ OC@DM ?JB >CDG? JM K<MOI@M <M(
>JINO<IOGT DIO@MMPKODIB OC@H 2CDN ><I =@ R@GG H@<IDIB =PO @Q@I| NJ =@DIB DIO@MMEF

><HKPN GD=M<MT A<>0 HJINO >JGG@B@ GD=M<MD@N <M@ JK@| OJ OC@ KP=GD> JM <IJOC@MN
RIMF 2JI@ 'A TIPbM@ DI <I JKODH<G N@OODIB TJPbGG ADIDNC A<NO@M"<I? OC@I TIP ><I B@O -

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KM@*xAIHI -KODH<G 1@00DIB" AINTHENSRDOR
College Reading and Miing =T '<MJG PMI@GG (<@ JIDLP@ <=DI 1PN<I

.@NUI@>~END>JG@ 0IN@R@BKC DN GD>@IN@!? PI?@QM <D>@[>@ ?<KO@?

=T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A

Z ?DMJI?<>F "<FT+21-A<l DN GD>@IN@? BI7@MKL *D>@I>@
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%@3 @3/27<5/@EB73A

5C@I TIPbM@ M@<?T OJ N@QOOG@ NIRRT B@EHIWI £@BDI

RDOC KM@ M@LODBKM@ M@<?DIB TIPbGG OPMI DIOJ < O@HKIM<MT

NG@POC @S<HDIDIB OC@ O@SO AIM QDNP<G >GP®N <N OJ DON H@<IDIB &@M@b
CIJR DORJI@

Z Start by reading and considering the title. BJJ? ODOG@
RDGG DIAIJMH TJP <=JPONDLID QEINE@B R<TN ID>@ DA

ODOG@N <M@ <GNJ DIO@MERQEIB>PO@K @
HJINO DHKJMO<IO EJ= JA < ODOG@ DN 0J G@OKC@ M@<?@M FIJR RC<Ob
>JHDIB <I? RC<O OC@ O@SO RDGG =@ <=JPO

f $IJM DINO<I>@ DH<BDI@ TJPbM@ GJJFDIB <O <
H<B<UDI@ <MOD>G@ @IODOG@? _2CM@ @ &PI1?M@7? 1DSOT
ADQ@ .MIK@MGT .JJAT "<TN " "J TIP C<Q@ <IT D?@<
RC<O OCDN <MOD>G@ DN BJDIB OJ =@ <=JPO

e '0>JPG? =@ RMDOO@I =T < HQO@JMJIGJIBDNO
M@KJIMODIB JI < T@<M JA J=N@MQDIB >GJP?
AJMH<ODJIN

e 'O HDBCO =@ < =DJKD> < =DJBM<KCD><G NOJMT <=JPO <l @>>@ION
NK@>D<GDU@N DI =DB C<DM?JN M@OMJ NOTG@

e -M K@QMC<KN\N<DNI® O JA BPD?@GDI@N AJM PNDIB KJJAT >JOO0JI =<GGil
>INH@OD>N

e 5C<0 DANDONOJIMT <=JPO < ?JB BMJJH@M RCJ ?J@N NCJIJR BMJJHN A
KJJ?G@N OC@ KJJAD@NO JA ?IBN

2C@ ODOG@ NCIPG? RDR@ARBGGP@N OJ OC@ <MOD>G@ >JIO@I0 GNJF@@K DI HDI? <GG OC
@G@H@ION DI < H<B<UDI@ OC<O ><| C@GK TJP B<DI H@<IDIB AJM OCDN <MOD>G@

Z Look at the author@ name.&<Q@ TJP C@<M? JA OC@ <POCJIM "J TJP FIJR <ITOCDIB <=JF
OC@H 1JH@ODH@N TJPbGG ADI? < NCIJMO =DJ <=JPO OC@ <POCJM <O OC@ =@BDI
7JP ><| <GR<TN %JJBG@ OC@H 0J GJIJF AIM HIM@C@GHIENNPIIPGP =@ <I
<>FIJRG@?B@? @SK@MO JI OC@ NP=E@>0 JM NCJPG? C<Q@ ?@BM@@N OM<DIDII
OC@H <I @SK@MO
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f *@<MI HIM@ <=JPO G@DCJ? AIM @Q<GP<ODIB NJPM>@N DI OC@ DIAIJMH<(
GDO@M<>T N@>0ODJI ODOG@? _@HADIB /P<GDOT 2

Z Skim through the article, looking for headings or Opull-outs.8JIO@I10 OC<O DN KPGG@? JA
Ji@ ND?@ JM CDBCGDBCO@? DI <=JS &@<?DIBN DA KM@N@IO RDGG JAO@I BDQ
O@BEOGHIO@IO <N R@GG <N NCJRDIB TJP CJR OC@ NP=E@>0 C<N =@ @I ?DQD?@? DI

Z Look for any images: photographs, charts, graphs, maps, or other illustrations
'H<B@N"<I? OC@DM ><KODJIN*"RDGG JAO@I| BDQ@ TJIP Q<GP<=G@ DIAIJMH<ODJI <=J

Z If working with an e-text, you may also find embedded web linksSJGGIJR OC@N@ OC@TbGG
JAO@I G@<? TIP OJ M@NJIPM>@N OC<O RDGG C@GK TIJP = @0O0@M PI?@MNO<I? OC

Z Here® a seriously expert-level suggestiorlJNO <><?@HD> O@SON <I? @NN<TN AJGGJR <.
NDHDG<M NOMP>0OPM@"DI>GP?DIB =@BDIIDIB @Q@MT K<M<BM<KC RDOC < NOMJIB
N@IO@I>@"TJP ><I JAO@I| B@O < LPD>F NPHH<MT JM PI?@MNO<I?DIB JA < RMDOO@
M@<?DIB OC@ ADMNO N@IO@I1>@ DI @Q@MT K<M<BM<KC 1JH@ <POCJMN H<T PN(
OC@DM OJKD> N@IO@I>@ <I? DA TJP 1IJOD>@ OCDN K<OO@MI M@<?DIB <GG JA OC
K<M<BM<KC RDGG C@GK TJP AJGBIRDCBMIOESBEC? DC@ >JI>GPNDJI <O OC@ @I1? JA
@IODM@ O@SO OC@ >JI>GPNDJI JA @<>C N@>0DJI <I? OC@ >JI>GPNDJI JA @<>C K
O@>CIDLP@ =JJF@I?DIB" RC@I'O@<>C DO OJ HT NOP?@ION

AO@M RIMFDIB OCMJPBC OC@ <=JQ@ NPBB@NODJIN N@@ CJR HP>C TJP ><| ADBPM@ JPC
=T KM@ M@<7?DIB 'l JOC@M RIM?N GJJF AJM OC@ BGJ=BEBH®@ @ I0OM<G D?@< JM <M

JR TIPbM@ M@<?T OJ ?DQ@ DI <I? <>OP<GGT M@ <770 KMGEEH U G AOEAB@® BDQ @1 TIP <
JQ@M<GG KD>OPM@ JA RC<0O OJ @SK@>0 <I? C@GK@? TJP =PDG? < N>C@H< JA RC<0O OCC(
<O O0C@ @I? JAOC@ M@<?DIB 'A OC@ KM@ M@<7?DIB C<N RIMF@? R@GXIBEROI5 IBM >GP¢
<>0P<G DI 7@KOC M@<?DIB RDGG =@ @ONHIDN@I? IRIMBEb@S =@BDI M@<?DIB RDOC TJPM:
<GM@<?T <MIPN@? RCD>C DN < BM@<O R<T OJ NO<MO

#S@M>DN@ .M<FODA@/0@<?DIB 1IFDGGN

$DI? OC@ !IC<O@G<DI@&<MOIaBEXI! 1? +@ 5C<0 2CDN 0JT<G +JH@IO JPG? +@<I $JM 'I?DB@IJPN
.@IKG@

@AIM@ M@<7?DIB OC@ <MOD>G@ RJMF OCMJPBC OC@ <=JQ@ KM@ M@<?DIB NFDGGN

Z <N@? JI RC<O TJP AJPI? DI TIPM KM@ M@<?DIB RC<O ?J TJP OCDIF OC@ O@SO|DN <=JPO
TJP FIIR <=JPO OC@ OJKD> <GM@<?T 5C<0 ?D? TJP <GM@<?T FIJR =@AIM@ TJIP @Q@I G.
<MOD>G@

Z JJR NRDO>C 0J DI ?@KOC M@<7?DIB <I? M@<? OC@<fFBIIC@NINAARRPBG@NODJIN TJIP
C<Q@ JM RIM?N TJIP RPIP@MNO<I?

Z'Al@@?@7? ?J<=DO JALPD>F M@N@<M>C JI <IT LP@NODJIN JM PIFIJRI RIM?N TJP D?@IOD

Z &JR ?D? OC@ KM@ M@@?tBIdRM D?@<N JA RC<O 0OJ @SK@>0 AMJH OC@ O@SO &JR ?D?"
PI?@MNO<I?DIB JA OC@ KD@>@ >JHK<M@ =@OR@@! RC<O TJP G@<MI@? AMJH KM@ M@:
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>JHKG@O@ M@<?DIB 5C<0O ?J@N OCDN O@GG TJP <=JPO OC@ M@G<ODJINCDK =@OR@C
?@KOC M@<?DIB

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K8NEP MBI @<?DIB 10RKD@ Bid@dh College Reading
and Witing =T I<MJG PMI@GG (<DR@JIDLP@ <=DI 1PN<I.@NUI@HF@MIC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ ?<KO@? =T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A

Z 1IC@QMGJI>F &JGHQNTRGHWIDN GD>@IN@? PI7@MI<  *D>@I1>@
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N TIP O<F@ JI < =MJ<?@M M<IB@ JA RMDODIB

<NNDBIH@ION DI TIPM >G<NN@N DO ><I =@ C@GKAPG OJ M@<?

<N < RMDOM@@| ><GG@? M@<?DIB OJ RMDO@ _0@<?DIB OJ

RMDO@ H@<IN <KKMJ<>CDIB M@<?DIB H<KO@MD<G RDOC <

Q<MD@OT JA OJIJGN OC<O C@GK KM@K<M@ TJP OJ RMDO@ <=JPO
OC<O M@<?DIB H<O@MD<G 2C@N@ OJJIGN ><| DI>GP?@ OCDIBN
GDF@ KM@QD@RDIB M@G<O@? <NNDBIH@ION JM G@>0OPM@N KMDJM
0OJ M@<?DIB NK@>DAD> IJO@ O<FDIB H@OCJ?N RCDG@

M@<?DIB <I? R<TN JA OCDIFDIB <=BRIDK[BM

OC@ DIAJMH<ODJI <AO@M >JHKG@ODIB OC@ M@<?DIB

N R@ C<Q@ G@<MI@? DI OC@ KM@QDJPN >C<KO@MN JA OCDN
0@SA@HODQ@ M@<?DIB G@<?N OJ >MDOD><G M@<?DIB 'INO@<? JA NDHKGT M@<7?DIB AJ
IJR RDGG <GNJ M@<? OJ PI?@MNO<RQQBRIQ@KERKIDIBN G<T@M@? RDOCDI < O@SO 'ML
M@<?DIB DIQIGQ@N OC@ M@<?@M DI BM<KKGDIB RDOC OC@ O@SO”DIO@M<>0DIB RDOC

2C@ >MDOD><G M@<?@M ?DBN DI <I? @SKGIM@N < O@SO 2C@T ?I NJH@ JM <GG JAOC@ .

Z They analyze the structue of the piece5C<0O FDI? JABRDU<ODJI ?2J@N DO AJGGJR 5C@MC(
OC@ OC@NDN 5C<O OTK@N JAN@IO@I>@N <I? G<IBP<B@ <M@ PN@? &JIR <M@ OC(
NOMP>OPM@?

Z They analyze the text itself@DOC@M @SKGJMDIB DON >JI0(@t6riétM DON PN@ JA
Z They capture the text® main points=T NPHH<MDUDIB DON H@<IDIB

Z They critique the text K<NNDIB EP?BH@10 AQON XD I@NN

Z They reach conclusionsH<F@ DIA@M@I>@N <=JPO OC@ O@SO

Z They combine their own ideas with the textual analysi®J NTIOC@NDU@ I@R D?@<N <I?
DINDBCON

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KQ@Z?ANRIHIDODBfTE&EVrd on College Reading and
Writing =T I<MJG PMI@GG (<DR@3IDLP@ <=DI 1PN<I.@NUI@GIZF@MIGC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ 7?<KO@? =T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A

Z JJEN =T =CD 1C<MHBN GD>@IN@? BI7T@MB>@I[>@
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N >CDG?M@I| HINO JAPN R@M@ OJG? I@Q@M OJ RMDO@ DI
=JJFN =PO IJR OC<O TJPbM@ <I <?PGO NOP?@IO TJPM
DINOMP>0JM RDGG O@GG TJP EPMOQ@&@DKKINDO@ 5
TIPM O@SON <N TJP M@<?"<I1J0<ODIB OC@H"DN <
KIR@MAPG NOM<O@BT AJM @IB<BDIB RDOC < O@SO <I?
@IO@MDIB < ?DN>PNNDJI RDOC DO

7JP ><I EJO ?JRI LP@NODJIN <I? D?@<N <N OC@T >JH@ OJ
TIP

7JP HDBCO PI?7@MGDI@ DHKIMO<IO N@>0ODJIN >DM>G@ RJIJM?N
TJIP 2JII© PI?7@MNO<I? <I? PN@ TJPM JRIN@O JA
NTH=JGN OJ CDBCGDBCO KIJIMODJIN OC<0O TJP A@Q@G <M@ DHKJIMO<IO

I<KOPMDIB OC@N@ D?@<N <N OC@T J>>PM OJ TJP DN DHKJIMO<IO AIJM OC@T H<T KG<T < M
PI?7@MNO<I?DIB OC@ O@SO =@00@M =PO <GNJ DI TIPM >JGCGOBE@NNIBMANONP'BI IP ?.
0J?<NBM@<0 J=N@MQ<ODJI RDGG GDF@GN AG3J00@ 18 IMMIERD

'HKIMO<IO 1Ja@N0O <><?@HD> DINODOPODJI =JJFNOIJM@N <KKMJQ@ JA O@STFE <I1J0O<
DO ?@>M@<N@N NI@SC@IFBOC@M RIM?N TJIP ><I <IIJO<O0@ < O@SO=JJF <I? NODGG
OC@ =JJFNOIM@ G<O@M JI DA TJP >CJIN@ OJ ,JO@ OC<O 'N<T HINO"DA TJP C<Q@ LP(
JRI DINODOPODJI <I? KG<I OJ N@GG =<>F <IT O@SO=JJFN =@ NPM@ OJ <NF <O OC@ =JJI
<|IIJO<0@

‘A TJIP ><Ib RMDO@ JI OC@ O@SO DON@GA TJP ><| <>>JHKGDNC <GHJNO OC@ N<H@ OCDIB

=T C<I? JI K<K@M IM @ 1JIRGHDBCO <GNJ >CIJIN@ OJ PN@ NOD>FT IJO@N OJ ><KOPM@ TJP!

><| =@ NOP>F OJ NK@>DAD> K<B@N AJM G<O@M M@><GG $IM < NOM<O@BT OC<O C@GKN

DIO@M@NODIB JM DHKJIJMO<IO KJDION JA < O@SO RCDG@ <GNJ M@NKJI?DIB OJ OCIN@ KJD
"'D<G@>0D> ,JO@ DkBUBIBN O@SO

+<IT NOP?@ION PN@ =MDBCOGT >JGJPM@? CDBCGDBCODIB K@IN OJ H<MF PK O@SON 2CQ@
=PO DI OMPOC OC@TbM@ 1JO HP>C C@GK 3NDIB OC@H >M@<O@N =DB NR<OCN JA @T@ K
=PO RC@I TIP G<O@M BJ =<>F OJ OC@H TJP H<T IJO M@H@H=@M RCT MD@DIB@MI @DBC
O@SO RDOC < NDHKG@ K@I| JM K@I>DG DN <GR<TN KM@A@M<=G@
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2DK 5C@I <IlJO<ODIB >CJIN@ K@I>DG JM =<GG KJIDIO DIF M<OC@M OC<IBEXIRIR@MH<I@IO H<
DIF DN G@NN GDF@GT OJ NJ<F OCMJPBC OC@ K<B@ 'A PNDIB @M<N<=G@ K@IN O@NO DI <I DI>
H<F@ NPM@ OC@T <>OP<GGT @M<N@ JI OC<O K<K@M

5C<0 <=JPO @ =JJFN +JNO JA OC@H C<Q@ JI =J<M? OJJGN AIM IJO@ O<FDIB <N R@GG <N K
<I? @Q@I @I>T>GIK@?D< <>>@NN

+<IT NOP?@ION <GNJ GDF@Q/@@I8 EFPNBXZ R<T OJ PN@ OC@N@ DN OJ RMDO@ < LPD>F N
JA TIPM M@<?DIB DHH@?D<O@GT <AO@M TIPbQ@ ADIDNC&DRI| KKDNON @ DR MREIN2DTBb
LP@NODJIN TJP C<? JM <IT D?@<N OC<O R@M@ M<DN@? 'I>GP?@ OC@ <POCJM <I? ODOG@
>DO<0ODJI AJM OC@ NJPM>@ N@A@CIH KRNI Q@? .<B@

#S@M>DN@ !'CIBWMRBr?@MNO<I?DIB JA 11J0<0DJI

.MDIO < C<M? >JKT JAOC@ ! ! ,@RN IREXHEOHDING@MNA + RIMOC JA AM@ @AM ? ATMA
CJPNDIBA TIP <M@lk=G@ OJ KMDIO < C4MIKPO OC@ AJGGJIRDIB DINOMP>ODJIN PNDIB|< KD@>@
<I? <K@I! IJM K@I>DG

M@ M@<? OC@ <MOD>G@ 0OJ B<OC@M NJH@ ADMNO DHKM@NNDJI D?@<N 2C@| M@<? O
<IIJO<ODIB <N TJP BJ

317@MGDI@ RC<O TIP =@GD@Q@ OJ =@ OC@ OJKD> IM OC@NDN NO<O@H@I0O DI OC@ <N\

DN JI@ JM ORJ N@IO@I>@N OC<O NPHH<IVBIE KIDEE<{MOD SEH IR EHDDID@
OC@NDN NO<O@H@I0 ><I J>>PM <ITRC@M@ DI OC@ <MOD>G@"@Q@I! I@<M OC@ @I?

N TIP M@<? PI?7@MGDI@ KJDION OC<O TJP ADI? @NK@>D<GGT DIO@RB@NRNIB| +<F@ [JO(
D?@<N J>>PM OJ TJP

5 MDO@ LP@NODJI H<MFB DIl RC@W@MP @NODJIN J>>PM OJ TIP <I? HEE®I RO @] H<M
<=JPO OC@H 0JJ

IDM>G@ <GG RIM?NORZZAMNO<I? 2C@| GJIF OC@H PK >Ip+DRAEBMI? JIGDI@
?D>0DJI<MT <I1? @Q@1 KMJIJPI>@N RIM?N NJ TIPbGG FIJR CIR OC@T NJPI?

5C@I| TIPbM@ ADIDNC@? RMDO@ < LPD>F NPHH<MT"N@Q@M<G N@IO@I>@N JM < NCIMO
><KOPM@N OCH KHNMOIDIGEIN

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KOQ@xQ@WIKI?<F@ ,JO@NThe Wrd on College Reading
and Witing =T I<MJG PMI@GG (<DR@3DLP@ <=DI 1PN<|.@NUIGAZ@MIGC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ 7?<KO@? =T GGDNJI )DGB<IIJI



https://www.cbc.ca/news/canada/british-columbia/new-westminster-free-land-affordable-housing-1.5431915
https://www.cbc.ca/news/canada/british-columbia/new-westminster-free-land-affordable-housing-1.5431915
https://openoregon.pressbooks.pub/wrd/chapter/annotate-and-take-notes/
https://creativecommons.org/licenses/by-nc/4.0/
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"327/ BB@70CB7=<A

Z 5 IJM?N JABN?JET II@!, DN GD>@IN@? PI7@QMB>@I1>@



https://flic.kr/p/7G8dkT
https://www.flickr.com/photos/anne-cathrine_nyberg/
https://creativecommons.org/licenses/by/4.0/




7/:31B71 #=B3 B/97<5

?D<G@>0D><G <KKMJ<>C 0OJ O<FDIB IJO@N NJPI?N HP>C HIM@ >JHKGD><O@? OC<I| DO DN
?D<GJBP@ < ?DN>PNNDJI=@OR@@I| ORJ JM HIM@ QJD>@N OMTDIB OJ ADBPM@ NJH@OCI
@R JM >C<GG@IBDIB H<KO@MD<G DO ><| =@ C@GKAPG 0OJ O<F@ ?D<G@>0D> IJO@N 0OJ >M
J\B<IDUDIB OC@N@M®DKO N@ON JA OCIPBCON"MKPO TIPMN@GA DI < >JIQ@MN<ODJI RDOC O
IJO@N

@3/B7<5 7/:31B71 #=B3A
10<MO =T ?M<RDIB < Q@MOD><G GDI@ ?JRI OC@ HD??G@ JA < AM@NC NC@@O JA K<K@M
)63 ! 34B =:C;<

2CDN >JGPHI RDGG =@ < NOM<DBCOAJMR<M? M@KM@N@10<0ODJI JA OC@ H<DI D?@<N DI O
QD@RDIB 'IDO TJP RDGG IJO@ OCDIBN GDF@

Z 5C<0 <M@ OC@NREOIMIDION DI OCDN N@>0ODJI

Z 5C<0O FDI? JA NPKKJMO DN OC@ <POCJM PNDIB DI OCDN N@>ODJI

Z -OC@M KJDION JA NDBIDAD><I0O DIO@M@NO

Z ,JO@ OC@ NJPM>@ <I? K<B@ARHN@®T<O TJP ><| ADI? <I? ?2J>PH@IO OCDN NJPM>@"
7JP ><I?DM@>»0@& OC@N@ KIDION =PO DA TJP ?J TJP HPNO PN@ LPJO<ODBIHKMFN DHH@"
?2J1bO _ABI®O" OC<O TJP OJJF OC@ @S<>0 RIM?N AMidpBi@s® @S00'RNELPJO<ODJI

H<MFN @ >JINDNO@IO NJ OCemi¥F?BiM@ RIMF AJM TIPMN@GA RC@I TIP NO<MO RMDOL
$IM HIM@ BPD?<I>@ RDOSHRMBOMKEBN<KCM<NIMBPJODIBJGGIR OC@N@ GDIFN

)63 '756B =:C;<

2C@ MDBCO >JGPHI DN AJM TIJPM D?@<N*OC@ LP@NODJIN <I? >JII@>ODJIN TIJP H<F@ <N TJ
<POGNWD?@<N 2CDN HDBCO DI>GP?@

Z IP@NODJIN TJP R<IO OJ <NF DI >G<NN

Z DBB@W0>OPM@ LP@NODJIN TJP HDBCO @SKGJM@ APMOC@M DI RMDODIB

Z J1@>0DJIN OJ JOC@M O@SON TIPbQ@ M@<? JM QD@R@? AJM OCDN >G<NN

Z JlIl@>0DJIN OJ TIPM JRI K@MNJI<G @SK@MD@I>@N
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Z J1@>0DJIN OJ OC@ RIMG? <MJPI? TIP DNNP@N DI NRWB@NBIMT@ [@RN JM O@:

TIPbQ@ M@<? JM QD@R@? JPOND?@ JA OCDN >G<NN

=BB=; =4 B63 %3

'ODNJAO@I1 <BJJ? D?@< 0J G@<Q@ NK<>@ <O OC@ =JOOJH JAOC@ K<B@ JM JI OC@ =<>F

Z <??DODJI<G IJO@N <=JPO OCDN KD@>@
Z RC<O TJPM DINOMP>0JM O@<>C@N <=JPO DO
Z >JHH@ION <I? LP@NODJIN TIPM K@ @MN H<F@ ?PMDIB >G<NN ?DN>PNNDJI

#S<HKG@

-I>@ TIPbQ@ ADIDNC@? OC@ O@SO <I? C<Q@ O<F@I| TIPM ?D<G@>0D> IJO@N RCDG@ M
OC<0 GJJFN <=DO GDF@ OCDN AJM OC@ N<F@ JA OC@ @S<HKG@ 'M@<? < NOJMT 'b? |

A<HDGD<M RDOC NJ TJP >JPG? N@@ B@IPDI@ M@<>0ODJIN OJ < ADMNO M@<?

Dialectical Notes for Bradbury® OThe Last Night of the WrldO

What is says

Questions/Connections

_5C<O RIPG? TJP ?J DA TJP FI@R OCDN R<N OC
OC@ RIMG?

] M<IB@ OJ NO<MO < NOJMT RD
@%%%@EégaIgDJl DI ?D<@IB@@d3@uDA DO ?M
DI JM 130

DC
<H

_7JP 2JI0D H@<I DO " N<D? CDN RDA@

2C@ NGIR M@Q@<G JARCJ OC@N@ >C<M<>0(
M@G<ODJINCDK OJ @@@ICORNKIT <M@ O<GH
DIO@M@NODIB 'RJI?@M RCT M<?=PMT >CIJN@
OCDN R<T

DM
DI
0

*JIB K<M<BM<KC <=JPO CDN ?M@<H <I? 10<I

5 @DM? |? < GDOOG@ >M@@KT\' RJI?@M RCT
?M@<HN CJR H<IT JOC@MN <M@ C@<MDIB OQ

0O
Q@

Dialectical Notes for Bradbury® OThe Last Night of the WrldO P Page 2

What it says

Questions/Connections

2CDN DN GJBD><G

5C<0 ,JO <NDIBG@ OCDIB <=JPO OCDN DN GJB
OC@ APMOC@M @SKG<I<ODJI H<F@N GJBD><G

D>

$@=MP<MT

-F<T NJ\ <GO@MI<O@ ODH@GDI@ 2C@ RIMG?
0OC<0 I@Q@M C<N 1@Q@M RDGG @SDNO

@

2C@ ?DN>PNNDJI <=JPO RC@OC@M OC@ >CDG

PRI IRRIPRS?I0 OC@ >CDG?M@I C<Q@ C<? OC@ N

N

,JO@N ?PMDIB OC@ >G<NN

\

@<?DIB DI
QQ@M M@

< >C<M<>0
NH@

IN <M@ OC
B DN
] M@Q@<G

L@ NC<M@7
N<H@ JI@

<G ,JO @Q(
@IN@

?DIB JI <2<

@ ?M@<H
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-I>@ TIP C<Q@ OCDN N@O JA ?D<G@>0D> [JO@N OC@M@ <M@ < IPH=@M JA R<TN TJP ><| |

Z 2C@T ><I C@GK TJP >JIOMD=PO@ OJ >G<NN ?DN>PNNDJI <=JPO OCDN KD@>@ <I? O

Z 1DBIDAD><IO LP@NODJIN TIJP @I>JPIO@M@? RCDG@ M@<?DIB <M@ <GM@<?T RMD!
DIJI@ KG<>@ NJ TIR THIR@ OJ NDAO =<>F OCMJPBC OC@ M@<?DIB OJ M@ ?DN>JQC(

Z 2C@ON@ IJO@N KMJIQD?@ < KG<>@ RC@M@ H<IT JA TIPM J=N@MQ<ODJIN <I? OCJPE
<M@ <GM@ADU@? RCD>C ><I CQGK TIJIP N@@ K<OO@MIN <I? >JlII@>0DJIN RDOCD
J=N@MQ<ODJIN $DI?DIB OC@N@ >JII@>0DJIN ><| =@ < NOMJIB NO<MODIB KJDIO AJ\
<NNDBIH@ION

Z'ATIP <M@ <NF@? OJ M@NKJI? OJ OCDN KD@>@ DI RMDODIB OC@N@ IJO@N ><I N(
<N TIP ?@Q@GJK < ?M<AO 2C@T ><I BDQ@ TJP I@R D?@<N DA TJP B@O NOP>F <|? (
JMDBDI<G >JIl@>0DJIN TJP N<R RC@I1 M@<?DIB AM@NC DI TIPM HDI? <N TIP M@NKJ
0J OC<O M@<?DIB

Z 2CQAT ><Il =@ K<MO ZAJURKIMDIB N@xK DI OCZED®DIB .MI>@NN

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KOQ@G@MIMD> ,JO@ DKHEBYrd on College Reading and
Writing =T I<MJG PMI@GG (<DR@3IDLP@ <=DI 1PN<|.@NUIGIZF@MIGC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ 7?<KO@? =T GGDNJI )DGB<IIJI



https://openoregon.pressbooks.pub/wrd/chapter/dialectic-note-taking/
https://creativecommons.org/licenses/by-nc/4.0/
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#SKGJIMDIB < D@SMP>0PM@ H<T NJPI? < GDOOG@ >JHKGD>EO0@H @R BAIA@E GGV Db
<O0O@SO C<N =@@I >JINOMP>0@? <I? OCDIFDIB <=JPO CJR OC@ NOMP>0OPM@ NPKKJMON O(¢
?J 2C@ A<I>T GDO@M<MT O@MHN AJM OCDN <M@ _AJMH" <I? _API>0ODJI * $JMH M@A@MN O
NOMP>0OPM@? RCDG@ API>ODJI M@A@MN OJ RC<O DO >JHHPID><O@N OJ OC@ M@<?@M

IJIND?@M OC@N@ LP@NODJIN RC@I| OCDIFDIB <=JPO NOMP>0OPM@

Z &R DN OC@ CmmEm@mP "J@N DO N@@H GJBD><G 'N DO DI ODH@ M@G<O@? >CMJ
"J@N DO NFDK <MJPI1? DI ODH@ RDOC AG<NC=<>FN JM AG<NC AJMR<M?N

Z 'N DO ?DQD?@? DIOJ J=QDJPN N@>ODJIN "J OC@ N@>ODJIN C<Q@ C@<?DIBN JM <N\
N@QK<M<O@?

Z "J@N OC@ <POCJIM PN@ >JHK<MDNJI >JIOM<NO @&XEIND @FMHDIQ<ERMI>@NN O
KM@N@IO OC@DM D?@<N

Z'NOC@M@ < GJO JA?@0<DG <I? 27@N>MDKODJI DI OC@ O@SO
Z "J@N OC@ <POCJM PN@ ?D<GJBP@
Z "J@N OC@ <POCJM ?J <ITOCDIB PIPNP<G JM PI@SK@>0@? RDOC OC@ O@SO

1K@<FDIB JA PIPNP<G O@SON NJH@ODH@N OC@ <POCJM RDGG ?J NJH@QOLINBIBD@ SK@>
JM?@M OJ NPKKJMO DON API>0ODJI N <l @S<HKG@ >C@>F JPO OC@N@ @S<HKG@N AMJH
House of Leaves 1JQ@G OC<O DI>GP?@N NJH@ @SOM<JM?DI<MT NOMP>OPM@N

1 OC@S<HKE@RODOAGE BTOME><IN@ @
NIH@OGAPNPESTRID @G @ RNIKNMM<IB@?
O@BORJIAOG@BE@ADNIIF>JIO<DHEGGMIMN

?DA@ MO @Re@alies DAIPR<ICDNGHAVI @A
OC@BI036JIBGE? N@<MIBR.IJPNIE@<Q@Nb

<|? OC@DH<B@RMJIPBCIRIHR SOM @<ODQDOT
RDQIIEH) SQRAGRD-CIANNPKKJINRCKDN
C<KK@IRBOIDIEDIMT

'ORMID?D>PG3IRINEP DAIPbMEMDIRNPDO
M@>JHH@@&<?DBikR @ DMBRIMOCRCDG@

M@<?PIBK@MBE® IB@DIBNH@JE @A Pages fom Mark Z. Danielewski®louse of Leaves
O@SORNGP>GPM@CDIB GMH®
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2CDN >C<KO@M R<N <?<KEZERGANDHB OC @ 10MP>@B0{Er ié Yol on College Reading

and Witing =T I<MJG PMI@GG (<DR@JIDLP@ <=DI 1PN<I.@NUI@HAF@MIG@ 0IN@Q@<M
RCD>C DN GD>@IN@? PI?7@QM <D>@I>@ ?<KO@? =T GGDNJI )DGB<IlJI

"327/ BB@70CB7=<A

Z .<B@N AMJH +<MF 8 "<ID@GE@FMNNBLIA *@<Q@N =T <MJG PMI@IB% (<DH@ 5
+JIDLP@ <=DI 1PN<I.@NUI@H4P@MIG@ 0IN@Q@<M DN GOD>@IN@? <
*D>@1>@



https://openoregon.pressbooks.pub/wrd/chapter/exploring-the-structure-of-a-text/
https://creativecommons.org/licenses/by-nc/4.0/
https://creativecommons.org/licenses/by-nc/4.0/
https://creativecommons.org/licenses/by-nc/4.0/

%BB3@<A BFBA

JURDIB OC@ K<OO@MI JA <I <MOOEBQ-@IRNCRKOI@UA@M O@SO <D?N

>JHKM@C@INDJI $IJM @<>C FDI? JA RMDODIB >@MO<DI >GP@ RIM?N"<GNJ ><GG@?
GDIFDIB <I? OM<INDODJI RIM?N*<M@ PN@? 2C@T NDBI<G OC@ ?DM@>0DJI OC@ RMDO@M
O<FDIB

$JM @S<HKG@ RC@! RMDODIB <I @NN<T RDOC < >JIOM<NO K<OO@MI OC@ >GP@ RIM?N
HDBCO DI>GP?@ _DI >JIGREE0OPBC *_>JIQ@MRNAPTR@Q@M"

$IM <1IJOC@M @S<HKG@ RMDODIB 0J @HKC<NDU@ < KJDIO DN JAO@| KM@N@IO@? RDOC
_<N < H<OO@M JA A<>0 " <I? _AIJM OCDN M@<NJI *

@GJR DN < GDNO JA >JHHJI >GP@ RIM?N PN@? AJM Q<MDJPN K<OO@MIN DI RMDODIB

2DK K<NN<B@ >JPG? DI>GP?@ HIM@ OC<I JI@ K<OO@MI #S@M>DN@ DI>GP?@N @S<HKG@N

I7TAB =4 =;;=< :C3, =@2A !7<97<5#A7B7=<

Z Clue words to show addition:<??DODJI<€BXDI <GNJ <I? <|IJO@ND?@N ADI<GGT

ADMNO N@>JI? @O>ARRUOCG@EMIM@ DI>GAMETEGRDN@ HIMERD) @1
<GJIB RDOC <N R@GG <N @LP<GGT DHKJIMO<IN HIM@DODJI RC<Ob

Z Clue words to show time:<=JPO <AQEDMEDMR<M? <O =@AJM@P MPABV@@BIOP<GGT
ADI<GGDMNO @0O> AJGGJIRDIBAJEROMEECB®<IRCDG@ I@SO I@SO R@@F

KM@QDJPNGT NJJI NP=NGI1@®@ QCTE&MOBGBO @VP<T @O> PIODG RC@I <AO@M < A@R
CJIJPMN <N NJJI<N DI OC@ APOPM@ NJJI <AO@M

Z Clue words to show location<=JQ@ <>MJINN <?E<>@I|O <B<DINO <GJIB <HJIB <MJPI?
=@CDI? =@6@R@<0C =@ND?@ =@OR@@IJR@DIND2@® DIOJ C@M@<NEIM
JA JIOJ JPOND?@QQ@Wa@ OCMJIPBCIERXPERNIM <O OC@ ND?@ DI OC@ =<>F DI
=<>F JA DI OC@ =<>FBMJPI? DI OC@ ?DNO<I>@ DI OC@ AMJIO DI OC@ AIM@BMJPI? JI
MDBCO @O>
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Z Clue words to show comparison<GNJ <N GDF@ GDF@RDN@ H@<IRCDG@ NDHDG<MGT
NDHPGO<I@ XM <GG <O OC@ N<H@ BOHB =JHKAERNII DI OC@ N<H@ R<T
DI OC@ N<H@ HDI@K@ N<H@ R<T

Z Clue words to show contrast<GOCJPBC =PO >JIQ@QRIEQEDOQ@MOC@G@NN

JI@QOC@G@NN IJORDOCNO<I?DIB JOC@MRDNE NOQO GSQEM R@JFP O DIM
>JIOM<NO JI OC@ >JDG®WTOC@M C<I? RCDG@ OCDN DN OMP@

Z Clue words to emphasize a pointsB<DI J=QDJPRAEPBI?PIP=0@ 2NV < H<KOO@M JA
A<>0 AJM OCDN M@<NJI DI A<>0 0J @HKC<NDU@ OJ M@K@<O

Z Clue words to clarify: AJM DINO<I>@ DI JOC@M RIM?N KPOEKOO®M R<T

Z Clue words to give examplest<H@GNK@>DAD=NGGDGGPNOM<ODJI AJM @S<HKG@ AJM
DINO<I>@ 0OJ?@HJINOM<O@ OJ DGGPNOM<O@

Z Clue words to introduce as a esult: <>>JM?DIBITIN@LP@INGTOC@M@AIM@ OCPN| <N <
M@NPGO ?P@ OJ OCDN

Z Clue words to show cause and effecBPA\OC@| OCDN G@? OJ AJM OCDN M@<NJI 3<PN@? 1J(
JIGT =PO <GNJ RCD>C G@? OJ

Z Clue words to introduce conclusions<>>JM?DIB&EIN@QLP@IBBIKGGT C@I>@ NJ
OCOM@AIM@ OCPN <N <M@NPGO DI=MD@A DI >JI>GRNOU@RECHED @I NPHH<MT
>JI>GP?@

,-2# OCDN DN 1JO <| @SC<PNODQ@ GDNO JA >JPMN@ <I? <N TJP C<Q@ 1JOD>@? Q<MPJPN RJIM?
@SKM@NNDJIN ><I RIMF AJM HIM@ OC<I JI@ K<OO@MI JA RMDODIB NJ OC@T DGGPNOM<O@ EP
M@<?DIB >JHKM@C@INDJI

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KZ@nNAMJIHOO@MIN <I? JIO@SODIEB\@td Learn Like
a Pro! =T .CTGGDN ,DNNDG< RCD>C DN GD;@IN®2@IP@V L<KO@? =T GGDNJI
)DGB<IJI *D>@IN@? PI?27@R <,! *D>@I>@

"327/ BB@70CB7=<A

Z 2@QSOPRNI@D,-, DN GD>@IN@7? DEME*D>@I1>@



https://openoregon.pressbooks.pub/collegereading/chapter/lesson-3-3-patterns-and-context-clues/
https://creativecommons.org/licenses/by/4.0/
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://pixabay.com/en/texture-textile-aqua-violet-white-1231087/
https://pixabay.com/users/zipnon-563424/
https://pixabay.com/service/license/

7A1=D8@7<5 ,6/B /)3FB 7A B7<5

GG O@SON"RC@OC@M AD>0DJI JM IJIAD>0ODJI"><MMT G<T@MN JA DIAJMH<ODNI =PDGO JI(
R@ M@<? R@ K@Q@G OCIN@ =<>F"GDF@ G<T@MN DI <I JIDJI"<I? PI>JQ@M ?@@K@M H@<IL

2<F@ < GJJF <O OC@ DH<B@ 0OJ OC@ MDBCO ' PN@ OCDN DI OC@
>G<NNMJJH OJ @SKG<DI OC@ ?@@K@M H@<IDIB" >JI>@KO 0J
NOP?@ION GG O@SON <I? NOIMD@N C<Q@ NPMA<>@ H@<IDIB

' OC@ NF@O>C OCDN NPMA<>@ H@<IDIB DN M@KM@N@IO@? =T
<GG OC@ OCDIBN R@ N@@ <=JQ@ BMJPI? OC@ OM@@ OC@
CIPN@ <I? OC@ =JS <GJIB RDOC RC<O@Q@M DN DI

DO"@Q@| OCIPBC OC@ =JS H<T =@ >GIN@? <ITJI@ RCJ

R<GFN =T ><I N@@ DO <I? @SKGIJM@ DO 2C@N@ DO@HN <M@
>JI>M@0@ <I? J=QDJPN

PO NOJMD@N <I? @NN<TN <GNJODRQ@I1?@ @K@M
H@<IDIBN 'l OC@ DH<B@! ©crmb@? OM@<NPM@ >C@NO

?2@@K PI?BMIPI? R<DODIB OJ =@ ?DN>JQ@M@? <I?
JK@I@?@SON <M@ HP>C OC@ N<H@"OC@T @<>C >JIO<DI
J=QDJPN NPMA<>@ G@Q@G H@<IDIBN <I? OC@T @<>C
>JIO<DI < =PMD@? KMDU@ <N R@GG

5C@I RIMFDIB RDOC < O@SO =@ <R<M@ JA @Q@MTOCDIB OC<0O DN C<KK@IDIB RDOCDI DC
R<O>CDIB < EPBBG@M RDOC N@Q@M<G =<GGN DI OC@ <DM <O Ji@ ODH@
Z JIND?@M OC@ >C<M<>0@MN JM K@JKG@ A@<OPM@? DI OC@ O@SO OC@DM ?D<

Z @ <R<M@ JA OCIKPHIQU@BH @10 DI < AD>0ODJI<G NOIJMT JM OC@ OJKD> ?@Q@GJIKH@
IJIAD>0DJI <MOD>G@ JM @NN<T <I|? OC@ HIH@ION JA @S>DO@H@I0O IJM >JIAGD>0
A<GGN

Z *JJF AIJM >C<IB@N DI ODH@"AG<NC=<>FN AG<NC AJMR<M?N <I? ?M@<H N@QLP@I>@

Z 5<0>C AJIM OC@H@N D?@<M@EKR@ZRNMT H@<IDIB JM < H@NN<B@ OCMJPBCJP
KD@>@ JM NTH=JGN J=E@>ON JM D?@<N OC<O NO<I? AJM IM H@<I NJH@OCDIB @!
H@<IDIB OC<O R@ JAO@I PI?@MNO<I? LPD>FGT RDOCJPO OCDIFDIB <=JPO DO OJJ I

Examples of themes>JHDIB JA<B@ M@7?@HKODJI OC@ I<ORPNIAGIA>QIIBINODAD>@

Examples of symbolsAPGG HJJI OTKD><GGT NPBB@NON HTNO@MT ?<MF AJM@NO ?<IB@
KINND=DGDOT JA =@DIB GJNO RCDO@ AG<B NPMM@I?@M < K<OC JM MJ<? EJIPMI@T
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N TIP M@<? <GR<TN GJJF AJM =JOC NPMA<>@ H@<IDIBN <I? OCIN@ =PMD@? =@1@<0C OC
2C<0bOC@ API K<MO JA M@<?DIB*ADI?DIB OCIN@ KM@>DJPN CD??@| =DON R<DODIB OJ =(
H<F@ TJPM M@<?DIB @SK@MD@I>@ MERQEDAIIF? ERRIK@IMM<O>C OC@ NPMA<>@ TJPbGC

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KOQ&R2AMIM 5C<@8Q DN 1<TBe Vérd on College
Reading and Viting =T I<MJG PMI@GG (<DIR@JHDLP@ <=DI 1PN<I.@NUI@HF@M
,D>JG@ OIN@R@RKC DN GD>@IN@'? PI?@M <D>@I1>@ ?<KO@? =T GGDNJI
)DGB<IJI

"327/ BB@70CB7=<A

Z _&D??@I1 +@<IDIBN" =T I<MJG PMI@GGJEBHIBLY@ <=DI 1PN<I.@NUI@HF@M
,D>JG@ OIN@Q@<M DN PI?@M <D>@I>@



https://openoregon.pressbooks.pub/wrd/chapter/discover-what-a-text-is-trying-to-say/
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< >G<NNMJJH NDOP<ODJI TJP HDBCO >JIND?@M <I <P?D@I>@ JA A@QGGJR RMDO@MN JM JO
TIPM KMIJE@>0O DA<IT

)63 N3<3@:0 '3/23@

5C@! DINOMP>0JMN PN@ OC@ O@MHRE® @MEGMIH@@MA TIP <M@ BDQ@I <I <NNDBIH@!
OC<O N<TN TJPM <P?D@I>@ DN _OC@DBa@I@MNRSBLA+P@HN OC<O TIP <M@ @SK@>0@? OJ
<P?D@I>@ RDOC <O G@<NO NJH@ @?P><0ODJI RCJ DN <R<M@ JA TIJPM OJKD> =PO IJO <I @<
,@RNK<K@MN AIM @S<HKG@ RMDO@ AINXX<B@B@NI<G A@@TAREK@>0 < Q<MD@OT JA K(
Q<MDJPN =<>FBMJPI?N OJ M@<? OC@ <MOD>G@N 2C<O H@<IN TJP HPNO >JIND?@M QD@F
0OC<0 ?J 1IJO HDMMJM TJPM JRI 5C@I DINOMP>0OJMN O<GF <=JPO <| <><?@HD> <P?D@I>@ O
TIJP HPNO PN@ @QD?@I>@ OC<O DN <>>@KO<=G@ 0J < Q<MD@OT JA @?P><0@? K@JKG@
OC<I KIKPG<M NJPM>@N <I? OC<O TJP RDGG IJO NO<O@ JKDIDJIN RDOCJPO KMJQD?DIB KM
&@M@ <M@ NJH@ LP@NODJIN OJ C@GK TJP OCDIF <=JPO TJPM OJKD>

Z 5C<0O RIPG? < B@I@M<G M@<?@M FIJR <=JPO TJPM OIKDE @TFIIRIPG?Ib

Z 5C<O FDI?N JA @QD?@I1>@ <I? M@<NJIN <M@ <>>@KO<=G@ OJ <I <P?D@I>@ OC<O ?
N<H@ =<>FBMJPI? <I? =@GD@AN <N TJP

Z 5C<0O FDI?N JA @QD?@I1>@ <I? M@<NJI <M@ <>>@KO<=G@ DI <I <><?@HD> >JHHPIDC
PN@? <><?@HD> NJPM>@N M@ TJPM NJPM>@N >M@?D=G@
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$JM BPD?<I>@ JI ADI?DIB >M@ ?D=G @3] PMBG@N N Q@SSO N

) /@53B C273<13

1JH@ODH@N TJP RDGG C<Q@ OC@ JKKIMOPIDOT OJ RMDO@ AJM < NK@>DAD> BMJPK JA K
<M@ RMDODIB <=JPO < KMJ=G@H DI TIRRPLIHINRIO@TKMIKIN@? GJ><ODJI JA < I@R >JHKJINC
A<>DGDIFPM <P?D@I>@ RIPG? KMJ=<=GT =@ OC@ K@QJKG@ DI TIPM >JHHRIDOXGM R@MC<K
C<Q@ OC@ KIR@M OJ H<F@ OC@ ?@>DNDJI <=JPO OC@ GJ><ODJI

'‘ATIP <M@ RMDODIB <I @H<DG 0OJ TIPM NPK@MQDNJIJM M@LP@NODIB < >C<IB@ DI TIPM RJN
<P?D@I>@ DN TIPM NPK@MQDNJIM*< NK@>DAD> K@MNJI

5C@I TIP FIJR OC@ <P?D@I>@ TJP ><I <IOD>DK<O@ OC@ FDI?N JA M@<NJIDIB <I? @QD?@I>
RDGG @SK@>0 <I? TIP RDGG FIJR RC<O 0JI@ <I? G@Q@G JA AIMH<GDOFDR ¥ERMJKMD<O
<P?D@I>@ R@GG TIJP H<T l@@? OJ ?J NJH@ M@N@<M>C JM <O OC@ Q@MT G@<NO DH<BD
JI @?P><0@? BP@NN@N

)63 $>>=A7<5 +73E>=7<B

5C@I TIP H<F@ < NK@>DAD> OTK@ JA <NNDBIH@HD COGEPNERN®D 10 M<OC@M OC<I
.@MNP<NDIXI <NNDBIH@IO Ji@ KJO@IOD<G <P?D@I>@ DN OC@ K@JKG@ RCJ ?DN<BM@ @ F
@*@>0DQ@GT KM@N@I10 TIPM KINDODJI DI A<>@ JA KJO@IOD<G JKKJIJNDODJI TJP RDGG |
KJDIO JA QD@R <I? OC@DM J=E@>ODJIN OJ TIPMN JIND?@M RMDODIB JPO RC<O OC@ JKK.
RC<O FDI?N JA DIAJMH<ODJI RIPG? NJH@JI@ RDOC OC@ JKKJINDIB QD@R I@@? AMJH TJP D
OC@DM HDI?

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KBGBDAMBHIPM P?D@ING@®H @Dl The Wrd on College
Reading and Viting =T I<MJG PMI@GG (<DIR@JHDLP@ <=DI 1PN<I.@NUI@HF@M
,D>JG@ OIN@R@GRKC DN GD>@IN@'? PI?@M <D>@I1>@ 7?<KO@? =T GGDNJI
)DGB<ILJI

"327/ BB@70CB7=<A

Z 2#"'S GN<>@1<GJI =T 2#"S GN<>@ DN GD>@IN®? PI12@M <D>@I>@
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%C@>=A3

-AO@!| TIPbGG FIIR TIPM KPMKIN@ <O OC@ @S<>0 HIH@IO
TJIP FIJR TIPM <P?D@I>@ =@><PN@ OC@TbhM@ B@I@M<GGT <
K<>F<B@ ?@<G

Z'l@@? OJRMDO@ < G@OO@M OJ HT G<I?GIM?
@SKG<DIDIB RCT HT M@IO DN G<d®@ NJ NC@ RJIb
=@ PKN@O P?D@I>@ G<I?GIJM? .PMKIN@
@SKG<DIDIB F@@KDIB C@M C<KKT

Z 'R<IO OJ RMDO@ < KMJKJIN<G AJM HT RIMF O@<H
0OJ K@QMNP<?@ OC@H OJ >C<IB@ JPM N>C@?PG@
P?D@I>@ RJIMF O@<H .PMKIN@
K@MNP<?DIB OJ B@O OC@ N>C@?PG@ >C<IB@?

Z'C<Q@ OJRMDO@ < M@N@<M>C K<K@M AIM HT @IQDMJIH@IO<G N>D@I>@ DINOM
RDI? KIR@WM?D@I>@ DINOMP>0JM .PMKIN@ <I<GTUDIB NCJRDIB OC<O TJP PI?@WN
ORJ KIR@M NJPM>@N

=E = <=E ,6/B"G %C@>=A3 A

1JH@ODH@N TJPM DINOMP>0OJM RDGG BDQ@ TJP < KPMKIN@ GDF@ DI OC@ OCDM? @S<Hk
@NK@>D<GGT JPO DI OC@ RIMG? TJPM KPMKJIN@ARDSG TR R&IQ JIIRECKR_MDAODIB OJ C<Q@
TIPM <P?D@I>@ 5C<O DN OC@ BJ<G JA TIJIPM RMDODIB 5C<0 ?J TJP CJK@ AIJM TJPM <P?D@
?J <AO@M M@<?DIB DO &@M@ <M@ < A@R KINND=DGDOD@N

Z .@MNP<?@ DINKDM@ OC@H OJ <>0 JM OCDIF <=JPO <I DNNP@ AMJH TJPM KJDIO JA

Z IC<GG@IB@ OC@H H<F@ OC@H LP@NODJI OC@DM OCDIFDIB JM =@C<QDJPM

Z MBP@ AJM JM <B<DINO NJH@OCDIB OC@T =@GD@Q@ JM ?J >C<IB@ OC@DM HDI?N

Z '"AJMH O@<>C OC@H <=JPO < OJKOFOR BF=0Ik=JPO

Z JlIl@>0 RDOC OC@H @HJODJI<GGT C@GK OC@H A@@G PI?7@MNOJJI?

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K@&RMN@IH he Vérd on College Reading andriihg =T
I<KMJG PMI@GG (<D#RatSIDLP@ <=DI 1PN<I .@NUIGHZF@MIG@ 0IJN@ R@BNMC
DN GD>@IN@? PI7oMK *D>@I>@ ?<KO@? =T GGDNJI )DGB<IIJI
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Z 2C@ KPMKIN@BAN@WST EJI >JGGDRGD>@IN@?PI?@M *D>@I1>@
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-I>@ TJP FIJR RCJ TIPM DIO@I?@7? <P?D@I>@ DN <I? RC<O TJPM

KPMKJN@ DN AJM RMDODIB TJP ><| H<KF@ NK@>DAD> ?@>DNDJIN <=JPO CJR
OJNC<K@ TIPM H@NN<B@ ,J HKOO@M RC<O TJP R<IO TIPM <P?D@I>@

OJ NOD>F <MJPI? GJIB @IJPBC OJ M@<? TIPM RCIG@ KD@>@ TJP <KK@<G
0OJ OC@BPB@O OJ FIJR RC<O NK<MFN OC@DM DIO@M@NO RC<O H<F@N
OC@H >PMDJPN <I? RC<O H<F@N OC@H A@ @G PI?7@MNOJJ?

2C@ WM@@F .CDGINJKC@M MDNOJOG@ KMJQD?@? PN RDOC OCM@@ R<TN OJ
<KK@<G OJ<I <P?D@I>@ <I? OC@{bd)@athas@@thos

7JPbGG G@<MI HIM@ <=JPO @<>C <KK@<G DI OG@0?’DN>PNNDJI =@GJR

OC@ M@G<ODJINCDK =@OR@ @I OC@ON@ OCM@ @ <KK@<GN DN <GNJ JAO@I
><GGighetorical triangle <I1? DI ?D<BM<H AJMH DO GJJFN GDF@

OCDN

The hetorical triangle.[Image description]
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%B6=A

*<ODI AIM @HJP®bsDN OC@ A<NO@NO R<T OJ B@® RAMHPII@ @G @ O@1? OJ C<Q@
@HJODJI<G M@NKJIIN@N =@AIM@ OC@DM =M<DIN FD>F DIXI7@®&a¢@Ae@ B QIPFEC-R DO JA
HP>athos><I H<F@ TJPM <P?D@I1>@ A@Q @G @HJODJI<GGT H<IDKPG<O@? JM <IBMT =@><PH}
GJJFDIB AJM OC@ A<>ON OJ NPKKIJMO RC<O@Q@M @HJODJI<G >G<DHN TJP HDBCO =@ H<F
OMPNO TJP

I =5=A

*<ODI AIM GJegpsDN RC@M@ OCIN@ A<>QRMIRINIWD 2@ RDGG LP@NODJI OC@ Q<GD?DOT
>G<DHN OC@ JKDIDJIN TJP NC<M@ DI TIPM RMDODIB I@@7? OJ =@ NPKKIMO@? PNDIB N>D(
K@MNK@>0DQ@ <I? JOC@M OTK@N DAGIBHGEIR@EHaT JIPM RMDODIB HDBCO =@>JH@
?MT <1? =JMDIB NJ @Q@I| OCDN NCJIPG? =@ =<G<I>@7? RDOC JOC@M <KK@<GN

B6=A

*<ODI AJM @@@isDIN RC<O TJP ?J OJ KMJQ@ OJ TIPM <P?D@I>@ OC<O TJP ><I =@ OMPNO@
>M@7?D=G@ NIJPM>@ JA DIAIMgeOIIb 4GND RC<O TJIP ?J OJ <NNPM@ OC@H OC<O OC@T <V
K@JKG@ RCJ R<IO OJ ?J OC@ MDBCO OCDIB 2CDN DN @NK@>D<GGBRHHRINMOIK) RC@| RML
<P?D@I>@ RCJ ?DN<BM@ @NNRBRECT@XND@M OJ @I1>IJPM<B@ < ?DN<BM@@<=G@ <P?D@I>
TJPM KJDIO JA QD@R DA TJP C<Q@ >JIQDI>@? OC@H OC<0O TIJP M@NK@>0 OC@DM JKDIDJI
@NO<=GDNC@? >M@?D=DGDOT logid43PBeadCERENECINCIR OC<O TJIP FIJR OC@ OJKD=> JI <I
DIO@GG@>0P<G <I? K@QMNJI<G G@Q@G

&@M@ DN < QD?@WDBRO OIMDABERG@"  <=JPO MC@OJMD><G <KK@<GN OC<D BJ@N DI«
HIM@ ?@O0<DG <=JPO OC@ OCM@ @ <KK@<GN <I? CJR MDNOJOG@ PN@? OC@ MC@QJMD><G O
M@G<ODJINCDK =@OR@@I| OC@ <KK@<GN <I? OC@ <P?D@I>@
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A Mimeo element has been excludexfrfithis version of the textlY can view it online her
https://opentextbc.ca/advancedenglish/?p=61

Video Transcript
,<MM<OJM MDNOJOG@ =@GD@Q@? OC<O MC@0OJMD> R<N OC@ >JPIO@MK<MO JA [
<MMDQ@ <O OC@ OMPOC <I? OC<O OC@ OMPOC l@@?@? OJ =@ ?@A@I?@7? =T OCJIN
?DQRD?@? @Q@MT K@MNP<NDQ@ J>><NDJI DIOJ OCM@ @ =MJ<? ><O0@BIJMD@N RCD>
JA DO <N OC@ OMDBRINEZ@3OBMN 2C@ ADMNO @G@H@OCENNEE IRKIWd®@ @@ NN<B@
OCDM? DN OC@ <P?D@@@DIRIDHC OC@ NK@<F@M

5C<0 @Q@pdakerl@@?N OJ NOMDQ@ AIMN BE@OGHINNIOC@H RIMOC GDNOGEIIB OJ
>M@?D=DGDOT =<N@? JI OC@ J>><NDJI 2CDN @G@H®@I0 ><| =@ NP=?DQD?@? DIOJ Al

Z -1@ R<T OJ @NO<=GDNC >M@ ?D=DGhadayeablcRI @€ <P?D@I>@ ,JR OCDI
DNIB EPNO < NKJPODIB JAPAHPAN N@@H OJ FIJR OC@ M@G@Q<IO DIAJMH<OI]
K@MODI@IO OJ OC@ DNNP@

Z 1JOC@M R<T OJ B<DI >M@?D=DGDQTtDduOJIKRG@EN DINKGR<TN =<N@? JI OC
OM<?DODJI<G 9DI<P?D=G@: JA QDMOP@N 5C<O OCDN M@<GGT ><GGN AJM
HIM@ DHKJIMO<IO OJ OC@ <P?D@I>@ =<N@7? JI OC@ J>><NDJI $IM @S<HKG(
K@MNP<?DIB < ?@| JA OCD@Q@N 0J AJGGJR CDNAEZENKRRTEN B- @DN>CO@IB/
<I? MPOCG@NNI@NN M<OC@M OC<I CII@NOT <I? KPMDOT

Z 7@0 <IJOC@M R<T OJ B<DI TIPN SRHENDIBRIOJI H<F@ OC@H <Rpdfiendd TIPM

2CDIF JA @Q@MT O@<>C@M JM KMJA@NNJIM TIPbQ@ @Q@M C<? OC<O NK@

M@>JPIODIB OC@DM T@<MN JA @SK@MD@I>@ <I? <><?@HD> A@<ON

Z 1JOC@M R<T OJ @<M| OMPNC2NeDiNCIRBM@@N <I? >M@?@I0OD<GN <M@ R

?DNKG<T DI H<ADIA@N ' K<MOD>PG<MGT ?@MDQ@ >JHAIJMO AMJH OC@H RC

?J>0INJAD>@ <?B@N <M@ RJII?@MAPQADH@EDH@RIRAIMHN <M@ BJJ? JI NC

@HKGJT@@N

D<G@>0D>
@ NFDGG(
C C@ NC<k
OoC@

Ob
DQ@ =MJ<’

N
DJI OC<O D

@
DN OJ C<Q
D < OCD@
JA

IO OC@ Al

JMOCT JA
@] ?DNKG<
JM@

Z *<NO =PO ?@ADIDO@GTdacua@eNONDEJII? DIO@IODJIN 'A TIP <KK@<M 0OJ NGJR OC<O
TIP JIGT C<Q@ OC@ =@NO DIO@M@NO JA OC@ <P?D@I>@ <O C@<MO JM <g OC@ Q@\
?DNDIO@M@NO@? DI K@MNJI<G B<DI OC@I| OC@ <P?D@I>@ RDGG =@ HIM@ GDF@GT
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'‘ATIP ><INCJR OJ OC@ <P?D@I>@ OC<O TJP C<Q@ <GG JA OC@NIZOTR@® IROCENBE
TIP OC@DM <OO0O@IODJI OC@T RDGG JK@I PK OC@DM @<MN OJ TJP <I? C@<M TJP JPQ

-A>JPMN@ <GG JA OCDN RDGG JIGT RIMF DA DO DN <KKMJKMD<O@ OJ OC@ J>><NDJI
Z P?D@I>@ 'O HDBCO 1JO =@ PN@ARG IPMIKIJIRG&®?B@ =T NCJRDIB NO<ODNO

ADQ@ T@<M JG? @NK@>D<GGT DA TJP <M@ OMTDIB 0OJ >JIQDI>@ OC@H OJ

Z 'NNP@ 1? <N HP>C <N ' OMPNO ?J>0JMN OJ RIMEIbBKRPI?IH<OD><GGT <NNP}

+" DN DI?D><0ODQ@ JA < HKNO@M >C@A

-PM I@S0 H<EJM @G @H@¢6sBeC@H@NN<B@ NCIPG? =@ >JINOMP>0@? <MJPI? GJB
HDI? O G@<NO DO HPNO NOMP>OPM<GGT C<Q@ OC@ Q@|@@M JA GJBD> OJ RDI JQ(
Jo@M

-l@ R<T OJ NOMP>OPM@ < H@NN<B@ DN OJ =@DIB RDOC < NK@>DAD> @S<HKG@ A<>
DI OC@ J>><NDJI <I? OC@I ?M<R < >JI>GPNDJI AMJH OCDN NK@>DAD> KMJJA

#S<HKG@ .MJJA d 1JI>GPNDyINIX
+M =P@G FDGG@? < NOP?@I10 NJC@ NCJIPG? BJ OJ E<DG

IJOC@M R<T OJ NOMP>OPM@ < H@NN<B@ DN OJ =@BDI RDOC < H<KEJM KM@HDN@ NJ
<=JPO GDA@ <I? OC@I ?M<R < >JI>GPNDJI <KKMJKMD<O@ OJ OC@ J>><NDJI 2C@M@ A
NOMP>OPM@N =PO OC@N@ NCJIPG? ?J AJM IJR

.M@HDN@ 0@<NJI d |JI>GPNDNUR
)DGGDIB DN RMJIB NP&G NCIPG? BJ OJ E<DG

5 DOC OCDN TJP NCJPG? C<Q@ B<DI@? @IOMNENEDUC RGP0 ONIB@<GGT C@QGKAP
OC@ R<T OC@T OCDIF

-PM ADI<G @G@H@40dEN@C® RC<O DN OC@ HINO DHKJIMO<|0"<>>JM?DIB OJ MDNOJ
HIJQ@ OC@DM C@<MON RCD>C TJP NCJPG? C<Q@ <>>@NN OJ =T IJR DA TJP C<Q@ Od
OCMJIPBC @OCJN <I? OC@DM =M<DIN B<DI@? OREIPBIOGIEI® GIRI OC@DM C@<MON
PGODH<O@ ?@>DNDJI H<F@M

5@ ><I MIPN@ @DOC@M KINDODQ@ A@@GDIBN JM |@B<ODQ@ A@@GDIBN OCJPBC

<N KINDODQ@ <M@ A@@GDIBN OC<0 0@I? HIQ@ OG@ ORID @BE@0DIREMIR @ GOIENA
RIPG? M@K@G OC@ <P?D@I>@ AMJIH < KIDIO

IQ@7?D=DG

D>N OJ <
@<0 OC@|

1@ <I

JN JM GJB
DM <I <P?D

O JM RCx(

H@ >JHHJ
M@ HIM@

G DI >C<IBI

DG@ "DN C

@DM @T@
RCD>C DI

=@<M DI H

M@ RC<O
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Positive Feelings Negative Feelings

*JQ@ N<ODNA<>0ODJI <IOD>DK<ODJI PN@APG K<OMRBO@N+ZTRIN@IOH@IO ?DN<KKJIDIOH@IO
<OOM<>0DJI >JIO@IOH@IO KMD?@ N<ABT?@NDM@IFD@ETI>F @IGD@MNDJI NC<H@
<A@>0DJI DHKJMO<IO ?DNBPNO BEBGD

2C@ON@ A@@GDIBN <M@ 130 BJJ? JM =<? OJ OC@ MC@OJMD>D<| 2C@T <M@ H@M@GIT OJIGN O.

#S<HKG@N

Z <OMDJODNH _'ORJPG? =@ OC@ H@MD><| OCDIB OJ ?J\"

Z "@NDM@ _2CDIF <=JPO DA<HERGIQ@ <I? KIR@&M<GG =@ TIPMN DA TJP
NDHKGT\"

Z $@<M _'ATJIP ?JDO TJPbGG @I? PK B@OODIB FDGG@? JM @Q@! RIMN@ °
Z %PDGO _ 1?7 =@><PN@ TJP R@M@ 0JJ N@GADNIEI &)@ MAEGHAK NO<MQD|IB °

-l@ HI?@MI OC@JIMT OC<O DN K<MOD>PG<MGT PN@APG AJM BDQDIB OC@ MC&OJMDpD<I D?@<
&D@M<M>CT JA ,@@?N *JJF OCDN PK AJM >G<MDAD><ODJI

Maslow@® Hierarchy of Needs

1@GA <>OP<GDUI@EEDENI@<O DRI @BOMD=G@H NJGQDIB G<>F JA KM@EP?D>@ <»>@KO<[>@ JA A<>C

#NO@@H 1@GA @NO@@H >JIAD?@I>@ <>CD@Q@H@I0O M@NK@>0 JA JOC@MN M@NK@>0 =T JOC(
*JQ@ =@GJIBDIBMD@I?NCDK ANEIBFERG DIODH<>T

1<A@OT 1@>PMDOT JA@HKRGITH@IO M@NJIPM>@OCKRIM<BD@¥GOC KMIK@MOT
.CTNDJGJBD><GM@<OCDIB AJJ? R@BMG@@K CIH@INO<NDN @S>M@ODJI

-A>JPMN@ OC@ D?@< RIPG? =@ OJ HDS <GG JA OC@N@ D? @xD-OBIBDEBE@M AJM H<SDHPH @A
>M@?D=DGDOT OCMJPBC OC@ QDMOP@ JA TIPM H@NN<B@ RCDG@ <O OC@ N<H@ OQDH@ HJQL
<P?D@I>@

+T @S<HKG@ >G@<MGT ?J@N 1JO ?J OCDN 1DBC

_5C@!'GINO HT G@B DI OG@ &N ? RCJ HT AMD@I?N M@<GGT R@M@ = @OCJN <I? H<OCJN

1J RC<O DN OC@ API>0ODJI JA <GG JA OC@ MC@OJMD><G <KK@<GN 2C@ @I? BJ<G DN|OJ PN@ T.
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CIR K@JKG@ OCDIF PI?@MNO<I? = @GD@Q@ <I? A@@G JI <BDQ@I N@O JA DNNP@N| 2CDN DN
RC<O DN PGODH<O@GT HINO DHKJIMO<IO

5 IJM?N >C<IB@ Q@MT GDOOG@ =PO RC<O OC@T ><I>C<IB@ <M@ OC@ GDOOG@ OCDIBN OC<O
JM 131 <>0DJlI

9#1? JA OM<IN>MDKO:

$IM HIM@ JI <KK@<GDIB 0J TIPM <P?D @@ D GBIR@ @?D @ INQ®H @ ?N

/53 3A1@7>B7=<A

Figure 1 image description: KJDIO @LPDG<O@M<G OMD<IBG@ RDOC .<OCJN *JBJN <I? #OCJN
@<>C KJDIO .<OCIJN M@A@MN OJ @HJODJI DI>GP?DIB @HJODJI<G DHK<>0 <I? K@MNJI<G >.
0J GJBD> <I? M@<NJI DI>GP?DIB A<>ON NO<ODNOD>N ><N@ NOP?D@N <I? N>D@IODAD> (
@OCD>N <I? >M@DRD<ERZDE OMPNORJMOCDI@NAJI@ <A CDIBEOPMI OJ $DBPM@

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KB@R@AGIIHB OBM P?D@I1E®The Wrd on College
Reading and Viting =T '<MJG PMI@GG (<@ JDLP@ <=DI 1PN<I.@NUI@HE@M
,D>JG@ OIN@RGRKC DN GD>@IN@? PI?@M <D>@I1>@ 7?<KO@? =T GGDNJI
)DGB<IIJI

"327/ BB@70CB7=<A

Z MDNOJOGOMIMN DI OC@ KP=GD> ?JH<DI

Z *JBJN .<OCJN #OQMNZBG@ =T I<MJG PMI@GGI<BH@-B@ <=DI 1PN<I
.@NUI@>FRIPND>JG@ 0JN@Q@<M DN PI?@M <D>@I[>@

+723= BB@70CB7=<A

Z _MDNOJOGE@EHOIJMMZARED?@J =T 1IDBAMD@? =P@G *D>@IN@?.PI?@M <
*D>@1>@

Z MDNOJOGEBHOIMMBEAERGC@ QD?@J OM<IN>MDKO R<N <?<KO@? AMJH OC@ JMDBIL
I><HKPN *D>@IN@? PI?@KM < ,! *D>@[>@



https://openoregon.pressbooks.pub/wrd/chapter/appealing-to-your-audience/
https://creativecommons.org/licenses/by-nc/4.0/
https://commons.wikimedia.org/wiki/File:Aristotle_Altemps_Inv8575.jpg
https://commons.wikimedia.org/wiki/User:Jastrow
https://creativecommons.org/licenses/by-nc/4.0/
https://vimeo.com/73606689
https://creativecommons.org/licenses/by-nc/4.0/
https://creativecommons.org/licenses/by-nc/4.0/
https://creativecommons.org/licenses/by-nc/4.0/

%7<B =4 +73E

7JPM QID>@C<HOP<GGT =@ C@<M? RC@I TIP RMDO@ =PO DO ><I =@ >JIQ@T@? OCMJIPBC
>CJIN@ OC@ JM?@M TJIP KG<>@ OC@H DI <I? OC@ KJDIO JA QD@R AMJH RCD>C TJP RMDC
RMDO@ NJH@OCDIB AJM < NK@>DAD> <P?D@I>@ TJP JAO@I FIJR DINODI>ODQ@GT RC<0O Q
<KKMJKMD<O@ AJM OC<O <P?D@I>@ N@MDJFPM RAIAGINDIG-@OBIIT

$IM < ?DN>PNNDJI JA <I<GTUDIBNKIPOTIJN QD@R RC@| M@<?DIB3DIMBM A @ _

,6/B 7TA %=7<B =4 +73K2 =E = <=E ,6716 $<3 B=*A3

.JDIO JA QD@R ><I =@ BMDEBN DN < BJJ? LP@NODJI .JDIO JA QD@R DN OC@ K@MNK@>0DC
TJPbM@ RMDODIB <I? DO ?D>0<O@N RC<O TJPM AJ>PN DN 1JIND?@M OC@ AJGGJRDIB @S<
Z |1 GJQ@ R<O>CDIB OC@ G@<Q@N >C<IB@ DI OC@ A<GG $DMNO K@MNJI KJDIO JA Q
Z YouRDGG GJQ@ R<O>CDIB OC@ G@<Q@QE>TRIR@MBIN3UPM
Z The leavedPl A<GG OPMI H<IT QD=M<IO >JGJPMN 2CDM? K@MNJI

5CD>C JA OC@ <=JQ@ N@IO@I>@N AJ>PN@N HINO >G@<MGT JI OC@ G@<Q@N 2CDM? K@
N@IO@I>@ AJ>PN@N JI RC<O _" GJQ@ <I? OC@ N@>JI? K@QMNJI N@IO@I>@ AJ>PN@N JI RCx-

Z First person PN@N OC@ AJGGJRDIB KMJIJPINPN HR@ HATN @ GAPIAW <IT RIM?N
OC<0O DI>GP?@ OC@ NK@<F@M RMDO@M OPMI OC@ N@IO@I>@ DIOJ ADMNO K@MI

Z Second persorPN@N <IT AJMH JA OC@ RIM? _TJP * RCDY@X3XNOC@M@NNDIB OC@
M@<?@M

Z Third person PN@N KMJIJPIN GDF@ C@ NB@JPO\QT@IM?N OC<O ?DM@>0 OC@ M@
0J < K@MNJI JM OCDIB OC<0O DN 1JO OC@ RMDO@M JM M@<?@M OPMI OC@ N@IO@
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[Image description]

,63<7A 7B $9/G B=*A3 /16 =4 )63A3 %/<BA =4 +73E
"=AB =;,=< )67@2 % 3@A=<

+<IT JA TIPM DINOMP>0OJMN RDGG <NF TJP OJ RMDO@ DI OCDM? K@MNJI JIGT <I? RDGG R<IC
N@>J1? K@MNJI -I@ DHKIMO<IO M@<NJI DN OC<O OCDM? K@MNJI KJDIO JA QD@R AJ>PN@N
JPOND?@ TIPMN@GA JNHORIEBNI@<C @M HINO KMJA@NNDJI<G <><?@HD> <I? J=E@>0DQ@
2C@ BJ<G JA OCDM? K@MNJI KJIDIO JA QD@R DN OJ M@HJQ@ K@MNJI<G NP=E@>0DQ@ =D
DI OC@JINMNO JA OC@ RMDODIB TJP RDGG ?J DI <><?@HD>N RDGG M@LPDM@ TJP OJ AJ>PN
DNNP@N JPOND?@ TIPMN@GA NJ OCDM? K@MNJI RDGG =@ OC@ HINO <KKMJKMD<O@ 2C
M@<?@MN NO<T AJ>PN@? J| OC@ OJKD> DINO@<? JA OCDIFDIB <=JPO TJP JM OC@HN@GQ(



726;7/ %2.>

$11U/AT=</: T@ABBA=<

2C@ KJIDIO JAQD@R TJP >CJIN@ OJ RMDO@ DI RDGG ?@K@1? JI TIPM <P?D@I>@ <I? KPMKJ
M@G<O@ OJ TIPM <P?D@I>@ DI < K@MNJI<G R<T <=JPO < OJKD> OC<O TJP C<Q@ @SK@MD
<KKMJKMD<O@ OJ PN@ ADMNO K@MNJI KJDIO JA QD@R OJ NC<M@ TJPM @SK@MD@I>@ <I’
-OC@MRDN@ ADMNO K@MNJI H<T 1JO =@ <KKMJKMD<O@"@NK@>DHERAIAII OC@ OC@NL
@GDHDI<O@ OC@ ADMNO K@MNJI =@><PN@ DO HIQ@N OC@ AJ>PN OJ OC@ RMDO@M M<(
R@<F@IN OC@ KJIDIO =@><PN@ DO AJ>PN@N JI OC@ G@<NO DHKJIMO<IO <NK@>0 JA OC@
NJPI?N GDF@ < ?DN¥GRDBHBE0 N<T ' OCDIF =@><PN@ TJPbM@ 1JO NPM@ JM '=@GD@QC
R<IO OJ NOM@NN OC@ KJDIO OC<O OCDN DN JIGT TIRMBKDMPN@>IPNINGGRODH@M DA TIP
M@<GGT H@<I OJ ?J NN <GND@DI@ OJ PN@ ADMNO K@MNJI OJ M@1?@M K@MNJI<G @SK@N
<l@>?JO0@

I3/AB =;;=< (31=<2% 3@A=<

1@>J1? K@MNJI DN PN@? G@Q<NO @NK@>D<GGT DI <><?@HD> RMDODIB =@><PN@ HJNO J/
FIJR TIPM <P?D@I>@ R@GG @IJPBC OJ RMDO@ ?DM@>0OGT OJ OC@H 2C@ @S>@KODJI DN
?DM@>0DIB TIJIPM RMDODIB OJ < Q@MT NK@>DAD> BMJPK RCJH TJP FIUR R@GG

,JOD>@ OC<O OCDN O@SO=JJF PN@N N@>JI? K@MNJI DI OCDN K<M<BM<KC =@><PN@ DO ?DM@
JF<T OJ ?J OCDN =@><PN@ OC@ O@$0F2JMRAONAD> OCDIBN <I? DON <P?D@I|>@ DN|M@<?DIB :
RMDODIB NOP?@ION

2C@ ?<IB@M JA PNDIB N@>J1? K@MNJI DN OC<O OCDN KJDIO JA QD@R ><| DHKGD><O@ M@<?@M
TIP 2JID H@<I1 OJ ?J OC<O 'A TIPbM@ O<GFDIB <=JPO >MDH@ VX{ORNID @IRIHEQTDIB
GDF@ _5C@I TIP =M@<F DION\J@0 B0+ OC@DM KMIK@MOT Q<GP@ " TJP <M@ GDO@M
OC<0O OC@ M@<?@M =M@ +FRIPRN@ K@ AKEBMNGIJO B3I TIP H@3® 7D?ID DIO@I? OJ
DHKGD><O@ OC@ M@<*®@NMNXDOLDR RINND=G@ >JIN@LP@I>@ JA PNDIB N@>JI? K@MNJI

2DK 'A TIPbM@ C<QDIB < C<M? ODH@ B@OODIB NO<MO@? PNDIB OCDMR &@A@NMMI DI <I|<><?@HD>
MJPBC ?M<AO OJ RMDO@ _' OCDIF OC<O" JM _'=@GD@Q@ <I? OC@I ?@G@0@ OC@N@ KCM<NE

"J@N <ITOCDIB @&R&D<BC@ OJI@ JA TIPM RMDODIB
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+<IT ODH@N RMDO@MN <M@ NJ AJ>PN@? JI OC@ D?@<N OC@ TERRIO Q0 @IEHRINIBLOD TD
NJH@OCDIB OC@T H<T I@Q@M OCDIF <=JPO @ CG@IEOQINDIOMN@I0@I>@N H<OO@MN
NO<MO @Q@MT N@IO@I>@ RDOC OC@ N<H@ RIM?N M@<?@MN H<T B@O =IM@? 'A <GG J
>CJKKTTJPM RMDODIB H<T NJPI? PINJKCDNOD><O@? JM MPNC@? 1JH@ NCJIJMO N@IO@I>@N
C@GK M@<?@MNb =M<DIN ><0>C PK 2CDN DN < GJO OJ OCDIF <=JPO RCDG@ TJPbM@ RMD!
'M@>JHH@I? N<QDIB OCDN >JI>@MI AJM TIPM N@>JI? IM OCDM? ?M<AO

4DNDO OC@ .PM?P@ -5*1K3<D @BD @NZLOHIM NJH@ @S<HKG@N JAN@IO@I>@ Q<MD@OT
@S@M>DN@N OC<O RDGG DHKMJQ@ TIPM N@IO@I>@ Q<MD@OT NPK@MKJR@MN

/53 3A1@7>B7=<A

2CM@@ >DM>G@N G<=@GG@? RDOC OC@ OCM@ @ KJIDION JA QD@R OCDM? K@MNJI N@:
RC@I OJPN@ OC@H

Z $DMNO K@MNJI PN@N OC@ KMJIJPIN ' BRMIRNIR@DHD <I? >JIQ@TN < K@MNJI<G OJI
AJM RMDODIB AJ>PN@? JI OC@ RMDO@M

Z 1@>J1? K@MNJI DI>GP?@N KR TIFUN <I? >JIQ@TN < ?DM@>0 OJI@ PN@? RC@I OC(
FIJRN OC@ M@<?@M R@GG <I? DN RMDODIB 0J OC@H

Z 2CDM? K@MNJI DI>GP?@N NC@ C@HDOCGIIET@DMN <I? >JIQ@TN < HIM@ AIMH<G <
PIDQ@MN<G OJI@ AJM RMDODIB AJ>PN@? J| @Q@ION DNNP@N JM K@JKG@ JPONL

90@OPMI OJ 'H<B@:

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K@QJER AN <I? .JDIO IX@AMI The Wrd on College
Reading and Viting =T '<MJG PMI@GG (<@ ADLP@ <=DI 1PN<I.@NUI@HE@M
,D>JG@ OIN@RGRKC DN GD>@IN@'? PI?@M <D>@I1>@ 7?<KO@? =T GGDNJI
)DGB<IIJI

"327/ BB@70CB7=<A

Z _JDIO JAB@R 'DM>G@ =T !><HKPN DN GD>@IN@? f2@WQ <N@? JI<I
DH<B&I '<MJG PMI@GG (<I?@3DLP@ <=DI 1PN<I.@NUI@4F@MIG@
0IN@Q@RGD>C DN GD>@IN@'? PI?@QM <D>@I>@



https://owl.english.purdue.edu/owl/resource/573/01/
https://openoregon.pressbooks.pub/wrd/chapter/tone-voice-and-point-of-view/
https://creativecommons.org/licenses/by-nc/4.0/
https://creativecommons.org/licenses/by/4.0/
https://openoregon.pressbooks.pub/app/uploads/sites/25/2017/06/points_of_view.png
https://creativecommons.org/licenses/by-nc/4.0/

(3:31B7<5 /<2 #@@=E7<54371

5C@I TIP l@@? OJ RMDO@ NJH@OCDIB GJIB@M OC<I < O@SO

JM <| @H<DG RC@OE@BANNKKNNDBIH@IO < M@KJIMO

AIM RIMF JM < K@MNJI<G RMDOMINEROMRFIOOC@M@b

=@ ?JI@ =@AIM@ TJP ?DQ@ DI <I? =@BDI RMDODIB 2CDN

KC<N@ DN ><GG@? KM@RMDODIB @Q@I| OCJPBC NJH@ OTK@N JA
KM@RMDODIB DIQJGQ@ <>OP<G RMDODIB

JO@ OC<0O @Q@I OCIPBC DINOMP>0OJMN H<T ?@N>MD=@ <

RMDODIB KMJ>@NN <N C<QDIB NO@KN OC<O N@@H 0OJ BJ DI

JM?@WIDO@MN PNP<GGT NFDK =<>F <I? AIMOC =@OR@ @I

OCIN@ NO@KN <N OC@T RIMF OJR<M? < ADI<G ?M<AO 5CDG@

TIPbM@ DI OC@ @<MGT NO<B@ JA KM@RMDODIB TJP HDBCO PN@ AM@@RMDODIB <O@>
TIPbGG G@<MI HIM@ <=JPO DI OC@NQ@EOIMDEDBEXNC @I PN@ OC<0O O@>CIDLP@ <B<DI <
M@QDNDIB TIPM ADMNO ?M<AO 5C@I| DINOMP>0 Jet D &>OCEOKRMBADIB BN RC<O OC@T
O<GFDIB <=JPO 2C@ O@>CIDLP@N ?@N>MD=@? AJIM KM@RMDODIB H<T >JH@ DI C<I?T G<O
KMJ>@NN

#@@=E7<5 6==A7<5C@->71

'‘A TIPbM@ RIMFDIB JI < >JPMN@ <NNDBIH@IO TJP H<T B@O OJ N@G@>0 TJPM JRI OJKD> JN
<NNDBI@? OJ TJP

'‘ATIP B@O OJ >CJIN@ TIPM OJKD> =@ NPM@ OC<O TJP PI?7@MNO<I? OC@ FDI? JA OJKD> O
<NNDBIH@IO $JM @S<HKG@ DA TJPM DINOMP>0JM BRA@TORSIFRMOGCI <G KWW JI=G@H DI
TIJPM >JHHPIDDIP RIPGAHh>CJIN@ OJ RMDO@ <=JPO OC@ I<ORIK@I=QCACABIG@H =PO
< 1<ODJI<G JI@PHDBCO OMT NJH@ JA OC@ O@>CIDLP@N DANGINRGRIRKNME GDF@
>GPNO@OIDMN>JQ@M OJKD>N TJIP <M@ DFO{DBADIOK® DIAVNGDEMKM PkO<=<N@N OJ
N@<M>C AJM DIO@M@NODIB OJKD>N @NK@>D<GGT ?<O<=<N@N OC<0 BDQ@ KMJN <I? >JI

PO @Q@I DA OC@ DINOMP>0JM <NNDBIN OC@ OJKD> TJP ><| ADI? R<TN OJ H<F@ DO TJPM
(=3"=@3) G>3A=4 AA75<;3<BA 4@=; <AB@C1B=@A

+JNO JA OC@ ODH@ DINOMP>0OJMN BDQ@ NK@>DAD> <NNDBIH@ION OC<O M@G<O@ 0OJ OC
M@<?DIBN JM ?DN>PNNDJIN AMJH >G<NN 5C@I TJP <M@ BDQ@I| < NK@>DAD> OJKD> =@ NP
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RC<O TJP C<Q@ =@@! <NF@? OJ ?J *JJF AJM OC@ Q@M=N PN@? DI OC@ <NNDBIH@IO &@M
Q@M=N AMJH RMDODIB <NNDBIH@ION <I? RC<O OC@T PNP<GGT H@<I

Z Summarize 'A TIP <M@ <NF@? OJ RMDO@ < NPHH<MT JA NJH@OCDIB TIPbQ@ M@<?
BDQDIB OC@ H<DI KJDION <I? OC@ NPKKJMODIB KIDION AMJH OC@ O@SO NPHH<N
DI>GP?@ TJPM K@MNJI<G JKDIDJI

Z Respond 5C@I TIP <M@ <NF@? OJ M@NKJI? OJ < O@SO TJP ><IBDQ@ TJPM JKDIDJI L
R<TN 3P HDBCO O<GF <=JPO OC@ LP<GDOT JAOC@ O@SO >JIi@>0ODJIN TJP H<?@ |
RC@OC@M TJP <BM@@ JM ?DN<BM @D RSP EE®ICROCMM DI>IMKIM<O@ < GDOO!
JA NPHH<MT NJ OC<O OC@ M@<?@M C<N @IJPBC =<>FBMJPI? OJ PI?@MNO<I? TIPM
NPHH<MT HDBCO =@ DI OC@ AJMH JA < NDIBG@ K<M<BM<KC <AO@M TJPM DIOMJ?P
N@IO@I>@N RDOCDI TIPM DIOMJ?P>0DJI JM DO HDBCO =@ DI>JMKIM<O@? DI HPGC
N@IO@I>@ JM ORJ

Z Analyze |<I<GTNDN =M@<FN NJH@OCDIB ?JRI DIOJ K<MON DI JIM?@M OJ PI?@MNO<I’

Z Synthesize NTIOC@NDN >JH=DI@N ORJ JM HIM@ IBR@¥NRDIGI®& G3M HIM@ JI
NTIOC@NDNLN@@ERDNDUDIBCDN O@SO

Z Compare and contrast 5C@I TIP <M@ <NF@? OJ >JHK<M@ <I? >JIOM<NO JM NJH@ODH(
DINOMP>0JM RDGG EPNO N<T >JHK<M@ =PO H@<I=JOC TJP RDGG =@ GJJFDIB <O
CJR OC@T <M@ <GDF@ <I? CIRAZK® KM@ ?DA

Z Reflect M@AG@>0ODJI <NFN TJP OJ ?@@KGT >JIND?@M NJH@OCDIB JAO@I JI < K@N
@S<HKG@ TJP HDBCO =@ <NF@? OJ RMDO@ < K@MNJI<G M@AG@>0DJI <=JPO TJP
TIPM KMIBM@NN ?PMDIB < >JPMN@ -M TJP HDBCO =@ <NF@? OJ M@AG@>0 JI CJR
<A@>ON TJP

Z Other terms 2CA@QM@ <M@ H<IT KINND=G@ Q@M=N OC<O TJP HDBCO ADI? DI <I <NNDI
PINPM@ RC<O OC@ <NNDBIH@@ NRGIGNAINMNF TIPM DINOMP>0JM

%7197<5=C@ $E< ¥>71 ,63< $<3 A<MB AA75<32

$IM NJH@ <NNDBIH@ION TJP H<T =@ <=G@ OJ RMDO@ <=JPO < OJKD> OC<O DN K@MNJI<G(
@DIB <=G@ OJ RMDO@ <=JPO < OJKD> GDF@ OCDN ><| DHKMJQ@UJIPBCHIOBERNODJI @ R<
RMDODIB JKDIDJI RDOCJPO =<>FDIB PK TJPM D?@<N RDOC M@<NJIN <I? @QD?@I>@ OC<O T
>JIQDI>DIB 'A TJP R<IO OJ RMDO@ <=JPO < ?@@KGT K@MNJI<G OJKD> =@ NPM@ OC<O TJP
RDOC JOC@MN <I1? <GNJ >JIND?@M RC@OC@M JIM 130 TIPM M@<?@MN R<IO OJ FIJR OC<O L

-l@ R<T OJ I<KMMJR TJPM OJKD> DN OJ ?@>D?@ RC<O TJP "-,b2 R<IO OJ RMDO@ <=JPO 5C<O
NP=0OJKD>N >JPG? TJP @GDHDI<O@

*A7<5 %@3:7;7</@G '3A3/@16

[JOC@M R<T OJ I<KMMJR TJPM OJKD> DN OJ ?J NJH@ KM@GDHDI<MT M@N@<M>C"JO OC@ F
RJIPG? DI>GP?@ DI <I @™NMEOC@M LPD>F JIGDI@ M@N@<M>C OJ DIAJMH TIPMN@GA <=JPC
JI@ @S<HKG@ JA RCED@N PN@ < NDHKG@ %JJBG@ NEFMXZ?ID4 RPN@ T IP N@@ RC<O
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JOC@M K@IKG@ <M@ RMDODIB <=JPO TJPM OJKD> DO ><| CQGK TIP N@@ <M@<N OC<O <
<GNJ C@GK TJP PI?@MNO<I? RC<O KQJKG@ DIB@I@M<G <BM@@ JI <I? RC<O DN NODGG F
APMOC@M @SKGIM@?

132'-, +<F@ NPM@ OC<O TJP WB@O KM@GDHDI<MT M@N@<M>C NR<T TJPM JRI D?@<N JI < BDQ(
7JP <M@ >M@<ODIB <I <NNDBIH@I0O OC<O DN KPM@GT TIJPMN"J JI@ C<N @Q@M >M@xO0@? OCD
DR MI>@@7? ><M@APGGT RC@I| >C@>FDIB JPO RC<O JOC@MN C<Q@ OJ N<T <=JPO TJPM KMJKJ
TJPM <NNDBIH@IO TIPMN

*A7<5 %C@>=A3 B= 3B3@;~&3]}

7JP ><| <GNJ PN@ TJPM KPMKJN@ AJM RMDODIB OJ ?@ADI@ TJPM OJKD>

Z Informative DA TIPM KPMKJN@ DI RMDODIB DN OJ DIAJMH TIPM M@<?@MN RC<O <M
<GM@<?T FIJR < GJO <=JPO 5C<0O <M@ NJH@ DIO@M@NODIB OJKD>N OC<O TJP >JP

Z Persuasive DA TIPM KPMKJIJN@ DN OJ K@MNP<?@ M@<?@MN OJ OCDIF < >@MO<DI R<
RC<O <M@ NJH@ OJKD>N OC<O TJP A@@G NOMJIIBGT <=JPO 5C<O <M@ NJH@ OJKL
PI?@M ?DN>PNNDJI OC<O TJP >JPG? @SKGIM@ <I? AJMH <I JKDIDJI JI

Z Reflective DA TIPM KPMKJIN@ DN OJ M@AG@>0 JI < K@MNJI<G @SK@MD@I>@ JM JI T
TJIP ><| @SKGIM@ TJPM FIJDRG@?B@ <I? @SK@MD@I>@

Z Analytical DA TIPM KPMKJN@ DN OJ <I<GTU@ NJH@OCDIB PNP<GGT < O@SO JA NJH
<NNDBI@? GDNO JM < NK@>DAD> O@SO 'ATIJP B@QO 0J>CJIN@ RC<O =JJFN @NN<
@O> C<Q@ TIP M@>@IOGT =@@| @SKIN@? OJ OC<0 TJP >JPG? <I<GTU@

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KO@G@NIBIB <I? ,<MMJBRIBRIThe Vérd on College
Reading and Viting =T I<MJG PMI@GG (<DIR@JHDLP@ <=DI 1PN<I.@NUI@HF@M
,D>JG@ OIN@RGRKC DN GD>@IN@'? PI?@M <D>@I1>@ 7?<KO@? =T GGDNJI
)DGB<IJI

"327/ BB@70CB7=<A

Z _1PNO<DI<=DGDOT DH<B@" =T'lO@G $M@@ .M@NN DN GDB@N&® PI?@M !! 7


https://openoregon.pressbooks.pub/wrd/chapter/selecting-and-narrowing-a-topic/
https://creativecommons.org/licenses/by-nc/4.0/
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2C@ <INR@M OJ OC@ LP@NODJI _5CT RMDO@ " H<T N@ @H
J=QDJPN OJNJH@ $IJM JOC@MN H<T=@ OC@ ADMNO OCJPBCO
OC<0O >JH@N OJ HDI? PKJI C@<MDIB OC<O OC@T C<Q@ 0OJ
M@BDNO@M AIM <| <><?@HD> RMDODIB >JPMN@ DN _'FIJR
CJR OJRMDO@ NJRCT NCJPG?'C<Q@ OJ O<F@ <>G<NN
<=JPODO"

I?7 OC<Qb< A<DM LP@NBDBQ@ KMJ=<=GT =@ @I

M@<?DIB <I? RMDODIB HINO JA TIPM GDA@ 5CT O<F@ T@O
<IJOC@M RMDODIB >G<NN EPNO =@><PN@ TJPbM@ =<>F DI
@7?P><ODJIIJR 1?7 =@TJI? ?<DGT @H<DGN <I? NCIJMO
>JHHPID><ODJIN CJR HP>C <M@ TJP M@<GGT BJDIB OJ
l@@? OJ RMDO@ DI TIPM ?<DGT GDA@

2CON@ <M@ <GG Q<GD? LP@NODJIN 'O H<T NPMKMDN@ TJP OJBADIB JPIA@CADIBC@ M@<N
<M@DEPNO <=JPO <><?@HD> <I? KMJA@NNDJI<G NP>>@NN <GOCJPBC OCIN@ <M@ NJH@ L

-AO@| RC@I K@JKG@ OCDIF <=JPO RMDODIB OC@T OCDIF <=JPO OC@ I@@7? OJ >JHHPID><
NJH@JI@ @GN@ !'JHHJI >JHHPID><ODJI HI?@GN KM@N@IO < N@I1?@M @ B <RMDO@M <I?%
M@<?@M <R@BRIO >JI>@KON JA RC<O C<KK@IN <N DIAJMH<ODJI DN NC<M@? =@OR@ @] C

PO NJH@ODH@N OC@ KPMKJIN@ BIORIGGCGEEDNI@1?DIB DIAJIMH<ODJI OJ NJH@ _JOC@M
IM M@<2@®ODH@N TJPM KPMKJIJN@ AJM RMDODIB HDBCO NDHKGT =@ OJ @SKGJIM@ <I D’
JPO RC<O TJP OCDIF 2C@ A<HJPN <POCJIM $G<Ii@MT -b!JIIIM NPHH@? PK OCDN I@@? =T N<
=@><PN@ ' QIHJR RC<O ' OCDIF PIODG ' M@<7? RCRIP' <@ NJH@ ODH@ OJ OCDIF <=JPO DO
KMJ=<=GT ?2J@NIN@ <N < =DB NPMKMDN@ +<IT K@JKG@ RMDO@ <GG FDI?N JA OCDIBN NJC
GDNON BJ<GN IJO@N EJPMI<GN <I? HHM@

#Q@| RDOCJPO < KPMKJIN@ JPOND?@ JA TIPMN@GA"I? H<T=@ @NK@>D<GGT =@><PN@ R
>JHKG@O@GT AM@@ AMJH NP>C @SK@>0<ODJIN*OC@ <>0O JA RMDODIB C<N OC@ KJR@M
>JII@>0ODJIN = @OR@@| TIPMN@GA <IMDORIRIMEZEK TIP @NO<=GDNC TJPM JRI @SK@MI
D?@<N DI M@G<0ODJI OJ OC@ @SK@MD@I>@N JM D?@<N JA JOC@MN 'I NCIMO DO ><| C@C
<=JPO OCDIBN <I? C@GK TJP OJ NDOP<O@ OCJIJN@ OCJPBCON DI M@G<ODJI OC@ RIMG? <I?
JKDIDJIN <I? D?@<N OC<0O @SDNO RBOCUBR@RARC<0BIG

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KO@GANEKIMO<ODJI <I? 1@GA #INDxWill On
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College Reading and Miing =T I<MJG PMI@GG (<DRF@JIHDLP@ <=DI 1PN<I
.@NUI@>FEND>JG@ 0JN@R@BNC DN GD>@IN@'? PI?@QM <D>@I>@ ?<KO@?
=T GGDNJI )DGB<IJI

"327/ BB@70CB7=<A

Z %DMGMH®OBIBLOJ>F1I<K DN GD>@IN@.DBR&EM*D>@I>@
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%JJ? RMDODIB <1? >JHHPID><ODJI NFDGGN ><I C@GK TJP
0OJ =@ HIM@ NP>>@NNAPG KMJA @ ENEEIG GA

< KMJA@NNDJI<G JM RIMFDIB SIHHRDAGNJ

ADI? OC<O TJP <M@ M@LPDMIB®RODGENRMDO@ @ AIJM

EJ= <KKGD><ODJIN TJP RDGG RMDO@ M@NPH@N <I? TJP
HDBCO @Q@! RMDO@RERIGMABNI KMJ=<=GT @@~

OJ RMDO@ DIAJMH<GGT JIOC@ EJ= @ B DI RMDODIB <I?
<INR@MDIB @H<DG H@NN<B@N <I? K@MC<KN DIAJMH<G
M@KIMAR HT [@@? OJ RMDO@ < KMJKJIN<G NJH@ ?<T
JM O<F@ K<MO DI <l @Q<GP<0ODJI

5 MDODIB ><I <GNJ C@GK TJP RDOC @HKGJT<=DGDOT NFDGGN

2C@ NIA@QM@I>@ J<M? JA I<I<?< GDNON H<IT <OOMD=PO@N ?@NDM@7? =T @HKGJT@MN DI
R@=NDBEHGIT<=DGDOTNED>GGIMBODIB DN DI>GP?@7? NEMBPOANFDGG N@ON <N <M@ H<
OC@ NFDGGN TJP RDGG G@<MI DI OCDN O@SO

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KM@R@NNBJI<G -KKIMR M@t on College Reading
and Witing =T I<MJG PMI@GG (<DR@3DLP@ <=DI 1PN<I.@NUIGAZF@MIGC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ 7?<KO@? =T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A

Z 8@GKIO@T M@1?< %JOON<BR®GED>@IN@? PI7TOMK *D>@I1>@
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@/4B7<5

Z 10@K AJPM "M<AO

'3 D7A7T=<

Z 10@K ADQ@ O0@QDN@

(CO;7AAT=<

Z 10@K NDS 1P=HDO

"327/ BB@70CB7=<A

Z . @MNJI MDODIB JI < ,JO@R<4RGPH +<> PG<DN GD>@IN@? PBPI®NE<NC *D>@I>@
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J HKOO@M RC<O H@0OCJ? JA ?2@GDQ@MT JM KPMKIN@ AJM TJPM <NNDBIH@IO TJP RDGG JIGT =
NJH@OCDIB OC<0O TJP <GM@<?T 5-3*' FIJR <=JPO =@><PN@ JA K<NO @SK@MD@I>@ JM PIDQ@M
FIIRG@?B@ 1&-3*"FIJR <=JPO =@><PN@ DO C<N =@@| @SKM@NNGT O<PBCO OJ TJP| JM !-3*" F|
<=JPO =@><PN@ K<MO JA OC@ <NNDBIH@IO DN OJ B<OC@M OC<O FIUIRG@?B@ 1J TJP RDGG I@
DIOJ <I <NNDBIH@IO

2C@ OTK@ JA <NNDBIH@IO TJP HDBCO B@O ><I =@ ?DQD?@? PK DIOJ CJR OC@ <NNDBIH@I
NP=HDNNDJI <I? RC<O OC@ <NNDBIH@IO DN BJDIB OJ <>CD@Q@ KPMKJIN@

#IBGDNC <O OCDN ?Q<I>@? *@Q@G M@LPDM@N NOP?@ION OJ =@ <=G@ 0J ?@GDQ@M

Z 1 IM<G KM@N@I0<ODJI

Z <M<BM<KCN

Z #NN<TN

Z M@QD@R JA <GDO@M<OPM@ =<N@7? O@SO
Z -1 ?@H<I1? K<M<BM<KCN <I? @NN<TN

Z M@N@<M>C <NNDBIH@IO

10P?@ION <M@ M@LPDM@? OJ N<ODNAT OC@ AJGGJRDIB KPMKIN@N

Z 1PHH<MT

Z 1JHK<M®@ <I? >JIOM<NO
Z 1G<NNDAD><ODJI

Z "@ADIDODJI

Z .@MNP<NDJI

Z #SKJINDODJI

Z 0@QD@R

Z 1TIOC@NDN



*-52,  &92;260
7JP HDBCO =@ <NNDBI@? <l IM<G KM@N@10<0ODJI OJ K@MNP<?@ <M@N@<M>C <NNDBIHE
K<M<BM<KC OJ NPHH<MDU@ <I JI ?@H<I? @NN<T OJ ?@ADI@\

%MJIPI? 8B@MIPA@@? OJ FIJR RC<O TJPM <NNDBIH@IO DN <NFDIB JA TJP &JR RDGG TJP ?@C
DN <I @&>0DQ@ R<T OJ @S@>PO@ OC<0O OTK@ JA ?@GDQ@MT 5C<0 >JIO@IO NCIPG? =@
D?@<N =RxlIM@? OJ NPDO OC@ KPMKJIN@

1@ HIM@@IO@MIN BAXHMI<ODJI <I? +@OCJ?N JA "@ Q@S I{@IA M OCDN O@SO




$D3@1=;7<5 ,@7B7<5 <F73BG /<2 ,@7B3@ A :=19

7JP H<T =@ OCDIFDIB _ GG OCDN <?QD>@ DN BJJ? =PO

NJH@ODH@N ' EPNO B@O NOP>F 5C<O ' [JMH<GGT ?J EPNO

DNIB RIMFDIB " 20k©OB<HDGD<M A@@GDIB AIJM <GG

RMDO@MN 1JH@ODH@N OC@ RMDODIB EPNO N@@HN OJ AGJR <N DA
=T H<BD> =PO OC@| OC@ AGJR NPVKNV=IB? 7

N@@HN OJ C<Q@ MPI JPO JA OSDIBNEPNR<R<DO

AJM OC@ H<BD> OJ >JH@ =<>F TJP HDBCO R<DO < GJIB

ODH@

5C<0 KMJA@NNDJI<G RMDO@MN FIJR DN OC<O RMDODIB O<F@N
>JINDNO @AOMEDASDODIB >JH@N JPO JA < M@BPG<M
KM<>0D>@"< C<=DO

MIA@NNDJI<G RMDO@MN <GNJ FIJR OC<0O IJO @Q@MTOCDIB OC@T RMDO@ @I?N PK DI OC
C<Q@ OJ RMDO@ RC<O ll@ *<HJOO ><GGN < _NCDOOT MJPBC ?M<AO " -I@ JA HT A<QJMDOC
"PI><I I<MO@RN@? OJ N<T OC<O C@ R<N < O@MMD=G@ RMBO@UPHL<BN@SK@EQDN Q@M
RMDO@ RC@I| DINKDM<QBQ<KR®EbG@ 1J CIR ?J RMDO@MN B@O BJDIB RC@I OC@T A@@G |
PIDINKDM@? 2C@T ?@Q@GJIK < N@O JA C<=DON <I? C<Q@ HIM@ OC<I JI@ R<T OJ RMDO@ ¢
<B<DI

7JP HDBCO <NNJ>D<O@ OC@ D?@< JA RMDOBIBGIBEP@DOCMRMDO®ODI<ODJI <I?
KMJ>M<NODI<ODJI >@MO<DIGT ><| =@ @DAa@»¥ F>RMI@DBKIEHNI G <M HIM@
<=JPE&MJI>M<NODBCD@M DI OCDN N@>ODJPOARMIZD DI® S(3D @ O TAM-8MHFORMIM@ JA <
>JI?DODJI @ HDBCO @Q@! Q@IOPM@ 0OJ ><GIDA ¥IRMEN@ @A 2D<BIJNDN OGHG®ON JH@Ob
ODH@ OJ ADBPM@ JPO RC<O DO DN 2C@I| DA TRBAEDECROHERDNI@GKA TIP OJ ?@O@MHDI
>JPMN@ JA OM@<OH@IO

,6/B 7TA ,@7B7<5 <F73BG /<2 =E =-=C <=E74=C / (8 B

"J TIP RIMMT @S>@NNDQ@GT <=JPO RMDODIB <NNDBIH@ION "J OC@T H<F@ TJP A@@G PI
TIP C<Q@ 1@B<ODQ@ A@@GDIBN <=JPO >@MO<DI OTK@N JA RMDODIB 'ATJP <INR@M@7? T
LP@NODJIN TJP HDBRB@™MRAH RMDODIB NEI@@BI<ISD@OT NDHKGT H@<IN OC<O < RMDO@!
@SK@MD@I>DIB 1@B<ODQ@ A@@GDIBN <=JPO < BDQ@I RMDODIB O<NF 2C@ G<NO JA OCQ@
NJH@OCDIB DHKIMO<IO <=JPO OCDN >JI?DODICDECD IB<RMI@MAN @Q@MTRC@M@ AIM >(
RMDODIB <ISD@OT DN JAO@I| HIM@ <=JPO OC@ <P?D@I>@ <I? IM KPMKIJN@ AJM < BDQ@I R
OC@ H@M@ <>0 JA RMDODIB DON@GA



*-52,  &92;260

*@Ob>JIND?@M OCDN NDOP<ODJI<G I<OPM@ JA RMDODIB <ISD@OT AJM < HIH@IO 1<T TJP I
C@<?KCJI@N ZMIPBCO OC@H CJH@ M@HJIQ@? <GG OC@ K<>F<BDIB KGPBB@? OC@H DIC
<I? OC@TbM@ <H4UDIB ?@>D?@ OJ QDNDO OC@ >JHK<IT R@=NDO@ <I? TIP RMDO@ < NO(
KMJ?P>0 BDQDIB DO < ADQ@ NO<M M<ODIB <I? DI>GP?DIB ?@N>MDKODQ@ ?@O<DGN <=JP(
ADO @S>@GG@IO NIRHFDIGBGDOT ><I>@G JPOND?@ IIDN@ <I? M@<NJI<=G@ KMD>@

JR G@IOM<T OC<O OC@ 1@SO ?<T DI =DJGJIBT >G<NN TJPM DINOMP>0JM >JQ@MN OC@ OJK
G@<MI <=JPO <IDH<G C<=DO<ON <I? =DJ?DQ@MNDOT <I? OC@ DIO@MM@G<O0DJI <I? DIO@M
=DIJH@NIF ADI? DO A<N>DI<ODIBXR<BIb0J G@<MI HHIM@ PO OC@I| NJH@OCDIBIB®MMD=G(
DINOMP>0OJM <NNDBIN < O@MH KMJE@>0 JI OC@ NP=E@>O N TJPM DINOMP>0JM =@BDIN (
JOC@M NK@>DAD><ODJIN AJM OC@ M@KJIMO >JHKG@O@ RDOC AJMH<OODIB BPD?@GDI@
=D=GDJBM<KCT <O OC@ @I1? TJPM K<GHN NO<MO OJ NR@<O JIFPMRNEGHBDICOA @@ PI@<I
OMJIP=G@ AJ>PNDIB JI <ITOCDIB @GN@ TJPM DINIPHRHD IWSB<ANMLI@DIB RMDODIB <ISD@O

5 MDODIB <ISD@OT DN OC@ >JI?DODJI JA A@ @GDIB NDOKEHGEFIPORROCDIBIB @SK@QMD@!:
RC@I TIP >(bH<I<B@ OJ KPO RIM?N JI OC@ K<B@ PO TJPW <3THIDOJI®NHO JA RMDODIB (F
T@NO@M?<T TIP RMJO@ < BM@<O M@QD@R AIM OCIN@ >JJG I@R C@<?KCJI@N 1J RCT .
K<M<GTU@? =T OC@ OCJPBCO JA RMDODIB OC@>3INIGIBM@NN@KINNWD=G@ ><PN@N

,6/B /ICA3A ,@7B7<5 <F73BG

2C@ ><PN@N JA RMDODIB <ISD @M@ @VHRIEPNO < A@R

Z'N@SK@QMD@I>@ RDOC OC@ OTK@ JA RMDODIB O<NF

Z M@QDJPN |@B<ODQ@ @SK@MD@I>@N RDOC RMDODIB @ BCMNNB@Q@ HEI=@ < O
|@B<ODQ@ A@ @7?=<>F JM N<D? |@B<ODQ@ OCDIBN <=JPO TJPM RMDODIB

Z ,@B<ODQ@ A@@GDIBN =JPO RMDODIB @ B _'bH 1JO <BJJ? RMDO@M" _'C<O@ RML
Z 'HH@?D<O0@ ?@<?GDI@

Z "DNO<IO ?@<?GDI@

Z *<>F JA DIO@M@NO DI OC@ OJKD>

Z .@MNJI<G KMJ=G@HN JM GDA@ @Q@ION

*@Q@G JA @SK@MD@I>@ H<T @SKG<DI RCT TIP A@GO >JHAIMO<=G@ RMDODIB OC@ C@+
=M@<F JPO DI < NR@<0O <O OC@ OCJIPBCO JAAOIELEIR GIBIENMKENDOO @I <ITOCDIB NDHDG:
NK@>DAD> <NNDBIH@IO H<T=@ TJPbM@ PINPM@ <=JPO RC@OC@M JIM IJO TIP ><I H@@O C
M@LPDM@H@ION JM DIC@SR@=0S@MIN -M H<T=@ OC@ G<NO ODH@ TJP OPMI@? DI < RMD
N>CJJG TIP M@>@DQ@? I@B<ODQ@ A@ @7?=<>F JM < =<ABW=<@0 INIM D EIENO® ST@MHINC
JAOC@ O@MH <I? IJR OC@ K<K@M DN ?P@ I@SO R@@F <I? TIP A@Q @Gl NI@MROQEIEH@? -M
R@@F JAOC@ O@MH <I? OC@ ADI<GN R@@F ?@<?GDI@ N@@HN NJ A<M <R<T OC<O TJPbM

)JIJRDIB OC@ ><PN@ JA TIPM RMDODIB <ISD@OT ><I CQGK TJP HIQ@ =@TJI? DO <I? B@O RN
><|D >JHKG@O@GT @GDHDI<O@ OC@ KMJ=G O BI®@@NWIKIP W@NKIHIPbM@ C<QDIB KM.
CIH@ OCIN@ KMI=<GBDNMNIKAN OC<O RDGG EFNDDANIRKKE@IMIH@ JA OC@ AJGGJIRDIB



= .9,75260 &92;260 672.;@ *6- &92;.9: 47,3

NOM<O@BD@N ' OCDIF TIPbGG ADI? OC<O TJP ><I| <O G@<NO HIQ@ AJIMR<M? RDOC @Q@! ¢
RMDODIB <NNDBIH@ION

(B@3573A 4=@FD1=;7<5=@ "/</57<5 ,@7B7<5 <F73BG

2COM@ <M@ < IPH=@M JA NOM<O@BD@N PKJI RCD>C TJP ><| ?M<R OJ C@GK TJP HIQ@ K<I
GJNO JM NOP>F IJIND?@M DA NJH@ JA OC@ AJGGJRDIB O<>0OD>N ><I C@GK TJP OJ B@O RN

CAB (B/@B ,@7B7<5

'O HDBCO NJPI? GRB@@WEDHKGDATDIB SR@BEMP@ME<GA OC@ =<O0G@ DN OJ EPNO NO«<
2MT NJH@ NOM<O@BD@N GDF@ AM@@RMDODIB JM ?D<G@>0D> |JO@ Qi3I8 GIBM@&NM @ .
AIM %@OODIB 1DMT@ ?.M@RMDODIB" N@>0DJI JA OCDN O @35 &2 A0DM HINWHDED 3

0OJ OC@ N@>ODJMDIOBIB <=@P80N JF NCIPG? <GNJ =@GD@Q@ DI OC@ DHKJIMO<I>@ JA RMD
MP>@ <GG@+BRIGG FIJRI RMDO@M <I? KMJA@NNJIM JA #IBGDNC <(RCDRIDIMINB @ @ SKG<
=<?GT DN <I DHKJIMO<IO K<MO JA OC@ RMDODIB KMJ>@NN

%DQDIB HTN@GA K@MHDNNDJI OJ RMDO@ =<?GT H<F@N DO HP>C HIM@ GIF@SI@<OIRDGG RM
RMDO@ <I? AMJH OCIN@ NPMKMDN@N RDGG >JH@ NJINI@QAQBIBF<@NDORMBADKB>31Q@ID@I0
<GO@MI<ODQ@ OANDRYNKBE:I® <I? R<DODIB AJM DINKDM<OQODJI

1JH@ODH@N OC@ =DBB@NO KMJ=G@H RMDO@MN C<Q@ RDOC
B@OODIB NO<MO@? DN OC<O OC@T A@@G GDF@ OC@ RMDODIB |[@@?N
OJ=@ BJJ? JM R@3SBU®E"? JM OC@T A@Q@G GDF@ OC@T

l@@? OJ NO<MO <O OC@ =@BDIIDIB ,JI@ JA OC<O DN OMP@ GG

TIP I@@? OJ ?2J DN NO<MO

&<Q@ TJP @Q@M N@ @I < KIOO@M H<F@ < >G<T KJO @AIM@ <

KJOO@M ><I NO<MO NC<KDIB JM OCMJRDIB < KJO OC@T C<Q@

OJ =MDIB OC@ =DB R@O =GJ= JA >G<T <I? NG<K DO ?JRI JI

OC@ O<=E@@3IT <I? R@O <I? HADBMC @

@NN@IOD<G M<R H<O@MD<G ,J >G<T ,JKJO _<?

RMDODIB" DN < GJO GIFF@<Q@<0J7?PHK <GG OC@

RIM?N <I? D?@<N JIOJ OC@ O<=G@ (PNO B@Qng%:%@é_d' Tygt%ry ClaycCO Publuc Domain
-IGT OC@1 ?2J TIP C<Q@ OC@ M<R H<O@MD<qn:j'aHDe @@? 0J

NO<MO NC<KDIB OC@ RIJM?N DIOJ NJH@OCDIB =@<PODAPG <I?

G<NODI# 2<| R<DO PIODG OC@ M@QDNDJI NO<B@N OJ RIMMT <=JPO NC<KDIB TJIPM RMDOIL
[JR EPNO B@O OC@ D?@<N JI OC@ O<=G@

@3/B3 (;/::3@ )/A9A /<2 (6=@B3@; =/A

-l@ JA OC@ =DBB@NO =<MMD@MN OJ RMDODIB ><| =@ OC<B@ G RENFERNIOT@@A® O3L
DN R@@FN 4#R=C JA OC@N@ >JI?DODJIN ><| >JIOMD=PO@ OJ A@@GDIBN JA =@DIB JQ@MRC
o@I?@I>T OJ KMJ>M<NODI<O@ PO OC@ M@H@?T DN NDHKG@ <I? RDGG C@GK TJP F@@K
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R@@F OJR<M? TIPM ?@<?GDI@ <I? OJR<M? OC@ ADIDNE@¥ RMI?OBIB CRABR@IGIMH<GGEC
HIM@ H<I<B@<=G@ O<NFN <I? N@O DIO@MH@?D<0O@ ?@<?GDI@N

2C@ KMJ>@NN OC<O OC@ <POCJIJMN PN@? AJM RMDODIB OCDN O@SO KMJQD?@N < BJJ? @
?DQD?@ OC@ O@SO DIOJ N@>0ODJIN =PO R@ <GNJ C<? 0J KG<I OC@ KMJI>@NN AIJM < ADMN
M@QDNDJIN <GJIB RDOC <??DIB DH<B@N GDIFN <I? JOC@M M@NJPM>@N 1JO OJ H@I0DJI
OC@ O@S0 JIGDI@ &<? R@ 1JO ?DOB@EITRINEE@IGXMH<GG@M JI@N <I? N@O NCIMO O@M
2@<?GDI@N OC@ KMJ>@NN JA RMDODIB OC@ O@SO0 RIPG?@ LD@HA@ O @HMRC ENEHBE
DIO@MH@?D<0@ ?@<?GDI@ MDBCO J| ODH@ =PO OC@T C@GK@? HIQ@ PN <GJIB <I? C@C
DHKJIMO<IO ?@<?GDI@"0C@ ADI<G JI@"RDOC < >JHKG@O@ O@SO OC<O R<N M@<?T OJ KP

'H<BDI@ OC<0O TJP C<Q@ < O@ M «{NIKBBVIDCHINDDBH JA < @G@Q@I R@@F D@\ <I? DOb
?PMDIB ADI<GN R@Q@F +<F@ < GDNO JA <GG OC@ O<NFN TJP ><| OCDIF JA OC<O l@@? OJ =
=@BDIIDIB OJ @I? 0J <>>JHKGDNC <GG OC<0O OC@ <NNDBIH@IO M@LPDM@N *DNO OC@ Os
?<O@N AJM @<>C O<NF IJIND?@M O<FDIB DO < NO@K APMOC@M <I? >SM@<0O@ < O<NF O<=C
>JGPHI AIM <??DODJI<G 1JO@N @&8VIE6 @
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Complete
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5 @7
M<DINOJMH OJKD>N <I? N@G@>0 < OJKD> O
"J NJH@ KM@GDHDI<MT M@N @ @4-QICEE®I5<=IPO500®
OJKD> 5 @@QF
"@Q@GJIK GDNO JA N@<M>C O@MHN AIM NIJH@ H. @%’@;Epmﬁglﬁ@%%mm GJIFJQ

DM HT

1IK@1? NJH@ ODH@ <O OC@ GD=M<MT N@<M>CDIH

GD=M<MT

[ GIGAAOBNZDI H<F@ NPM@ '

C<Q@

G@N DI

M@@RMD

AJM@ DA
>C<IB@

2<0<=<N@N <I? 2] NJH@ HIM@ AJ>PN@? M@N@<M5@IEBC@FTBHR <I? OM<INKIMO<ODJI

0@<? NIPM>@N <I? O<F@ IJO@N ;J'@@F :j'TNopggggﬁszD'B @S<HK
$MD

IM@<0@ <l JPOGDI@ AIM OC@ O@MH K<k@M | £\

@BDI ?M<AODIB S b@F | 0@H@H=@M 0J OMT NIH@ A
5 @?

IJHKG@O@ ADMNO MJIPBC ?M<AO S F

NF <>JPKG@ JA >G<NNH<O@N OJ M@<? 2M<AO <I?smaH@id BBERT 0o Ao aa ?@(‘%

RDOC DINOMP>0JM <I? <NF LP@NODJIN 5@OF | eckmmn ? @3

"JNJH@ <??DODJI<G M@N@<M>C DAI@@?@7 | g aF

0@QDN@ ADMNO 2M<AO <12 >JHKG@0@ N@>J1? 2WZAg gpoc LAY NOM<O@BD

ON R@ G@

+@@0O RDOC OPOJMWDODIEI®@I0O@M OJ BJ JQ@M H

ToRyET

I<GG OC®BODIB '@I0O@M OC|
=@AIM@ AIM <KKO

@ R@Q@F

+<F@ ADI<G M@QDNDJIN KMJJAM@<? H<F@ NPM(

OSNIMH<O

OB @NWIBEO®@ |(@R BDQ@ [

O < ADI<G

>DO<O0DJIN <M@ DI KG<>@ <I? RIMFN >DO@7? @I|OMb @&V @M@V @SMIPBC
+JI

.MDIO NO<KG@ <I? OPMI DI JM N<Q@ <I? PKGJ<? @NN<GN |!@G@=M<O@
5 @@F

=:/0=@/B3

%@0 NPKKIMO AMJH < AMD@I1? A<INDE&I<N@H@®QJ TIPM AMD@I1?N JM AIHDGHOJIM DI

TIPM >JGG@B@ RMDODIB >@IOM@ <=JPO TJPMIDRA@<NDAIRNTORKKDNN<FIPO TIPM D?@<N I
=@NO R<T OJ AG@NC OC@H JPO <I? B@O HIMEDEXNMRAIGHRINB’BMDIB JM EPNO <AO@M TJ
>JIQ@MN<ODJI !G<NNH<O@N <M@ < BM@<O M@NJPM>@ =@><PN@ OC@TbM@ NOP?TDIB C
OC@TbM@ RIMFDIB JI OC@ N<H@ <BROBRIM@ON JAO@I <I? AJMH NOP?T BMJPKN NF K@JK
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GJJF <O TJPM D?@<N JM RMDODIB <I? OJ BDQ@ TJP A@Q@?=<>F 1@0 BJ<GN <I? CIG? @<>C.
H@@ODIB ?@<?GDI@N <GDOOG@ AMD@I?GT >JHK@ODODJI ><|I =@ HJODQ<ODIB

2<GF 0J JOC@M KIO@IOD<G M@<?@MN NF OCG@BKERESANTRICDRGTK@ JA RMDODIB +@
OPOJM DI TIPM ><HKPN RMDODIB >@IOM@ @ NPM@ OJ>JH@ OJ OC@ <KKJDIOH@IO KM@K
JA OC@ <NNDBIH@IO <I? < NCIJMO GDNO JA RC<O TJP R<IO OJ RIMF JI <GJIB RDOC < KMDIOC(C

$IM HIM@ <=JPO B@OODIB C@GK AMJH < OPOJM N @\ CHIFE2E @O RDO@ KEMDIB OJ
+@@O0 RDOEXW" DI OB@QDIB <I? 0@>@DQDIB $@M@36D:H JA OCDN O@SO

;0@ /13 '3/:7BG

"Jib O DH<BDI@ OC@ NDOP<ODJI JA TIPM RMDODIB <NNDBIH@IO OJ =@ <IT = @00@M JM RJI
<M@ NJH@ DHKJMO<IO OMPOCN AJM TJP OJ M@>JBIDU@

Z $J>PN JI RC<O TJP ?J =@NO M<OC@M OC<I AM@OODIB <=JPO TIPM K@M>@DQ@? R
Z >FIJRG@?B@ OC<O RMDODIBRB=PL® MDAOC<0O <GG TIP I@@? OJ ?J DN ?J TIPM =@N
Z 0@>JBIDU@ RC<O HDBCO =@ I@R JM PIA<HDGD<M <=JPO OC@ OTK@ JA RMDODIB O

Z 31I?7@MNO<I? OC<O >JIAPNDJI <I? AMPNOM<ODJI DN < I<OPM<G K<MO JA @SK@MD@!:
DOARF<T DIAX<MO JA OC@ G@<MIDIB KMJ>@NN

Z 0@H@H=@M OC<0O TIPbM@ < NOP?@I0 <I? OC<O TIPbM@ NPKKIN@? OJ =@ @SK@N\
@R <I? PIA<HDGD<M I@R AJMH<ON I@R <P?D@I>@N |@&®RIRVIEBN MaDOI@R
<KKMJ<>C@N @O>

Z 0@K@<0 OC@ H<IOM< Q'C@NW =@ K@MA@>0 DO EPNO C<N 0J =@ " #'

(339 $CB F>3@BA

'‘ATJIP ><| ADI? HIM@ @SK@MD@I>@? RMDO@MN @NK@>D<GGT M@G<O@? OJ OC@ OTK@
<|? <NF OC@H LP@NODJIN 1JH@ODH@N OCDN HDBCO EPNO H@<I < ANNDGGGIM @4AAKHDGT H(
O<F@I < >JPKG@ T@<MN JA >JGG@B@ NRMEGR IRNE@IID RCJI C<N <GM@<?T O<F@| OC
TIPbM@ O<FDIBGNR OC@ OPOJMN DI TIPM >JGG@B@ RMDODIB >@IOM@ ><I =@ < =DB C@G
RMDODIB KMJ>@NN %DQ@ OC@H < ><GG <I? H<F@ <I <RKABEIGI @R @ 38eMO TIP NQ@ <(
ODH@ OCMJPBCJPO <IT >G<NN OC<O TJP O<R¢& TJPM DINOMP>OJM AJM NPBB@®NODJIN 2C<
RC<O NR@E@M@ AIM

IJOC@M R<T OJ G@<MI AMJH OC@ @SK@MD@I>@ JA JOC@MN DN OJ GJJF <O @S<HKG@N .
OC@ OTK@ OC<O TJPbM@ RIMFDIB JI &JRBRNDO@IN'BE@® D@ BMF@ PN@ JA NJPM>@ H<O@M
5C<0O NJMO JA OJI@ ?J@N DO PN@ FARIRCAM@ OJ ADI? @S<HKG@N <NF RIB@®DINOMP>0J
?2J@ONDC<Q@ OC@H <O @M@ SDF@GT =@ <=G@ 0J BDQ@ TJP NJH@ NPBB@NODJIN <=J
NJH@

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K@Q@NMNIBB1BVEDODIB ISD @O TMIMNOGU>FDI The
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Word on College Reading andritihg =T I<MJG PMI@GG (<DR@IDLP@ <=DI 1PN<I
.@NUI@>~END>JG@ 0IN@R@BHC DN GD>@IN@? PI?@QM <D>@I>@ ?<KO@?
=T GGDNJI )DGB<IJI

"327/ BB@70CB7=<A

Z -Q@M>JHDIB -=NO<=G@C@ 31 MHIN GD>@IN@?PI?@M>@I|>@
Z 3IN>PGKO@? .JOO@MT !G<T DN DI OC@ KP=GD> ?JH<DI
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==2 ,@7B7<5 /07BA

+<IT JA OC@ ODKN AIJM JQ@M>JHDIB RMDODIB <ISD@OT ?DN>PNN@? DI OC@ KM@QDJPN N(¢
BJJ? ODKN AJM B@OODIB OC@ EJ=?2JI@ &@M@ <M@ < A@R HIM@ BJJ? RMDODIB C<=DON

%@B713 '31C@QAT@7B7<5

3N@ < Q<MD@OT JA RMDODIB NOM<O@BD@N H<IT JA RCD>C TJP ><| BOC@M AMJH OCDN (
Oo@I?@I>T OJ QD@R RMDODIB <N < GDI@<M KMJ>@NN 'A TJP <>FIJRG@?B@ OC<0O OC@ KMJ
M@>PMNDQ@"H@<IDIB OC<O TJP RDGGAGMEHESHK<VIONDIA OC@ KMI>@NN <B<DI <I? <B<DI
HINO GDF@GT OJ F@@K HJIQDIB AJIMR<M? OJR<M? TJPM ADI<G RMDODIB BJ<G <I? TIPM RMI
M@Q@<G TIPM APGG KIJIO@IOD<G <N < RMDO@M

5C@I TIP M@OPMI OJ < KM@QDJPNGT RMDOO @I N@>0DJI JA < ?M<AO OJ B@I@M<O@ I@R F
JOC@MN JIM O<F@ < =M@<F AMJH TJPM RMDODIB <I? >JH@ =<>F OJ DO <B<DI TJPbM@ KM<>
+JNO NP>>@NNAPG RMDO@MN RDGG O@GG TJP OC<O OC@T KM<>ORR@RMDEENBIDQ@ RV
?2J@N C<KK@I DI < NDIBG@ G<O@ IDBCO >M<H N@NNDJI OC@ ?<T =@AIM@ OC@ ?@<?GDI(
2CDN DI>GP?@N ODH@ <R<T AMJH OC@ RMDODIB DON@GA 0J <GGJR AJM ?DNO<I>@ <I? M(
M@LPDM@N HPGODKG@ ?M<AON 2C<0O N<D? @Q@MTJI@ ADI?N OC@QHN@GQ@N DI < ODH¢
RC@M@ TIJPbM@ <O >C@>F JPO _&JR 0J $DS .MJ>M<NODI<ODJI * ABRIZN{NOMI©CEBIIOIKD> J
G<O@M DI OCDN N@>0DJI JA OC@ O@SO

'3 D7A3 '®7A3 'B7A3

N R@bQ@ EPNO @SKG<DI@? JI@ GDI@<M OMDK OCMJPBC OC@ RMDODIB KMJ>@NN DN IJC
RMDODIB 'l <??DODJI OJ NOM<O@BD@N AJM B@I1@M<ODIB H<O@MD<G TJP RDGG <GNJ ADI
OC@SOIMNIJH@ARNM@IO <KKMJ<>C@N OJ M@QDNDJI <I? N@@ RCD>C JI@N RIMF =@NO AJM
?DAOM@I>@ =@OR@ @1 M@QDNDJI <I? KMJJAM@<?DIB <I? H<F@ NPM@ TJP <GGJR <HKG@
DN OC@ <>0 JA N@@DIB NJHZBDCHEX<I®RJIIND?@MDIB CDBC@M G@Q@G >JARIWMIN DI TIPI
@S<HKG@ OC@ JBdM:E&ERDIMIM CIR R@GG TIPbM@ <??M@NNDIB OC@ <P?D@I1>@ JM KPM
.MIJJIAM@<?DIBDN RC<O TJP ?2J <O OC@ @I1? OJ H<F@ NPM@ OC<O TJPM ADI<G ?M<AO DN AN
NK@>DAD> M@QDNDJI NOM<OEGIREDINENG B IB@CDN O@SO

)/9 3'7TA9A

‘A TIP KG<T DO 0JJ N<AKNE@N@bJO BJIDIB OJ =@ <ITOCDIB JMDBDI<G JM DH<BDI<ODQ@ <
@NN¥€43J? RMDODIB DIQJIGQ@NINOEHF RI@SK@MD@I>@? RMDO@MN RDGG =@BDI RMDODIB
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JA >JIND?@MDIB JIGT RC<O OC@T OCDIF OC@DM M@<?@MN @SK@>0 OJ M@<? JI| OC@ NP-=
RIPG? =@ DA R@ JIGT @Q@M M@<? JM @SK@MD @ | @B ¥ @REGIFER@ >IN JRI

OCJPBCON <I? RC<O HINO DIO@M@NON TJP <=JPO OC@ OJKD> -K@I| TIPMN@GA 0J <GG OC
OCDN ?J@N 1JO H@<I OC<0O BPC<EARD OC@ K<M<H@O@MN JA OC@ <NNDBIH@I0O JM <=JPC
KPMKJIN@ AJM TJPM RMDODIB PO <GGJR TIPMN@GA 0J =@ >M@<0ODQ@ ADMNO <I? OC@I !
O<DGJIM TIPM JRI D?@<N OJ OC@ <P?D@I>@ <I? KPMKJIN@ ?D>0<0@7? =T TIJIPM RMDODIB <N

3 %/B73<B /<2 3,7::7<5 B=B/@<

%JJ? RMDODIB O<F@N K<OD@I>@ N RDOC <GG BJJ? OCDIBN DO O<F@N ODH@ OJ >M@<0O(
RMDO@MN <GNJ PI?@MNO<I? OC<O < =DB K<MO JFPBMOMNEBIBDEA INMNE GA"<I? TIPM
M@<?@MN*NCJIMO DA TIP =@BDI OC@ RMDODIB KMJ>@NN RDOC OC@ D?@< OC<O TJP <GN
C<Q@ 0J O@GG TIPM M@<?@MN <=JPO OC@ NP=E@>0 #Q@I| @SK@MON DI < NP=E@>0 <M
<I? @SK<I? OC@ =JPI?<MD@N JA OC@DM >CUNIR B0D@ T AW IEK@IRD SK@MON

,@DG ?@%MINNIEKMIHDI@IO H@MD><I <NOMJKCTND>DNO RMDO@N <=JPO OC@ DHKJIMC(
FIORG@?B@ DICDN <MONata@l Mistory Magazine 2C@ .@MDH@O@M JA 'BI@I<I>@
@SKG<DIN OC<O BM@<0O N>D@IODAD> OCDIF@MN GDF@ ,@ROJI <I? %<GDG@J R@M@ NP>:
=JPI?<MD@N JA CPH<I PI?7@MNO<I?DIB OC@ K@MDH@O@W&JAGR IDZaHD KN@>DN@GT
=@><PN@ OC@T ?D? 13O >JIAJMH OC@ M@KJMON JA OC@DM ADI?DIBN OJ RC<O NJ>D@OT"<
HINO KIR@MAPG DINODOPODJIN DI NJ>D@OT"@SK@>0@7? OC@H OJ M@KJIMO ' CIK@ OC<(
>M@<O0DQ@ <I? DILPDNDODQ@ KJO@IOD<G JA TIJPM HDI? OJ N@<M>C =@TJI? RC<O TJP @S|
M@<?@MN HDBCO @SK@>0 OJ C@<M <=JPO OCDN OJKD>

=<A723@ B7@=<;3<B/: /11B=@A

$DI<G@IO <GG <NK@>ON JA RMDODIB <M@ <=JPO KMJ>@NN JM <=JPO OC@ DIll@M RIMFDIBI
RMDOI@W@ A<>0JMN <M@ @SO@MI<G JM @IQDMJIH@IO<G JIND?@M RC<O ODH@ JA ?<T D
5 MDO@ @Q@MEKRKIAO@I <N TJP ><| <I? @NO<=GDNC < N>C@?PG@ <N NPBB@NO@? DI OC
JQ@M>JHDIB RMDODIB@$M@Ema@dM DI OCDN O@SO

"JIb O HPGODO<NF 0@>@I0 NOP?D@N C<Q@ KMJQ@I OC<O OC@ CPH<I =M<DI ?J@N 1JO JK{
HPGODO<NFDIB 1RDO>CDIB =@OR@@! O<NFN C<N =@ @! NCJRI OJ ><PN@ @<>C JA OC@ O«
>JHKG@O@ OC<I DA OC@T R@OM@ C<I?G@? DI?@K@I?@IOGT _+PGODO<NFDIB® 1J KPO <R:
JA JOC@M ?DNOM<>0ODJIN GDF@ NJ>D<GH@7?D<JM OC@ O@G@QDNDJI $DI? < LPD@O KC
GDF@GT 0J =@ ?DNOPM=@OMI? QJIRIMF JI| HIM@ OC<I JI@ NP=E@>0 JM KMJE@>0 <O OC@
+<F@ NPM@ TJP C<Q@ @Q@MTOCDIB TIP I@@7? <N TIJP B@O NO<MO@? K@IN K@I>DGN 1J(
>JHKPO@M>FN JM RC<O@Q@M TJP I@@7? OJ =@ KMJ?P>0DQ@ <I? A@ @G >JHAIMO<=G@ |
ODH@ OJ @<>C O<NF <I1? <00@I1? OJ @<>C JI@ N@K<M<O@GT

&IK@QAP@EI@N@ ODKN RDGG C@GK TJP OJ B@O NO<MO@? C@GK TJP B<DI NJH@ HIH@IOI
OC@ =@NO PN@ JA OC<0O JI@ KM@>DJPN M@NJPM>@ OC<O DN GDHDO@? AJM PN <GG ODI
?DAQM@I0 JI@N <I? DA NJH@QGTRIBIFIRINIGIP HIQ@ JI <I? OMT NJH@OCDIB @QGN@ 1@G@
NOM<O@BD@N OC<O RIMF =@NO AJM TJP <I? HJ?DAT OC@H OJ NPDO TJPM I@@?N
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#S@M>DN@

2<F@ ORJ JM OCM@ @ HDIPO@N OJ GDNO NJH@ @S<HKG@N JAADSBHEARN @JIRMD O DPBAR RN PIIA
C<M? OJ B@O NO<MO@? ,JO@ OC<0O OC<O TJPM GDNO ?J@N JO l@@? OJ =@ >JINOM<DI@? OJ ODH
N>CJJG <GOCJPBC TJP NCJPG? >JIND?@M OCIJN@ ODH@N 0JJ PO <GNJ >JIND?@M JOC@M RMDOD
<KKGD><ODJIN G@OO@MN JM M@LP@NON 2C@I| >CJIN@ JI@ JA OCIN@ ODH@N <I? O<F@ < >JPK(
RC<O =<MMD@MN JM J=NO<>G@N H<AD>REDHAIMIN DAGDRMDO@ DI OC<O NDOP<ODJI

Z 'l@SK@MD@I>@ RDOC OC@ OTK@ JA RMDODIB

Z KM@QDJPN I@B<ODQ@ @SK@MD@I>@ RDOC RMDODIB

Z |IDHH@?D<O@ ?@<?GDI@

Z 7?DNO<IO ?@<?GDI@

Z G<>FJADIO@M@NO DI OC@ OJKD>

Z .@MNJI<G KMJ=G@HN JM >C<GG@IB@N

1IJGG<=JM<ODJI

"DN>PNN TJPM GDNO JA RMDODIB J=NO<>G@N RDOC NJH@ >G<NNH<O@N DI < NH<GG BMJPK 2C@I

NJH@ NOM<O@BD@N JM BJJ? RMDODIB KM<>0D>@N ?DN>PNN@? DI OCDN >C<KO@M OCxO HDBCO
OCIN@ J=NO<>G@N 'A>G<NN ODH@ <GGJRN AJM DO TJPM NH<GG BMJPK HDBCO NC<M@ NJH@ >JI
>G<NN <=JPO RCD>C NOM<O@BD@N <I? KM<>0D>@DRISCRMDND BNITDEE@DIMAOC<O [TIP ?DN>P

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K®@? BMIKDDIB &<EDTH¢ Wrd on College Reading and
Witing =T I<MJG PMI@GG (<DR@3IDLP@ <=DI 1PN<|.@NUIGIZF@MIC@
0IN@Q@RGD>C DN GD>@IN@? PI?7@QM <D>@I>@ ?<KO@? =T GGDNJI )DGB<IIJI
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%@=UB7</B7=<

‘N KMJ>M<NODI<ODJI <GR<TN =<? -M DN DO < 1@>@NN<MT K<MO
JA TIPM RMDODIB KMJ>@NN

5C<0O DN DO 5C<0O ?J@N DO GJJF GDF@ AIJM TJP $JM NJH@
K@JKG@ C<QDIB < RMDODIB <NNDBIH@IO NP??@IGT NODMN <
?@NDM@ OJ >G@<I BJ AJM < R<GF ><0O>C PK JI >CIM@N"?J
<ITOCDIB JOC@M OC<I| RNDKMI>RENIDI<ODJI

4<>PPHDIB !, =@ OC@ N<H@ <N O<FDIB ODH@ OJ OCDIF

<=JPO TJPM OJKD> JM <NNDBIH@IO PIG@NN TJP |@Q@M B@O
0J OC@ <>0OP<G RMDODIB

=E B=*A3 %@=1&B7</B7=<

'ATJIP FIJR OC<O TJP C<Q@ < O@I1?@I>T OJ KMJ>M<NODI<O@ TJP ><I<I<GTU@ TJPM C<=DORM
=<>F OJ KMJ?P>0DQ@ RIMF 'A TIP EBNPEXDBIXDADIB OC@ RIM?N JIOJ OC@ K<B@ TJP HD
NJH@ O@>CIDLP@N OG®D@AGDF@ RMDODIB =PO KW ARBH@M&AE @D 2

Z Bribe friends to listen and/or scribe.'A TIP C<Q@ HIM@ OMJP=G@ RDOC B@OODIB OC@ |
K<B@ =PO GDF@ 0OJ O<GF JQ@M TJPM D?@<N DIQRU@HNABHDI DIRISACMIBEA AJM
C@GKDIB TJP JPO =T RMDODIB ?JRI RC<O TJP N<T <=JPO TJPM <NNDBIH@I0

Z Use dictation softwae."D>0<0DJI NJAOR<M@ <GGJRN TJP OJ NK@<F TJPM D?@<N RCD
NJAOR<M@ ><KOPM@N TJPM RIM?N JRHOCERB@BW>0<0DJI NJAOR<M@ <GM@<?T
<Q<DG<=G@ JI TIPM JRI >JHKPO@M DO H<T =@ KMJQD?@? =T TIPM N>CJJG JM TJP
HJ=DG@ <KKGD><0ODJI

Z Use downtime to feewrite.'A TIPM KMJ=G@H DN OC<OJ3R@I®@1JPBC =DB >CPIFN JA
ODH@ PN@ OC@ ODH@ TJP ?J C<Q@ AJM NJH@ AM@@RMDODIB 2C<O H@<IN F@C
@G@>0MJID> ?@QD>@ C<I?T NJ OC<O TJP ><I ADO DI < LPD>F =DO JA RMDODIB RCD
=PN NOP>F R<DODIB <O <| <KKJDIOH@IO JM DI =@OR@ @I >G<NN@N 1JH@ <POCJM
<MOD>G@N <I1? @Q@I! =JJFN =T RMDODIB DI NH<GG >CPIRNMOENIFBCTIPM QCHE@<T
JMJIOC@M ?@QD>@ OJ G@<Q@ TIPMN@GA < QJD>@ H@NN<B@ JM PN@ <l <KK OC
RMDOO@I| OM<IN>MDKO JA TIPM QJD>@

Z Set a limit to procrastination. *DHDODIB KMJ>M<NODI<ODJI H<T =@ 1@>@NN<MT DA TJP /
TJP EPNO R<NO@ ODH@ JM TJP H<T I@@7? OJ <NF NJH@JI@ @GN@ AIM C@GK

Z Use a time limit/timer. 'A TIP ADI? TIPMN@GA KMJ>M<NODI<ODIB RDOC NJ>D<G H@?D<
?DNOM<>0DJI N@O < ODH@ GDHDO JI OC<0O <>0DQDOT <I? PN@ <I <G<MH OJ G@O"
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PK 2COM@ <M@ @Q@! <KKN OC<O RDGEHOGIBNARADRIBCKO N@OODIB < ODH®@ (
JI TIPM RMDODIB H<F@N OC@ RMDODIB A@@G G@NN =PM?@INJH@ AO@M < >@M
HDBCO @Q@I BDQ@ TIPMN@GA < M@R<M?

Z Set aside writing time 'A TJP ADI? ODH@ 0OJ ?J @Q@MTOCDIB =PO RIMF JI TIPM <NNDBI
TIPH<T I@@? OJ N@O <KKJIDIOH@ION RDOC TIPMN@GA OJ @INPM@ OC<O TJP C<Q
<ND?@ OJ RMDO@ TJPM K<K@M

Z Get an accountability partner. 1JH@ K@JKG@ ADI? OC<O OC@T <>>JHKGDNC HIM@ =T R
RDOC <IJOC@M K@MNJI IM < BMIPK OC<O OC@T A@ @G <>>JPIO<=G@ 0OJ &<QDIB <
N>C@?PG@7? >C@>F DIRC@M@ TJP C<Q@ OJ NCJR TIJPM RIMF ><I @INPM@ OC<O T
<M@ NJH@ KIJO@I10D<G M@NJPM>@N AJM ADI?DIB <I <>>JP10<=DGDOT K<MOI@M

f (JDI < RMDODIB BMIPK"@Q@I| < BMIPK JA >G<NNH<O@N
f NF<AMD@I? OJ >C@>F DI RDOC TJP
f +<F@ PN@ JA TIPM DIROMP@NIPM JM QDNDO NISMDOOIRIEDIO@M

Z Ask your instructor for an extension.'A TJP <M@ RMDODIB < >G<NN <NNDBIH@IO TJPM DI
H<T =@ RDGGDIB OJ BDQ@ TJP <l @SO@INDJI @ <R<M@ OC<0O OC@ DINOMP>0OJM
M@LP@NOCZQ@ OC@ =@NO >C<I>@ JA M@>@DQDIB <l @SO@INDJI DA TJP C<Q@ =
<I? OPMIDIB DI <NNDBIH@ION JI| ODH@ =@AIM@ OC@ M@LP@NO H<F@ TJPM M@LP
?2@<?GDI@ <M@ <=G@ 0OJ @SKG<DI CJR TJP RDGG PN@ OC@ <??DODJI<G ODH@ <I
DINOMP>0JM < ?M<AO JM <1 JPOGDI@ NJOC<ONC@ JMC@ ><IN@@ OC<O <l @SO@
>JHKG@ODJI JA TIPM <NNDBIH@IO

=E B= 7F %@=1AB7</B7=<

1JH@ODH@N ?@NKDO@AIRUN@NORDSG ADI? TIPMN@GA C<QDIB 0J >JHKG@O@ < RMDO
=@AIM@ OC@ ?@<?GDI@ RDOCJPO <?@LP<O@ ODH@ 3N@ OC@ CGUIMO@ KIRNRYG@DDJ H<F
.@O0@M #G<HMIHDI@I0 RMDODIB@SBIDOICDN _OC@ ?<IB@MIPN H@OCJ?" =@><PN@ OC@N
>C<I>@ OC<O TJPM RIMF RDGG 1JO =@ BJJ? @IJPBC OJH@@O OC@ @SK@>0O<ODJIN JA TJP
<P?D@I>@ @@XJMPO DA OCDN DN TJPM JISF@OWD@MObPN@ OC@ ?<IB@MIPN H@OCJ? C
IJOCDIB <O <GG ,JO@ 'A TIJPM <NNDBIH@IO DN OJ RMII® N M@DIEMRBGK<K@RIMF DA TJI
NO<MO OC@ IDBCO =@AIM@ OC@ <NNBSTH@ GENPR@RMDO@ < ?M<AO JM <I JPOGDI@ =F
IJO =@ <=G@ 0OJ >JHKG@O@ OC@ I@>@NN<MT M@N@<M>C <|? RMDO@ < GJIB M@N@<M>C

2C@ ADMNO NO@K DN OJ ADBPM@ JPO CJR HP>C ODH@ TJP ><I M@<GDNOD><GGT NK@I1? J
><| H<F@ < ODH@GDI@ OC<O DI>GP?@N OC@ O<NFN TIMN @ @SBkEHC@O0@ &@M@b

'‘ATIP C<Q@ <I <NNDBIH@IO ?P@ <O <H<IPSNBP2>T NO<MO <O KH JI 2CRMNRIH ?J
1JO C<Q@ >G<NN JM RIMF JM H<EJM DIO@MMPKODJIN PIODG <H JI $MD?<T

Z 4-5 pm 0@QD@R <NNDBIH@IO <I? HKO@MD<GN TJP l@@? OJ M@A@M OJ DI TIPM RNV
JPOGDI@ JM < GDNO JA OC@ OJKD>N TJP l@@? OJ DI>GP?@

Z 5-6 pm $SM@@RMDO@ DI HDIPO@ ODH@? =PMNON NO<MODIB RDOC <I DO@H JI TJI
5C@I@Q@M OC@ ODHEW@BIP®BRC<O TIPbQ@ RMDOO@I <I? ?2@>D?@ 0J @DOCE
N<H@ OJKD> JM HIQ@ OJ <IJOC@M OJKD>
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Z 6-7 pm #<O ?DlII@M <I? O<F@ < R<GF JM RC<O@Q@ MW@ RMTKONG®IESMIRN TIPM
=M<DI OJ >JIODIP@ RJMFDIB DI OC@ =<>FBMJPI? $IM NJH@ K@JKG@ OCDN H@<IN |
JOC@MN OCDN DIQIGQ@N JOE @M K@IB@BKT@? OJ NFDK NO@KN GDF@ OCDN ?P
RIMMT <=JPO >JHKG@ODIB OC@ <NNDSHDE INNO@KNP R<IO OJ RIMF PIODG HD?IDBC
JM G<A@MRDGG l@@7? OJ O<F@ ><M@ JA TIPM =J7?T <I? =M<IP| RDG@IAK @IANBI7
OC<O RC@I TIP M@OPMI OJ TIPM RIMF TJP C<Q@ AM@NC D?@<N <I? K@MNK@>O0LC

Z 7-10 pm JIODIP@ ODH@? AM@ @ RMDODIB PIODG TJP C<Q@ RMDOO@I <=JPO <N H<I
TJP ><I DI OCDN ODH@ KE@MBRINC2ZMO =M@<F @Q@HAF QIRFM@ OC<0O TJP HIQ@
?MDIF R<GE@ENK@MC<KN C<Q@ < C@<GOCT NI<>F 1@0 <l <G<MH JM ODH@M OJ @INTI
=<>F OJ TIJIPM RIMF <N KG<II@? 1<Q@ JI@ >CPIF JA ODNEBNODBTFEK<B@ PN@ JI@
>CPIF JA ODH@ OJ DIN@MO <IT HDNNDIB LPJO<ODJIN <I? JM H@ €0 BIINGDRENBDNO O
M@M@<? OC@ ADMNO K<MO OJ M@QDN@ DO OJ K@MA@>0DJI 2C<O RDGG F@@K
0@H@H=@M OC@ BJ<G DN OJ $','1& IJO OJ RMDO@ < K@MA@>0O DIOMJ?P>0DJI

10-11 pm IJHKG@O@ OC@ ?M<AO H<FDIB DO DIOJ >JHKG@O@ N@IM@O@KI<I? K<Ms
DIOMJ?P>0DJI <I? >JI>GPNDJI DATIRQRIIxQ@ OC@N@ KD@>@N

11 pm-12 am 0@QD@R TJPM RIMF 1PBB@NOMI) PEE N@EROEDRZ?DN>PNN@? DI
OC@ _0@QDNDIB" N@>0ODJI JA OCDN O@SO +<F@ NPM@ <N =@NO TJP ><| OC<O <
JPOGDI@ <M@ DI>GP?@7? 0@QD@R OC@ <NNDBIH@IO <I? >JHK<M@ DO OJ TIPM ?M

Z 12-7or8am1G@@K ,-2)",% 7 JPM =J?T <I? =M<DI |@@? OCDN ODH@ <R<T AMJH T.
RIMF 5C@! TIP B@O PK TJP RDGG =@ =@00@M KM@K<M@? OJ ADIDNC TIPM K<K(

Z 8-9 am .MJJAM@<? <I? @?DO TIPMEEEEDNO TJIP ><| FIJRDIB OC<O TJP RDGG 1JO Cx

ODH@ 0OJ ><0>C @Q@MTOCDIB JM H<F@ OC@ K<K@M K@MA@>0

2M<Q@G OJ >G<NN OPMI TIJPM RIJMF DI JIGDI@ JM ?J RC<O@Q@M TIP I@@? OJ?J OJB@O
0@HDI? TIPMN@GA OC<O RCDG@ OCDN DN 1JO TIPM =@NO RIMF TJP BJO DO ?2JI@ #SK@>C
<=JPO RC<0O >JPG? =@ DHKMJQ@?

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KMM@NAMUIBD I<DIOHe Wrd on College Reading and
Writing =T I<MJG PMI@GG (<DR@3IDLP@ <=DI 1PN<I.@NUIGIZF@MIGC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ 7?<KO@? =T GGDNJI )DGB<IIJI



https://openoregon.pressbooks.pub/wrd/chapter/procrastination/
https://creativecommons.org/licenses/by-nc/4.0/
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&JR ?J TIP NO<MO JI < RMDODIB KMJE@OE& R2XI@NM@ MDELCO R<T OJ =@BDI 1JH@ K@QJKG@ L
DI RMDODIB DI >JJHKG@O@ N@IO@I>@N <I? K<M<BM<KCN RCDG@ JOC@MN NO<MO RDOC
AM@@RMDODIB -OC@MN >CJIN@ < NOM<O@BT =<N@? JI OC@ RMDODIB O<NF <I? CJR A<HI

RMDODIB DINOMP>0JM H<T R<IO TJP A@UTAM@DAI?N NJ OC<O TJP ><| ADBPM@ JPO RCs
=@NO AJM TIFPHET R<IO OJ C<Q@ HIM@ OC<I JI@ H@OCJ? DI ><N@ TJP B@O NOP>F <I? @@
JA <RMDODIB =GJ>F

&@M@ <M@ NJH@ >JHHJI NOM<O@BD@N AJM B@OODIB NO<MO@? NJH@ODH@N ><GG@?
C<Q@ NJH@ >JHHJI ODKN
Z 5 MDO@ ?JRI <GG JA TIPM I?@&@DHDIKO@ <ITOCDIB PIODG TJP <M@ ?JI@ =M<DINOJ
Z "JIb 0 =JOC@M RDOC @?DODIB <O OCDN NO<B@"DO ><I =@ H@NNT
Z 5 JMF <N LPD>FGT <N TJP ><|
Z 'ATIP B@O NOP>F NOJK <I? M@QD@R TIPM RIMF JM BEPINJH@JI@ @GN@b
Z #<>C H@OCJ? ><I RIMF <N < NJGJ O@>CIDLP@ JM RDOC JOC@MN

@7<AB=@:7<5

=M<DINOJMH DN PNP<GGT ?JI@ DI < BMIPK N@OODIB <I? TIP H<T ?J OCDN DI TIPM >G<NN <
RMDODIB G@NNJI 2C@ D?@< DN OC<0O <GG OC@ =M<DIN DI OC@ >G<NN _NOJMH" OJB@OC(
M@NKJIND=G@ AJM ><KOPMDIB OC@N@ D?@<N"J| OC@ RCDAE=<IIUC @M HO@E®@ JA K<K(

7JP ><| =M<DINOJMH JI TIPM JRI =T OCMJRDIB TJPM D?@<N JPO JA TJPM HDI? <I1? JIOJ K<K@ M
TIP ><I

:CAB3@7<5

>GPNO@M DN < H@OCJ? JA =M<DINOJMHDIB OC<0O <GGJRN TJP OJ ?M<R >JII@>0ODJIN =@OF
O@>CIDLP@ DN <GNJ ><GG@7? < OM@@ ?D<BM<H < H<K < NKD?@M ?D<BM<H <I? KMJ=<=GT

2J H<F@ < >GPNO@WD RDOC < =DB >MB@&COEDN DI OC@ >@IOM@ JA < K<B@ JM N>|
>DM>G@ DO

2CDIF JA D?@<N OC<O >JIl@>0 0J OCaMDBR@RICE@BICEb<MJIPI? OC@ =DB >JI>@KO <I-
>JII@>0DIB GDI@N 0J OC@ =DB >JI>@KO
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N TJP OCDIF JAD?@<N OC<O M@G<O@ OJ<IT JAOC@ JOC@MN >M@<0@ HIM@ >J
OCIN@ D?@<N <MJPI? OC@ JI@ D?@< OC<O >Jll@>0ON OC@H <I? ?M<R >JII@>0DIB G

&@MBH @S<HKG@

JOD>@ OC<O TJP ><| PN@B®BNFRMTK@ @O> OB<IM@BQud NP @HKC<NDN 0@H@H=@M OC
TIPM >GPNO@ W ?@@M\iiDJ GJIF GDF@ <INJIR@GEEDC@ >GPNO@M DI OC@ R<T OC<O H<F(
N@IN@ OJ TIP -I>@ TJIP C<Q@ ADIDNC@IFCESEPNGEPNIO@E®M O@>CIDLP@ OJ B@I@M<O@ <

I'7TAB7<5

*DNODIB DN H<FDIB < GDNO JA D?@<N &@M@ <M@ ORJ FDI?N JA GDNON TJP HDBCO PN@

Brainstorm list 1IDHKGT H<F@ < GDNO JA <GG OC@ D?@<N M@G<O@? OJ TIJPM OJKD> "J1JO >
RMDO@ @Q@MTOCDIB ?JRI FIJRDIB TJP ><| AI¢XOENIH@ JA
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&@MBH @S<HKG@

What | know/donOt know lists'A TIP FIJR OC<O TJPM OJKD> RDGG M@LPDM@ M@N@<M>C TJP:
GDNON 2C@ ADMNO RDGG =@ < GDNO JA RC<O TJP <GM@<?T FIJR <=JPO TJPM OJKD> OCQ@
TJIP 2JII® FIIR <I? RDGG C<Q@ OJ M@N@<M>C

@33E@7B7<5

$M@@RMDODIB DN < O@>CIDLP@ OC<0O <>0OP<GGT B@I@M<O@N O@SO NJH@ JA RCD>CT.
ADI<G ?M<AO 2C@ ODKN <M@ NDHDG<M 0OJ =M<DINOJMHDIB <I? >GPNO@MDIB

Z 5 MDO@ <N HP>C <N TJP ><I <N LPD>FGT <N TJP ><I

Z "Jib O @?DO JM >MJNN <ITOCDIB JPO ,JO@ DA TJP HPNO @?DO <N TJP BJ EPNO RM
<I? F@@K HJQDIB <GJIBO'BH AJIM OC@ K@MA@>0 RIM? EPNO B@O OC@ D?@< JI OC

Z )@@KTIPM K@! K@I>DG JM ADIB@MN JI OC@ F@T=J<M? HIJQDIB
Z 7JP 2JI0 l@@? OJ NO<T JI OJKD> JM RMDOgmI® &€ AW @ 1dJ AJGGJIR O<IB@ION

Z 'ATIP B@O NOP>F RMDO@ < M@K@<ODIB KCM<N@ PIODG TJPM =M<DI B@ON ODMC
@GN@ OJ RMPDO@ORJI ' GDF@ OJ >JHKG<DI <O OCDN KJDIO NJ'RMDO@ <=JPO OCC(
NOP>F 'M@<GGT C<O@ C<QDIB OJ 0 DOMPIRCODNID @GM@<?T

Z SM@@RMDODIB ><I =@ PN@? EPNO OJ B@O TJPM HDI? RIMFDIB NJ OC<O TJP ><| RM
' OCDN ><N@ TJP ><I RMDO@ <=JPO RC<O@Q@M TJP R<IO $M@@RMDODIB OJ B@|
RIMFN =@NO RC@I TIJP NO<MO RDOC < KMJHKO”<I D?@< JM LP@NODJI OC<O B@ON
@S<HKG@ JA < RMDODIB KMJHKO HDBCO =@ _5C<0 ?J ' <GM@<?T FIJR <=JPO OCDN
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DN OC@ ADMNO D?@< "' C<Q@ <=JPO HT OJKD> "'A TIJP NO<MO@? RDOC < GDNO JM <
AM@@RMDO@ <=JPO @<>C DO@H

I ==>7<5

*JJKDIB DN < O@>CIDLP@ =PDGO JI AM@@RMDODIB 'O ><I C@GK TJP HIQ@ RDOCDI < OJKD:
DIOJ RMDODIB

2J =@BDI NO<MO RDOC < AM@@RMDO@ JI < OJKD> 1@0 < ODH@M <I? RMDO@ AJM
TJP OCDIF RDGG =@ @IJPBC ODH@ OJ B@O BJDIB =PO 1JO NJ HP>C OC<0O TJP RDGG

5C@1 OC@ ODH@ K@MDJ? @I?N M@<? JQ@M RC<O TIPbQ@ RMDOO@I <I? > DM>G@
=@ @SK<I1?@? JI IM OC<0O =M<I>C@N DIOJ I@R D?@<N 1@G@>0 Ji@ JA OC@N@ AJIN

$M@ @RMDO@ <B<DI AJM <IJOC@M ODH@ K@MDJ? PNDIB OC@ D?@< TIP N@G@>C
0@K@<O PIODG TIP A@@G TJP C<Q@ >JQ@M@? OC@ OJKD> JM TIP <M@ JPO JA OI

A97<5 &C3AB7=<A

2J NODHPG<O@ D?@<N TJP ><| <NF LP@NODJIN OC<O C@GK TJP B@I@M<O@ >JIO@IO 3N@
=@GJR JM >JH@ PK RDOC TJPM JRI

Z Problem/solution 5C<O DN OC@ KMJ=G@H OC<O TJPM RMDODIB DN OMTDIB OJ NJGQ(
K<MO JA OC@ KMJ=G@H 5C<O NJGPODJIN ><| TJP OCDIF JA &JR RIPG? @<>C NJGPC(
<>>JHKGDNC@?

Z Cause/effect5C<O DN OC@ M@<NJI =@CDI? TIPM OJKD> 5CT DN DO <RONOP® !JIQ@N
OC@A@A4O JA TIPM OJKD> 5CJ R®@® <A DO

Z The set of journalist® questionsDN KMJ=<=GT OC@ HJNO A<HDGD<M AJM RMDO@MN 3NI
EJPMI<GDNE@NODJIN NJH@QODH@N ><GN@EEORE@IRDO® AADQ@ R<T OJ RMDOC
<=JPO OC@ =<ND> DIAJMH<ODJI <=JPO TJPM OJKD> &@M@ <M@ OC@ LP@NODJIN

f 5CJ 5CJ DN ?JDIB OCDN 5CIAR>RQ@?

f 5C<O 5C<0O DN C<KK@IDIB 5C<0O RDGG C<KK@I| 5C<O NCJIPG? C<KK@I
f 5C@OM@ 5C@M@ DN DO C<KK@IDIB

f 5C@| 5C@I| DN DO C<KK@IDIB

f 5CT 5CT DN OCDN C<KK@IDIB

f &JR &JR DN DO C<KK@IDIB

7TA1CAAT7<5

"DN>PNNDJI ><I =@ < BM@<O R<T OJ B@O TJPM D?@<N AGJRDIB 'l <BMIJPK N@QOODIB 'O@G
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@<>C JOC@M<I? O@GG RC<O@Q@M OC@T FIIR <=JPO OC@ BDQ@I| OJKD> #Q@| DA OC@T
OC@T ><I B@l@M<O@ D?@<N =T ?DN>PNNDJI

=C@</'A=@ N"7<CB33W@AO

+<IT KQJKG@ F@ @K EJPMI<GN DI OC@DM ?<DGT GDQ@N <I? TIP HDBCO ADI? OC<O TJP C<i
DIOJ < OJKD> TJP ><I >CJIN@ AMJIH AJM TJPM <NNDBIH@I10

-M TJP H<T C<Q@ <GM@<?T H<?@ < M@<7?DIB EJPMI<G JM <_HDIPO@ K<K@M" AMJH OC@ OI
>C<KO@WAG@>0DIB JI 5SxAOF<?&<Q@ < GJIF <O JI@ JA OC@H UR <I? N@@ DA TJP C<Q@
B@I@M<O@? <IT D?@<N OC<0O >JPG? =@ PN@? DI TJIPM <NNDBIH@I0O

7/:31B71 #=B3 B/97<5

2CON@ IJO@N <M@ < BM@<0O KG<>@ OJ B<OC@M D?@<N AIJM TIPM <NNDBIH@IO 'A TJP R@
><M@APGBEGM@<?T C<Q@ LPJO@N JM K<M<KCM<N@N M@<?T OJ BJ DIOJ TIJPM <NNDBIH@
COM@mM<G@>0D> ,JO@ O<F@DIB

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KO@ARIBD @N AIJM % @ OO \da sioCoHege
Reading and Viting =T I<MJG PMI@GG (<DIR@JHDLP@ <=DI 1PN<I.@NUI@HF@M
,D>JG@ OIN@RGRKC DN GD>@IN@'? PI?@M <D>@I1>@ 7?<KO@? =T GGDNJI
)DGB<ILJI

"327/ BB@70CB7=<A

Z "<IB@M =T .<MC<HM DN GD>@IN@? R1I7@MD>@I>@
Z +<FDIB 5<GFN @OO@N>-C<!CPBN GD>@IN@?PI?@N," *D>@I>@



https://openoregon.pressbooks.pub/wrd/chapter/strategies-for-getting-started/
https://creativecommons.org/licenses/by-nc/4.0/
https://flic.kr/p/sSsuKJ
https://www.flickr.com/photos/sachac/
https://creativecommons.org/licenses/by/2.0/
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-I>@ TIPbQ@ BJOO@I| A<HDGD <\ RDBIEI @M

>JIND?@M@7? TIPM <P?D@I1>@ <I? >JHKG@O@7? NJH@ KM@
RMDODIB RINNFODEBI@ OJ NO<MO >JIIl@>0DIB D?@<N <I?

N@@DIB CIR OC@T ADO OJB@OC@M 0OJ >M@<0@ < >JC@M@IO <I?
PIDAD@? <NNDBIH@IO

-I>@ TJP C<Q@ B@I@M<O@? < BJJ? M<IB@ JA D?@<N TJPM

|@SO NO@K RDGG =@ OJ GJJF OCMJIPBC OC@ D?@<N TIPbQ@

>JH@ PK RDOC 5CD>C JI@N <M@ HJNO DIO@M@NODIB OJ TJP

0OJ M@N@<M>C <I? RMDORRBGBOD? @RGGT

N@Q@M<G OJKD>N DI TIPM D?@< B@I@M<ODJI KMJ>@NN OC<O <M@

DIO@M@NODIB OJ TJP <I? MJ=PNO @IJPBC OC<0O TJP RDGG =@ <=G@ 0J >G@<MGT NPKKJIM
GJ><O@ NOMJIB NJPM>@N OJ C@GK TJP ?J OC<O

1J CIJR ?J TIP ADBPM@ JPO RCD>C JPO JA <GG OC@N@ BJJ? D?@<N TIPbQ@ >JH@ PK RDO!
R<IO OJ RIMF RDOC

1 ==97<5 4=@ =<<31B7=<A

-I>@ TJIP C<Q@ I<MMJR@? TIPM D?@<N OJ JI@N OC<O ADO
OC@ <NNDBIH@I0 K<M<H@O@MN GJJF AIM >JIl@>0ODJIN
—@OR@@I OC@ M@H<DIDIB D?@<N "J@N JI@ NPKKIJMO
<|IJOC@M M@ < A@R JARQ@@PE DR<TN JA GJIFDIB

<O OC@ N<H@ OCDIB !<I ORJ >JH=DI@ OJ H<F@ <
NOMJIIBEMI@ >JHKG@O@ OJKD> "J@N JI@ NK<MF TIPM
DIO@M@NO DI < R<T OC@JOC@MN ?Jlb

'‘ATIP >JHKG@O@ OC@N@ NO@KN <I? ADI? TIP C<Q@ IJ

OJKD>N G@AO OC<0 C<Q@ K<NN@? OC@N@ O@NON TJP RDGG R<IO
OJB@I@M<O@ I@R D?@<N H<PE@MDIOC < ?DA

B@I@M<ODJI H@OCJ?

'‘ATIP <M@ NODGG GJJFDIB <O N@Q@M<G KJO@IOD<G OJKD>N <AO@M OCDN KMJ>@NN KL
ODBCOGT >Jll@>0@? BMIPK JA OC@H OJ RIMF RDOC AJM TJPM <NNDBIH@IO



9.>92;260 90*62A260*6- <;426260

'=C56 $CB:7<3

MJIPBC JPOGDI@ DN G@NN AOMHE@IKY & BPINHDB AMIH < GDNO < =M<DINOJMH JM <
AM@ @RMBXODEJA@MOC@ D?@<N DIOJ OC@ JM?@M OC<OIR<4EECON@WEI3IMMGDFQ@
DO@HN <I? OC@| BMJPKDIB OC@ DO@HN RDOC OC@INGHER/H @IPTI O IBAIE®MIO TIPM
KM@RMDODIB OC@I >PO DO PK DIOJ NH<GG@M KD@>@N <I? ADI<GGT KPO OGR@D@>@N
OC@ GDF@ DO@HNO@B @t KD@>@N OJB@OC@M DIOJ < RCIG@ GDNO JPOGDI@

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KOB2BVDHIPM ?@<N <I? *JJFDIB AJM Jll@>DIOHa
Word on College Reading andrifihg =T |<MJG PMI@GG (<DR@JIDLP@ <=DI 1PN<I

.@NUI@>~END>JG@ 0IN@R@BKC DN GD>@IN@!? PI?@QM <D>@[>@ ?<KO@?
=T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A

Z _JJI@ DN KQVMAR=@>>< K@QO@NMNIED>@IN@ P PI?7@M *D>@I>@

Z +JI<*DN< JIl@>0 OC@ "JON =T 2CJH<N .KHEQDODTE @N 0J=@MO THDGD>@IN@?
PI?7@Mk7.!1 *D>@I>@



https://openoregon.pressbooks.pub/wrd/chapter/organize-your-ideas/
https://creativecommons.org/licenses/by-nc/4.0/
https://www.flickr.com/photos/beccapeterson/
https://www.flickr.com/photos/beccapeterson/
https://creativecommons.org/licenses/by-nd/2.0/
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0J CIR 2D@AM@I0 RMDO@MN @HKC<NDU@ <I? ?@Q@GJIK OC@DM H<DI D?@<N <I? PN@ RCs
DI TIPM JRIRMDODIB @OO@M T@O RIMPJIHKE@GEDE@IGDIEYR K<OO@MIN JA TIPM JRI

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KQ@0OA@AMIN BxHMJ<ODJI <I? +@0OCJ?N JA "@Q@GJIKH@I0
The Wrd on College Reading andrifihg =T I<MJG PMI@GG (<DR@JIDLP@ <=DI
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1PN<| .@NUI@>F@M>JG@ 0IN@R@BKC DN GD>@IN@!? PI?@M <D>@|>@
?<KO@7? =T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A

Z _@<>C<I? GQ@I?@M k@O C@MOGD>@IN@? BITAMK" *D>@I1>@

Z _%@I@M<G 0J 1IK@>DAD> QN 1K@>DBEBGIANHDMM3I@ PMI@GI3?(<DH@ 5
+JIDLP@ <=DI 1PN<I.@NUI@F@MIG@ 0IN@Q@<M DN PI?@M <D>@I[>@
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@3/B7<5=C@ )63A7A

10C@ .M@RMDODIB NO<B@ TJP >CIN@ Ji@ D?@< JM >GIN@GT M@G<O@? BMJPK JA D?@s
D?@<N OJ AJ>PN JI

7JP H<T C<Q@ <GM@<?T >M@<0@7? < OJKD> N@I0@ > @ PCGINDI®NORI@A GID D IC@FD 'A
IJO IJR DN OC@ ODH@ OJ ?@Q@GJIK < RIMFDIB OC@NDN OJ BPD?@ TJPM ?M<AODIB KMJ>@

,6/B A/, =@97<5)63A7A

OC@NDN DN OC@ >JIOMJGGDIB D?@< JBRG@ED®IBRIEIR RMGG G@<MI HIM@ <=JPO OCD
=DO "@K@I1?DIB JIOC@ OTK@ JA O@SO TJP <M@ >M@<ODIB <GG JA OC@ ?DN>PNNDJI DI C
?2@Q@GIK @SKGIM@ HPGODKG@ <IBG@N JA <I? IM NPKKIMO OC<O OC@NDN

PO CIR ><I R@ FIIR@AIM@ B@OODIB <IT JA OC@ K<K@M RMDOO@I @S<>OGT RC<O OC@N

<I? OC@ >JIQ@MN<ODJIN R@ C<Q@ RDGG NPKKINO@AAN REC-RI@ ><I B@QO DI OC@N@ ><
RIMFDIB OC@NDN RCD>C DN <=@NO BP@NN <O RC<O OC@ OC@NDN DN GDF@GT OJ =@ =
RJIJMFDIB RDOC <O OCDN ODH@ 2C@ H<DI D?@< JA DO H<T 1JO >C<IB@ =PO OC@ NK@>DAD
=@ OR@<F@? < =DO <N TJP >JHKG@O@ < ?M<AO <I? ?2J M@N@<M>C

1J G@BIJF <O JI@ JA OC@ @S<HREQU@MIMB AN OC@ _.M@RMDODIB"%<OC@MDIB '?@
N@>0ODJI JA OCDN =JJF OC@ >GPNO@M <=JPO OC@ =MJIATDLC@ 4 EE M@<DIN ?24BEHM

H<T=@ OC@ >JIQ@MN<ODJI TIP ?@>D?@ TJP R<IO OJ C<Q@ <=JPO DO <AO@M >GPNO@MDI
NO@K DIOJ ?<IB@M DIO@IODJI<GGT DI IM?@M OJ KMJQ @UIEOIN@FEQEBIT O IHKH@<RSDNO JA
KINND=G@ OC@NDN NO<O@H@ION $IM OOENNIFIZ DA @S MIKGE<EBIH @10 DI M@NKJIN
ADGHhe Hunger GamedJH@ OC@NDN NO<O@H@ION OC<O ADO OCDN NDOP<ODJI HDBCO GJJ

Z 3GODH<Om&MHunger GameSN < ADGH <=JPO A<>DIB A@<MN

Z'lOC@ ADGFhe Hunger Game®©C@ H<DI >C<M«A@@M JA GINDIB C@M NDNO@M ?MD
OJA<>@ AGM@IO N@O JA ?<IB@MN

Z )<OIDNN #Q@M?@@I| OCOTb@NL.Iyé& GamesM@<O@N <N HP>C ?<IB@M AJM C@MNC(C
NC@ A<>@N AMJH JOC@MN JQ@M OC@ >JPMN@ JA OC@ ADGH

'ATIP ROM@ RMDIBEIB<DC@ ADMNO @S<HKG@ DI OC<O GDNO HDBCO =@ < BJJ? OC@ND?
'‘ATIP R@OM@ RMMIDMEDH@T N@>J1? JI@ HDBCO =@ OC@ =@O00@M JKODJI

*@OWN<DCJIPBC OC<O TIPbQ@ =@@I| <NNDBI@? OJ RMDO@ < HIM@ OM<?DODJI<G <><?@H
NJH@OCDIB < GDOOG@ HIM@ AJ>PN@? JI <I<KGTNDN 'l OC<O ><N@ OC@ ADI<G @S<HKG@ |
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RIMFDIB OC@NDN 'O HDBCO 1JO =@ LPDO@ OC@ N<H@ <N OC@ OC@NDN TJP @I? PK RDOC
GDF@ < NOMJIB D?@< OJ AJ>PN TJPM D?@<N <MJPI1? RCDG@ TJPbM@ ADMNO B@OODIB OC¢

2DK "JID @SK@>0 TIPM OC@NDN NO<O@H@I10 OJ =@ NOMJIB RC@I| TIP ADMNO RMDO@ DO 0@
DN < >JHKJI@10 JA KMJ>M<NODI<ODJI 'INO@<? JA >JHDIB PK RDOC OC@ K@MA@>0O RIM?N <I? JIC
OCIN@ OCMJR ?JRI RC<O@Q@M >JH@N OJ HDI? 2C@! OMT OJ RMDO@ <GG JA JM <IT|K<MON JA
N@IO@I>@ DI < NOMJIB@M R<T KPO OC<0O JI OC@ |I@SO GN@N @ @KQINMBBNDOMBGMC@ @I17?

JA TIPM GDNO DN < OC@NDN NO<O@H@I0O TIJP <M@ N<ODNAD@? RDOC

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K&uiZDas/0id @ 2CRl NBbdVérd on College Reading and
Writing =T I<MJG PMI@GG (<DR@3IDLP@ <=DI 1PN<|.@NUI@GIZF@MIGC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ 7?<KO@? =T GGDNJI )DGB<IIJI



https://openoregon.pressbooks.pub/wrd/chapter/find-the-thesis/
https://creativecommons.org/licenses/by-nc/4.0/

,@7B7<5/ T@ABAR

,JR OC<0O TJP C<Q@ < OJKD> <I1? JM < RIMFDI

TIP C<Q@ N@Q@M<G JKODJIN AJM CJR 0OJ ={
HIM@ >JHKG@O@ ?M<AO

R<I0 0J N<T <=JPO DO 5C<0 >JI@>0PJIIN ﬁ;«:i Bt o
TJP H<F@ RDOC DO 'A TIP C<Q@ < RIMFDIB -~ frion m xcr conce

OC@NDN RC<O KJDION HDBCO TJP H m@c;ep;““' PPN
NPKKJMO OC<O OC@NDN 5

Fill in your outline. 7JPM JPOGDI@ C<N TJPM OJKD> JM OC@NDN <O OC@ =@BDIIDIB <I
KJDION TJP HDBCO H<F@ OC<0O RDGG @SK<I? JI OC<O OJKD> JM NPKKINZO@& <O OC
0OJ=@ ?@O0<DG@? RC@I| TIP ADMNO RMJO@ OC@H =PO IJR DN OC@ ODH@ OJ OPM
N@IO@I>@N

Insert your reseach.'A OCDN DN <I <NNDBIH@IO OC<O <NFN TJP OJ ?2J M@N@<M>C OJ |
KJDION JM OJ G@<MI HIM@ <=JPO TJPM OJKD> ?JDIB OC<O M@N@<M>C DN <I DHKJ
OC@ N@>OLCEDW\DIB /P<GD@ISZIN OC@ _'TAJMH<ODJI *DO@M<>T  N@>0DJI 2CDN HD
DI>GP?@ < M<IB@ JA OCDIBN NP>C <N >JI?P>0BM@kDDI@¥MQBTIRIDNO@MDIB <
NPMQ@W GJ><ODIB <MOD>G@N JI OC@ 'TO@MI@O <I? DI GD=M<MT ?<0O<=<N@N

- l'J\.L Fum, haidl

f 0@N@<M>C DN < BM@<0O @<MGT NO@K =@><PN@ G@<MIDIB RC<O DIAIJMH:
>M@?D=G@ NIJPM>@N <=JPO TJPM OJKD> ><| NJH@ODH@N G@<? OJ NCDAC
1<QDIB OC@ M@N@<M>C AJM < G<O@M NO@K DI OC@ ?M<AODIB KMJ>@NN
>C<IB@ <AO@M <GM@<?T >JHHDOODIB NJH@ODH@N NDBIDAD><IO <HJPION
OC<0O @SDNODIB >M@ ?D=G @ONPNEXIWE O @OEdiHM>C DN <GNJ PN@APG =@
G@<MIDIB RC<O DIAJMH<ODJI DN <Q<DG<=G@ <=JPO TJPM OJKD> ><I C@GK
TJP HDBCO R<IO OJ N<T <=JPO DO

f '"ATIP =@BDI RDOC M@N@<M>C M@H@H=@M OC<O TJP +312 DHH@?D<O @
RC@M@ TJP O<F@ <IT HKO@MD<G AMJH 'A TJP O<F@ DO ?DM@>0GT AMJH
LPJO<ODJI H<MFN <MJPI? OC@ LPJO@ DINO<IOGT

f '"ATIJP NO<MO RDOC M@N@<M>C TJP RDGG ADGG DI OC@ M@NO JA TIPM K
TIJPM JRI D?@<N QIDGG OC@ K<K@M PK RDOC JOC@M NJPM>@ H<O@MD<
MJJH AIJM TIPM JRI RIM?N
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AA/G (B@C1BC@3

7JP HDBCO <GM@<?T =@ A<HDGD<M RDOC OC@ ADQ@ K<M<BM<KC @NN<T NOMP>0OPM@ L
K<M<BM<KC DIOMJ?P>DIB TIJPM OJKD> >PGHDI<ODIB DI < OC@NDN OC<0O C<N OCM@ @ ?DNC
K<M<BM<KC DN AJGGIJR@? =T OCM@ @ =J?T K<M<BM<KCN @<>C JI@ JA OCIJN@ BJDIB DIOJ !
OC@ K<MON JA OC@ OCOOI@DNJIBERBBII K<M<BM<KC NPHH<MDU@N OC@ H<DI D?@<N ?DN:
@NN<T <I? NO<O@N OC@ OC@NDN JM < NGDBCOGT M@ RIM?@7? Q@MNDJI JA OC@ OC@NL

2CDN NOMP>0OPM@ C<N NJH@ KMJN <I? NJH@ >JIN
%@=A

Z 'O C@GKN B@O TJPM @B3IPB@ON JM

Z 'O DN < BJJ? DIOMJ?P>0DJI OJ < NDHKG@ R<T JA NOMP>OPMDIB <I @NN<T OC<O G@
>JIO@I0 M<OC@M OC<I RM@NOGDIB RDOC < HIM@ >JHKG@S NOMP>OPM@

Z 'O A<HDGD<MDU@N NOP?@ION RDOC OC@ B@I@M<G NC<K@ <I? >JHKJII@ION JA H<I
DIOMJ?P>0JMT >JIQ@MN<ODJI BDQDIB M@<?@MN >JIO@SO AJM OCDN ?DN>PNNDJI
?@0<DG@7? NPKKJIMODIB ?DN>PNNDJI DI OC@?>=gPDBERD@ @NN@IN@ JA RM<KKDIB
PK OC@ ?DN>PNNDJI <I? M@AJ>PNDIB JI OC@ H<DI D?@<

Z 'O DN <IA@>0ODQ@ NOMP>0OPM@ AJM DI >G<NN @NN<TN JM ODH@? RMDOO@I| @S<F
=<A

Z 'O ><| =@ AJMHPG<D>*@NN<TN NOMP>0OPM@? OCDN R<T NJPI? < GJO <GDF@
Z 'O DNIbQ@MT AG@SD=G@"JAO@ @GKDOR @HN@GQ@N @<NDGT OJ OCDN NOMP>0O

Z '0?2J@N@I>IPM<B@ M@N@<M>C <I? ?DN>PNNDJI <O OC@ ?@KOC >JGG@B@ G@Q
/PDO@ JAO@I| < K<M<BM<KC DN NDHKGT 13O @IJPBC NK<>@ OJ C<Q@ < >JIQ@MN<O
OCJIMJIPBC @I1JPBC OJ NPKKJMO < NO<I>@ KM@N@IO@? DI TIPM OC@NDN

)67<5A B=33>7<"7<2 /0=CB (B@C1BC@3 7< 1/23;71 ,@7B7<5

*A7<5 B63 )6@33¥%<B (B@C1BC@3

7JP HDBCO <DH AJM < OC@NDN OC<0 <??M@NN@N < NDIBG@ DNNP@ JM TJP ><I PN@ OC@

_)<OIDNN #Q@M?@@! OC@ C@MJIDI@ JA 2C@ &PIB@M %<H@N >M@<O@N <N HP>C ?<IB@M AJM C(
JOC@MN JQ@M OC@ >JPMN@ JA OC@ ADGH *

2CDN OC@NDN <GGJRN TJP OJ >JQ@M TJPM NDIBG@ I<MMJR OJKD> DI BM@<O@M ?@KOC
ND?@N JA <NDIBG@ <IBG@ JA OC@ OJKD> M<OC@M OC<I C<QDIB OJ LPD>FGT <I? =MD@AG
D?@<
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_)<OIDNN @H=J?D@N OC@ CPH<I @HJODJIN JA A@<M"A@<M AJM OC@ N<A@OT JA JPM GJQ@? JI@N
JA OC@ PIFIJRI"H<FDBe Hunger Games KMJAJPI?GT HIQDIB ADGH AIJM <IT <P?D@I>@ °

2CDN OCM@ @ KJDIO OC@NDN NO<CEmH@ @ FR@ N KIKIMQ@ TJP M@IDIDEI@IZD
DI>GP?@N NOMJIB NO<O@H@ION OC<0O RDGG <KK@<G 0OJ TIPM M@<?@M

)63@BIA #= N'756BO #C;03@ =4 (C>>=@B7<BA0b

2COM@ BNI@N>MD=@? IPH=@M JA NPKKINPDEBRRIDIQID DJ C<Q@ OCM@@ +<T=@ TJP C<(
DI BM@<0O ?@KOC JM H<T=@ AJPM OC<O @SKGIJM@ OC<0 JI@ @G@H@I0 AMJH OC@ HJINO
OC@ G@IBOC JA TIFNKHK@®Q@I| C<Q@ HIM@ OC<| OC<O

)63@A "=@3 B6/< $<3 ==2 (>=B 4=@ / )63A7A

"@K@I1?DIB JI OC@ BJ<GN JA OC@ <NNDBIH@IO TJPM OC@NDN H<T 13 GJIB@M NDO <O OC@
K<M<BM<KC WPOIKROBIN@R KG<>@N DO ><| >JHHJIGT =@ AJPI? DI <><?@HD> RMDODIB

'OH<T @1? PK<O OC@ @I? JA TIJPM DIOMJ?P>0JMT DIAJMH<ODJINJI>@ TJPbQ@ DIOMJI?P>@?
M@<?@MN NJH@ M@<NJI<=G@ >JIO@SO <MJPI? DO <I? IKMMJR@? TJPM AJ>PN OJ JI@ <M@
HDBCO KPO TJPM OC@NDN DI OC@ KM@?D>0<=G@ @I? JA OC@ ADMNO K<M<BM<KC NKJO
N@Q@M<G K<M<BM<KCN DIOJ OC@ K<K@M

1JH@ <><?@HD> RIMF K<MOD>PG<MGT RIMF OC<O <NFN TJP OJ >JIND?@M HEB@IDKG@ ND
DON@GA R@GG OJ <l @I? JA K<K@M OC@NDN NJH@ODH@N ><GG@? < _?@G<T@? OC@ND
K<M<BM<KC JM NJ =@AIM@ OC@ >JI>GPNDJI RCD>C <GGJRN TJP OJ C<Q@ < OCJIMJIPBC ?D"
ND?@N JA < LP@NODJI <I? G@O OC<0O ?DN>PNNDJI BPD?@ TJP OJ TIPM NO<I>@ M<OC@M Ot
K<K@M ?@A@I?DIB < NO<I>@ TIPbQ@ <GM@<?T NO<O@?

2CAN@ <M@ NIJH@ >JHHJI KG<>@N TJP H<T ADI? TIPM OC@NDN-BRI2IB @INDRND KKGD M<I|
=@ <ITRC@M@ DI < O@SO

'ATIP <M@ KPOODIB TIPM OC@NDN NO<O@H@IO DI < KG<>@ JOC@M OC<I| <O OC@ @|? JA TIPM
OC<O OCDN DN <>>@KO<=G@ AJM OC@ OTK@ JA <NNDBIH@IO OCDN DN JF<T RDOC TJPM DIN
OC@NDN NO<O@H@I0 DN NOMJIB @1JPBC OC<O DO RDGG =@ M@>JBIDU@? RC@| TIPM M@<?@I

2DA@M@I0 KG<>@

,@7B7<5 357<<7<5A

@BDIIDIBN C<Q@ < A@R EJ=N 2C@N@ RDGG ?@K@I? NJH@RC<O JI OC@ KPMKJIN@ JA OCC
NJH@ JA OC@ OCDIBN OC@ ADMNO >JPKG@ JA K<M<BM<KCN ?J AJM TIPM O@SO

Z 2C@T @NO<=GDNC OC@ OJI@ <I? KMDH<MT <P?D@I>@ JA TIPM O@SO"DN DO ><NP
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OJR<M? < KMJA@NNDJI<G <P?D@I>@ <GM@<?T Q@MN@? DI OC@ OJKD> |DIO@M@
?2J@NDFIIR HP>C <=JPO OCDN OJKD> T@O

Z 2C@T DIOMJ?P>@ TJPM <P?D@I>@ OJ TIPM OJKD>

Z 2C@T BDQ@ TJP <I JKKIMOPIDOT OJ KMJQD?@ >JIO@SO <MJPI? OC<O OJKD>"RC<O
>JIQ@MN<ODJIN <M@ C<KK@IDIB <MJPI? DO 5CT DNNDOMKKIMQORID <RTDIDI>@ DNIb
GDF@GT OJ FIJR HP>C <=JPO TJP H<T ADI? TIP l@@? OJ ?@ADI@ RC<O OC@ OJKD>

Z 2C@T G@O TJP NCJIR TIPM <P?D@I>@ RC<O KD@>@ JA OC<O =DBB@M OJKD> TJP <
RDOC DI OCDN O@SO <I? CJR TJP RDGG =@ RIMFDIB RDOC DO

Z 2C@T HDBCO DIOMJ?P>@ < I<MM<ODQ@ DA <KKMJKMD<O@ JM < M@G<O@? NOJM"
JA OC@ OJKD> =@DIB ?DN>PNN@?

2<F@ < GJJF <O OC@ OC@NDN <=JPO )<OIDNN JI>@ HIM@ 2C@M@ <M@ < IPH=@M JA ?DN>}
C<Q@ <=JPO OCDN ADGH <I? <GHJINO <N H<IT OC<O TJP >JPG? C<Q@ <=JPO OCDN ADGH <I?
OC@ >JI>@KO JA ?<IB@M NP>C <N >JMMPKODJI DI BJQ@MIH@ I MONFN T GIRENIA KOR@M

K@MNJI<G <OO0<>CH@IRM@>MJI?P>0DJI HIQDIB OJR<M? OCDN OC@NDN RDGG NCDAO JPI
KM@Q<G@I>@ JA N@GA DHKIN@? ?<IB@M DI OCDN ADGH RCBSAIRPXEDII<RMIRTIEM M@<
KM@K<M@N PN AJM TIPM OC@NDN

2C@ HINO DHKJIMO<IO OCDIB <O OCDN KJDIO DI OC@ ?M<AODIB KMJ>@NN DN OJ EPNO B@C
M@<BTA TJP R<IO OJ G@<MI HIM@ <=JPO AJMHPG<N <I? HQOCJ?N AJM RN\D@DMEIBOMJI?P>C
#NN<T 'TOMJ?PHFOBN@N@IO@1 GEO®M@>0DJI JA OC@ O@SO

@7B7<5 "722:3A

+D??G@N O@I1? OJ C<Q@ <>G@<M@M EJ="OC@T KMJQD?@ OC@ H@<O JA OC@ ?DN>PNND
HDBCO C<KK@I

Z 'ATIP NO<O@ < OC@NDN @<MGT @ MI2@3@KR@MC@ K<K@M RDGG GDF@GT KMJQL
OC<O OC@NDN

Z 2C@ HD??G@ HDBCO @SKGIM@ HPGODKG@ ND?@N JA <| DNNP@

Z 'O HDBCO GJJF <O JKKJINDIB QD@RNNI@N JOC@M OC<I OC@ JI@ TIP <M@ NPKKJIMC
RCT OCIN@ QX??M@NN OC@ DNNP@ <N R@GG <N OC@ QD@R TJP <M@ NPKKJIMOL

*@OOCDIF <=JPO OC@ _HPGODKG@ ND?@N JA OC@ DNNP@" <KKMJ<HGrgér-BaaedIB NPKK
@S<HKG@ .@MC<KN )<OIDNN H<T IJO N@@ < K<MOD>PG<M ?<IB@MJPN NDOP<ODJINC@ @
NCEbM@<O@? =PO <IJOC@M >C<M<>0@M JM OC@ QD@R@MN H<T ?DN<BM@@ 'O HDBCC
Q@MNDJIN JA OCDN NK@>DAD> ?<IB@M 0OJ BDQ@ OC@ HINO >JHKG@O@ =<G<I>@? ?DN>P
2<F@ < GJIFx@®IDODIB OC@ #NNOI OZDN O@SO
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,@7B7<5 <27<5A

#!?DIBN GDF@ =@BDIIDIBN O@I? OJ C<Q@ HIM@ OC<IJI@ EJ= &@M@ <M@ NJH@ OCDIBN (
AIM<O@SO OJ A@@G >JHKG@O@

Z 0@>J11@>0 OJ OC@ H<DI D?@< OC@iD®» QIR@ QCHBH MHPOAC<|I < NDHKG@ >JKT
K<NO@ JA OC@ OC@NDN AMJH @<i@BR@NEDFAGED OPSRGIG@ >JIQ@MN<ODJI DI
NDI>@ R@ ADMNO @I>JPIO@M@? OC<O OC@NDN 1DHKGT M@K@<ODIB DO JM @Q
RDOC NTUITHN ?JONH-IJRG@?B@ OC<O =DBB@M >JIQ@MN<ODJI 'INO@<? OMT KJI
0OJ OC@ H<DI D?@< DI < I@R R<T

Z 2D@ PKGJIN@ @I?N 'ATIP JK@I@? OC@ O@SO RDOC OC@ =@BDIIDIB JA < NOJMT (
OC@ OJKD> <KKGD@N 0J <Q@M<B@ ?<DGT GDA@ OC@ @I1? JA TIPM O@SO DN < B.
OC<O NOJMT RDOC M@<?@MN 'AN@Q@M<G D?@<N DI OC@ O@SO ODmADIB@OC(E
|@<OGT DIOJ OC@ JMDBDI<G ?DN>PNNDJI JA OCIN@ D?@<N OC@ @I? H<T =@ OC@

Z )@@K OC@ AJ>PN >G@<M"OCDN DN TJPM G<NO >C<I>@ 0OJ G@<QE&C<IPKM@NNDJ
TJP R<IO OC@H 0J G@<Q@ OCDN O@SO OCDIFDIB <=JPO 5C<0O <>0DJI N TJP R<IO (
JAO@I <BJJ? D?@< OJ =@ ?DM@>0 <=JPO OCDN DI OC@ @I1?DIB K<M<BM<KC N

& IR HDBCO R@ M@>J11@>0 RDOC OC@ H<4n@? @armdgF3AHKG@FHDBCO N<T NJH@OCDIB
GDF@ _'I H<IT R<TN )<OIDNN #Q@M?@@! DN C@M JRI BM@<O@NO J=NO<>G@ OJ OC@ N<A
N@@HN OJ RDNC @HCJ@N NORIBEIMDBDI<G OC@NDN =PO <GNJ O<F@N DIOJ <>>JPIO OC
@SKGJIM<ODJI OC<0O C<N C<KK@I@? DI OC@ HD??G@ K<MON JA OC@ K<K@M

N H@IODJI@? <=JPO RMDODIB DIOMJ?P>0DJIN <=JQ@ OC@ HJIJNO DHKJMO<IO OCDIB <O OC
KMJ>@NN DN OJ EPNO B@O NO<MO@? JM DI OCDN ><N@ OJB@O NO<MO@AXIBPGP?DIB =
R<IO OJ G@<MI HIM@ <=JPO AJMHPG<N <I? HQOCJ?N AJM RMBOMBBIBBMNIIIN N@@ _
IJI>GPNDJINKM@N @10 @R IGBCERINN @>0DJI JA OC@ O@SO

)3FB BB@70CB7=<A
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N TJP =@BDI OJ ?M<AO TJPNRING@ < H<DI
D?@< <I? TIP C<Q@ NPKKJMODIB D?@<N =PC I'
=@ NPM@ OC<0O TIPM M@<?@MN RDGG PI?@ 4&.‘.‘-
M@G<ODJINCDKN =@OR@@! OC@H &JR <M@ --,L

@<>C JOoC@M ~

-l@ R<T 0OJ @HKC<NDU@ OC@N@ M@G<ODJI )
OC@ PN@ JA >G@<M OM<INDODJIN = @OR@ @I D’>@<N *DF@ @QQ
JOC@M K<MO JA TIPMWI@NDRDJIN C<Q@ <EJ=0J 2] .

2C@T AJMH GJBD><G >JII@>0DJIN =@OR@ @ | DE@4
KM@N@IO@? DI <l @NN<T JM K<M<BM<KC <I?
M@<?@MN >GP@N OC<O M@Q@<G CJR TJP R<IO O
<=JPO KMJ>@BRDIM®@ JM PN@ OC@ OJKD>N KM@N@IO@?

6 G/@3@<A7TB7=<A ;>=@B/<B

2M<INDODJIN NDBI<G OC@ JM?@M JA D?@<N CDBCGDBCO M@G<ODJINCDKN PIDAT >JI>@K
RC<@Ib>JHDIB |@SO JM M@HDI? OC@HN=<IPO@EXOb@ @1 >JQ@M@7? 5C@| DINOMP>0OJMN JM
>JHH@IO OC<O TJPM RMDODIBBMPKOIKKT |@@7?N OJ _ ABIRINGDOEDNIJH@ NDBI<GN OC<O
HDBCO l@@? OJ RIMF JI =PDG?DIB NJH@ =@00@M OM<INDODJIN DIOJ TIPM RMDODIB 'A < N
NC®IJO NPM@ CIR NJH@OCDIB M@G<O@N OJ TIPM OC@NDN JM H<DI D?@< < OM<INDODJI
AIJM OC@ EJ=

,63< AB63'756B )7;3 B= C7:2 7< J&&ATB7=<A

2C@NM@LMDBCO <INR@M OJ OCDN LP@NODJI 1JH@ODH@N OM<INCPRIBPISRN MO@KI@J
JM H<T=@ @Q@I HIM@ JAO@I| BJJ? OM<INDODJIN <M@ ?@Q@GJK@? DI M@QDNDJI 5CDGG@
RC<O R@ OCDIF NJH@ODH@N RDOCJPO HP>C M@AG@>0DJI <=JPO CJR OC@ D?@<N ADO (
<|IJOC@MTJIPM OCJPBCO KMJ>@NN EPHKN <MJPIN<SIESD BDIHONKDGBGDF@GT OC<O TJP RDGG
0J K<T ><M@APG <OO@B3mU0®M@Jd OJ KMJIQD?DIB NJGD? OM<INDODJIN <N TIP M@QDNC(

5C@I| TIPbM@ RJIMFDIB JI =PDG?DIB OM<INDODJINDRGMINNEI@QENMLEEINAODJI
IJIND?@M PNDIB M@Q@MN@ JPOGBRIBY{OINIG@M AN <O@BD@N KM@N@IO@? DI OCDN O(

F@T D?@<N DI TIPM @NN<T <I? OJ B@O < >G@<M@M GJJF <O BROCE DR@E@NDSE=@ =@N(
0@Q@MN@ -POS@EBIDJII DI OC@ _0@QDNDJI" KIMODJI JA OCDN O@SO AJM < BM@<0O NOM:
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<NN@NN RGEIMB JI DI TIPM @NN<T <I? OJ CQGK TIP N@ @ RE<4DIBDHNM@IM Q@GJIKDIB
2CDN ><| CQGK TJP ?@O0@MHDI@ RC@M@ OM<INDODJIN <M@ |@@?@?

*@OO<F@ NJH@ ODH@ OJ >JIND?@M OC@ DHKJIMO<I>@ JA OM<INDODJIN <O OC@ N@IO@I
= @OR@@! K<M<BM<KCN

(3<B3<13 '1308: ) @A7B7=<A

2M<INDODJIN = @OR@ @I N@IO@I>@N JAO@I| PN@ >JII@>0DIB RIM?N" OJ @HKC<NDU@ M@
N@IO@I>@ <I? <IJQG@®DI1? <I? >JRIMF@M NPBB@NON OC@ NJH@OCDIB JG? NJH@OCDIB I
H@<IDIB OC<O OC@ D?@< =@CDI? < OM<IND&@dé ik @daRODEE>@ | @>0DIB DO 0J
something oldAMJH <l @<MGD@M KJDIO DI OC@ @NN<T JM K<M<BM<KC &@M@ <M@ NJH@ @:
RMDO@MN PN@ >JIl@>0DIB RIM?N CDBCGDBCO@? RDCUIMI@IIR>QIEQ>DDDIN<CIDOB\G@M
D?@<N DI <?E<>@I0O N@IO@I>@N

)= (6=E (7;7:/@7BG

5C@I ' R<N BMJRDIB PK HT HIOC@M O<PBCO H@ OJ N<T _KG@<N@ <I? _OC<IF TIP <N JI@ |
>JPG? NCJIR <KKM@>D<0ODJI <I? M@NK@th® saie)d8@MN@ OMD@? OJ DHKM@NN OC@ DHK.
JA H<II@MN JI HT JRI >CDG?M@I

-OC@M >JIl@>0DIB RIM?N OC<O NCJR NDHIRG dniamyDrGlike@ise

)= (6=E =<B@AB

1JH@ N>D@IODNON O<F@ OC@ @SDNO@I>@ JArGrexie@lG @ N RCVNEMEN@20 OC@
3IDQ@MNDOT JA ,JMOC I<MJGDI< >G<DH@? OJ C<Q@ H<OC@H<OD><GGT KMJQ@I| OC<O OC

-OC@M >JIl@>0DIB RIM?N OC<O NCJR >JI0ospitd ©fDI»GR 2@er handn contrast <I?
yet

)= F3;>:74G
2C@ >JNO JA>JGG@B@ OPDODJI DN KDECEAGRUEIN K@M @@ @ >IJHDIB DI>M@<NDIBGT HJODQ<(
>JNON <N GJR <N KIJrniBx&@le< MDNDIB IPH=@M JA NOP?@ION <M@ NDBIDIB PK OJ NK@I? C

ORJ T@<MN <O < G@NN >IJNOGT >JHHPIDOT >JGGCG@B@ =@AIJIM@ OM<INA@ MM NHCOIG HIME@
OJ ADIDNC OC@DM ?@BM@ @N

-OC@M >JII@>0DIB RIM?N OC<O NCJR @SeHKSdIsi@erilly <I? to illustrate
)= (6=E /CA3 /<2 4431B

5C@OM@ KM@QDJPNGT K<DIO@MN C<? OJ BMDI? <I? HDS OC@DM JRI ?MT KDBH@ION RDOC
NOP?DJN DIOC@ N I@R DIIJQ<ODJIN DI KDBH@ION <GGJR@? K<DION OJ =@ KM@HDS@? |



#96:2;276:

ConsequentlyOCDN I@R O@>CIJGJBT A<>DGDO<O@? OC@ KM<>0OD>@ JA K<DIODIB JPO?JJMN
AJM DHKM@NNDJIDNO K<DIO@MN NP>C <N +JI@Q x@N<it® 0@I|JDM

-OC@M >JIl@>0DIB RIM?N OC<O NCIRA&PO @Ix<Fe@®re so <I? thus

)= (6=E 227B7=</: (C>>=@B

5C@! >CJINDIB < BJJ? OM<DG =DF@ @SK@MON M@>JHH@I|? ] HDGGDH@O@MNN JA NPNK
OC@ <HJPIO OC<0O OC@ AM<H@ JM AJMF DN <=G&alitiohGle & IOIIMIAENND 1? < ]
?@BM@@ C@<? OP=@ <IBG@ <N < NO@@K@M C@<? OP=@ <IBG@ <GGJRN AJM A<NO@M C

-OC@M >JII@>0DIB RIM?N OC<0O NCJR <??DODJI<&sN RicKitds) edualRi@portant!?
in addition

, =@2=4 |CB7=<

1DIBG@ RIM? JIM NCIMO KCM<N@ OM<INDODJIN ><| =@ C @G @XPERODNIDB kE<VNEDIARD
M<OC@M OC<| =@OR@@I| K<M<BM<KCN N@@ OC@ ?DN>PNNDJI =@GJR <=JPO OM<INDODJI
DBOIGNJ DHKIMO<IO 0J PI?@MNO<I? OC<O OC@N@ OTK@N@AONBLREIO RDOCIPES?1b
K<M<BM<KC N RDOC <ITOCDIB @GN@ OC<O C<KK@IN DI TIPM RMDODIB OC@T NCJIPG? =@
I<OPM<G <I? A@@G GDF@ OC@ MDBCO >CJD>@ &@M@ <M@ NJH@ @S @EDORGETK |
OM<INDODJIN OC<O A@@G GDF@ OC@T J>>PM I<OPM<GGT <I? OM<INDODJIN OC<O N@@H
<RFR<M? OJ M@<?

5#)2 JJ+<IT 2 M<INDODROE® 'HKM@NNDJIDNO K<DIO@MN JA OC@ G<O@ OC >@IOPMT
AIJM OC@DM QDND=G@ =MPNC NOMJF@N AJM OC@DM <=DGDOT 0OJ >JIQ@T < M@<GDN!
@Q@MT?<T NP=E@>ON KIMOM<T@? DhJ§ii2 INhi@E@OEBEIRIBN<NP<G <?HDM@MN JA OCQ@I
RIMF <M@ PI<R<M@ JA OC@ N>D@IODAD> DIIJQ<ODJIN OC<0O H<?@ DO KINND=G@ OCD
KG<>®hen'l <l H@MD><I|K<DIO@M I<H@? (JCI 0<I? DIQ@IO@? OC@ >JGG<KND=G@ K<I
To illustrate the importance of this inventidfDBH@ION KM@QDJPNGT C<? OJ =@ BMJPI? <I? HDS
A<DMGT >JHKG@S KMJ>@NN OADBxPBO?AMRANMDANON 0J OMax@denReOC@C@H
HDSOPM@N R@M@ >JHHJIGT NOIM@? DI KD@>@N JA KDB =G<??@M OJ F@ @K OC@ K<I
addition RC@I| RIMFDIB RDOC OC@DM K<G@OO@N K<DIO@MN CNERQ@ KRIXD PRABNIE@ =
K<DIO <I? OC@IH@I? OC@ =G<??@M <B<DI OJ F@@K OC@ M@NO JA OC@ KsPIO HDSOF
0<I?bN >JGG<KND=G@ OP=@ AM@@? OC@ K<DIO@MN AMJH OC@N@ >PH=@MNJH@ <I?
<MODNON OJ =@ HIM@ HJ=DG@ <I? OJ K<DIO DI OC@ JK@I <DM

120-,% 1P=0G@\2<INDODJIN OC<0O D? 0@<?@M 312@0&@NIKNP@IBNDJIDNO K<DIO@MN JA Of

OC>@IOPMT <M@ R@GG FIJRI AJIM OC@DM QDND=G@ =MPNC NOMJF@N AJM OC@DM
N@IN@ JA GDBCO AJM OC@DM @Q@MT?<T NP=E@>ON Kddw@VverH2T DKNFXIIM N@ OOI
<?HDM@MN JA OC@DM RIMF <M@ PI<R<M@ JA OC@ N>D@IODAD> DIIJQ<ODJIN OC<O H<
HIQ@H@IO DI <MO OJ O<F@ KG<>@ 'l <l H@MD><I K<DIO@M I<H@? (JCI 0<I? DIQ@I10C
>JGG<KND=G@ K<B¢@©irgnventionKDBH@ION C<? OJ =@ BMJPI? <I? HDS@? DI < A<DMG’
>JHKG@S KMJ>@NN OC<AB=P@OMAJRDAMODNON 0J OM<Q@G RDOC OC@H 2C@ HDSOF
NOIJM@? DI KD@>@N JA KDB =G<??@M OJ F@ @K OC@ K<DIO AMJH ?MTDIB JPO 5C@I RJ
K<G@OO@N K<DIO@MN C<? OJ KPISQHNEDQGEDIPGIRAEWK<DIO <I? OC@I H@I? OC@ =
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<B<DI OJ F@@K OC@ M@NO JA OC@ K<DIO HDSOPME>-AGIBHKINDEHRI PO IAM@ @? OC
K<DIO@MN AMJH OC@N@ >PH=@MNJH@ <I? H@NNT KMJ>@NN@N <GGJRDIB <MODNON
K<DIO DI OC@ JK@I| <DM

) @A7B7=<A 03BE33kdb@>6A /<2 (31B7=<A

'ON DHKJIMO<IO 0OJ >JIND?@M CJR OJ @HKC<NDU@ OC@ M@G<ODJINCDKN 1JO EPNO =@OR(¢
=@OR@@| K<M<BM<KCN DI &@W@-NieT< AQR NOM<O@BD@N OJ C@QGK TJP NCJR TIPM M@
H<DI D?@<N JA TIPM K<M<BM<KCN M@G<O@ OJ @<>C JOC@M <I? <GNJ OJ TIPM OC@NDN

*A3 (75<>=ABA

1DBIKIJNON <M@ RIM?N JM KCM<N@N OC<0 DI?D><0@ RC@M®<IDP RNB@ | D T=AIMI>@NN
@S<HKG@ NDBIKJNON HDBCO DI?D><0@ OC<0O TJP <M@ DIOMJ?P>DIB < I@R >JI>@KO OC«<!
D?@< JM OC<O TJP <M@ >JI>GP?DIB TIPM OCJPBCON 1JH@ JA OC@ HJINO >JHHJI NDBIKJINC
KCM<N@NiGDHEE@N, next, finallyin sum<I? in conclusion @ ><M@APG 1JO OJ JQ@MPN@ OC@N@ C
OM<INDODJIN DI TIPM RFRMEB7T@MN RDGG LPD>FGT ADI? OC@H ODMDIB JM 0JJ J=QDJPN
HIM@ >M@<0ODQ@ R<TN OJ G@0O TIPM M@<?@MN FIJR RC@M@ OC@T <M@ NDOP<O@? RD
@NNZIP HDBCO NZC@ ADMNO KMJ=G@H RDOC OCDM KIMxHDOBE@ BALI@ |@SO OCDIB OJ
>JIND?@M DN\" -M TJP HDBCOIN@I'ADI<G OCJPBCON <=JPO OCDN OJKD> <M@\ *

*A3 =@E/@2%4=97<5 (3<B3<13A /B B63 <2 =Ad5@>6A

1JH@ODH@N <N TJP >JI>GP?@ < K<M<BM<KC TJP HDBCO R<IO OJ BDQ@ TJPN M@<?@MN <
>JHDIB I@SO $IJM @S<HKG@ DH<BDI@ OC<O TJPbM@ RMDODIB <l @NN<T <=JPO OC@ =@I@
@IQDMJIH@IO <I? TIPbQ@ EPNO RM<KK@? PK < K<M<BM<KC <=JPO CJR OM@ @N <=NJM= KJ(
JSTB@I J°P HDBCO >JI>GP?@ RDOC < AJIMR<M? GJJFDIB N@ 0@ © & DA DCRXDJ &J><G <DI
LP<GDOT <M@ DHKJMO<IO =PO NPM@GT G@RTICMIQHHRBGDOIIN OC<RSB® +1B3BEDO
>JI>GP?@ < K<M<BM<KC JM N@MD@N JA K<M<BM<KCN <I? OC@| KM@K<M@ TJPM M@<?@N
0J >JH@ OC<0 >JQ@M OC@ OJKD>N JA OM@@Nb NC<?@ Q<GP@ <I? <=DGDOT OJ NGJR R<C
?<TN 2CDN OM<INDODJI<G NOM<O@BT ><I| =@ OMD>HH® K@ DO BW@FJI>GPNDJI JA ™
K<M<BM<KC ?0@NRi? GDF@ TJPbM@ G@<QDIB TIPM M@<?@MN C<IBDIB RDOC OC@ DIOMJ?
@R IJM PIM@G<O@? OJKD>

*A3 /19E/@2 ! ==97<5 (3<B3<13A /B B63 357<<7<5 K#3@>6A

0<OC@M OC<I >JI>GP?DIB < K<M<BM<KC =T GJJFDIB AJMR<M? TJP HDBCO DINO@<? =@BDI <
GJJFDIB =<>F 1JIODIPDIB RDOC OC@ @S<HKG@ <=JQ@ JA <| @NN<T <=JR@ODBI® GIBP@ JA
CJR R@ HDBCO =@BDI < I@R K<M<BM<KC JM N@>0DJI =T ADMNO O<FDIB < HJH@IO 0J GJJF :
>JI>GP?@? < K<M<BM<KC Jl OC@ OJKD> JA OM@@Nb <=DGDOT 0J ?2@>M@<N@ NJDG @MJNI
O<GF <=JPO CJR OC@T KMJQD?@ C<=DO<ON AJM PM=<| RDG?GDA@ @BDIIDIB OC@ JK@IDI
N@>0DJI JA OC@ @NN<T RDOC < =<>FR<M? GJJFDIB OM<INDODJI HDBCO GJJF NJH@OCDIB (
=@I@ADON 0J NJDG <I? R<O@M >JIN@MQ<ODJI <M@ BM@<0O OC@ Q<GP@ OC<O OM@@N k
><[1J0 =@ JQ@MGJIIF@7?"
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D/:C/IB3) @A7TB7=<A 4=@ %@3271B/07:7BG =@ =<A>71C=CA<3AA

$DI<GE@IT@ HINO DHKJIMO<IO OCDIB <=JPO OM<INDOO RNIDNOCCHDAIR@HHH@ M@K@ODOD
0JJ J=QDJPN 0@<?DIB TIJIPM ?M<AO <GJP? DN < BM@<O M@QDNDJI NOM<O@BT AJM NJ H<IT
TIPM @NN<T AJM OM<INDODJIN DN 1J @S>@KODJI OJ OCDN MPG@ 'A TJP M@<? TIPM @NN<
OC@ <M@<N OC<0O NJPI? >CIKKT JM <=MPKO 2CDN ><| CQGK TJP H<F@ 1JO@ JA <M@<N RC{
=@ <??@? 0@K@ODODJI DN <IJOC@M KMJ=G@H OC<O0 ><| =@ @<ND@M OJ NKJO DA TJP M(C
1JOD>@ TIPMN@GA PNDIB OC@ N<H@ OM<INDODJIN JQ@M <I1? JQ@M <B<DI O<F@ ODH@ O.

DA OC@ OM<INDODJIN AM@LP@IOGT NO<I? JPO <N TIP M@<? <GJP? TJP H<T R<IO
NP=OG@M NOM<O@BD@N

#S@M>DN@ -RO 1JH@ ,@RZINDODJI 10M<O@BD@N

OIJN@@ |

ICJIN@ <I @NN<T JM KD@>@ JA RMDODIB @DOC@M OC<O TJPbM@ >PMM@IOGT RIMFDIB JI JM OC<
K<NO "?@IODAT TJPM H<EJM OJKD>N JM H<DI D?@<N 2CR@ORDIBIOCDISEBNDAIMQ@ @ @S<HKG@!I
N@IO@I>@ G@Q@G OM<INDODJIN <I? <O G@<NO ORJ @S<HKG@N JA K<M<BM<KC G@Q@G OM<IND(
TJIPM >G<NNH<O@N DI NH<GG BMJPKN <I? >CJIN@ JI@ @S<HKG@ JA @<>C OTK@ AMJH TJPM BMJP}

RCJG@ >G<NN 'A TJP GDF@ OC@ M@NPGON TJP HDBCO PN@ OC@H OJ M@QDN@ TJPM
NOM<O@BD@N
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&JR OJ 7@Q@GJIK BKIDM@ K<M<BM<KCN DN < KMJ=G@H OC<0O KG<BP@N H<IT =@BDIIDIB <><
&JR ?J TIP NO<MO < K<M<BM<KC &JR ><I TJP C@GK TIPM M@<?@M PI?@MNO<I? OC@ H<DI I
FIJR RC@I TIPbQ@ DI>GP?@? @IJPBC ?@O<DGN &JR ?J IRMHBBEGRKGEGNIRII?@M RC@I TIP
l@@? OJ =M@<F < K<M<BM<KC <I? NO<MO < I@R JI@ JM CJR C@GK TIPM M@<?@M OM<INDOC
|@SO

$IM HIM@H@OCJI?N JA ?@Q@GJIKHMO @I@RBEAHMI<ODJI <I? +@O0CJ?N JA "@Q@GIKH@IO
OCDN O@SO

,6/B Al % /@5@>6

*@Ob=@BDI =T ?@ADIDIB OCDN >JI>@KO JA OC@ K<M<BM<KC K<M<BM<KC DN < BMJPK JA N
?2@Q@GJIK <I? NPKKIMO < NDIBG@ D?@< DI < >JIODIP<G =GJ>F JAN@IO@I>@N RDOC IJ GDI(
KM@N>MD=@? G@I1BOC JM IPH=@M JAN@IO@I>@N <>>JM?DIB OJ OC@ <NNDBIH@IO TJPbQ(

.<M<BM<KCN M<M@GT NO<I? <GJI@ NJHINO JAO@I| OC@ H<DI OJKD> JA OC@ K<M<BM<KC N
KPMKIN@ JAB@BARCIG@ AIM @S<HKG@ OC@ H<DI D?@< JA < K<M<BM<KC DI <I @NN<T NC
?2@Q@GIK <I? NPKKIMO OC@ OC@NDN JA OC@ @NN<T

$IM HIM@ JI OC@NDN NO<O @HEIODERDEY @ NIDRCDN O@SO

1DHDG<RIG® H<DI D?@< JA < K<M<BM<KC DI < G@OO@M N@MQ@N OCRCEQGINEM®KRUKIN
KPMKJN@ DN OJ OC<IF TIPM PIO +<MOC< AJM OC@ OCJPBGRATXDH@N T R@MEENG D!
DIAJMH < GJ><G =PNDI@NN OC<0O TIJIPbM@ ?DNN<ODNAD@? RDOC OC@ LP<GDOT JA < KMJ?F
KPM>C<N@?

)=>71 (3<B3<13A

2C@ EJ=JA OC@ OJKD> N@IO@I>@ DN 0J >JIOMIG OC@ ?@Q@GJIKH@IO <I? AGJIR JA OC@ L
K<M<BM<KC 2C@ OJKD> N@IO@I>@ O<F@N >JIOMJG JA OC@ HIM@ B@I@M<G OJKD> JA OC
OC@ R<T OC<O TJP >CJIN@ OJ KM@N@IO DO 0J TIPM M@<?@MN 'O KMIQD?@N < R<T OCM
HP>C =MJ<?@M OC<I RC<O TJP >JPG? @Q@M >JQ@M DI < K<M<BN2GTIN NGB EISFINGRNN<
D?@< TJPM OJKD> N@IO@I>@ C@GKN TIP 2@0@MHDI@ OC@ K<MON JA OC@ OJKD> OC<C
M@<?@MN*RC@OL@MGGERE® @NN<T JM < OC<IF TIP G@OO@M OJ TIPM PIO +<MOC< 2Cq
?D<BM<H DGGPNOM<O@N CJR < OJKD> N@I0O@I>@ ><I KMIQD?@ HIM@ AJ>PN OJ OC@ B@!(
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More Focused Idea Topic
Additional state budget The amazing sweater you
funding must be allocated knitted me is going to look
to subsidize affordable especially great with my
housing initiatives. rainbow unicorn socks.
Topic More Focused Idea

Figure 6.1: Examples of focusing an idfanage description]

2CDIF <=JPO NJH@ KG<>@N RC@M@ TJP HDBCO >JHHJIGT ADI? B@I@M<G OJKD>N KM@N@I
K@MC<KN DI |l@RN NOIMD@N O@SO=JJFN JM NK@@>C@N 2C@ OJKD> JA < I@RN NOJMT H
OC<DOLPMIDIB JPO JA >JIOMJG RCDG@ OC@ AJ>PN JA OC@ OJKD> HDBCO =@ <=JPO ><M@G
<>C<KO@M AMJH < H@?D><G O@SO HDBCO =@ KCG@=JOJHT OC@ KM<>0OD>@ JA ?M<RDIE
RCDG@ OC@ AJ>PN JA < N@>0ODJI JA OC<O >C<KO@M HDBCO =@ <=JPO N<A@ ?DNKJN<G JA
OJKD> JA < K@QMNP<NDQ@BXHI® ®MCTPRNA@VRCDG@ OC@ AJ>PN JA OC@ NK@@>C DN <=JPO
JA NPKKJMODIB @&k AMMHN

+JNO OJKD>N <M@ @SK<INDQ@ NJOC@T M@LPDM@ HIM@ AJ>PN"RC@OC@M DI < OC@NL
N@IO@I>@"0J KMJIQD?@ < I<MMJR@M QD@R JA OC@ =MJI<?@M NP=E@>0O 2CDN I<KMMJR@N
<GNJ JAO@I N@@FN OJ K@MNP<?@ OC@ M@<?@M ONNK@® K@ HEDDAMYH OC@ RMDO@M

Side note5CDG@ R@bM@ JI OC@ NP=E@>0 JA NK@GE>-3B_NNREGEIE KM@N@I0<ODJI[ JA OJKD>}
<l <><?@HD> @NMDMBNAAMIH OC@ KM@N@I10<ODJI JA OJKD>N DI < NK@@>C @BDIIDIB NK@ @>C(
PN@ J=QDJPN Q@M=<G NDBIKJINON OJ <IlIJPI>@ H<DI D?@<N OM<INDODJI<G HIJH@ION|JM >JI>GP

$IM @S<HKG@ DO RJIPG? 1JO =@ PI>JHHJI AJM < NOP?@I10 DI < >JGG@B@ NK@@>C >G<NN
NK@@>C OJPBNINO 'RDGG @SKG<DI "JM _2C@ ADMNO OJKD>'RDGG >JQ@M "JM _,@
<=JPO " JM_'I>JI>GPNDJI <N'C<Q@ ?@HJINOM<R@MEG@ OC@N@ H@OCJ?N AJM <IIJPI>DIB
OJKD> H<T =@ >JHHJI <I? <>>@KO@7? KM<>0OD>@N DI NJH@ >JGG@B@ NK@@>C >G<NN@N
@SK@>0<ODJIN JA TIPM <P?D@I>@ AIM <B<BOTBHIM@GNNA@N@I0<ODJI OCONBW@I1>@
CJR OC@ NK@@>C RDGG PIAJG? =PO RDOC RMDOO@! O@SO M@<?@MN ><IN@@ OC@ NLC
OC<0O OC@ThM@ M@<?DIBDN@@C@N PiF>C C@GK I<QDB<ODIB

1J CJIR ><I TIP >JMM@>0 OCDN >JHHJI KMI:FE@® WDHHKG@RNORMAEITIQ@ OC@ Q@M=<G
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NDBIKINO OC<O <llJPI>@N TJPM KINDODJI M@HJQ@ OC@ ADMNO K@MNJI _' " KIDIO JA QDC
KJNDODJI JM OJKD> 1@ OS€@mamN@>0DJI DI OCDN O@SO

&@MBH @S<HKG@

Speech-like announcement of a topi$DMNO ' RDGG @SKG<DI OC<IRBIG@ GD@A OC<O PN@ JA
>@GG KCJI@N ><PN@N GJR@M G@Q@GN JA >JI>@I10M<0DJI <I? AJ>PN >@GG KCJI@ PN@ ?
>G<NNMJJH <I? NH<MO KCJI@N NCIPG? =@ >JIND?@M@? < Q<GP<=G@ @?P><0DJI<G 0JJG

Impr oved presentation of a topic5CDG@N\3OBIHHII =@GD@A OC<O OC@ PN@ JA >@GG KCJI@N
G@Q@GN JA >JI>@I0OM<ODJI <I? AJ>PN >@GG KCJI@ PN@ ?J@N C<Q@ < KG<>@ DI OC@ >G-«
NCJIPG? =@ >JIND?@M@? < Q<GP<=G@ @?P><0DJI<G 0JJG

%:/13;3<B =4 )=>71 (3<B3<13A

5C<0O DA ' 0OJG? TJP OC<0O OC@ OJKD> N@EIC@MIEMIINI@@? OJ =@ <O OC@ =@BDIIDIB 2C
>JIOM<MT OJ RC<O TJPbQ@ G@<MI@? DI KM@QDJPN #IBGDNC JNI FMD@DIB<H&IN@N <I? O
KG<>DIB OJKD> N@IO@I>@N <O JM I@<M OC@ =@BDIIDIB JA K<NBBKEXONGBIT<AIM @ NOM<(
=@BDIIDIB RMDO@MN 'A TJP <IIJPI>@ < OJKD> >G@<MGT <I? @<MGT JI DI < K<M<BM<KC TJP
0OJ BM<NK TJPM D?@< <I? OJ H<F@ OC@ >JII@>0ODJIN OC<O TJP R<IO OC@H OJ H<F@

,JR OC<O TIJIPbM@ RMDODIB AJM < HIM@ NJKCDNOD><0O@? <><?@HD> <P?D@I|>@ OCJPBC"C
>JGG@B@ @?P><0@? M@<?@MN"TJP ><I PN@ H3MBUNTCHOBIENONM@@BRM@N OJ =PDG? <I*
D?@<N DI TJIPM RMDODIB -I@ R<T OJ OCDIF <=JPO < OJKD>N@IO@I>@ DN OC<O DO KM@NC(
RC<0O TJP R<IO TIPM M@<?@MN OJ PI?@MNO<I? 2CDN DN OJ N<T OC<O TJPbM@ KMJQD?DIB
@DOC@M <IlIJPI>@N JM =MDIBN DIOJ AJ>PN OC@ KPMKIN@ JM OC@ H@<IDIB AJM OC@ ?@Q
DA TJP OCDIF JA OC@ OJKD> N@IO@I>@ <NOT@ FIR=2ENCDPD@HPO CIR @Q@MT NPKKJIM
?@0<DG =MDIBN < I<MMJR@M"IM HIM@ NK@>DAD>"QD@R JA OC@ N<H@ OJKD>

5 DOC OCDN DI HDI? O<F@ NJH@ ODH@ 0OJ >JIO@HKG<O@ OC@ ?PLBNRBINGINO BGEDADBRM(
@<>C ?D<BM<H OC@ =<N@N JA OC@ OMD<IBG@N M@KM@N@ION OC@ OJKD> N@IO@I>@
KM@N@IO@? OC@ OJKD> =@>JH@N I<MMJR@M <I? HIM@ AJ>PN@? 2C@ OJKD> ><| KM@>(
AJGGJR OC@H DO ><I =JOC KM@>@?@ <I? AJGGJR OC@H JM OC@ ?@O<DGN ><I NPMMJPI?
NPM@GT HIM@ <GO@MI<ODQ@N OC<I OCIN@ OC<O <M@ KM@N@IO@? C@M@ =PO OCDN
KINND=G@ K<M<BM<KC NOMP>0OPM@N <I? KINND=G@ KG<>@H@ION AJM OC@ OJKD> N@IC
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Topic Sentence Details

Topic Sentence

Details Topic Sentence

Details Topic Sentence

Topic Sentence Details

Figure 6.2: Examples of possible paragraph struesliimage description]

IJIND?@M NJH@ JA OC@ AJGGJRDIB @ree@NH@H@RIAZDN@IO@I>@ KG<>@H@ION DI < K<M<B
M@QD@R @NN<T JA OC@ =@ 3QiBPheCCa ivtigdiHat=T "M 1@PNN .<M<BM<KC NOMP>OPM@N
G<=@G@? <>>JM?DIB OJ OC@ ?D<BM<HN KM@N@IO@? <=JQ@ <I? OJKD> N@IO@I>@N <M@

)=>71 (3<B3<13 3B/7:A=>71 (3<B3<13

BJJ? >CDG?MNaHibIF M@LPDM@N <l @S>DODIB KGJO <I? < KMJ=G@H RDOC RCD>C >CDG?M@
The Cat in the HOC@M@ DN KG@IOT JA <>0DJI ?@KD>0@? DI OC@ RDG? <IOD>N JA OC@ ><
<H<UDIB =PO ?<IB@MJPN <I? HQNNT OMD>FN JA 2CDIB <I? 2CDIB GG OCDN @S>DO@H@IC
I<KOPM<GGT ?M<RN >CDG?M@I DIOJ OC@ NOJIMT <I? F@@KN OC@ KGJO HIQDIB AJMR<M? <C
DIO@M@NO 2C@M@ DN <GNJ O@INDJI OJ =@ M@NJIGQ@? 2C@ ADNC N@IN@N ?<IB@M <I?
IJO OJ K<MOD>DK<O@NIH{ @EPBGHDMNNOPION <N CR@E&NMNGEMOPMI =@>JH@N HIM@ DHHDI@
OC@ >CDG?M@I =@BDI OJ QNaR@V D@ RNDITHGGT RDNC OJ >JI0<DI OC@ >C<JN <I? >G@<I P!
H@NN =PO CJR 5CDG@ OCDN KGJO DN A<IO<NOD> @NPBZELIABLIG B 2GNG2BIO<DIN <
KMJ=G@H RDOC RCD>C <IT >CDG? ><I M@G<O@ < H@NN <IN Q& KIKNI@<G ZCOKHMBEBP G
=<G<I>@ JA <>0DJI O@INDJI <I? M@G<O<=DGDOT DN RC<O H<F@N OCDN =JJF <I @|?PMDIB

)=>71 (3<B3<13 3B/7:A

2C@ ><M@APG =<G<I>@ JA <>0DJI O@INDJI <I? M@ G<O<-AGHININbIeNCRGr@elR@N "M
@I1?PMDIB >CDG?CJJ? A<Qhd@a@n the HOC@M@ DN KG@IOT JA <>0DJI ?@KD>0@? DI OC@
JAOC@ ><0O <I? G<O@M DI OC@ <H<UDIB =PO ?<IB@MJPN <I? H@QNNT OMD>FN JA 2CDIB <I?
@S>DO@H@I0 <I? <>0DJI I<KOPM<GGT ?M<RN >CDG?M@I DIOJ OC@ NOJMT <I? F@@KN OC@
K<>@ OC<O H<DIO<DIN OC@DM DIO@M@NO 2C@M@ DN <GNJ O@INDJI OJ =@ M@NJIGQ@"?
>JINO<IOGT R<MIN OC@ >CDG?M@!I 1J0 OJ K<NI{2PIOEIENDN ORI NM< IO @@MBNIC @ M
M@OPMI =@>JH@N HIM@ DHHDI@I0 OC@ >CDG?M@N-RaBID B XRAIRGGCTRAINCICOJI
>JIO<DI OC@ >C<IN <I? >G@<I PK OC@ H@NN =PO CJR 5CDG@ OCDN KGJO DN A<ND<NOD> (
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DH<BDI<ODJI DO <GNJ >JIO<DIN < KMJ=G@H RDOC RCD>C <IT >CDG? ><I M@G<O@ <H@NN
K<M@NCDN<KKMJIQ<G

Note: 7JP ><I M@GJ><O@ OC@ OJKD> N@IO@I>@ OJ OC@ @I1? COM@ <I? TIPbGG C<Q@ <I @S<H}
2JKD> 1@10@1>@ H@OBImMIADIBIOC@ K<M<BM<KC

3B/7:A)=>71 (3<B3<13 3B/T:A

'l The Catin the HlOC@M@ DN KG@IOT JA <>0ODJI ?@KD>0@? DI OC@ RDG? <IOD>N JA OC@ :
<H<UDIB =PO ?<IB@MJPN <I? H@NNT OMD>FN JA 2CDIB <I? 2CDIB GG OCDN @S>DO@H@IC
I<OPM<GGT ?M<RN >CDG?M@I DIOJ OC@ NOJIMT <I? F@@KN OC@ KGJO HJQDIB AIMR<M? <C
DIO@M@NO 2C@ ><M@APG =<G<I>@ JA <>0DJI O@INDJI <I? M@Iz=PNHEIDE DATMN RC<O H<|
the Hat<l @I?PMDIB >CDG?CJJ? A<QIMDO@ 2C@M@ DN ?@ADIDO@GT O@INDJI OJ =@ M@NJ
?<IB@M <I1? >JINO<IOGT R<MIN OC@ >CDG?M@I 1JO OJ KN KMODNHDEINNDFIONG: MO @@ M
HIOC@®INVI@OPMI =@>JH@N HIM@ DHHDI@IO OC@ >CDG?M@N R@BEDIB3IC AE2GBIdRBNNCE
0J >JIO<DI OC@ >C<JIN <I? >G@<I PK OC@ H@NN =PO CJR 5CDG@ OCDN KGJO DN A<IO<NOL
>CDEPDbH<BDI<ODJI DO <GNJ >JIO<DIN < KMJ=G@H RDOC RCD>C <IT >CDG? ><I| M@G<O@ <|
< K<M@IOBN<KKMJQ<G

:>:732) =>71 (3<B3<13A

JR OC<O TIPbM@ B@OODIB PN@? OJ OC@ D?@< OC<0O OC@>@ME:=NIHD @ E® QIGMKGC<>
OC@ =@BDIIDIB JA OC@ K<M<BM<KC RC<O DA'0JG? TJP OC<O NJH@ODEENaIOCD CAKD> |
NO<O@? <OMG@MMPEBDHDI<ODIB OC@ OJKD> NGXOGEI® OQ® = @NO NOM<O@BT AJM =@BDI
RMDO@MN =PO DAE=GIE@AKR KM@ OOT >JHHJI NOM<O@BT <HJIB KMJA@ NNTENIG RMDOC
RIMOCRCDG@ 0OJ IJO@ OC<O H<IT DINOMP>0OJMN RDGG KM@A@M <I @SKGD>DO OJKD> N@
<N H<IT RDGG KM@A@M <I @SKGD>DO OC@NDN JQ@M <I DHKGD@? JI@ 5C@I DI ?JP=0 <NF
OC@DM KM@A@M@I>@N DI <M@<N NP>C <N OC@N@

-l@ <M@< RC@M@ TIPbM@ GDF@GT OJ ADI? DHKGD@? OJKD> N@IO@I>@N DN DI I<MM<OD(
IJQ@GN JM JOC@M RIMFN JA >M@<ODQ@ RMDODIB M@<?@MN JAO@! KM@A@M OJ BG@«<I
OC<I 0OJ C<Q@ DO OCMPNO R{IOGB@MHGNJ JAO@I KM@A@M OJ DHKGT OC@H@N <I? D?@<I
NK@GGDIB DO JPO AJM OC@DM M@<?@MN 2C@M@ <M@ <GNJ ODH@N RC@I TIPM H<DI D?
RDOCJPO C<QDIB OJ >JH@ JPO <I? NO<O@ TJPM OJKD> N@IO@I>@ 'A TIPbM@ 1JO NPM@ <=
DHKGD@? OJKD> DN RIMFDIB DI < K<M<BM<KC RMDO@ <I @SKGD>DO OJKD> N@IO@I>@ AJ
K<M<BM&OOC <I? RDOCJPO TIPM I@R @SKGD>DO OJKD> "J@N <??DODJI JA OC@ @SKGD>L
>G<MDOT JA OC@ K<M<BM<KC JM @NN<T 1C<M@ OC@ @NN<T RDOC < >JPKG@ JA AMD@I?I
N@>J1? JKDIDJIN

IJIND?@M OC@ AJGGJIRDIB K<M<BM<KC AMJH <I @NN<T ODOG@? 2C@ JOC@MNIH@ @<P(
<|? JDN@ 10<O@ RMDODIB KIM3&Q&BIGIBIIIIVHKIMO<IO OJ 1J0@ OC<O OCDN DN < K@MNJI<
I<KMM<ODQ@ @NN<T M<OC@M OC<I| < HIM@ OM<2{POr3 6 & RAMEBMRKE KMIQD?@N < BJ.
@S<HKG@ JA <I DHKGD@? OJKD> 'l OCDN @NN<T <GG@IB@M O<F@N OC@ ODH@ OJ >JIND
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=DM? ORRDIP<GGT OCJIPBCO JA <N IJOCDIB HIM@ OC<I < IPDN<I>@ (PNO KMDJM OJ OCDN Kz
O<GFN <=JPO CJR C@ PN@? < A<F@ JRG OJ N><M@ <R<T KBBDEIKWN T KYBKENIO T

+T KDB@JIN HIQ@? 1@SO ?JIJM RC@M@ <l @G?@MGT >JPKG@ A@@? OC@H =DM? N@@? <I? C<Q@ !
0J >G@<I PK <AO@M OCEBONMN RN @HN DI OCDN ><N@ OCDIBN C<Q@ RIMF@? JPO AIM @Q@
GB® AGJI>FN NODGG C<PIO OC@ KD<UU< DD M@ REVIDN DI *J1?J1 <I? NDHDG<M KG<>@N DI |
@Q@MT >DOT <>MJINN OC@ BGJ=@ "@NKDO@ OC@DM <=BGEIBOY1?BNOELBRREONKERINR® @ < 4
NODGG ?@KJINDO ?MJKKDIBN OC<0O ?@A<>@ OC@ BM@<0O H<M=G@ NO<OP@N <I? A<><?@N"OC@ R
<M@ K<MO JA JPM CPH<I C@MDO<B@"<I? T@O K@JKG@ NODGG =PT =<BN JAN@@? AIM <=JPO < ?J(
KCJOJBM<KCN ?M@I>C@? DI 2JQ@N A@RGDEHOIZAON@ >DOD@N >JIODIP@ONR4E@BR<@N LPD@(
<B<DINO OC@ =DM?N _'IOMJ?P>0DJI"

&@M@ <GG@IB@M N@@HN OJ =@ N<TDIB OC<O DI NKDO@ JA OC@ <OO@HKON JA NJ H<IT
KDB@JIN JOC@MN <M@ NODGG ?M<RI OJ OC@H <I? RDGG A@@7? OC@H <I? @I>JPM<B@ OC
D?@<N@@HN OJ =@ OC<0O OC@ =<O0G@ <B<DINO KDB@JIN DN < GINIHBKIAIKIRDBDJII =P!
NJ &DN H@NN<B@ DI OCDN K<M<BM<KC DN DHKGD@? "J TJP OCDIF OCDN K<M<BM<KC RJP(
@SKGD>DO OJKD> N@IO@I>@ N TJP RMDO@ <I? M@QDN@ TJPM JRI K<M<BM<KCN OC@NC(C
AIJM TJP OJ >JIND?@M <=JPO TJPM JRI RMDODIB

6/@/1B3@7AB71A =4/ ==2J1 (3<B3<13

'‘A<M@<?@M IJM O@<>C@M >JHH@ION OC<O TJPM KMKRIV=KG G+ @O0 @M OJKD>
N@IO@I>@ JM H<T=@ D@ JI@ T@O 1J CIR ><| TIP NKJO <BJJ? OJKD> N@IO@I>@ RC(
RMDOO@IJI@ BJJ? OJKD>N@IO@I>@ HDBCO H@@O OC@ AJGGJRDIB >MDO@MD<

Z 1DBI<GN OC@ OJKD> <I? <GNJ OC@ HIM@ AJ>PN@? D?@<N JA OC@ K<M<BM<KC

Z .M@N@ION <I D?@< JM D?@<N OC<0O <M@ >G@<M <I? @<NT OJ PI?@MNO<I|?

Z .MJQD?@N PIDOT OJ OC@ K<M¥BRB@MICIRRIG NPKKIMODIB D?@<N M@G<O@

Z -HDON NPKKJMODIB ?@O0<DGN

Z #IB<B@N OC@ M@<?@M
2C@M@bMDBCO JM?@M DI OC@ RMDODIB KMJ>@NN AJM D?@IODATDIB JM RMDODIB OC@ C
K<M<BM<KC 1JH@ RMDO@MN =@BDI ?M<AODIB < K<M<BM<KC RDOC < H<DI D?@< <GM@<?T
CJR 0J NPKKJMO DO -OC@MN =@BDI RMDODIB <=JPO ?@0<DGN @S<HKG@N JM LPJO<ODJ
A@@G NJH@CIR M@G<O@ 0OJ RC<ORMEIEDDRBKIRMINRADG@ =@AIM@ ?@>D?DIB RC<O OC@
+JNO RMDO@MN M@GT JI < Q<MD@OT JA NOM<O@BD@N OC<0O OC@T C<RRINDTBOEIK@? !

OC@ G<>F JA <H<DI D?@< CJG? TJP =<>F AMJH B@OODIB JPORZBO @RRKCRTCDE@ <I? <
H<DI D?@< RDGG NPNB@GT @H@M

#S@M>DN@N

&@M@ <M@ NJH@ @S@M>DN@N OJ C@GK TJP KM<>0D>@ D?@IODATDIB <I? ?2@Q@GJKDIB OJKD>N
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'"?@IODAT QRE>XI1? $J>PN

f ICJIN@ < KD@>@ JA RMDODIB K@MC<KN <l @NN<T JM NJH@ |I@RN <MOD>G@N K
DINOMP>DIMIM @<>C K<M<BM<KC D?@IODAT OC@ OJKD><I? OC@ HIM@ AJ:
O@H@H=@N@ OJKD> N@IO@I>@ <KKGD@N HIM@ AJ>PN OJ OC@ =MJ<?@M OJKI
OC@ N>JK@ JA OC@ K<M<BM<KC $IJM @S<HKG@ OC@ OJKD> JA < K<M<BM<KC F
GPI>C@N 2C@ HIM@ AJ>PN@? D?@< JA OC<O N<H@ K<M<BM<KC HDBI|CO =@ OC(
NOP?@ION KG<IO N>CJJG B<M?@IN <N < R<T OJ C@GK DI>IMKIM<O@ HIM@ AM@
H@IP

NF 0@<?@MN OJ $DITCA@I0@I>@N

f NFENJH@JI@ OJ M@<? TIPM @NNK<T <I? AJM @<>C NPKKJMODIB K<M<BM<KC <NF
OJ PI?@MGDI@ OC@ HINO GDF@GT OJKD> N@I0O@ |A@1?' A DIRDNER R b
<NF CDH JM C@M OJ RMDO@ < OJKD> N@IO@I>@ AJM OC<O K<M<BM<KC

NF < 0@<?@MN OJ 1C<M@ 2C@DM #SK@>0O<ODJIN

f .MJQD?@ < M@<?@M RDOC < GDNO JA TIPM OJKD> N@IO@I>@N RDOCJPO OC@
=@GJIBOJ NFOC@ M@<?@M RC<O C@ JM NC@ OCDIFN @<>C K<M<BM<KC DN <
JA NPKKJMODIB ?@0O<DGN JM ?DN>PNNDJI C@ JM NC@ RIPG? @SK@>D OJN@@

/53 3A1@7>B7=<

$DBPM@  #S<HKG@N JA AJ>PNDIB <I D?@< 2C@ HIM@ AJ>PN@7? D?@<N <M@ DI >PMGT =N\
DI K<M@IOC@N@N

V ??DODJI<G NO<O@ =P?B@O API?DIB HPNO =@ <GGJAM@2¥E QICIPNNDBDNED BAODQ@N

2C@ <H<UDIB NR@<O@M TJP FIDOO@? H@ DN VBJDIB OJ GJJF @NK@>D<GGT BM@<O RDO
NI>FN8W@OPMI OJ $DBPM@

$DBPM@  $IPM @S<HKG@N JA KINND=G@ K<M<BM<KC NOMP>OPM@N

2JKD>N@IO@I>@ ?@O<DGN OJKD> N@IO@I>@
2JKD> N@IO@I>@ ?@O<DGN

"@O<DGN OJKD> N@IO@I>@

"@O<DGN OJKD> N@IO@6@ORMOIDEGDBPM@

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KBD&@DAMIH <M<BNXKaN\NVérd on College Reading and
Writing =T I<MJG PMI@GG (<DR@3IDLP@ <=DI 1PN<I.@NUI@GIZF@MIGC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ 7?<KO@? =T GGDNJI )DGB<IIJI
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"327/ BB@70CB7=<A
Z #S<HKG@N JA AJ>PNDIB <I D?@<" =T I<MJG PMI@GAIDxPE@<5DI 1PN<I
.@NUI@>FRMND>JG@ 0IN@Q@<M DN PI?@M <D>@I[>@

Z _JINND=G@ K<M<BM<KC NOMP>OPM@N" =T I<MUG PND@R}D ¢<DH@PN<I
.@NUI@>FRIMND>JG@ 0IN@Q@<M DN PI?@M <D>@I[>@
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,@7B7<5 A <B@=2C1B7=<A

_7JP 2JI0 B@O < N@>JI? >C<I>@ OJ H<F@ < ADivii
DHKM@NNDJI * 2CDN >akibtdiIM@HDI?N PN EPNO
CJR HP>C R@DBCO K@QJKG@ KG<>@ JI OC@DM

JM<KD@>@ JA RMDODIB '<O>CDIB M@<?@
=@ OC@ HINO DHKJIMO<IO RIMF TJP ?2J RC@I?}
=@><PN@ DA TJP GIN@ OC@H DI OC@ DIOMJ
?JIbO B@O < >C<I>@ OJ NC<M@ TIJPM H@NN<
G<O@M

,6/B 7A B63 %C@>=A3 =4 /< <B@=2C1B

'1O0MJ?P>0DJIN C<Q@ ORJ EJ=N

Z 1<O>C M@<?@MNb <OO@I0ODJI
Z 'lOMJ?P>@ OC@ AJ>PN <I? KPMKIN@ JA TJPM RMDODIB

How do | accomplish these jobs without giving away all of my essay in theuation?

How do | know what will hoolerdersO attention without sharing all the cool details?

7JP HDBCO NO<MO =T PNDIB OCDN NDHKG@ AJMHPG< <I? OC@I| >CJINDIB < HQOCJ? AMJH C

=@:C:/

BJJ? DIOMJ?P>0DJI @R DIAJMH<ODJI D?@<N OC<O @Q@MTIJI@ H<T IJO <BM@@ RDOC

2J KPO DO <IJOC@ARYPM KD@>@ =@BDIN RDOC <I D?@< HINO K@QJKG@ RIGRNR<BM@@ R
GDF@GT OJ KPGG M@<?@MN DI .@JKG@ <M@ H<?@ >PMDJPN =T I@R D?@<N <I? JKDIDJIN C

K@MNK@>0DQ@N JM H<T =@ >JIOMIQ@MND<G

"3B6=2A

2C@ AJGGJRDIB <M@ NJH@ H@OCJ?N <I? @S<HKG@N AJM DIOMJ?P>DIB < 6NJKD> <1? B@OOI

<OO0O@I0DJI
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Method 1C<M@ <I DIO@M@NODIB NCJ>FDIB JM GDOOG@ FIJRI A<>0 JM NO<ODNOD> <=JPO
K<K@M RDOC < A<>0 JM NO<ODNOD> OC<O BDQ@N TJPM M@<?@MN DINDBCO DIOJ TJPM O.
>PMDJNDOT <I? H<F@ OC@H R<IO OJ FIJIR HIM@ 'O RDGG <GNJ C@Q&HKOBIM@NO<=GDNC < N(
>M@7?D=PGDADC@ Q@MT =@BDIIDIB

Example >>JM?DIB OJ OC@ PM@<P JA (PNOD>@ 10<ODNOD>N JA KMDNJI DIH<O@N .
N>CJJG ?DKGJIH<

Method 2@GG <I <I@>?J0@ JM NOIJMT OC<O RDGG C@GK M@<?@MN >JII@>0 RDOC TJPM OJ
1C<MDIB < CPH<I DIO@M@NO NOJMT MDBCO <R<T RDGG C@GK M@<?@MN >JIl@>0 RDOC T.
<I? RDGG C@GK OJ DGGPNOM<O@ R<T TJPM OJKD> H<OO@MN

Example 2J?<T+D>C<@G -I1?<<OE@ DN < >@G@=M<0@? <I<?D<I KI@O =PO C@ R<N =JMI
<I? GDQ@? DI #IBG<I? =@AIM@ @HDBM<ODIB 0OJ I<I<?<

Method NF < LP@NODJI OC<O B@ON M@<?@MN >PMDJBNKG @O Q@D IRK@MI <INR@M
LP@NODJIN RC@I OC@TbhM@ KM@N@IO@? RDOC OC@H 2CDN KMJQD?@N TJP RDOC <I @<I
<O0O@IODJI =@><PN@ OC@ThGG F@@K M@<?DIB OJ ?DN>JQ@M OC@ <INR@M OJ <IT LP@N
DIOMJ?P>0DJI (PNO =@ NPM@ OJ <INR@M OC@H <O NJH@ KJDIO DI TIPM RMDODIB

Example !<I KMDNJIN M@C<=DGDO<O@ KMDNJI@MN NJ OC@TbhM@ <=G@ OJ M@OPMI OJ
EJ=N <I? >JIOMD=PO@ DI KINDODQ@ R<TN

#S@M>DN@ 10OMIEBBEMGMJI?P>0DJI

-l@ R<T OJ DHKMJQ@ TJPM DIOMJ?P>0DJI RMDODIB NATHG® [ON>CJ BIFMNOCIAIOC@M RMDO@MN
RC@I| DIOMJ?P>DIB < OJKD> <I? OJ >JIND?@M RC<O ><O>C@N TJPM DIO@M@NO @M@ ?@M <I? R
DIOMJ?P>0ODJIN =@GJR <=JPO O@@I<B@MN <I? ?@>DNDJI H<FDIB 5CD>C JI@N KPGG TJP DI 5CD>C.
DIO@M@NODIBI BC@@M@1>@B6 RDOC K@@MN 0J ?@>D?@

2CMJPBCJPO CDO@@#IEB@MN C<Q@ >C<GG@IB@? OC@ <POCJIMDOT JA <?PGON 2C@T ?J
R<IO OJ =@ BDQ@! HIM@ AM@@?JH <I? OJ =@ OM@<0@? GDF@ <?PGON OC@HN@GQ@N
KMJ=G@HN =@OR@@! O@@IN <I? OC@ <?PGON DI OC@DM GDQ@N

1JH@ ?<TN HT NDSO@@ATIRE@*@ 0<>C<@G ?J@N <GG JA C@M CIH@RIMF C@GKN AMD(
<AO@M N>CJJIG <I? KM<>OD>@N C@M >@GGJ B@ONC@M 2JTRNCENAIMIG GD@N <=JPO
RC@QM@WBIMIHB <I? 2J@dm) C@M >CIM@N 2CDN NKIM<?D>=@C<QDJIJM N@@HN GDF@ DC
IJRC@QM@ =PO DO OPMIN JPO O@ @ |+E@V@MCDANSM @ PBA =M<DIN ><PNDIB O@@IN OJ

NJH@ODH@N 1JO OCDIF <=JPO >JIN@QLP@I>@N =@AJM@ OC@T <>0

'‘AO@@I<B@ =M<MRMBE@TMIMH@? ><PNDIB OC@H 0J <>0 =@AIJM@ OC@T OCDIF <=JPO C
O<FDIB NCJPG? O@@IN =@ M@NOMD>0@7? AMJH NJH@ <?PGO AM@@?JHN GDR@ ?MDQDI
RDOCJPO <?PGO NPK@MQDNDJI

20@I<B@MN <M@ FIJRI OJ =@ G@NN M@NKJIIND=G@ OC<I <?PGON NJOC@T NGJIPG? C<Q
BPD?<I>@ OJ H<F@ NPM@ OC@DOOIHWN<AEG NPK@MQDNDJI O@@IN RDGG HrF@ KJIIM*
OC<0 >JPG? KPO OC@H <O Pll@>@NN<MT MDNF
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>>JM?DIB OJ OC@ H@MD><| ><?@HT JA !CDG? <I? 2JG@N>@I@ AVCBEMMO@S DI OC@
=M<DlI RC@M@ M@<NJIDIB <I? OCDIFDIB =@AJM@ <>0ODIB J>>PMN DN 1JO APGGT AIMH@"?
&IR@Q@E@ <HTB?<G< _M@NKJIIND=G@ AJM DHH@?D<O@ M@<>ODJIN DI>GP?DIB A@<M
=@C<QDDM APGGT AIMH@? @<MGT DI GDA@ 2CIN<N@BSIY @@ INBR@NIDIB OC
>JIN@QLP@I>@N JA OC@DM =@C<QDJIJM =@AIM@ OC@T M@<>0 NJ OC@ <?PGON DI OC@D
DI OC@DM GDQ@N PIODG OC@TbM@ =@O00@M <=G@ OJ M@<NJI OCMJIPBC OC@H

#S@M>DNE@DO@ <I 'lOMJI?P>0DJI

,JJR OC<0O TIPbQ@ C<? <I JKKIMOPIDOT OJ OCDIAGVRDIQIEMBA*C@N <I? O@>CIDLP@N AJM RMDO
DIOMJ?P>0ODJIN KibM&&DbD>@

$DI? <I @IOMT DI TIPM EJPMI<G JM < ?M<AO JA < KD@>@ JA RMDODIB TIPbM@ RJIJMFDIB JI OCDN O@N
G@<MI@? DI OCDN N@>0DJI OJ RMDO@ <I <OO@I0ODJI BM<==DIB DIOMJ?P>0DJI OJ TIPM KD@>@

Z 'ATIP 2JID > PMM@IOGT C<Q@ < KD@>@ OJ RIMF RDOC TJP ><I RMDO@ <I DIOMJ?P>0DJI F
AJGGJRDIB N>@I<MDJN 0@<? OCMJPBC OC@ AJGGJRDIB GDNO <I? >CJIN@ JI@ |-I@ OJ OC
@I1JPBC

Z .@MNP<?@ TJPM GJ><G N>CJJG =J<M? H@OH=@MN OC<O OC@ @G@H@IO<MT N>CJJG NCJF
O@<>C@N N@S @?P><0ODJI

Z . @MNP<?@ O@@IN OJ OM<Q@G 0OJ < AIM@DBI >JPIOMT =@AJM@ OC@T BM<?PO0@ AMJH

Z %DQ@ NJH@ ODKN 0J I@R K<M@ION OC<O RDGG C@GK GJR@M OC@DM NOM@NN <I? H<F
<I? GIQ@?
IAJMH TJPIB <OCG@O@N RCJ H<T R<IO 0J KG<T AJJO=<GG JA OC@ KINND=G@ MDNFN <I?

Z 0@QD@R <HJQD@ =JJF KMJ?P>0 JM OMDK AJM NJH@JI@ OCDIFDIB JA H<FDIB JlI@ JA OC(
C@GK OC@H ?@>D?@ OC<0O OC@T RCIPBQ JM NCJIPG?Ib

Z 1C<M@ TJPM DIOMJ?P>0DJI RDOC TJPM >G<NNH<O@N <I? ?IN@PENERO<I<GIRMOO DN @/
>JPG? =@ DHKMJQ@?

1@@ OC@ ?DN>PNNDIMBOP@_BBDIIDIBN™ BINOEDIB < $SDMNNEMOIIIIOCDN O@SO AJM
HIM@ JI RMDODIB DIOMJ?P>0ODJIN <N K<MO JA TJPM ?M<AODIB KMJ>@NN

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K®&@DR@AMEHIOMJI?PDiENVérd on College Reading and
Writing =T I<MJG PMI@GG (<DR@3IDLP@ <=DI 1PN<|.@NUIGIZF@MIGC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ 7?<KO@? =T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A

Z D.CI@ &@GEI+D>MIND @MQED>@IN@? BPITQMB>@I>@



https://openoregon.pressbooks.pub/wrd/chapter/writing-introductions/
https://creativecommons.org/licenses/by-nc/4.0/
https://flic.kr/p/psZFpj
https://www.flickr.com/photos/microsiervos/
https://creativecommons.org/licenses/by/2.0/
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5C@0C@M OC@ ?M<AODIB JA < K<M<BM<KC =@BDIN RDOC < H<DI D?@< JM RC@OC@M OC<
M@QDNDJI KMJ>@NN JI>@ TJP C<Q@ OC<O H<DI D?@< TJPbGG R<IO OJ H<F@ NPM@ OC<O
NPKKJIMO 2C@ EJ=JA OC@ K<M<BM<KC =J?T DN OJ ?@Q@GJK <R NBKRIMO O IBKD> &
HDBCO OCDIF <=JPO DO

Z Topic sentenceRC<O DN OC@ H<DI >G<DH JA TIPM K<M<BM<KC RC<O DN OC@ HJNO L
OC<O TJP R<IO TIPM M@<?@MN 0OJ O<F@ <R<T AMJH OCDN K<M<BM<KC

Z Support in the form of evidence CJR ><I TIP KMJQ@ OC<O TJPM >G<DH JM D?@< DN OMP
DHKJIMO<IO JM 1JO@RNUIDG @ Q<IO

Z Support in the form of analysis or evaluation RC<O ?DN>PNNDJI ><I TIP KMJQD?@ OC<O C¢
TIPM M@<?@MN N@@ OC@ >JIl@>0DJI =@OR@ @I OC@ @QD?@I>@ <I? TIPM >G<DI

Z Transition CJR ><ITJP C@QGK TIPM M@<?@MN HIQ@ AMJH OC@ D?@< TIPbM@ >PMN
OC@ |@SO D?@< KM@N@IO@? $IM HIM@ NK@>DAD> ?DN>PNNDJI <=JPO OM<INDO
N@>0DJI AM<INDODJIN

$IM HIM@ JI H@OCJ?N JA ?@ QAISIKH@CD GK TIP 0J ?@ QBGIK@I TIRM D?@<N RDOCDI
K<M<BM<KCN.N@®D®@ MIN BXHW<ODJI <I? +@0OCJ?N JA "@ Q@B IX&Id M OCDN O@SO

2TK@N JA NPKKJMO HDBCO DI>GP?@

Z O0@<NJIN

Z $<>0ON

Z 10<ODNOD>N
Z /IPJO<ODJIN

Z #S<HKG@N

JR OC<O R@ C<Q@ < BJJ? D?@< RC<O DO H@<IN OJ ?@Q@GJIK NPKKIMO AJM OC@ H<DI D?(
G@OD<GF <=JPO CJR OJ H<F@ NPM@RICHNIODIBIR@O<DGN <M@ NJGD? <I? >JIQDI>DIB

(B@=<5 DA 3/9 (C>>=@B

5C<O LP@NODJIN RDGG TJPM M@<?@MN C<Q@ 5C<0O RDGG OC@T l@@? OJ FIJR 5C<0O H<F
?@0O<DGN 5CT HDBCO M@<?@MN >JIND?@M NJH@ @QD?@I>@ OJ =@ R@<F

'‘ATIPOM@ <GM@<?T ?@Q@GIKDIBNKEMKE@IBIKOBKkODIP <GM@<?T C<Q@ < KEXIGA@MNOPM @
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<O OC@ HINO =<NDIRIR@G<D TIPM OJKD> DN TJP HDBCO C<Q@ < RIMFDIB OC@NDN <I7%
KMJ=<=GT C<Q@ <O G@<NO < >JPKG@ JA NPKKJIMODIB D?@<N DI HDI? OC<O RDGG APMOC(G
OC@NDN

1J DH<BDI@ TJPbM@ ?@Q@GJIKDIB < K<M<BM<KC JI JI@ JA OC@N@ NPKKJMODIB D?@<N <I?
OC<0O OC@ NPKKJMO OC<0O TJP ?@Q@GJK AJM OCDN D?@< DN NJGD? IJIND?@MDIB NJH@ J
PI?@MNO<I?DIB <I? <KK@<GDIB OJ TIPM <P?DePB @ I HPUE®H»? OC@ .M@RMDODIB
N@>ODJIN JA OCDN O@SO ><I <GNJ =@ C@GKAPG DI ?@O0@MHDIDIB RC<O TIPM M@<?@MN
<|I? RC<O OC@TbhGG >JIND?@M OJ =@ R@<F &@M@ <M@ NJH@ ODKN JI RC<O OJ NOMDQ@ +
DO >JH@N OJ NPKKJIJMODIB ?@O<DGN

Strong Support Weak Support

Z *<>FN <>G@<M >JlII@>0DJI 0J OC@\KJDIO OC<C

Z 'N M@G@Q<IO <I? AJ>PN@? NOD>FN|0J OC@ K@M OJ NPKKIMO

Z 'NR@GG ?@Q@GIK@? 7 *<>FN 2@Q@GJIKH@I0

Z MIQD?@MEPB@I0 ?@O0<DG Z *<>FN 2@0<DG JM BDQ@N 0JJ HP>C P@O<DG
Z 'N QDQD? <I? ?@N>MDKODQ@ Z 'N Q<BP@ <I? DHKM@>DN@

Z 'N R@GBIRU@? Z *<>FN B&IDU<ODJI

Z ‘N >JC@M@IO <I? >JINDNO@IO Z 1@@HN ?DNEJDIO@? IPEE@ENIBT M@G<0@
Z &DBCGDBCON F@T O@MHN <I? D?@<N 0J@<>C JoceM

Z *<>FN @HKC<NDN JA F@T O@MHN <I? D?@<N

@3/97<5 =07<7<5 =@ 357<<7<5 #3EH@5@>6A

*DF@ N@IO@I>@ G@IBOC K<M<BM<KC G@IBOC Q<MD@N 2C@M@ DN IJ NDIBG@ D?@<G G(
K<M<BM<KIC@M@ <M@ NJH@ B@I@M<G BPD?@GDI@N CIR@Q@M

1JH@ RMDODIB C<I?=JJFN JM M@NJPM>@N NPBB@NO OC<0O < K<M<BM<KC NCJIPG? =@ <O G
N@IO@I>@N JOC@MN NPBB@NO OC<O 0OJ REGNIDIMNERIDADMM

'1 <><?@HD> RMDODIB K<M<BM<KCN O @RCDG@0E BEBIM AIMH<G JM G@NN >JHKG@S RMD!
DI < I@RNK<K@M<BM<KCN O@I1? OJ =@ HP2FfJ N DCIMADN DI OCM@ @ AJPMOCN JA < K<B@"IM |
OR@GQ@ N@IO@I>@N"DN PNPER@GTGBREBDOAIM K<M<BM<KCN <O TIPM >PMM@IO G@Q@C
RMDODIB

2C@ <HJPIO JANK<>@ |@@7?@7? OJ 7@Q@GJIK JI@ DA@BMDICCOGRFOGD <@IPIAJA NK<>@
l@@7?@7 OJ 7@Q@GIKXRO@@M < K<M<BM<KC >JHKG@O@ 2C@ <INR@GE®EN? Q@ GIBID ?
2C@ BPD?@GDI@N <=JQ@ AIJM KMJQD?DIB BJJ? NPKKIJMO NCJPG? C@GK
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Signs to end a paragraph and start a new one:

Z 7JPbM@ M@<?T OJ =@BDI ?@Q@GJIKDIB < |@R D?@<
Z 7JP R<IO OJ @HKC<NDU@ < KJDIO =T N@OODIB DO <K<MO

Z 7JPbM@ B@OODIB M@<?T 0J >JIODIP@ ?DN>PNNDIB O@@ NCHQ@ BI@@-0 DI < ?DA
NCDAODIB AMJH >JHK<MDNJI OJ >JIOM<NO

Z 7JP 1JOD>@ OC<O TJPM >PMM@I10 K<M<BM<KC DN B@OODIB 0JJ GJIB HIM@ DC<I OCM(
K<B@ JM NJ <I? TIP OCDIF TJIPM RMDO@MN RDGG I@@7? < QDNP<G =M@<F

Signs to combine paragraphs include:

Z 7JP 1JOD>@ OC<O NJH@ JA TIPM K<M<BM<KCN <KK@<M OJ =@ NCJIMO <I? >CJKKT
Z 7JP C<Q@ HPGODKG@ K<M<BM<KCN JI OC@ N<H@ OJKD>
Z 7JP C<Q@ PI?7@Q@GIK@? H<KO@MD<G OC<O I@@?N OJ =@ PIDO@? PI?@M < pG@<M OJ

$DI<GEKM<BM<KC IPH=@M DN < GJO GDF@ K<M<B#KEEW@HEDQ@| ZNF@? DI OC@ K<NO OJ F
ADQ@ K<M<BM<KZC@NWNRIDCDIB DIC@M@IOGT RMJIB RDOC < ADQ @ RONEBMXEOK@NN<T

N@IO@I>@ G@IBOC <I? K<M<BM<KC G@IBOC OC@ IPH=@M JA K<M<BM<KCNNDI <I @NN<T ?(
l@@7?@7? OJ B@O OC@ EJ=RIM&E 2G@M@MR<T OJ FIJR OC<O PIODG TJP NO<MO RMDODIB 1JC
RIMMT OJJ HP>C <=JPO OC@ KMJK@M G@IBOC <I? IPH=@M JA OCDIBN PIG@NN OCIN@ <M@
<NNDBIH@IO (PNO NO<MO RMDODIB <I? N@Q@ RC@M@ OC@ @NN<T <I? OC@ K<M<BM<KCN |
JA ODH@ OJ NJMO BIDDE@DIVIDI OC@ M@ QDNDIRNU@SIGEINAMTDIB OJ ADO K@BN DIOJ CIGC
7JPbM@ G@OODIB TIPM D?@<N PIAJG? %DQ@ TIPMN@GA"<I? OC@H"OC@ NK<>@ OJ G@O

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K2@P AM3BM<KC J?T 1PKKJNVRMDIB@<N The Vérd
on College Reading andritihg =T I<MJG PMI@GG (<DR@IDLP@ <=DI 1PN<I
.@NUI@>FRIND>JG@ 0JN@R@RKC DN GD>@IN@? PI?@QM <D>@I1>@ ?<KO@?
=T GGDNJI)DGB<IIJI



https://openoregon.pressbooks.pub/wrd/chapter/the-paragraph-body-supporting-your-ideas/
https://creativecommons.org/licenses/by-nc/4.0/
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10P?D@N C<Q@ NCJRI OC<O OC@ CPH<| =M<DI DN HIM@ GDF@GT OJ M@H@H=@M DO@HN
@I1?N JA GDNON KM@N@IO<ODJIN <I? JOC@M O@SON 5C@1 K@JKG@ M@>QG&DC@ G<NO
><GG@? OC@ _M@zal>F@A<PN@ OC@ThM@ M@H@H=@MDIB OC@ HINO M@>@10 DIAJMH
@I>IPIO@M@? 2CDN DN RCT OC@ G<NO OCDIB TJP RMDORM AND NGDHKIMO 0 H3B @ <|
DHKM@NNDJI JI TIPM M@<?@MN

,6/B AB63 %C@>=A3 =4/ =<1:CA7=<

IJI>GPNDJIN C<Q@ ORJ EJ=N

Z *@<Q@ M@<?@MN RDOC NJH@OCDIB 0OJ OCDIF <=JPO

f IGKMDAT RCT TJPM OJKD> H<OO@MN O B@IEHHIPRINE GRGLOC@M OC<O -
OC@ >G<NN OC@DM |@DBC=JMCJJ? JM OC@ RCIG@ RD?@ RIMG?

f 1PBB@NODJIN AJM APMOC@M NOP?T
Z 0@HDI? M@<?@MN JA RC<O TJP C<Q@ RMDOO@!I

1JH@ODH@N OC@ >JI>GPNDJI DN ><GG@7? OC@ _1J RC<O " N@>0ODJI JA OC@ O@SO =@><P!
PI?7@MNO<I? OC@ NDBIDAD><I>@ JA TIPM NP=E@>0

) 316<7?C3A B33> '3/23@A )67<97<5 /0=CB B63371 /B B63 <2 =4/%7313

$PIIT @IIJPBC NJH@ JA OC@ N<H@ H@OCJ?N OC<O RIMF AJM OC@ DIOMJ?P>0DJI <GNJ RIM
&IR@Q@Z@ AJMHPG< DN A@M®IG@ ?DA

=@;C:/

BJJ? >JI>GPNDJI <><GG 0J <>0ODJ =R@4#0DJI =@OR@@| OC@ OJKD> 4130T@W@<?@M
RIM?N =@><PN@ TJPbM@ OMTDIB OJ @1? TIJRWVRD@OENDIMAIM<FDIB I@R >G<DHN JM NC<I
@R M@N@<M>C 'INO@<? TIPbGG R<IO OJ C@QGK M@<?@MN N@@ CIJR OC@T M@G<O@ OJ
1JH@ODH@N OCDN H@<IN NPBB@NODIB OC<0O OC@ M@<?@ M -NIHaGOI@DH@>DAD> 2
<GNJ @I? =T M<DNDIB LP@NODJIN M@G<O@? OJ TIPM OJKD> JM =T H<FDIB NPBB@NODJIN A
?@Q@GJIK DI OC@ APOPM@ *@<QDIB M@<?@MN RDOC DIO@M@NODIB D?@<N OJ OCDIF <=
>JI>GPNDJI
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2C@ AJGGJRDIB <M@ NJH@ H@OCJ?N <I? @S<HKG@N AJM >JI>GP?DIB <l @NN<T <I|? BDQDIB
JA >GINPM@ JM <I D?@< JA RC<O TJP RIPG? GDF@ OC@H 0OJ OCDIF <=JPO JM ?J |@SO

Method +<F@ < ><GG 0OJ <>0DJI 2C@ BJ<G JA <><GG 0J <>0DJI DN OJ KMJHKO M@<?@MN O

Example 'DODU@IN RCJ <BM@ @ OC<O HPND> @?P><ODJI NCJPG? =@ < K<MO JA <GG KP:
3IDO@? 10<O@N ><| H¥@M@PB&® =T RMDODIB OC@DM M@KM@N@I0<ODQ@N BJDIB OJ
H@@ODIB <I? RC@I| < =<GGJO DIDOD<ODQ@ >JH@N <MJPI? QJODIB OJ API? HPND> @?P

Method NF < MC@OJMD><G LP@NODJI MC@OJMD><G LP@NODJI DN H@<IO OJ H<F@ K@JK
|@>@NN<MDGT >JH@ OJ AGHNRQ@M@ <INR@M OJ MC@OJIMD><G LP@NODIRCDDCE @<M MDE
?@@K@M NDBIDAD><I>@ I@@?N OJ =@ KJI?@M@?

Example 1CIJPG? N>CJIJGNDIOC@ 31 =@ >JI>@MI@? RDOC OC@ FDI? JA @HJODJI<G <I?
?@Q@GIKH@IO OC<O HPND> @?P><0ODJI KMJHKON 'A R@bM@ DIO@M@NO@? DI @?P><
EPNO OC@ HINO <><?@HD> K<MON JA OC@ =M<DI OC@| OC@ <INR@M DN T@N <I? R@
KMDJMDOD@N RC@I! DO >JH@N OJ N>CJJG API?DIB

Method 1C<M@ <I <I@>?JO0@ JM NOJMT OC<O RDGG F@@K OC@ DNNP@ DI OC@ AIM@AMJIC
DIO@M@NODIB NI<KNCJO NAARDA@IMENOIMT <=JPO <I DIOMDBPDIB >C<M<>0@M RDGG C@C
OJKD> <1? C@GK OC@ M@<?@MN M@H@H=@M TIPM H@NN<B@ 'A TIP PN@? <I <I@>?JO@ .
OCDN DN <l JKKIMOPIDOT OJ M@>JlIl@>0 RDOC OC<0O <O OC@ @I1? JATIPM KD@>@

Example *DI +<IP@G +DM<I?< OC@ >M@<0JM JA OC@ CDOHddPe<N<IMNDE<G <MON
@7?P><0ODJI N<Q@? CDN GDA@ &@ R@IO OJ <l @G@H@IO<MT N>CJJG RC@M@ OC@ ND
KG<T @Q@MT T@<M"@Q@ MiBAIEDbR thid R-boOJIThe Vizard of 0zREPO =T OC@ ODH@
+DM<I?&b>G<NN R<N DI NDSOC BM<?@ OC@ O@<>C@MN C<? MPI JPO JA KG<TN <KKMJK
OC@T C<? OC@ NDSOC BM<?@MN RMDO@ OC@DM JRI HPND><GN DI <??DODJI OJ K@M£
OC@ KM@QDJPN T@<MBIRZLMBAIPND><G @SOM<Q<B<IU< RNMBEIMMNK&ESK@MD@I1>@ JA
RMDODIB <I? <>0DIB DI CDN JRI KMJ?P>0DJI 0<NF<PNF<N 2C@ JKKJMOPIDOT OC<O CDN
CDH OPMI@? DIOJ < GDA@GJIB K<NNDJI GG NOP?@ION NCJIPG? C<Q@ OC<O N<H@ JKK.
OC@ <MON DI H@<IDIBAPG R<TN

Method 1C<M@ < LPJO@ =T <l @SK@MO JM CDNOJMD><G ADBPM@ !CJIN@ < LPJO@ AMJH N
FIJRI DI < M@G@Q<IO AD@G? <I? RCJ C<N @SK@MODN@ JI TIPM OJKD> 2CDN RDGG G@I? T
>M@7?D=DGDOT <I? G@<Q@ M@<?@MN RDOC NJH@OCDIB KIR@MAPG 0J >JIND?@M

Example N-GDQ@M 1<>FN IJO@N DIZidicepbiia O0CTOCH <I? DON @IOM<DIH@I0 JA
HIQ@H@IO <I? JAO@| @HJODJI DON KJR@M 0OJ aHJQ@b K@JKG@ DI =JOC N@IN@N JA
C<Q@ C<? < >MP>D<G >PGOPM<G <I? @>JIJHD> API>0DJI DI CPH<I @QJGPODJI =MDIBDIE
KMJ?P>DIB < N@IN@ JA >JGG@>0DQDOT <I? >JHHPIDOT" -PM N>CJJGN <DH OJ AIJNOC
JA >JHHPIDARCD>C DN RCT HPND> HPNO =@ K<MO JA < R@GG MJPI?@7? @?P><0ODJI



&92;260 ::* @76,4<:276:

#S@M>DN@ 10OMEBBENUE>GPNDJI

-l@ R<T OJ DHKMJQ@ TJPM >JI>GPNDJI RMDODIB NFD&G@ N @N0ICIDIHE OQBAO JOC@M RN
RC@I >JI>GP?DIB < OJKD> <I? OJ >JIND?@M RC<O A@ @GN N<ODNATDIB JM OCJPBCO KMJ(
RC<0O 2J@Ib@<? OC@ >JI>GPNDJIN =@GJR <=JPO O@@I<B@MN <I? ?@>DNDJI H<FDIB 5C

5CD>C JI@N <M@ G@NN DIO @ M@NN@H@EEa+a@156 RDOC K@@MN OJ ?@>D?@

1CIPG? O@@IN =@ BDQ@I| >JHKG@O@ AM@@?JH .MJ=<=GT IJO =PO < H@<NPM

C@GKN FD?N JA <GG <B@N G@<MI 0J OMPNO OC@HN@GQ@N OJ H<F@ BJJ? ?@
DHKJIMO<IO AJM O@@IN NDI>@ OC@T RDGG =@ <?PGON Q@MT NJJI

.<M@ION RCJ R<IO OJ O@<>C OC@DM O@@I<B@MN OJ =@ M@NKJIND=G@ ?@>
OC@DM O@@IN M@BPG<MGT <=JPO OC@ FDI?N JA ?@>DNDJIN OC@DM O@@IN
O@@IN OJ H<F@ ?@>DNDJIN <=JPO <ITOGP»B OCAHRIIIDHH@ ?D<X0@RHBTND
?DAD>PGO <O ADMNO =PO OC@ M@R<M? RDGG >JH@ RC@| K<M@ION N@@ OC
OC@ A<>@AB>RI30 ?@>DNDJIN <I? HHM@ M@<?T OJ A<>@ OC@ <?PGO RIMG?

N NO<O@? <=JQ@ M@N@<M>C NCJIRN OC<O QAP O@P<BRMMXINDIBGON N
>JIND?@M OCDN RC@I ?@>D?DIB CJR HP>C AM@@?JH OJ BDQ@ OC@H

>>JM?DIBOJOC@ ! O@@IN<M@ HIM@ GDF@GT OJ H<F@ ?@>DNDJIN =<N@? |
OCDIFDIB ADMNO 2CDN H@<IN OC@ThM@ HIM@ GDF@GT OJ _@IB<B@ DI ?<IB@
2COM@AIM@ O@@IN I@@7? 0OJ =@ KMJO@>0@? PIODG OC@TbhM@ JG? @IJPBC

,JR OC<0 0<>C<@G C<N=@@I| BDQ@! OC@ AM@@?JH OJ H<F@ NJH@ =NB{3@&D
RDGGDIB OJ O<GF OJ C@M K<M@ION RC@| NC@ N®@@N<<ONaHE OCIB #Q@
NC@ NJH@ODH@N H<F@N HDNO<F@N C@M K<M@ION OMPNO OC<O NC@ RDG
HDNO<F@N <I? OC@T C@GK C@M A@@G NPKKIMO@? RC@| NC@ @SK@MD @I
@<NFPO OCDN A<HDGT C<N AJPI? < N@ROZBERBARIDLOCDN K<MOD>PG<M O@ @I

IDO@MN H
PIJFDIB OJ
D>C JI@N

@? G@QE@
>DNDJIN

DNDJI H<F(
<M@ =@D

@DM 0@@

CIPG?

Il @HJODJI
MJIPN JM N
OJ H<F@ (

NDJIN DI C
| OCJPBC

5 G@<MID
*@N < A<D(

#S@M>DNEDO@ < JI>GPNDJI

,JR OC<0O TIPbQ@ C<? <I JKKIMOPIDOT OJ OCDIRAGIRDI O HHENBAC@N <I? O@>CIDLP@N

>JI>GPNDJIN NG@BE>OD>@ $DI? <I @IOMT DI TIPM EJPMI<G JM < ?M<AQO JA < KD@>@ JA RM

O@MH <I? PN@ RC<O TIJPbQ@ G@<MI@? DI OCDN N@>0DJI OJ RMDO@ < >JHK@GGDIB >JI

f 'ATIP 2JID >PMM@IOGT C<Q@ < KD@>@ OJ RIMF RDOC TJP ><| RMDO

JA OC@ N>@I<MDJB@@GIBMIPBC OC@ AJGGJRDIB GDNO <I? >CJIN@ |
RMDODIB < >JI>GP?DIB NO<O@H@I0O JM K<M<BM<KC JI OC@ OJKD> -l1@

@I1JPBC

.@MNP<?@ TJIPM GJ><G N>CJJIG =J<M? H@H=@MN OC<O OC@ @G@H@IO<MT N3

O@<>C@N N@S @?P><0ODJI

.@MNP<?@ O@@IN OJ OM<Q@G OJ < AIM@DBI >JPIOMT =@AJM@ OC@T BM<?P<

AJM RMDO
DODIB TJP
>GPNDJI O

B < >JI>GP

@ 2C@I |
OJoCM@

*CJJIG NCJF

Oo@ AMJH :




9 */;260

%DQ@ NJH@ ODKN 0J I@R K<M@ION OC<O RDGG C@GK GJIR@M OC@DM NOM@NN <I? H<F
<I? GIQ@?

'IAJMH TJPIB <OCG@O@N RCJ H<T R<IO OJ KG<T AJJO=<GG JA OC@ KINND=G@ MDNFN <I?

0@QD@R <HIQD@ =JJF KMJ?P>0O JM OMDK AJM NJH@JI@ OCDIFDIB JA H<FDIB JI@ JA OC{
C@GK OC@H ?@>D?@ OC<O OC@T RCIPBQ JM NCIPG?Ib

1C<M@ TJPM >JI>GPNDJI RDOC TJPM >G<NNH<O@N <I? ?DNABMORQD <2 JPIR DO DNRBA 5@
DHKMJQ@?

1@@ OC@ ?DN>PNNDIMSOP@ #?DIBRI@® MDODIB < $DMNNE@4OBII JA OCDN O@SO AIM HJI
JI RMDODIB >JI>GPNRDHNMO JA TIPM ?M<AODIB KMJ>@NN

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KD&@DR@M#HJI>GPNDUTRe Vérd on College Reading and
Wting =T I<MJG PMI@GG (<DR@3IDLP@ <=DI 1PN<|.@NUIGIF@MIC@
0IN@Q@RGD>C DN GD>@IN@? PI?@QM <D>@I>@ ?<KO@? =T GGDNJI )DGB<IIJI



https://openoregon.pressbooks.pub/wrd/chapter/writing-conclusions/
https://creativecommons.org/licenses/by-nc/4.0/

%

'3 D7A7<5 (B/53






'3 D7TA7=< 7563@ $@23@ =<13@<A

AO@M TJIP C<Q@ RMDOO@I < ?M<AO TJP Q@MT GDF@GT RDGG l@@7? OJ H<F@ M@QDNDJI
<| <><?@HD> RMDODIB >G<NN TJPM DINOMP>0JM KMJ=<=GT HDBCO @Q@| C<Q@ M@LPDM¢
RJIMF <I? NCJRDIB OC@ KMJIBM@NNDJIPIA<IMK@@NG DC<O TIP RMDO@ =@NO _PI1?@M KM@N!I
IDBCO =@AIJM@ TJPM <NNDBIH@I0 DN ?P@ =PO RMDODIB < NDIBG@ ?M<AO <O OC@ G<NO |
=@NO RIMF

7JP H<T A@Q@G OC<O TJPhQ@ KRMO GIOJIJRJ@M ADMNO ?M<AO <I? DO ><I=@ >C<GG@IBDIB
>C<IBDIB TIPM RIMF JM @Q@I| @GDHDI<ODIB RIM?N OCG<CDDUR @ BESRAMBTANT @ K<DI JA
M@QDNDIB 0OJ KMJ?P>@ < KIGDNC@? KD@>@ JA RMDODIB OC<0O JPIZ @R M@ IMRBIGIA? (¢
@SK@>0 OC<0O TJP C<Q@ ><M@APGGT >JIND?@M@? OC@ RMDODIB O<NF KJNND=GT ?2JI@
>JIND?@M<=G@ OCJPBCO OJ TIPM D?@<N <I1? OJ OC@ |@@7?N JNAPIETW @ @k 0@ NO<PIPD RIDGE
=@ <=G@ 0J ?J NJ RDOCJPO O<FDIB ODH@ DI =z@OR@@!| ?M<AON OJ M@>JIND?@M TJPM D?
?M<AO

2 M@QDN@ < KD@>@ JA RMDODIB DO H<T C@GK TJP OJ OCDIF JA OCM@@ N@K<M<O@ R<
RMDODIB"@Q@I DA TJP >JH=DI@ OCIN@ OCM@@ R<TN JM HIQ@ =<>FJA>AIMOIE <@QOR@ @
OC@ =DB KD>OPM@ >@E2HRUKIFDIUMI? <GNJ @?DO <I? KMJJAM@<? TIJPM ADI<G ?M<AO

7563@ $@23@ =<13@<ADBA7=<

0@QDNDIB AJM CDBC@M JM?@M >JI>@MIN H@<IN >C<IBDIB <I? M@QDNDIB N@>ODJIN JA TJI
OC@BINDU<ODJI JA TIPM D?@<N

5C@I1 TIP M@QDN@ <O OC@ _=DB KD>OPM@" NO<B@ TJP <M@ GJJFDIB <O OC@ HJINO DHK.
O<NFN"OC@ JI@N OC<O M@LPDM@ OC@ HINO OCJPBCO

&@MBHN@O JA LP@NODJIN OJ CQGK TIP M@QDN@ AIM OC@N@ CDBC@M JM?@M >JI>@M

Z &<Q@ 'H@O OC@ KPMKIN@ <I? M@LPDM@H@ION
Z "J@N HT ?M<AO N<T RC<O 'H@<I
Z &<Q@ '>C<IB@? HT OCDIFDIB OCMJPBC RMDODIB JM M@N@<M>CDIB

Z M@ OC@M@ K<MON OC<0O ?J JO =@GJIBC@M@ $IM HIM@ C@GK RDOC OCDN NC(
G<O@M DOErem

Z M@ OC@M@ KD@>@N HDNNDIB
Z M@ OC@M@ KG<>@N RC@M@ OC@ RMDODIB ?J@N 1JO H<F@ N@IN@



I. =2:260';*0.
Z 'NOC@ OJI@ MDBCO AJM HT M@<?@M
Z M@ HNJPM>@™@ MDBCO FDI? AJM HT KPMKIN@ <I? M@<?@M
Z M@ <GG OC@ KD@>@N DI OC@ MDBCO KG<>@
Z M@ NIJPM2@RH@IO@?

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KQEBCAMIDN *JR@M -M?@ M DIF@NMéxd on College
Reading and Viting =T I<MJG PMI@GG (<DIRr@JHDLP@ <=DI 1PN<I.@NUI@HF@M
,D>JG@ OIN@RGRKC DN GD>@IN@'? PI?@M <D>@I1>@ 7?<KO@? =T GGDNJI
)DGB<I1JI
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'3 BB@A3 $CB:7<7<5

-AO@JIPOGDIDIB M@>JHH@I1?@? @<MGT DI O(
KMJ>@NN <N < RE<WU@ <I? >JIl@>0 OCJIPB(
OC@ NC<K@ JA RC<O TJP <M@ BJDIB OJ RMD
=@AIJM@ TJIP NO<MO ?M<AODIB DO 2CDN DN
PN@ OC<O DN KMJ=<=GT <GM@<?T A<HDGD<

0@Q@MN@ JPOGDIDIB OE@BQ@IDNDPRA@R H

'O C<KK@IN G<O@M DI OC@ KMJ>@N
DN >JHKG@O@? M<OC@M OC<I =@A

'O BDQ@N TJP <I JKKIMOPIDOT OJ M@QD@R <I?

<NN@NN OC@ D2EIN-CIRIDC<O <M@ <>OP<GGT KM@N@IO DI OC@ >JHKG@O@? ?NV
<GHJNO <I JKKINDO@ <KKMJ<>C AMJH OM<?DODJI<G JPOGDIDIB <N OC@ OM<?DOD.
>JIND?@MN <I DIDOD<G N@O JA D?@<N RCD>C HDBCO NCDAO <N OC@ ?M<AO DN <
@R D?@<N <M@ <??@7? JM @SDNODIB JI@N <M@ HIQ@? >C<IB@? JM M@HJQ@? @

M@Q@MN@ JPOGDI@ ><I C@QGK TJP DHKMJQ@ODE@NOUBACBM@<GMK?T RMDOO@I ?M:
G@OODIB TIP N@@ RC@M@ NPKKJMO DN HDNNDIB AJM < NK@ DA H@DAD| @A RAGNGE@ D7
K<B@ <N >G@<MGT <N TJP R<IO@? OC@H OJ

=E B= @3/B3/'3 DB@A3 $CB:7<3

O OC@ OJK JA < AM@NC NCRMIIA KIR@KMDH<MT OC@NDN JM >G<DH AJM OC@ (
OJ JPOGDI@ 2CDN NCJPG? =@ OC@ OC@NDN @S<>0OGT <N DO <KK@<MN DI TIPM ?I
FIJR TIP DIO@I?@7? 'A TIRAIN? OC@ <>OP<G RIM?N RMDO@ ?IRAOCXOA@H>db
OCDN ?M<AQO JA OCONK& K@ KINiaOw10 1J0@ OJ H<F@

"M<R < GDI@ ?JRI OC@ HD??G@ JA OC@ K<B@ >M@<ODIB ORJ >JGPHIN =@GJR TJP!
0@<? KM@A@M<=GT JPO GJP? OC@ ADMNO =J?T K<M<BM<KC JA TIPM ?M<AO

10C@ G@AO >JGPHI RMDO@ OC@ NDIBG@ H<DI D?@< JA OC<0O K<M<BM<KC <B<DI
JIGT OC@ RIM?N OC<O <M@ <>OP<GGT JIOC@ K<B@ 1JO OC@ JI@N TJP R<IO OJ =@
ADI? HIM@ OC<I JI@ H<DI D?@< DI < K<M<BM<KC RMDO@ ?JRI <GRADNCGG®RAI'A TIP
D?@< RMDO@ OC<O ?JRI OJJ

'1OC@ MDBCO >JGPHI NO<O@ CJR OC@ H<DI D?@< JA OC<0O K<M<BM<KC NPKKJMOI
0@K@<O NO@KN AIM @<>C =J?T K<M<BM<KC JA OC@ ?M<AO



1. =2:260';*0.

-I>@ TIP C<Q@ >JHKG@O@? OC@N@ NO@KN TJP C<Q@ < M@Q@MN@ JPOGDI@ 'O HDBCO
OCDN OCDN JI@ DN JIGT GJJFDIB <O ORJ K<M<BM<KCN JA < ?M<AO AJM OC@ N<F@ JA @S<t
GJJFDIB <O HIM@ K<M<BM<KCN OC<I EPNO ORJ

#S<HKG@

2C@NDN )<OIDNN #Q@M?@@! OC@ C@MJIDI@ JA 2C@ &PIB@M %<H@N >M@<O@N <N HP>C ?<IB@!I
AMJH JOC@MN JQ@M OC@ >JPMN@ JA OC@ ADGH

Main idea How it supports the thesis

J?T 1C@ QJGPIO@@MNODN DN OC@ MJJO JA HINO JA OC@ DHH@?D<O@ ?<IB@M NC@ ADI?N C@MN@GA D
ADBCO DI OC@ B<H@N | QIGPIO@@MDIB OJ ?J DO ?@ADIDO@GT C@QGK@? KPO C@M DI AMJIO JA PC<O ?<IB@

J?T 1CJJODIB OC@ <KK&Z@®N ?M<RN HIM@ <OO@I0DJI OJ C@M <I? @ B@@ OCZ@U FKPRNC@<ING@M
JPO JA OC@\KDBOC OMD=PO@N RDGG Q@MT HP>C R<IO OJ CDO

, =@97<5 E7B6 B63 '3AC:BAE® 'BB@A3 $CB:7<3

JR RC<O 7IPbQ@ KMJ=<=GT <GM@<?T H<?@ NJH@ J=N@MQ<ODJIN RCDG@ >JHKG@ODIB C
RDGG IJOD>@ KG<>@N RC@M@ OC@T <M@ M@K@<0ODIB OC@HN@GQ@N JM OC<O NJH@ J
KJDION JM QKG@<MGT NPKKIJMO OC@ OC@NDN

2COM@ <M@ < IPH=@M JA J=N@MQ<ODJIN OC<0 ><| =@ H<?@ RDOC OC@ <D? JA<M@Q@M
R<TN DO ><| C@GK TJP NOM@IBOC@INDIPFEMOW@WMAIGGIRDIB LP@NODJIN <N TIP M@QD@R

="C:B7>:3 %W @5@>6A (6/@3 B63 (/;3"/7< 23/

'‘ANJ TJP HDBCO OMT >JH=DIDIB OC@H K<MDIB =<>F OC@ DIAJMH<ODJI AJM OOXENE @& >DA
DH=<G<I>@? DI CJR HP>C NK<>@ DO O<F@NIBKIBIR O @@ K<M<BM<KCN <MJPI? OC@ N<H(
NJOC@T <M@ I@SO 0OJ @<>C JOC@M DI OC@ K<K@M

= < GY@5@>6A | BB"C:B7>:3"/7< 23/A

#<>C K<M<BM<KC NCJPG? C<Q@ JIGT JI@ KMDH<MT AJ>PN 'A TJP IJOD>@ < K<M<BM<KC ?J@
JI@ H<DI D?@< TJP >JPG? GJIJF AIM RC@M@ NJH@ JA OCIN@ D?@<N HDBCO =@ ?DN>PNNC(C
<I? HIQ@ OC@H DIOJ < K<M<BM<KC <GM@<?T AJ>PNDIB JI OC<O KJDIO JM N@G@>0 EPNO C
OCDIF DN HINO DHKJMO<IO OJ OCDN K<M<BM<KC <I? >PO OC@ JOC@M KJDION JPO JM TJP |
DIOJ HPGODKG@ K<M<BM<KCN <I? @SK<I? JI @<>C H<DI D?@<



. =9:. <;426260

= < GYI5@>6A!/19/ 3/@ "I7< 23/

‘A DO R<N C<M? AJM TJP OJ ADI? OC@ H<DI D?@< JA < K<M<BM<KC DO RDGG <GNJ =@ C<M?
$IM K<M<BM<KCN OCI@BIB<Q@ < H<DI D?@< >JIND?@M RC@OC@M OC@ DIAIMH<ODJI DI (
KJDION OJ < H<DI D? @< OCOREHNTOENIBI OC@ K<B@ T@O 'A OC@ DIAJIMH<ODJI ?2J@N <GG |
D?@< <??DIB OC<0O D?@< 0J OC@ K<M<BM<KC HDBCO =@ <GG JCRBIENA@EO@XO GO@MI<
NJH@ JA OC@ D?@<N ADO DIOJ JOC@M K<M<BM<KCN OJ NPKKIJMO OC@DM D?@<N JM TJP |
OC@ I@SO ?M<AO <0 <GG

= < G"[7< 23/A#=B =<<31B 3/@:G /<2 7@31B:G /19 B=B63)63A7A

1DI>@ OC@ KJIDIO JA <GHINO @Q@MT K<K@M DN OJ NPKKIJMO DON OC@NDN NO<O@H@IO
=@ >G@<M CJR OC@ H<DI D?@< JA @<>C K<M<BM<KC NPKKJMON OC@& QC@NDN JM >G<DH
>JIl@>0DJI DN 1JO ?DM@>0GT NO<O@? <NF TIPMN@GA CJR OC@ H<DI D?@< JA OC<0O K<M<
<|? OC@| RMDO@ OC<O M@NKJIN@

= 23/A =E4@=; % /@5@>6 B=%@5@>6 @3 )63@3 />A 7<'3/A=<7<5

'‘A < K<K@M NO<MON JPO DIOMJ?P>DIB NJH@OCDIB OC<O DN ©KIZIFB@HNGE) KON K NBERIDJ|
OC@ KMJ=G@H <I? OC@I| O<GFN <=JPO RCT OC@ KMJ=G@H DR QG® BIKMN-G{Hd® GTDN J
>JIAPN@ M@<?@BNDU@IBIOJ DIOMJI?P>@ OC@ KMJ=G@H ?DN>PNN RCT DO DN < KMJ=G@H
0J KMJKJINDIB < NJGPODJI RIPG? ?J BJJ? RIMF OJ C@GK NOM@IBOC@I| OC@ 1@SO ?M<AQ JA

JO@ OC<O TIP H<T I@@? OJ HIQ@ M@QDN@ JM <?? OM<INDODJI NO<O@H@ION <AO@M H
<MJPI?*"OC@N@ BJ =<>F DIRIADC@?@M [JI>@*&BIROD>C <GR<TN J>>PMN <AO@M OC@ =C
M@QDNDJIN <M@ ?JI@

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KQ@Q@MIKR -POBIOIERWrd on College Reading and
Witing =T I<MJG PMI@GG (<DR@JHDLP@ <=DI 1PN<|.@NUIGHZE@MIGC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ 7?<KO@? =T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A

Z $<GGDIB 3KND?@ JRIJ>OJM DN GD>@IN@? BDEME*D>@I>@
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27B7<5 /<2 %@==4@3/27<63@ $@23@ =<13@<A

.@MC<KN TJIP <M@ NJH@JI@ RCJ @?DON <I? KMJJAM@<?N RCDG@ TJP RMDO@ < ?M<AO NJ
?M<AQODIB <I? M@QDNDIB AJM >JIO@I0 <I? NOMP>OPM@ TJP H<T IJO C<Q@ OC<O HP>C @?C
?2J -M H<T=@ TJIP <M@ < K@MNJI RCJ K<TN IJ <OO@I10DJI OJ BM<HH<M <I? NK@GGDIB <N TJP
JA OC@ @?DODIB PIODG TJP <M@ ADIDNC@ 2RMBES£?B HDOEKNDRKI@ION <I? KMJA@NNDJ
RIMF KG<I OJ ><M@APGGT @?DO <I? KMJJAM@<? TIPM RIMF

2DK $JM HINO K@JKG@ @?DODIB <I? KMJJAM@<?DIB JI < KM@ROGIIFAKOON RIMED B A
@IODM@GT JI N>M@@! .MDIO JPO < Q@MNDJI JA TIPM <NNDBIH@IO <I? PlM@®@I K@I1>DG CDB
>JGIPM@7? K@I>DGN OJ H<F@ IJO@N <GG JQ@M TJPM ?M<AO N TJP DIKPO OC@ >C<IB@N DIOJ T
>MJINNATAIPM 1JO<ODJIN

.MJ DK 5C@I TIP H@@O RDOC TJPM DINOMP>0JM OJ B@QO C@GK =@AIM@ <I <NNDBIH@IO DN ?F
M@>@DQ@ A@@?=<>F JI < RIMF DI KMIBM@NN JM @Q@I| DA TJP C<Q@ <I JKKIMOPIDQT OJ DHKI
OCMJIPBC M@QDNDJIN <I? M@NP=HDNNDJI ?J OC@ N<H@ O @0 CON.RHAMIHVORIEDIB JA
DINOMP>0JM <N TJP DIKPO OC@H DIOJ TIPM RIM? KMJ>@NNJIM

#?DODIB DN OC@ <>0 JA H<FDIB >C<IB@N <O < HBXIIN<OBRJGC Q@A DB RC<O 0OJ >C<IB(
KMJJAM@<?DIB H@<IN < ?@O0<DG@? G@Q@G JA @MMJIM <I? >C@>FDIB OJ H<F@ NPM@ OC<
R@M@ H<?@ 5C@I TIP <M@ RJIMFDIB J| DHKMJQDIBKIZGEENB MO P<ODJI <I? JOC@M AJVM
<NK@>ON JA TJPM RMDODIB DINOMP>0OJMN PNP<GGT M@A@M OJ OC<O O<NF <N @?DODIB

3N@ < >C@>FGDNO OJ @INPM@ TJP <M@ ><O>CDIB @ MMIMNKP}<>083@3N@0B%DIB OC@H
@S<HKG@N JA @?DODIB >C@>FGDNON -I@ OTK@ JA >C@>FGDNO DN < B@I@M<G GDNO JA
JAO@I H<F@ <IJOC@M OTK@ DN < >C@>FGDNO =<N@? JI <I <NNDBIH@IO <I? < OCDM? OTKC(
TIPMN@GA OC<0O OM<>FN OC@ FDI?N JA @MMJMN TJP H<F@ HINO JAO@I

%@==4@3/27<5

MJJAM@<?DIB DN OC@ ADI<G <I? HINO ?@O<DG@? NO@K DI OC@ M@QDNDJI KMJ>@NN 2C
NPM@ OC<O TIPCXID@ <l @SOM< NK<>@ =@OR@ @1 ORIN@IO@I>@N KMIOAMQE@’BIB RC@



I, =2:260"*0.

OC@NDN NO<O@H@I0 M@QDNDJI JM > JMM@>0 N@IO@I>@ NOMP>OPM@ @?DODIB 3NDI
H<?@ <GG OC@ >JMM@>0ODJIN |@>@NN<MT

*A7<5 | (GAB3;

Z 'DM>G@ CDBCGDBCO PI?@MGDI@ 1@G@>0 JI@ H@OCJ? OJ H<MF <GG OC@ >JMM
7JP HDBCO >CJIN@ OJ >DM>G@ PI?@MGDI@ JM CDBCGDBCO AGH<EBMHIIMINGIP AL
CDBCGDBCO JM PI?@MGDI@ RC@I TIP H<F@ OC@ >JMM@>0DJI DI OC@ @G@>0OMJ

Z IC@>F H<MFN <I? >C@>F=JS@N 1JH@ RMDO@MN H<F@ < >8> M<® @NIT@MHIA
OC@T ADI? DI < GDI@ JA OTKDIB OC@I KPO < NG<NC OCMJPBC OC@ >C@PF H<MF JI:
><| <GNJ H<F@ >C@>F=JS@N <I? OC@I| >C@>F OC@ =JS JI>@ OC@ >JMM@>ODJI DN

Z 3NDIB @?BOBMMFNIF H<T C<Q@ >@MO<DI HKMFN OC<O TJP C<Q@ G@<MI@? OJ H<F
FDI?N JA @MMIMN @DOC@M AMJH <I DINOMP>0JM JM AMJH KMJA@NNDJI<G @?DOl
PN@ OCIN@ $IM <l @SO@INDQ@ GDNO JA @?DODIB H<MFN >JINPGO OC@ KMJJAM
+<IP<G JA 10TG@ JIGBE@>=<BJH<IP<GJANBTG@ JM

*A7<5)316<=:=5G B= 27B

IJHKPO@MN M@QJGPODJIDU@? OC@ R<T OC<O R@ @?DO RMDODIB &@M@ <M@ NJH@ PN
@<ND@M <I? A<NO@M

Z Find and Replace:'A TIJP FIJR OC<O TJP AM@LP@IOGT H<F@ OC@ N<H@ NK@GGDIB JN\
@MMIN@ OC@ $DI? <I? 0@KG<>@ API>ODJI DI TIPM RIM? KMJ>@NNJM DI HINO KM
CJG?DIB OC@ _!20* F@T <I? OC@! NDHPGO<I@JPN KM@NNDIB OC@ _$ F@T RDGG E
<I? 0@KG<>@ API>ODJI $IM @S<HKG@ DA TJP FIJR OC<O TJP JAO@I| OTK@ _OCJPB
_OCMJIPBC " TJP ><I N@<M>C AJM <GG DINO<I>@N JA _OCJPBC  <I? M@KG<>@ OC@F
_OCMJPBC " >C@>FDIB @<>C DO@H OJ =@ NPM@ TJP <M@ H<FDIB OC@ MDBCO >CJ

Z Spell checkers: GR<TN PN@ NK@GG >C@>F "J PI?7@MNO<I? OC<O NK@GG >C@>F ><II.
HDNNK@GGDIBN OC<0O <M@ <>0P<G RIM?N 1K@GG >C@>F NEBP@EMHRMF OB@" <N
OTK@? _<>>@KO" RC@I TIP H@<IO _@S>@KO ' NK@GG >C@>F RDGG 1JO C@GK TJP
0@KG<>@ DI OC@ KM@QDJPN K<M<BM<KC

Z Grammar checkers: %M<HH<M >C@>F@MN <M@ NJH@ODH@N >IJMM@>0 NJH@ODH®@
BM<HH<M >C@>F@M <I? ?2DN<BM@@ RDOC < NPBB@NO@? >IJIMM@>0DJI PN@ JOCC(
?D>0DJIKMD@N BM<HH<M C<I?=JJFN JM REED SEN Goa@ MHDI@ RC<O DN >JMM
'A TJP ADI? OC<O TJP JAO@I| H<F@ < >@MO<DI FNIRJNEBORORE@ ODONOP?T PK JI OC(
OJKD> <I? K@MC<KN F@ @K <l @?DODIB >C@>FGDNO 0OJ C@GK TJP M@H@H=@M OJ
@MMIBAO@Q@M TJIP 2D NIxMO M<I?JHGT >C<IBDIB OCDIBN EPNO OJ H<F@ OC@ BN\
H<MFN BJ <R<T

Z Screen raders:1JH@ODH@N DO C@GKN OJ C@<M TJPM RIM?N <GJP? 3NDIB < N>M@¢
OC<O AIM TJP <I? DO RDGG ?@ADIDO@GT M@<? < HDNO<F@ <N < HDNO<F@ RDOC.
RIM? KMJ>@NNDIB KMJIBM<HN C<Q@ < N>M@@| M@<?@M =PDGO DI 2COM@ <M@ <
KPM>C<N@ <I? NJH@ N>CJIGN KMJQD?@ <KKGD><ODJIN OJ NOP?@ION AJM AM@ @


https://www.chicagomanualofstyle.org/home.html
https://owl.purdue.edu/owl/purdue_owl.html

-2;260 *6- 977/9.*-260 7>9 9-9 76,.96:

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KQEBTAMIDN *JR@M -M?@M JIFRM@IO $IMH<O
"JI>PH@IO<ODJI 10TG@ <I? .MJJANM@<ZEDBDIBI The VWrd on College Reading and
Witing =T I<MJG PMI@GG (<DR@JHDLP@ <=DI 1PN<|.@NUIGHEZE@MIG@
0IN@Q@RGD>C DN GD>@IN@? PI?7@QM <D>@I>@ ?<KO@? =T GGDNJI )DGB<IIJI



https://openoregon.pressbooks.pub/wrd/chapter/higher-order-concerns/
https://openoregon.pressbooks.pub/wrd/chapter/document-style-documentation-format-and-proofreading/
https://openoregon.pressbooks.pub/wrd/chapter/document-style-documentation-format-and-proofreading/
https://openoregon.pressbooks.pub/wrd/chapter/editing/
https://creativecommons.org/licenses/by-nc/4.0/
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' H<IT RMDODIB >G<NN@N NOP?@ION <M@ @SK@>0@7? OJ G@<MI CJR OJ BDQ@ A@@?=<>
PNP<GGT >p&8@view < >JI>@KO TIP RDGG <GNJ G@<MI <=JPO RC@I TIP =@BDI OJ PN@ <><
M@N@<M>C O ADMNO OCDN H<T N@@H DIODHD?<0ODIB

5 MDO@MN H<T OCDIF _'bH IJO <I DINOMP>0OJM"CJR ><|'BDQ@ PN@APG A@@7?=<>F OJ <IJOC@M

5C<0O RMDO@MN ><I?J DN BDQ@ OC@DM K@@MN <I CJI@NO M@<>0DJI <N < M@<?@M <I? E
JRI @SK@MD@I>@ 'O DN PGODH<O@GT PK OJ OC@ RMDO@M 0OJ ?@>D?@ DA OC@T R<IO O
BDQ@! 'ATIP A@@G PINPM@ JA TIPM <=DGDOT OJ BDQ@ A@@?=<>F M@H@H=@M OC<O T
KMJ>@NN 'l <>G<NN OC@ JOC@M NOP?@ION RDGG <GNJ M@>@DQ@ A@ @?=<>F AMJH OC

2CDN PI?@MNO<I?DIB H<T <GNJ C@GK RC@ @IP @ZkO JOC@M NOP?@ION <M@ LP<GDAD@"
OJTIP 'ATIP A@@G OC<0O OC@ <?QD>@ BDQ@OMDBEROTRKIR@@HMDIMNI@ OJ DBIIM@ DO IJM
?@>D?@ OJ >C@>F RDOC TJPM DINOMP>0OJM ADMNO 0@H@H=@M OC<0O TIJPM K@@MN <M(
EPNO <N TJP <M@

%DQDIB A@@?=<>F JI RMDODIB DN < KIR@MAPG NFDGG OC<O TJP H<T PN@ JPOND?@ JA N:
K@MNJI<G RMDODIB JM @Q@! OJ C@GK TJPM >CDG?M@| RDOC OC@DM CIH@RJIMF

7D7<5 B3@ 3320/19

5C@I TIPM MIG@ DI K@@M M@QD@R DN OJ BDQ@ A@@7?=<>F TJPM EJ=DN OJ C@GK OC@
<N <M@<?@M OJ OC@ RMDODIB 2CDIF <=JPO OC@ FDI? JA A@@?=<>F TJP RIPG? GDF@ OJ
RIPG? GDF@ OC<O A@@7?=<>F OJ =@ BDQ@| 5C<0O AJGGJRN <M@ NJH@ =<ND> MPG@N 0OJ,
NJH@JI@ @GRIGRODIB

Z First, listen to the writer and follow the feedback assignment instruction&6C<O FDI? JA
A@@?=<>F <M@ OC@T <NFDIB AJM "J OC@T R<IO OJ FIJR DA OC@DM OC@NDN DN >
LP@NODJIN <=JPO >DODIB NJPM>@N +<F@ < 1JO@ <=JPO RC<O FDI? JA A@Q@?=<>F (
M@LP@NO@? <I? F@@K OC<O DI HDI? <N TIJP M@NKJI? GNJ H<F@ NPM@ OC<O TJF
RC<0O OC@ DINOMP>0JM C<N <NF@? TJP OJ ?J ANM NGB @M NOP?@I0b

Z Be respectful 5C@I| TIP <M@ M@>@DQDIB >MDOD DN @NIDJ C@<M DA OC@ K@MNJ
OC@ >MDOD>DNH DN M@NK@>O0APG OJ TJP "JOC@ N<H@ AJM TIJIPM K@ @M



I, =2:260"*0.

Z Comment on thehigher order concernsfirst 2C<O H@<IN <NFDIB LP@NODJIN <=JPO <ITOC
OC<O >JIAPN@N TJP >C@>FDIB OJN@@ DA OC@ RMDODIB ?D? RC<I® OC@ <NNDBIF
>JIND?@MDIB DA OC@ JM?@M JA OC@ K<K@M H<F@N N@IN@ 1JH@QODH@N TJPM L
NK@>DAD> OCDIBN OC@T R<IO TJP OJ >JHH@IO J| DANJ =@ NPM@ TJP ?J NJ

Z Use 0OI10 statemen@J C@GK NO<T AJ>PN@? JI TIPM M@<>0DJI OJ OC@ RMDODIB $JM
JA N<TDIB JF<M@I>G@<M DI OCDN K<M<BM<KC * OMT N<TDIB _'bH >JIAPN@? DI OCL
"D? TIPH@<I6 IM 7"

Z Be specific,@Q@M N<T _' GDF@? DO JM _'O R<N BJJ?" PIG@NN TJP AJGGJR PK RDOC
JA @S<>0GT RC<O TJP GDF@? JM OCJPBCO R<N BJJ? 2C@ N<H@ BJ@N AJM >MDOD
>JIAPN@? TJP JM RC<O R<N HDNNDIB

Z Ask questions SN@ LP@NODJIN OJ >G<MDAT RC<O OC@ RMDO@M H@<IN RC<O OC@
N<TDIB <I? RC<O OC@ RMDO@M DN OMTDIB OJ ?J

Z Offer advice =<N@? JI TIPM JRI @SK@MD@I>@ $IM @S<HKG@ TJP >JPG? N<T _DA OC
K<K@MC@ ORJ OCDIBN 'RIPG? 2] I@SO <M@ <I? ~.MJQD?@ JKODJINNP>C <N 'AT
0OJ @SK<I? OCDN TJP >JPG? ?J JM!T

Z DonOt try to make the writer sound like youA < RIM? DN OC@ RMJIB RIM? 1JO@ OC<O =P
TJP EPNO OCDIF JA < RIM? TJP GDEEDERNICCGHEOO@M JANOTG@ <I? QID>@ 'l A<>QO

Z DonOt edit your pedB writing for them -IGT >JHH@I0 JI @?DODIB RC@| OC@ RMDODIB DN
ADI<G ?M<AO JM RC@I TIPM DINOMP>0JM C<N DI>GP?@? >C@>FDIB AJM @MMJIMN C
K@@M M@@pi@RT OJ M@HDI? OC@ RMDO@M OJ MPI NK@GG >C@>F <I? BM<HH<M >
[JOD>@ HDIIM @MMJIMN -OC@MRDN@ JIGT <NF <=JPO @?DODIB @MMJMN DA TJP C
PI?7@MNO<I?DIB OC@ N@IO@I>@ =@><PN@ JA OC@ HDNO<F@N 'A TJPM DINOMP>0
>JHH@I0 JI @?DODIB =@ NPM@ OJ AJGGJR OC@ DINOMP>0ODJIN 0@H@H=@M OC<C
>JMM@>0DIB OC@ @MMJIMN GD @0l RDOC W@ RMDO@M

"/9 3 B63"=AB =433@3320/19

JR G@NEJIND?@M TIPM MIJG@ DI M@>@DQDIB A@
IJO BDQDIB DO M@ TJP @<B@M OJ B@0O A@@7?=<>F
NC<M@ TJPM RIMF 'A TJP <M@ M@>@DQDIB A@@

RC<O A@@7?7=<>F OJ <>>@KOOCAOTIPPIC @ .
A@@7?=<>F DN >IJMM@>0 <NF TJPM DINOMP=>C
OCDIF 1?BDQ@ TIPM K@@MN <=M@<F OC@”
G@<MIDIB CJR OJBDQ@ A@@7?=<>F

-l@ R<T OJ DHKMJQ@ OC@ A@@?=<>F TJP B@OD®

OC@ FDI? JA A@@7?=<>F TIP <@ "IAKM<D? OJ BDQ@ TJPM K@@M M@QD@R@M NJH@ ?DM(

*DNO@I OJ IM M@<? OC@ A@@?=<>F RDOC <l JK@I HDI? IJIND?@M OC<0O OC@K@@M M@Q

BJJ? OJ FIJR RC<O < M@<G M@<?@M BJO JPO JA TIJIPM RMDODIB



2=260%*6- !.,.2=260 ..-+*3

'‘ATIP <M@INPM@ <=JPO OC@ A@@7?=<>F IM A@@G PKN@O <=JPO DO M@>JINDNOM OC@ |
JF<T OJ N<TbGG OCDIF <=JPO OC<O "'‘ATIJP A@@G OC<O OC@ M@QD@R@M DN OMTDIB OJ >
K<K@M ?J@NIPI? GDF@ TJIP <ITHIM@ >JIND?@M RC@OC@M OC@ A@@7?=<>F C@GKN TJP
'‘AlJO A@@G AM@@ OJ N@O OC<O A@@7?=<>F <ND?@

"33B7<5 E7B6/ ,@7B7<EB=@

1JH@ODH@N TJPM DINOMP>0JM H<T <NF TNIPOD BDEDOMIL @b DO H<T @Q@I =@ < M@LPDN
TIPM >G<NN -M TJP H<T EPNO =@ >PMDJPN <=JPO RC<O < RdBOID|BIRODNPCRNINILIN@
RMDODIB >@IOM@N JM NP=N>MD=@ OJ JIGDI@ N@MQD>@N OC<0O KMJQD?@ OPOJMDIB DI F

5C<0O8 OC@ =@I@ADO

5 MDODIB OP@@MTH <IJOC@M K@MNK@>0DQ@ JI TIPM RMDODIB 2C@T N@MQ@ <N < M@
RJIM?N <I? D?@<N 'l <??DODJI OJ OC<O OC@T C<Q@ NJH@ <??DODJI<G @SK@MODN@ @DO
@SK@MD@I>@? RMDO@MN JM OC@T <M@RKADEDIF DINMNKFEQI UKQE @ SK@MD@I1>@ RDC
AJM RMDODIB OC<O TJP H<T 130 =@ <R<M@ JA

%@3>/@7<5 B="33B E7BEB3@

2 KM@K<M@ AMNIGEB '@IOM@ N@NNDJI KMDIO JPO TJPM <NNDBIH@IO <N R@GG <N OC@"
DINOMP>ODJIN JIND?@M KMDIODIB < N@>JI? >JKT JA TIPM <NNDBIH@I10 OJ H<F@ DO @<ND
OPOJM OJ M@<? <GJIB <O OC@ N<H@ ODH@

@ M@<?T OJ O<F@ IJO@N <I? GDNO@I| ><M@APGGT

7JPM OPOJM RDGG NK@I1? < A@R HDIPO@N DI OC@ =@BDIIDIB JA OC@ N@NNDJI ADBPMDIB .
RC<O OC@ M@LPDM@H@ION <M@ <I? RC@| TIPM RIMF DN ?P@ 2C@T H<T <NF RC<O TJP C
DHKMJQ@ OC@ RMDODIB <I? OC@T RDGG <GHJINO <GR<TN <NF TJP RC<O TJP RIJPG? GDF@

)@ @K DI HDI? OC<O TJPM OPOJM RDGG R<IO OJ AJ>PN JI < A@QR DHKJMO<IO OCDIBN M<OC@
GDOOG@ OCDIB DI TIPOUKNKEIMD ?DO JIM KMJJAM@<? TIPM K<K@M AIJM TJP =PO OC@T ><I
CJR OJ @?DO TJPM JRI RIMF = @00@M

"JIb O =@ NPMKMDN@? DA TIPM OPOJM NCJRN TJP CJR OJ PN@ < RMDODIB M@NJPM>@ NP>
PM?P@ -5* JIGDI@ K<MO JA R@ISmDIMI C@GK TIP G@<MI 0J I<QDB<O@ M@NJPM>@N JI
OC<0O TIP @Q@IOP<GGT C<Q@ OC@ N<H@ OJJIGN <N OC@ OPOJM

O O0OC@ @I? JA<N@NNDJI OC@ OPOJM RDGG KMJ=<=GT <NF TJP RC<O TJP KG<I 0J ?J 1@SO
2C<ObCIR OC@T >C@>F OJ N@@ OC<O TJP BJORC<O TJP l@@?@? AMJH OC@ N@NNDJI <I?
OC@ <?QD>@ BDQ@I AO@M TIJP M@QDN@ TJPM RMDODIB TJP H<T R<IO OJ N>C@?PG@ <L
RJIMF JI <??DODJI<G <NK@>ON JA OC@ <NNDBIH@IO



I, =2:260"*0.

.6/B/0=CB 3BB7<5 3:>4@=;/ @73<2=@ /;7:G"3;,03@

%@O00DIB A@@7?=<>F AMJH < M@<?@M JPOND?@ JA TIPM >G<NN ><| NJH@ODH@N =@ < BJ.
<AMD@I1? JM A<HDGT H@H=@M AIJM A@ @?=<>F N@O NJH@ BMJPI? MPG@N 2C@T NCJPG?.
KoM M@QD@BR@R@MT G@<NO <NFDIB < AMD@I? JM A<HDGT H@H=@M OJ M@<? TIPM K
TIP C@<M CJIR TIPM K<K@MIRIRDBIGKMI=<=GT ><O0>C HIM@ @MMJIMN 0JJ

"33B7<5 E7B6 =C@ <AB@CI1B=@

%@O0OO0DIB DI K@MNJI C@GK AMJH TIJPM DINOMP>0OJM DN JI@ JA OC@ =@MN&XR<TN OJ M@>@
KM@K<M@ AIM < H@@ODIB RDOC TJPM DINOMP>0JM NJ OC<O TJP B@O OC@ HINO JPO JA

MDIB TIPM =@NO RIMF OJ OC@ H@ @ORIBIQCEP KIN)@ @BM@<?T H<?@ H@<IN OC<O OC@ |
RJIbO R<NO@ ODH@ O@GGDIB TJP OCDIBN TJP <GM@<?T FIJR TIP l@@7? OJ ADS 0@ M@<?
H@@ODIB <I? KM@K<M@ NJH@ LP@NODJIN 5C<0O ?J TJP OCDIF DN RIMFDIB 5C<0 ?J TJP |@
"PMDIB OC@ H@@ODIB O<F@ IJO@N 'A OC@ DINOMP>0OJM RMDO@N <ITOCDIB ?JRI <NF DA
RDOCTJP OOC@ @I? JAOC@ H@@ODIB RIMF RDOC TJPM DINOMP>0JM JI <I <>0DJI KG<I C

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K@@QRBH? 0@>@DQDIB $@@heddrd on College
Reading and Viting =T I<MJG PMI@GG (<DIR@JHDLP@ <=DI 1PN<I.@NUI@HF@M
,D>JG@ OIN@R@RKC DN GD>@IN@'? PI?@M <D>@I1>@ ?<KO@? =T GGDNJI
)DGB<IJI

"327/ BB@70CB7=<A

Z 5-DI2  @>C +D>MJINJAOST5-IDI2  @>C !CEN GD>@IN@? BPI7OMB>@I1>@



https://openoregon.pressbooks.pub/wrd/chapter/giving-and-receiving-feedback/
https://creativecommons.org/licenses/by-nc/4.0/
https://flic.kr/p/Fv3M4D
https://www.flickr.com/photos/wocintechchat/
https://creativecommons.org/licenses/by/2.0/

(CO;7AA7=< "1 (BG:3 =1C;3<B =@;/B

+<F@ NPM@ OJ AJMH<O DI >JMM@>0 +* NOTG@

Z +* NOTG@ DN JAO@I PN@? DI OC@ GD=@M<G <MON <I? CPH<IDOD@N
Z +* NOTG@ @HKC<NDU@N =M@QDOT <I? >G<MDOT

Z M@<?@M DIO@M@NO@? DI TIPM NP=E@>0 R<ION IJO JIGT OJ M@<? RC<O TJP RMJ
DIAIMH@? JA OC@ RIJMFN TJP PN@? OJ >M@<O@ DO

Z +* NOTG@ PN@N < >DO<ODJI DI OC@ =J?T JAOC@ @NN<T OC<O M@A@MN OJ OC@
@l?

Z 'ATIP AJGGJR +* NOTG@ <I? DI?D><O0@ TJPM NJPM>@ =JOC DI TIPM @NN<T <I? DI O
N@>0DJI TJP RDGG KM@Q@I0 OC@ KINND=DGDOT JA KG<BD<MDNH

=1C:3<B =@:/B

+<F@ NPM@ OC<O TJP C<Q@ AJMH<OO@? TJPM ?J>PH@IO <N M@LPDM@? AJM OC@ RMDOIL
@NN<T DI +* JM NOTG@ H<F@ NPM@ OC<O TJP C<Q@ >C@>F@EDNIVCE-@E@MNDO@E=<6& <M
C@<?DIB >JQ@M K<B@ DA M@LPDM@? K<B@ IPH=@MDIB NK<>DIB <I? JOC@M AJMH<OODI
RMDODIB AJM OC@ R@= H<F@ NPM@ OC<O TJP FIJR RC@M@ OJ ADI? OC@ NOTG@ BPD?@
?2J>PH@IO TIP <M@ RIMFDNBOIDBIB < K@MNJI<G =GIBNaN?M& LPDM@H@ION OC<I RMDODIE
KMJA@NNDJI<G =GJB AJM < R@=NDO@

Z 2 G@<MI HIM@ <=JPO +* @NN<T AJMH<O <I? N@@ OC@ .PM?P@ -5* <MOD>G@ JI O
+* $IJMH<OODIB <I? 10TG@ %PD?@
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K<M<BM<KCN NCJPG? M@ G<O&al0d<CEDO@SOb

Z What kind of evidence does the author use® DO =<N@? HIM@ JI A<>0 JM JKDIDJI <I? ?J T.
A@@G OCIN@ >CIBENR@ G2a@M@ ?J@N OCDN @QD?@I>@ >JH@ AMIJH M@ OC
<POCJIJMDO<ODQ@ <I? >M@?D=G@

Z What is the author@ main purpose?,JO@ OC<O OCRNE@MEIDAOC<ONIE® MRER02C@
O@BOGIDI D?@< <=JQ@ M@A@MN OJ OC@ >@I0OM<G >G<DH JM OC@NDN @H=@?7?(
<POCNMKPMKIN@ CJIR@DX@MN OJ RC<O OC@T CIK@ 0OJ <>>JHKGDNC $JM @ S<HK(
DN <NN@H=G@? DI IM?@M OJ NC<M@ M@>DK@N <I? >JIJFDIB H@OCJ?N PO K@MC<
R<IO@? OJ DI>GP?@ < BMJPK JA OM@<NPM@? A<HDGT M@>DK@N DI CJIK@N JA NC<
>JIJFDIB <P?D@I1>@ 2C@ O@SO C<N JI@ KPMKIN@ RCDG@ OC@ <POCJM C<N <I <?7
RIMF

Z Describe the tone in the pieceN DO AMD@I1?GT POCJMDO<ODQ@ "J@N DO G@>0OPM@
N<M><NOD> "J@N OC@ <POCJM PN@ NDHKG@ G<IBRBkBI @ NND Db [Ex HIFE B QAR C
KINDODQ@ JM |@B<ODQ@ .JDIO OJ <NK@>ON JA OC@ O@SO OC<O >M@<O0@ OC@
@S<HDIDIB OC@N@ <I? >JIND?@MDIB CJR <I? RCT OC@T RIMF

Z Is the author objective, or does he/she try to convince you to have a certain opinion?
5CT ?2J@N OC@ <POCJM OMT OJ K@MNP<?@ TJP OJ <?JKO OCDN QD@RKJDIO 'A OC(
OCDN DIO@MA@M@ RDOC OC@ R<T TJP M@<? <I? PI?7@MNO<I? OC@ O@SO

Z Do you feel like the author knows who you a&?"J@N OC@ O@SO N@@H OJ =@ <DH@? <O
GDF@ TJP JM <GaVP@AO <P?D@I1>@ 5C<0O <NNPHKODJIN ?J@N OC@ <POCJM H<F@ <
<P?D@I>@PG? HINO K@JKG@ ADI? OC@N@ M@<NJI<=G@ <>>@KO<=G@ JM <>>PN\

Z Does the text©flow make senseN OC@ GDI@ JA M@<NJIDIB GJBD><G M@ OC@M@ <IT |
OCOM®@ <IT NKJION RC@OM@ TJP A@Q@G OC@ M@<NJIDIB DN AG<R@? DI NJH@ R<T
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Z Does the author try to appeal to your emotions?2J@N OC@ <POCJIM PN@ <IT >JIOMIQ@MNL
RIJM?N DI OC@ C@<?GDI@ JM OC@ <M&®>Q@JPMMNM@+RDIBAM TIPM DIO@M@NO

Z Do you believe the author?J TIP <>>@KO OC@DM OCJPBCON <I? D?@<N 5CT JM RCT IJ(

/@5=<

(<8JI M@A@MN OJ G<IBP<B@ <==M@QD<ODJIN JM O@MHN OC<O <M@ PN@? =T NK@>DAD:
K@JKG@ DIQIGQ@? DI < KMIA@ NBNDRDENIDBES#O BMJIPK H<F@N >JIQ@ MK NDHKG@ M
RIMFN =@><PN@ @Q@MTJI@ DI OC@ BMJPK FIJRN OC@ GDIBJ

2C@ KMJ=G@H RDOCBRNBIBE&KRMDODIB DN OC<0O DA TIPM M@<?@M C<N IJ D?@< JA RC<O C
H@<I TIPbGG GIN@ OC@H

#S@M>DN@

0@<? OCDN K<M<BM<KC OC<O M@@J@N C@<QDGT JI E<M

2CIN@ RCJ @SK@MD@I>@ NS JA 30' HDBCO >JIND?Z0DIQNSIDRIEREE<KK@I| 1 . RDOC KTM@SD<
@IGB@? >@MQD><G IJ?7@N KPMPG@IO I<M@N ?M<DI<B@ 2% BINDGGRV@TR@MOMIRIN 1 AGHD?N
<|? <HP>JGTOD>

‘A TIPbM@ DI < H@?D><G AD@G? TJP KMJ=<=GT PI?7@MNOJJ? OC<O K<M<BM<KC -OC@MRDN@ DO ¥k
<|JOC@M G<IBP<B@

JR M@<? OCDN OM<ING<ODJI DB3kD @MW

2CIN@ RCJ C<Q@ >JG? NTHKOJHN HDBCO >JIND?@M QDNDODIB OQ@DM NEIFHEMI<KLNGD LENDIHPTI @M

OC@M@ DN A@Q@M JIQ@M NRJIGG@I BG<I?N DI OC@ I@>F BM@@I| IM T@GGJIR ?M<DI<B@ AMJH OC@ IINC
OJINDGN@<OH@I0 H<T DI>GP?@ <IOD=DJOD>N <NKDMDI AGPD?N <I? H@?D><ODJIN ?@NDBI@? DJ GJIN@!I K
@<ND@M 0J >JPBC

2C<ObLPDO@ < >C<IB@ N @BUIRI@S<HKG@ JA RCT R@ PNP<GGT R80 OWINERED@BW®»IRDOJ <I
<P?D@I>@ OC<O PI?@MNO<I?N DO JM @SKG<DI @<>C O@MH ><M@APGGT <N R@ PN@ OC@H

Z 5C<0 ?D? TJP ?DN>JQ@M BHIBOEXMM@<N <M@ TJP A<HDGD<M RDOC OC<O H<T C<Q@ OC
OTK@N JBXE<M

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KG@TBMEHJIO@I0 <I? 0C@@INVbe-VWrd on College
Reading and Viting =T '<MJG PMI@GG (<@ JADLP@ <=DI 1PN<I.@NUI@HF@M
,D>JG@ OIN@RGRKC DN GD>@IN@'? PI?@M <D>@I1>@ 7?<KO@? =T GGDNJI
)DGB<IIJI
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WAS@>6"! 308:)3FB </:GATA

5C@I @SKGJIJMDIB < O@SO >JIND?@M OC@ NOMP>OPM@ <I? <MM<IB@H@I0 JA K<M<BM<KC

' O@MHN JA NOMP>0OPM@ <I _<><?@HD>" K<MepibIs&@ddice3Bal@ ext)RCD>C DIOMJI?P>@N
OC@ K<M<BWHKOID?@< 'O QU@MIPQ@M<G N@IO@I>@N JM <O G@<NO JI@ <N < HDIDHPH
@SKG<DI OC@ OJKD> N@IO@I>@ FRERNBGER@mE WI@sSuth a sentence that helps transition

to the next paragraph (italicized text)

,JO@ OC<O OC@ OJKD> N@IO@I>@ DN JAO@! =PO 1JO <GR<TN OC@ ADMNEENG@RI®|>@ DI OC@
HIM@ <=JPO OC<@IB4&BIN® <=JPO OJKD> N@|GHaMRO@DNIE G@<BNHKO® "M<AODIB®
N@>0ODJI JA OCDN O@SO

&@MBH @S<HKG@

Our reliance on single-use plastic water bottles is mothan simply wasteful; it is bad for our
environment because of the composition of the bottles themselves and the chemicals they

release as they l@ak down in our landfills.1DIBG@ PN@ KG<NOD> R<O@M =JOOG@N ><PN@ ?:
NP=NO<I>@N OJ _G@<>C" DIOJ OC@ NJDG <I? R<O@M +<>FGDI| ZropE0IOEE@M@IKD><
?2JRIAIM JI@ CPI?M@7? T@<MN JM @Q@DBIB@NMHKINDODJI H<T =@ NK@Q@?@7? PK =T @
R@<OC@M >JI?DODJIN @ B Q@MT CJO JM Q@MT >JG? O@HK@M<OPM@N N OC@T =M
?<IB@MJPN >C@HD><GN GDF@ =DNKC@IJG DIOJ OC@ NJDG DNKC@IJ® @NBO@I?J>M
><I<A@>0 OC@ G@Q@GN JA CIMHJI@N RDOCMI@CID BPHBNGIN@ 'l <?RBIODJI

FIJRI OJ =@ ><M>DIJB@ID> ><PNDNB DI CPH<IN N OC@N@ >C@HD><GN <>>PHPG<O@ D
OC@OT @Q@IOP<GGT NDIF DIOJ OC@ R<O@M O<=G@ -bIID3 DI{MCERIByAD R<O@M
envionmental theats of single-use water bottles evenerfaghtening is the fact that thers

currently no known technology faemoving BR and other leachatesdm the soil and water once

theyGr thee.

5 MDO@MN H<T >CJIN@ OJ PN@ NCJIMO JM GJIB K<M<BMAKED BHR@ <@ N<E EDATD P IAE
NCIMO <I? GJIB N@IO@I>@N 1CIMO K<M<BM<KCN ><| =PDG? O@INDJI JM < N@IN@ JA @SK(@
H<T >M@<0@ < _NOM@<H JA >JIN>DJPNI@NN" A@ @GDIR OCBRBCCND @ @& LDIBDIMI?
M@<>0DJIN <M@ BDQ@!I DI < >JIODIPJPN M<H=GDIB AGJR

2C@ >G<NND> <MM<IB@H@I10 JA K<M<BM<KCN DI < O@SO H<T =@ ?@N>MD=@7? <N _GDI@<N\
RIM?N OC@ I<MM<OJM OTKD><GGT NO<MON <O OC@ =@BDIIDIB <I? HIQ@N GJBD><GGT OJ
RDGG PN@ AG<NC=<>FN AG<NC AJMR<M?N JM ?M@<H DHXBDRQD@LPNEXE @GIRNAOIDBA C



1..¥9,1260

OC@ NOJMT JM 0OJ KMJIQD?@ <??DODJI<G DIAJIMH<ODJI $JM @S<HKG@ < AG<NC=<>F <GGJF
NJH@OCDIB <=JPO OG@MNWKTQ T RIREA® FIJRI JOC@MRDN@

2DK 0@H@H=@M OC@ ODK <=JPO _=JJFH<MFDIB" TJPM M@<7?DIB JM M@<?DIB NDHKGT OC@ ADI
N@IO@I>@N JA @<>C N@>0DJI 1@@ CJR TJP ><I B@0O OC@ H@<IDIB JA OC@ <=JQ@ K<M<BM<KC
OC@ @IODM@ OCDIB

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KQRAZLBAMKKC I<GTDIOKe Vérd on College Reading and
Writing =T I<MJG PMI@GG (<DR@3IDLP@ <=DI 1PN<|.@NUI@GIZF@MIGC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ ?<KO@? =T GGDNJI )DGB<IIJI
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NPHH<MT DN < NCIMO JQ@MQD@R JA OC@ H<DI KIDION JA<O@SO 2C@ KPMKJIN@ JA < NI
BDQ@ OC@ M@<?@M JM GDNO@I@M <I D?@< JA RC<IP BEDNM@E Q& D BENNBENBA’H<O(
=T JOC@M <POCJMN NP>C <N <MOD>G@N KG<TN ADGHN G@>OPM@N NOJMD@N JM KM

6 G (C;;/@7H3

O NJH@ KJDIO DI TIPM >G<NN@N TJP RDGG GDF@GT =@ BDQ@I <I <NNDBIH@IO OJ NPHH<N\
<NNDBIH@I0O DI RCD>C NPHH<MT DN OC@ RIB&} BGNIIPN@ NPHH<MD@N DI HIM@ CJGDNOI
OCJPBC DI>JMKJM<ODIB OC@H <GJIB RDOC K<M<KCM<N@ LPJO<ODJI <I? TIPM JRI JKDIDJII
>JHKG@S KD@>@N JA BVBOEI® RPHH<MDU@ AIM N@Q@M<G M@<NJIN =JOC DI TIPM ODH
DI TIPM GDA@ JPOND?@ JA @7?P><ODJI

&@M@ <M@ NJH@ >JHHJI PN@N

Z NPHH<MT ><I NCJR TJPM PI?@MNO<I?DIB JA OC@ H<DI KIJDION JA <I <NNDBI@? M@<
QD@RDIB NJ TIPM DINOMP>0OJM HDBCO <NF TJP OJ NPHH<MDU@ DI IM?@M OJ FIJR
PI7@MNOJJ? OC@ H<O@MD<G

Z 7JP HDBCO NPHH<MDU@ < N@>0ODJI AMJH < NJPM>@ JM @Q@I OC@ RCIG@ NIPM>
OC<0O NJPM>@ <M@ >MDOD><G OJ <I <NNDBIH@10 TJP <M@ RJMFDIB JI <I? TIP AQ@
DI>GP?@? =PO OC@T RJIPG? O<F@ PK OJJ HP>C NK<>@ DI OC@DM JMDBDI<G AJMH

Z 7JP HDBCO <GNJ NPHH<MDU@ RC@I| OC@ B@I@M<G D?@<N AMJH < NJPM>@ <M@ L
TIJPM RIMF =PO OC@ ?@O<DGN DI>GP?@? DI OC@ N<H@ N@>0DJ@&® TP IMGVH<DI
TJIP OJ H<F@ TJPM KJDIO $IJM @S<HKG@ O@>CID><G ?J>PH@ION JM DI ?@KOC NOF
HP>C HP>C HIM@ ?@0O<DG OC<I TIP <M@ GDF@GT OJ l@@? OJ NPKKJIMO < KJDIO T,
B@I@M<G <P?D@I>@ 2C@N@ <M@ NDOP<ODJIN DI RCD>C < NPHH<MT HDBCO =@ <

Z 1PHH<MDUDIB DN <GNJ <l @S>@GG@I10 R<T 0J ?IP=G@ >C@>F OC<O TJP PI?@MNO:-
NPHH<MDU@ OC@ D?@<N DI DO TJP GDF@GT C<Q@ < BJJ? BM<NK JI OC@ DIAIJMH<t
2CDN ><|l =@ C@GKAPG AJM N>CJJG M@G<O@? RIMF NP>C <N NOP?TDIB AJM <l @S:
OJKD> AIM < KSK@DN <GNJ PN@APG DI ?<DGT GDA@ RC@I TIP @I>JPIO@M O@SON
K@MNJI<GGT JIM KMJA@NNDJI<GGT DIO@M@NODIB OJ TIJP

6/B"/9 3A(=:3B67<5/(C;;/@G

5C@I TIP <NF TIPMN@GA <AO@M M@<?DIB <I <MOD>G@ <I? H<T=@ @Q@I| M@<?DIB DO OR
R<N OC<O <MOD>G@ <=JPO " <I? TIP @I? PK EJOODIB ?JRDAZIRGI@EDPMIDIB OJ OC@ JMDE
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<MOD>G@ OJ PN@ DON G<IBP<B@ JM KCM<N@N"OCM@ @ OCINBHO OKIDNINIJPIFPEM@& OC@
NPHH<MDUDIB 1PHH<MD@N C<Q@ N@Q@M<G F@T >C<M<>O@MDNOD>N

7JPbM@ NPHH<MDUDIB R@GG RC@I TJP

Z 3N@ TJPM JRI RIM?N

Z 1DBIDAD><IOGT >JI?@IN@ OC@ JMDBDI<G O@SO

Z .MIQD?@ <>>PM<O@ M@KM@N@IO<ODJIN JA OC@ H<DI KIDION JA OC@ O@SO OCC(
Z QJD? K@MNJI<G JKDIDJI

1PHH<MD@N <M@ HP>C NCIMO@M OC<| OC@ JMDBDI<G H<O@MD<G"< B@I@M<G MPG@ DN
OC<l 0OJ OC@ G@IBOC JAOC@ JMDBDI<G <I? 0OC@T <M@ JAO@| @Q@! NCIMO@M OC<I (

'O >< =@ @<NT <I? A@Q@G I<OPM<G RC@I| NPHH<MDUDIB <I <MOD>G@ OJ@IH&P?@ JPM JRI
<BM@@ JM ?DN<BM@ @ NOMJIBGT RDOC RC<O OCDN <POCJM DN N<TDIB JM R@ H<T R<IO C
RDOC OC@ DIAJMH<ODJI KM@N@IO@? DI <IJOC@M NIPM>@ JM R@ H<T R<IO OJ NC<M@ JP|
OJKD> -AO@I! JPM JKDIDJIN NGDK DIOJ NPHH<MD@N @Q@I| RC@I R@ RIMF ?DGDB@IOGT O.
2C@N@ JKDIDJIN <M@ 1JO OC@ EJ= FERBEEIHXMHAH<MT N@IRE&EDBCGDBCO OC@ H<DI KJDIC
JA OC@ <MOD>G@

$J>PNDIB JI EPNO OC@ D?@<N OC<0O =@NO NPKKJMO < KJDIO R@ R<IO OJ HE&F@ JM DBIIJMDI
NPKKJMO OC<0O KJDIO ><| =@ O@HKODIB 2CDN <KKMJ<>C C<N ORJ NDBIDAD><IO KMJ=G@HI

First DO 1IJ GJIB@M >IJIMM@>0GT M@KM@N@ION OC@ JMDBDI<G O@SO NJDO HDNG@<?N T
KM@N@IO@? DI OC<O O@SO NPHH<MT NCJPG? BDQ@ TJPM M@<?@M <| <>>PM<O@ D?@<
R@ KD>F PK OC@ JMDBDI<G <MOD>G@ OJ M@<?

Second DO PI?7@MHDI@N TJPM JRI >M@?D=DGDOT <N <I <POCJM OJ IJO M@KM@N®&IO OCDN |
M@<?@MN ><IIJO OMPNO <I <POCJIM 0J <>>PM<O@GT M@KM@N@IO NJPM>@ DIAJMH<ODJI
OMPNO OC<0 <POCJM 0OJ OCIMJIPBCGT <I? <>>PM<O@GT KM@N@IO < M@<NJI<=G@ KJDIO

=E (6=C:2 $@5/<7H3/(C;/@G

*DF@ OM<?DODJI<G @NN<TN NPHH<MD@N C<Q@ «RIONIZ2BFOIDI $§EITTOCAN@
>JHKJI@ION GJJF GDF@ RDGG Q<MT NJH@ =<N@? JI OC@ KPMKJIN@ JA OC@ NPHH<MT TJPb
DIOMJ?P>0DJI <J?PBJI>GPNDJI JA RIMF AJ>PN@? NK@>DAD><GGT <MJPI? NPHH<MDUDIB NJk
BJDIB OJ =@ < GDR@M@12DAC<| DI RIMF RC@M@ NPHH<MT DN IJO OC@ KMDH<MT BJ<G

<B@=2C17<5/ (C;;/@G

-l@ JA OC@ OMD>FD@M K<MON JA >M@<ODIB < NPHH<MT DN H<FDIB DO >G@<M OC<0O OCDI
@GN@&@BMF OC@N@ D?@<N <M@ 1JO TIPMIIVRIBEEEIRNNGR<TN =@BDI < NPHH<MT RDO
<POCIMDOG@ <I? OC@NDN JA OC@ KD@>@ 2CDN DIAJMH<ODJ| RIFMN BRIKID <MPEBRN BN JIF
PN@APG C@M@ NJ OC@ M@<?@M ><I AJGGJR OC@ >JIQ@MN<JUIBP ROsKK&IDI B D KMIDDRGK
DO DI =JOC KG<>@N
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I NPHH<MT AJ>PN@? RIJIMF OCDN DIOMJ?P>0DJI NCJPG? <>>JHKGDNC < A@R OCDIBN

Z ''OMJI?P>@ OC@ I<H@ JA OC@ <POCJIM RCIN@ RIMF TJP <M@ NPHH<MDUDIB
Z ''OMJ?P>@ OC@ ODOG@ JAOC@ O@SO =@DIB NPHH<MDU@?

Z ''OMJI?P>@ RC@M@ OCDN O@SO R<N KM@Q0@INGGOAQII RC@M@ DN DO =@DIB
DAIxI <MOD>G@ RC@M@ R<N OC<O <MOD>G@ KP=GDNC@? ,JO <GG O@SON RDGC
@S<HKG@ RC@| NPHH<MDUDIB < =JJF RMDOO@C&l QRGO TANDC@ =JJIF <I? IKH@ .
OC<0O <POCIMAIKD ®FADIAIJMH<ODJI AJM TIPM M@<?@MN OJ @<NDGT GJ><O@ OC
NPHH<MDUDIB

Z 10<0@ OC@ OC@NDN

(C;;/@G E7TB67<-=C@ AN

7JP RDGG KMJ=<=GT ADI? TIPMN@GA HIM@ AM@LP@IOGT PNDIB NPHH<MT <N EPNO JI@ >J
RD?@ M<IB@ JA BJ<GN I1JO EPNO < BJ<G OJ _NPHH<MDU@ 6°

1PHH<MT DIOMJ?P>0ODJIN DI OC@N@ NDOP<ODJIN NODGG B@I@M<GGT l@@? OJ

Z <H@ OC@ <POCJIM
Z <H@ OC@ O@SO =@DIB NPHH<MDU@?

Z 10<0@ EPNO OC@ M@G@Q<IO >JIO@SO DA OC@M@ DN <IT H<T=@ OC@ <POCJM (
H<F@N OC@DM RJIMF JI OCDN OJKD> ><MMT HIM@ R@DBCO OC<I DO RJPG? JOC@N
OC@TB@I@M<O@? DN IJR =@DIB PN@? <N < =@I>CH<MF AJM <??DODJI<G M@N@<N\

Z ''TOMJ?P>@ OC@BIP G I<H@ ADMNO <I? GENO I<H@N OC@ ADMNO ODH@ TJP NPF
OC@DM O@SO 'ATJP NPHH<MDU@ KD@>@N JA OC@ N<H@ O@SO HIM@ OC<I JI>@
@<>C ODH@ TJP PN@ OC@DM O@SO <AO@M OC<0O DIDOD<G DIOMJ?P>0DJI JA OC(@
<POCNG<NO I<H@ <N TJP DIONIZeP&O NPHH<MT >JHKJI@IO

%@3A3<B7<5B63 =2G =4/ (C;;/@G

B<DlI OCDN RDGG GJJF AGMIDIE@B&I1?DIB J| OC@ KPMKIN@ JA OC@ NPHH<MT RIMF TJP
0@B<M?G@NN JA CJR TIP <M@ PNDIP REEGMOMI?P>@ OC@ H<DI D?@<N OCMJPBCJPO TJ
OM<INDODJI<G KCM<NDIB NP>C <N _HNa~DBBRINCIKIDION DN\ * IMN HRMIEHMT >JI>@MI
<=JPO OCDN NJGPODJI DN\"

'‘ATIP <M@ M@NKJI?DIB OJ <_RMDO@ < NPHH<MT JA 6" <NNDBIH@IO OC@ =J?T JA OC<O NP
JI OC@ H<DI D?@<N TJP NO<O@? DI OC@ DIOMJ?P>00002BC@CIPNIRENGG <GG NODGG =@
>JI?@IN@? >JHK<M@? OJ OC@ JMDBDI<G 5C<O <M@ OC@ F@T KJIDION OC@ <POCJIM H<F@!
KD>OPM@ H<DI D?@<N "@K@I1?DIB J| OC@ FDI? JA O@SO TJP <M@ NPHH<MDUDIB TJP H<T F
H<DI D?@<N <M@ NPKKIJMO@? <GOCJPBC <B<DI =@ ><M@APG 0J <QJD? H<FDIB TJPM JRI J
NPKKJMODIB NJPM>@N FIJRI

5C@I TIP <M@ NPHH<MDUDIB RDOC <l @I1? BJ<G OC<0O DN =MJ<7@INCGOTERANINAHH<MT
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NPHH<MT RDGG NODGG KM@N@I0 OC@ D?@< AMJH OC@ JMDBDI<G O@SO OC<O DN M@G¢(
>JI?7@IN@? <I? DI TIPM JRI RIM?N

1DI>@ DO DN HP>C HIM@ >JHHJI OJ NPHH<MDU@ EPNO < NDIBG@ D?@< JM KJDIO AMJH < O(¢
NPHH<MDUDIB M<OC@M OC<I <GG JA DON H<DI KJDION DO DN DHKJMO<IO OJB@&@~M@ NPM@
KJDION JA OC@ JMDBDI<G O@SO $IM @S<HKG@ TJP HDBCO ADI? OC<O <I <MOD>G@ KMJQ
DON H<DI KJDIO DI IM?@M OJ ?@HJINOM<O@ OC@ M<IB@ JA >JIQ@MN<ODJIN C<KK@IDIB JI
JKKJINDIB KJDIO OCJPBXODIH<DI KIDIO JA OC@ <MOD>G@ NJ EPNO NPHH<MDUDIB OCDN .
@S<HKG@ RJIPG? 1J0 =@ <I <>>PM<O@ M@KM@N@I0<ODJI JA OC@ D?@<N <I? KIDION DI OC

=<1:C27<5/(C;;/@G

'‘AOC@ <POCJIM C<N <>G@<M >JI>GPNDJI PN@ OC<O -OC@MRDN@ OCDN DN <GNJ <BJJ? k
OCDIBN OC<0O <M@ HJINO DHKJMO<IO AJM TIPM M@<?@MN OJ M@H@H=@M <AO@M M@<?D

5C@I TIPM RMDODIB C<N < KMDH<MT BJ<G JOC@M OC<I NPHH<MT~NP>C <N M@NKJIN@ <I<(
>JIOM<NO NJPM>@N"TJPM >JI>GPNDJI NCIJPG?

Z 'I>GP?@ <I DI OG&®80DJI DA <KKMJIKME<®GMCIR OJ ?J OCDN N@ @< T
?DN>PNNDJI JA DI O@SO >Mim@IDIB <I? 'DABN TIPM>EMMO JA OC@ 3NDIB
1IPM>@N IIMM@>0GT N@>ODJI JA OCDN O@SO

Z "DN>PNN OC@ NPHH<MT TJPbQ@ EPNO KM@N@I0@? &JR ?J@N DO NPKKIMO DGGIH
DIAJMH<ODJI <=JPO OC@ KJDIO TJP <M@ H<FDIB DI TJIPM RMDODIB JII@>0 DO OJ T
KJIDIO AJM OC<0O K<M<BM<KC NJ M@<?@MN PI?@MNO<I? >G@<MGT RCT DO ?@N@M
TIPM RIMF ,JO@ OC<O OCDN DN NODGG 13O0 BDQDIB TJPM JKDIDJI JI OC@ H<O@MD
EPNO H<FDIB >JIl@>0DJIN =@OR@ @I DO <I? TIPM JRI H<DI KIJDION

#S@M>DN@

5 MDO@ < NPHH<MT K<M<BM<KC AJM < M@<?DIB TJP <M@ <NNBRB)EOD QRHHOMDRO@HE@AO AJ>PNDI
JI OC@ H<DI D?@< JA < RMDODIB K<NN<B@

Requirements

Z 7JPM OJKD> N@IO@I>@ NCJIPG? KMJQD?@ OC@ <POCJIM <I? ODOG@ <GJIB RDOC OC@ OC
Z -IGT H@I0ODJI F@T KJDION OC<O NPKKJMO OC@ OC@NDN
Z J@@K OC@ N<H@ JM?@M JM N@QLP@I>@ JA DIAJMH<ODJI

Z +@I0DJI JIGT DIAJMH<ODJI AMJH OC@ JMDBDI<G RMDODIB "J IJO DI>GP?@ |I@R DIAJMH<OL
JKDIDJIN JM DIO@MKM@O<ODJIN

Z 'I>GP?@ < A<DM ?DNOMD=PODJI JA NPHH<MT NO<O@H@IO K<M<KCM<N@ <I? LRIO@
Z 7JPM <NNDBIH@10 HPNO =@ AJMH<OO@? DI >JJMM@>0 +* AJMH<OODIB

Step-by Step Instructions




&92:260"<55*92.:

$JGGIR OC@N@ NO@KN ><M@APGGT
0@<? OCMJPBC JI>@ 1JO O<FDIB IJO@N JM CDBCGDBCODIB =PO NDHKGT IJODIB OC@ JQ@

OC@ O@SO

0@ M@<? RDOC K@I DI C<I? +<F@ 1JO@ JA F@T RIM?N <I? D?@<N"CDBCGDBCO [PI?@MGDI

OC@H

"DQD?@ OC@ O@SO DIOJ N@>ODJIN OC<0O AJ>PN JI JI@ F@T D?@< DI @<>C N@>¢

JO@ <F@T O@MH AJM @<>C N@>ODJI

I .G<IRCD>C N@>ODJIN =@NO NPDO NPHH<MT NO<O@H@IO K<M<KCM<N@ <I? LP

5 MDO@ <! JPOGDI@ TJPM OJKD> N@IO@I>@ <I? < GDNO JA OC@ KJIDION OC<O NPKKJIMO C

5 MDO@ < N@I0O@I>@ AIJM @<>C KJIDIO JI>GP?@ RDOC < N@IO@I>@ NCJIRDIB OC@ NDBID.
AMJH OC@ <BNICIIMO JA QD@RIPMN 'A OC@ <POCJIM H<F@N < >G@<M >JI>GPNDJI NFDK R
>JI>GPNDJI JA TIPM JRI

+<F@ NPM@ OJ PN@ >JMM@>0 +* AJMH<OODIB 0Pl OC@ NK@GGDIB <I? BM<HH&M >C@>F
M@QDNDJI KMJ>@NN =@AIJM@ NP=HDOODIB TJPM ADI<G <NNDBIH@IO

DonOt forget to ask for help if you need it!

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K®&D@M#H PHH<PIO@Vérd on College Reading and
Writing =T I<MJG PMI@GG (<DR@3IDLP@ <=DI 1PN<I.@NUIGIZF@MIGC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ 7?<KO@? =T GGDNJI )DGB<IIJI



https://openoregon.pressbooks.pub/wrd/chapter/writing-summaries/
https://creativecommons.org/licenses/by-nc/4.0/




%W@>6@A7<5

.<M<KCM<NDIB DN <IJOC@M R<T JA KM@N@IO
NJPM>@ H<O@MD<G DI TIPM JRI RIM?N =PO R
>JI?@INDIB OC<O C<KK@IN DI < N\OI@<AT

K<M<KCM<N@N NO<T <KKMJSDH<O@GT OC@
JMDBDI<G NJPM>@ H<O@MD<G =@DIB K<M<K

% _—
Su? B

LY .

CAL

AND

CARRY

)= 3;=<AB@B3 *<23@AB/<27<5 ON

6 G YaF>60IA3

.<M<KCM<NDIB ><I ?7@HJINOM<O@ TJPM PI?@MNO<I?DIB JA <

O@SO DI>GP?DIB DON HIM@ >JHKG@S ?@O<DGN <I1? >JIl@>0DJIN =@OR@@I| DON H<DI KJD

?2IP=G@ >C@>F OC@ ?@KOC JA TIPM PI?@MNO<I?DIB JA < O@SO

)= %@3723 (C>>=@B

7JP HDBCO K<M<KCM<N@ < N@>0DJI AMJH < NJPM:® PNPIE@RPEHNKO TIP RD

GG @@

K<M<KCM<N@ <l @IODM@ NJPM>@ RC@!I <l D?@< JM KJDIO DI OC<O NJPM>@ DN DHKJIMOx<I(
RJIMFDIB JI <I? TIP A@Q@G DO 1@@?N OJ =@ DI>GP?@? =PO TJP ><I M@KCM<N@ DO DI < R<T

RDOCJPO GJNDIB <IT F@T DIAJMH<ODJI

2DK 3N@ K<M<KCM<N@ DINO@<? JA ?DM@>0 LPJO@ PIG@NN TJP C<Q@ >JHK@GGDIE
G<IBP<B@ JA OC@ JMDBDI<G O@SO -AO@| OC@ M@<NJI 0J KM@N@MQ@ OC@ JMDB
OC<0 O@SO PN@N NK@>D<GDU@? GOER<REICAQ@RAMI=KI® N HP>C JA TIPM RIMF <
NCJIPG? =@ DI TIPM JRI QID>@

M@<NJIN
DI<G O@SC
N KINND=(

*JJF <O OC@ G<NO K<M<BMsicatifisa AdO&@icaxMOD>G@ AJPI? {C-BERODAD><H@MD><| >JH
M@ TJP < +<BI@O AIM +IJNLPBOIBINRCT HINLPDOJ@N <M@ HIM@ <OOM<>0@7? OJ NJH@ C

JOC@MN


https://www.scientificamerican.com/article/are-you-a-magnet-for-mosquitoes/

1..¥9,1260

2C@ AJGGJRDIB N@IO@I>@ RIPG? =@ < BJJ? ><I?D?<O0@ AIJM < ?DM@>0 LPJO@ =@><PN@ 1
0J K<M<KCM<N@ OC@ K<MO <=JPO +&! B@QI@N

_1>D@IODNON OC<O NOP?T CPH<I J?JMN <I? B@I@OD>N C<Q@ KM@QDJPNGT NPBB@N
RDOC B@I@OD>N <M@ GDF@GT >JIOMIGG@? QD< OC@ H<EJM CDNOJ>JHK<OD=DGDO

2C@ N@IO@I>@ OC<O AJGGJRN OCJPBC N<TN OCDN

_2CIN@ B@I@N <KK@<M 0J KG<T < MIG@ DI J?IM KMJ?P>0DJI <I? <GNJ DI HKHH<GNb H<
>CID>@N"=@><PN@ CPH<IN <I? HD>@ <GDF@ <KK@<M OJ KM@A@M H<O@N OC<O NHG@
OC@HN@GQ@N RCD>C N>D@IODNON C<Q@ OC@IMDU@? H<T =@ < I<OPM<G >JIOMJG

1DI>@ OC@NM@EEMAD>PG<MGT NK@>D<GDU@? JM JMDBDI<G G<IBP<B@ DI C@M@ OC<O HP
N@>J1? N@IO@I>@ DN < BJJ? ><I?D?<0@ AIJM K<M<KCM<N@ -l@ R<T HDBCO GJJF GDF@ OCI

2C@ON@ N<H@ B@I@N OC<O HDBCO =@ <OOM<>0DIB HINLPDOJ@N HIM@ OJ NJH@ JA P
=@ C@GKDIB PN >CJIN@ K<MOI@INIDEDH@ M@ M@ G<O@? OJ

,6/B"/9  3A (=;3B67<5/ UB@>6@A3

K<M<KCM<N@

Z 'N DI TIPM JRI RIM?N

Z 'N 1JO >JI?@IN@?

Z QJD?N K@MNJI<G JKDIDJI

Z 'N >JHKG@O@GT M@KCM<N@? AMJH OC@ JMDBDI<G

50/'% ?2JIb O_OC@N<PMDNDU@" < K<M<KCM<N@ RCENGHQAM@NHPMPN <I? ADI? <
M@KG<>@H@I0 AJM OC@ RIM?N DI OC@ O@SO JI@ =T Ji@ 2CDN DN ,-2 RMDODIB DI TJPM JRI RJI
TJP <O MDNF AJM KG<BD<MDNH 'O RDGG <GNJ NJPI? MD?D>PGJPN

*DF@ NPHH<¥K<M<KCM<N@ DN NJH@Dr@@EN@BRMDOO @I DI TIPM JRI RIM?N 3IGDF@ NPH
OCJPBC K<M<KCM<N@ NCJPG? IJO =@ >JI?@IN@?"OC@ D?@<N <N TIP RMDO@ OC@H NCJF
N<H@ <HJPIO JA NK<>@ <N OC@T ?J DI OC@ JMDBDI<G O@SO K<M<KCM<N@ NCJPG?1JOD
JKDIDJIN <=JPO OC@ OJKD> RC<O OC@ <POCJIM JA OC@ O@SO DN N<TDIB <=JPO DO JM CJI
OC@DM KJDIO

'O ><l =@ @RCI@! RMDODIB < K<M<KCM<N@ OJ M@GT JI NJH@ JN QCHA<NIDB D4 CNQEIM
NTIJITHN AJM OC@ ¥ROCDEDI<G RIM?N 0@H@H=@M OC<0 < K<M<KCM<N@ HPNO =@ @IOD|
RMDODIB 1JO EPNO KCM<N@N JM RIM?N NP=NODOPO@? DI OC@ N<H@ N@IO@I>@ NOMP>(
JMDBDI<G O@SO



*9*819*:260

5 MDO@ K<M<KCM<N@N DI N@IO@I>@ NOMP>OPM@N OC<O <M@ I<OPM<G OJ TJP

<I? OMP(

JIGT EJ=JA < KKM<KCM<N@ DN 0J <>>PM<O@GT <I? > JHKG@O@GT M@KM@N@IO OC@ M@!

TIP <M@ K<M<KCM<NDIB

=E (6=C:2 $@5/<7H3 / U@>6@A3

'O DN IJO GDF@GT OC<O TJP RDGG @I>JPIO@M <I <NNDBIH@I0O OC<O NJG@GT M@LPDM@N

INO@<? TJP RDGG PN@ K<M<KCM<N@ OJ NPKKJMO TJPM JRI KIDION <I? D?@<N DI

RIMF RD

BJ<GN 2C<O N<D? OC@M@ <M@ NODGG NJH@ BPD?@GDI@N AJM DI>JMKJM<ODIB K<M<KC

Z ''OMJI?P>@ OC@ <POCJM <I? IMDBDI<G O@SO EPNO <N TJP RIPG? AJM < NPHH<MT

Z'AOC@M@ DN M@G@Q<IO >JIO@SO H@IODJI OC<0O <N R@GG

Z 2C@l M@NO<O@ OC@ K<MO JA OC@ JMDBDI<G 0@SOouD 6w driftraklO OJ PN@

language and sentence struasr

Z '1>GP?@ < K<kM@IOC@OD><G >D0O<0DJI DA <KKMJKMD<O@ <O OC@ @l? JA OC@ K<l
G@<MI CJR OJ ?J OCDN N@@@<E> PDN>PNNDJI JA DI O@3Q@ 2DORBEIPDDODIB

7JPM 1JPM>@&MO JA OC@ _3NDIB 1JPM>@N IJIMM@>0GT N@>0ODJI JA OCD

N O@SO

Z AO@M ?@GDQ@MDIB <I? >DODIB OC@ K<M<KCM<N@? H<O@MD<G M@>Jll@>0 OC:-

OJKD> <I? KJDIO

#S@M>DN@ 'M@<0@ < .<M<KCM<N@

&@M@ DN < =MD@A K<NN<B@ AMNKNIQD=T@Fdavitic_| MODNO AIJM OC@ 'INO<BM<H B@

&<HDGOJI @><PN@ 1JO @Q@MTJI@ RCJ R<ION OC@ @SK@MD@I>@ <>OP<GGT B@
@Q@I| DA OC@DM DIO@IODJIN <I? H@NN<B@N <M@ ?@HJ>M<ODA<DI@N? OJ =@>JH@

G@NN API>0ODJI<G <N < K<M<KCM<N@

2C@ OMPOC OC<O H<IT K@JKG@ C<Q@ =@ @I <=G@ 0J <O0@I|? OC@N@ @Q@!I(
OC@HDNF@T OJ RC<O H<F@N OCDN FDI? JA <MO <KK@<GDIB 2C@ @S>DO@H
>JPIOMD@N JM <OO@I?DIB < NCJRDIB JA < NJG? JPO HPND><G 1DI>@ NJH@ K@\
><|O ?2JNJ OC@N@ <MO AJMHN ?@NKDO@ IJO |@>@NN<MDGT R<IODIB OJ JAO

H<IT RIPG? =@ <O0@I?@@N
JS@M IJO@N OC<O OCDN FDI? JA <MO JIGT H<DIO<DIN DON <KK@<G <N GJIB <N

>G<HJMDIB OJ QD@R DO OC<I ><I KINND=GT <>0OP<GGT QD@R DO 2CDN M@GD#{
<MODNON <M@ PGODH<O@GT M@GTDIB J| @GDODNO KMDI>DKG@N 0OJ ADI? OC

2C@ A<>0 OC<O NJH@ AJGFN C<Q@ H<I<B@? OJ H<F@ OC@ N>@I1@ RCDG@ JOC@NMN B@O G(
DIO@BM<G OJ OC@ @S>DO@H@I0 JA K<MOD>DK<OJMT <MO 2C@ OCMDGG DN <FD| OJ @SJOI

ONOC@ G
@S>GPNIL

5CD>C JA OC@ AJGGJRDIB DN <I <KKKMJKMD<O@ K<M<KCM<N@ JA OCDN K<NN<B@ 5CT DN OC<0 JIC

DN <N JOC
@10 DN ND
IKG@ RCJ |

@l @1? PK

OC@QM@ <
(1>@ JI N><
@DM NP>:



https://www.theatlantic.com/magazine/archive/2017/07/yayoi-kusamas-existential-circus/528669/

1.:.%9,1260
)3FB BB@70CB7=<A
Z 2CDN >C<KO@M R<N <?<KQ@KKNMKNDIBhe Vérd on College Reading andriihg

=T I<MJG PMI@GG (<DR@JIDLP@ <=DI 1PN<I.@NUI@GHAF@MIG@ 0IN@Q@<M
RCD>C DN GD>@IN@? PI?7@QM <D>@I>@ ?<KO@? =T GGDNJI )DGB<IJI

"327/ BB@70CB7=<A

Z _10<T0@G<S@? =T <MJG PMI@G® («DBIEP& <=DI 1PN<I .@NUI@tZF@M
,D>JG@ OIN@Q@<M DN PI?@M <D>@I>@



https://openoregon.pressbooks.pub/wrd/chapter/paraphrasing/
https://creativecommons.org/licenses/by-nc/4.0/
https://creativecommons.org/licenses/by-nc/4.0/

&C=B7<5

?DM@>0 LPJO<ODJI DN RC@I TIP PN@ OC@ @S<>0 G<IBP<B@ AMJH < NJPM>@ <I? KG<>@
JRI K<K@RCDN DN NDBIDADAGDED ITDAMIH =JOC NPHH<MT <I? K<M<KCM<N@ <N TJP ?J IJO M
<IT K<MO JA OC@ JMDBDI<G G<IBP<B@ DIOJ TIPM JRI RIM?N DI A<>0O DO DN DHKJMO<IO RC
NIPM>@ OJ =@ ><M@APG 0OJ @ S<>OGIIMRBBDICEAKIBR=ED RIM? AJIM RIM?

,6 G &C=B3

Z 2J M@O<DI OC@ KIR@QMAPG NK@>D<GDU@? JM PIDLP@ G<IBP<B@ JA OC@ JMDBD
Z 2J ?@HJINOM<O@ <POCJIJMDOT

Z 2 KM@N@IO <l JKKJIJNDIB QD@R

Z $IM Q<MD@OT DI TIPM PN@ JA OC@ NIJPM>@ H<O@MD<G

‘A OC@ JMDBDI<G O@SO DN KCM<N@? DI < R<T OC<O DN K<MOD>PG<MGT KIR@MAPG <I? K=<
OJR@<F@I DO ?DM@>0 LPJO<ODJI DN < BJJ? JKODJI 2CDN DN <GNJ OMP@ RC@I| OC@ G<IE
NJPM>@ DN NJ NK@>D<G JM PIDOP@MU@ONIB=&D M@KCM<N@?

"DM@>0 LPJO<ODJI ><I ?@HJINOM<O@ OC<O @SDNODIB <POCIMDO<ODQ@ NJPM>@N NPKF
><| <GNJ KM@N@IO <I JKKINDIB QD@R OJ TIPM JRI AJM TJP OJ OC@I ?DN>PNN 'O ><I =@ PN(
JKKJINDIB QD@RN <N ?DM@>0 LPJO@N 0OJ <QJD? OC@AKDRIB B\ BN SHBE <BENJAA
K<M<KCM<N@

,6 G BMA ;>=@B/<B B=17;7B &C=B3A

'O DN B@QI@M<GGT < BJJ? D?@< OJ GDAMMRAQBITWANC@HOQDGT JI OC@E BH=&R@KC<O
HINO JA TIPM K<K@M NCJPG? =@ DI TIPM JRI RIM?N <I? DI TNRIGNRKEII2@PCI@® JA OCPH=
0J <QJD? PNDIB Pll@>@NN<MDGT GJIB LPJO@N 'A< LPJO@ DN GJIB@M OC<I<N@IO@I>@ JI
@S<HDI@ RC@QOC@M OC@ APGG LPJO@ DN |@@aQKCNANE<NPEPRUIK<MO JA OC@ LPJOC
?2JOC@EJ=TIPI@@7? ?2JI@

'‘ATIP ?2J ADI? TIP I@@7? OJ PN@ JIGT K<MO JA<LPJO@ DO DN Q@MT DHKJIMO<IO OJ H<F@ N
LPJO@ TJP <M@ PNDIB 20&BI@® OC@ H@<IDIB JA OC@ JMDBDI<G RMDODIB @ ><M@APG OJ
OC@ LPJO@ OC<0O <>>PM<O@GT M@KM@N@IO RC<O OC@ <POCJIM R<N JMDBDI<GGT N<TD|
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=E (6=C:2 $@5/<7H3/&C=B3

*DF@ K<M<KCM<N@ LPJO<ODJI RDGG JIGT KG<T < NPKKJMODIB MJG@ DI TIPM RMDOO@I R.
BPD?@GDI@N AJM DI>JMKJM<ODIB LPJO<ODJI DIOJ TIPM RMDOO@I| RIMF RDGG GJJF A<HDCGC
M@<? OC@ NPHH<MT <I? K<M<KCM<N@ N@>ODJIN JA OCDN O@SO =PO LPJO<ODJI ?J@N C<

<B@=2C13@3

'1OMJI?P>@ OC@ <POCJM <I? IMDBDI<G O@SO <I? KIO@IOD<GGT >JIO@SO EPNO <N TJP RJI
K<M<KCM<N@ -AO@| OCDN DIOMJ?P>0DJI DN JIGT <I DIOMJ?P>0JMT KCM<N@ DI RCD>C ><I
=T <>JHH<<I? OC@ LPJO@ RIPG? =@BDI DHH@?D<O@GT <AO@M OCDN KCM<N@ <N K<MO..
#S<HKG@ >>JM?DIB OJ H@GD< 1HDOC < NRBHIRA@TIRIMEA<MQ<M? _9IDIN@MO LPJO@ C

3:7D3@

AO@M DIOMJ?P>DIB OC@ <POCJIM <I? O@SO TJP RDGG ?@GDQ@M OC@ LPJO@ 2CDN DN J
K<NODIB OC@ M@G@Q<IO H<O@MD<G AMJH OC@ JMDBDI<G O@SO "DM@>0 LPJO@N I@@
<MJPI? OC@H OC@ ADMNO LPJO<ODJI H<MF EPNO =@AJM@ OC@ ADMNO RIM? JAOC@ LPJ
EPNO <AO@M OC@ G<NO RIM? JAOC@ LPJO@

2C@ JIGT @S>@KODJI 0J OC@ M@LPDM@H@I0O JA LPJO<ODJI H<MFN DN RC@I PNDIB < =GJ>
DN LPJO@? H<KO@MD<G OC<O O<F@N PK NK<>@ JI AJPM JM HIM@ >JRCDNADDIA GDI@N JA
LPJO@ C<N < NDBIDADX@R@1CN& O JA AJIMH<OODIB MPG@N =PO NCJPG? <GNJ =@ PN@? C
=@><PN@ DO O<F@N PK NJ HP>C Q<GP<=G@ NKK}®DNEr DrM3MIQIRIAd @? DI G@<MIDIB HIM@
RC<0O =GJ>F LPJO@N@MDEB®I@ < GJIF <G OEWH<OODIB /PJO<OBMOD>G@ AMIJH OC@
PM?P@ -5* <O JRG @IBGDNC KPM?P@ @?P N>MJGG ?JRI <=DO OJ ADI? OC@ N@>0ODJI ODC
/PJO<ODJIN®

7B3

1>GP?@ < K<M@IOC@OD><G >D0O<0DJI DA <KKMJKMD<O&A) GO I@RIDIRDCEDNIO@
>IMM@ 3@ OC@ ?DN>PNNDJI JA DI O@\3@ ?DORBEIPDDABN YIPM>®XVO JA OC@
_3NDIB 1JPM>@N lIMM@>0GT N@>0ODJI JA OCDN O@SO

'31=<<31B <B35@3

AO@M ?@GDQ@MDIB <I? >DODIB OC@ LPJO@ M@>JlIl@>0 OC<O DIAJMH<ODJI <I? DIO@BMs<
<|? KJDIO


https://owl.english.purdue.edu/owl/resource/747/03/

<7;260

#S@M>DN®FSRDOC /PJO<ODJI

2C@ M@>JIl@>0DJI DIO@BM<ODJI >JHKJI@IO JA PNDIB < LPJO@ RDGG Q<MT ?@K@I1?DIB JI OC@ OTk
RMDODIB TJPM DIO@I?@? <P?D@I>@ <I? CIJR TIPbM@ KM@N@IODIB OC@ DIAIJIMH<ODJI ®J OC<O <F
?2@GDQE@MDO<0DJI O@1? OJ GJIF KM@OOT NDHDG<M M@ B<M?GI@BINNIA DCINIE ANEGOANK ING @@ C
CaoM@

3NDIB OC@ N<H@ <MOD>G@/I<KCVISRER®>ODJl MODNO AJM OC@ 'INO<BRMB@@R| =T 1<MC
JS@M <I? KP=GDNC@? JIGB &ldntic C@M@ DN < LPJO@ JA EPNO OC@ OCDM? N@IO@I>@ JA OC@ K<
<O DI OC@ K<M<KCM<NDIB <>0DQDOT

_ @><PN@ 1JO @Q@MTJI@ RCJ R<ION OC@ @SK@MD@I>@ <>OP<GGT B@ON OC@ @SK@MDQ@
OC@DM DIO@IODJIN <I? H@NN<B@N <M@ ?@HJ>M<O0OD> O&RIAN =@>JH@ @S>GPNDQ@ <A

5CD>C JA OC@N@ PN@N JA OC<O N@IO@I>@ RIPG? =@ NOMJIB DI <I| @NN<T 2C@M@ H<T =@ HIM@
<INR@M

N 1<M<C JS@M J=N@MQ@N DI C@M <MIDDPEGHRLIPDIDOT +DMMIMN™ @SCD=D0O
_ @><PN@ 1JO @Q@MTJI@ RCJ R<ION OC@ @SK@MD@I>@ <>OP<GGT B@ON OC@ @SK@!
DA OC@DM DIO@IODJIN <I? H@NN<B@N <M@ ?@HJ>M<OD> &@DIVIDJ =@>JH@ @S>GPNDQ

@><PN@ 1JO @Q@MTJI@ RCJ R<ION OC@ @SK@MD@I>@ <>OP<GGT B@ON OC@ @SK@M
OC@DM DIO@IODJIN <I? HQNN<B@N <M@ ?@HJ>M<OD> O&IRION =@M @S>GPNDQ@ <

I<KMMTDIB OC@N@ D?@<N DIOJ OC@ <MO RIMG? 1<M<C JS@M IJO@N _@Q@MTJI@ RCJIR
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M@KJIMON <I? NPMQ@GRNDIOC@DM <POCJIMN -1 OC@ JOC@M C<I? NJH@ODH@N I3 >G@<MGT C
=@ < M@? AG<B OC<0O < NJPM>@ DN 13O0 @IODM@GT OMPNORJMOCT JM DN IJO M@N@xM>C@? R
NJPM>@ AJM TJP

'‘ATIP @I>JPIO@M < NJPM>@ RDCQ BXFAMIOC@M DI?D><0OJMN OC<O DO DN < BJJ? JM KJIM
NJPM>@”"RCJ KP=GDNC@? DO ?J@N DO C<Q@ <I| <KKMJKMD<O@ GDNO JA M@A@M@I*@N DN D
PI=D<N@?

'ATIP 2@0@MHDI@ OC<O OCDN NJPM>@ DN <I <KKMJKMD<O@ NJPM>@ OJ PN@ OC@| RC@I TJF
>DO<0ODJI AJM DO TJP RDGG NDHKGT PN@ OC@ ODOG@ BMVZEE@ NI @ G ADPR@ KC<k@ M
RC@M@ TJIP RIPG? C<Q@ PN@R GEI@ <R@TIH® ODOG@ DN GJIB TJP NCIPG? <==M@QD<0@ =T GI
ADMNO JI@ JM ORJ RIM?N JA DO RDOCBAK<@MD +@iM

*@OWDH<BDI@ TJPbM@ RJIMFDIB RDOC < I@RNK<K@M <MO[@R @ @ HINBIBE |>GCOaX?
DI LPJO<ODJI H<MFN OJ DI?D><0@ OC<0O OCDN DN <heMo@wG@t i GEIMNERIRDAIC <O
RIPG? GJJF DI < K<M@IOC@OD><G >D0O<0DJI

_5C<O%,@R

'‘AOC@M@ DN IJ <POCJIM <I? TIPbM@ RIMFDIB RDOC <l @G@>0OMJID><MOD>G@ PN@ OC@
TIPM K<M@I0OC@OD><G >DO<0DJI <B<DI @I>GIN@? NIDAIBBRC® JIHUIVKN R@MPDIB RDOC <
R@=<MOD>G@ @IODOG@? _.D@ <FDIB AJM $PI <I? .MIACED MBEROT QC<RORIRG ? GJJF DI

<K<M@IOC@OD><G >D0O<0DJI



$:260 "7<9,.: 799...4@

_.D@ <FDIB®

2C@ K<M@IOC@OD><G >DO<0ODJI NCIPG? =@ <??@? <O OC@ @I1? JAOC@ N@IO@I>@ OC<O
*@OBJ =<>F OJ OC@ $JB=JOOJH @S<HKG@ <I? N@@ CJR < K<M@I0C@OD><G >DO<0ODJI RJ

_.JJ?G@ BMJJHDIB DN < G<=JM JA GJQ@ 'O O<F@N T@<MN JA KM<>0OD>@ OJ =@ BJJ? <O
DA API <I? RIMOCRCDG@ ><M@@M" $JB=JOOJH

&@MERC<0 DO RIPG? GJJF GDF@ DA R@ PN@? DO RDOC < K<M<KCM<N@ DINO@<? JA < LP.

GOCJPBC DO O<F@N < GJIB ODH@ 0OJ =@>JH@ < NFOBMR® &E R3IAEAIMIER
G@<?N OJ<BJJ? ><M@@M $JB=JOOJH

,JO@ OC<0O OC@ >DO<0ODJI DN KG<>@? <O OC@ @I1? JAOC@ N@IO@I>@ OC@ K@MDJ? >JH(
+DNKG<>DIB OC@ K@MDJ? DN JI@ JA OC@ HJINO >JHHJI AJMH<OODIB @MMJMN H<?@ =T NO

3NDIB KsM@IOC@OD><G >DO<0ODJI H<F@N DO >G@<M OC<O < N@I0O@I>@ >JH@N AMJH NJP
@<ND@NO R<T OJ >DO@ JM D?@IODAT TJPM NJPM>@ H<O@MD<GN

‘A PNDIB K<M@I0C@0OD><G >DECITRIRGAR@NIOC@M RDOC PNDIB DIOMJ?P>0DJI JM GDIFDIB
G<IBP<B@ OJ D?@IODAT NJPM>@N

%JJ? LP@NODJI -IGT PNDIB K<M@IOC@OD><G >DO<0ODJIN <GG OC@ R<T OCMJPBC TJPM RM
>DODIB OC@ H<O@MD<G fPR@SRIRGDEGT <I1? RIPG? A@@G NJH@RC<O MJPBC =@><PNj(
K<M@I0C@OD><G >DO<0DJI KIKK@? PK OC@ M@<?@M RIPG? =@ _NOJKK@?" DI KG<>@ A.
>JH=DI<ODJI JA AM<HDIB NDBI<G KCM<N@N <I? K<M@IOC@0OD><G >DO<0ODJIN H<F@N OC@
@<ND@M OJ M@<? 'O <GNJ DIO@BM<O@N OC@ NJIPMHGE? B<®BMG-CSORIINCNI CIL @MDE @M
DAK<MO JA OC@ >M<AO JA RMDODIB

, =@9A 7B32 <B@73A

OO0OC@ @I? JAO@SON OC<0 C<Q@ ?M<RI AMIJH @SDNODIB NNFM@NAIREIE RBDEC< 5
BDQ@N HIM@ DIAIJMH<ODJI OC<l OC@ K<M@IOC@OD><G >DO<ODJIN ?J <=JPO OC@ NJIPM>(
2C@ @IOMD@N <GG AJGGJR < NK@>DAD> <I? >JINDNO@IO AJMH<O NJ OC<0O DO DN @<NT A.
DIAJMH<ODJI OC@T <M@ GJJFDIB AIM <I? NJ OC<O OC@ NC<K@ <I? OTK@ JA OC<O DIAIMH<
H<OO@M RCJ DN RMDODIB OC@ @IOMD@N

3I0DG M@>@CEBF* M@LPDM@? < NGE@BZQGT AIMH<O AJIM @Q@MT OTK@ JA NJPM>@"<| @!
7JPOP=@ QD?@J M@LPDM@? >@MO<DI DIAA@M@DI AMHDRMODA AIM < =JJF OC<O R<N
?DA@M@I0 AMJH <l @IOMT AJM <1 JIGDI@ <MOD>G@ 2C@ HIJNO M@>@10 Q@MNDJI JA +* O
NDHKGDAD@? OCDN NJ OC@M@ DN EPNO Ji@ AJMH<O M<OC@M OC<I H<IT
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7JP ><I G@<MI CIJR OJ >M@<O@ RIMFN >DO@? @IOMD@N DI +* AJMH<O <|M@@DHB@ S<H!
<5JMEN 'DO@? . <B&@I1?DS OJ OCDN O@SO

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KM@??BRIHB <|? 'DABN3 YIPM>[) Whe VWrd on College
Reading and Viting =T I<MJG PMI@GG (<DIR@JHDLP@ <=DI 1PN<I.@NUI@HF@M
,D>JG@ OIN@RGRKC DN GD>@IN@'? PI?@M <D>@I1>@ 7?<KO@? =T GGDNJI
)DGB<IJI



https://openoregon.pressbooks.pub/wrd/chapter/crediting-your-sources/
https://creativecommons.org/licenses/by-nc/4.0/




7B7<5 =@ 23<B74G7<5 ;/53AG@® @7B7<5

'1>M@<NDIBBNOMP>0JMN <GGJR <I? @Q@I| @I>IPM<B@

NOP?@ION OJ PN@ DH<B@N"KCJOJBM<KCN H<KN NF@O>C@N
BM<KCN <I? NJ AJMOC"DI OC@DM RMDODIB @AJM@ TJP ?J
OCDN >C@>F RDOC TJPM DINOMP>0OJM OJ H<F@ NPMGs
<KKMJQ@ O@H@H=@M OC<O DA OC@ DH<B@ R<N
NJH@JI@ @GN@ TJP HPNO BDQ@ OC@H >M@7?DO
<GG NJPM>@ H<O@MD<G

5 @ ?JI® GDNO DH<B@NIMBE @O @7? K<B@ =PO R
?J D?@IODAT OC@H DI < A@R R<TN

‘A TIPM RIM? KMJ>@NNJM <GGJRN ><KODJIDIB
TJIP ><| <?? OC@ DH<B@ DIAJMH<ODJI DI < ><KODJI

-OC@MRDN@ H@IODJI DO DI OC@ O@SO <O OC@ KJIDIO TJP <M@ O<GFDIB <=JPO D

DIAJMH<ODJI DI K<M@IOC@N@N

?@<GOPGP?@ OC@ <POCIM N ODOG@ JA NJPMkEr-GIDNERZ@BA<I2ICIHODNUI

&@MBH @S<HKG@ JA CJR TJP HDBCO >DO@ < NF@O>C O<F@I AMJH < C<M? >JKT =JJF RC@
JI?G@ &<DM?J" DN OC@ I<H@ JA SiFim@PGodres for Fun and &fit DN OC@ =JJF ODOG@

%MIJJH@GN& 2C@ .@MA@>0 .JJ?G@&yliyPoodles for Fun and &fit .JJ?G@ .P=GDNCDIB

.G<>@ OCDN DIAJMH<ODJI DI OC@ ><KODJI =JS PI?@M OC@ DH<B@ JM I@<M OC@ DH<B@ C
GO@MI<ODM@BED@ < AJJOIJO@ OC<O RDGG KG<>@ OC@ DIAJMH<ODJI DI OC@ AJJO@M NI

K<B@

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KD@RIBMIH?@I0ODATDIB 'H<BRWNNID QTIBThe Vérd
on College Reading andritithg =T I<MJG PMI@GG (<DR@IDLP@ <=DI 1PN<I

.@NUI@>~END>JG@ 0IN@R@BHC DN GD>@IN@!? PI?@M <D>@[>@ ?<KO@?

=T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A

Z <H@QM<*@INT ,DFJI " DN GD>@IN@? BI1?2@MNER> "JH<DI *D>@[>@



https://openoregon.pressbooks.pub/wrd/chapter/citing-or-identifying-images-in-your-writing/
https://creativecommons.org/licenses/by-nc/4.0/
https://www.maxpixel.net/Lens-Photography-Equipment-Camera-Camera-Lens-Film-240966
https://www.maxpixel.net/camera/Nikon-D3200-12
https://creativecommons.org/publicdomain/zero/1.0/
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>DO<0DJI B@I@M<OJM DN < KD@>@ JA NJAORVM@ U0 SDERAGNRGEGARRIID@HINDO TK@ N
DI OC@ ?@O<DGN <=JPO OC@ NJPM>@ <I? OC@ >DO<0ODJI B@I@M<OINFANQROQ@EON®D >[

1JH@ JA OC@H <GNJ >M@<0@ DI O@SO K<M@IOC@OD><G >DO<ODJIN
1JPI?N OJJBJJ? OJ=@ OMP@ T@N
2C<Ob=@><PN@ DO DN

'C<Q@ T@O OJ ADI? < >D0O<0ODJI B@I@M<OIM GA&O RIMENQI M@0 SPFIPKG@ JA @MMIMI
HIM@"RCD>C H@<IN TJP @1? PK C<QDIB 0J BJ =<>F <I? H<IP<GGT >JMM@>0 OC@ NJPM>@
OC<0O DA TJP RIPG? C<Q@ EPNO >M@<O0@? TJPM JRI NJPM>@ >DO<0ODJI DI OC@ =@BDIIDIB
ODH@

'<GR<TN NPBB@NO OC<O NOP?@ION NO<T <R<T AMJH >DO<ODJI B@I@M<OJMN AIJM OC@ <-
DAMDOHKIMO<IO OJ G@<MI OJ ?J OCDN NFDGG JI TIPM JRI =@AIM@ OPMINIBROLGOH@>@ JA |
G@<MIDIB TIPM HPGODKGD><ODJI O<=G@N =@AJM@ PNDIB < ><G>PG<0OJM 0OJ ?J DO AJM T
+* Q@MNDJI DN NJNDHKG@ OC<O >M@<O0DIB >DO<ODJIN DN LPD>F <I? @<NT

2C<0O N<D? DA TJP <M@ GP>FT @IJPBC OJ ADI? < >DO<ODJI B@I@M<OJM OC<O RIMFN DO H
PO =@ R<N®H@H=@M RC<O 'N<D? <=JQ@ 'C<Q@ T@O 0OJ ADI? <>DO<0ODJI B@I@M<OJM
>IMM@>EGETDINODOROEDHM<MD<IN C<Q@ N<D? OC@ N<H@

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K8NDPBAMIHODJI %@ @M IBMdtd on College Reading
and Witing =T I<MJG PMI@GG (<DR@3DLP@ <=DI 1PN<I.@NUIGAZF@MIGC@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I>@ 7?<KO@? =T GGDNJI )DGB<IIJI



https://openoregon.pressbooks.pub/wrd/chapter/using-citation-generators/
https://creativecommons.org/licenses/by-nc/4.0/
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&@M@ <M@ < A@R =<ND> MPG@N AJM AJMH<OODIB ODOG@N
Italics

Z GJIBRIMF JM < >JHKG@O@ RIMF
f +JQD@ ODOG@ GJIB RIMF
e Jurassic Park
f 24 N@OMD@N >JHKG@O@ RIMF
e Trailer Park Boys
f G=PH >JHKG@O@ RIMF
e Changes
Z .@MDJ?D><G ODOG@N >JHKG@O@ RIMF
f The VAncouver Sun
Z JJF ODOG@N GJIB RIMF

f Anne of Geen Gables

'‘ATIP <M@ RMDODIB =T C<I? GDF@ DI < O@NO JM DA TBIR @Gz ORIGGRDGCG

N.C=B/B7=<"/@9A0

Z 1CIMO RIMFN JM K<MON JA < RIMF

Z MOD>G@ ODOG@N K<MO JA < RIMF*K<MO JA OC@ >JHKG@O@ K@MDJ?D><G
f _"JRIOJRI #<NOND?@ !G@<I PK"

Z IC<KO@M ODOG@N K<MO JA < RIMF"K<MO JA OC@ GJIB =JJF
f _H@OCTNO $DI<GGT $DI?N &JH@"
f _%M<HH<M <I? 1@10@I>@ 10MP>0OPM@ AJM #NN<TN"
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Z 1JIBN K<MO JA < RIMF*K<MO JA OC@ >JHKG@O@ <G=PH
f _GG MJIPI? +@"
Z 1CIJMO NOIJMT NCIMO RIMF
f _AO@M a5CDG@"
Z J@H NCIMO RIMF
f 2C@ *<NDR@ ' 1<R ,DHDN"

#Q@MT RIM? DI < ODOG@ DN ><KDO<GDU@7? @S>@KO AIM >JIEPI>ODJIN NH<GG EJDIDIB RIM?N
<MOD>G@N < <I <I?0C@ <I? KM@KJINDODJIN RIM?N OC<O NCJR KINDODJI GDF@ <3JQ@ JI <I’
GNJ ?2JII® ><KDO<GDU@ _Obl RO DO Q@M= 0J *@<MI OJ .M<>0D>@

Z 'A<>JGJI DN PN@? RDOCDI OC@ ODOG@ OC@ RIM? <AO@M OC@ >JGJI DN <GR<TN
%JG?@I 0@OMD@Q@MN | #S@M>BN@HDIBR@M 4

f ??<>JGJIOJ<ODOG@ TIPMN@GA DA OC@ ODOG@ C<N ORJ K<MON < ODC

#S@M>DN@

1@@ DA TJP ><| > JMM@>0GT AJMH<O OC@ AJGGJRDIB ODOG@N

5 @=<MOD>G@ K@JIKG@ <M@ C<KKD@M RC@! OC@T NK@I? ODH@ DI OC@ JPO?JIMN

1CIMO NOJMT AMJH < H<B<UDI@ JI>@ PKJI < ODH@ ODOG@ < O<G@ JA GIJNO GJQ@ NP=(
JJF ODOG@ JQ@M>JHDIB <?Q@MNDOT DI GDA@
,@RNK<K@M <MOD>G@ ORJK@JKG@ <KKM@C@I?@? DI <OO@HKO 0J MJ=<=dIF

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K&@’TANBBOG@INIhe Vord on College Reading and
Writing =T I<MJG PMI@GG (<DR@3DLP@ <=DI 1PN<I.@NUI@GIZF@MIG@
0IN@Q@RGD>C DN GD>@IN@? PI?@M <D>@I1>@ ?<KO@? =T GGDNJI )DGB<IIJI



https://openoregon.pressbooks.pub/wrd/chapter/handling-titles/
https://creativecommons.org/licenses/by-nc/4.0/

7B3@C@3
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5@ ><IPN@ N@Q@M<G R<TN OJ OCDIF JA >C<M<>0@M

Importance Roles Characteristics Development

&JIR ?J OC@ >C<M<>0O@MN
<M@ OC@ >C<M<>OaB@<I? BMIR
chJijg ?OC@CHGD' o °C<0 ESJ?A‘%@DM KPM@%@@)%\]R <M@ OC@TOCMJIPBCIPO OC@ NOIMT
<I0 >C<M<>0 NG <>0DIB &JR 2J@N RC<0 OC@T BJ
OCMJIPBE@AO OC@H

NOJMT ><I C<Q@ H<IT >C<M<>0@MN =PO TJP H<T 1JO ADI? <GG JA OC@N@ >C<M<>0@M O

6/@/1B3@ARD ;>=@B/<13

%@=B/5=<7AB /9/"[7< 6/@B3@

Z 2C@rotagonistDN OC@ >C<M<>0@M RCJ DN HINO RMDOO @I <=JPO DI OC@ NOJMT

Z NOJMT RDGG <GR<TN C<Q@ <O G@<NO JR oIl >aCGAGONDQ@M<G 'l HIQD@N
O@G@QDNDJI OCDN DN ><GG@? <l @IN@QH=G@ ><NO"RC@I| @<>C >C<M<>0@M DN
2COT <M@ OC@ HINO DHKJIMO<IO DI OC@ <>0DJI DI OC@ NOJMT

(31=<2/@G 6/@LB3@A

Z 2C@ON@ >C<M<>0@MN H<T =@ RMDOO@I| <=JPO JAO@I| DI OC@ NOJMT <I? <M@ DHK
OC@ H<DI >C<M<>0@M

"7<=@ 6/@1B3@A
Z 2C@QN@ >C<M<>0@MN ADGG DI OC@ NOJMT =PO <M@ 1JO <N DHKJMO<IO <N OC@ K

>C<M<>0@MN

Z 2C@T H<T C<Q@ NH<GG MJIG@N <I? NOIMD@N J@ D& IRI@RECODMH JA OC@
KMJO<BJIDNO N H<DI NOJMT

Z 2C@T HDBCO <>0 <N RC<O R@b? ><GG _@SOM<N DI <HJQD@ 2C@T ><I=@ <N GDC
=<>FBMJPI?



2;.9%<9.

6/@/1B3@ARD'=:3

<B/5=<7AB

Z 2CDN >C<M<>0@M DN B@I@M<GGT DI JKKINDODJ2OD D O® M} Di3(@NROOERCIH
OC@ KMJO<BJIDNO C<N < >JIAGD>0O

Z |1 antagonist><| =@ <IT >C<M<>0@M RCJ <>0ON <B<DINO <IT JOC@M
Z 2CDN ?2J@N 1JO |@>@NN<MDGT H<F@ OC@H _=<?" >C<M<>0@MN 2C@T <M@ NDHKC

+7::/7<

Z 2CDN DN <>C<M<>0@M RCJ DN 1@B<ODQ@ =<? JM @QDG
Z 'OHDBCO =@ OC@ <IO<BJIDNO =PO DO HDBCO EPNO =@ <IJOC@M =<? >C<M<>0@M

(7239719

Z 2CDN >C<M<>0@M BJ@N <GJIB RDOC <IJOC@M >C<M<>0@M DI OC@ NOIMT "PNP<C
><| =@ RDOC <IT >C<M<>0@M

Z 2CDN >C<Mi+®RBMKIN@ DN OJ NPKKJIMO <IJOC@M >C<M<>0@M

708 "3B6=2A =4 6/@1B3@7H/B7=< 6=E E3 9<=E E6/B B63 16BBQ@A /@3379

"@N>MD=DIB OC@ NHUCINDBM <KK@<M<I>@

1CJRDIB OC@ >C<iN<@®MN

0@Q@<GDIB OC@ HTQZIPBEDN <I? RIM?N

1CJRDIB RC<O JOC@M >C<M<>0@MN OCDIF <I? N<T <=JPO OC@ >C<M<>0@M
2@GGDIB OC@ M@<?@M ?DM@>0GT RC<O OC@ RMDO@M OCDIFN JA OC@ >C<M<>

#S@M>DN@

ICJIN@ TJPM JRI NCIMOQINKRPIM@ < NOIJMT TJPM DINOMP>0OJM C<N <NNDBI@? 3N@ @S<HKG@N AMJH
<KKGD><=G@
5CJ DN OC@ KMJO<BJIDNO DI OC@ NOJMT
"@N>MD=@ OC@ >8R @M NC@ GJIJFN GDF@ <>ON GDF@ O<GFN GDF@ OCDIFN GDF
M@ OC@M@ <IT N@>JI?<MT >@N<IO@MN 7
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5CJ<M@ OC@T

M@ OC@M@ <IT HDIIM >C<@k>QI@MN 7
5CJ<M@ OC@T

'N OC@M@ <I <IO<BADNQJ 7

5CJ DN DO

'NOC@M@ < QO@I’<DI 7

5CJ DN DO

'NOC@M@ < ND?@ND>F 7

5CJ DN DO

What do you think€an an animal be
a character?

"327/ BB@70CB7=<A

Z &JI@T .JJC IFTI %DAO 1CIK "DNI@T KKIT .@S DN GD>@IN@? PI?@M <
P=GD> "JH<DI *D>@I>@



https://www.maxpixel.net/Honey-Pooh-Tokyo-Gift-Shop-Disney-Japan-832056
https://www.maxpixel.net/camera/Sony-Nex-3-319
https://creativecommons.org/publicdomain/zero/1.0/
https://creativecommons.org/publicdomain/zero/1.0/
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.GJO <F<I<MM<ODQ@ <M> DN RC<O C<KR@@® Bt NREMD NOMP>0OPM@ C<N < =@BDIIDI
HD??G@ <I? <l @1? 2C@ R<T OC@ K<B@N PIAJG? AMJH OC@ ADMNO K<B@ OJ G<NO ><I =@ .
>CMJIIJGIBD><GGT <N OJ RC<O C<KK@IN DI OC@ NOJMT

'O DN PN@APG OJ PI?@MNO<I? OC@ @G@H@ION JA OC@ >G<NMB2M@JO NCIOVHICRIGBTHDBA<IT ?D
>PGOPM@NARE@@DIAKGIO NOMPNIRM@NTS@S<HDIDIB OC@ =<ND>N JA OC@ >G<NNDp KGJO NJ
H<T =@>JH@ <>>PNOJH@? OJ CJR DO A@ @GN OJ RIMF RDOC NOJMD@N 1JO =@><PN@ R@ =@G

JIGT JIM =@NO R<T JA M@KM@N@IODIB NOIMD@N ' RDGG >JIODIP@ OJ M@A@M OJ OGDN @G@H
NDHKGD>DOT

357<<7<5L ) G>3A =4 357<<7<5A

.GJON ><| C<Q@a@u&®|0 OTK@N JA =@BDIIDIBN =PO OC@T JAO@I| C<Q@ EPNO JI@ OTK@ JA
2C@ NOJMT ><I NO<MO <O OC@ Q@MT =@BDIIDIB JA OC@ <>0ODJI

f _-I>@ PKJI<ODH@\" < A<DMT O<G@ =@BDIIDIB

f #S<HKG@ _!G<MDNN< RJF@ PK DI OC@ HIMIDIB GJJFDIB AJMR<M? OJ < ID>(

?<T <O OC@ K<MF " ,JOCDIB DN C<KK@IDIB T@®6I1JRFRTaC>Dih BJDIB OJ
C<KK@I

2C@ NOJMT ><I NO<MO DI OC@ HD??G@ JA OC@ <>0ODJI

f 1H@?D<N M@N DI OC@ HD??G@ JA OCDIBN

f #S<HKG@ _!G<MDNN< R<N >M<HK@? PK DI OC@ OMPIFO®& VVI@ATK@P@TIO :
OC@ FD?I<KK@MN RIPG?XC@MM@AMDBCO DI OC@ HD??G@ JA OC@ <>ODJI
?2JIbO FIJR CJR DO NO<MO@? JM CJR DO RDGG @I?

2C@ NOJIMT ><I NO<MO <O OC@ @I1? JA OC@ <>0ODJlI

f #1?DIB ADMNO

f #S<HKG@ _2C@ KJBD>@MA ADIDNC@? OC@DM LP@NODJIDIB <I? G@AO !G+
C@M CINKDO<G MJJH =PONIGI@IKINGHE<TDIB OC@ CIMMD=G@ ?<T JQ@M
HDI? " 5@ FIJR CJR DO <GG OPMI@? JPO GFOR@IRIMO NO<MO@? JM RC<O



2;.9%<9.

C<KK@I@?

"722:3

10C@ HD??G@ JA OR@NOIM KAIQEIA OC@ <>O@IFAIR RC<O OC@ >C<M<>0@M R<ION <I?

RC<O OC@ >C<M<>0@M C<N ?JI@ PK PIODG OCDN KJDIO 2C@ <>ODJI DN €CHDIBN
RC<O RDGG C<KK@I1 0J B@O PN OJ OC@ @I?DIB

HINO @S>

Z 2C@ >GDH<S DN RC@M@ OC@ >JIAGD>0O DI OC@ NOJMT M@<>C@N DON K@<F

Z JIAGD>0O DN < NOMPBBG@ =@OR@@! >C<M<>0O@MN <I1? JOC@M AJM>@N
>C<M<>0@MN l@@7? <I? R<IO

2C@ >JIA

Z 2C@ KJDIO RC@OM@ @Q@MTOCDIB DN <O DON C@DBCO JA @S>DO@H@I0O @Q@MT

<2

O OC@ @I1? JA OC@E@HR@resx@tion0J OC@ <>0ODJI

Z 2C@ >GDH<S DNUIFIFIIR CIR OC@ >JIAGD>0O C<N =@@! M@NJIGQ@?
Z 5 @ FIJR CIR DO <GG OPMIN JPO

Z GHJINO <GR<TN C<KKT @I?DIB"PNP<GGT M@NJGQ@? DI < N<ODNA<>OJMT R<T AJM |

OC@ M@<?@M

=<Q71B

_+<IQN DN OC@ >G<NND> O@MHDIJGJBT OJ OCDIF JA >JIAGD>0O 'O JMDBDI<O@®&® AMJH >G<NND:
PI?@MNO<I? IJR OC<O HP>C JA OC@ JG? PN@ JA OC@ RIM? _H<I' M@A@MM@? OJ <GG CPH<I =@

OCOM@ R@M@ H<IT DINO<I>@N RC@M@ _H<I' IM @Q@|_K@MNJI' R<N >JIND?@M@?

0J JIGT M(C

M@KM@N@IO@? OC@ B@I?@M FIJRI <N _H<I" <I? @S>GP?@7? RJH@I <I? JOC@M K@JKG@ 'O DN <
_K@MNJI QN " 0J ?@1J0@ >JIAGD>0 ' <H >JHAIMO<=G@ RDOC PNDIB _H<I QN "<N'<H 4R<M@ ' <H
>JIAGD>0 DI OC@ OM<?DODJI<G N@IN@"<I? 1J0 B@I1?@M D?@I0DOT DI JPM >PMM@10 OQDH@"RCC(

Z +<I QN H<I

f 1C<M<>0@M DN DI < NOMPBBG@ RDOC <IJOC@M >C<M<>0@M ?DM@>0GT

Z +<IQN N@GA

f 1IC<M<>O@M DN DI < NOMPBBG@ RDOC CDH C@MN@GA
Z +<I QN A<O@
Z +<I QN NJ>D@OT



4.5.6;: 7/ 2,276 47,
f 1IC<M<>0O@M DN DI < NOMPBBG@ RDOC NJ>D@OT
Z +<| QN CDBC@M KIR@M
f 1C<M<>0O@M DN DI < NOMPBBG@ RDOC < %J? JM ?DQDI@ =@DIB
Z +<I QN H<>CDI@
f +<T =@ <l <>OP<G H<>CDI@ NP>C <N < Q@CD>G@ A<>0OJMT H<>CDI@ JM M
f +<T =@ <PN<=G@ DO@H

f +<T =@ FIJRI <N K@JKG@ JM BMJIPKN RIMFDIB OJB@OC@M 0OJ <>>JHKGDNC
J\B<IDU<ODJI JM DINODOPOIHNMDORB@® >CPM>C

Z +<I QN I<OPM@

$B63@ %:=BP&BA

Z $G<NC=<>F"GJJF =<>F DI ODH@ OJ B@O HIM@ DIAJMH<ODJI <=JPO KM@N@I0O

Z $IM@NC<?JRDIB"CDION <O RC<O RDGG C<KK@I| G<O@M DI OC@ NOJMT

Z MIGIJBP@"< >C<KO@M =@AIM@ OC@ NOJMT @Q@I| =@BDIN*"PNP<GGT BDQDIB =<>}
Z #KDGJIBP@"< >C<KO@M <AO@M OC@ NOJMT @I?N*KMJI=<=GT O@GGN RC<0O C<KK@

#S@M>DN@

ICJIN@ TJPM JRI NCIMOINRIN@ < NOIJMT TJPM DINOMP>0OJM C<N <NNDBI@? 3N@ @S<HKG@N AMJH
<KKGD><=G@
5C<0 C<KK@IN <O OC@ =@BDIIDIB JA OC@ NOJMT
5Ca@M@ ?J@N OCDN NOJMT NO<MO =@BDIIDIB HD??G@ @I?
5C<0O KMJ=G@HN ?J OC@ >C<M<>0@MN C<Q@ 5C<0O DN OC@ >JIAGD>0O DI OC@ NOJMT O
5C<0 C<KK@IN =@><PN@ JA OC@N@ KMJ=G@HN
5C@I| ?J OCDIBN >C<IB@ =@><PN@ JA OC@ KMJ=G@H
5C<0 C<KK@IN DI OC@ HD??G@ JA OC@ NOIJMTMOC@ >GDH<S
&JIR ?J OC@T ?@<G RDOC OCDN







%7<B =4 +73B/@@73 /<2 7/:=5C3

.MIN@ AD>0DJI DN < NOJMT RMDOO@!I DI OC@
I<MM<OJM H<T JM H<T 1JO =@ < >C<M<>0@M
2C@M@ <M@ OCM@® tiwiziw (PoV) R@
2@N>MD=@ RMDODIB <N =@DIB DI OC@ ADM
K@MNJI

7@ABBA=<

$DMNO K@MNJI .J4 PN@N KMJ)JReNUE Poi@
<|? we

Z 5C@I TIP M@<? < K<NN<B@ RMDOO@I| DINANEVINA KI2biNG MIND?@ RC@<R@MNJIIb
N@@DIB OCMJIPBC OC®ION F ®C<D OC@T OCDIF N@@ RC<O OC@TN@@ <I? FIJR
FIIR

Z 2C@trengthJA ADMNO K@MNJI DN DI OC@ R<T DO NC<M @N@RERXCCE @INDOT
I<MM<OJM A@ERNE® NKJII? OJ @Q@ION <GJIB RDOC OC@H

Z 2C@veaknessJA ADMNO K@MNJI DN DON G<>F JA NDBIDAD=XGT PIABNRG<QDOCH
I<MM<OJM FIJRN R@ B@I© DIOJ OC@ C@<?N JA JOC@M >C<M<>H@MENRCIGCM@ I@<
N@@ RC<O OC<O I<MM<OJMING@ID FREaC-diisN@ DN BJIDIB JI <MJPI? OC@H JM @Q@
OC@ I@SO =@1? DI OC@ MJ<? 2C@ ADMBNFKIREGIENBMIIAC3IE QCEDINTDN
GDHDO@?

Z 5 MDO@MN O@1? OJ PN@ ADMNO K@MNJI RC@1 OC@T R<IO OXNI@T @HJIODJI<G I
K@MNJI<G I<KMM<ODQ@ JM RC@I OC@T R<IO PN OJ FIJR OC@ I<MM<OJM DIODH<O@

F/:>:3

_'>JPG? KD>OPM@ DO 'C<Q@ < C<=DO JA DH<BDIDIB OC@ >JIQ@MN<@R@®IS@PR@IXD| HT A
OC@ <A@ ,<KJGDO<DI 0J C<Q@ <I <K@MDODA <I? R<O>C OC@ @Q@IDIB >MJR? JIOC@ JPCGC
&@HDIBR<Nbhe Sun Also Rises

(31=<2 YB@A=<%

1@>J1? K@MNJI .J4 PN@N KMJIJptw, gD ? yourself



2;.9%<9.
5C@I TIP M@<? < K<kNN<B@ RMDOO@I DI N@ =0 DRA@Z IR RBPIO®O @M DN O<GFDIB ?DM@>0GT |

Z 2C@trengthJA N@>J1? K@MNJI DN DI < ?2DM@>0 >JIl@>0DJI RDOC I<MM<OJM <I? M@<
M@<?DIB N@>JI? K@MNJI TIP A@@G <N DA TIPbM@ C<QDIB < >JIQ@CMNDRJI RDOC
@NK@>DAHIODO @ RC@I OC@T <M@ BDQDIB DINOMP>0ODJIN

Z 2C@veaknessIA N@>J1? K@MNJI DN OC<O DO GDHDON OC@ <P?D@I>@ =T H<FDIB DO
O<GFDIB OJ JIGT JI@ K@MNJI 'O ><I >M@<0@ < NOM<IB@ _?M@<HT OJI@ OC<O H<T
NOM<IB@ 'O ><I <GNJ A@@G <BBM@NNDQ@ JM <>>PN<OJMT

Z 5 MDO@MN H<T PN@ N@>J1? K@MNJI RC@I OC@T R<IO OJ O<6BQRBM@>0OGT OJ JI@
DINOMP>0ODJIN JM >M@<0@ < ?M@<HT JM H@?DO<ODQ@ K<NN<B@

F/:>:3A

_7JP C<Q@ =M<DIN DI TIPME@<Q@ A@ @O DI TIPVIPNSIRA@@M TIPMN@GA <IT ?DM@>0DJI
>CJIN@IFbM@ JI TIPM JRI 1? TIP FIJR RC<O TJP FIJR® AMIE@RNAD, the PlacesouOll
Go!

_7JP <M@ R<GFDIB OCMJPBC < AIM@NO\ 'O DR K@@=@2AG\@@KGT <I? NGJRGT <N TJP GDN
OC@ AJM@NO NJPI?N <MJIPIPTI@<M OC@ NJPI?N JA G@<Q@N PI?@MAJJIO <N TIBRAJGGJR O
ADI? < A<GG@I GJB\NDO ?JRI" H@?DO<ODJI N@QLP@I>@

_5C@I TIP ADGG JPO OC@ AJMH PN@ < K@I>DG" DINOMP>ODJIN

)67 @2 IDA=<%

2CDM? K@MNJI .J4 PN@N KMJISréNIEeDIE@ems<I? their <I? JHDON _'"

Z <l =@ omniscientJMimited omniscient

Z 5C@I TIP M@<? < K<NN<B@ RMDOO@I DI OCDM? K@MNJI TIP @SK@MD@I>@ < K@M
N@@DIB <I? <GG FIJRDIB OCDM? K@MNJI I<KMM<OJM ><IN@@ K<NO KM@N@IO <I?
<GNJ FIJR RC<O@Q@M <IT >C<M<>0@M FIJRN <N R@GG <N CJR OC<0 >C<M<>0@M
C<Q@ < APGG QD@R JA RC<O@Q@M DN DI AMJIO JA =@CDI? =@ND?@ <=JQ@ JM =
OC@T><IN@@ OC@ @IODM@ N>@I@ 2CDM? K@MNJI DN <GG <=JPO A<>ON

Z 2C@trengthJA OCDM? K@MNJI DN DON <=DGDOT 0OJ =@ DIAJMH<ODQ@ 'O N@@N <G
OCDN RDOC OC@Mar@ MO ?J@N 1JO PN@ OC@ _" QJD>@ DO A@@GN J=E@>0DC

Z 2C@veaknessJA OCDM? K@MNJI DN DON G<*BNJA DIRND&IT DIAJMH<ODJI <I? OCPN
O@GGN PN GDOOG@ <=JPO @HJOQJI@? AGRWEDIBN: 6J0O <=JPO OC@ N@OODIB <I?
@Q@ION <I? 130 HP>C <=JPO OC@ CPH<I I<OPM@ JA OC@ >C<M<>O0@MN RC<O OC@
OC@T KG<I0J 23 1@SO

Z 5 MDO@MN O@I1? OJ PN@ OCDM? K@MNJI RC@I OC@T R<IO OJ RMDO@ J=E@>0DQC(
@HJODJI<G JM =D<N@? +P>C >JGG@B@ M@N@<M>C <I? KMJA@NNDJI<G RMDODIE
1?7 1J0@ OC<O OC@M@ <M@ < IPH=@M JA NP= AJMHN JA OCDM? K@MNJI TJP H<T C(
OC@N@ DA TJP NOP?T >M@<0ODQ@ RMDODIB



726;7/ %2.> *99 *:2= *B- 2*470<.
F/;>:3

_2C@ N@GG@M JA GDBCOIDIB MJ?N <MMDQ@? EPNO <C@<? JA OC@ NOIMHJR@ ><H@ <GJ
'GGDIJDN DI OC@ G<O@ >GJIP?NH&BFEEB/BEBFI>@N JQ@M CONHNGBRPGEP®! |JO NJ A<M =<>F
Q<NO GDBCOIDIBN NOJHK@? OC@ @<MOC 1JH@RC@M@ < NOJMH GDF@ <BM@<0 =@<NQ
?2@ID@7?° AMJH 0<T M<NSviENhing Wked This \&y Comes

#S@M>DN@

ICJIN@ TIPM JRI NCIMOINRIM@ < NOJMT TJPM DINOMP>0JM C<N <NNDBI@? 3N@ @S<HKG@N AMJH
<KKGD><=G@
5C<0 OTK@ JA I<MM<OJM ?J@N OCDN NOJMT C<Q@ NO K@MNJI 1?7 K@MNJI M? K@MNJI
%DQ@ ORJ @S<HKG@N OC<O NCJR OC@ KJIDIO JA GB@RNA OC@ I<MM<OJM
'N OC@ I<MM<OJIM < >C<M<>0@MaIN QC@ NOJIMT 7
'AOC@ I<MM<OJM DN M? K@MNJI DN DO JHIDN>D@10 JM GDHDO@? JHIDN>D@ID #SKG<DI
5CJ DN <M@ OC@ H<DI >C<M<>0@M N
5C<0 JOC@M >C<M<>0@MN <M@ DI OC@ NOJIMT

5 MDO@ < =MD@A KGJO NPHH<MT JA RC<O C<KK@IN DI OC@ =@BDIIDIB OC@ HD??G@ <I?
H<MFN

7/:=5C3

"D<GJBP@ DN OC@ O<GFDIB >C<M<>0@MN ?J ,<MM<ODQ@ DN @Q@MTOCDIB JOC@M OCx<I
"D<GIBP@ ><I <GNJ =@ JI@ >C<M<>0@M O<GFDIB OJ OC@HN@GA JM OCDIFDIBMOCDN DN DI
Z #S<HKG@ JA NKIJF@I| ?D<GJBP@ ,<OC<I| R<GF@?.@BPBEJ R OBV 'LPDO OCDN
NOPKD? =<NF@0O=<GG O@<H "
f 2CDN OTK@ JA ?D<GJBP@ <GHJNO <GR<TN C<N LPJO<ODJI HKMFN <MJPI? O
Z #S<HKG@ JA DIO@MI<G ?D<GJBP@ !TIOGMD+ KHP@IMI@YY deams?
f 2CDN OTK@ JA ?D<GJBP@ DN JAO@I DI DO<GD>N

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KO@IQ ANMB® 1 The Wrd on College Reading andrifihg
=T I<KMJG PMI@GG (<DR@JIDLP@ <=DI 1PN<|.@NUI@GHFE@MIG@ 0IN@Q@<M
RCD>C DN GD>@IN@? PI?7@M <D>@I>@ ?<KO@? =T GGDNJI )DGB<IIJI



https://openoregon.pressbooks.pub/wrd/chapter/point-of-view/
https://creativecommons.org/licenses/by-nc/4.0/
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"327/ BB@70CB7=<A

Z 5 <0@M ?MJK DI < ?<|1?@GBEIKG@@RCOBPG@D>@IN@ 2 PI?@M _*D>@I1>@



https://flic.kr/p/4NqD86
https://www.flickr.com/photos/photophilde/
https://creativecommons.org/licenses/by-sa/2.0/

=E B= 7A1CAA %@3A3<B IEB3@3

7TA1CAA 7</17BB@@3 7@1:3

KINND=G@ R<TN OJ AIMH < GDO@M<ORMECH MBI
K<MOD>DK<IO DI < GDO >DMBE@ (O<El< ?DA.J el

RIMF DI < GDO >DM>G@ OC@! @<>C K<MOD
JI@ IM HIM@ JA OC@ 10P?T %PD?@ LP@NO
JIOC@H DI?@K@1?@I0GT =@AIM@ B@OODIE
JOC@M H@H=@MN JA OC@ >DM>G@ 1JH@
H@H=@MN JA < GDO >DM>G@ <M@

Z Questioner:2CDN K@MNJI @DOC@M R ik
<INR@MN N@Q@M<G >JHKM@C@INDJI LP@NODJIN
<=JPO OC@ M@<?DIB 2C@T NCJIPG? C<Q@ < >G@<M D?@< <=JPO OC@ <INR@MN 2
OC@DM LP@NODJIN <I? G@<? < ?DN>PNNDJI <=JPO OC@H 2C@ LP@NODJI@M H<T F
AIM JOC@M H@H=@MN JA OC@ >DM>G@ RDOC OC@DM LP@NODJIN KMDIO@? JI DC

Z Character expert: 2CDN K@MNJI ?@ADI@N RCJ OC@ H<EJM >C<M<>0@MN <M@ <I? ?@
>C<M<>0@MN 2C@T >CJIN@ <?E@>0ODQ@N <I? LPJO<ODJIN OJ NPKKIJMO OC@DM L
R<IO OJ =MDIB < C<I?JPO RDOC KD>0OPM@N JM ?M<RDIBN JA OC@ >C<M<>0@MN OJ

Z Summarizer: 2CDN K@MNJI >M@<O@N < NPHH<MT JA OC@ KGJO OJ NC<M@ RDOC OC
HDBCO >CJIN@ < ODH@GDI@ < I<MVZO@Q®@2®M GRNC <N < R<T OJ NPHH<MDU@ R
C<KK@IN DI OC@2R@IVMADBCO R<IO OJ =MDIB < C<I?JPO RDOC OC@DM ODH@GDI@ .
0OJ NC<M@ RDOC JOC@M BMIPK H@H=@MN JM OC@T HDBCO R<IO OJ KM@K<M@ <

Z Clarifier: 2CDN K@MNJI DN M@NKJIND=G@ AIJM @SKG<DIDIB NJH@ >C<GG@IBDIB LP.
OC@ BMJPK 2C@ O@<>C@M HDBCO <NNDBI NJH@ KCM<N@N OC@ BMJPK HDBCO :
>G<MDAD@M HDBCO >CJIN@DP@OMIRONDARAC@T NCIPG? =@ <=G@IP@SKG<DI O
N@>ODJIN PIODG @Q@MTJI@ DI OC@ BMJPK PI?@MNO<I?N OC@H

Z Extender: 2CDN K@MNJI BJ@N =@TJI? OC@ NOIJMT DON@GA 0OJ PI?7@MNO<I? DO 2C@
M@N@<M>C OGRGIPA@IN OC@ ODH@ K@MDJ? RC@I OC@ NOJMT R<N RMDOO@!
OCDIF <=JPO R<TN OC@ NOJMT >JI|@¥ONERNDIKW@?D>0DIB RC<O RDGG C<KK@I <
OC@ NOJIMT @I?N 2C@DM BJ<G DN OJ C@GK OC@ BMJIPK PI?@MNO<I? OC@ NOIJMT
K@JKG@ ><I O<F@ OC@ MIGE@RIAGSQ@D IN@WMG? AJARDNE@IAOCDIBN

'‘ATIP >CJIN@ OJ >JHKG@O@ OC@ NOP?T BPD?@ DI < GDO >DM>G@ H@@O DI TIPM BMJPK



2;.9%<9.

7JPM O@<>C@M H<T KM@A@M TJP OJ ?DN>PNN OC@ M@<?DIB DI TIPM >DM>G@ OC@I PN
NOP?T BPD?@ JM OC@T H<T KM@A@M TJP OJ >JHKG@O@ OC@ NOP?T BPD?@ <N K<MO JA
?DN>PNNDJI

%AB3@ %@3A3<B/B7=<

2 KM@K<M@ < KINO@M KM@N@10<0ODJI < BMJPK RDGG RJIMF DI < NDHDG<M R<T OJ OC@ (
NCIPG? C<Q@ < NK@>DAD> EJ= RDOCDI OC@ BMJPK #<>C K@MNJI NCIPG? =@ M@NKJIND=!
>M@<ODIB <I <OOM<>0DQ@ QDNP<G OC<O @SKG<DIN NJH@ <NK@>0 JA OC@ NOIJMT N@O
H@<IDIB N <BMJPK ?@NDBI TIPHMIGBIRDB <IT NK@>DAD> M@LPDM@H@ION TIJPM O@<>C
7JP H<T >CIJIN@ OJ KM@N@IO TIPM KINO@M Q@M=<GGT OJ OC@ >G<NN JM NDHKGT NC<M
@Q@MTJI@

(:723A6=E %@3A3<B/B7=<

7JP HDBCO R<IO OJ ?J OCDN OTK@ JA KM@N@10<ODJI DI?DQD?PHBGCD @M FI@ M P BEMIPK
KMJIQD?@ < =<ND> NGD?@ NCJR AJM TJP OJ >JHKG@O@ '>GP?@ KD>OPM@N ] <GR<TN M@|
AIM @Q@MT KD>OPM@ ] <I? LPJIO@NM@NMIDC RIRMNED?@NCJIR OJ OC@ >G<NN <I? @SKG
NGD?@ 2CDN DN < BM@<0O JKKIMOPIDOT OJ =@ >M@<ODQ@



=E B=,@7B3/ ==9'3 D73E

=JJF TIPbQ@ M@<? <I? 0J NCJR TIPM PI?@M
OC@ <PBOINDI OC@H@ N JM KPMKIN@ =JJ
NCJIPG? =@ =JOC DIAJMH<ODQ@ RC<O OC@
<I? K@MNP<NDQ@ RCT < M@<?@M NCORGED
OCDN =JJF 'O NCJPG? DI>GP?@ =JOC <I J=E@
NPHH<MT <I? TIPM K@MNJI<G >JHH@ION <I?
J=N@MQ<ODJIN

7JP ><I PN@ OC@N@ DINOMP>ODJIN AJIM M@QD@RDIB <IT FDI? JA GDO@M<OPM@ JM D@SON I1JC
7JP ><I <GNJ PN@ OC@N@ DINOMP>0ODJIN <N < NO<MODIB KJDIO OJ >M@<O@&@M@IQD@R OC<O I
?@GDQ@MT HI?@G < KM@N@10<ODJI BMIPK KM@N@I0<ODJI JM JOC@MN

2C@ AJGGJRDIB DN <l JPOGDI@ OJ C@GK TIJP KM@K<M@ A2N@I Y RQIEER RPEG/I@¢ER2@ A
K<M<BM<KCN

| <B@=2C1B7=<

2C@ DIOMJ?P>0DJI K<M<BM<KC KMJQD?@N =<ND> DIAJMH<ODJI <=JPO OC@ =JJF <I? BDQ@!
M@KJIMO RDGG =@ <=JPO GJIB RDOC < NO<I?<M? @NN<T DIOMJ?P>0DJI DI>GP?@

2DOG@ <I? POCIM

.P=GD><0ODJI DIAJMH<ODJI KRacBNE@M JA K<B@N

%@IM@

MD@A ?@N>MDKODJI JA >C<M<>0@MN

MD@A KGJO NPHH<MT N@IO@I>@N

=2G W@5@>6A

2COM@ <M@ ORJ H<DI N@>ODJIN AJM OCDN K<MO 2C@ ADMNO DN <l @SKG<I<ODJI JA RC<!
NPHH<MT 2C@ N@>JI? >JIO<DIN TJPM JKDIDJIN <=JPO OC@ =JJF <I? CIJR NP>>@NNAPG DO |



2;.9%<9.

I (C;;/@G
$IM AD>0DJI JIM JOC@M >M@<0ODQ@ RMDODIB

.MIQD?@ =MD@A ?@N>MDKODJIN JA OC@ N@OODIB OC@ KJDIO JA QD@R RCJ O@!
>C<M<>0@M N <I? JOC@M H<EJM >C<M<>0@MN 'A OC@M@ DN < ?DNODI>0 HJJ? IN
R@GG AIM @S<HKG@ BGJJH <I? ?JJH EJTAPG ><GH O@IN@ HTNO@MDJPN @O>

%DQ@ < NCIMO J=E@>0DQ@ KIQDRBHIEE TH<EIM @Q@IONNFEDEES=IHFb
M@NJGPODJI

D/:C/B7=<

' OCDN N@>ODJI TIP @SKGIM@ <I? LP@NODJI OC@ =JJAD OB KB IKONDIEN =PO =@
NPM@ OJ @SKG<DI <I? NPKKIMO OC@H RDOC @S<HKG@N AMJH OC@ =JJF

I L::CAB@B7=< F>=A7B=@G/5/@6

"@ADI@ JM @SKG<DI OC@ H<DI GDO@M<MT @G@H@IO N DI OC@ =JJF 1JH@ LP@NODJIN T.
5 @M@ TJP HINO NOMP>F =INFCL M Q@O GIKH@IO JM PN@ JA >C<NCO@FMNDYK@®N 5
N@OODIB HINO H@HIM<=G@ OJ TJP "J TIP A@Q@G OC<O >JIAGD>0 ?MJQ@ OC@ KGJO 5CD:
*DO@M<OPM@ TJIP C<Q@ NOP?D@? R<N HINO KDQJO<G DI OCDN =JJF

L% 3@AC/ATB/@5@>6

#SKM@NN RC@OC@M < M@<?@M NZIRGZIUAINPEHb1IH@ LP@NODJIN TIJP HDBCO R<IO C
>JIND?@M

Z "D? OC@ <POCJIM <>CD@Q@ CDN JM C@M KPMKIN@ $JM @S<HK®@E TR OCDN DN <
A@@G OC@ HTNO@MT <I? O@INDJI

Z 'NOC@ RMDARIB@MR@ KIR@GMAPGO?B&<PODAPG

Z 5C<0 <M@ OC@ NOM@IBOCN <I? R@<FI@QNN@N JA OC@ =JJF

Z 5C<0 DN TJPM JQ@M<GG M@NKJIN@ OJ OC@ =JJF "D? TJP ADI? DO DIO@M@NODIB

Z 5JPG? TIP M@>JHH@I? DO OJ JOC@MN 5CT JM RCT 13O

| L =<1:CA7=<

JI>GP?@ =T KPGGDIB TIPM OCIJPBCON OJB@OC@M DIOJ < NO<I?<NIP HXFGRNDRKKM<BM<K
OJ N<T RC<O DHKM@NNDJI OC@ =JJF G@AO TJP RDOC JM CDBCGDBCO RC<O TJP R<IO TJPN

"327/ BB@70CB7=<A

Z 5CJ 5C<0 5Ca@M HIC<H@? C<NENIGD>@IN@? PI?2@NGD> "JH<DI *D>@I>@



https://pxhere.com/en/photo/1458167
https://pxhere.com/en/photographer/767067
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1@0O0DIB DN RC@M@ OC@ <>0ODJI DI OC@ N(
2COM@ <M@ ORJ H<DI FDI?N JA N@OODIBN

g Y

%@I@M<G 1@00DIB OC@ G@NBI@E
ODH@ <I? KG<>@ DI RCD>C < NOJMT (

KG<>@"0C@ OC@ JQ@M<GG ODH@ #AF

f @B NOJMT H<T =@ N@O DI o™
@<MGT OR@IOT ADMNO >@IOPMT DI < NH<GG OJRI DI OC@ DIO@MDJIM JA N

f @B #PMIK@ DI =@OR@ @ | IMGRERI 5
1K@>DAD> 1@00DIB OC@ @S<>0 ODH@ <I? KG<>@ DI RCD>C < NK@>DAD> K<MO J.

f @B 'I<N>@I@ DI < QCHWNDNO@MN <M@ DI OC@DM K<M@IONb ><M ?MDQI
N>CJJG

f @B <OOC@ >IMI@M =@OR@@I| ORJ =PDG?DIBMNNZQRNF J| , @R 7

)63;3

2C@QH@ DN OC@ H@QybuiB @O0 JA < ROGMIC@H@ DN 1J0 BDQ@I OJ M@<?@MN ?DM@>0C
NJH@OCDIB OC<O M@<?@MN HPNO ADBPM@ JPO JI OC@DM JRI

Z #S<HKG@ < OC@H@ JA < NOIJMT H<T =@ PIM@LPDO@? GJQ@ GJUAWIURIH@JI@
0OC<0 GJQ@

Z #S<HKG@ 2C@ OC@H@ JA < NOIMT H<T =@ JQ@M>JHDIB BM@<0 J=NO<>G@N OJ N

Z #S<HKG@N _GJQ@ ' _A<HDGTBHRG@T<QDJIPM DI R<MODH®@ °

2C@H@ DN < H<EJM >JI>@KO OC@ RMDO@M R<ION OJ @SKGJM@ RDOC OC@DM RJIMF 'O D!
D?@< OC<O <IT K@QMNJI >IPG? PI?7@MNO<I?
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%@=0:3;A E7B6)63;3

Z &<Q@ TJP @Q@M C<? <C<M? ODH@ ADI?DIB _OC@ OC@H@ DI < NOIJMT
Z &<Q@ TIJP @Q@M M@>@DQ@7? < KJIM BM<?@ JI <I <INR@M JM <NNDBIH@IO <=JPO C

'KIN@ OCDN QJO@ OJ HT NOP?@ION <I?'B@O < GJO JA C<I?N PKJQ@M OC@N@ LP@NODJ
OC@M@ <M@ OCM@ @ H<DI M@<NJIN RCT NOP?@ION C<Q@ OMJIP=G@ RDOC OC@H@

10P?@ION RDGG =@GD@Q@ OC<O OC@M@ DN _Ji@ OC@H@ DI < NOIJMT

f 2CDN DN < KMJ=G@H RDOC OC@ RJIJM?DIB JA < LP@NODJI 2C@M@ ><I <I? RI
KINND=G@ OC@H@NTI@ NP@WDDJI H<T =@ <NFDIB RC<O DN _OC@ HJNO
NDBIDAD><IO OC@QH@ "<A®MDIDAKINND=DGDOT

10P?@ION H<T A@@G OC<O OC@T <M@ RMJIB <=JPO < OC@H®@

f N GJIB <N DO DN < M@<NJI<=G@ KINND=DGDOT OC<O HINO K@JKG@ >JPG"
IJO _RMJIB~

f 3IG@NN TJP OCDIF OC<0O < H<EJM OC@H@ DI _%JG?DGJ>FN <I? OC@ 2CM@(
_DIO@MM<>D<G H<MMD<B@N " TIP <M@ KMJ=<=GT |1JO RMJIB

e PO RCJRJPG? OCDIF OC<O <=JPO _%JG?DGJ>FN" 'A TJP <M@ OCDIF
<M@ KMJ=<=GT ADI@ OJ @SKGIJM@ DO

10P?@ION H<T IJO AJ>PN <KKMJKMD<O@GT JI JIGT JI@ OC@H@ OC<O OC@T C<Q@
NDBIDAD><IO OCMJPBC OC@DM JRI PI?7@MNO<I?DIB DINO@<? A@A® KxDTLMNR H:
DIOJ OC@DM <NNDBIH@IO <=JPO OC@ OC@H@ DI < BDQ@! NOIMT

f N RDOC <IT <NNDBIH@IO < ?DN>PNNDJI JAOC@QH@ |@@?N CI@@HMIAD@?
D?@< <I? >JC@NDQ@ DI OC<O DO KMIQ@N JIGT OC<O H<DI D?@<

e OC@H@ <=JPO >CDG?CJJ? KIQ@MOT OC<O HDBCO >JH@ JPO JA _~
+<0>C %DMG" NCJIPG? 13O DI>GP?@ ?<IB@MN JA MI<?R@IADNCDG?M
JA >JG? PKJI OC@ HDI? <I? K<M@IO >CDG? M@G<ODJINCDKN 3IG@!
PN@ @<>C JA OCIN@ OJ KMJQ@ OC<0O >CDG?CJJ? KIQ@MOT

#S@M>DN@

ICJIN@ TIPM JRI NCIMOINGRIN@ < NOJMT TJPM DINOMP>0OJM C<N <NNDBI@? 3N@ @S<HKG@N AMJH
<KKGD><=G@
5C<O DN OC@ B@I@M<G N@OODIB JA OC@ NOJMT
ICJIN@ ORJ N>@I@N <I? ?7@N>MD=@ OC@ NK@>DAD> N@OODIB AIM @<>C N>@I@ H<MI
&JR HP>C ?D<GJBP@ DN OC@M@ DI OCDN NOJMT
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%DQ@ ORJ @S<HKG@N JA OC@ HINO AM@LP@IO MBGIBP@ DI OC@ NOJMT
‘N OC@M@ DIO@MI<G BINGIBP@ 7

5C<O OC@H@ ?J TIP N@@ DI OCDN NOJMT %DQ@ < A@R @S<HKG@N JA CIR OC@ OC@H(
TIP H<MFEN

"327/ BB@70CB7=<A

Z +JOD@ 1>@I@N $DGH <>F?MJK $M@EDJOTO.DN GD>@IN@? PI2@@<ODQ@
IJHHJIN 8@MJI*D>@1>@
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@ND?@N >GP@N OJ C@GK TIP ?@O@MHDI@ OC@ K<OO@MI IM B@IM@ JA < M@<?DIB N@(
TJP ADBPM@ JPO OC@ H@<IDIB JA NK@>DAD> RIM?N OC<O <M@ PIA<HDGD<M OJ TJP &@M
>JHHJI

Definition/Explanation Clues NJH@ODH@N OC@ H@<IDIB JA < RIM? JM KCM<N@ DN BD(
<AO@M DON PN@

#S<HKG@&SD?@MBIT@ <MO JA KM@ KADIBIBIREPRIODIB OC@ NFDIN JA <IDH<GN
@NK@>D<GGT Q@MO@=M<O@N AJM ?DNKG<T JIMENMJIKRZRM KHBNHEN @PNOP?1
>PM<OJMN

Restatement/Synonym ClueNJH@ODH@N < RIM? DN KM@N@I0O@? DI < NDHKG@M R<T
#S<HKG@ KIMB ?@<? <IDH<GN C<N =@@I| < ?M@<H JA 10@?HRDOIMC®=J?T
Taxidermy Though the Ages@ Q@M NDI>@ CDN K@O NI<F@ ?D@? RC@| 10@??D@ R<N M
&@ NODGG HDNINGBT 9v>@

Contrast/Antonym Clues NJH@ODH@N OC@ H@<IDIB JA < RIM? DN >G<MDAD@? =T KM
RIM? JM KCM<N@ JKKIJNDO@ JA DON H@<IDIB

#S<HKG@ *DOOG@ 10@??D@ R<ICEBDR@OIBNBON@RBH2=PO OC@ M@NO JA OC@ A-s
KM@A@MM@? < OMDK OJ OC@ 8JJ OJN@@ GDQ@ <IDH<GN

Infer ence/General Context CluesNJH@ODH@N OC@ H@<IDIB JA < RIM? JM KCM<N@ DN
NPMMJPI?DIB N@IO@I>@N JM HPNO =@ DIA@MM@? JM DHKGD@? =T OC@ B@l@M<
#S<HKG@ 5C@I| 10@??D@ ADI<GGT BJO OC@ >SDX@VHDPRRORPIE@@ R<N Q@MT
@S>DO@7? &@ @Q@| ABRI? AINBRAOC<0 GJIF@? @S<BSGT GBH@ +(WNO OCDIF °
C@ @S>G<DH@? OJ CDN K<M@IGN$<A@R<MEOPAIPG? NODGG O@<N@ OC@ ><O
?JB RDOC CDH

Punctuation OC@ >JMM@>0 PN@ JA KPI>OP<ODJI C@GKN < M@<?@M B@O OC@ H@+
JM OCJIPBCO *DF@RDN@ DI>IMM@>0GT KG<>@7? JM HDNNDIB KPI>OP<ODJI NJH@C
?DA@M@IO <1? DI>JIMM@>0 H@<IDIB <>MJNN

#S<HKG@

+DNNDIB KPI>OP<ODJI 'N DO ODH@ OJ @<0O %M<I?H<

IIMM@>0@7? 'N DO ODH@ OJ @<O %M<I?H<

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KZ@NAMIHOO@MIN <I? JIO@SOIE\@td Learn Like
a Pro! =T .CTGGDN ,DNNDG< RCD>C DN GD;@IN®2@IP@V L<KO@? =T GGDNJI
)DGB<IIJI *D>@IN@7? PI?7@M <,! *D>@I>@



https://openoregon.pressbooks.pub/collegereading/chapter/lesson-3-3-patterns-and-context-clues/
https://creativecommons.org/licenses/by/4.0/
https://creativecommons.org/licenses/by-nc-sa/4.0/
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'l <2?DODJI OJ PNDIB M@<?DIB >JHKM@C@INDJI NFDGGN NP>C <N
KM@?D>0MBGFDIB 0J OC@ O@SO0 " NFDHHDIB < 0@S0=JJF = @AIM@
M@<?DIB <I? 1JODIB K<OO@MIN <I? >JI0O@SO >GP@N <IJOC Cidiii<cr®
><GG@? _>GIN@ RBEWBKAPG 2CDN DN KIKPG<M RDOC CDS@M<OPME
DINOMP>0JMN COR@Q@RGGN DIQIGQ@? DI >GIN@ M@<2DIBEVa
<KKGD><=G@ 0J <IT >JHKG@S M@<?DIB <NNDBIH@IO |

)7B:3A

2DOG@N AIJM NO<MO@MN K<MOD>RBAMEG HIA DIAGESADPI RC<O OC@ H<DI D?@< JM OC@N
@S<HKG@ < =JJF <=JPO _2C@ &DNOJMT JA OC@ 0JH<I #HKDM@" PNP<GGT BDQ@N TJP EPN
OC@ 0JH<I #HKDM@

2CDN DN 1JO PNP<GGT OMP@MRRGFPV@MAD>0DJI AJM RCDBN D@ M@T>@) >JHKM@C@IND,
$IM @S<HKG@ _10JMT JA=<T&dR@ !CIKDI RCDG@ DO HDBCO N@@H OJ =@ NJH@OCDIB <=,
<GNJ NPBB@NON DO DN <=JPO NJH@OCDIB JOC@M OC<I < >GJ>F OD>FDIB <R<T N@>JI?N <I*
DN

CB6=@

+<IT K@JIKG@ <M@ A<HDGD<M RDOC 10@KC@]I )DIB RCJ RMDO@N DI OC@ CIMMJM B@IM@
OC@ M@<?@M FIJR OJ <IOD>DK<O@ <I? KM@?D>0 < CIMMJIM NOJMT RDOC < GJO JA KGJO (
CIMMD=G@ R<TN .M@?D>0DJI C<N =@BPI

)IJRDIB <=JPO OC@ M@H<DIDIB @G@H@ION"KGJO >C<M<>O0@MN <I|? N@OODIB*"C@GK OCC
H@<IDIB @IJPBC OJ =@ <=G@ OJ ?DN>PNN OC@ OC@H@ JM OC@H@N JA OC@ RIMF RDOC |
NPKKJIMO Ni@i>GPNDJI

<43@3<13

5@ ><1?J>GIN@ M@<7?DIB JA NH<GG K<NN<B@N DI?DQD?P<G N@IO@I>@N <I? @Q@| NK@
><M@APG <O0O@I0ODJI <I? OCIJPBCO C@GKN < M@<?@M _M@<? =@OR@@I| OC@ GDI@N" RC(
NO<O@? RC@I OC@H@N <M@ DIA@MM@? M<OC@M OC<I| @SHKfex&i@? JPOMDBCO 2CDN DI



2:.9%<9,

“?DJHN <M@ BJJ? @S<HKBADM®|>@ JM _M@<?DIB =@OR@@| OC@ GDI@N " 2C@T <GNJ @HKGJIT O

NFDGG ><GG@7? H@O<KCJIM >JHK<MDIB ORJ OCDIBN RDOCJPO PNDIB OC@ O@MHN _GDH
5 MDO@ JPO <N H<IT H@<IDIBN AJM OC@ GDNO JA D?DJHN =@GJR <N TJP ><I

Z Y@@K DO PI?@M TJPM C<O

Z -Q@M OC@ CDGG

Z <MFDIB PK OC@ RMJIB OM@ @
Z <DIO OC@ OJRI M@?

Z *DJIIN NC<M@

Z 3BK<>M@@F RDOCJPO < K<??G@

Z #T@N <M@ =DBB@M OC<I TIPM NOJH<>C
Z .POTIPMIIN@ OJ OC@ BMDI?NOJI@

Z )Y @@K TIJIPM NCIPG?@M OJ OC@ RC@@G
Z OPIIDIB JI @HKOT

Z 2JJ H<IT DMJIN DI OC@ ADM@

Z 1KDOODIB DH<B@

Z JMIRDOC < NDGQ@M NKJJI DI CDN HIJPOC
Z 5 DG? BJIN@ >C<N@

Z |G@<M N<DGDIB

Z 5 <GFDIB JI >GJP? IDI@

@ M _<N
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I<MOJJIN @NK@>D<GGT @?DOJMD<G ><MOJJIN <GNJ H<F@
BJJ? PN@ JADIA@M@I>@ NFDGGN $JM OC@ F<MOJJI =@GJR

=@><PN@ R@ C<Q@ NJ H<IT DIA@M@I>@ NF
JPM _C<M? ?MDQ@N " NJ OJ NK@<F =PO @S<
R RDGG =@ < BJJ? M@HDI’)@M JACJIR 0J >J

JAOC@ @G@H@ION

1@0O0DIB

1P=E@>0 RCBQJDIB Ji

$<>D<G @SKM@NNDJI N

/PJO@

+@<IDIB JA LPJO@ DIA@M@I>@

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KZ@NAMIHGIN@ 0@<?DIB AIM *DOEHIwQe Me@rn
Like a Po! =T .CTGGDN ,DNNDG< RCD>C DN GDE@INt®2@IP@V L<KO@? =T
GGDNJI )DGB<IJI *D>@IN@? PI7Z@M X *D>@I>@

"327/ BB@70CB7=<A

Z JJEN =T5 JF<I?<KDBN GD>@IN@? BI?[NX>@
Z (JCI 1IR<MOUR@G?@NV-"RWEE@NDNCD>@IN@? BIT@M'< *D>@I[>@



https://openoregon.pressbooks.pub/collegereading/chapter/lesson-3-4-close-reading-for-literature/
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.P=GD> NK@<FDIB"BDQDIB <l IM<G KM@N@IO<ODJI = @AIM@ < >G<NN JM <IJOC@M BMJPK J.
AJMH JA DIO@M<>0DJI >JHHJI DI @3PRIODBCIGDF@GT =@ <NF@? OJ BDQ@ < KM@N@I0O<ODJ
>G<NN@N <O NJH@ KJDIO <I? TIPM APOPM@ ><M@ @M H<T <GNINDIHIIGM@HOLED> NK@<F
?2@Q@GJIK NFDGGN AJM OCDN AJMH JA >JHHPID><ODJI

.P=GD> NK@<FDIB DN GDF@ K<MOD>DK<ODIB DI >G<NN*NC<MDIB TJPM OCJPBCON D?@<N
OC@ BMJPK 'l JOC@M R<TNKBRR®DQ @@ <FDIB DK@ @®EIB?’NA<I? DI AMJIO JA OC@ >G<NN O.
NK@<F M<OC@M OC<I AMJH TJPM PNP<G N@<0”<I? AJM HINO NOP?@ION OC<O >C<IB@N C
NDOP<ODR IGNJ C<Q@ ODH@ JPOND?@ JA >G<NN OJ KM@K<M@ TJPM KM@N@IO<ODJI <G
><M@APGGT"<I? AJMBBEDIB HIM@ ODH@ OJ RIMMT <=JPO DO <I? @SK@MD@I>@ @Q@! HJI

$D3@1=;7<5 <F73BG

GOCJPBC < A@R K@JKG@ N@@H 0J =@ I<OPM<G KP=GD> NK@<F@MN HJINO JAPNA@@G

<=JPO C<QDIB OJ NK@<F OJ < BMJPK <O G@<NO <O ADMNO 2C@M N3 i @O@LBD NTMIHEC
NO<MDIB <O PN <I? N@@DIB JPMIGR@NIAGRRI@ R@BGTECAIMR@ R<IO OJ N<T JM H@NN PK

2<F@ >JHAIJMO AMJH FIJRDIB OC<0O <GHIJNO @Q@MTJI@ @GN@ DN ?M@<?DIB BDQDIB >G<N
<N TJP <M@ PO TJP ><I G@<MI 0J JQ@M>JH@ TJIPM <ISD@OT <I? KM@K<M@ DI < R<T OC<O
TIJP OCMJIPBC OC@ @SK@MD@I>@ =PO <GNJ G@<?N OJ NP>>@NN DI TIPM KM@N@IO<ODJI
NOM<O@BD@N AIJM JQ@M>JHDIB <ISD@OT RC@I| NK@<FDIB DI KP=GD>

Z Understand anxiety 1DI>@ NO<B@ AMDBCO DNOJOMMEGJ7I®IT OC<O TIPbM@ A@ @GDIE
<ISDJPN GDOOG@ <ISD@OT ><I C@GK HIODQ<O@ TJP OJ KM@K<M@ <I? ?J TIPM =
<NK@>0 JA OC@ KMJ>@NN <I? RIMF OJ JQ@M>JH@ DO ISD@OT DN PNP<GGT RIMN
<I? =PO @<N@N PK JI>@ TIJPbQ@ =@BPI

Z Understand that your audience actually wants you to succeedC@TbM@ 1JO GJJFDIB AJM
A<PGON JM CJKDIB TJPbGG A<DG -OC@M NOP?@ION <I? TIPM DINOMP>0OJMN <M@ J
@I@HZC@T GDF@Q0 @I N@@ TJPM <ISD@OT

Z Reduce anxiety by peparing and practicing.2C@ 1@SO N@>0DJI ?DN>PNN@N OC@ KM@K
KMJ>@NN DI HHM@ ?@0O<DG 2C@ HIM@ APGGT TJP KM@K<M@ <I? OC@ HIM@ JAO(
HIM@ TJPM <ISD@OT RDGG BJ <R<T

Z Focus on what you@rsaying, not how you@rsaying it.)@ @K DI HDI? OC<O TJP C<Q@ D?@<N
OJNC<M@ <I? OCDN DN RC<O TJPM >G<NNH<O@N <I? DINOMP>DJMNENE<BIPO@M@
NK@<FDIB =PO AJ>PN JI OC@ >JIO@IO JA TIPM KM@N@10<ODJI 2CDIF AJM @ S<HK(
TIJP NC<M@ TJPM D?@<N RDOC < AMD@1? XNAIRDSIH@RBEDMK@<F TJPM HDI? 2C¢
N<H@ ><I RIMF RDOC KP=GD> NK@<FDIB DA TJP AJ>PN JI OC@ D?@<N OC@HN@GQ
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Z Develop self-confidenceN TIP KM@K<M@ TJP RDGG H<F@ IJO@N TJP ><I| M@A@M OJ ?
KM@N@IO<OBIM® 1JO BJIDIB B@AIRC<O TJIP R<IO 20@+HIM@ TJP KM<>0D>@ OC@
HIM@ >JIAD?@I0 TIJPbGG =@>JH@

C723:7<3A 4=@ % @3A3<B/B7=<A

.M@K<MDIB <I? 27@GDQ@MDIB < KM@N@I10<ODJI DI >G<NN JM DI =PNDI@NN JM JOC@M N@C
?JRI DIOJ OC@N@ NDS =<ND> NO@KN

I<GTU@ TIPM <P?D@I>@ <I? BJ<GN

.G<I M@ON@<M>CB<IDU® TIJPM >JIO@I10
"M<AO <I? M@QDN@ OC@ KM@N@I0<ODJI
M@K<M@ NK@<FDIB IJO@N

M<>0D>@ OC@ KM@N@I0<ODJI
"@GDQ@M OC@ KM@N@I0<ODJI

(B3> </:GH3- =C@ C273<13/<2 =[:A

5CJRDGG N@@ <I? C@<M TIPM KM@N@IO0<ODJI"<I2BC® M-ROPREBDN <I? OC@OINOMP>O0JI
TJP NODGG I@@? OJ OCDIF <=JPO RC<0O ORRPHBNVEIRIFHBR TIPM OJKD> 'A TIPM OJKD>

M@G<O@N OJ NP=E@>0 H<OO@M DI >G<NN G@>OPM@N <I? M@<?DIBN >JIND?@M RC<O =s<
<GM@<?T C<Q@ <I? =@ ><M@APG 1JO OJ BDQ@ < =JMDIB M@><K JOGRDIBE OEE@IMIBEMEID <?’
CIR@Q@INCJIR CIR TIPM NK@>DAD> OJKD> ADON DI RDOC NP=E@>ON OC<0 C<Q@ =@@! °
@NK@>D<GGT DI OC@ =@BDIIDIB JA TIPM KM@N@IO<ODJI =PO =@ NPM@ OJ AJ>PN JI TIPM

,@R O@MHN <I? >JI>@KON H<T =@>JH@ A<HDGD<M OJ TJP RCDG@ ?JDIB TIPM M@N@<M>C
M@H@H=@M 0OJ ?@ADI@ <I? @SKG<DI OC@H 0J JOC@M NOP?@ION JIND?@M CJIR HP>C @:
RDGG =@ l@@?@? AIM TIPM <P?D@I>@ OJ BM<NK TJPM KJDION ‘A TIPM OJKD> DIQJGQ@N :
H<T KMJQJF@ @HJODJI >JIND?@M TIRMEORD@P@b<I? >CIIN@ TIPM RIRCDIFRM@APGGT

<=JPO TJPM <P?D@I>@ RDGG C@GK TJP ADI? R<TN OJ B@O OC@DM <OO0@IODJI <I? F@@K C

@ NPM@ TJP <M@ >G@<M <=JPO OC@ BJ<GN AJM OC@ KM@N@10<ODJI M@ TJP KMDH<ML
DIAJMH<ODJI BABEIEA AJM < KINDODJI M@ TJP BDQDIB <1 JQ@MQD@R JM < ?7@0<DG@? M@K.
<NNDBIH@IO <I? O<GF RDOC OC@ DINOMP>0JWMABIFHVIBY BIN® i@ @MTOCDIB DI OC@
KM@N@IO<ODJI RC<CCIFPHRIC TIP NRC<O JM?@M TJP N<T DO DI RC<O QDNP<G <D?N TJP |
RC@OC@M TJP PN@ CPHIM JM K@MNJI<G @S<HKG@N <I? NJ AJIMOC

(B3> %:/< '3A3/@16 /<2 $@5/<7TH3=C@ =<B3<B

10<MODIB RDOC OC@ <NNDBIH@I0O <I? TIPM BJ<GN =M<DINOJMH TJPM OJKD> (JO IJO@N JI
N@@H DHKJIMO<IO -AO@I TIPbGG ?J M@<?DIB IM M@N@<M>C OXB@DICO@NKNIRPIAIMH<(
RJIJPG? RDOC <IT M@<?DIB N TJP M@N@<M>C OC@ OJRIRIMNMDOSDMBUKEXX=IRD CIJR HP>C
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>JIO@I0 TIP <M@ B<ONHED® @N OJ FIJR OJJ HP>C <I? OC@I| KD>F JPO OC@ HINO DHKJIMO
N<T OC<I OJ MPNC <C@<? OJ ?M<AODIB OC@ KM@N@10<OD®D <12Q@ @ I 3RB €GO@ VI b

-MB<IDUDIB < KM@N@I10<ODJI DNBNDHMEBIBDIN DI < >G<NN K<K@M <I? PN@N OC@ N<H@
'1OMJ?P>@ TJPM OJKD> <I? NO<O@ TJPM H<DI D?@< OC@NDN BJDIOJHIM@ ?@0O<DG <=JP
>JI>GP?@ TIPM KM@N@10<ODJI *JJF AIM < GIBD><G JM?@M AIJM OC@ NK@>DAD>N DI OC@
=@NO DI >CMJIJGIBD><G ODH@ JM?@M JM RDOC < >B+HRBNKDBIA =41 DINBING DN OJ
K@MNP<?@ OC@ <P?D@I>@ =PDG? PK OJ OC@ NOMJIB@NO M@<NJI .PO NDHDG<M D?@<N
—@OR@@N@DKRIO D?@<N

5CDG@ M@N@<M>CDIB TJPM OJKD> <I? JPOGDIDIB TIPM H<DI KIDION OCDIF <=JPO QDNP<C
KM@N@I0<ODJI GNJ NO<MO OCDIFDIB <=JPO CJR HP>C ODH@ TJP C<Q@ AIGDHDE® KM@NC
TIPMN@GA T@O DI OC@ JPOGDI@ NO<B@

(B3> @/4B/<2'3 D7A3 B63 %@3A3<B/B7=<

3IG@NN M@LPDM@? =T OC@ <NNDBIH@@? DIFR2DFP<GGT RMDO@ JPO OC@ KM@N@IO<ODJ
N@IO@I>@N <I? K<M<BM<KCN &JR HP>C TJP RMDO@ ?@K@I?N JI TIPM JRI G@<MIDIB <I? NK
1JH@ NOP?@ION NK@<F R@GG AMJH =MD@A KCM<N@N RMDOO@I DI <I JPOGDI@ RCDG@ .
RMDO@ N@IO@I>@N JPO2IBNEHI@ME RMJIB RDOC RMDODIB OC@ KM@N@10<ODJI JPO Al
N>MDKO DA OC<O C@GKN TJP =@ NPM@ TJP RDGG N<T RC<O TJP &0@+GGCI"BRNIDAYI<TIP 2,
M@<? AMJH OC@ N>MDKO

7JP ><1® FIJR AJM NPM@ CJR GJIB < KM@N@IO<ODJI RDGG G<NO PHPRGIPP-M@C@<MN@ D
@NODH<O@ OC@ ODH@ RCDG@ ?M<AODIB DO -1 OC@ <Q@M<B@ DO O<F@N ORJ OJ OCM¢
RMDOO@I JI < NO<I?<M? ?JP=G@ NK<>@? K<B@"=PO RDOC QDNP<G <D?N K<PN@N <I? <P?I
H<T O<F@ GJIBEIG@ OCDN DN JIGT < MJPBC BPD?@ TJP ><I NO<MO JPO OCDIFDIB JA<O@!I
KM@N@I0O<ODJI <N OC@ @LPDQ<G@ IR<B&x KENEMD OJ AJPM

,@Q@M R<DO PIODG OC@ G<NO HDIPO@ OJ ?M<AO TJIPM KM@N@IO<ODJI MM<IB@ TJPM Ol
<I? OC@I| >JH@ =<>F OJ DO < ?<T JM ORJ G<O@M OJ <NF OC@N@ LP@NODJIN
Z H'BJDIB JI OJJ GJIB <=JPO HDIJM KJDION 1JPG? OC@ <P?D@I>@ B@O =IM@?

Z"J'C<Q@ BJJ? @SKG<I<ODJIN <I? M@<NJIN AJM HT H<DI KJDION "J'l@@? HIM@ ?<0O
@S<HKG@N 5C@M@ RIPG? QDNP<GA@OBQ@JINO @A

Z H'PNDIB OC@ =@NO RIM?N AJM OCDN OJKD> <I? OCDN <P?D@I>@ 1CJPG?'=@ HJI
DI OC@ R<T'O<GF

Z "J@N DO <GG CJG? OIB@OC@M <I1? AGIR R@GG AMJH JI@ KJDIO OJ OC@ I@SO "J "I
DIOMJ?P>0DJI JM OM<INDODJI RC@I ' NCDAO AMJH JI@ D?@< OJ <IJOC@M
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+7AC/: 72A 7< %@3A3<B/B7=<A

#S>@KO AJIM Q@MT NCIMO DIAIMH<G KM@N@IO<ODJIN HINO KM@N@IO<ODJIN B<DI AM
@SK@>0@? 'A @I>JPM<B@? JM <GGJR@? OJ DI>GP?@ QDNP<GN DI TIPM KM@N@I10<OD]
KINND=G@ OTK@N

JH QDNP<C
| KG<IOJ "

3N@ OC@ <Q<DG<=G@ RE@EROCARIRIIQDMC@<? KMIR@NJIMNGD?@N <AGDK >C<MO JM
2<GF OJ TIJPM DINOMP>0JM <=JPO M@NJPM>@N <I? NJAOR<M@ AJM ?@NDBIDIB TJPM QD

Z |C<MON JM BM<KCN

Z +<KN

Z .CJOJN JM JOC@M DH<B@N

Z 4D?@J >GDKN

Z &<I?JPON JIGT RC@I! |@>@NN<MTMOC@T ><I =@ ?DNOM<>0DIB

Z "@NDBI TIPM QDNP<GN &MW@A REGIET NJH@ =<ND> MPG@N

f 3N@ <NDHKG@ I@POM<G =<>FBMJPI? GDBCO >JGIPM@? =<>FBMJPI
>JGJPM RIMFN =@NO AJM RIM?N < ?<MF =<>FBMJPI? PN@? GDF@ H<O

KCJOJN

+DIDHDU@ OC@ <HJPIO JA O@SO DI QDNP<GN"HIM@ OC<I @DBCO RJN
0JJ HP>C QJD? NDHKGT KM@N@IODIB RIM? JPOGDI@N JA RC<O TJP <N
O0@SO BE@GE&MPBC AJM OC@ <P?D@I>@ OJ M@<?

"JIb O PN@ HIM@ OC<| ORJ KD>OPM@N DI < NGD?@ <I? PN@ ORJ JIGT
>JHK<MDNJI +JIO<B@N <M@ C<M? OJ AJ>PN JI <I? ?DNOM<>0 OC@ QD
N<TDIB 3N@ DH<B@N JIGT RC@! OC@T NPKKJIJMO TJPM RN/@ NEDE& <DL
<N ?@>JM<ODJI

"JIb O KPO < O<=G@ JA IPH=@MN DI < QDNP<G <D? 'ATIP I@@? OJ DGG
PN@ < BM<KC +D>MJNJAO #S>@G ><I H<F@ OC@H AIJM TJP @<NDGT

"JIb O PN@ NJPK@@®ON 3N@ < Q@MT =MD@A M@>IJM?DIB JIGT DA ?DM(
H<DI KIDION

"JIb O PN@ QDNP<G M@INERBEA <N ?DNNJGQ@N NKDIN =JS JPON J
2C@T <M@ ?DNOM<>0DIB 3N@ <IDH<ODJI NK<MDIBGT <I? JIGT DA DO ¢

Z "JlIb O PN@ NJ H<IT QDNP<GN JM HIQ@ OCMJPBC OC@H NJ LPD>FGT OC<O OC@
<OO@I0DJI 0J OC@H M<OC@M OC<I OJ TJP

Z M<>0D>@ TIPM KM@N@I10<ODJI PNDIB TIPM QDNP AG0’NIRP@SERHNGBOC@T </
Z #SKG<DI QDNP<GN RC@I I@@?@7? =PO 1IJO RC@| OC@TbM@ J=QDJPN
Z ) @@KTIPM @QT@N JI TIPM <P?D@I>@ JIGT =MD@AGT BG<I>DIB <O QDNP<GN OJ

Z "Jlb O C<I? JPO < KMDIOJPO JA TIPNR)DNPRENI¥@ NCIPG? F@Q@K OC@DM @T@
AD??GDIB <MJPI? RDOC K<K@M

KINO@MI
NP<GN $J

? RDOC OC

ODIB RIMF

N?N K@M N
1@ N<TDIB

OJ H<F@ <
DR@M AM.
J IEPNIO

PNOM<OG@

D>0GT M@

M JOC@M (
L@GKN H<F

<P?D@I>@

NO<T DIN
N JI TIP DIN
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(B3> %@3>/@3 (>3/97<5 #=B3A

N H@IODJI@? @<MEII@M BJJ? D?@< OJ M@<? TIPM KM@N@I0<ODJI AMIJH < RMDOO @I K<B(
deliverDOJF@ @K TIPM <P7D@&x@iH O DBRIMO<IO OJ H<F@ @T@ >JIO<>0 RDOC OC@H <I?
IIMH<G NK@<FDIB QJD>@"<I? DIPI>EEDN DA TIP F@@K TIPM @T@N JI < RMDOO@| N>MDKO

1K@<FDIB JO@N <M@ < =MD@A JPOGDI@ AIMPIDMBKIO@NO@ECROLIRHA JI DI?@S ><M?N JM }
JA K<K@M5P?@ DHKJIMO<IO A<>ON <I1? ?<O< <N R@GG <N F@TRJIJM?N AJM OJRNDB®@| OPI@ <N
HP>C 'A TJP A®O OCDIBN G<O@M RC@I TIP NO<MO KM<>0OD>DIB TJP ><I <GR<TN <?? HIM(
OC@! @ NPM@ OJIPH=@M TJPM ><M?N JM K<B@N OJ KM@Q@IO < G<NO HDIPO@ HDS PK

2CDIF @NK@>D<GGT <=JPO CJR OJ JK@I <I? >GIN@ TJPM KM@N@IO<ODJI =@><PN@ OC@N
HJINO DHK<>0 JA OC@ RCIJG@ KM@N@I10<ODJI 3N@ OC@ JK@IDBOQJEHROPVGOE@ NP R
DO DN <KKMJKMD<O@ AJM TIPM <P?D@I1>@ <I? OC@ BJ<GN &@M@ <M@ NJH@ KINND=DGD

NOMDFDIB A<>0 JM @S<HKG@ DGGPNOM<ODIB <I DNNP@ JM < KMJ=G@H
=MD@A DIO@M@NODIB JM CPHIMJPN <I@>?JO@ CDNOJMD><G K@MNJI<G JM >PN\
LP@NODJI OJ OC@ <P?D@I>@

Z
Z
Z
Z | DIO@M@NODIB LPJO<ODJI

2C@IM@G<O@ OC@ JK@IDIB OJ TIPM OJKD> <I? TIPM H<DI KJDIO <I? HIQ@ DIOJ OC@ =J?T.

7JPM >GJNDIB HDMMJMN OC@<IN@IDE AMIH TIPM G<NO KJDIO 0J < =MD@A NPHH<MT OC<C
D?@<N OJB@IFXHDBCO @I? RDOC <>C<GG@IB@ OJ OC@ <P?D@I>@ < NOMJIB NO<O@H@IC
< K@MNJI<G M@AG@>0DJI JIRC<O TJP C<Q@ =@@I! N<TDIB (PNO H<F@ NPM@ TJP C<Q@ <
NJ OC<O TIPQI®I? PK PI>JHAIMO<=GT APH=GDIB <MJPI? <@@&& @GB@ENNOC<O @I?N HT
KM@N@I0<ODJI

(B3> %@B713 B63 %@3A3<B/B7=<

M<>0D>@ H<T =@ OC@ HINO DHKJIMO<IO NO@K 'O DN <GNJ OC@ =@NO R<T OJ B@O JQ@N
>JIAD?@I1>@

.M<>0D>@ ADMNO DI <| @HKOT MJJH RC@M@ TJP DH<BDI@ K@JKG@ NDOODIB NJ OC<O TJ
<MJPI? OC@ MJJH OJ OCDN _<P?D@I>@ " 2C@ ADMNO ODH@ OCMJPBC AJ>PN JI KPOODIB T.
APGG N@IO@I>@N DI TIPM I<OPM<G NK@<¥@IBJIPMAIJAQ®N <GIP? %G<I>@ ?JRI <O TIPM I
JIGT =MD@AGT <I? OC@I| GJJF PK DHH@?D<O@GT <MJPI? OC@ MJJH .M<>0OD>@ ORJ JM OCN
MDBCO RIM?N OJ @SKG<DI TIPM KJDION <I? A@ @G HIM@ >JHAIMO<=GE@JMFMIB@CAC TJ
=PO 2Jb J=N@NN JQ@M TIPM KM@N@IO<ODJI =@DIB OC@ @S<>0 G@IBOC M@LPDM@? 'A~°
0JJ GJIB CIR@&@ENMNO DO 1IJR DI TIPM IJO@N NJ QCROINDH@HIMDUDIB OCDIBN OC<0 TJP
<>>D?@I0<GGT NODGG N<T G<O@M JI @Q@I| OCIPBC TJP >PO OC@H AMJH TJPM IJO@N

->@ TIP A@Q@G BJJ? NK@<FDIB AMJH TIPM IJO@N KM<>0OD>@ OJ <?? NJH@ HIIR® KIGDNC
HDBCO R<IO OJ M@>JM? JM QD?@JO<K@ TJPM KM@N@10<ODJI JM <NF < AMD@1? IJM MJJHH:
KM@N@IO<ODJI .<T <OO@I0DJI OJ OC@N@ <NK@>ON JA CJR TIJP NK@<F



(B3>
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Z

Z

3:7D3@ B63 %@3A3<B/B7=<

2MT OJ NK@<F DI TIPM I<OPM<G QJD>@ 1JO DI <HJIJOJI@ <N DA TIJP R@M@ EPNO M
RDGG =@ KM@N@ ICBE@B NI IHRDMOCIPO < HD>MJIKCJI@ TJP RDGG I@@7? OJ NK@<F C
PNP<G =PO NODGG OMT OJ PN@ < I<OPM<G QJD>@

' PNP<G >JIQ@MN<ODJI R@ NK@@? PK <I? NGJR ?JRI <I? Q<MT OC@ DIO@INDOT JA
NCIR CIRR@ A@@G <=JPO RC<O R@bM@ N<TDIB .M<>0OD>@ >C<IB@N DI TIPM ?@C
@HKC<NDU@ F@T KJDION

"Jib O F@@K GJJFDIB <O TIPM IA0I@\DOBIP PN@ RIM?N A@MEXGI @AVVIDAOCIN@ TJIP
RMJIO@ ?JRI"OC@ HIM@ TJP M@C@<MN@ RDOCJPO GJJFDIB <O TIJPM IJO@N OC@
NJPI?DIB TJP RDGG =@

@ NPM@ TJP ><I KMJIJPI>@ <GG I@R RIM?N <I? O@>CID>43<0C@DHE NSVDIBS O @H
NGJIRGT <I? >G@<MGT OJ TIPMN@GA PIODG TJP ><I N<T OC@H I<OPM<GGT

"Jib O AB@O OM<INDODJIN *DNO@I@MN I@@7? <>P@ RC@I| TIPbM@ HJIQDIB OJ < |@I
KCM<N@N NPAGotiNerDHKIMO<IO M@<NJI AJM OCDN DN\NJNUQ@ER I @IHOCDN DN
NJ\

5 <O>C JPO AIM <GG OCIJN@ GDOOG@ _ADGG@M" RIM?N K@JKG@ PN@ NJ JAO@I |
_R@GG <I?_PC 2C@ThM@ Q@MT ?DNOM<>0DIB OJ HINO <P?D@I>@N *DNO@I OJ
N@@ DA TIJP <M@ PNDIB OC@N@ ADGG@MN JM <NF TIPM AMD@I? OJ KJDIO DO JPO

<T <OO0@IODJI OJ =J?T G<IBP<B@ RC@! KM<>0OD>DIB 10<I? PK NOM<DBCO <I? O<GG
N@NNDJI NJ OC<O TJP =@>JH@ PN@? OJ DO 3IG@NN TJP C<Q@ OJ NO<I? <O < KJ?D
HD>MJKCJI@ DI TIPM KM@N@10<ODJI KM<>0D>@ HJQDIB <MJPI? RCDG@ TJP NK@<
OC@ <P?D@I>@ R<O>CDIB TJP 3N@ C<I? <I? <MH B@NOPM@N DA OC@T&XM@ I<OPMN
OMT OJ H<F@ PK B@NOPM@N AJM OC@ KM@N@I0<ODJI =@3eN@EIIM@FIRDGG GJ
F@Q@K TIPM @T@N HIQDIB JQ@M OC@ <P?D@I>@ .M<>0OD>@ NHDGDIB <I? K<PNDIE

$DI<GEMWx BJJ? D?@< OJ =@ M@<?T DI ><N@ JA <I <>>D?@I0 +JNO GDF@GT TJPM K
BJ NHJJOCGBIPbGG NO<T JI OM<>F RDOC TJPM IJO@N <I? TIPM .JR@M.JDIO NGD?@N
=PO NJH@ODH@N < HDNC<K C<KK@IN @ M@<?T OJ EJF@ <=JPO DO M<OC@M OC<
OC@ >JHKPO@M A<DGN <I1? TIP GIN@ TJPM QDNP<GN @&GNIGGWBsBI® GDE@® 5
NJH@ M@<GGT BM@<0O KCJOJN OJ NCJR TJP ‘A TJP ?MJK TIPM DI?@S ><M?N JM 1JO
NFDK <C@<? DI TIPM KM@N@10<0ODJI <I? OC@| C<Q@ 0J =<>FOM<>F H<F@ < EJF@
R<N NJ @S>DO@7? OJ B@O OJ HT I@SO KJIDIO OC<O 'bH <AM<D? ' GJNO >JIOMJG OC@
TIPM <P?D@I>@ G<PBC RDOC TJP*OC@TbGG NODGG =@ JI TIPM ND?@ <I? TIP ><I 7
<I? HIQ@ JI RDOCJPO =@>JHDIB HIM@ |@MQJPN

@ NPM@ OJ B@O @IJPBC NG@@K <I? @<0O <
"Jlib O ?MDIF OJJ HP>R@BK2D JM @GN@ TJIPbG(
CTK@M <I1? |@MQIPXMS5TIPM A<QJIJPMDO@”<I?
<KKMJKMD<O@">GJOCDIB <I? >JHAIMO<=G@

O@H@H=@NM <P?D@I>@ DN JI TIPM ND?@
NODGG I@MQJPN =@AJM@ TJPM OPMI O<F@ AR’
0@C@<MN@ TJPM JK@IDIB GDI@N DI TIPM H i
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TIP HIQ@ OJ OC@ AMJIO JA OC@ MJJH GJJFDIB <OPhiFHN@® ®IH@ AMD@I?GT A<>@N NHL
=<>F @I>JPM<BDIBGIP NO<MO OC@ KM@N@I10<ODJI HIQ@ TJPM @T@N <HJIB OCIN@ BDQL
M@>@KODJI"<I? DA TIP N@Q@ NJH@ NOP?@I10 GJJFDIB =IM@? JM ?JDIB NJH@OCDIB @GN@
?2JIbO AJ>PN JI <IT JI@ K@MNJI DI OC@ <P?D@I>@ AJM 0OJJ GJIB RCD>C >JPG? H<F@ OC@H I
OC@H OJ GJJF <R<T

"JIb O F@Q@K GJJFDIB <O TJIPM R<O>C JM < >GJ>F 'A TIPM M@C@<MN<G ODH@N R@M@ >GJ
TIPM KM@N@I10<ODJI RDGG =@ <GNJ 'ATJP ?J 1IJ0D>@ OC<O TIJPbM@ MPIIDIB =@CDI? N>C(
TIPbM@ N<TDIB 0JJ HP>C JPO JA I@MQJPNI@NN 3N@ TJPM IJO@N OJ B@QO =<>F JI OM<>F <I|
HJQDIB PO RGWWOO@M OJ ?@GDQ@M TIPM KM@N@I10<ODJI I<KOPM<GGT <I? AGPD?GT <I? =
OJ OMT OJ >C<IB@ TJPM RIM?N <I? @I? PK NJPI?DIB PlI<OPM<G

O OC@ >GJNDIB ?@GDQ@M TJPM G<NO GDI@ RDOC >JIAD?@I>@ NR@@KDIB TIPM @T@N .
<KKMJKMD<O@ <NF DA OC@M@ <M@ <IT LP@NODJIN 5C@I| TIPbM@ ?JI@ K<PN@ NHDG@
=<>F OJ TIPM N@<O

*<0@M JI <NF JOC@M NOP?@ION <I? TIPM DINOMP>0JM AJM >JHH@ IO E P DINF AIDM? @ ?"?J
KM<DN@ 'A TJP C@<M < NPBB@NODJI AJM DHKMJQ@H@IO ADG@ OC<O DI TIPM H@QHJIMT A

@=C> %@3A3<B/B7=<A

7JP H<T =@ <NNDBI@? OJ BDQ@ < KM@N@I0<ODJI DI < NH<GG BMJPK 2C@ NDS NO@K KMJ>
RIMFN AJM BMIPK KM@N@IO<ODJIN 0JJ <GOCJPBC BMJPK ?TI<HD>N JAO@I ><GG AIM <??L
NC<M@? M@NKJIND=DGDOD@N

1>C@?PG@ < BMIPK HQ@ODIB <N NJJI <N KINND=G @ G@B@0 QO&@WINDP ?HIO KPO
OCDIBMJASKG<DI OC<0O TIPbM@ 0OJJ =FNT<QRIDH@ <O OC@ G<NO HDIPO@

@BDI =T <I<GTUDIB TIPM <P?D@I>@ <I? TIPM BJ<GN OJB@OC@M <N < BMJPK OJ H<lI
PI?@MNO<I?N OC@ <NNDBIH@I0 OC@ N<H@ "DN>PNN RCJ NCJPG? ?J RC<O 5CDGQG@
O<GF <=JPO RC<0O >JIO@IO OJ DI>GP?@ AMJH C@M@ JIR<M? TJP RDGG O<F@ JI NK
JM HIM@ H<T =@BDI M@N@<M>C <|? BOC@MDIB DIAJMH<ODJI -OC@MN RCJ<M@ [
QJGPIO@@M OJ ?M<AO OC@ KM@N@10<ODJI RCDG@ JI@ JM HIM@ JOC@MN H<T ?
2CIN@ RCJ C<Q@ KP=GD> NK@<FDIB @SK@MD@I>@ H<T QIGPIO@@M 0OJ ?J <GG JI
PIG@NN OC@ <NNDBIH@IO M@LPDM@N @Q@MTJI@ OPF c&RN® @dkia<GalBHMIG@
G@<?@M OJ F@@K @Q@MTJI@BANY@QIPE@DIEN <I? NJJI 2C@ =@NO O@<H G@+
@Q@I OC@HK@M@? NOP?@IO RDOC BJJ? NJ>D<G NFDGGN RCJ ><I HIODQ<O@ @QC

10@KN <I? ><IGDF@GT =@ ><MMD@? JPO DI?DQD?P<GGT RDOC <NNDBI@? O<NF!
NCJIPG? NO<T DI OJP>C $IJM @S<HKG@ OC@ K@MNJI ?@Q@GJIKDIB OC@ QDNP<GN
OCJIJN@ ?JDIB OC@ M@N@<M>CDIB <I? ?M<AODIB OJ N@@ RC<O QDNP<GN <M@ 1@«
ADI?DIB JM >M@<0ODIB OC@H

@AIM@ KM@K<MDIB IJO@N DINO@K H@@O <B<DI 0JBJJQ@M OC@ >JIO@IO <I? |

#Q@MTII@ NCIPG? =@ >JHAIMO<=G@ RDOCKZ AHGEG>BMDIIN <=JPO RCJ RDGG
@<>C N@>0DJI JA OC@ KM@N@IO<ODJI 1@0 OC@ ODH@ AJIM @<>C N@BH@IO 2Ci
OC@DM JRI NK@<FDIB IJO@N *@O NJH@JI@ RDOC NOMJIB NK@<FDIB NFDGGN JK@
KM@N@IO<ODJI JM =JOC RDOC JOC@MN ?JDIB OC@ JOC@M K<MON
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2C@ RCIG@ BMJIPK NCJIPG? =@ KM@N@IO AJM KM<>0OD>@ N@NNDJIN DI NO@K @!
NK@<FDIB 2CIN@ 1JO NK@<FDIB NCJPG? O<F@ IJO@N <I? BDQ@ A@@7?=<>F 'AJI@
HINO JA OC@ KM@N@IODIB <I <GO@MI<O@ NCIPG? =@ >CIN@I DI ><N@ OC@ ADM!
N>C@?PG@2CA <GO@MI<O@ <GNJ I@@?N OJ KM<>0OD>@

"PMDIB OC@ ?@@NX@MD<GGT DA PNDIB O@>CIJGIBT AJM QDNP<G <D?N Ji@ NOP?
OC@ QDNP<GN RCDG@ JOC@MN ?J OC@ KM@N@IODIB 'A® & QNG B0 N GIGKI
OC@ OM<INDODJI AMJH JI@ OJ <IJOC@M NJ OC<O OC@ KM@N@I0<ODJI F@@KN AG

#S@M>DN@

'ATIP C<Q@ BDQ@I < >G<NN KM@N@IO<ODJI DI OC@ K<NO RC<O RIMF@? =@ND AIM TJP
BDQ@I < KM@N@IO<ODJI T@O <N < NOP?@IO RC<O <NK@>0 ?ADIP@CRIHIVRDBG =@ HINO

.<H@ OC@ ORJ HINO DHKJMO<IO OCDIBN TJP ><I 2J 0J M@?P>@ <ISD@OT <=JPQ < >G<NN }
RDGG C<Q@ 0J BDQ@

$IM @<>C JA OC@ AJGGJIRDIB NO<O@H@ION <=JPO >G<NIR @M@ $a3Q<DDJIN >DM>G@ 2

OCJPBC TJP <M@ ?@GDQ@MDIB OC@ KM@N@I0O<ODJI 0J OC@ >G<NN TIRMINI®<G <P?D@I>@ L

2MP@<GN@; 1,5 1@@? 0J R<NO@ ODH@ ?@ADIDIB O@MHN <I? >JI>@KON C@ JM NC@ <GM@<?T FIJRN

2MP@$<GN@VB<IDUDIB < KM@N@I10<ODJI IM NK@ @Bz IDV NBHRIBEM DD UMK<K@M TIP RMDO@ AJM >G<NN

C@I >M@<0DIB QDNP<G <D?N KPO <N H<IT KCJOJN <N TJP ><| DI @<>C .JR@M.JDIO NGD?@ OJ C<

2MP@5<GN HK<>0

><N@ TIJPM H@HJIMT BJ@N =G<IF RCDG@ BDQDIB < KM@N@I|O<ODJI RMDO@ OC@ |ARGG KM@N(E
<I M@<? DO <GJP?

2MP@EB<GN@

Z "@N>MD=@ CJR =@NO OJ PN@ =J?T G<IBP<B@ A<>D<G @SKM@NNDJIN @T@ HJQ@H@ION
BDQDIB < KM@N@I10<ODJI

Z 'ATIP R@M@ <NNDBI@? <GJIB RDOC OCM@@ JOC@M NOP?@ION OJ BDQ@ < BMJPK KM@N
PNDIB OCDN O@S0O=JJF RC<O RJPG? =@ TIPM KM@A@MM@? MIGENDCOBRBEM@K<M<OD.
KM@A@MM@? MIG@ 'A TJP C<? OJ O<F@ TIJPM G@<NO KM@A@MM@? MIG@ RC<O NDIBC
RIMF C<M?@NO JI OJ H<F@ OC@ KM@N@I0<ODJI NP>>@NNAPG

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K@@EFMIKD<FDIB <I? !IG<NN .M@NIDUD@E3IN
Success (2nd Editior)T , +<CJI@T )G<NN@I + "b#Jl * +<MF@| RCD>C DN
GD>@IN@? PIP@M <l *D>@I>@ ?<KO@? =T GGDNJI )DGB<IJI

"327/ BB@70CB7=<A

Z "<C 1IK@<FDHF"DN<=G@? <I? &@DMD>@IN@? PI7TQMB>@|>@



https://openpress.usask.ca/universitysuccess2ndedition/chapter/7-4-public-speaking-and-class-presentations/
https://creativecommons.org/licenses/by-sa/4.0/
https://affecttheverb.com/gallery/disabledandhere/talkopening/
https://affecttheverb.com/disabledandhere
https://creativecommons.org/licenses/by/4.0/

% @3A3<B/B7=<A B= <4=@;

TAIMH<ODQ@ KM@N@IO<ODJIN AJ>PN JI C@GKDIB OC@ <P?D@I>@ OJ PI?@MNO<I? < OJKD:
>C@<MGBM@ <M@ ?DNODI>0 API>ODJIN DI < NK@@>C OJ DIAJMH <I? TJP H<T >CJIN@ OJ P
OC@N@ API>ODJIN DI TIPM NK@&E2G: &GaIh<O OC@ API>ODJIN <I? N@@ CIR OC@T M@G<O(
J=E@>0DQ@ JA C@GKDIB TIJPM <P?D@I>@ OJ PI?@MNO<I? TIPM OJKD>

2C@ =<ND> ?@ADIDODJI JA >JHHPID><ODJI CI]
KMJ>@NN JA PI?@MNO<I?DIB <I? NC<MDIB H@
DIAJMH<ODQ@ NK@@>C AJGGJRN OCDN ?@A4
NK@<F@M NC<M@N >JIO@IO <I? DIAJMH<OD
<P?D@I>@ N K<MO JA <NK@@>COIHRDPE&G
=@ <NFDIB OC@ <P?D@I>@ OJ M@NKJI? IM N
'INO@<? TIPb? A@JADIB OJ NC<M@ RDOC OC(
NJH@ JA OC@ DIAIJMH<ODJI TIP C<Q@ B<OC(
< OJKD>

<1@3/A3 *<23@AB/<27<5

&JIR R@GG ?J@N TIPM <P?D@I>@ BM<NK OC@ DIAJMH<ODJI 2CDN NCJPG? =@ < BPD?DIB LF
G@Q@GN 2C@ ADMNO DIQJGQ@N RC<O OC@ DFENRGB<IPBIIRPWIOQIKD> <I? RC<O F@T

O@MHN JM D?@<N HDBCO =@ |@>@NN<MT AJIM NJH@JI@ >JHKG@O@GT PIA<HDGD<M RDO(
TIP <M@ KM@N@IODIB 2C@ N@>J1? DIQIGQ@N TIJIPM KM@N@IO<ODJI <I? OC@ DGGPNOM<(
RDGG M@NKJI? OJ TIPM <OO@I0ODJI NO<O@H@IO <I? CIKQAPGGT H<DIO<DI DIO@M@NO =F
NK@@>C =@TJI? =<ND> >JI¥@SRDQ@'GT >JHHPID><O@ OJ DI>M@<N@ PI?@MNO<I?DIB 2C(
NCIPG? N@MQ@ <N < >C<GG@IB@ AIJM TIJPM DIAJMH<ODQ@ NK@@>C <I? =T GJJFDIB <O TJ
<P?D@I>@ JMD@I0O@? K@MNK@>0DQ@ TJP RDGG DI>M@<N@ TIPM R@DNDAPDIBM@<N

6/<53 % 3@13>B7=<A

&JR TIP K@M>@DQ@ NJH@OCDIB C<N @Q@MTOCDIB OJ ?J RDOC < M<IB@ JA Ae>I3GBIN OC<
R<IO OJ H<F@ N@IN@ JA JPM RIMG? NC<M@ JPM @SK@MD@I>@N <I? G@<MI OC<O H<IT K¢
>C<GG@IB@N R@ ?J $IM DINO<I>@ H<IT K@JKG@ K@M>@DQ@ OC@ KMJ>@NN JA NK@<FL
>C<GG@IB@ <I? DIOCDN O@SO R@ C<Q@ =MJIF@I ?JRI OC@ KMJ>@NN DIOJ N@QQ@M<G H<
?JDIB R@ C<Q@ OJNJH@ ?@BM@@ >C<IB@? TIPM K@M>@KODJI JA KP=GD> NK@<FDIB
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5C@I TIP KM@N@IO TIPM NK@@>C OJ DIAJMH TJP H<T R<I|O OJ >C<IB @\ B = H® HEG
JA TIPM OJKDB H<T KM@N@IO <I DIAJMH<ODQ@ NK@@>C JI <DM KJGGPODJI <I? R<IO OJ >Cx<
K@M>@KODJIN NP>C <N OC@ D?@< OC<O HINGDN KMEPELRIVEHH@N AMIH KWDQ<O@ ><V
RJIbO =@ <NFDIB K@JKG@ 0J BJ JPO <I? QI0O@ JM >C<IB@ OC@DM >CJID>@ JA <POJHJI=DG(
TIPM <P?D@I>@ >C<IB@ OC@DM K@M>@KODJIN JA TIPM OJKD>

[7<(97::A

(PNO <N TJP R<IO OJ DI>M@<N@ QR @MN@@B TIP H<T R<IO OJ C@QGK OC@ <P?D@I>@
B<DI NFDGGN 'ATJP <M@ KM@N@IODIB < NK@@>C JI CIR OJ H<F@ < H@<G AMJH AM@NC D
H<T OC<IF TIP AIM IJO JIGT OC@ FIJRG@?B@ JAOC@ F@T DIBM@?D@ION <I? OC@DM KM@I
KMJ?P>0 <Q<DG<=G@ <O OC@ >JI>GPNDJI 'A TIPM <P?D@I>@ H@H=@MN C<Q@ I@Q@M H<
H<T B<DI < I@R NFDGG AMJH TIPM NK@ @>C

F>=A7B7=<S@ACA <B3@>@3B/B7=<

5C@I TIP NC<M@ DIAIJMH<ODJI DTAPMACGEH KMJIQD?@ TIJPM JRI K@MNK@>0DQ@ <I? <OODO
JRIM@<NJIN 2C@ NK@@>C OJ DIAJMH OC@ <P?D@I>@ JI < OJKD> D?@< JM <M@< JA >JIO(
< ?DNKG<T JA <OODOP?@ <I? JKDIDJI

2C@ NK@@>C OJ DIAJMH DN GDF@ OC@ >G<NNMJJH N@OODIB DI OC<O OC@ BJ<G DN 0OJ D|
@IO@MO<DI ?DNKG<T <OODOP?@ AR @<Q@<I33@?®? TIPM <P?D@I>@ TIPbGG =@ =@
KM@K<M@? OJ ?2@Q@GJIK <KKMJIKMD<O@ R<TN OJ B<DI OC@DM <OO0@IODIR KADIAIMH OC¢
0J >JHHPID><O@ OCJPBCON D?@<N <I? M@G<ODJINCDKN <I? <GGJIRI@ OEuEPRD@IIE@® NK
B@I@M<GIM<R OC@DM JRI >JI>GPNDJIN 2C@ NK@@>C OJ DIAJMH DN <GG <=JPO NC<MDIE
OC@ <P?D®I&@y?N 1JO TIPM JRI

F>=A7B7=<

2CDN M@G<ODJINCDK =@OR@@I| DIAJMHDIB <N JKKIN@? OJ K@MNP<?DIB TIPM <P?D@I>@
O@MHN JA @SKJINDODJI Q@MNPN DIO@MKM@O<ODJI

#SKINDODJI H@<IN < KP=GD> @SCD=DOA0I@ME@SKME@NNDIB < >JHKG@S OJKD> DI < R<T OC<
OC@ M@G<ODJINCDKN <I1? SCEnBO<EEN®) >JHHPID><O@ OC@ OJKD> <I? >JIO@I10 OJ TIPN
DI R<TN OC<O DGGPNOM<O@ @SKG<DI <I? M@DIAIM>@ OC@ JQ@M<GG >JIO@IO OJ H<F@
OC@ <P?D@I>@ 2C@ <P?D@I>@ R<ION OJ G@<MI <=JPO TJPM OJKD> <I? H<T C<Q@ NJH@ F
?J 'O DN TIPM M@NKJIND=DGDOT 0OJ >JIND?@M R<TN OJ ?BIGBD@PE@IDIAIMH<ODJI @A

<B3@>@3B/B7=</<2 7/A

T0O@MKM@0O<0ODJI DIQIGQ@N <?<KODIB OC@ DIAJMH<ODJI OJ >JHHPID><O@ < H@NN<B@ K
7JPM DINDBCON <I? <OODOP?@N RDGG BPD?@ TIJIPM N@G@>0DJI JA HKO@MD<G RC<O TJF
?2@G@O0@ >CJINDIB RC<O 130 OJ KM@N@I10)8/@T@ARM@O@O DIl RDGG DIQIGQ@ K@MN.
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D<N DN <I PIM@<NJI@? JM 1J0 R@GG OCJPBCO JPO EP?BH@IO D<N DIQJIGQ@N =@GD@AN
JA >JIQD>0DJI M<OC@M OC<I| >PMM@I0 @QD?@I>@ @GD@AN <M@ JAO@I ><GG@? _C<=D
>JH@ 0J M@GT Jl OC@H 0OJ H<F@ ?@>DNDJIN 5CD@<K@NOG-HEDABKQAINDQ@ JM OC@
KMD>@? KMJ?P>0 .@JKG@ JAO@I >CJIN@ OC@ HD??G@ KMD>@? KMJ?P>0 <I? PN@ OC@ -
HPNO =@ =@00@M" <I? OC@ JKKINDO@ _DA DO DN >C@<K DO HPNO 1J0 =@ Q@MT BJJ?"
M@B<M?G@NN JA <>OP<G KMD>@ DN JAO@| K@M>@DQ@? <N _BJJ? @IJPBC " GG OC@N@
=@GD@AN <I? OC@T H<T 1JO <KKGT 0J OC@ BDQ@! ?@>DNDJI IM @Q@| =@ =<N@? JI <IT @
OCDIFDIB

5 @ O<F@ H@I0<G NCIMO>PON <GG ?<T GJIB =PO DI JPM NK@@>C OJ DIAJMH R@ C<Q@ O.
M@DIAIM>@ =D<N

%7<B =4 +73E

IG@<MGT I3 JI@ ><I =@ >JHKG@O@GT J=E@>0DQ@ <I? M@HJQ@ OC@HN@GQ@N AMJH OC
.@IKG@ @SKM@NN OC@HN@GQ@N <I? IKOPM<GGT M@G<O@ RC<O DN C<KK@IDIB IJR OJ F
OC@ K<NR<M@ TJPM JRI <MODNO =PO TJP <GNJ >JIOMJG TJPM >M@<ODJIN

-—=E@>0DQDOT DIQIGQ@N @SKM@NNDJIN <I? K@M>@KODJIN JA A<>0ON OC<O <M@ AM@ @
KM@EP?D>@N =D<N A@@GDIBN JM DIO@MKM@ O<ODJND$IM-EES<GIR@ @ BE@CADQI®O JA
M@NKJIIN@ RIPG? =@ T@N JM 1IJ =PO < NP=E@>0DQ@ M@ N ) B/ [HDBTQ N3BI? GEHH@ <9
HP>C <N DO DN@Q®| < =DO JA KPMKG@ " 1P=E@>0ODQDOT DIQJIGQ@N @SKM@NNDJIN JM K¢
HJ?DAD@? <GO@M@? JM DHK<>0@? =T TIPM K@MNJI<G =D<N @SK@MD@I>@N <I? =<>FB
NK@@>C TJPM <P?D@I>@ RDGG @SK@>0 TJP OJ KM@N@I0 OC@ DIAIJIMH<ODJI DI < M@G<(
NK@@>C NCIPG? HQ@ @O OCI@ @??Rad@hl G@<MI <=JPO OC@ >JIO@IO 130 TIPM A@@GDI|
>JHH@IO<MT JI OC@ >JIO@IO

&@M@ <M@ ADQ@ NPBB@NODJIN OJ C@GK TIP KM@N@IO < |@POM<G NK@@>C

Z Keep your language neutral.
Z Keep your sources cedible and not from biased organizations.

Z Keep your presentation balanced'A TIP PN@ < NJPM>@ OC<O NPKKJMON JI@ >G@<M ND
DNNP@ DI>GP?@ <l <GO@MI<ODQ@»hR-@<iC @RA@K: ODH@ <I? M@NK@>0APG
>JIND?@M<ODJI

Z Keep your audience in mind.,JO @Q@MTJI@ RDGG <BM@@ RDOC @Q@MT KJIDIO JM NJF
@QD?@I1>@ =PO ?DQ@MNDOT DI TIPM NK@ @X@ahD@®GNR@aiM@ OJ JA

Z Keep who you epresent in mind 7JPM =PNDI@NN <I1? TIPMN@GA
2J NPHH<MDU@ OC@ KPMKJN@ JA <I DIAJMH<ODQ@ NK@@>C DN OJ NC<M@ D?@<N RDOC
PI?7@MNO<I?DIB >C<IB@ OC@DM K@M>@KODJIN JM C@GK OC@H B<DI I@R NFDGGN | DIAJ
DI>IMKIM<O@N OCI#t NKEB&NMD @R =PO 1JO <OODOP?@ JM DIO@MKM@O<ODJI
)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KERZAMMNHIA OC@ .M@N@I0<ODDI CdriifmiMidation



https://ecampusontario.pressbooks.pub/commbusprofcdn/chapter/functions-of-the-presentation-to-inform/
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for Business RifessionalsT @!<HKPN-IO<MDJ RCD>C DN GD>@IN@? PI?@M <
*D>@I>@<KO@? =T GGDNJI )DGB<IJI

"327/ BB@70CB7=<A

Z IK@@=C1>JOO 1>CIIEIM@IN@? RITQMB>@I1>@



https://creativecommons.org/licenses/by-sa/4.0/
https://creativecommons.org/licenses/by-sa/4.0/
https://www.flickr.com/photos/schill/16518876172/
https://www.flickr.com/photos/schill/
https://creativecommons.org/licenses/by/2.0/

) G>3A =4 %@3A3<B/B7=<A B= <4=@;

1K@<FDIB OJ DIAJMH H<T A<GG DIOJ JI@ JAN@Q@M<G ><O@BJMD@N 2C@ KM@N@I10<ODJ

Z <l @SKG<I<ODJI

Z < M@KJIMO

Z < ?2@N>MDKODJI

Z JM < ?@HJINOM<ODJI JA CJR 0J ?J NJH@OCDIB

10C@ N@>ODJIN =@GJR @<>C JAOC@N@ OTK@N JA DIAJMH<ODQ@ NK@@>C RDGG =@ 7

F>:/</B7=<

&<Q@ TIP @Q@M GDNO@I@7? OJ < G@>OPM@ JM NK@REZC RO GMI#DHIREREINM® Ib
DIO@M@NO@? <O G@<NO I1JO <O ADMNO .@MC<KN OC@ KMZMNEIWA U<PNIPESQBP<B@ T.
>JIAPNDIB @S<HKG@ 1JJI TIP KMJ=<=GT GIJNO DIO@M@NO <I? N<O OC@M@ <OO0@I?DIB OC
>@MO<DIGT 1JO DI HDIR@>*®@PQ@ NK@@>C OJ DIAJMH RDGG O<F@ < >JHKG@S OJKD> JM DN
OC@ <P?D@I>@ DI R<TN OC<O DI>M@<N@ <P?D@I>@ PI?@MNO<I?DIB

,J JI@ GDF@N OJ A@@G G@AO JPODNIDIR® NK@ENIEIND=DGDOT OJ @INPMIZCOKK@IOCDN ?J(
GNJ FIJR OC<0O 0OJ O@<>C NJH@JI@ NJH@OCDIB I@QR*"K@MC<KN < NFDGG OC<O OC@T ?D? |
K@MNK@>0DQ@ OC<0O <GGJRN OC@H OJN@@ I@R >JII@>ODJIN*DN < M@<G BDAO =JOCC
H@H=@MN° RDGGC A@ @G M@R<M?@7? =@><PN@M@RHR 2@ OI@T RDGG K@M>@DQ@ OC@
JRI PI?7@MNO<I?DIB

Watch the following video:Understand the Blockchain in Wo Minutes


https://youtu.be/r43LhSUUGTQ
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A YouTube element has been excludeahfithis version of the textolY can view it online her
https://opentextbc.ca/advancedenglish/?p=156

'3>=@B

N < =PNDI@NN >JHHPID¥3R#4T =@ ><GG@? PKJI OJ BDQ@ <I DIAJMH<ODQ@ M@KJMO RC@!
>JHHPID><O@ NO<OPN OM@I?N JM M@G<ODJINCDKN OC<O K@MO<DI OJ < NK@>DAD> OJK
NK@@>C RC@QMBXMIP@VT JPM DIAJMH<ODJI <MJPI? F@T @Q@ION ?DN>JQ@MD@N JM O@>(
KMJIQD?@ >JIO@SO <I? DGGPNOM<ODJI AJM TIPM <P?D@I>@ 2CFT HMQ<OFBERNEEGK RINP @ N
?JRI " JM _5C<O DN OC@ KMJ?P>0 G@<?@M DI TIPM GDI@PK " <I? TIP |@@? OJ <IOD>DK<O(
<I? KM@N@IO OC@ F@T DIAJIMH<ODJI OC<O M@G<O@N 0OJ TIPM OJKD>

3A1@7>B7=<

&<Q@ TIP @Q@M GDNO@I@? OJ < AMD@I? O@GG TJP <=JPO OC@DM M@>@10 OMDK NJH@
A<N>DI<ODIB H<FDIB TJP R<IO OJ OM<Q@G OC@M@ JM QDNDO < NDHDG<M KG<>@ "@N>MI
@HKC<NDN JI G<IBP<B@ OC<O DN QDQD? ><KOPM@N <OO0@I0ODJI IPNGFIDEDNDORBGBH<!
=@ ?M<RI OJ TIR@EDDQ@ PN@ JHNENIPMODQ@ G<IBP<B@ <I? QDNP<G <D?N | DIAJMH<OL
OC<O AJ>PN@N ?@N>MDKODJI RDGG =@ QDNP<G DI H<IT R<TN 3N@ TJPM DH<BDI<ODJI OJ |
K@MNK@>0DQ@ CJR RIPG? TJP GDF@ 0OJ C<Q@ NJH@JI@ ?@N>MD=@ OC@ OJKD> OJ TJP


https://opentextbc.ca/advancedenglish/?p=156#pb-interactive-content
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3:=<AB@/B7=<

7JP R<IO OJ O@<>C OC@ <P?D@I>@ CJIR OJ KMIBM<H OC@ <KKGD><ODJIN JI < |@R NH<MOK
?@HJINOM<ODQ@ NK@@>C AJ>PN@N JI >G@<MGT NCJRDIB < KMJ>@NN <I? O@GGDIB OC@
<=JPO @<>C NO@K NJ OC<O OC@T ><I DHDO<O@ M@K@<O JM?JOC@ <>0ODJI OC@HN@G(
NPKKGD@N TJP RDGG l@@7?

T >JIND?@MDIB @<>C NO@K <I? AJ>PNDIB JI CJR OJ NDHKGDAT DO TJP ><| PI?7@MNO<I? CJR
HDBCO BM<NK OC@ I@R DIAJMH<ODJI <I? CIR TJP ><I =@NO C@GK OC@H GNJ >JIND?@M C
AIM @S<HKG@ RDGG TJPM GDNO@I@MN =@ <=G@ 0J <>OP<GGT ?J OC@ O<NF OC@HN@C
JM K<OO@MI TIP RDGG DGGPNOM<O@ JM ?@HJINOM<O@ >JIND?@M CIR K@JKG@ AMJIH T.
M@NKJI? <I? =P?B@O0O <??DODJI<G ODH@ AJM M@K@ODODJI <I? >G<MDAD><O0DJI

IC@AN DIAJMH OCMJPBC ?@HJINOM<ODJI GOCJPBC OC@T H<F@ DO N@@H
@<NDO DN >JHKG@SAD2PBA

'TAJMH<ODQ@ KM@N@I0<ODJIN >JH@ DI <GG NDU@N NC<K@N <I?
H<DI BJ<G DI <I DIAJMH<ODQ@ KM@N@10<ODJI DN OJ DIAJMH 1JO O
<|? OC<O M@LPDM@N <I @HKC<NDMAJIV-OEE? DEIEZLFDIM <I? OC@
?<0< JM DIAJMH<ODJI KM@N@IO@?

N 2C@
NP<?@

&@M@ <M@ <??DODJI<G HIM@ NK@>DAD> OTK@N JA DIAJIMH<ODQ@ KM@'N@IO<ODJIN

{

Z DIBM<KCD><G DIAJMH<ODJI

Z I<N@ NOP?T M@NPGON

Z 'IJHK<M<ODQ@ <?Q<IO<B@ M@NPGON
Z 'INO =@I@ADO <I<GTNDN M@NPGON
Z $@<ND=DGDOT NOP?D@N

Z $D@G? NOP?T M@NPGON

Z $DI<I>D<G OM@I?N <I<GTNDN

Z &@<GOC N<ABOFD?@I0 M<O@N

Z 'INOMP>0DJI BPD?@GDI@N

Z *<=JM<OJMT M@NPGON

Z .MJ?P>0 JM N@OMQD>@ JMD@IO<ODJIN
Z .MIBM@NN M@KJMON

Z 0@N@<M>C M@NPGON

Z 2@>CID><G NK@>DAD><ODJIN

"@K@I1?DIB JI OC@ NDOP<ODJI OC@ <P?D@I>@ <I? OC@ NK@>DAD> DIAJMH<ODJI OJ =@ KN
OTK@N JA KM@N@I0<ODJI H<T =@ BDQ@]I <N <l @SKG<I<ODJI < M@KJIMO < ?@N>MDKODJI

' NPHH<MKI DIAJMH<ODQ@ NK@ @>C H<T @SKG<DI M@KJMO ?@N>MD=@ JM ?@HJINOM<C
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)3FB BB@70CB7=<A
Z 2CDN >C<KO@M R<N <?<KD@EEAMIHM@N@10<0ODJI DICédkiHnication for

Business RifessionalsT @!<HKPN-IO<MDJ RCD>C DN GD>@IN@? PI?@M <
*D>@I>@<KO@? =T GGDNJI)DGB<IIJI

"327/ BB@70CB7=<A

Z <I<?D<I >C@A 1IPNPMT@®ZDN GD>@IN@? PI2Z@M <" *D>@I>@

+723= BB@70CB7=<A

Z _3I1?2@MNO<I? OC@ GJ>F>BJBIIPY@NT 'INODOPO@ AJM OC@ $POPM@ '$2% *D>@IN
OC@ 10<I1?<W2H-@ *D>@IN@



https://ecampusontario.pressbooks.pub/commbusprofcdn/chapter/types-of-presentations-to-inform/
https://creativecommons.org/licenses/by-sa/4.0/
https://creativecommons.org/licenses/by-sa/4.0/
https://www.flickr.com/photos/nait/5534717789/
https://creativecommons.org/licenses/by-nd/2.0/
https://www.youtube.com/watch?v=r43LhSUUGTQ

@3/B7<5=C@ %@3A3<B/B7=<B= <4=@;

,JR OC<0O TIPhQ@ M@QD@R@? DNNP@N >@I0M<G OJ OC@ NP>>@NN MITIBFHUAIMH<ODC
TJP R<IO OJB@O ?JRI OJ RIMF &@M@ <M@ ADQ@ ADI<G NPBB@NODJIN OJ C@QGK TJP NP>>

(B/@B E7B6 ,6/B =C <=E

0@B<M?G@NN JA RC@M@ TJIP ?M<R OQG@ BINKRUNSD @ BIOBI NO<MO RDOC RC<O TJP FIJR
RIMF AMJH OC@MW@G/-@ HIM@ @IOCPND<NOD> C@GKDIB TIPM <P2D@dl3h GG GBR@@| DIC
TIPMN@GA ODH@

=<A723@ =C@ C273<MA %@7-@ <=E:3253

2C@ <P?D@I>@ RDGG R<IO OJ G@<MI NJH@OCDIB AMJH TJP 1J0 C@<M @Q@MTOCDIB OC@
<=JPO <B@ B@PAN>DI@>JIJHD> NO<OPN <N R@GG <N TJPM GDNO@I@MNb >PGOPM@ JM

10C@ N<H@ RC@I| TIP KM@K<M@ < NK@@>C DI < =PNDI@NN NDOP<ODJI ?J TIPM CJH@RJ!
>JHK<IT R@=NDO@ QDNDO OC@ GJ><ODJI <I? B@O OJ FIIR K@JKG@ <I? @Q@I|><GG H@H=
?DN>PNN TJPM OJKD> 2C@ HIM@ DIAIJMH<ODJI TJP ><| B<OC@M <=JPO TIPM <P?D@I>@ OC
<=G@ 0OJ <?<KO <I? KM@A@IORQ@A\NK@ @>C

2/>B7<51/<5C/53 /<2) 316<71/: B@:A

"@ADI@ <I? ?@N>MD=@ OC@ F@T O@MHN AJM TIJPM <P?D@I>@ <N K<MO JA TIPM NK@@>C
O@MHN RC@M@ <KKMRKMMB2D@!>@ RDGG @IEJT G@<MIDIB HIM@ <=JPO OC@ OJKD> <I|? <k
>JIND?@M<ODJI <N TIP KM@N@I0O TIPM NK@Q@>C

*A7<5 $CBA723 <4=@:/B7=<

#Q@I| DA TJP OCDIF TJP FIUR @Q@MTOCDIB OC@M@ DN OJ FIJR <=JPO TJPM OJKD> PNDIB Jf
>JIOMD=PO@ ?@KOC OJ TIPM NK@@>C KMJIQD?@ NPKKJMO AJM TJPM H<DI KJDION <I? @Q
>M@?D=DGDOT <N 20@& @@FENJOCDIB RMJIB RDOC PNDIB JPOND?@ DIAJMH<ODJI <N GJIB <
>DO@ TIPM NJPM>@N <I? ?J 130 KM@ N @NMMIHMEIH@DA GN @8PM JRI
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%@3A3<B7<5 <4=@,/B7=< B671/::G

>@IOM<G =PO JAO@I PINKIF@! @SK@>0<0DJI JA OC@
NK@<F@M DN OC<O R@ RDGG =@ @OCD><G 2CDN H@<IN
API?<H@I0<GG¥0O R@ K@M>@DQ@ JI@ <IJOC@M <N CPH<I ’
=@DIBN RDOC >JHHJI DIO@M@NON <I? I@@?N <I|? OC<O R@
<O0@I1? OJ OC@ I@@?N JA JOC@MN <N R@GG <N JPM JRI "1
@OCD><G DIAJMH<ODQ@ NK@<F@M @SKM@NN@N M@NK JM
GDNO@I@MN =T <QJD?DIB KM@EP?D>@? >JHH@ION <B<DINO
<IT BMJPK <I? =T =@DIB CJI@NO <=JPO OC@ DIAJMH
KM@N@IO@? DI>GP?DIB DIAJMH<ODJI OC<O H<T >JI

<ODJ|
0 s

OC@® NK@ER@MNJI<G =D<N@N 2C@ @OCD><G NK@<F @M 2GNJ

<?HDON DO RC@! OC@T 2J 1J0O FIJR NJH@OCDIB 2C@ =@NO

N<G@NK@MNJI M@>JBIDU@N OC<O @OCD><G >JHHPI ODJI DN ’

OC@ F@T OJ NP>>@NN <N DO =PDG?N < C@<GOCT M@G<ODJINCDK
RCOM@ OC@ >FN@BENWVM@ H@O OC@M@=T H@@ODIB

OC@ N<G@NK@VNDI@?N 5C@I KM@N@IODIB

DIAJMH<ODJI @OGDR+HBID >JIND?@M OC@

AJGGJRDIB

'317>@=17BG

0@>DKMJIIDBIM@G<ODJINCDK JA HPOP<G @S>C<IB@ <I? DIO@M?@K@1?@1>@ DN <I DHKJI
< M@G<ODJINCDK K<MOD>PG<MGT =@O0OR@ @I < NK@<NaMC@? 0@ k@D @G5 T<Q@ >@N
@SK@>0<O0DJIN <I? MJG@N =PO ?JHDI<ODIB TJPM <P?D@I>@ RDGG 1JO @|>JPM<B@ OC@H
O@MHN JA K<MOD>DK<ODJI <I? <>0DQ@ GDNO@IDIB 'JHHPID><ODJI DIQIGQ@N BDQ@ <I? C
NK@<FDIB N@OODIB RC@M@ OC@ >JHHPID><ODJI H<T =@ K@MXoBED?GCKECC@J JI@ °
<P?D@I>@ DN <GNJ >JHHPID><ODIB DI O@MHN JA A@REC<RQEF RE@BIKIJMD=DGDOT 0J <00 @
0OC<0 A@@7?=<>F <I? ?2@Q@GJK M@>DKMJ>DOT RDCIFLIFN @RPD@RSAI® < NK@@>C

"CBC/:7BG

+POP<GDOT H@<IN OC<O TJP N@<M>C AJM >JHHJI BMJPI? <1? PI?@MNO<I?DIB RDOC OC@ <F
OCDN NK<>@ <I? =PDG?DIB JI DO OCMJPBCJPO OC@ NK@@>C 2CDN DIQJGQ@N @S<HDIDIB
TJPM JRI <I? O<FDIB NO@KN OJ DINPM@ OC@ NK@@>C DIO@BM<O@N <I DI>GPNDQ@ <>>(
<| @OCII>@IOMD> JI@

#=<8C25:3<B/:7A;

JIEP?BH@IO<GDNH PI?7@MGDI@N OC@ I@@7? OJ =@ JK@| HDI?@R RD@SRNE@NWDAOIA JI@b
@S<HDI@ ?DQ@MN@ K@MNKGDIE)Emd @SK@>0N TIJP OJ NO<O@ OC@ OMPOC <N TJP K@
NPKKJMODIB <I? >G<MDATDIB DIAJMH<ODJI OJ NPKKJMO TJPM KINDOICI® ¥ IRENNAEKE® S @
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TIP OJ =@ JK@I| OJ OC@DM KJIDIO JA QD@R <I? =@ <=G@ 0OJ |I@BJOD<O@ H@<IDIB <I? PI?@N
>JINOMP>ODQ@ERRIBH@IO<GDNH H<T DI>GP?@ O<FDIB OC@ K@MNK@N@@aADATCHD =@DIE
DIC@M@IOGT =<? <I? OC<O OC@M@ DN >JHHJI BMJPI? OJ =@ AJPI? RDOC @<>C JOC@M

=<3ABG

&JI@NQAIM OMPOCAPGI@NN ?DM@>0GT M@G<O@N OJ OMPNO <>JMI@MNOJI@ DI OC@ AJI
TIPM <P?D@IA@EIPO DO OC@ =PDG?DIB OC@ M@G<ODJIN ODIC RIP OMRNGG?M® G<ODJIN
RDGG 130 JK@I <I? ?2@Q@GJIK OC@ KINND=DGDOT JA HFOR<IG PLP BCANE I RDABMH<ODJI <I?
OC@ <P?D@I>@ CIK@QAPGGT R<ION OJ G@<MI AMJH TJP 'ATJP JIGT >CJIN@ OC@ =@NO DI/
TJPM KJDIO <I? DBIIM@ >JIOM<MT JM M@G<O@? DNNP@N TJP H<T OPMI TIPM DIAJMH<ODQ
K@MNP<NDQ@ JI@ RDOC =D<N <N < >@IOM<G A@<OPM@

'3A>31B

0@NK@>0 NCIPG? =@ KM@N@I0O OCMJIPBCJPO < NK@ @>Ch @bBINAMWOEBHOLIN BK@<FQ
<P?D@I>@ O0@NK@>0 ><I =@ ?@ADI@? <N <I <>0 JA BDQDIB <I? ?DNKG<TDIB K<MOD>PG<M s
<NNJ>D<O@ RDOC NJH@JI@ JM < BMIPK "DNKG<TN JA M@NK@>0 DI>GP?@ H<FDIB ODH@ A
DIO@MMPKODIB <I? @Q@I BDQDIB <KKMJKMD<O@ @T@ >JIO<>0 ?PMDIB >JIQ@MN<ODJIN

) @CAB

IJHHPID><ODJI DIQJGQ@N NC<MDIB <I? OC<O N®@ NEDH@NNOMRNE=DGDOT OJ M@GT JI OC@
JM OMPOC JANJH@JI@ OC<O RC<O TJP N<T TIP H@<I <I1? TIPM <P?D@I>@ FIJRN DO >FIJRC
DON DHKJIMO<I>@ DI TIPM M@G<ODJINCDK RDOC OC@ <P?D@I>@ DN OC@ ADMNO NO@K D
>C<M<>0O@MDNOD>

D=72 F>:=7B/B7=<

$DI<GRC@| R@ NK@<F @D HEIENDIO@IODJI<KGGT @SKGIDESK@EIRIOSCHIVH@<IN

O<FDIB <?Q<I0<B@ PNDIB NJH@JI@ ®IRNEPAIKIBI@N .@M>@DQDIB < M@G<ODJINCDK RDO
<P?D@I>@ <N < H@<IN 0J <| @1? <I? JIGT AJ>PNDIB JI RC<O TJP B@O JPO JA DO RDGG G@<?
<N J=E@>ON 2C@ O@HKO<ODJI 0J @SKGJIDO JOC@MN ><| =@ BM@<O DI =PNDI@NN NDOP<
=JIPN JM @Q@INIEIQ@GDCJI? <M@ <O NO<F@

1PKKIN@ TJIP <M@ < =<IFARr@MD | @Q@M < >PNOJH@M >JIO<>0ON OC@ =<IF OJ DILPDM@ <=.
AIM < GJ<I TIPM EJ= DN 0OJ KMJQD?@ <I DIAJMH<ODQ@ KM@N@10<0ODJI <=JPO OC@ OTK@N
M<O@N <I? O@MHN 'A TIJP <M@ K<D? < >JHHDNNDJI =<N@? JI OC@ IPH=@M JA GJ<IN TJP H<I
<HJPION <I? M<O@N RIAGRIb@ O@HKO@? OJ @I1>JPM<B@ OC@H OJ =JIMMJR OC@ H<SDHPF
><| LP<GDAT AJM -M K@MC<KN OJ O<F@ < GJ<I RDOC >JIAPNDIB O@MHN OC<0O RDGG @I? Pk
A@@N <I? DIO@M@NO OC<| OC@ >PNOJH@M M@<GDU@N AO@M <GG OCQHIN@RMLMID>(
K<MO JA OC@ R<T =PNDI@NN DN ?2JI@ 'A TIP <M@B+@IPODE<GBUDIAIP RIPG? =@ @SKGJIC



9.:..6;%,276:

>PNOJH@MN DA TJP OM@<O0 @7 EGBRODDBREIM@ Q<GP<=G@ 0OJ PKCJG? TIJPM GJIB O@N\
M@G<ODJINCDKN RDOC >PNOJH@MN OC<I OJ @SKGJIDO OC@H NJ OC<O TJP ><| @<MI < =DB

IJIND?@M OC@N@ @OCD><G KMDI>DKG@N RC@! KM@K<MDIB <I? KM@N@IODIB TIPM NK@(
H<IT JA OC@N@ I<OPM<G @SK@>0<ODJIN JA JOC@MNIN\NRRE@RDCINT I0«G Q@M

(/;>:3 <4=@;/B7D 3 %@3A3<B/B7=<
&@M@ DN < B@I@MD> N<HKG@ NK@@>C DI JPOGDI@ AJMH RDOC 1JO@N <I? NPBB@NODJIN

BB3<B7=< (B/B3;3<B

1CJIR < KD>OPM@ JA < BJG?ADNC <I? < OJH<OJ <I? <NF OC@ <P?D@I>@ _5C<0O ?J OC@N@ C:

<B@=2C1B7=<

MD@AGT DIOMJ?P>@ B@I@OD><GGT HIJ?DAD@? AJJ?N

10<0@ TJIPM OJKD> <I? NK@>DAD> KPMKIJN@ _+T NK@@>C OJ?<T RDGG DIAJMH TJI
HJ?DAD@7? AJJ?N OC<O <M@ DI>M@<NDIBGT K<MO JA JPM AJJ? NPKKGT

10MJ?P>@ TIPM >M@?D=DGDOT <I? OC@ OJKD> _+T M@N@<M>C JI OCDN OJKD> C<
AJJ? NPKKGT C<N >C<IB@? =PO H<IT K@JKG@ <M@ PI<R<M@ JA OC@ >C<IB@N *
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10<0O@ TJPM H<DI KIJI?ON' RDGG ?@ADI@ B@I@N ", B@IJH@ @IBDI@Q@MDIB <I? B@
H<IDKPG<ODJI ?DN>PNN CJR OC@ O@>CIJGIBT <KKGD@N 0J AJJ?N <I? KMIQD?@ >

'1AJMH<ODJI .MJQD?@ < NDHKG@ @SKG<I<ODJI JAOC@ B@I@N ", <I? B@I@OD> HJ"
><N@ OC@M@ <M@ K@JKG@ RCJ ?J 13O FIJR <=JPO DO .MJQD?@ >G@<M ?@ADIDOI

%@I@N<I?", .MIQD?@RIM@ION =T B@I@M<GDU<ODJI <I? <POCIJMDOT

%@IJH@ @IBDI@@MDIB <1? B@1@OD> H<IDKPGFO@IQOMIQBPBIHAN@ <I?
KMDI>DKG@

I<N@ NOPPTI@ @<MGT @SK@MDH®@IO %+ B@I@OD><GGT HI?DAD@? OJH<OJ@N R
RDOC ADNC B@I@N 0J H<F@ OC@H M@NDNGAT IFBOGTRE® 8TE@MA 0JH<OJ R<N
I@Q@M H<MF@0@?

&DBCGDBCO JOC@M @S<HKG@N

=<1:.CA7=<

0@DO@M<O@ TJIPM H<DI KJDION <I? KMIQD?@ NTIOC@NDN =PO ?J 1JO DIOMJ?P>@
10<0@ TIPM M@ND?P<G H@NN<B@ RC<O TJP R<IO OJ <P?D@I>@ OJ M@H@H=@M
HJ?DAD@7? AJJ?N <M@ HIM@ >JHHJI DI JPM AJJ? NPKKGT OC<l @Q@M =@AIM@

' KM@K<MDIB <I DIAJIMH<ODQ@ NK@@>C PN@ TJPM FIURG@7?7B@ N TFRRURTBDOCRBP?D(
Pll@>@NN<NBIIEBDQ@ >M@?DO OJ TIPM NJPM>@N <I? KM@N@IO OC@ DIAJIMH<ODJI @OCD

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KOM@XAMINBM 1K@ @>C OJ'lBIdémmunication for
Business RifessionalsT @!<HKPN-IO<MDJ RCD>C DN GD>@IN@? PI?@M <
*D>@I>@<KO@? =T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A
Z .M@N@IODIB DIAJMH<ODJEFB@GHHENIO<MDJ DN GD>@IN@? PI172@M <
*D>@1>@
Z 2JH<OJ <I1? $IMH +<PMJ: DN GD>@IN@? PI?3NI> @
Z NIG?ABNCFDOO@MBRIED>@IN@? DEEME*D>@I1>@



https://ecampusontario.pressbooks.pub/commbusprofcdn/chapter/preparing-your-speech-to-inform/
https://creativecommons.org/licenses/by-sa/4.0/
https://creativecommons.org/licenses/by-sa/4.0/
https://ecampusontario.pressbooks.pub/commbusprofcdn/chapter/preparing-your-speech-to-inform/
https://creativecommons.org/licenses/by-sa/4.0/
https://creativecommons.org/licenses/by-sa/4.0/
https://pixabay.com/photos/tomato-forks-macro-1862857/
https://pixabay.com/users/mauro_b-1708560/
https://creativecommons.org/publicdomain/zero/1.0/
https://pixabay.com/photos/underwater-aquarium-fish-goldfish-3154726/
https://pixabay.com/users/skitterphoto-324082/
https://pixabay.com/service/license/




%@7<17>:3A3DNKC/AT=<

.@MNP<NDJI DN <I <>0 JM KMJ>@NN BPKGEENED0 BIE)X® HIODQ<0@ JIM >C<IB@ TIPM <P?D
.@MNP<NDJI ><| =@ DHKGD>DO JM @SKGD>DO <I? ><| C<Q@ =JOM@IDDOMTDN *C@EX@D!
OC@ DHKIMO<I>@ JA @OCD>N RDGG >JIODIP@? 0J =@ M@QD@R@? @NK@>D<GGT M@G<
<BPH@ION 0J TIPM <P?D@I>@ NJ OC<O OC@T RDGG >JIND?@M TIMWIHCHIEIBN GREDM JPM (
=@C<QDJIM

+JODQ<ODJI ING@N@IO AMIH K@MNP<NDJI DI OC<O DO DIQIGQ@N OC@ AIM>@ NODHPGPN
<=JPO >C<IB@ .@MNP<NDJI DN OC@ KMJ>@NN <I? HJODQ<ODJI DN OC@ >JHK@GGDIB NOD
TIPM <P?D@I>@ OJ >C<IB@ OC@DM =@ GIIGAINKIMEB@ZT«QRDNDJII IJM OJ >JIND?@M TIPM
<BPH@ION

%@7<17>:3AZDKC/IAT=<

5C<O DN OC@ =@NO R<T OJ NP>>@@? DI K@QMNP<?DIB TIPM GDNO@I@MN 2G@M@ DN 1J JI
H<IT @SK@MON C<Q@ NOP?D@? K@MNP<NDJI <I? I=N@MQ@? RT<IHIG-KNT?> TS IBRNON|
0J=@MO ID<G?DID A@AMVN PN NDS KMDI>DKG@N JA K@MNP<NDJI QUaSGMEEKIR@MAPG <I’

0@>DKMJ>DOT

1><M>DOT

POCJIMDOT

IJHHDOH@IO <I? >JINDNO@I>T

IJIN@INPN

*DFDIB
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'317>@=17BG

0@>DKMJ>DOT DN OC@ HPOP<G @SK@>0<0ODJI AIM @S>C<IB@ JA Q<GP

‘ >PGOPM@N RC@I Ji@ K@MNJI BDQ@N NJH@OCDIB OC@ M@>@DQ@M L

M@>DKMJ><O@ 'A TJP <M@ DI >PNOJH@M N@MQD>@ <I? BJ JPO JA TIPM

>PNOJH®MY @7 TJIP <M@ <KK@<GDIB OJ OC@ KMDI>DKG@ JA M@>DKMJ:

FIJRG@?B@ OC<0O <GG CPH<IN K@M>@DQ@ OC@ l@@? OJ M@>DKMJ><(

DI>M@<NDIB OC@ GDF@GDCJJ? JA H<FDIB < KPM>C<N@ AMJH TJP =@><F

@NK@>D<GGT C@QGKAPG 0@>DKMJ>DOT =PDG?N OMPNO <I? OC@ M@G<ODJINCDK ?@Q@(¢

K@MNJI<G 0J =M<I? GJD<EDIB OC@ G@<? <I? BDQDIB TJP =PDG? DI < HJHH@IO RC@M@ K@JI
>JHK@GG@7? AMJIH NJ>D<G IJMHN <I? >PNOJHN OJ BDQ@ =<>F

(L/@17BG

7JP R<IO RC<O TJP &xQ@ <IRPM@MN<G .@JKG@ <M@ I<OPM<GGT <

0JOC@ @S>GPNDQ@ OC@ M<M@ OC@ PIPNP<G <I? OC@ PIDLP@ 'A O(

OCO@TI@@? OJ <>0 IJR JM DO RDBGADNME @3DDQ<O@7? OJ <>ODJI 1><N\

DN OC@ K@M>@KODJI JA DI<?@LP<O@ NPKKGT JM < GDHDO@? M@NJPN

M@KM@N@IO<ODQ@ N><M>DOT H<T =@ < F@T N@GGDIE RIIFBEOQ @ K-

OD>F@ON JM K<DM JA NCJ@N TJP <M@ >JIND?@MDIB H<T =@ NJG? OJ N.
?@G<T H<FDIB < ?@>DNDJI T M@HDI?DIB >PNOJH@MN [JO JIGT JA RC<O OC@T NO<I? OJ B<I
OC@T NO<I? OJGIN@ OC@ M@KM@N@I0<ODQ@ DI>M@<N@N OC@ >C<I>@N OC<O OC@ >
>JIO@HKG<ODJI OJ <>0DJI <I? ?@>D?@ OJ >GIN@ OC@ N<G@

CB6=@7BG

2MPNO DN >@I0OM<G 0J OC@ KPM>C<N@ ?@>DNDJI 5CJH ?J@N < >PNOJ}
N<G@NK@MNJI H<T =@ K<MO JA OC@ KMJ>@NN =PO <l @I?7JMN@H@IO =
CJG?N >M@7?D=DGDOT OC<O 1J JI@ RDOC < Q@NO@? DIO@M@NO ><I @Q
JA <KMJ?P>0 AD@G? OM@I?N DI OC@ AD@G? <I? @Q@| M@N@<M>C ><
HIM@A@>ODQ@ =T OC@ <KK@<G 0J OC@ KND HBKE@ @A<FPREIMDEIM
RIMF OJ @?P><O0@ TJPM >PNOJH@MN =PO TJP l@@7? OJ M@Q@<G TIJPM
>M@7?D=D@EBODIB OC@ H<IP<G JA < KMI?PADBD@IO KIBMB<DI @SK@MODN@"TJIP C<Q@ OJ <
CJH@RJIMF 2C@ KMDI>DKG@ JA <POCJIJMDOT DIQIGQ@N M@A@M@I>DIB @SK@MON <I? @S



926,284.: 7/ .9:<*:276

=;;7B;3<B /<2 =<A7AB3<1G

o
&

I797<5

[
, .@IKG@ GDF@ 0OJ C<Q@ >JINDNO@I>T DI RC<O DN N<D? OJ OC@H JM DI F

DO DN DHKJIMO<IO 0OC<0 <GG >JHHDOH@ION H<?@ <M@ CJIIM@? <O <GC

=<A3<ACA

2@NODHJID<GN JM ADMNO K@MNJI M@KJMON JI @SK@MD@I>@ RDOC <
=@ CDBCGT K@QMNP<NDQ@ .@JKG@ JAO@I| GJJF OJ @<>C JOC@M RC@I
?@>DNDJI <I? OC@ C@M? H@IO<GDOT DN < KIR@MAPG@Q\EH@<BEINN (
O@NODHJID<GN AMJH >GD@ION 0J <OOM<>0 HIM@ >GD@ION =T H<FDIB
O@<H 2C@ KMDI>DKG@ JA >JIN@INPN DIQJIGQ@N OC@ O@I?@I>T JA OC
AJGGJIR OC@ G@<? JA OC@ BMIPK IJM K@ @MN

5@ 0@I? OJ =@ <OOM<>0@? OJ K@JKG@ RCJ >JHHPID><O@ OJ PN OC<C
RCJ H<F@ PN A@@G BJJ? <=JPO JPMN@GQ@N %DQ@I <>CID>@ OC@N
RDOC RCJH R@ <M@ GDF@GT OJ <NNJ>D<O@ 2C@ KMDI>DKG@ JA GDFLC
K@M>@KODJI JA N<A@OT <I? =@GJIBDIB DI >JHHPID><ODJI

2J NPHH<MDU®@ < K@MNP<NDQ@ H@NN<B@ ><I NP>>@@? OCMJIPBC OC

M@>DKM}BOPBOOCIMBIHIHDOH@IO <I1? >JINDNI@I@INPN <I? GDFDIB

Watch the following 12 minute RSA animated videoThe Science of Persuasion



https://youtu.be/cFdCzN7RYbw
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A YouTube element has been excludeahfithis version of the textolY can view it online her
https://opentextbc.ca/advancedenglish/?p=168

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KO@PEME® N JA .@ MDIFSowLInication for Business
ProfessionalsT @!<HKPN-IO<MDJ RCD>C DN GD>@IN@? P1? @D |1>@
?<KO@? =T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A

Z <K|I<IIJO  =TB@MBEWD>@IN@? BI?[NX>@

Z 0@>DKMJ=D@I'<HKPN -IO<MDJ DN GD>@IN@? PI2@MB>@I[>@
Z "D<HJI? =T @!<HKPN -IO<MDJ DN GD>@IN@? PI2@MB>@I[>@

Z POCIMBOT@!<HKPN -I0<MDJ DN GD>@INQ@? PI2@MB>@|>@

Z \JHHDOH@ KT @!<HKPN -I0<MDJ DN GD>@IN@? PI12@MB>@I1>@
Z UIN@INPNT @!<HKPN -IO<MDJ DN GD>@IN@? PI2@MB>@I[>@

Z *DEDIBT @!<HKPN -I0<MDJ DN GD>@INQ@? PI2@QMB>@|>@

+723= BB@70CB7=<A

1>D@I>@ JA .@MNBRFINIDAGP@I>@<ORJMF *D>@IN@? P1? @M P2PEA CH@MET
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%@3A3<B/B7=<ATRAC/23

.@MNP<NDQ@ KM@N@IO<ODJIN C<Q@ OC@ AJGGJRDIB A@<OPM@N

(B7;C:/B3

5C@I TIP AJ>PN JI NODHPG<ODJI <N OC@ BJ<G JA TIPM NK@@>C TJP R<IO OJ I

@SDNODIB =@GD@AN DIO@INDAT OC@H <I? =MDIB OC@H OJ OC@ AIM@AMJI

TJP RDGG M@DIAIM>@ @SDNODIB =@GD@AN DIO@INDAT OC@H <I? =MDIB OC

7JP HDBCO >JIND?@M OC@ AJPI?<ODJI JA >JHHJI BMJPI? <I? >JHHJIGT C@G? =@
OC@I| DIOMJ?P>@ DIAJMH<ODJI OC<O < H<DINOM@<H <P?D@I>@ H<T IJO =@ <R<M@ JA OC<
BMJPI? <N < NOM<O@BT OJ NODHPG<O@

=< D7<13

1< K@MNP<NDQ@ NK@@>C OC@ BJ<G DN OJ >C<IB@ OC@ <OODOP?@N =@
EP?BH@ION JA TIPM <P?D@I>@ 'A R@ GJJF =<>F <O OC@ D?@< JA HIODQ@ |
KMIN@>PODIB <OOJMI@T RIPG? OMT OJ >JIQDI>@ OC@ EPMT H@H=@MN OC
BPDGOT =@TJI? M@<NJI<=G@ ?JP=0 &@ JM NC@ H<T ?DN>PNN HJODQ@ KM
OC@ BJ<G 0OJ >JIQDI>@ OC@ EPMT OJ =@GD@Q@ JM ADI? OC<O CDN JM C@M KIJNDODJI DN

P?D@I1>@ H@H=@MN RDGG <GNJ CJG? =@GD@AN <I? <M@ GDF@GT OJ DIRVEIEEIND DM .
0OJB@O OC@H OJ <BM@@ RDOC TJPM KIJNDODJI NJ TIJP RDGG I@@? OJ KG<I < M<IB@ JA KJI
<P?D@I>@ H@H=@MN OJ >JIND?@M TJPM OJKD>

<1:C23/ [:: B= 1B7=<

g $DBPM@ =@GJRNCJRNOC@ 0@?P>@ M@PN@ M@>T>G@ M@K@<O NGJB
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HIQ@H@IO DN JI@ JA OC@ HINO NP>>@NNAPG <I? K@QMNP<NDQ@ ><GG 0OJ <>0ODJI ><HK<DI
HIM@ T@<MN DI I<I<?< <=JJM<HB 5

5C@I TIP ><GG <I <P?D@I>@ OJ <>0ODJI RDOC < NK@@>C TJP <M@ DI?D><0ODIB OC<O TJPM |
NODHPG<O@ DIO@M@NO M@DIAIM>@ <I? <>>@I0OP<O@ =@GD@AN JM >JIQDI>@ OC@H JA
TIJPM GDNO@I@MN OJ ?J NJH@OCDIB 0OJ >C<iB@ OC@DM =@C<QDJPM DI NJH@ R<T

'ATIP R@OM@ < NCIRMJIJH N<G@UIKIQMNIM@ 3<HKG@ TJP HDBCO DI>GP?@ OC@ >JI>@KO (
KPM>C<N@ JA < .MDPN CT=MD? HJ?@G DN < ><GG 0J <>0DJI <B<DINO DNNP@N JA BGJ=<G R
AP@G >JINPHKODJI 2C@ @>JIJHD>N @Q@I! <O >PMM@10 B<N KMD>@N HDBCO 1JO >JHKG@
?DAOM@I1>@ DI KMD>@ =@OR@ @I < CT=MD? <RIR@Q@IBMIIP>NK N<GC@NK@MNJI ><| H<F@
>JIQDI>DIBBRH@I0O OC<0O >CJINDIB < CT=MD? ><M DN OC@ MDBCO <I? M@NKJIND=G@ ?@>D
GDF@GT OJB@O OC@ >PNOJH@M 0OJ <>0 2C@ K@MNP<NDQ@ NK@@>C OC<0O AJ>PN@N JI
>G<MDAD@N < KMJ=G@H <I? <N R@ C<Q@ N@@| KMJIKIN@N < M<I|B@ NENIGRIDWE PO T
OC@M@ DN < >G@<M GDIF OJ <>0DJI <NNJ>D<O@? RDOC OC@ NJGPODJIN

Z SolutionsG@<? PN OJ >JIND?@MDIB OC@ BJ<GN JA <>0DJI 2C@N@ BJ<GN <??M@NN
?J'R<IO OC@ <P?D@I>@ OJ ?J <N < M@NPGO JA =@DIB @IB<B@? =T HT NK@@>C " 2
DI>GP?@ <?JKODJI ?DN>JIODIP<I>@ ?@O@MM@I>@ <I? >JIODIP<I>@

Z Adoption H@<IN OC@ NK@<F@M R<ION OJ K@MNP<?@ OC@ <P?D@I>@ OJ O<F@ JI <
OCDIFDIB JM <?JKO < I@R D?@< #S<HKG@N >JPG? DI>GP?@ =PTDIB < I@R KMJ?P>0
2JI<O@ =GJJ? 2C@ F@T DN OC<O OC@ <P?D@I>@ H@H=@M <?JKCN-QDIOINMDN JI <
C<=DO

Z DiscontinuanceDIQJGQ@N OC@ NK@<F@M K@MNP<?DIB OC@ <P?D@I>@ OJ NOJK ?JI
OC@T C<Q@ =@@I ?JDIB 0<OC@M OC<I O<F@ JI < I@R C<=D0O JM <>0DJI OC@ NK@:
<P?D@I>@ H@H=@M OJ NOJK <l @SDNODIB =@C<QDJPM JM D?@<

Z DeterrenceDN < ><GG 0J <>0DJI OC<O AJ>PN@N JI K@QMNP<?DIB OC@ <P?D@I>@ IJO
DA OC@T GR@@W@<?T NO<MO@? 2C@ BJ<G JA <>ODJIRIBGIRMA<BE?QATC@ M
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<P?D@I>@ H@H=@MN OJ M@AM<DI AMJH NO<MODIB JM DIDOD<ODIB OC@ =@C<QD.

Z $DI<GEDCNntinuance OC@ NK@<F@M <DHN OJ K@MNP<?@ OC@ <P?D@I>@ OJ >JIO
OC@T C<Q@ =@@I ?JDIB NP>C <N F@@K =PTDIB < KMJ?P>0 JM NO<TDIB DI N>CJJG

NK@<F@M H<T >CJIN@ OJ <??M@NN HIM@ OC<I JI@ JA OC@N@ BJ<GN JA <>0ODJI ?@QK@I?
<I<GTNDN 'A OC@ <P?DEi@@I BRNEe®<=G@ <I? NPKKIMODQ@ TJP H<T ADI? >JIODIP<I>@ O.
RCDG@ <?JKODJI DN N@>JI?<MT

%J<GN DI ><GG 0OJ <>0ODJI NK@@>C@N N@MQ@ OJ BPD?@ TJP DI OC@ ?@Q@GIKH@IO JA N
DIQIGQ@ NPBB@NODJIN JM R<TN OC@ <P?D@I1>@ ><I O<F@ <>0ODJI <AO@M TJPM NK@ @>C
<KKM@>D<O0O@ < >G@<M ?DN>PNNDJI JA OC@ KMJ=G@H DI < K@QMNP<NDQ@ NK@@>C =PO'

<1@3/A3 =<A72H&VI=<

1< NK@Q@>C ?@NDBI@? OJ DI>M@<N@ >JIND?@M<0ODJI TJP R<IO OJ @IOD>@ TJPM <P?D@]I>
QD@RKJDION JI OC@ OJKD> TJP C<Q@ >CIN@!| P?D@I>@ H@H=@MN H<T CJG? QD@RN OC:
M@G<ODJI OJ TIPMN JM K@MC<KN OC@T <M@ I@POM<G <I? NDHKGT >PMDJPN <=JPO TJPN
2JTIO< N<G@NK@MNJI @S<HKG@ TJP HDBCO =@ <=G@ 0OJ >JHK<M@ <I? >JIOM<NO >JHK@(
OC@ >JNON JQ@M O@I| T@<MN <@ QELRD.@MNMNHOGKM??DODJI<G A@<OPM@N OC<O <M@ C
<=JIPN DI>GP?DIB CDBC B<N HIRHDE®D 7@N>MD=@ O<S DI>@IODQ@N AIJM JRI@MNCDK H:
N>C@?PG@N <I? >JNON <I? M@QNNG@ARKIGHRPE® <I? OC@DM NPKKJIMO <DH <O DI>M@<NDIB OC
<P?D@IN@BHND?@M<0ODJI JA TIPM KINRIII+@ <NFDIB AJM <>0DJI DI OCDN KM@N@I10<ODJI
>JMM@NKJI?DIB DI>M@<N@ JA >JIND?@M<ODJI H<T G@<? OC@ >PNOJH@M OJ OC<0O KJDIO!

3 [B:=>)=:3@13 =4 :B3@</B33@A>31B2D

$DI<GATP H<T R<IO OJ C@QGK TIPM <P?D@1>@ ?@Q@GJIK OJG@M<I>@ JA <GO@MI<O@ K@M
QD@RKJDION .@MC<KN TJPM <P?D@I>@ <N DI OC@ KM@QDJPN @S<HKG@ DN DIO@M@ N(
TIP <M@ OC@ G@<? N<G@NK@MNJI JI OC<O HJ?@G N TJP GDNO@I <I? ?J TIPM DIAJMH<G
H<T G@<MI OC<O CIMN@KJR@M <I? NK@Q@7? <M@ DHKIMO<IDIRHBEBE@N M3DX@NOLHR OIHNE |
OJMLP@ Q@MNPN CIMN@KJR@M <I? DI?D><0@ OC<0O OC@ _PPHKA DIRAG@E@ BN TIP NO<
OJMLP@ +<IT CT=MD? <I? @Q@| @G@>0OMD> Q@CD>G@N C<Q@ BM@<0O OJMLP@ <N OC@L
<I? G@NN AMD>0DJI OC<I < >JMM@NKJI?DIB DIO@MI<G >JH=PNPDUBORG N EG @ BTGCKAGHH 7
<P?D@I>@ ?@Q@GIK OIG@M<I>@ =PO IJO |@>@NN<MDGT <>>@KO<I>@ JA <GO@MI<O@ K
>JHHJI BMJPI? <I? DIOMJ?P>DIB < M@G<O@? D?@< TJP <M@ K@MNP<?DIB TIPM <P?D@I>@
<GO@MI<O@ K@MNK@>0DQ@

K@MNP<NDQ@ NK@@>C H<T NODHPG<O@ OCJPBCO >JIQDI>@ ><GG OJ <>0DJI DI>M@<N
OJG@M<I>@ JA <GO@MI<O@ K@MNK@>0ODQ@N

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KM@MNPITHODJIN OC<ODndidRxM@ation for Business
ProfessionalssT @!<HKPN-IO<MDJ RCD>C DN GD>@IN@? P1? @D 1>@
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?<KO@7? =T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A

Z 10DHPG<D@I<HKPN-IO<NINIGD>@IN@? BI7T@MI< *D>@I[>@

Z JIQDI>@T @!<HKPN-IO<NINIGD>@IN@? BI7T@MI< *D>@I[>@

Z +@B<KCJIETl @!<HKPN-IO<NINGD>@IN@? BI7@MI< *D>@I>@

Z 0@?P>@ M@PN@ M@>FICDE@HRE8NGD>@IN@? PI7QMB>@I1>@
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"/97<5 < @5C;3<B

5C@I KQIKGBP@OC@T <M@ @IB<B@? DI >NABIP>GSIP IDOBMRBIGIODH@N <KK@<MN OC<(
R<T =@><PN@ K@QJKG@ M@NJIM®BPH @{CGIGSNMIREINGI NO<O@H@ION JM OC@T NDHKGT ?2J |
JOC@M RDOC M@NK@>0 2C@T B@O ?@A@INDQ@ OMT OJ KMIQ@ OC@DM JRI KIDION <I?

PO OCDN NCJPG? 130 =@ RC<0O C<KK@IN BPK@WNRNROEX@ RE@| TIP HBRHQ KWVDI <
K@MNP<NDQ@ NK@@>C TJP RDGG R<IO OJ KM@N@IO TIPM KINDODJI RDOC GJBD><G KJD|
RDOC <KKMJKMD<O@JRIRDIS@N<TO OJ BDQ@ TIJPM <P?D@I>@ @Q@MT M@<NJI OJ K@M>@I
@OCD><G <I? OMPNORIMOIPM\&H@REIND RDGG @SK@>0 TJP OJ OM@<0O OC@H RDOC M@
KM@N@I0 TBPM@ND DI R<T OC<O ?J@N 1JO H<F@ OC@H ?@A@INDQ@ 'JIOMD=PO@ OJ TIPM
=PDG?DIB NIPBPE\®ION <I1? PNDIB NOMBRHEHDNRDOC NFDGG <I? KG<IIDIB

10@KC@PGHMb MC@0OJMD><G NOM<O@BT AJ>PN@N JI OCM@ @ H<&# @D @ KIWION NCJIF
>G<DH ?<0< <I? R<MM<IO

Rhetorical Strategy

Element Description Example

IG<DH 7JPM NO<O@H@I10 JA =@GD@A JM ORIPDDHKIMO<IO 0J NK<T IM I@PO@M TIPM K
?

"<O< 7JPM NPKKJMODIB M@<NJIN AJM oc@?]%; IN JA PIR<IO@? K@ON <M@|@POC<IDL

O <M@ NK<T@? JM I@PO@M@? ?J I

7JP >M@<0@ OC@ >JI@>0DJ| :@OR@@&
5 <MM<IO 2@ KM@Q@IODIB OC@ KMJ?P>0D.
>G<DH <I? 0C@ NPKKIMODIB M@<NIfe 2= KM C

2CDN OCM@@ K<MO MC@O0OJMD><G NOM<O@BT DN PN@APG DI OC<O DO H<F@N OC@ >G<LC
M@G<ODJINCDK = @OR@@! OC@ >G<DH <I? OC@ ?<0< <I? <GGJRN OCI® B@NA@DEM OJ AJ(
7JP H<T C<Q@ < BJJ? D?@< JM KJDIO =PO TJPM <P?D@I>@ RDGG =@ >PMDJPN <I? R<IO OJ F
<MMDQ@? <O OC<0O >G<DH JM QD@RKJIDIO 2C@ R<MM<IO JAO@I <??M@NN@N OC@ DIC@NVN
LP@NODJI _5CT DN OCDN ?<0< NJ DHKJMO<IO OJ TJPM OJKD> " <I? C@GKN TJP DGGPNOM<(
DIAJMH<ODJI AIM TIPM <P?D@I>@ 2CDN HJ?@G ><I C@GK TJP >G@<MGT <MOD>PG<O@ DO

>>3/:7<5 B= =B7=<A

#HJODJIN <M@ < KNT>CJGJIBD><G <I1? KCTND><G M@<>ODJIONMNODHNP SR OC I RBEDSK@MI
<N<A@@GDIB -PM A@@GDIBN JM @HJODJIN ?DM@>0GT DHK<>0 JPM JRI KJDIO JA QD@R <
>JHHPID><O@ =PO <GNJ DIAGROQT=@ RIR@| R@ N<T OCDIBN #HJODJIN DIAGP@I>@ 1JO JIGT
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TJP N<T RC<O TJPNRQO <GNJ CJR TJP C@<M <I? RC<OQ IDE@M@HJODJIN ><| =@ >C<GG@IBI
0J >JIOMJG #HJODJIN RDGG HIQ@ TJPM <P?D@I>@ <I? KINND=GT @Q@I| HIQ@ TJP OJ >C<|
R<TN

—
T—

{_\Uf—\

@ R<MT JA JQ@MPNDIB @HJODJI<G <KK@<GN JM HDNPNDIB @HJODJI<G H<IDKPG<ODJI DI }
>JHHPID><ODJIFH<T @I>JPIO@M @HJODJI<G M@NDNO<I>@ AMIHOIRMGR@EDND<I>@

DIQIGQ@N B@OODIB ODM@? JAO@I| OJ OC@ KJDIO JA M@EGDRIOAHKD<OIDBG I NA<B @
@HJODJI<G M@NKJIIN@ #HJODJI<G <KK@<GN ><| RONM<IRGC DORCRADDR 0@ OC@ H@NN

2C@ PN@ JA <l @HJODJI<G <KK@<G H<T <GNJ DHK<DM TJPM <=DGDOA@3 DI EDKD MNP<|
PN@ < K@QMNJI<GM@R@I < NOIMT JANJH@JI@ TJIP DAIOEEDI>GPNDJI JA OC<O NOJMT ><F
TJP OJ GIN@ >JIOMJG HOHEA@GMIBEHO OJ ?DN>PNN M@G@Q<IO <I? NJH@ GQDHEBBOEXHEDBI <G/
TIP I@@? OJ <NN@NN TIPM JRI M@G<ODJINCDERM WERHEENNNB @ G? 1J0 =@ <| @S@M>DN
OC@M<KT <I? TIP RDGG N<>MDAD>@ @ O@INad T HAN@RBDED(@NN DA TIP =@>JH@ <IBMT .
?DNOM<PBCO =@><PN@ TJP <M@ M@<GGT IJO M@<?T OJ ?DN>PNN <I DNNP@ TJPbQ@ N@C

JR OC<O TIPbQ@ >JIND?@M@? @HJODJIN <I? OC@DM MJG@ DI < NK@@>C DI B@I@M<G <I?
NK@>DADBEHIKIMO<IO OJ M@>JBIDU@ OC@ KMDI>DKG@N <=JPO @HJODJIN DI >JHHPID><
R@GG RC@I NK@<FDIB DI KBEED> "@®A@MN ADQ@ F@T KMDI>DKG@N OJ <>FIJRG@7?B@ OC
@HJODJIN KG<T DI >JHHPID><OBImMBRO?@GDI@N AIM OC@QM@ @SKM@NNDJI

=B7=<A @3 *<7B@A/:

#HJODJIN <M@ < K<MO JA @Q@MT >JIQ@MN<ODJI JM DIO@M<>0DJI OC<0O TJP C<Q@ 5C@O!
@SK@MD@I>@ OC@H RCDG@ >JHHPID><ODIB RDOC TIPMN@GA JM JOC@MN OC@T DIAGP
T M@>JBIDUDIB OC<O @HJODJIN <M@ < >JHKJI@IO DI <GG >JHHPID><ODJI DIO@M<>0DJIN 1
@HKC<NDN JI PI?7@MNO<I?DIB =JOC OC@ >JIO@I0 JA OC@ H@NN<B@ <I? OC@@HJODJIN O(
<I? RC@I| OC@ >JIO@IO DN >JHHPID><O0@?

#SKM@NNDJI JA @HJODJIN DN DHKJIMO<IO =PO M@£POM®DNDIB @ IGEWIEREDR|? TIP

<M@ PKN@O <I? <O MDNF JA =@DIB G@NN OC<I| ?DKGJH<OD> JM OC@ ODHDIB DN 1JO MDBC
G@Q@G JAOMPNO OC@I >JIND?@M ROEQLMERCIIPIHHEB><O@ TIPM @HJODJIN T >JIND*
OC@N@ OCM@ @ C@GK TIPMN@GA @SKM@NN TIPN@EHQIIDAE HIM@ @A

=B7=<A @3 =;;C<71/B32 + 3@0/::G /<2 #=€B@0/::G

7JP >JHHPID><O0O@ @HJODJIN 130 JIGT OCMJPBC TJPM >CJD>@ JA RIM?N =PO <GNJ OCMJPBC



*3260 6 90<5.6;

RCD>C TJP N<T OCIN@ RIM?N 2C@ RIM?N OC@HN@GQ@N >JHHPID><O@ K<MO JA TJPM H¢
1JIQ@M=<G >P@N DI>GP?DIB DIAG@>0DJI ODHDIB NK<>@ <I? K<M<G<IBP<B@ ><I HJ?DAT J
NKIJF@I HONN<B@ @ <R<M@ OC<O @HJODJIN <M@ @SKM@NN@? DI =JOC R<TN <I? K<T <C
<I? JIQ@M=<G H@NN<B@N M@DIAIM>@ <I? >JHKG@H@IO @<>C JOC@M

=B7=</: F>@3AA7=< /< 3 ==2/<2 |2

#SKM@NNDIB @HJODJIN ><| =@ < C@<GOCT <>0DQDOT AIJM < M@G<ODJINCDK <I? =PDG? ONM
OMPNO DA @SKM@NNDJI DN 1JO >JH=DI@ cRIMIE EBGBHEAM 3? R@ <GG @SK@MD@I>@ @H
=PO CJRR@ @SKM@NN JPM @HJODJIN OJ IPMN@GQ@N <I? JOC@MN ><| C<Q@ < NDBIDAD>
M@G<ODJINCDKN #SKM@NNDIB AMPNOM<ODJIN H<T C@GK OC@ <P?D@I>@ M@<GDU@ TJI
<N OC@T C<Q@ 1@Q@M N@@| OC@H a® KW NDBAGIENOM<ODJIN >JH=DI@? RDOC =G<HI
B@I@M<O@ ?@A@INDQ@I@NNM@?>@AMBIN@D@WIB 5C@| TIPbM@ @SKM@NNDIB TIPMN(
<P?D@IN@BDIO JA QB@RK@>DAD> <=JPO TJPM >JI>@MIN <I? @HKC<NDU@ OC<O TJPM M@
TIJPM GDNO@I@MN DN DHKJIMO<IO OJ TJP

:=B7=<A @3 $4B3< =<B/57=CA

'O DN DHKJIJMO<IO OJ M@>JBIDU@ OC<O R@ DIAGP@I>@ @<>C JOC@M RDOC JPM @HJODJIN
7JPM @HJODJIN <N OC@ NK@<F@M ><| =@ >JIO<BDJPN NJ PN@ TJPM @IOCPND<NH OJ M<D
TIJPM OJKD> WJIQ@NMNGHST =@ NP=E@>0 0OJ _><0O>CDIB" @HJODJIN AMJH TJPM <P?D@I>@

I NPHH<MT@Q@MTJII@ @SK@MD@I>@N @HJODJIN <I? <N <K@ N BN D@ MNKREIF @M
@SKM@NN @HJODJI <I? <KK@<G ON@HIPIDIQ|1>@b

3 D/B=@ (>3316

| @G@Q<O0IM NK@@>C DN 0J IM<G >JHHPRDRQORQNMR{@ON<B@ GDHDO@? OJ >C<M<>0@
RMDOO@I >JHHPID><ODJI | @G@Q<OJM NK@@>C DN < KM@N@I0<ODJI OC<O K@MNP<?@"
OCDMOT N@>JI?N JM <MJPI? < CPI?M@7? RIM?N

@3/B7<5 /< :D/B=@ (>3316

| @G@Q<0OIM NK@@>C ?J@N 1JO C<Q@ OJ =@ < AJIMH<G @Q@IO OCJIPBC DO ><I=@ | @G«
N<G@N KDO>C <I? NCJPG? IJO B@O =GJ<O@? RDOC 0JJ HP>C DIAJMH<ODVKKRCE@>T?@< DN I,
DIAJMH<ODJI <N KINND=G@ DI < NCIJMO ODH@ 1JM OJ KM@N@IO < H@HJMDU@? OCDMOT N
=PO M<OC@M OJ BDQ@ < M@G<S@? <I? B@IPDI@ _IPONC@GG" NPHH<MT JA JI@ H<DI D?@<
=M@QBRJ < BJJ? @G@Q<0OIJM NK@@>C RDGG <??M@NN N@Q@M<G F@T LP@NODJIN

Z 5C<0O DN OC@ OJKD> KMJ?P>0 JM N@MQD>@

Z 5CJ<M@ TJP

Z 5CJ DN OCB@&VH<MF@O DA <KKGD><=G@

Z 5C<ODNOC@ M@Q@IP@ HJ?@G DA <KKGD><=G@
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Z 5C<O JM RCJ DN OC@ >JHK@ODODJI <I? RC<O <M@ TJPM <?Q<IO<B@N
2C@ AJGGJRDIB <M@ OC@ ADQ@ F@T K<MON JA TIPM H@NN<B@

OO@IODJI 10<O0@H@IO | &JJF DIAIJMH<ODJI <=JPO TJP
'1OMJ?P>0DJI ] 5C<O TARQM

J?T] @I@ADON REEDDO AJM OC@ GDNO@I@M
IJI>GPNDJI | #S<HKG@ OC<O NPHN DO PK

0@ND?P<G +@NN<B@ ] '<GG AJM <>0DJI

#S<HKG@

Person youOve just me&JR <M@ TJP ?JDIB

You: 'bH BM@<O CJR <M@ TJP 9@INPM@ OC<O TJPM >JIQ@MN<ODJI K<MOI@M A@@GN OC@ >JIQ@
<|? OC<O OC@T HDBCO =@ DIO@M@NO@? DI C@<MDIB TIPM @G@Q<0OJM NK@@>C:

Person youOve just met@MT R@GG OC<IFN RC<O =MDIBN TJP OJ OCDN >JIA@M@I>@

You: %G<? TIP <NF@? 'bH RDOC 6 !JHK<IT <I? R@ EPNO M@>@DQ@? OCDN I@R KMJ?P>Q S DO DN
=@<ON OC@ >JHK@ODODJI C<I?N ?JRI AJM < OCDM? MNCAOMMDNED ASKABD @ H<F@ DO < RDII@
'ON <GM@<?T < N<GCEQER<P@NIIR <ITJI@ RCIHDBCO =@ DIO@M@NO@? ><GG H@ &<|?N =PNDIC
OC@ GDNO@I@M <N QDNP<G <D? 1J RC<O =MDIBN TJP OJ OCDN >JIA@M@I>@ 9=@ < BJJ? GDNO@I

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K&@DRIBMIHVBPH@1®I Communication for Business
ProfessionalssT @!<HKPN-IO<MDJ RCD>C DN GD>@IN@? P1? @M@ |>@
?<KO@7? =T GGDNJI )DGB<IJI

"327/ BB@70CB7=<A

Z #HJODJINT =NJGPOMNDIIN GD>@IN@? PI?[0N>@
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IG<DHDIB OC@ OMPOC JA OC@ Q@MT H<OO@M DI LP@NODJI
<N DA DO R@M@ <GM@<?T <l J=QDJPN >JI>GPNDJI

5C<0 >JH@N OJ HDI? RC@I TJP OCDIF JA NK@<FDIB '
OJ K@MNP<?@ .@MC<KN OC@ D?@<JA K@MNP<NDJI

=MDIB OJ HDI? KMJK<B<I?< <I? DNNP@N JA

H<IDKPG<ODJI ?@>@KODJI DIO@IODJI<G =D<N

=MD=@WT@Q@I| >J@M>DJI #<>C @G@H@IO M@G<O@N

0OJ K@QMNP<NDJI =PO DI ?DNO@I>QIR<TN 5

M@>JBIDU@ OC<O @<>C JAOC@N@ @G@H@ION DI NJH@
R<TN C<N < 1@B<ODQ@ >JI1JO<ODJI <NNJ>D<O@? ﬂ‘
DO 5CT ?J TIJP OCDIF OC<0O ?@>@DQDIB TIPM /\; /\

<P?D@I>@ =MD=DIB <EP?B@ JM >J@M>DIB K@JK

?J NJH@OCDIB <B<DINO OC@DM RDNC@N DN RMJIB
2C@QN@ O<>0OD>N QDJG<O@ JPM N@IN@ JA A<DMI@NN
AM@@7?JH <I? @OCD>N

Manipulation DIQJIGQ@N OC@ H<I<B@H@IO JA A<>ON

D?@<N JM KJDION JA QD@R OJ KG<T PKJI DIC@M@I10 DIN@>PMDOD®NRMEZRHKIOBBIEG <KK@
7IJPM <P?D@I>@ @SK@>ON TJP OJ OM@<0O OC@H RDOC M@NK@>0 <I? 27@GD=@M<O@GT |
A@Q@IBPDGO 2D M@G<ODJINCDK DN PI@OCD><G

'10OC@ N<H@ ReteptionDIQIGQ@N OC@ PN@ JA GD@N K<MOD<G OMPOCN JM OC@ JHDNND
DIAJMH<ODJI OJ ?@>@DQ@ TJPM <P?D@I>@ ,J JI@ GDF@N OJ =@ GD@? OJ JM H<?@ OJ =@
IJO OMP@ "@>@KODJI ><I DIQJIGQ@ DIO@IODJI<G =D<N JM OC@ N@G@>0DJI JA DIAJMH<O
RCDG@ AM<HDIB I@B<ODQ@GT <IT DIAJMH<ODJI OC<O HDBCO >C<GG@IB@ TJPM =@GD@A

Bribery DIQIGQ@N OC@ BDQDIB JA NJH@OCDIB DI M@OPMI AJNNB?@3M<Q@BOQ@MAKIQDEND G @E
'O >DM>PHQ@ION OC@ IIMH<G KMJOJ>JG AJM K@MNJI<G B<DI <I? <B<DI DN < NOM<O@BT O
<P?D@I>@

Coercion DN OC@ PN@ JA KIR@M OJ >JHKR@Sa@NH@JI@ ?J NJH@OCDIB OC@T RIPG? 1JO
>CJIN@ OJ ?J ANM@E@ET TIP H<T M<DN@ OC@ DNNP@ OC<O OC@ @I?N EPNODAT OC@ H@<
AJM OC@ <P?RE@R*@EH? M@>JBIDU@ OC@ PI@OCD><G I<OPM@ JA >J@M>DJI

:3 B< %7<BA 4=@ (>3/97<5 B671/::G

'l CDN =JJEthics in Human CommunicatioC<I|l@N@I JAM@MN @G@Q@I KIDION OJ >JIND?@N
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NK@<FDIB OJ K@MNP<?@ &DN H<DI KIJIDION M@DO@M<O@ H<IT JA OC@ KJDION <>MJNN OC

F@KO DIHDI? <N TIP KM@K<M@ <I? KM@N@IO TJPM K@MNP<NDQ@ H@NN<B@

"J1JO
3N@ A<GN@ A<=MD><0@7? HDNM@KM@N@IO@? ?DNOIJMO@? JEEM@QONEE<IO (
>G<DHN
T0O@IODJI<KGGT PN@ PINPKKIMO@? HDNG@<?DIB JM DGGJBD><G M@<NJIDIB
0@KM@N@IO TIPMN@GA <N DIAIMH@? JM <I _@SK@MO" JI < NP=E@>0 RC@I TJP <N\
3N@ DMM@G@Q<IO <KK@<GN 0J ?DQ@MO <O0O@10DJI AMJH OC@ DNNP@ <O C<I?

NF TIPM <P?D@I>@ OJ GDIF TIPM D?@< JM KMJKJIN<G OJ @HJODJI G<?@I| Q<GP@N
RCD>C DO DN <>0OP<GGT IJO M@G<O@?

"@>@DQ@ TIPM <P?D@I>@ =T >JI>@<GDIB TIPM M@<G KPMKIN@ =T >JI>@<GDIB N
>JI>@<GDIB OC@ BMJIPK TIP M@KM@N@IO IM =T >JI>@<GDIB TIPM KINDODJI <N <I
QD@RKJDIO

"DNOJMO CD?@ JM HDNM@KM@ NEIK@ CEDEINEKGNDM<=G@ A@<OPM@N JA
>JIN@QLP@I>@NI>-GNX

3N@ @HJIODJI<G <KK@<GN" OC<0 G<>F < NPKKJMODIB =<NDN JA @QD?@I>@ JM M(

-Q@MNDHKGDAT >JHKG@S BM<?<0DJI G<?@| NDOP<ODJIN DIOJ NDWKGGKEID> OR.
QD@RN JM >CID>@N

M@O@I? >@MO<DIOT RC@QM@ O@I0O<ODQ@I@NN <I? ?27@BM@@N JA KMJ=<=DGDOT
?QJ><0@ NJH@OCDIB RCD>C TJP TIPMN@GA ?J 1JO =@GD@Q@ DI

1 TIPM NK@@>C OJ K@MNP<?@ >JIND?@M CII@NOT <I? DIO@BMBOHEGNONIPMNN@QH=G@ T
<P?D@I>@ RDGG <KKM@>D<O@ TJPM OCJPBCOAPG >JIND?@ VKIODIPIAGNNQ<COB J& QD
OC@ >JHKG@BDQP RDGG =PDG? TIPM @OCJIN XWSNRRMEDED@I TIPM ?J>PH@IO @ ><M@
1IJO OJ NOM@O>C OC@ A<>ON JM <NN@H=G@ OC@H JIGT 0J KMIQ@ TBPN®@EGADONDINO@
JRIH@MDON "@>@KODJI >J@M>DJI DIO@IODJI<G =D<N H<IDKPG<ODJI <I? =MD=@MT NCJP
TIPM NK@@>C OJ K@MNP<?@

D=727<5 [::/173A

$<GG<>D@N <M@ <IJOC@M R<T JA N<TDIB A<GN@ GJBD> 2C@N@ OMD>FN ?@>@DQ@ TJPI
?M<H< JM K<OO@MI =PO <?? GDOOG@ 0OJ TIPM NK@ @>C DI O@MHN JA NP=NO<I>@ <I? ><I <
@X@>0DQ@I@HE @2 =@GAWBCO >G<NND><G A<GG<>D@N <M@ ?@N>MD=@? *@<MI OJ M
A<GG<>D@N NJ @QC@IPN@®? <B<DINO TJP <I? NJ OC<O TJP ><I<QJD? PNDIB OC@H RDOC TJF
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Fallacy

Definition

Example

0@? &@MMDIB

IT ?2DQ@MNDJI DIO@I?@7? OJ ?DNOMg
AMJH OC@ H<DI DNNP@ K<MOD>PG

M@G<ODIB OC@ DNNP@ OJ < >JHH,

21D R<I0 OJ =@ < QD>0ODH =PO
TJPb? R<IO EPNOD>@

R@<F BPH@IO N@O PK OJ =@ @<

PNO < A@R T@<

\la%ﬁ@ DAR@ M@G@<N@? >MDHDI<
D

?
?2 72
10M<R +<| ZA[SDAHPCSICOQN ?DNOM<>ODIB <O0@IOI ﬁ%@gg@ NO < AGR T@<
NOM@@ON RJIPG? =@ OC@!I
@BBDIBOC@ | G<DHDIB OC@ OMPOC JA OC@ Q@\H BIRANERD OC@T RDGG =@ M@
/P@NODJI LP@NODJI <N DA DO R@M@ <GM@<PIGENCE@NI NJ>D@OT 0J M@K@

>JI>GPNDJI

<B<DI <I|? <B<DI

IDM>PG<BPM@I0O

2C@ KMJKJINDODJI DN PN@? OJ KMJ
NNPH@N OC@ Q@MT OCDIB DO <D
0@G<O@? OJ =@BBDIB OC@ LP@N(

Q@ DON@GA

@) K MDQ@G@RATN < FDGG@M
DDJI

1J @883:\”30 OC@ ?@<0C K@I<GOT DC
) EODHN <|? OCi®DM MDBCON 7

DA TJP

5N RCJ >Jt
MN JA
N<A@ JPM

G@<N@? <
<O OC@DN

? .JKPGPH

KK@<GN 0J < >JHHJI = @GD@A JA N
K@JKG@ JAO@| KM@EP?D>D<G <I
@Q@MTJI@ CIG?N OCDN =@GD@A
<I?R<BJI $<GG<>IN K@JKG@ EPHHK
OC@ =<I?R<BJI' JA < K@M>@DQ@?
QD@R

JH@

? NO<O@N

EeNDKAGKEDR@G? KM@A@M 0OJ
N@R _=<? <KKG@N' <I? F@@K JPM ||
KIKPG<M

B@O MD?.
NOM@ @ON

? &JHDI@H

_ MBPH@IO <B<DINO OC@ H<I" DINO
<B<DINO CDN H@NN<B@ 10<ODIB\(
<BPH@IO DN RMJIB NJG@GT =@><H
NJH@OCDIB <=JPO OC@ K@MNJI M+
<=JPO OCEPHI@®IO DON@GA

@<? JA
DD MEH@AIEDIR 10<ODQ@ DN < ?MP
NODAE<I?ca@M<I R@ OMPNO CDH J
OOEREICIA N<A@OT <I? A<HDGT

IF <I?
oC@

JI 1@LPDOPM

_'0?J@N 1JO AJ&EI® >JI>GPNDJI ?J
1JO AJGGJR AMJH OC@ KM@HDN@N
M@G<O@?

aDI>@ OC@ GD=@M<G <IOD R<M ?@
COO@RM@ IR@bQ@ N@ @I <I DI>M(
>JIQD>0ON RCJ BJOAGZ@R0L& MJIR

DHJINOM<C
D<N@ DI

JNO &J> #4
.MIKO@M &J>

_AO@M OCDN OC@OM@AIM@ =@>5
><GG@7? < >IDI>D?@10<G >IMM@GH
@NO<=GDNC < ><PN@>ON@G<ODJ
RCOM@ JIGT < >JIMM@G<ODJI @SD

(PN@ JA OCDN " <GNJ

ADIGE OMIEERNOM<O@N R@IO ?JR
INCBKIO@? KP=GD>DUDIB @S@>POL
NON

JI>@ OCCG
DJIN

QJD? A<GN@ GJBD> <I? H<F@ < NONHB @48 @INMTIAM KMIKINDO Qi@ BIE<GIEE ADQ@ NO@K
HJODQ<ODJI<G >C@>FGDNO 0J F@@K DI HDI? <N TJP =MDIB DO <GG OJB@OC@M

%@0 OC@DM <OO0@I0DJI
?@IODAT OC@ l@@?

1<ODNAT OC@ @ @7

M@N@IO < QDNDJI JIM NJGPODJI
2<F@ <>0DJI
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2CDN NDHKBADW4ODJI<G K<OO@MI ><I C@GK TJP AJ>PN JI OC@ =<ND> @G@H@ION JA < K(
RC@! ODH@ DN NCJMO <I? TIPM K@MAJMH<I>@ DN >MDOD><G 1K@<FDIB OJ K@MNP<?@ N
H<IDKPG<ODJI >J@M>DJI A<GN@ GJBD> JM JOC@M PI@OCD><G O@>CIDLP@N

)3FB BB@70CB7=<A
Z 2CDN >C<KO@M R<N <?<KO@<AIB1#OCD><GQIBPPIB $<GGCPID@N

Communication for Businessd®essionalsT @!<HKPN-IO<MDJ RCD>C DN GD>@IN@? PI?@
N7 1 *D>@l>@ ?<KO@? =T GGDNJI)DGB<IIJI

"327/ BB@70CB7=<A

Z . M@N@IODIB DIAJMH<ODJEFB@GHHENIO<MDJ DN GD>@INQ@? PI7@M <
*D>@1>@
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'l OCDN >C<K@@N@ M@A@M OJ OC@ AJGGJRDIB BM<HH<M F@T

Z 1P=E@>® PI?7@MGDI@?

Z Verbs<M@ DI =JG?

Z *4 H@<IN GDIFDIB Q@M=

Z &4 H@<IN C@GKDIB Q@M=
Z 4 H@<IN <>0DJI Q@M=

Z ,H@<IN IJPI

Z ?EH@<I<?E@>0DQ@

Z ?Q H@<IN <?Q@M=

Z "-H@<IN ?DM@>0 J=E@>0
Z '-H@<IN DI?DM@>0 J=E@>0

=,>=<3<BA =4/ (3<B3<13

IG@<MGT RMDOO@I| >JHKG@O@ N@IO@I>@N M@LPDM@ F@T DIAJMH<ODJI < NP=E@>0 <
N@IO@I>@ |@@?N OJ H<F@ N@IN@ JI DON JRI 1IJH@ODH@N >JHKG@O@ N@IO@I>@N <M
>G<PN@N >G<PN@ DN <BMJPK JA RIM?N OC<O H<T H<F@ PK<N@IO@I>@ |DI?@K@I?@](
RIM?N OC<O H<T NO<I? <GJI@ <N < >JHKG@O@ BM<HH<OD><GGT >JMM@>0 OCJPBCO 2CQ@
NCJR DI?7@K@1?@10 >G<PN@N DI >PMGT =M<>F@ON

V5@ R@IO OJ OC@ N@M@BCCOC@ DIBM@?D@ION JI JPO GDNOW <I1? OC@! VR@ R@IO CIH@ V

GG >JHKG@O@ N@IO@I>@N C<Q@ <O G@<NO JI@PDH2@R@ICDUON>GBPNGK @ 1?7 @10 >G<PNC
M@<?DIB DO JI DON JRI <I? GJJFDIB AJM OC@ NP=E@>0 <I? OC@ Q@M=
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(C0831BA

5C@I TIP M@<? <N@IO@I>@ TJP H<T ADMNO GJJF AJM OC@ NP=E@>0 JM RC<O OC@ N@IC
PNP<GGT <KK@<MN <O OC@ =@BDIIDIB JA < N@IO@I>@ <N < IJPI IM < KMJIJPI IJPI DN < RJNM
K@MNJI KG<>@ OCDIB JM D?@< KMJIJPIDN < RIM? OC<O M@KG<>@N < [JRe!lJHHJII KMJIJF
sheit you they <I? we

+<GDBN OC@ KMJE@>0 H<I<B@M ARERDGE BRRIQEERDJPM <NNDBIH@ION

10C@N@ N@I0O@I>@N OC@ NP=BMM@HOITINKK@MRBEM@KG<>@N <I? M@A®IEINK =<>F OJ

2C@JHKPO@MBKRC@M@ R@ RDORDEHE@ JK@I! OR@IOT AJPM CIPMN < ?2<T

'10OC@ ADMNO N@IO@I>@ OC@ NEeia@mited RBNI<OGCEN@@D>JI? N@IO@I>@ OG@ KMJIJPI
NP=NODOP@@putgMiab<N OC@ NP=E@>0O

2CEMIE@BPTGG MPI AJM OCM@BDR@@KQ@ < LPD>F OPMI<MJPI?

1 OC@ ADMNO N@IO@I>@ OC@ Nprois@=>COe<NI@RIR N@IO@I>@ OG@EBMINEI AIJM
OCy@oject

=;>=C<2 (C0831BA

N@IO@I>@ H<T C<Q@ HIM@ OC<Il JI@ K@MNJI KG<>@ JM OCDIB <N OC@ NP=E@>0 2C@N
>JHKJPI? NP=E@>ON !JHKJPI? NP=E@>ON <M@ PN@APG RC@I TJP R<IO OJ ?DN>PNN N@Q@

"@NHJI?<I? +<MDE€<Q@ =@ @ RIMFDIB JI OC<O ?@NDBI AIMISEN H®B <UIa@n®
JIGDI@ <MOEM@@S G BJJ? M@NJIPM>@N

'10OC@ ADMNO N@IO@I>@ OT@sRPmE@0&tisM@C@ N@>J1? N@|O@ks@agazines
<|? online articlessM@ OC@ NP=E@>ON
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7JP RDGG JAO@I M@<? < N@IO@I>@ OC<0O C<N HIM@ OC<I JI@RIN TNDKNPIPEM RO 7
BMJPK JA RIM?N OC<O DI>GP?@N < KM@KJINDODJI RDOC < IJPI JM < KMJIJPI .M@KJNDODJIN
KMJIJPI JIM Q@M= 0J <IJOC@M RIM? OC<O ?@N>MD=@N JM HIJ?DAD@N OC<O IJPI KMJIJPI J
KM@KJNDODJIN DIe@R#@er near by with <I? about BMJIPK JA RIM?N OC<O =@BDI RDOC <
KM@KJINDODJI DN ><GG@7? < KM@KJINDODJI<G KCM<N@ KM@KJINDODJI<G KCM<N@ =@BDI
HJ?DAD@N JM ?@N>MD=@N < RIM? 'O ><IIJO <>0 <N OC@ NP=E@>0 JA<N@IO@I>@ 2C@ A
>PMGT =M<>F@ON <M@ @S<HKG@N JA KM@KJINDODJI<G KCM<N@N

5@ R@IO VJI < =PNDI@NN OMDKW 2C<O M@NO<PM<IO VRDOC OC@ A< RRDIK@ZW R<N JI OCE
VAIM GPI>CW

2C@ KM@KJINDODJI<G KCM<N@N DI OCDN @istrshiecSsar ipiHi Bidamous pizzal? for
lunch

#S@M>DN@

0@<? OC@ AJGGJRDIB N@IO@I>@N 3I?7@MGDI@ OC@ NP=E@>ON <I? >DM>G@ OC@ KM@KJINDODJI

2C@ BTH DN JK@I PIODG IDI@ Jb>GJ>F OJIDBCO

5@ R@I0 0J OC@ NOIJIM@ OJ B@O NJH@ D>@

2C@ NOP?@I0 RDOC OC@ HINO @SOM< >M@7?DO RDGG RDI < CJH@RJIMF K<NN
+<T< <I? 2D< AJPI? <l <=<12JI@7? ><O =T OC@ ND?@ JA OC@ MJ<?

2C@ ?MDQ@M JA OC<0O KD>FPK OMP>F NFD??@? JI OC@ D>@

IDO< RJI OC@ M<>@ RDOC ODH@ OJ NK<M@

2C@ K@JIKG@ RCJ RIMF AJM OC<0 >JHK<IT R@M@ NPNB@GNIN@? <=JPO OC@ H@M
5 JMFDIB DI C<NO@ H@<IN OC<O TJP <M@ HIM@ GDF@GT OJ H<F@ HDNO<F@N
2C@ NJPI?0M<>F C<N JQ@M NDSOT NJIBN DI G<IBP<B@N AMJH <MJPI? OC@ RIMG?
&DN G<O@NO DIQ@IODJI ?2J@N 1JO RIMF =PO DO C<N DINKDM@? OC@ M@NO JA PN

+3@0A

-I>@ TIP GJ><O0@ OC@ NP=E@>0 JA<N@IO@I>@ TJIP ><IHJQ@ JI OJOC@ I@SO K<MO JA<:
Q@M= Q@M=DN JAO@I <l <>0ODJI RIM? OC<O NCJRN RC<O OC@ NP=E@>0O DN ?JDIB Q@WN
NP=E@>0 OJ < 7@N>MD=DIB RIM? 2C@M@ <M@ OCM@@ OTK@N JA Q@M=N OC<O TJP ><I F
GDIFDIB Q@M=N JM C@GKDIB Q@M=N
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1B7=< 13@0A

Q@M= 0OC<0O >JIl@>0ON OC@ NP=E@>0 0OJ <I <>0DJI DN ><GG@? <I <>0ODJI Q@M= 1<>0DJI C
LP@NOWIat is the subject doind OC@ AJGGJRDIB N@IO@I>@N OC@ <>0ODJI Q@M=N <M@ DI =J(

2C@ ?JBarked <O OC@ EJBB@M
&@gave< NCIMO NK@@>C =@AIM@ R@ <O@

Barked<I? gave<M@ <>0ODJI Q@M=N
17<97<5 B@0A
Q@M= ><| JAO@I >JlII@>0 OC@ NP=E@>0 JAOC@ N@IO@I>@ OJ < ?@N>MD=DIB RIM? 2CDlI

GDIFDIB Q@i=<PN@ DO GDIFN OC@ NP=E@>0 OJ < ?@N>MD=DIB RIM? 'l OC@ AJGGJRDIB N
Q@M=N <M@ DI =JG?

2C@ >Jw@sJG? <I? ?2DMOT
2C@ >Grdemed:=MIF@I

Was<I? seeme&M@ GDIFDIB Q@M=N

'A TIP C<Q@ OMJIP=G@ O @GBI@I 98 @@DR@ @| <>0ODJI Q@M=N <I? GDIFDIB Q@M=N M@H@
<>0DJI Q@M= NCJRN OC<O OC@ NP=E@>0 DN 2JDIB NJH@OCDIB RC@M@<N < GDIFDIB Q@!
NP=E@>0 0J <IJOC@M RIM? OC<0O ?@N>MD=@N JM HJ?DAD@N OC@ NP=E@>0 A@R Q@M
Q@M=N JM GDIFDIB Q@M=N

>0DJI Q@M= 2C@ekdd AJM CDN BGJQ@
*DIFDIB Q@M= 2C@3ckdd ODM@?

GOCJPBC =JOC N@IO@I>@N PN@ O6k@d\N3E@ QRINHDI0O@I1>@N C<Q@ ABRKEIO@GT ?DA
H@<IDIBN 'l OC@ ADMNO N@IO@I>@ OC@ Q@WV=timN>MOE@NNGC@ =@ I0O@I1>@ OC@ Q@
?@N>MD=@N QGRKIRM<I>@
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3:>7<5 +3@0A
OCDM? OTK@ JA Q@M= TJP H<T PN@ <N TIBRMB R@NEKRIB Q@M=N <M@ Q@M=N OC<O <N

RDOC OC@ H<DI Q@M= 0J ?@N>MD=@ < HJJ? IM O@IN@ &@GKDIB@@iIhsib@ PNP<GGT -
2C@ RIManDN <GNJ PN@? <N < C@GKDIB Q@M=

2C@ M@NOihneln AJM DON Q<MD@OT JA ?DNC@N

IsDN OC@ C@GKMNBoQ@M-0C@ H<DI Q@M=

1C@loes speak ulRC@! KMIJHKO@? DI >G<NN

DoesDN OC@ C@GKSB@@NBN OC@ H<DI Q@M=

5 @have seerOC<O HIQD@ OCM@ @ ODH@N

HaveDN OC@ C@GK¥ec@NEC@ H<DI Q@M=

2C@tan tell RC@I NJH@JI@ R<GFN JI OC@DM G<RI

CanDN OC@ C@GKOH Q@ME@ H<DI Q@M=

5C@I@Q@M TJP RMDO@ JM @?DO N@IO@I>@N F@@K OC@ NP=E@>0 <I? Q@M= DI HDI? N
OC@N@ LP@NODJIN OJ F@@K TIPMN@GA JI OM<>F

Z Subject: 5CJ JM RC<O DN OC@ N@IO@I>@ <=JPO
Z Verb: 5CD>C RIM? NCJRN <I <>0ODJI JM GDIFN OC@ NP=E@>0 0OJ < ?@N>MDKODJI
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#S@M>DN@

KT @<>C N@IO@I>@ JIOJ TIPM JRINC@@O0 JA K<K@M <I? >DM>G@ OC@ Q@M=N ,<H@|OC@ OTK(
N@IO@I>@ DI OC@ NK<>@4KEWQDPE&? *

2C@ >GJOC@N NODGG A@GO ?<HK @Q@I1 OCJIPBC OC@T C<? =@@I| OCMJPBC OQC@ ?MT@!I
2C@ O@<>C@M RCJ MPIN OC@ NOP?DJ DN JAO@I| KM<DN@? AJM CDN M@NOJM<ODJI RIMF

(3<B3<13 (B@C1BC@3 <1:CHHB<BA /<2 'C< =<A

,JJR OC<0O TJP FIJR RC<O H<F@N < >JHKG@O@ N@IO@I>@"< NP=E@>0 <I? < Q@M="TJIP ><I P
NK@@>C OJ =PDG? JI OCDN =<ND> NOMP>OPM@ %JJ? RMDO@MN PN@ < Q<MD@OT JA N@!I
RIMF HIM@ DIO@M@NODIB 2CDN N@E@M@ISIQ@ V@ PH NOMP>OPM@N OC<O TJP ><I PN@
GJIB@MIM@ >JHKG@S N@IO@I>@N

(3<B3<13 YBB3@<A

1DS =<ND> NP=E@>0 Q@M= K<OO@MIN ><| @IC<I>@ TJPM RMDODIB N<HKG@ N@IO@I>@ I
K<OO@MI N TJP M@<? @<>C N@IO@I>@ O<F@ IJO@ JA RC@M@ @<>C K<MO JA OC@ N@IC
N@IO@I>@ K<OO@MIN PN@ <>0DJI Q@M=N <I? JOC@MN PN@ GDIFDIB Q@M=N

(C0831B K3@0

IJHKPO @ Mhin




".6;.6,. *2,

(C0831B K 17<97<B@0 K #=C<

IJHKPO@&tR OJIGN

(C0831B K 17<97<B3@&0 K 2831B¥D

IJHKPO @&t @ SK@INDQ@

(C0831B K3@0OK 2B@0

IJHKPO @béi\culate LPD>FGT

(C0831B K3@0 K 7@31B $0831B

5C@I TIP RMDO@ < N@IO@I>@ RDOC < ?DM@>0 J=E@>0 "- H<F@ NPM@ OC<O OC@ "- M@:
Q@M=

1<GGitles < HIOIM>T>G@

SallyDN OC@ NPREE@BD OC@ @@dtocycleDN OC@ ?DM@>0 J=E@>0
(C0831B K3@0 K <27@31B $0831B K 7@31B $0831B

' OCDN N@IO@I>@ NONNPONM@ED JBSESQD IINhomIMo whatOC@ <>0ODJI DN =@DIB 2JI@ 2C@
DI?DM@>0 J=E@>0 DN < IJPI IM KMJIJPI <I? DO >JH@N =@AJM@ OC@ ?DM@>0 J=E@>0O DI <

+T >JRIMF@MeH@ OC@ M@KJIMON

My coworkerDN OC@ NPSE@BE OC@ (M@bN OC@ DI?DM@RepbrEaROC@ ?DM@>0 J=E@>0
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#S@M>DN@

3N@ RC<O TJP C<Q@ G@<MI@? NJ A<M 0J =MDIB Q<MM@OTIN DIPNERURDEER HC<O
KM<>0D>@ @<>C =<ND> N@I0@I>@ K<OO@MI 5C@| TIP C<Q@ ADIDNC@? G<=@G @<>C |
4 %4 | 2E ?2Q "- -

$DI? <| <MOD>G@ DI < |@RNKBKE@M@ IM JIGDI@ OC<O DIO@M@NON TJP MDIB DO OJ >G<I
JIGDI@ 2C@! GJJFDIB <O < >GkNHBRS@D D?@IODAT JI@ @S<HKG@ JA @<>C K<MO JA <N
4 *4 , ?E ?Q "-'- .G@<N@ NC<M@ JM KINO TIPM M@NPGON

@:3<BA

2C@ N@IO@I>@N TJP C<Q@ @I>IPIO@M@7? NJ A<M C<Q@ =@ @I DI?@K@I1?@10 >G<PN@N I
TIJPM K<NO RMDODIB <NNDBIH@ION TJP H<T IJOD>@ OC<O NJH@ JA TIPM N@IO@I>@N <M@
N@IO@I>@ OC<O DN HDNNDIB < NP=E@>0 AM<BBI@WNRBRHEHEBG @BTDI>GP?@ < 7@N>MDKOLC
JM H<T @SKM@NN K<MO JA <I D?@< =PO DO ?J@N 1JO0 @SKM@NN < >JHKG@O@ OCJPBCO

$M<BH@IODG?ME@® GKDIB DI OC@ FDO>C@!I
IJHKG@O@ N@ I TDE@M@D GKDIB DI OC@ ¢l20>a@e a mess

7JP ><| @<NDGT ADS < AM<BH@IO =T <??DIB OC@ HDNNDIB NP=E@>0 JM Q@M= "1 OC@ @S<
HDNNDIB < Q@M= &f2&iBnake a messVi@<O@N <I NP=E@>0 Q@M= IJPI N@IO@I|>@ NOMP>OP



".6;.6,. *2,

Editing fragments that are
missing a subject or a verb

Does the sentence Does the sentence
contain a subject? contain a verb?

The sentence is 2
The sentence is a fragment.

afragment.

Add a subject. Add a verb.

The sentence is a

complete sentence,

[Image description]

1@ RC@QOC@M TJP ><I D?@IODAT RC<O DN HDNNDIB DI OC@ AJGGJRDIB AM<BH@ION
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Fragment: 2JG? C@M <=JPO OC@ =MJIF@I| Q<N@
Complete sentencet 0JG? C@M <=JPO OC@ =MIF@| Q<N@

Fragment: 2C@ NOJM@ ?JRI JI +<DI 10M@ @O
Complete sentence2C@ NOJM@ ?JRI JI +<DI HeNs@@xsix.

=,=<(3<B3<13 @@=@A

$M<BH@ION JAO@I J>>PM =@><PN@ JA NJH@PJEI KNI {D4MODDIB < N@10O@I1>@ RDOC < KM@K
?2@K@1?@10 RIMIADIDODOQBIDOMPIA TIP PN@ OC@ NDS =<ND> N@IO@I>@ K<OO@MIN RC@I
TIP NCIPG? =@ <=G@ 0J <QJD? OC@N@ @MMJIMN <I? OCPN <QJD? RMDODIB AM<BH@ION

S5C@I TIPN@@ < KM@KJINDODJI >C@>F OJ N@Q@ OC<O DO DN K<MO JA<N@IO@I>@ >JIO<D
DO DN 1JO >Jll@>0@? OJ < >JHKG@O@ N@IO@I>@ DO DN < AM<BH@IO <I? TIP RDGG l@@?
AM<BH@IO =T >JH=DIDIB DO RDOC <IJOCI@MN@?Q @C@KM@KINDODJI<G KCM<N@ OJ OC@

N@IO@I>@ 'ATJIP <?? DO OJ OC@ =@BDIIDIB JA OC@ JOC@M N@IO@I>@ DIN@MO < >JHH< «
KCM<N@



Can you find a subject?

".6;.6,.

Editing fragments that
begin with a preposition

Can you find a preposition
or prepositional phrase?

Can you find a verb?

The sentenceis a
complete sentence.

The phrase is
a fragment.

Combine the prepositional phrase
with another sentence.

Add the prepositional
phrase to the end
of the combined
sentence.

[Image description]

Add the prepositional
phrase to the beginning of
the combined sentence
and add a comma after the
prepositional phrase.

*2,:
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#S<HKG@

1>IMM@>0 AO@M R<GFDIB JQ@M ORJHDG@N (JCI M@H@H=@M@? CDN R<GG@O
Correct: AO@M R<GFDIB JQ@M ORJ HDG@N (JCI M@QH@H=@M@? CDN R<GG@O
Correct: JCI M@QH@H=-@M@7? CEN®R&@GFHRGFDIB JQ@M ORJ HDG@N

#S<HKG@

Incorr ect: 2C@ ?JB BMIRG@? <O OC@ Q<>BE@+*B@RKBINNRDO>C@? JI

Correct: 5C@1 OC@ Q<>PPH >G@<I@M R<N NRDO>C@? JI OC@ ?JB BMIRG@?
Correct: 2C@ ?JB BMIRG@? <O OC@ Q<>PPH >G@<I@M RC@I| DO R<N NRDO>C@? JI

IGKPN@N OC<O NOY@KRDZIPIQ RIMSC <Nince becausewithout JMunles8<M@ NDHDG<M 0OJ
KM@KJINDODJI<G KCM<N@N *DF@ KM@KJINDODJI<G KCM<N@N OC@N@ >G<PN@N ><| =@ £
>JN@>0@7? OJ <I DI?@K@I?@10 >G<PN@ >JIO<DIDIB < NB-AIS Q@ KMNJ@®M@ 2 TIP ><| <??
NP>C < AM<BH@IO OJ OC@ =@BDIIDIBJM @1? JA<N@IO@I>@ 'A OC@ AM<BH@IO DN <??@?
N@IO@I>@ <??<>JHH<

Incorrect: @><PN@ R@ GINCKIR@WDM@ A<HDGT JQ@MNG@KO
Correct: @><PN@ R@ GINOOGB®@MODM@ A<HDGT JQ@MNG@KO
Correct: 2C@ @IODM@ A<HDGT JOQO@MNG@KO =@><PN@ R@ GIJNO KIR@M

Incorr ect: 8@ C<N =@ @I N@@DIB < KCTND><G OC@M<KDNO 1DI>@ CDN <>>D?@I0
Correct: 1DI>@ CDN <>>D?@I0 C@ C<N =@ @| N@@DIB < KCTND><G OC@M<KDNO
Correct: &@ C<N =@ @I N@@DIB < KCTND><G OC@M<KDNO NDI>@ CDN <>>D?@I0

5C@! TIP @I1>JPIO@M < RIM? @iPDIBIBRIN@IO@I>@ D?@IODAT RC@OC@M JM IJO OCDN RJIM®
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Q@M= DI OC@ N@Ie@HI&XGNJI GJIJF AJM < C@GKDIB Q@M= 'AOC@ RIM? DN 13O PN@? <N < C

C@GKDIB Q@M= DN PN@®RENM-00@H OC@ Q@M= DN =@DIB PN@ZQ®MFRIMH PN@?
<N < IJPI DN ><GG@? < B@MPI?

4@M=was working JI CJH@RJMF PIODG HD?IDBCO
JPI 5 JMFDIBIODG HD?IDBCO H<F@N H@ ODM@? OC@ |@SO HIMIDIB

-I>@ TJP FIJR RC@OC@MdXXI®? DN <>ODIB <N < IJPI IM < Q@M= GJJF <O OC@ M@NO JA OC
"J@ON OC@ @IODM@ N@IO@I>@ H<F@ N@IN@ JI DON JRI 'A1JO RC<O TJP <M@RIIEDIB <O I
l@@? OJ @DOC@M <?? OC@ K<MON JA NK@@>C OC<O <M@ HDNNDIB JM >JH=DI@ OC@ AM:-
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Editing fragments that
begin with a gerund

Does the phrase contain a word
that ends in -ing?

Does the -ing word have a helping verb?

The -ing word is a

The -ing word is a verb.
gerund, a noun.

Does the phrase make sense on its own?

The sentenceis a The phrase
complete sentence. is a fragment.

Correct by adding the Correct by combining
missing part of speech. with a nearby sentence.

[Image description]
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Incorr ect: 2<FDIB 7@ @K =M@<OCN 1<PG KM@K<M@? AJM CDN KM@N@10<ODJI
Correct: 2<FDIB ?@@K =M@<OCN 1<PG KM@K<M@? AJM CDN KM@N@10<O0DJI
Correct: 1<PG KM@K<M@? AJM CDN KM@#s @IkgI@® @&EK@M@<OCN

Incorr ect: 1JIBM<OPG<ODIB OC@ @IODM@ O@<H 1<M<C M<DN@? C@M BG<NN OJ OJ<NO OC@DM |
Correct: 1C@ R<N >JIBM<OPG<ODIB OC@ @IODM@ O@<H 1<M<C M<DN@? C@M BG<NN|OJ OJ<NO
Correct: lJIBM<OPG<ODIB OC@ @|DI@ KN ? C@M BG<NN OJ OJ<NO OC@DM NP>>@NN

IJOC@M @MMJIM DIN@IO@I>@ >JINOMP>0ODJI DN < AM<BH@IO OC<0O =@BDIN RDOC <I DIADI
Q@M= K<DM@? RDOGoOAIM RIBAHKE@ to write JMo reach GOCJPBC DIADIDODQ@N <M@ Q@!
OC@T ><Il=@ PN@? <N IJPIN <?E@>0DQ @R >XV>IRQEIN<AM<BH@IO OC<O =@BDIN RDOC
DIADIDODQ@ =T @DOC@M >JH=DIDIB DO RDOC <lJOC@M N@IO@I>@ JM <??DIB OC@ K<MON

Incorrect:5 @ l@@?@7? OJ H<F@ OCM@ @ CPI?M@? HIMMB<KDDC@I@ W QRIPN<I? H<MF
Correct:5 @ l@@?@? OJ H<F@ OCM@@ CPI?M@? HIM@ K<K@M >M<I@N OJ M@<>C OC@ JI@ OCJ

Correct:5 @ l@@?@7? OJ H<F@ OCM@ @ CPI?M@? HIMERB@ROMI@NGOC@ JI@ OCIPN<I?
H<MF

#S@M>DN@

IJKT OC@ AJGGJRDIB N@IO@I>@N <I? D?@IODAT OC@ AM<BH@ION 2C@I >JH=DI@ OC@ AM<BH@IO

>G<PN@ OJ >M@<0@ < >JHKG@O@ N@IO@I>@
5 JMFDIB RDOCJPO O<FDIB <ald@¥P5B@0O <N HP>C RIMF ?JI@ <N R@ ><I DI <I GJPM
'l@e@?@? 0J =MDIB RIMF CJH@ 'l IM?@M OJH@@O OC@ ?@<?GDI@
3IG@NN OC@ BMJPI? OC<RN =@AJM@ @K IB-eVKi=FODIB <IT OPGDKN OCDN T@<M
2PMIDIB OC@ GDB<ANaNM OC@T R@M@ ?JI@ DI OC@ FDO>C@I| )MBN REE@NXEIMIIN@MQ
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KINND=G@
7JPbGG ADI? RC<O TJP I@@7? DA TJP GJJF -1 OC@ NC@GA I@SO OJ OC@ KIOO@P KG<IO
2J ADI? OC@ K@MA@>0 <K<MOH@I0 "@D?M@ N>JPM@7? OC@ >G<NNDAD@?N @<>C ?<T

'C< =< (3<B3<13A

(PNO <N NCIJMO DI>JHKG@O@ N@IO@I>@N ><| =@ KMJ=G@H<OD> G@IBOCT N@IO@I>@N >
l1@I0@I>@N RDOC ORJ JM HIM@ DI?@K@1?@10 >G<PN@N OC<0O C<Q@ =@@I DI>JMM@>0G’
MPIJIN@IO@I>@N JIN@IO@I>@ H<T =@ @DOC@M < APN@? N@IO@I>@ IM < >JHH< NKGD>(

Fused sentence: A<HDGT JA AJS@N GDQ@? PI?@M JPM NC@? TJPIB AJS@N KG<T@? <GG JQ@M OC
Comma splice:5 @ GJIF@? JPOND?@ OC@ FD?N R@M@ CJKKDIB JI OC@ OM<HKJGDI@

5C@I ORJ >JHKG@O@ N@IO@I>@N <M@ >JH=DI@? DIOJ JI@ RDOCJPO <IT KPN@P<ODJI OC(
N@IO@BE@®I ORJ >JHKG@O@ N@IO@I>@N <M@ EJDI@7? =T < >3BHH<OB@DI@CIPGO DN <
@MMJIMN ><| @<NDGT =@ ADS@?

%C<1BC/B7=<

-l@ R<T OJ >IMM@>0 MPIJIN@IO@I>@N DN OJ >JMM@>0 OC@ KPI>OP<ODJI $JM @S<HKGE
>JMM@>0 OC@ MPI JI =T >M@<ODIB ORJ N@K<M<O@ N@IO@I>@N

Run-on: 2C@QM@ R@M@ IJ N@<ON G@AO R@ C<? OJ NO<I? DI OC@ =<>F
Correct: 2COM@ R@OM@ |1J N@@CKCG@ANCKI? DI OC@ =<>F

3NDIB < N@HD>JGJI =@QOR@@!| OC@ ORJ >JHKG@O@ N@IO@I>@NRREOB>IGNI<GRIRA>0 O
TIPOJF@@K OC@ ORJ >GIN@GT M@G<O@? D?@<N OJB@OC@M DI JI@ N@IO@I>@ 5C@I
N@HD>JGJI H<F@ NPM@ OC<0O =JOC K<MON JA OC@ N@IO@I>@ <M@ DI?@K@1?@I10 >G<PN
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Run-on: 2C@ <>>D?@I10 >GIN@? =JOC A @RRIRDD@A? <| CIPM AJM OC@ RM@>F<B@ QJ =@ >G@

Complete sentence2C@ <>>D?@10 >GIN@? =JOC ARKID BAMDRA <| CJIPM AJM OC@ RM@PF<B@ OJ
=@ >G@<M@?

5C@I TIP PN@ < N@QHD>JGJI OJ N@QK<M<O@ ORJ DI?@K@I1?@I0 >G<PN@N TJP H<T RDNC OJ
OJNCIR OC@ >JlII@>0DJI =@OR@@! OC@ ORJ OCIJPBCON AO@M OC@ N@HD>JGJI <?? OC(
AJGGJR DO RDOC < >JHH<

Run-on: 2C@ KMJE@>0O R<N KPO JI CI&@GR@@D2DhH@ OJ NGJR ?JRI NJ R@ F@KO RIMFDIB

Complete sentence2C@ KMJE@>0 R<N KPOMEVGR@ ?DTC<Q@ ODH@ OJ NGJR ?JRI NJ R@
F@KO RIMFDIB

==@27</B7<5 =<8C<1B7=<A

7JP ><|I <GNJ ADS MPI1 JIN@IO@I>@N =T <??DIB <=l IB >JIEPI>GDIM?DI<ODIB
>JIEPI>0DJI <>ON <N < GDIF =@OR@ @I ORJ DI? @BEHING@ IOMAHRNDOIB >JIEPI>ODJIN <M@
for and nor but or yet <I? so

2CON@ <M@ OC@ N@Q@I >JIM?DI<ODIB >JIEPI>0OD03INaOC x10r TR BxIYIN&? so AN@
OC@N@ RIM?N <KKMJKMD<O@GT RC@I TJP R<IO OJ GDIF OC@ ORJ DI? @ KE&NBQY3 >G<PN@
RDGG C@QGK TJP M@H@H=@M OCDN BMJPK JA >JJM?DI<ODIB >JIEPI>ODJIN

Run-on: 2C@ I@R KMDIO@M R<N DINO<GG@? 1JJI@ FI@R CJR OJ PN@ DO
Complete sentence2C@ I@R KMDIO@M R<N RINQSEEE@R CIJR OJ PN@ DO

3>3<23<B, =@2A

??DIB ?@K@1?@I0 RIM?N DN <IJOC@M R<T OJ GDIF DI?@K@I?@10 >G<PN@N *DF@ OC@ >J.
>JIEPI>ODJIN ?@K@1?@10 RIM?N NCJR < M@G<ODJINCDK =@OR@@I| ORJ DI?@K@I1?@I10 >G:
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Run-on: 5 @ OJJF OC@ @@@Q@<IE@MN NODGG BJO OC@OM@ =@AIJM@ PN
Complete sentence: AlthougliR@ OJJF OC@ @GE@<MIM@MN BJO OC@OM@ =@AJM@ PN

Run-on: 1J=R@=N >JQ@M@? OC@ APMIDOPM@ @@ NN C1H@<MN
Complete sentencetlJ=R@=N >JQ@M@? OC@bteMISHOREAJIH C32m@| PN@? DI T@<MN

/53 3A1@7>B7=<A

A decision tree for editing sentence fragments that & missing a subject or a verb:
"J@ON OC@ N@IO@I>@ >JIO<DI < NP=E@>0

f 'AT@N BJOJ

f '"AlJ OC@ N@IO@I>@ DN < AM<BH@IO ?? < NP=E@>0 OJ H<F@ DO < >JHKG(
2C@IBJOJ

"JON OC@ N@IO@I>@ >JIO<DI < Q@M=

f 'AT@N OC@ N@IO@I>@ DN < >JHKG@O@ N@IO@I>@
f '"AlJ OC@ N@IO@I>@ DN < AM<BH@IO 7?7 <Q@M=0JH<F@ DO < >JHKG@O(

90@OPMI OJ DH<B@:

A decision tree for editing fragments that begin with a peposition:

I<I TIP ADI? < KM@KJINDODJI IM KM@KJINDODJI<G KCM<N@
I<I TIP ADI? < NP=E@>0O

f 'AT@N BJOJ
f 'A1J BJOJ

I<I TIP ADI? < Q@M=

f 'AT@N OC@ N@IO@I>@ DN < >JHKG@O@ N@IO@I>@
f 'A1J BJOJ



".6;.6,. *2,

2C@ KCM<N@ DN < AM<BH@IO !JH=DI@ OC@ KM@KJINDODJI<G KCM<N@ RDOC <IJO
KM@KJINDODJI<G KCM<N@ OJ OC@ @I1? JA OC@ >JH=DI@? N@IO@I>@ IJM <?? OC@ K
OC@ =@BDIIDIB JA OC@ >JH=DI@? N@IO@I>@ <I? <?? <>JHH< <AO@M OC@ KM@KJI

90@OPMI OJ DH<B@:

A decision tree for editing fragments that begin with a gerund:

"J@N OC@ KCM<N@ >JIO<DI < RIM? OC<O @I?N DI DIB
"J@N OC@ DIB RIM? C<Q@ < C@GKDIB Q@M=

f 'AT@N OC@ DIBRJIJM? DN <Q@M= %J OJ
f '"A1IJ OC@ DIB RIM? DN <B@MPI? < 1JPI

"JON OC@ KCM<N@ H<F@ N@IN@ JI DON JRI

f 'AT@N OC@ N@IO@I>@ DN < >JHKG@O@ N@IO@I>@
f 'AIJ BJOJ

2C@ KCM<N@ DN < AM<BH@IO IMM@>0 =T <??DIB OC@ HDNNDIB K<MO JA NK@ @>
>JH=DIDIB RDOC < I@<M=T N@IO@I>@

90@OPMI OJ DH<B@:

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KO@Q ANRE@® BOIDBWriting for SuccessT < KP=GDNC@M RCJ
C<N M@LP@NO@? OC<O OC@T <I? OC@ JMDBDI<G <POCJM IJO M@>@DQ@ <OOMD:=
3IDQ@MNDOT JA +DII@NJO< *D=M<MD@N .P=GDNCDIB RCD>C DN GD>@IN@? PI?@N\
*D>@I>@<KO@? =T GGDNJI )DGB<IIJI

"327/ BB@70CB7=<A

Z #?DODIB $M<BH@ RO 1<TGJIM $JIPI?CINDGD>@IN@? RI7@MKL ~ *D>@I[>@

Z #?DODIB $M<BH@ION OC<O @BDI RDOER2EI@ KINBINDJIP1?<mNDGD>@IN@? PI?@M
<7 11 *D>@l>@

Z #?DODIB $M<BH@ION 2C<0O_ @BDI| REOZCeRIMPEIM $IPI?<INDGD>@IN@? PI?@M
<7 11 *D>@l>@
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==@27</B7=< /<2 (CO=@27</B7=< 4=@ (3<BR&Y3BG

'10C@ KM@QDJPN N@>0DJI R@ G@<MR@MBROK<N@ RN OJ >M@<0@ N@IO@I1>@ Q<MD
@HKC<NDN OJ DHKJMO<IO KJDION DI JPM RMDODIB

Z 13IM?DI<ODUDIDIB ORI M@G<O@? D?@<N JA @LP<G DHKIMO<I>@
Z 1P=JM?DI<ORIDIDIB ORI M@G<O@? D?@<N JA PI@QLP<G DHKJMO<IO

JIl@>0DIB N@IO@I>@N RDOC >JIM?DI<O@ JM NP=JM?DI<O@ >G<PN@N >M@<O@N HIM@ >,
OPMI KMJ?P>@N AB®DBIX@ RMDODIB 0@<? OC@ AJGGJRDIB RMDODIB @S>@MKO

5C@l OC@ M@? BM<K@N <MMDQ@GC@TCG@RIIRV@HH@? <I? >SMPNC@? 2C@ GDLPD? OC<O DN G(
JANFDIN N@@7?N <I? EPD>@ 2C@ NO@HN <M@ M@HJQ@? 2C@T >JIO<DI C<MNC O<NODIB O<IIDIN
?@NO@HH@? <I? >MPNC@? OC@ GDLPD? DN KPHK@? DIOJ «@WdH @RGP PRISSPERDN <??@7? 'C
KM@Q@ION OC@ GDLPD? AMJH =@>JHDIB JSD?DU@? 'O <GNJ ?@NOMJTN =<>0@MD< 1JH@ RDI@H
A@MH@IODIB KMJ>@NN =T PNDIB T@<NO OC<O DN I<OPM<GGT KM@N@IO JI OC@ BM<K@N +<IT <?7
DI < G<=IJM<OJIMT

2CDN N@>0DJI @S<HDI@N N@Q@M<G R<TN OJ >JH=DI@ N@IO@I>@N RDOC >JIM?DI<ODJI <
OCDN @S>@MKO <N <| @S<HKG@

==@27</B7=<

1JIM?DI<ODJI EJDIN ORJ DI?@K@I1?@I0 >G<PN@N OC<O >JIO<DI M@G<O@? D?@<N JA @LP<(

Original sentences: NK@IO HT @IODM@ K<T>C@>F G<NO R@@F '<H NO<TDIB CJH@ OCDN R@@F@

10C@DM >PMM@I0 AJMH OC@N@ N@IO@I>@N >JIO<DI ORJ N@K<M<O@ D?@<N OC<O H<T
NO<TDIB CJH@ OChedR@@&FK@10 HT K<T>C@>F JM DN OC@M@ <IJOC@M M@<NJI AJM HT G
@IOCPND<NH OJ G@<Q@ ODRECHNDI<M@G<ODJIINCDK =@OR@ @1 OC@ ORJ D?@<N R@ >
>JIM?DI<ODIB >JIEPIs®DJI

Revised sentence:NK@IO HT @IODM@ K<T>C@>$0<NACG@ @B CJH@ OCDN R@@F@1?
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2C@ M@QDN@? N@IO@I>@ DGGPNOM<O@N OC<0O OC@ ORJ D?@<N <M@ >JIl@>0@? ,JOD:
DI?@K@I1?@10 >G<dpe@ Ny ente paycheckl am staying home this weeker@><PN@ @<>C ><I|
NO<I? <GJI@ <N < >JHKG@O@ D?@<

==@27</B7<5 1=<8C<1B7=<A

>JIM?DI<ODIB >JIEPIBOIEIRIM? OC<O EJDIN ORJ DI?@K@1?@I10 >G<PN@N 2C@ HJINO >JHH.

>JIM?DI<ODIB >JIEPI>ODidiNarM@or but or yet <I? so ,JO@ OC<O < >JHH< KM@>@?@N OC@
>JIM?DI<ODIB >JIEPI>ODJI RC@I| EJDIDIB ORJ >G<PN@N

Coordinating | Independent .
Independent Clause Conjunction | Clause Revised Sentence
. _ ’PD><O.@:Q . _ .
RDGG 1JO =@ <O0@I7D] 31 IM Q@ 1JJI@ OJ RDGG 1JO =@ <O0@I?DIB OC@ ?<I>@ AIJM' C<Q
<I>@ ><PN@ BJ RDOC 1JJI@ OJ BJ RDOC
'KG<I 0J NO<T CJH@ <|? EJDIN OR{?%?\I?\]:#FAE%@ Olf@kl OJ NO<T CIJH@ <I?'RDGG >JHKG@O@ <I
D?@<N @NN<T AJM >G<NN
>G<NN
(@NND@@mDIB OJ =@|4MM DI?D><0@KNMEJO ROIE@| (@NND@MENDIB OJ =@ <O OC@ ?<I>@| IIM RDGG

OC@ ?<I>@

< 1@B<0ODQ(@

DOC@M@ @DOC

L @MMEJO =@ OC@QM@

2C@ API?M<DN@MN <M J
AIM < M@>IM? :M@<FD%8 BP.JB><

<O0@I?<I>@

<>JIOM<NO

' 241bO OCDIF
ITK@QIKG@ 1
BJDIB

D

2C@ API?M<DN@MN <M@ CJKDIB AJM

H<IT K@JKG@ <M@ BJDIB

M@ >IM? =M@<FDIB <OO0@I1?<I>@OEPTF ?JIb

"HDBCOBJOJOC@ 1@

API?M<DNDIB @Q@I0

SIM JA@MN <
<GO@MI<OD

I‘ HDBCO ?JI<O@
(g%-i@ HJI@T O
@ ><PN@

D '

' HDBCO BJ OJ OC@ 1@SO API?M<DNDI

B @Q@IO

HDBCO ?JI<O@ NJH@ HJI@T OJ OC@ »<PN@

+T K<M@ION <M@ RJIM
OC<O '<H <IODNJ>D<G

MY DI?D><
<M@<NJI

0@IQ@ H<IT
AMD@I?N <O N;

+T K<M@ION <M@ RIMMD@? OC<O ' <

>CRG ' C<Q@ H<IT AMD@I?N <O N>CJJG

H <IODNJ>I

D

PTDIB < I@R ?M@NN D

@SK@INDQ@

NNJ DI?D><O
M@NPGO

ol

O<TDIB CJH
GG N<Q@
HJII@T

@3TDIB <I@R ?M@NN DN @SK@INDQ@
NO<TDIB CJH@ 'RDGG N<Q@ HJI@T

NJ =T

2'. 2 JC@GKTIP M@H@H=@M OC@ N@Q@I| >JIM?DI<ODIB >JIEPI>ODJIN7QCDIF JA OC(
for and nor but or yet so 0@H@H=@M OC<O RC@I TIP PN@ < >JJM?DI<ODIB >JIEPI>0DJI

>JHH< NCIPG? KM@>@?@ DO

D <>MJITH
DI < N@IOC

=<8C<1B7®/2D3@0A

IJOC@M H@OCJ? JA EJDIDIB ORJ DI?@K@I1?@10 >G<PN@N RDOC M@G<O@? <I? @LP<G D?@
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<?Q@M=<I? < N@HD>JGIHPI>ODQ@ <TINANGDIFDIB RIM? OC<0O ?@HJINOM<O@N < M@G<OD.
=@OR@@I| ORJ >G<PN@N 0@<? OC@ AJGGJRDIB N@IO@I>@N

Original sentences: MD?B@O R<ION OJ O<F@ K<MO DI OC@ 1@SO -GTHKD>N 2C@T OM<D

@Q@MT

1DI>@ OC@N@ N@IO@I>@N >JI0<DI ORJ @LP<G <I? M@G<0@? D?@<N OC@T H<T =@ EJDI(
<?Q@M= ,JR@<? OC@ M@QDN@? N@I0@I>@

Revised sentenceMD?B@0O R<ION OJ O<F@ K<MO DI OC@ I@SO -GTHKD>N OC@M@AIM({

» OC@T O

2C@ M@QDN@? N@IO@I>@ @SKG<DIN OC@ M@ GHOI@E NODE €13 OR @K NIy Balih@ |@SO
-GTHKD>N <I? OC@DM ?<DGT OM<DIDIB ,JOD>@ OC<0O OC@ >JIEPI>ODQ@ <?Q@M=>JH@N <
N@K<M<O@N OC@ ORJ >G<PN@N <I? DN AJGGJR@? =T < >JHH<

0@QD@R OC@ AJGGJIRDIB >C<MO JA NJH@ >JHHJI >JIEPI>0DQ@ <?Q@M=N RDOC @S<HKGC(C

: Conjunctive
Function Adverb Example
2200DJ | <GNJ APMOC@MHJIBIE-D< R<N G<O@ AJM >G<NN <RDORPVDICBMANIM@ C@M NCI@ C@
o HIM@JQ@BND?@NC<? =MJF@! <I? NC@ BIDQIBI C@M GPI>C
@>T>GDIB <GPHDIPH ><IN DN =@|@AD>D<G 0J OC@ @IQDMJIH@IO N
'JHK<MDNJINDHDG - I@RDN @PNDIB KG<NOD> =<BN <I? NFIDBSIINBVIA ?P>@N R<NO@
3IoM<NG | PINO@<? CIJR@QE@MNO K@JKG@ ?J IO R<GF OJ RIMF DINO@<? OC@T ?MDQ®@ JM O<F@
' >JIQ@MN@GT OM<INDO
4HKC<NDN '[<H@GF@MO<DIGI2C@ 1D=@MD<I ODB@M DN < M<M@ >M@<OPM@ DI?@@? OC@M@ <N
DI?@@7? CPI?M@7? G@AO DI OC@ RDG?
I<PN@ <I? | <>>IM?DIBGT
- “ | >JIN@LP@IC@T>@ ' HDNN@? HT OM<DI OCDN HJIMIDIB >IRRILE@@GUM HT H@@ODIB
#0@>0 | 5cpy
2DH@ ADI<GEISO "<IU@G >MINN@? OCE@RRKEIDEM®EM OC@ R<GG <I? KPNC@? OCMJPB
NP=N@LP@IO@N | CIG@ DI OC@ A@I>@@BI<BB DO 0J OC@ NO<ODJI

2<F@ < GJJF <O OC@ @S>@MKO JI RDI@ KMJ?P>0DJI <I? D?@IODAT NJH@ <M@=<N DI RCD>C
>JIM?DI<ODJI

5C@l OC@ M@? BM<K@N <MMDQ@GC@TCG@RIIRVU®HH@? <I1? >SMPNC@? 2C@ GDLPD? OC<O DN G(
JANFDIN N@@7?N <I? EPD>@ 2C@ NO@HN <M@ M@HJQ@? 2C@T >JIO<DI C<MNC O<NODIB O<IIDIN
?@NO@HH@? <I? >MPNC@? OC@ GDLPD? DN KPHK@? DIOJ €&@MdEH @RGP PRISSPERDN <??@7? 'C
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KM@Q@ION OC@ GDLPD? AMJH =@>JHDIB JSD?DU@? 'O <GNJ ?@NOMJTN =<>0@MD< 1JH@ RDI@H
A@MH@IODIB KMJ>@NN =T PNDIB T@<NO OC<O DN I<OPM<GGT KM@N@IO JI OC@ BM<K@N +<IT <?~
DI < G<=JM<OJMT

,JR GJJF <O OCDN M@QDN@? K<M<BM<KC "D? TJP >JIM?DI<O@FOd® NBH@ SMOEGHMDN 7
<INR@MN <M@ NIEANO =@><PN@ OC@M@ <M@ PNP<GGT N@Q@M<G R<TN OJ EJDI ORJ DI?@

5C@I OC@ M@? BM<K@N <MMDQ@G@TCG@RIERU®HH@? <I? >SMPNC@? 2C@ GDLPD? OC<O DN G(
JANFDIN N@@?N <I2EEDNOG@HN <M@ M@HJQ@? AJM OC@T >JIO<DI-C<@RNC @<BNIINBIQ<{DIE
?7@NO@HH@? <I? >SMPNC@? OC@ GDLPD? DN KPHK@? DIOJ {&HNH @RCATNI 2DISEOR@ N <?7@ 7
KM@Q@ION OC@ GDLPD? AMJH =@>JHDIB JSD?DU@? <I? <GNJ ?2@NOMJTN =<>0@MD< 1JH@ RDI@H
A@MH@IODIB KMJ>@NN =T PNDIB T@<NO OC<0O DN I<OPM<GGT KN&iN @?Q JMTEE®R B M@ WNCIR@Q
>PGOPQ<O@? DI < G<=JM<OJIMT

#S@M>DN@

IJH=DI@ @<>C N@IO@I>@ K<DM DIOJ < NDIBG@ N@IO@I>@ PNDIB @DOC@M < >JIM?DI<ODIB >JIEPI>
<?Q@M= 2C@I >IKT OC@ >JH=DI@? N@IO@I>@ JIOJ TIPM JRINC@@O JA K<K@M
.@ON <M@ 1JO <GGJIJR@BIiM#PDG?DIB &@ JRIN N@Q@M<G ><ON <I? < K<MMJO

,@R G@BDNG<ODJI KM@Q@ION ?MDQ@MN AMJH N@1?DIB JM M@<?DIB O@SO H@NN<B@N
K@JKG@ >JIODIP@ OJ PN@ OC@DM KCJI@N DGG@B<GGT

2C@ KMJA@NNJIM >JI>GP?@7? OC<O OBRINI@P@ICIR<BONCDN <NNDBIH@IO T OC@ ODHC
?@<?GDI@ C<? K<NN@? OC@M@ R<N NODGG IJ <NNDBIH@IO

HKCD=D<IN <M@ Q@MO@=M<O@N OC<0O GDQ@ JGEORIMHN ON@ R{Q@WDO @=M<O@N OC
GDQ@ JIGT DI R<O@M

2<M< ><M@APGGT A@? <I? R<O@M@? C@M OJHATIK CIHXNDIGQT BRKHEHRPD>T <I? MDK@

5C@| C@ GJINO CDN 2BMF@I0@HKO@? OJ JK@| OC@ ?JIM RDGCH/IRDND@ S<NB@NP
<K<K@M >GDK &@ ><GG@? OC@ H<IPA<>OPM@M AJM <?QD>@

Collaboration
G@<N@ NC<M@ RDOC < >G<NNH<O@ <I? >JHK<M@ TJPM <INR@MN

(CO=@27</B7=<

1P=JM?DI<ODJI EJDIN ORJ N@IO@I>@N RDOC M BINBM@ TDPRIEDEF GHBEMEIHKG@0@
N@IO@I>@ 4BK@I?@I0 >G<PN@MP>0DJI OC<O M@GD@N Jl OC@ H<DI >G<PN@ 0J >JHKG
H@<IDIB 1JIM?DI<ODJI <GGJRN < RMDO@M 0OJ BDQ@ @LP<G R@DBCO 0J OC@ ORJ D?@<N
<I? NP=JM?DI<ODJI @I<=G@N < RMDO@M 0J @HKC<NDU@2IEED? @XFGO 0 O0@ JCCRMIB
N@IO@I>@N
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Original sentences2M<>T NOJKK@? OJ C@GK OC@ DIEPM@? H<I 1C@ RIPG? =@ G<O@ AIJM RIMF

2J DGGPNOM<O@ OC<0O OC@N@ ORJ D?@<N <M@ M@G<O0@? R@ ><I M@RMDO@ OC@H <N
NP=JM?DI<ODIB >JIEP&v&DtHough

Revised sentence#Q@I| OCIPBE<2T RIPG? =@ G<O@ AIM RIMF NC@ NOJKK@? OJ C@GK OC@ DIEPI

' OC@ M@QDN@? Q@MNDJI R@ IJR C<Q@ <I DI3@X<®R@t0c-Btp M@ infiat man OC<O

NO<I?N <N < >JHKG@0@ N@IO@I>@ <I? < ? @@ h@Igh yRiv@ld be late for worlDC<O

DN NP=JM?DI<O@ OJ OC@ H<DI >G<PN@ ,JOD>@ OC<O OC@ M@QDN@? N&D@I|>@ @HKCx<
NOJKK@? 0J C@GK OC@ DIEPM@? H<I M<OC@M OC<| OC@ A<>O@CERIRENIRIGRO@ AT
N@IO@I>@ OCDN R<T

Revised sentence2M<>T NOJKK@? OJ C@GK OC@ DIEPM@? H<l @Q@I| OCIPBC NC@ RJIPG? =@ G<O

2C@ H@<IDIB M@H<DIN OC@ N<H@ DI =JOC N@IO@I>@N RDOC OC@veRr+id@hI<ODIB >JIEPI
DIOMJ?P>DIB OC@ ?@K@I1?@I10 >G<PN@

2'. 2 JKPI>OP<O@ N@I0O@I>@N3IJMM@EOO@TKINDODJI JA OC@ H<DI >G<PN@ <I? OC@ NP=JM?DI<
>G<PN@ 'A < NP=JM?DI<O@ >G<PN@ KM@>@?@N OC@ H<DI >G<PN@ PN@ < >JHH< 'A OC@ NP-=.
AJGGJIRN OC@ H<DI ><PN@ |J KPI>OP<ODJI DN M@LPDM@?

(CO=@27</B7<5 1=<8C<1B7=<A

NP=JM?DI<ODIB >JIEPDMDBRIM? OC<O EJDIN < NP=JM?DI<O@ ?@K@I?@10 >G<PN@ OJ<H
DI?7@K@I1?@I0 >G<PN@ 0@QD@R OC@ AJGGJRDIB >C<MO JA NJH@ >JHHJI NP=JM?DI<ODIB
@S<HKG@N JACIR OC@T <M@ PN@?
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Function | Subordinating Conjunction | Example

<GOCJPBC RCDG@ OCJPB®/I<C >JHKG@O@? C@M M@KJIMO @Q@I! OCIPBC NC@ C<? OJ I

NI>@NNDIlec@m@<N @Q@! OCIPBDO 2JI@

310DG R@ FIJR RC<O DN ><PNDIB OC@ KMJ=G@H R@|RDGG IJO:

1JI?DODJI | DA PIG@NN PIODG ADS DO

#Q@MTJI@ DI OC@ >JIA@M@I>@ MJIJH NOJKK@? O<GFDIB <O JI>

+<ll@M | <N DA <N OCJPBC OCJPBC OC@T C<? =@@| NOPII@? DIOJ NDG@I>@

G<>@ RC@OQM@ RC@QM@Q@M | ODO< DNIMAOJ RC@M@ NC@ C<N N@Q@M<G DHKJIMO<IO >GD@

=@><PN@ NDI>@ NJ OCG<@B{PN@ OC@ <DM >JI1?DODJIDIB R<N OPMI@? PK NJ CDBC @QC(

0@<NJI IM?@M OC<O OC@A»@ RIM@ NR@<O@MN

<AO@®AIM@ RCDG@ J

RC@I I>t@3@|\/| OC@ H@@ODIB C<? ADIDNC@? R@ <GG R@I0O|0OJ GPI>C

2DH@

2<F@ < GJIJF <O OC@ @S>@MKO <I? D?@IODAT NJH@ <M@<N DI RCD>C OC@ RMDO@M HDB:!

5C@l OC@ M@? BM<K@N <MMDQ@GC@ TCG@RIIAVURHH@? <I? >SMPNC@? 2C@ GDLPD? OC<O DN G(
JANFDIN N@@7?N <I? EPD>@ 2C@ NO@HN <M@ M@HJQ@? 2C@T >JIO<DI C<MNC O<NODIB O<IIDIN
?@NO@HH@? <I? >MPNC@? OC@ GDLPD? DN KPHK@? DIOJ «@¢WdEH @RGP PRISSPERDN <??@7? 'C
KM@Q@ION OC@ GDLPD? AMJH =@>JHDIB JSD?DU@? 'O <GNJ ?@NOMJTN =<>0@MD< 1JH@ RDI@H
A@MH@IODIB KMJ>@NN =T PNDIB T@<NO OC<O DN I<OPM<GGT KM@N@IO JI OC@ BM<K@N +<IT <?7
DI < G<=JM<OJMT

,JR GJJF <O OCDN M@QDN@? K<M<BM<KC <I? >JHK<NR@RDEB/KNNRG@MN I JOD>@ OC<O OC@N
H<IT ?DA@M@I0 R<TN OJ NP=JM?DI<O@ N@IO@I>@N

5C@I OC@ M@? BM<K@N <MMDQQ@G@TCO@RIBAIUM@HH@? <I? >SMPNC@? 2C@ GDLPD? OC<O DN G(
JANFDIN N@@?N <I2ZEREPNID OC@ NO@HN >JI0O<DI C<MNC O<NODIB O<IIBIN@GDO@D BMEKMAHIQ@"
<M@ ?@NO@HH@? <I? >MPNC@? OC@ GDLPD? DN KPHK@? D@ M@ MRS QO IS MA@ IBNVK ?? @
DI IM?@M OJ KM@Q@IO OC@ GDLPD? AMJHIRGAE MIBOIErPPR® @GNJ ?@NGBOTIPBC QI <
RDI@H<F@MN ><MMT JPO OC@ A@MH@IODIB KMJ>@NN =T PNDIB T@<NO OC<O DN I<OPM<GGT KM(
< T@<NO OC<O DN >PGODQ<O@? DI < G<=JM<OJIMT

#S@M>DN@N

IJH=DI@ @<>C N@IO@I>@ K<DM DIOJ < NDIBG@ N@IO@I>@ PNDIB < NP=JM?DI<ODIB >JIERI>0ODJI <I?
>JH=DI@? N@I0@I>@ JIOJ TIPM JRINC@ @O JA K<K@M
(<F@ DN BJDIB OJ &<D?< %R<DD 2C@M@ <M@ =@<PODAPG =@<>C@N DI &<D?<|%R<DD

NIJRNOJMH ?DNMPKA@=2 GBGAQ@M OC@ @<NO >J<NO 2C@M@ RDGG =@ GJIB ?@GDQ@
R@@F

+T 1@DBC=JM C<? CDN O@G@QDNDJI QIGPH@ OPMI@? PK OJJ CDBC '=<IB@? JI[CDN ?JJM




779-26*276 *6- "<+79-26*276/79".6;.6,. 992..@

F@@K OC@ IIDN@ ?JRI
)<OCMTI KM@K<M@? OC@ KJO<OJ N<G<? <I? OC@ N<POX@? Q@B@0O<=G@N 1
0JH@J KIDNJIN CDHN@GA (PGD@O <R<F@N OJ ADI? 0JH@J ?@<? <I? NO<=NC@

@R<MO H
MN@GA RI

#S@M>DN@

(JDIOC@ PI?@MGDI@? N@IO@I>@N PNDIB >JJM?DI<ODJI JM NP=JM?DI<ODJI !C@>F TIPM
KPI>OP<ODJI

AMJH OC@ H@OCJ? PN@? DI RCDO@ R RMIRIMOBHMH@IO@? AJM < NCIMO@M ODH@ 'O DN
O@HK@MSORMED <N RCDO@ RDI@N H<T A@MH@10 AJM JQ@M < HJIOC M@? RDI@N OTKD><GGT|
R@@FRMDIB A@MH@10<ODJI >JI0<>0 =@OR@ @1 OC@ NFEDIN <I? OC@ EPD>@ M@G@<N@N O<II[
HPNO 2CDN KMJ>@NN DN FIJRI <N H<>@M<ODJI H<T J>>PM = @AJM@ ?PMDIB JM <A@V A@QMH@
A@MH@I0<ODJI KMJ>@NN DN >JHKG@O@? 2C@ IS BBE@NDNM@BNEDIBIM KM@NNDIB OC@
>JHHJI JA RCD>C DN =<NF@O KM@NNDIB

M@QDN@"

2C@ T@<NO DN <??@? OJ OC@ HPNO G>JCIGD> A@ MHEM@QIIEOT@?P RO ED IKMJ?P>Q@MNMJI>@NN ?DA

A@MH@IO
A@MH@IO |
DIN <I? AG<C
10<ODJI
HINO

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KO@?BMIMDJI <I? 1P=JM?DIdD}ting for SuccessT <
KP=GDNC@M RCJ C<N M@LP@NO@? OC<O OC@T <I? OC@ JMDBDI<G <POCJM 1JO M¢

M@KP=GDNC@? =T 3IDQ@MNDOT JA +DII@NJO< *D=M<MD@N .P=GDNCDIB
7 01 *D>@I>@ ?<KO@? =T GGDNJI )DGB<IIJI

RCD>C D


https://open.lib.umn.edu/writingforsuccess/chapter/7-2-coordination-and-subordination/
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://creativecommons.org/licenses/by-nc-sa/4.0/
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1JH@ODH@N RMDO@MN C<Q@ < 0@I1?@I>T OJ M@PN@ OC@ N<H@ N@IO@I>@ K<OO@MI C
<IT M@K@ODODQ@ O<NF M@<?DIB O@SO OC<0O >JIO<DIN OJJ H<IT N@IO@I>@N RDOC OC@
><| =@>JH@ HJIJOJIIPN <I? =JMDIB #SK@MD@I>@? RMDO@MN HDS DO PK =T PNDIB <I <NNJ!
K<OO@MIN MCTOCHN <I? G@IBOCN

2CDN >C<KO@ ?DN>PNN@N CJR OJ DIOMJ?P>@ N@IO@I>@ Q<MD@OT DIOJ RMDODIB CJR C
Q<MD@OT JA O@>CIDLP@N <I? E@RVR IPN& RGN JAN@IO@I>@ NOMP>0OPM@ Re@I >JIl@>C
><| PN@ OC@N@ O@>CIDLP@N RC@I M@QDNDIB < K<K@M OJ =MDIB GDA@ <I? MCTOCH OJ°
H<F@ M@<?DIB TJPM RIMF HHM@ @IEJT<=G@

#SK@MD@I1>@? RMDO@MN @ Ik BHLI@C DM RMDODIB =T Q<MTDIB N@IO@I>@ NOTC
NOMP>OPM@ 3NDIB < HDA@RM@AAEDA@I>@ NOMP>OPM@N M@?P>@N M@K@ODODJI <I?
DHKJIMO<IO KJDION DI OC@ O@SO 0@<? OC@ AJGGJIRDIB @S<HKG@

"PMDIB HT ODH@ADI® ' C<Q@ <>CD@Q@? N@Q@M<G BJ<GN 'C<Q@ C@GK@? DI>M@<N@ API?DIB
C<Q@ M@?P>@? >MDH@ M<O@N DI OC@ I@DBC=JMCJJ? 'C<Q@ @I>IPM<B@? TJPIB K@JKG@ OJ B
>JHHPIDOFT >JHK@ODMBM&N OC<O NC@ DN OC@ =@O00@M >CJD>@ DI BR@R}CJIEMB @6 @>0DJI
MD?D>PGJPN OJ ADS NJH@GZBIRID@+«QADNIB M@ @G @>0 H@MH{IINNGT @M IODIP@ OJ N@MQ@ OCDN
>JHHPIDOT

' OCDN @SOM<>0 AMJH <l @G@>0ODJI ><HK<DBI OC@ RMDO@M PN@N NCJIJMO NDHKG@ N(
NOTG@BO@MN JAO@I| HDNO<F@IGT =@GD@Q@ OC<O OCDN O@>CIDLP@ H<F®O OC@ O@
OC@ M@NPGO DNPHINIBIHBNOD><O@7? K<M<BM<KC OC<0O ?J@N I1J0EME@ DA <PRME@<@b
OC@ M@QDN@? K<M<BM<KC RDOC N@I0O@I>@ Q<MD@OT

"PMDIB HT ODH@ADI® 'C<Q@ C@GK@? DI>M@<N@ API?DIB AJM GJ><G N>CJIGN M@7?P>@? >MDH(
I@DBC=JMCJJ? <I? @I>IPM<B@? TJPIB K@JKG@ OJ B@O DIQJGQELT [A MBI EMIFHQO T
'‘ATIPM@@G@>0 H@ ROGH FEIPIP@ OJ <>CD@Q@ BM@<0O OCDIBNIARJK) OEBR =IHEHPHEDI

<I PIFIJRI >JIO@I?7@M QJO@ AIJM OC@ KMJIQ@I| NP>>@NN

,JOD>@ CJR DIOMJ?P>DIB < NCJIMO MC@OJMD><G LP@NODJI <HJIB OC@ GJIB@M N@IO@I>(C
@X@>0DQ@ H@<IN JA F@ @KINBOO@ 101 ?GDC@ M@QDN@? Q@MNDJI OC@ RMDO@M >J
>CIKKT N@IO@I>@N <O OC@ =@BDIIDIB DIOJ JI@ GJIB@M N@IO@I>@ RCD>C <??N MCTOCH
K<M<BM<KC

2'. #A A@>0DQ@ RMDO@MN JAO@| DHKG@H@I0 OC@ _MPG@ JA OCM@@ " RCD>C DN =<ND><G(
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OC<0O >JIO<DI OCM@@ @G@H@ION <M@ HIM@ H@HIM<=G@ <I? HIM@ N<ODNATDIB QJ M@<?@!
2MT OJ PN@ < N@MD@N JA OCM@@ RC@I| KMJQD?DIB @S<HKG@N BMJPKDIB <?E@>0DQ@N JM

#S@M>DN@

IJH=DI@ @<>C N@O JA NDHKG@ N@IO@I>@N DIOJ < >JHKJPI? IM MBIHKG@® NEHEH@ TN I0O@1>@
JITIPM IRINC@@O JA K<K@M

$@I0<ITG DN ><PNDIB < CDBC M<O@ JA ?MPB JQ@M?IN@ ?@<OCN DI MDGHW lJGPH=D<

&IH@ ,<GJISII@ KMIBM<H ,<GJSJI@ DN < H@?D><ODJI OC<O M<KD?GT M@Q@MN@N <| JKD
2CDN KMJBM<H KMJQD?@N AM@@ OM<DIDIB <I? I<GJSJI@ FDON 1DI>@ JQ@WM  FDON
PN@? OJ M@Q@MN@ <! IR@N20EB@<MO >JH

1C<FONK@<RMRIODIB DN NODGG M&G RRCEDI2IFO ODH@G@NN OC@H@N 2C@N@ OC(
DI>GP?@ GJQ@ C<O@?@&@lGJRNT?@NODIT
2C@ivil Marriage ActG@B<GDU@? N<H@ N@S H<MMD<B@ DI !<I<?< DI +IJNO KMJQDI>@N <
O@MMDOJMD@N C<? <GM@<?T G@B<GDU@? N<H@ N@S H<MMD<B@ -I0<MDJ R<N OC@ A
N<H@ N@S H<MMD<B@ 1<H@ N@S H<MMD<B@ =@><H@ G@B<G DI MDODNC !JEPH:D< DI

.M@RMDODIB DN < QDO<G NO<B@ JA OC@ RMDODIB KMJ>E2NN) @M@RMDO@ENS @ GKN TJIP
JA KM@RMDODIB DI>GP?@ JPOGDIDIB =M<DINOJMHDIB <I? D?@< H<KKDIB

GD>D< #GGDJOO DN < &<P?@I|INPI@GN@ RMPOS@NC@? < =JJF AJdGiGdSpead Out
on the Gound 2CDN =JJF DN <>JGG@>0DJI JA @NN<TN 2C@N@ @NN<TN ?DN>PNN K@MNJI<
>JGJID<GDNH KJIQ@M@TO<G C@<GOC

Collaboration
G@<N@ NC<M@ RDOC < >G<NNH<O@ <I? >JHK<M@ TJPM <INR@MN

*A7<5 (3<B3<13 #@73BG /B B63 357<<7<5 =4 (3<B3<13A

0@<? OC@ AJGGJRDIB N@IO@I>@N <I? >JIND?@M RC<O OC@T <GG C<Q@ DI >JHHJI

(JCI <I? H<I?<RDGG =@ <I<GTUDIB OCDAR@®EB M@KIMO
2C@ ><M N>M@@>C@7? OJ < C<GO EPNO < A@R DI>C@N <R<T AMJH OC@ TJPIB >CDG?
10P?@ION NCJIPG? NOP?T OJ @INPM@ OC@T >JH@ OJ OC@ @S<H <?@LP<O@GT KM@K<M@?
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'‘ATIP <M@ C<QDIB OMJP=G@ ADBPMDIB JPO RCT OC@NGVN®@ID@VEDNH{BI@OEDNPEE@ >0 L
@<>CJP RDGG IJOD>@ OC<0O OC@ NP=E@>0 DN KINDODJI@? <O OC@h@daidIIDIB JA @<>C N
Amandathe car students1DI>@ OC@ NP=E@>0 Q@M= J=E@>0 K<OO@MI DN OC@ NDHKG@NO
H<IT RMDO@MN O@1? OJ JQ@MPN@ OCDN O@>CIDLP@ RCD>C ><I M@NPGO DI M@K@ODOI
N@IO@I>@ Q<MD@OT

2CDN K<M<BM<KC DN <l @S>@MKO AMJH <I @NN<T <=JPO OC@ H@MD><| BJQ@MIH@IO =<D
0@<? OCDN @S>@MKO AVI@GNNSHDDb

2C@ NP=KMDH@ HIJMOB<B@ >MDNDN G@AO H<IT ADI<I>D<GBQ@><IRBOIDNBREED D<OT @

=<IFN R@M@ 0JJ =DB OJ A<DG -OC@BR@IQERDIONHAPNDJII JA >M@?DO <I? ?@=0 RIPG? @S<>@M-
KMJ=G@H 2C@ BIJIQ@MIH@IO ADI<GGT JKO@? OJ =<DG JPO OC@ =<IFN 'O <>LPDM@? =DGGDJI RJ
=<>F@? N@>PMDOD@N DI 2C@ BIQ@MIH@IO JKODHDNOD><GGT @SK@>0ON OC@N@ <NN@ON R
KMJADO =JOC OC@ =<IFN <I? OC@ BJQ@MIH@IO DON@GA

2CDN N@>0DJI @S<HDI@N N@Q@M<G R<TN OJ DIOMJ?P>@ N@IO@I>@ Q<MD@OT <O OC@
,<JHDIN @NN<T <N <| @S<HKG@

(B/@B7<5/ A3<B3<13 E7B6 /<3@D

-l@ O@>CIDLP@ TJP ><I PN@ NJ <N OJ <QJD? =@BDIIDIB < N@IO@I>@ RDOC OC@ NP=E@>0
<?Q@MN < RIM? OC<0O ?@N>MD=@N < Q@M= <?E@>0DQ@ JM JOU@ N<MX@W@N<IA JAO@I (€
<?Q@M=N DIx@aRRI@softly quietly angrily <I? timidly 0@<? OC@ AJGGJRDIB N@IO@I>@N

1C@ NGJRGT OPMI@7? OC@ >IJMI@M <I? K@@M@? DIOJ OC@ HPMFT =<N@H@IO
1GJRGNC@ OPMI@? OC@ >IMI@M <I? K@@M@? DIOJ OC@ HPMFT =<N@H@I10

1T0C@ N@>JI? N@IO@I>@ CLEYDREGK>@? <O OC@ =@BDIIDIB JA OC@ N@IO@I>@ 'ATJP
N@IO@I>@N <GJP? TJP RDGG IJOD>@ OC<0O HIQDIB OC@ <?Q@M=>C<IB@N OC@ MCTOCH
NGDBCOGT <GO@MN DON H@<IDIB 2C@ N@>JI? N@IO@I>@ @HKC<NDU@N CJR OC@ NP=E(
<=PDG?PK JA O@INDJI 2CDN O@@HnP@abbl @2>0DJI<G RMDODIB

JO@ OC<O <I <?2Q@M=PN@? <O OC@ =@BDIIDIB JA < N@IO@I>@ DN PNP<GGT AJGGJR@? =
DI?D><O@N OC<0O OC@ M@<?@M NREeC2EK=MIRG@DRABIAPG MC@OJMD><G ?7@QD>@
AJGGJRDIB N@IO@I>@N <GJP? <I? >AMDTIM R<HBI @B <AO@M OC@ <?Q@M=

I<PODJPNG@® PIGJ>F@? OC@ F@II@G <I? R<DO® M&HAOD®E ?JIBb
#<B@MEC@ M<>@? ?JRI OC@ NO@KN OJ CPB C@M HJH
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1P??@IT@ NG<HH@? OC@ ?JIM NCPO <I? NKMDIO@? <>MJNN OC@ NOM@ @O

1<l <><?@HD> @NINKIDIB <I <?Q@M= 0J OC@ =@BDIIDIB JA<N@IO@I>@ N@QMQ@N OJ Q<MT
K<M<BM<KC <I? DI>M@<N@ N@IO@I>@ Q<MD@OT

2C@ NP=KMDH@ HIJMOB<B@ >MDNDN G@AO H<IT ADI<I>D<GJB & GE>IFDDNBRRERQD (/DT @

=<IFN R@M@ 0JJ =DB 0J A<DG -OC@BP@JO0E8RNIQNXAPNDJII JA >M@?DO <I? ?2@=0 RIPG? @S<>@M:-
KMJ=G@H 2C@ BJQ@DIK@KID@? 0J =<DG JPO OC@ =<IFN 'O <>LPDM@? =DGGDJI RIMOC JA HIM(
=<>F@? N@>PMDOD@N DI 2C@ BKQDHINCOEBSK@FON OC@N@ <NN@ON RDGG MDN@ DI Q<GP@
KMJADO =JOC OC@ =<IFN <I? OC@ BJQ@MIH@I0 DON@GA

2CDN K<M<BM<KC C<N ORJ <?Q@M=N OC<0 >JPG? =@ HIQ@? OJ OC@ =@BDIIDIB JA OC@DNM
,JOD>@ CJR OC@ AJGGJIRDIB M@QDN@? Q@MNDJI >M@<O@N < HIM@ Q<MD @? K<M<BM<K(

2C@ NP=KMDH@ HIJMOB<B@ >MDNDN G@AO H<IT ADI<I>D<G] B @r<IRBDNBRRRD D</OTQ@

=<IFN R@M@ 0JJ =DB OJ A<DG -OC@BR@IO0ERDIONHAPNDJII JA >M@?DO <I? ?@=0 RIPG? @S<>@M-
KMJ=G@H $DISG@BJIQ@MIH@I0 JKO@? OJ =<DG JPO OC@ =<IFN 'O <>LPDM@? =DGGDJI RIMOC.
=<>F@? N@>PMDOD@N DI -KODEENBIREMET@10 @SK@>ON OC@N@ <NN@ON RDGG MDN@ DI Q
KMJADO =JOC OC@ =<IFN <I? OC@ BJIQ@MIH@I0O DON@GA

TIP: ?2Q@M=N JA ODH@"<?Q@M=N Or&ED€12BOROI@<F@N KG<>@"?J 1IJO <GR<TN M@LFPDM@ <
>JHH< RC@I| PN@? <O OC@ =@BDIIDIB JA<N@IO@I>@ ?Q@M=N JA OD@tBdaGP?@ RJM?N NP>C
today later sometimesoften <I? now

#S@M>DN@

-l TIPMJIRINC@@O JA KAEBNDO@ OC@ AJGGJRDIB N@IO@I>@N =T HIQDIB OC@ <?Q@M#N OJ OC@
>JHKG@O@ KG@<N@ NC<M@ RDOC < >G<NNH<O@ <I? >JHK<M@ TJPM <INR@MN
2C@ M@7? OMP>F NK@? APMDJPNGT K<NO OC@ ><HK@M Q<I =G<MDIB DON CJMI
8JY NI<O>C@7? <O OC@ =M@KIGPNIIMBIBEM @@ NGD>@N DI PI?@M < HDIPO@
3I7@M<B@ ?MDIFDIB JAO@| M@NPGON AMIJH K@@M KM@NNPM@ <I? G<>F JA KEM@IO<G <
2C@ ADM@ADBCO@MN =M<Q@GT O<>FG@? OC@ =G<U@ =PO OC@T R@M@ =@<0@I| =<>|

+<TIM %DGG KMDQ<O@GT <>FIJRG@?B@7? OC<O OC@ =P?B@0O R<N @S>@NNDQ@ <I? OCs
@@?7@?
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KM@KJINDODJI<®KGMBMUIRK JA RIM?N OC<0O =@C<Q@N <N <I <?E@>0DQ@ JM <I <?Q@M=

JM < Q@M= .M@KJINDODJI<G KCM<{M@KINDDERIM? OC<O NK@>DAD@N KG<>@ ?DM@>0DJI
<I? <l J=E@>0 JA OC@ KM@KINBOMIN@ JM KMJIJPI OC<O AJGGIJRN OC@ KM@KJINDODJI

N N N N N N NDNNDNINNNN

<=JQ@
=@I@<0C
DIOJ
ODGG
<>MJINN
=@ND?@
GDF@
OJR<M?
<B<DINO
=@OR@AQ!I
@<M
PI?@M
<AO@M

N N N N N N NNNDNINNDNNN

=@TJI?

JA
PI?7@MI@<0OC
<HJIB

=T

J

PIODG
<MJPI?
?7@NKDO@
JQ@m

PK

<0
@S>@KO

0@<? OC@ AJGGJRDIB N@IO@I>@

N N N N N N NNNDNNNDNN

K<NO
RDOC
=@AIM@
AIM
NDI>@
RDOCJPO
=@CDI?
AMJIH
OCMJPBC
=@GJR
DIND?@
OCMJIPBCJPO

2C@ O@MMDAD @fler@daiibthe table

' OCDN N@IO@I>@ OC@ KM@KJINDodeidatk Cie<tbld@lik KM@KINDO®DdeatiM@G<O@N OJ
OC@ J=E@>0 OC<0O AJGGJIRN 0O@® teM@REEDODIDN H<T =@ KG<>@? = @OR@@| OC@ KM

<I? OC@ J=E@>0 DI < KM@KJINDODJI<G KCM<N@

2C@ O@MMDAD @nlerediibthe heavy wooden table

1JH@ KM@KJINDODJI<G KCM<N@N ><| =@ HJQ@? OJ OC@ =@BDIIDIB JA<N@IO@I>@ DI IM?(
KD@>@ JA RMDODIB *JJF <O OC@ AJGGJRDIB M@QDN@? N@IO@I>@

Underneath the heavy wooden tableOC@ O@MMDAD@? ><O CD?
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,JOD>@ OC<O RC@I OC@ KM@KJINDODJI<G KCM<N@ DN HIQ@? OJ OC@ =@BDIIDIB JA OC@
NCDAON AMJH OC@ NP=E@>0"OC@ O@MMDAD@? ><0"0J OC@ GJI>JDENIDTRTBMEOC@ >+
KG<>@? <O OC@ =@BDIIDIB JM @I1? JA<N@IO@I>@ B@I@M<GGT M@HADQ®E @ BII@<O(
AJGGJIRDIB @S<HKG@N 2C@ KM@KJINDODJI<G KCM<N@ DN =JG?@? DI @<>C

2C@ =<I?<B@? H<I R<D@@ 2octor@ office

In the doctor@ office OC@ =<I?<B@? H<I R<DO@?
+T OM<DI G@<Q@N Oa®:iaaDJI

At 6:45 a.m. HT OM<DI G@<Q@N OC@ NO<ODJI
2@ @I<B@MN C«lziH?he railway bridge

Under the railway bridge O@@I<B@MN C<IBJPO

M@KJINDODJI<G KCM<N@N <M@ PN@APG DI<Fa>IBGLCBNRMDIBRB QC@ K<M<BM<KC JI OC(
BJIQ@MIH@IO =<DGJPO

2C@ NP=KMDH@ HIJMOB<B@ >MDNDN G@AO H<IT ADI<I>D<G]B @M @><IRBDNBRRRD D</OTQ@

=<IFN R@M@ 0JJ =DB OJ A<DG -OC@BR@IO0ERDIONHAPNDJII JA >M@?DO <I? ?@=0 RIPG? @S<>@M-
KMJ=G@H 2C@ BIJIQ@MIH@IO ADI<GGT JKO@? OJ =<DG JPO OC@ =<IFN 'O <>LPDM@? =DGGDJIRJ
=<>F@? N@>PMDOD@N DI 2C@ BJIQ@MIH@IO JKODHDNOD><GGT @SK@>ON OC@N@ <NN@ON R
KMJADO =JOC OC@ =<IFN <I? OC@ BJIQ@MIH@I0O DON@GA

JRM@<? OC@ M@QDN@? Q@MNDJI

2CMJPBCJPO  <|? OC@ NP=KMDH@ HIMOB<B@ >MDNDN RIMN@I1@7? G@<QDIB H<IT ADI<I>D<G [
E@JIK<M23IM?DIB OJ NJH@ @>JIJBDKDMIFN R@M@ 0JJ =DB OJ A<DG -OE®@D@CTJBBINON <M
DIAPNDJI JA>M@7?DO <I? ?2@=0 RIPG? @S<>@ VaxXd@W@ ERHGD-CaBto EIA®MIH@I0 ADIKGGT
JKO@? OJ =<DG JPO OUi>&IBR@ =DGG K3AN@? <>LPDM@? =DGGDJI REVYB@ 3X+B@?
N@>PMDOD@N 2C@ BJQ@MIH@IO JKODHDNOD><GGT @SK@>0ON OC@N@ <NN@ON RDGG MDN@ D
=<|FN <I? OC@ BJQ@MIH@IO DON@GA

2C@ PI?7@MGDI@? RIM?N <M@ <GG KM@KJINDODJI<G KCM<N@N ,JOD>@ CJR OC@T <?7? <??
O@SO <I? KMIQD?@ < N@QIN@ JA AGBREDIB D@ GBINNPCIKKT <I? HIM@ KG@<NPM<=G@ OJ

*<;= D/0:3 >@3>=A7B7=</. AEA

,JO <GG KM@KJINDODJI<G KCM<N@N ><I =@ KG<>@7? <O OC@ =@BDIIDIB JA<N@IO@I>@ 0@

'RIPG? GDF@ < >CJ>JG<Q@mHdBt »t@pped cream
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' OCDN N@IO@ith@nt whipped @amDN OC@ KM@KJINDODJI<G KCM<N@ @><PN@ DO ?@N>MD:
NPI?<@ DO ><I1JO =@ HIQ@? OJ OC@ =@BDIIDIB JADDTIROAROEKK@ ? BM@<H ' RIPG? GDF@
>CJ>JG<O@ NPI?<@" ?J@N 1JO H<F@ <N HP>C DA@JD@®IMHN@ RC@OC@M < KM@KJINDODJI<
><| =@ HJIQ@? R@ HPNO ?@O@MHDI@ OC@ H@<IDIBJA OC@ N@IO@I>@

$D3@CA3 =4 >@3>=A7B7=H346@
#SK@MD@I1>@? RMDO@MN JAO@I DI>GP?@ HIM@ OC<I JI@ KM@KJINDODJIRG REM<N@ DI <

DHKJIMO<IO 130 0J JIQ@MGJI<? TIPM RMDODIB 3NDIB 0JJ H<IT HI?DAD@MN DI < K<M<BM<KC
PIDIO@IODJI<GGT >JAR>G<®WAOC@ AJGGIRDIB @S<HKG@ NCJRN

2C@ OM@<NPM@ G<T =PMD@? PI?7@M OC@ JG? J<F OM@@ =@CDI? OC@ >MPH=GDIB ADAO@ @I
N>CJIGT<M? RC@M@ >CDG?M@I| KG<T@? H@MMDG TPPRRAMEQIA@DD GHI>C @NPUIC <
M@H<DI@? CD??@I| =@1@<0OC OC@DM A@@0O

N@IO@I>@ DN 1J0 |@>@N=<UDG®@&RNO =@><PN@ DO DN GJIB <I? >JHKG@S 'A TIPM N@!I(
>GPOO@M@? RDOC KM@KJINDODJI<G KCM<N@N ?DQD?@ DO DIOJ ORJ NCIMO@M N@IO@!:
HIM@A@>ODQ@ RC@I RMDOO@I <N ORJ NDHKG@M N@IO@I>@N

2C@ OM@<NPM@ G<T =PMD@? PI?@M OC@ JG? J<F OM@@ =@CDI? OC@ >MPH=GDIB ADAO@ @I
|@<M=T N>CJIGT<M? >CDG?M@I| KG<T@? H@MMDGT 3B @UE DK@ MBS CGMIOC<O
M@H<DI@? CD??@I| =@I@<OC OC@DM A@@O

(B/@B7<5/ A3<B3<13 IRB@B7<5 AC0831B BR@D

NR@ IJO@? @<MBBIE@ERMDO@MN AJGGJIR OC@ NP=E@>0 Q@M= J=E@BINGNO@I? @ NOMP:
N@IO@IB@@ JM?@M DN M@Q@MN@? NJ OC<O OC@ NP=E@>0 AJGGJRN OC@ Q@M= 0@<?

OMP>F R<N K<MF@? DI OC@ ?MDQ@R<T
<MF@? DI OC@ ?MDQ@R<T R<N < OMP>F
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>JKT JA OC@ ADG@ DN <O0<>C@?
OO0<>C@7? DN <>JKT JAOC@ ADG@

JOD>@ CIR OC@ N@>JI? N@IO@I>@ DI @<>C K<DM KG<>@N HIM@ @eKDKBIO® ADINIGDNP=
@S<HKG @tk¢?ileDI OC@ N@>J1? 2CDN O@>CIDLP@ DN PN@APG AlM QRCRDIBIOCTHT WRivk? @
KMDH<MT <M@< JA AI>RN<BKGT OCDN H@OCJ? OJ <| <><2@HdD= @&V GJIJF OC@
K<M<BM<KC

2C@ NP=KMDH@ HIMOB<B@ >MDNDN G@AO H<IT ADI<I>D<GBQ@><IJROIDNBREED D<OT @

=<IFN R@M@ 0JJ =DB OJ A<DG -OC@BR@I0ERDIONHAPNDJII JA >M@?DO <I? ?@=0 RIPG? @S<>@M-
KMJ=G@H 2C@ BIJIQ@MIH@IO ADI<GGT JKO@? OJ =<DG JPO OC@ =<IFN 'O <>LPDM@? =DGGDJI RJ
=<>F@? N@>PMDOD@N DI 2C@ BIQ@MIH@IO JKODHDNOD><GGT @SK@>0ON OC@N@ <NN@ON R
KMJADO =JOC OC@ =<IFN <I? OC@ BJQ@MIH@IO DON@GA

2J @HKC<NDU@ OC@ NP=E@>0 DI >@MO<DI N@IO@I>@N R@ ><I DIQ@MO OC@ OM<?DODJ
OCDN M@QDN@? K<M<BM<KC

2C@ NP=KMDH@ HIMOB<B@ >MDNDN G@AO H<IT ADI<|>D<ZIENSTFDPRB MEED E1ZDBS<MPR<DG
<BP@? NJH@ @>JIJHON@W @>JIJHDBREX<®IC<O <I DIAPNDJI JA >M@7?DO <I? ?@=0 RIPG? @S<>@M=:
KMJ=G@H 2C@ BIJIQ@MIH@IO ADI<GGT JKO@? OJ =<DG JPO OC@ =<IFN 'O <>LPDM@? =DGGDJI RJ
=<>F@? N@>PMDOD@E@N@ <NN@ON RDGG MDN@ DI Q<GP@ @SK@>ON OCE@DBIRGBGH@I10 JKOD
KMJADO =JOC OC@ =<IFN <I? OC@ BJQ@MIH@IO DON@GA

,JOD>@ OC<O DI OC@ ADMNO PI?@MGDI@? N@e @lor@ BN KSE@2A0O@M OC@ Q@M=
argued '1OC@ N@>JI? PI?@MGDI@7? N@I10@|>the Q@@ NReEHIDHKG<>@7? <AO@M OC@ Q@M=

expects

#S@M>DN@

-l TIPMJIRINC@@O JA KABEBNDO@ OC@ AJGGJIRDIB N@IO@I>@N <N DIQ@MO@? N@IO@I>@N -I>@
NC<M@ RDOC < >G<NNH<O@ <I? >JHK<M@ TJPM <INR@MN
+<M>PN RDGG |@Q@M <OO@HKO 0J MPI <IJOC@M H<M<OCJI
?@0<DG@7? EJ=?@N>MDKODJI DN @I>GIN@? RDOC OCDN G@OO@M
<OCMJJH A<>DGDOD@N <M@ <>MJNN OC@ C<GG OJ OC@ G@AO JAOC@ R<O@M >JJIG@N
2C@ R@GG ?M@NN@? NOM<IB@M NOPH=G@? OCMJPBC OC@ ?JIMR<T
+T >JGG@<BP@N M@H<DI PI>JIQDI>@? <=JPO OB@MKMIKIN@? H@M
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=<<31B7<5 23/AB= <1@3/A3 (3<B3<18¥3BG

0@QD@RDIB <I? M@RMDODIB OC@ =@BDIIDIB JAN@IO@I>@N DN < BJJ? R<T JA DIOMJ?P>DiII
TJPM RMDODIB 1JOC@M PN@APG O@>CIDLP@ DN OJ >JIl@>0 ORJ N@I@ G+ @R BNIBBRNH)
JM <I <KKINDODQ@ 2CDN N@>0ODJI @S<HDI@N CJR OJ >JIl@>0 D?@<N <>MINN N@Q@M<G
DI>M@<N@ N@IO@I>@ Q<MD@OT <I? DHKMJQ@ RMDODIB

=7<7<5723/A CA7<5 lnd=27P3@
1JH@ODH@N DO DN KINND=G@ OJ >JH=DI@ ORJ N@IO@I>@N =T >JIQ@MODIB JI@ JA OC@H

]ing Q@M= AJMging dancing swimming HJ?DADEW RIM? JM KCM<N@ OC<O LP<GDAD@N OC
H@<IDIB JA <IJOC@M @G@H@I0 DIOC@ N@IO@I>@ 0@<? OC@ AJGGJIRDIB @S<HKG@

Original sentences(JM?<I >C@>F@? OC@ >JHKPO@M NTNO@H 2C@T ?DN>JQ@M@? < QDMPN
Revised sentencdC@>FDIB OC@ >JHKPO@M NTNO@H (JM?<I ?DN>JQ@M@? < QDMPN

2] >JIl@>0 ORI N@IO@I>@N RgBIB>?RIAD &Y Jing OJ JI@ JA OC@ Q@M=N DI OC@ N@IO@I>@N

checking<I? ?@G@0@ OC@bdifa BN@ < >JHH< OJ N@K<M<O@ OC@ HJ?DAD@M AMJH OC@
OC@ N@IO@I>@ 'O DN DHKJMO<IO OJ H<F@ NPM@ OC<0O OC@ H<DI D?@< DI TIPM M@QDN(
H<DI >G<PN@ 1JO DI OC@ HOTIIMND@BKHKG@ OC@ H<DI D?@< DN OC<O (JM?<I| ?DN>JQ@M@
OC<O OCE@T>C@>F@? OC@ >JHKPO@M NTNO@H

10C@ AJGGJIRDIB @S<HKGEIXDAD@M DI?D><O@N OC<0O ORJ <>0ODJIN <M@ J>>PMMDIB <O (

,JOD>DIB OC@ KIGDEg@NEDAO@? B@<MN <I? NGJR@? ?JRI
2CDN H@<IN OC<O NC@ NGJIJR@? ?JRI <O OC@ N<H@ ODH@ NC@ 1JOD>@7? OC@ KIGD>(

<MFDIB GJPT®XI@ ?JB M<I| <>MJNN OC@ ?MDQ@R<T
2CDN H@<IN OC<0O OC@ ?JB =<MF@? <N DO M<I <>MJNN OC@ ?MDQ@R<T

7JP ><I <?? <l jng HI?DAD@M OJ OC@ =@BDIIDIB JIM OC@ @I? JA<N@IO@I>@ ?@K@I1?DIB JI |
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Beginning: 1JI?P>0DIB < NPMQ@T <HJIB C@M AMD@I?N H<I?< AJPI? OC<O A@R R@M@ G<KKT DI O
End: +<MD< ADG@? OC@ ADI<G M@KJMO H@@ODIB C@M ?@<?GDI@

1<5:7<5 ;=27P3@A

>JHHJI HDNO<F@ RC@!I >JH=DIDIB N@|0@I>@MNPRAIBIOSEH DN OJ HDNKG<>@ OC@ HJ?D/
OC<0 DO DN 1JO GIBD><GGT >JII@>0@? 0J OC@ M@NO JAREE D@ HIEDABERDN >M@<0@
OC@ AJGGJIRDIB @S<HKG@

(JBBDIB <>MJNN OC@ K<MFDIB GJO HT =M@<OC BM@R M<BB@? <I? NC<GGJR

' OCDN N@IOj@dgidy acoss the parking laN@@HN OJ HifpB&ath 1DI>@ =M@<OC ><IIJO EJB OCQ@
N@IO@I>@ NCIPG? =@ M@RMDOO@I NJ OC<O OC@ NP=E@>0 DN KG<>@? DHH@?D<O@GT
?<IBGDIB KCM<N@

(JBBDIB <>MJNN OC@ K<MFDIB GJO 'A@GO HT =M@<OC BMJR M<BB@? <I? NC<GGJR

=7<7<5 723/A CA7T<5 /[eds=27P3@

1JH@ N@IO@I>@N ><I| =@ >JH=DI@2dQ@R=<KJMtdppedfinished played 2J PN@ OCDN
H@OCJ? JI@ JAOC@ N@IO@I>@N HPNO >eNDB € BIBKDIR Q@M= DI <??Dely@N-OC@ ]
AIJMH &F@ < GJIJF <O OC@ AJGGJIRDIB @S<HKG@

Original sentences2C@ (JI@N A<HDGT R<N ?@ G<TAD?> £k QAT <MMDQ@7? N@Q@M<G CIPMN <AC
OC@ K<MOT NO<MO@?

Revised sentence'@G<T@? =T <ADMEAH OC@ (JI@N A<HDGT <MMDQ@? N@Q@M<G CIPMN <AO@M
NO<MO@?

'1 OC@ JMDBDI<G Q@asAHN <R @ GKDIB T@N=<N 1J H@<IDIB =T DON@GA =PO DO N@MQ@N <
BM<HH<OD><G API>0DJI =T KG<>DIB OG¢aydDI@E-KQ@MA@>0 O@IN@
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2J >JII@>0 ORJ N@IO@I>@N BNBIBRAD@MK OC@ C@GKMBRQ@NBC@ NP=H@30nes

family AMIJH OC@ N@IO@!>@RQ@%<I AJMH 2CDN AJMHN < HI?DATBIE &Chy<@ffic

jam OC<0 ><| =@ <??@? 0J OC@ =@BDIIDIB JM @I? JA OC@ JOC@M N@I0O@!>@ <>>IJM?DIB O.
RDOC OD@HJ?DAD@M><M@APG 0J KG<>@ OC@ RIM? OC<O OC@ KCM<N@ HJ?DAD@N DHF
KCM<N@ DI IM?@M 0J <QJD? < ?<IBGDIB HJ?DAD@M

3NDIB ing IM dHJ?DAD@MN ><| C@GK NOM@<HGDI@ TJPM RMDODIB =T ?M<RDIB J=QDJPN >.
ORIN@IO@I>®® 2 GJJF <O CIJR HI?DAD@MN HDBCO =@ PN@? DI OCDN K<M<BM<KC

2C@ NP=KMDH@ HIJMOB<B@ >MDNDN G@AO H<IT ADI<I>D<GBQ@><IRBOIDNBREED D<OT @

=<IFN R@M@ 0JJ =DB OJ A<DG -OC@BR@IQERDIONHAPNDJII JA >M@?DO <I? ?@=0 RIPG? @S<>@M-
KMJ=G@%KDDIB OJ =<DG JPO OC@ =<IFN OC@ BJOQ@MIH@IO <>LPDM@? =DGGDJI RJMOC JA HIMOB
N@>PMDOD@N®IKODHDNOD><GGT @SK@>ON OC@N@ <NN@ON RDGG MDN@ DI Q<GP@ 2CDN RD
OC@ BJIQ@MIH@I0O DON@GA

2C@ M@QDN@? Q@MNDJI JA OCan@NINODARKEEN OC@VI<R < >JII@>0DJI =@OR@@I| OC@
BJIQ@MIH@IR@>DNDJI OJ =<DG JPO OC@ =<IFN <I? OC@ M@NPGO JA OC<0O ?@>DNDJI"OC@
HIMOB<B@ =<>F@? N@>PMDOD@N

=7<7<5723/A CA7<5/ @33B7BA3

[JOC@M O@>CIDLP@ OC<O RMDO@MN PN@ OJ >JH=DI@ N@IO@I>@N DN OJ EJDI OC@H PN
M@ G<ODQ@MNGBMIPK JA RIM?N OC<O >JIO<DIN < NP=E@>0 <I? < Q@M= <I? 27@N>MD=@N <
>G<PN@N API>0DJI <N <?E@>0DQ@N =T <INR@ MBIEchR@DDH bk KAt DDG<ODQ@
>G<PN@N =@BDI RDOC < M@G<ODQ@HoNhidH WiteCwdy JIMvhen 0@<? OC@ AJGGJRDIB
@S<HKG@N

Original sentences2C@ H<I<BDIB ?DM@>0JM DN QDNDODIB OC@ >JHK<IT I@SO R@@F 1C@ GDQ@
4<I>JPQ@M

Revised sentence2C@ H<I<BDIB ?DM@COEDQ@NDBIRQ@M QDNDODIB OC@ >JHK<IT I@SD
R@@F

2] >JIl@>0 ORJ N@IO@I>@N PNDIB < M@G<ODQ@ >G<PN@ NP=NODOPO@ GBE&ABM=E@>0 .
< M@G<ODQ@ KMaIJECDN BDQ@N TJP < M@G<@BQ@es@xEM@uver OC<O ><| =@ KG<>@?
@S0 0J OC@ I1JPI DO ?@i:rdiDa@iy dector +<F@ NPM@ OJ F@@K OC@ N@I0O@I>@ TJP R<IO
@HKC<NDU@ <N OC@ H<DI >G<PN@ $JM @S<HKG@ M@Q@MNDIB OC@ H<DI >G<PN@ <I? N
KM@>@?DIB N@IO@I1>@ @HKC<NDU@N RC@M@ OC@ H<I<BDIB ?DM@>0JM GDQ@N 1JO OC
>JHK<IT
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Revised sentence2C@ H<I<BDIB ?DME@®SODMN QDNDODIB OC@ >JHK<IT I@SO R@@F GDQ@N DI
4<I>JPQ@M

0@G<0ODQ@ >G<PN@N <M@ < PN@APG R<T JA KMJQD?DIB <??DODJI<G IJI@NNFI@D<G DIAJ
< GJJF <O CIR M@G<ODQ@ >G<PN@N >JPG? =@ DI>IJMKIM<O@? DIOJ OCDN K<M<BM<KC

2C@ NP=KMDH@ HIMOBE@>MDNDN@ @I NO@<?DGT =PDG?DIB OCMJPBG@AD H<IP

ADI<|>D<G DINODOPODJIN INH@ & =MPADRCN A<QIM@? OC@ <BP@&POC<O OC@ =<IFN R@M@ 0JJ
=DB OJ A<DG -OC@M @RIJHBKIND? OC@ =<BBE@OC<O0 <I DIAPNDJI JA >M@?DO <I? ?@=0 RIPG?
@S<>@M=<0@ OC@ KMJ=G@H 2C@ BJQ@MIH@IO ADI<GGT JKO@? OJ =<DG JPO OC@ =<IFN 'O <>LF
HIMOB<B@ =<>F@? N@>PMDOD@N DI 2C@ BJIQ@MIH@IO JKODHDNOD><GGT @SK@>ON OC@N@
2CDN RDGG KMJADO =JOC OC@ =<IFN <I? OC@ BJQ@MIH@IO DON@GA

,JOD>@ CJR OC@ PI?@MGDI@? M@G<ODQ@ >G<PN@N ><I =@ M@HJIQ@? AMIH OC@ K<M<K
H@<IDIB JA OC@ N@IO@I>@

2'. 2 J>C@>F OC@ KPI>OP<ODJI JAM@G<ODQ@ >G<PN@N <NN@NN RC@OC@M JM IJ0 OC@ >G:-
OC@ N@IO@I>@ RDOCJIPO >C<IBDIB DON H@<IDIB 'A OC@ M@G<ODQ@ >G<PN@ DN 1JO @NN@IC
N@IO@I>@ DO NCIPG? =@ KG<>@? DI >JHH<N 'A OC@ M@G<ODQ@ >G<PN@ DN @NN@IOD<G O.
N@IO@I>@ DO ?J@N IJO M@LPDM@ >JHH<N <MJPI? DO

=7<7<5723/A CA7<5 /< [>>=A3B7D

| <KKJIJNDADN)XARJIM? JM BMJPK JA RIM?N OC<O ?@N>MD=@N JM M@I<H@N < IJP1 IM KMJIJP
<KKIJNDODQ@N DIOJ TIPM RMDODIB DN < PN@APG R<T JA >JH=DIDIB N@IO@I>@N OC<O <M(
2<F@ < GJJF <O OC@ AJGGJRDIB @S<HKG@

Original sentences:&<MG<I? 1<I?@MN =@B<I N@MQDIB AJJ? AJM CPIBMT OM<Q@G@MN D &@ DN
1<I?@MN JM _OC@ JGJI@G

Revised sentence&<MG<I? 1<I?@MN _OC@ JGJI@G " =@B<I N@MQDIB AJJ? AJM CPIBMT OM<Q@G@

' OC@ M@QDN@? Ni@O@ile@ION <I <KKINDODQ@ =@><PN@ DO M@I<H@N &<MG<I? 1<I?@1
>JH=DI@ ORJ N@IO@I>@N PNDIB <I <KKINDODQ@ ?MJK OC@ NP=E@>0 <I? Q@M= AMJH OCi
OC@ 1JPI <I? OPMI DO DIOJ < KCM<N@ ,JO@ OC<O DI OC@ KM@QDJPN @S<HKG@ OC@ <KK.
DHH@?D<O@GT <AO@M OC@ IJPI1 DO ?@N>MD=@N | <KKINDODQ@ H<T =@ KG<>@? <ITRC(
HPNO >JH@ ?DM@>0GT =@AJM@ JM <AO@M OC@ 1JPI OJ RCD>C DO M@A@MN
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Appositive after noun: 1>JO0O < KJIMGT OM<DI@? <OCG@O0@ R<N IJO @SK@>0@? OJ RDI
Appositive before noun: KJIMGT OM<DI@? <OCG@O@ 1>JOO R<N IJO @SK@>0@? OJ RD

OC@ M<>(
OC@ M<>

3IGDF@ M@G<ODQ@ >G<PN@N <KKIJNDODQ@N <M@ <GR<TN KPI>OP<R@® <TXIIBH< IM <
OC@ R<T <KKIJNDODQ@N <M@ PN@? OJ DI>GP?@ <??DODJI<G A<>ON DI OCDN K<M<BM<KC

2C@ NP=KMDH@ HJIMOB<BGE@>MIBHINNO ADI<I>D<G ?DN<NO @XGKOIOM @ QGG MNGIT
ADI<I>D<G DINODOPODJIN D@ @&=MPIADNBR@RIOC<O OC@ =<IFN R@M@ 0JJ =DB OJ A<D

G -OC@M

@>JIJHDN@P@P OC<O <I DIAPNDJI JA >M@?DO0O <I? ?2@=0 RIPG? @S<>@M=<0@ OQ@@&MI=-G@H 2C(
DINODOPODJI OC<0 RIPG? ?@>D?@ OC@RMN<C@TIKOG® SJENDG OC@H JPO 'O <>LPDM@? =DGGI
RJIJMOC JA HIMOB<B@ =<>F@7? N@>PMDOD@N DI 2C@ BIQ@MIH@IO JKODHDNOD><GGT @SK@>C

Q<GP@ 2CDN RDGG KMJADO =JOC OC@ =<IFN <I? OC@ BJQ@MIH@IO DON@GA

#S@M>DN@

-l TIPMIRINC@ @O JA HABEENDO@ OC@ AJGGJIRDIB N@IO@I>@ K<DMN <N JI@ N@IO@I>@
C<Q@ G@<MI@? DI OCDN N@>0DJI -I>@ >JHKG@O@ KG@<N@ NC<M@ RDOC < >G<NNHY
<=T NC<MFN <M@ ><GG@? KPKN .PKN ><| =@ =JMI DI JI@ JA OCM@@ R<TN

2C@ .<>DAD> ->@<I| DN OCI@BEME?h>@<I 'O @SO@I?N AMJH OC@ M>OD> DI OC
1JPOC@MI ->@<I DI OC@ NJPOC

IG<M< &PBC@N DN < I<|<?D<I >T>GDNO <I? NE@ @N\RACGE@MKD> H@?<GN DI =JO

ODG@T DIOMJ?P>@7? C@M >JGG@<BP@ "@Q G QENXRKIOHREB<O@? OC<O OC@
RJIPG? C<Q@ < GJO DI >JHHJI

I<><J DN C<MQ@NO@7? =T C<I? 'O DN OC@I NJG? 0OJ >CJ>JG<O@ KMJ>@ENDIB >]
1PB<MI? 1J>J< #S>C<IB@

PNDIB OC
o@ <I? >JF

@ IIMOC O

C NKIMON
DRJ JA OC(

HK<ID@N -

'343@3<13A

2JR<M?2C@&@<MO >JH (PGT 2&, DI ! DIAJBM<KC COOKN OJR<M?0C@C@<MO >JH O

DIAJBM<KC

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KO@I®ENRIEVD @ Writing for SuccessT < KP=GDNC@M RCJ
C<N M@LP@NO@? OC<O OC@T <I? OC@ JMDBDI<G <POCJIM 1JO M@>@DQ@ <OOMD:*

3IDQ@MNDOT JA +DII@NJO< *D=M<MD@N .P=GDNCDIB RCD>C DN GD>@IN
*D>@I>@<KO@? =T GGDNJI )DGB<IIJI

@7? PI?@N


https://open.lib.umn.edu/writingforsuccess/chapter/7-1-sentence-variety/
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://creativecommons.org/licenses/by-nc-sa/4.0/
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HJ?DAD@M DN < RIM? KCM<N@ JM >G<PN@ OC<0O <??N OJ OC@ H@<IDIB JA >C<IB@N >G:
<IJOC@M RIM? KCM<N@ JM >G<PN@

1JH@ODH@N RMDO@MN PN@ HJ?DA&@ERNVDI B BIMR@=68@r<I? PIDIO@IODJI<GGT CPHIMJPN
N@IO@I>@N 2C@ ORJ >JHHJI OTK@N JA HI?DAD@M @MMJIMN <M@ ><GG@? HDNKG<>@? H
HJ?DAD@MN 1JOC@M OTK@ JA HJI?DAD@M @MMJIM DN ><GG@? NLPDIODIB @MMJM OCDN
<O OC@DM N@IO@I>@ OMTDIB OJ AIM>@ < HIJ?DADMIEDIMIM OJ RIMF "Jib

‘A @DOC@M JA OC@N@ @MMJIMN J>>PMN M@<?@MN HNO@GS 2 B IV @@ 2 MH@INCREHK @ ?
OMTDIB OJ ADBPM@ JPO RC<O OC@ RMIIDNIM H@Q@OA@NNEKT _NLPDIO" <N R@GG OJ ADBPI
OC@ RMDO@M DN N<TBNBJF/HBERNDWGR<TN =@ OJ >JHHPID><0@ >G@<MGT <I1? OJ <QJD? ?
M@<?@M RDOC NOM<IB@ N@I0O@I>@N JM <RFR<M? N@I10@I>@ >JINOMP>ODJIN

"TA>:/132 "=27P3@A

HDNKG<>@? HJ?DAD@M DN < HJ?DAD@M OC<0O DN KG<>@? 0JJ A<M AMJH OC@ RIM? JM R.
HJ?DAD@MN H<F@ OC@ N@IO@I>@ <RFR<M? <I? NJH@ODH@N PIDIO@IODJI<GGT CPHJMJP

Incorrect: 1C@ RIM@ < =D>T>G@ C@GH@katvaeivoCape?
Correct: 1C@ RIM@ < =D>T>G @& @&aH@dage J| COM C@<?

,JOD>@ DI OC@ DI>IMM@>0 N@IO@I>@ DO NJPI?N <8 QA-B@IPURE? AERGNIBMM DN
M@A@MMDIB OJ OC@ C@GH@ON B3P ROU@ KGN0 @7 Q@MNDJI JAOC@ N@IO@I|>@ >G<MC
RMDOGH®@<IDIB

*JJF <O OC@ AJGGJRDIB ORJ @S<HKG@N

Incorrect: 2C@T =JPBCO < FDOO@| AJMtHay=td1 GG @iblv
Correct: 2C@T =JPBCO < Rb&yQ@ll ShadowwJM HT =MJOC@M
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10C@ DI>JIMM@>0 N@IO@I>@ DO N@ @\HN D@ ENaL@ 2CAME @M<PN@ OC@ HI?DAD@M DN

0JJ A<M AMJH OC@ RJIM? DO HJ?DkiénN RCD>C DN

Incorr ect: 2C@ K<OD@10 R<N M@A@ MM @ vith G0 @as i phibs D<|
Correct: 2C@ K<Ob@HGtomach painR<N M@A@MM@? OJ OC@ KCTND>D<I

2C@ DI>JMM@>0 N@IO@I>@ M@<?N <N DA DO DN OC@ KCTND>D<I RCJ C<N NOJH<>C
OC<0O OC@ K<OD@IO C<N NOJH<>C K<DIN

K<DIN 5C<

2DK 1DHKG@ HJ?DAD@Iy HIGast @st nearly <I? barely JAO@| B@O PN@? DI>JIMM@>0OGT =
RMDO@MN JAO@I| NOD>F OC@H DI OC@ RMJIB KG<>@

Confusing: 2TG@IvhostAJPI? ADAOT >@ION PI?@M OC@ NJA< >PNCDJIN
Repaired: 2TG@M AHMTOStADAOT >@ION PI?@M OC@ NJA< >PNCDJIN

Z &JR ?J TIPalmostADI? NJH@OCDIB #DOC@M TJP ADI? DO JM TJP ?2J1J0 2C@ M
N@IO@I>@ DN HP>C >G@<M@M

@><PN@

@K<DM@?

#S@M>DN@

- < N@QK<M<O@ NC@ @0V @RUB@M OC@ AJGGJIRDIB N@IO@I>@N 0J > IMM@>0 OC@ HDN

2C@ TJPIB G<?T R<N R<GFDIB OC@ ?JB J| OC@ O@G@KCJI@

'C@<M? OC<O OC@M@ R<N < MJ==@MT JIOC@ @Q@IDIB I@RN
3I>G@ *IPD@ =JPBCO < MPIIDIB NOMJIGG@M AIM OC@ =<=T OC<O C@ ><GG@? _|
0JGGDIB ?JRI OC@ HJPIO<DI OC@ @SKGIJM@M NOJKK@? OC@ =JPG?@M RDOC

5@ <M@ GJJFDIB AJM < =<=TNDOO@M AJM JRIG KRCI>DIPNIBNIGS F @M4MHIF@ <I?
JRIN < ><M

2C@ O@<>C@M N@MQ@? >JJFD@N OJ OC@ >CDG?M@| RM<KK@? DI <GPHDIPH
2C@ HTNO@MDJPN RJIH<I R<GF@? OJR<M? OC@ ><M CJG?DIB <I PH=M@GG<

KG<>@? H.

1IK@@? 0<
CDN KIJIR@

AJDG




2:84*,.- *6- *604260 7-2C.9:

5@ M@OPMI@? OC@ RDI@ OJ OC@ R<DO@M OC<O R<N NJPM
IC<MGD@ NKJOO@? < NOM<T KPKKT ?MDQDIB CJH@ AMJH RIMF
'<O@ IJOCDIB =P0O < >JG? =JRG JA 1JJ?G@N AJM ?DIl@M

[<5:7<5 "=27P3@A

?<IBGDIB HIJ?DAD@M DN < RIM? KCM<N@ JM >G<PN@ OC<0O ?@N>MD=@N NJH@OCDIB OC:
N@IO@I>@ 5C@I OC@M@ DN IJOCDIB OC<O OC@ RIM? KCMEN@ BNIBALRNIAD DNINKDR AT
?<IBG@

Incorr ect: Riding in the sports caODC@ RIMG? RCDUU@? =T M<KD?GT
Correct: N (<I@ R<Nding in the sports catOC@ RIMG? RCDUU@? =T M<KD?GT

'1OC@ DI>IMM@>0 N@g@i#@ sports cabDN ?<IBGDIB 2C@ M@<?@M DN G@AO RJII?@MDIB RCJ DN
MD?DIB DI OC@ NK2ZU@N\RMIMO@M HPNO O@GG OC@ M@<?@M

Incorr ect: Walking home at nighOC@ OM@ @N GJIF@? GDF@ NKJJFT <GD@IN
Correct: N (JI<N R<Nwalking home at nighOC@ OM@@N GJIF@? GDF@ NKJJFT <GD@IN
Correct: 2C@ OM@@N GJIF@? GDF@ NKJJFT <Ghegingthdfie<at Rigt

'10OC@ DI>JMM@>0 M@akih@ ha@me at nighdbN ?<IBGDIB 5CJ DN R<GFDIB CJH@ <O IDBCO (JI<N
JO@ OC<O OC@M@ AdE @RI RBMN OC@ ?<IBGDIB HI?DAD@M ><| =@ >IJMM@>0@?

Incorr ect: 2] RDI OC@ NK@GGDIB =@@ *PDN <I? %@M<M? NCJPG? EJDI JPM O@<H
Correct:'A R@ R<IO OJ RDI OC@ NK@GGDIB R ®<0TBI®MaMA NCIPG? EJDI JIPM O@<H

1 OC@ DI>IMM@>0 N@wd@he@pelling beBN ?<IBGDIB 5CJ R<ION OJ RDI OC@ NK@®BGDIB=@@ 5
?J
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2DK 2C@ AJGGJRDIB OCM@@ NO@KN RDGG C@GK TJP LPD>FGT NKJO < ?<IBGDIB HI?DAD@M

*JJF AIJM <ling HI?DAD@M <O OC@ =@BDIIDIB JA TIPM N@IO@I>@ JM <IJOC@M HJI?DATDI
Painting for thee hours at nighQC@ FDO>C@I| R<N ADI<GGT ADIDNE@rtnf BKBBD @
OCang HI?DAD@M

3I?7@MGDI@ OC@ ADMNO 1JP1 OC<O AJGGJRN DO

Painting for thee hours at nighQCEDO>G&N ADI<GGT ADIDNC@? =T +<BBD@
+<F@ NPM@ OC@ HJ?DAD@M <I? 1JPI BJ OJBAOC@W B@WIBD>RG®N Q@MT GDF@GT TJP
C<Q@ < ?<IBGDIB HI?DAD@M

AO@M D?@IODATDIB OC@ ?<IBGEERNTIPOEDEING N@IO@I1>@
Painting for thee hours at night, MaggitDI<GGT ADIDNC@? OC@ FDO>C@I

#S@M>DN@

0@RMDO@ OC@ AJGGJRDIB OC@ N@IO@I>@N JIOJ TIPM JRI NC@ @O JA K<K@M 0OJ >JMM@>0 OC@

@10 JQ@M =<>FR<M? OC@ KINOPM@ R<N Q@MT >C<GG@IBDIB
+<FDIB ?DN>JQ@MD@N <=JPO |I@R >M@<OPM@N OCDN DN <I DIO@M@NODIB OPH@ 0OJ =(
5 <GFDIB DI OC@ ?<MF OC@ KBXUR®M@<c@GG JA
.G<TDIB < BPDO<M DI OC@ =@?MJJH OC@ ><O R<N N@@I PI?@M OC@ =@?
.<>FDIB AJM < OMDK < >J>FMJ<>C N>PMMD@? ?JRI OC@ C<GGR<T
5CDG@ GJJFDIB DI OC@EaMMR@®G NR<T@? DI OC@ =M@ @U@
5CDG@ ?MDQDIB OJ OC@ Q@A@@DRUE<MB I@MQJIJPNGT RCDI@?
2C@ KMD>@G@NN K<DIG@B>MEREGRI®| R<GFDIB DIOJ OC@ HPN@PH
.DG@? PKI@SO OJ OC@ =JIFNC@GA '>CIN@ < MIH<I>@ 1IQ@G
IC@RDIB APMDIBN@TBPH A@GG JPO JA HT HIPOC




2:84*.- *6- *604260 7-2C.9:

#S@M>DN@

0@RMDO@ OC@ AJGGJRDIB K<M<BM<KC >JMM@>0DIB <GG OC@ HDNKG<>@? <I? ?<IBGDIB HJ?DAD@MN

'=JPBCO < AM@NC GJ<A JA =M@<? AJM HT N<I?RD>C NCJKKDIB BIQEIBEMKHaDF NOEDED I N N<I?RD>C QC@

H<TJII<DN@ R<N OCD>FGT NKM@<? .G<>DIB OC@ >JG? >PON JI OC@ =M@<? OC@ G@OOP>@ R<N KG<>@[? JI OJK '>PC
RDOC < FIDA@ OPMIDIB JI OC@ M<?DJ DODIB DIOJ OC@ N<I?RD>C HT A<QIJMDO@ NJIB =G<M@? GJP?GT D| HT @<MN &
>C@RDIB HT N<I?RD>C R@I0 ?JRI NHHIDEIIB HT N<I?RD>C RDGG =@ H<?@ <B<DI| =PO |@SO ODH@ ' RDGQG <?? >C@@N

Collaboration
.G@<N@ NC<M@ RDOC < >G<NNH<O@ <I? >JHK<M@ TJPM <INR@MN

#S@M>DN@N

1@@ CIR >M@<0DQ@ <I? CPHIMJPN TJP ><I B@O =T RMDODIB O@| N@IO@I>@N RDOC HDNKG<>@?
2CDN DN < ?@>@KODQ@GT NDHKG@ O<NF =POIMMNR®DODB RD>ECSGENBEIB@M AIJM DO #S>C<IE
K<K@MN RDOC < >G<NNH<O@ <I? M@RM DIN@TORNBXGN KINE-OI@ >0 <IT HDNKG<>@? HJ?DAD@MN

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KE@IKGEMIED? <I? "<IBGDIB +J?MAD@ixdfor Success
=T < KP=GDNC@M RCJ C<N M@LP@NO@? OC<O OC@T <I? OC@ JMDBDI<G <POCJM I.
M@KP=GDNC@? =T 3IDQ@MNDOT JA +DII@NJO< *D=M<MD@N .P=GDNCDIB RCD>CD
7 11 *D>@I>@ ?<KO@7? =T GGDNJI )DGB<IIJI



https://open.lib.umn.edu/writingforsuccess/chapter/2-7-misplaced-and-dangling-modifiers/
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://creativecommons.org/licenses/by-nc-sa/4.0/




%Wa::3:7A;

#<MGD@M DI OCDRE@IEEE®@NMY? OC<O DI>M@<NDIB N@IO@I>@ Q<MD@OT <??N DIO@M@NC
<I? HKF@N OC@ M@<?DIB KMI>@NN HIM@ @IEJT<=G@ AJM JOC@MN 3NDIB < HDSOPM@ JA
K<OO@MIN OCMJIPBCJPO <l @NN<T DN <I DHKIMO<IO RMDQIBE0@*EBGBE® DEHRIFQQ®! OJ
<QJD? DIOMJ?P>DIB Q<MD<ODJI RDOCDI DI?DQD?P<G N@IO@I>@N NOMJIIB N@IO@I>@ DN :
K<MON OC<O0 <GG C<Q@ OC@ N<H@ NOMP>0OPM@ 'l OCDN N@>0ODJI R@ RDGG @S<HDI@ C
N@IO@I>@ NOMP>OP KV=GREEHEDONH

*A7<5 Y@::3:7A:;

.<M<GG@GDNH DN OC@ PN@ JA NDHDG<M NOMP>0OPM@ DI M@G<O@7? RIM?N KCM<N@N J
MCTOCH <I? =<G<I>@ RDOCDI < N@IO@I>@ N M@<?@MN R@ JAO@I>IMM@>0 A<PGOT K<N\
K<M<GG@G NOMP>OPM@"DIOPDODQ@GT =@><PN@ <I PI=<G<I>@? N@IO@I>@ NJIPI?N <RF¥
>JINOMP>0@7? 0@<? OC@ AJGGJRDIB N@IO@I>@N <GJP?

Faulty parallelism: )@GGT C<? OJ DMJI ?J OC@ R<NCDIB <I? NCJKKDIB =@AIM@ C@M K<M@ION <M
Faulty parallelism: "MDQDIB < ><M M@LPDM@N >JIJM?DI<ODJI K<OD@I>@ <I? OJ C<Q@ BJJ? @T@NI
Faulty parallelism: GD KM@A@MN E@<IN OJ R@<MDIB < NPDO

GG JAOC@ON@ N@IO@I>@N >JIO<DI A<PGOT K<M<GG@GDNH GOCJPBC OC@T <M@ A<>0OP
>GPIFT <I? >JIAPNDIB 'l OC@ ADMNO @ S<AE®@ 0@\ ADMHN <M@ PN@? ' OC@ N@>JI7?
@S<HKG@N OC@ RMDO@M =@BDIN @<>C N@|cx@ttiatoh RNDEB=PIIR®1?N RDOC < KCM<N@
to have good eyesighwearing a suit ,JR M@<? OC@ N<H@ OCM@@ N@IO@I>@N OC<0O C<Q@ >JN
K<M<GG@GDNH

Correct parallelism: ) @GGT C<? OJ ?J OC@ DMJIDIB R<NCDIB <I? NCIJKKDIB =@AJM@ C@M K<M@ION
Correct parallelism: "MDQDIB < ><M M@LPDM@N >JIM?DI<ODJI K<OD@I>@ <I? BJJ? @ T@NDBCO
Correct parallelism: GD KM@A@MN R@<MDIB E@<IN OJ R@<MDIB < NPDO
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5C@I OC@N@ N@IO@I>@N <M@ RMDOO@I PNDIB < K<M<GG@G NOMP>OPM@ OC@T NJPI?

=@><PN@ OC@T <M@ =<G<I>@? 0@K@ODODJI JA BM<HH<OD><G >JINOMP>0DJI <

GNJ HDID

OC@ M@<?@M C<N OJ ?2J 0J ?@>J?@ OC@ N@IO@I>@ 2CDN @I<=G@N OC@ M@<?@M OJ A

N@IO@I>@ <I? 1JO JI CIR OC@ N@I0O@I>@ DN KPO OJB@OC@M

2DK NDHKG@ R<T 0J >C@>F AJM K<M<GG@GDNH DI TJIPM RMDODIB DN OJ H<F@ NPM
IJPIN Q@M=N RDOC Q@M=N KM@KJINDODJI<G KCM<N@N RDOC KM@KJNDODJI<G KCM
@G@H@IO DI <N@IO@I>@ <I? >C@>F OC<O OC@ >IJMM@NKJI?DIB @G@H@I0 PN@N O

@3/B7<5M@::3:7A; *A7T<5 ==@27</B7<5 =<8C<1B7=<A

5C@I TIP >JIl@>0 ORJ >G<PN@N PNDIB < >JJM?DI<OfiB adtEfdr®Dbr yet so H<F@

@ TJIP C<C
<N@N <I?
C@ N<H@

NPM@ OC<O OC@ N<H@ BM<HH<OD><G NOMP>0OPM@ DN PN@? JkE@>CNDP@I00@Q@ >JIE

AJGGJRDIB @S<HKG@

Faulty parallelism: 5C@I| ' R<GF OC@ ?JB t@l3fem to music<I? talking to friends JI OC@
KCJl@

Correct parallelism: 5C@1 ' R<GF OC@ ?JB li&Bhi@y to music<I? talking to friends J| OC@
KCJl@

2C@ ADMNO N@IO@I> @AM @B® IOR)@DRoAdMHNaking ' OC@ N@>JI? N@IO@I>@ OC@
BM<HH<OD><G >JINOMP>0DJI J| @<>C ND?@ JA OC@ >JINMADIBNMEB @INEME@ DM@<ODIB <

K<M<GG@G N@IO@I>@

2C@ N<H@ O@>CIDLP@ NCJPG? =@ PN@? AJM EJDIDIB DO@HN JM GDNON DI < N@

MD@N

Faulty parallelism: 2CDN >JHHDOO@@ 1@ @7?N OJ ?@>D?@ RC@OC@ktGce@s>JHK<IT NCJ
workfor ce, cut its benefits)Mowering workersO wages

Correct parallelism: 2CDN >JHHDOO@@ |I@@?N OJ ?@>D?@ RC@OC@btOe@s>JHK<IT NC
workfor ce, cut its benefitsJMower workers® wages

PG?

IPG?

2C@ ADMNO N@IO@I>@ >JIO<DIN ORJ DO@HN OC<0O PN@ Oédadd csH@&IQ @UISDVMROM@+HDDJI



*9*44.42:5

OC<O PN@QAN@NVEANO Q@MeweiMyg 2C@ N@>JI? N@IO@I>@ PN@N OC@ N<H@ Q@M= >JINOMF
OCM@@ DO@HN >M@<0ODIB < K<kM<GG@G NOMP>OPM@

#S@M>DN@

-l TIPM IJRINC@ @O JA HABE@IN@ @<>C JA OC@ AJGGJIRDIB N@IO@I>@N OJ >M@<0@ K<M<GG@G N
>JIJM?DI<ODIB >JIEPI>ODJIN -I>@ ?JI@ KG@<N@ NC<M@ RDOC < >G<NNH<O@ <I? >JHK<M@ TJPM <II
+M &JIGGJIR<T @IEJTN M@<?DIB <I? OJ KG<T CDN BPDO<M <O R@@F@I?N
2C@ ?J>0JM OJG? +MN $M<IFGDI OC<O NC@ NCIPG? @DOC@M @<O G@NN JM NCIPG? @<

M@<FDIB JPO JA OC@ KMDNJI >JHKJPI? OC@ @N><K@.@N& GEIMEDRPSET
OC@DM A@@0O

'C<Q@ M@<? OC@ =JJF =PO' C<Q@ 1JO R<O>C@? OC@ HIQD@ Q@MNDJI

"@<G RDOC < APGG DI=JS ADMNO OCDIB DI OC@ HJIMIDIB JM =T N@OODIB <ND?@ NCJMO K
OJ<INR@M @ H<DG LP@MD@N

@3/B7<5 Mab::3:7A; *A7<5 Than=@As

5C@I TIP <M@ H<FDIB < >JHK<MDNJI OC@ ORJ DO@HN =@DIB >JHK<M@? NCIPG? C<Q@ <K
IJHK<MDIB ORJ DO@HN RDOCJPO PNDIB KsM<GG@G NOMP>0OPM@ ><I G@<? OJ >JIAPNDJI <-
>JHK<M@7? 'IJHK<MDNJIN AM@LP@IOGT tABI@NBE @ RAC@W DO@HN JI @<>C ND?@ JA OC@ON@
>JHK<MDNJI RIM?N NCJIPG? =@ #<®I<GEI@HxQ OC@ AJGGJIRDIB @S<HKG@

Faulty parallelism: Swimming in the oceanDN HP>C OJPBC@i\paxl<I
Correct parallelism: Swimming in the ocearbN HP>C OJPBC@Wid@xihg in a pool

10C@ ADMNO N@IO@I>@ OC@ @G@H@ION =@AIND N@ I3CTHEXMEGIDRICD @G@H@IOT
OC@ >JHK<MDNJI RIM? 'O <KK@<MN OC<0O OC@ RMDO @&ivDinrmI¢RRRDIB KP&>0DJI

pool 'OC@ N@>J1? N@IO@I>@ OC@ RMDO@M PN@N OC@ N<H@ BM<HH<OD><G >JINOMP>
NOMP>0OPM@ 2CDN >G<MDAD@N OC<O <| <>0DJI DN =@DIB >JHK<M@? RDOC <IJOC@M <>0

2J >IMM@>0 NJH@ DINO<I>@N JA A<PGOT K<M<GG@GDNH DO H<T =@ I@>@NN<MT OJ <??.
N@IO@I>@
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Faulty parallelism: A brisk walk DN <N =@I@AD>D<G 0OJ TJg§dihG @& <N
Correct parallelism: Going for a brisk walk DN <N =@I@AD>D<G 0J TJg§d/hg @<&am <N

' OCDN @S<HKG@ DO DN I@>@NN<MT OJ ¢?thg@&eDQ @U@ NEMaa®>@ DI IM?@M 0J >G<MD:
OC@ <>0 JA R<GFDIB DN =@DIB >JHK<M@? OJ OC@ <>0O JA MPIIDIB

#S@M>DN@

-l TIPMJIRINC@ @O JA KAEQ@IN@ @<>C JA OC@ AJGGJIRDIB N@IO@I>@N OJ >M@=@K<M<GG@G N
as -I>@ ?2JI@ KG@<N@ NC<M@ RDOC < >G<NNH<O@ <I? >JHK<M@ TJPM <INR@MN
'RIPG? M<OC@M RIMF <O < N@>JI1? EJ= OJ K<T AIM < |@R ><M OC<I < GJ<I
&JR TJIP GJJF DI OC@ RIMFKG<>@ DN EPNO <N DHKJMO<IO <N TJPM =@C<QDJM
2C@ ADM@ADBCO@M NKJF@ HIM@ JA CDN >CDG?CJJ? OC<I C@ O<GF@? <=JPQ CDN EJ=
'I?D<| >PDNDI@ DN A<M O<NOD@M OC<I OC@ AJJ? JA %M@<O MDO<DI
(DHN JKKJI@IO R<N <N O<GG <N (DH <I? C@ ><MMD@? A<M HIM@ R@DBCO

@3/B7<5 M@¥::3:7A; *A7<5 =@@3:/BI><8C<1B7=<A

>JIMM@G<ODQ@ >IEPAGIMM@? >JIEPI>0DJI OC<O >JII@>0ON ORJ @LP<G K<MON JA < N@I(
OC@ M@G<ODJINCDK =@OR@@!1 OC@H !'JHHJI >IMM@G<ODQ@ >JIEPI>ODJIN DI>GP?@ OCC

Z @DOC@M\UM

Z 130 JIGT\=PO <GNJ
|@DOC@M\IIM
RC@OC@M\IM
M<OC@M\OCx<I
=JOC\<I?

N N N N

IIMM@G<O0DQ@ >JIEPI>ODJIN NCJPG? AJGGJR OC@ N<H@ BM<HH<OD><G NOMP>0OPM@ OJ:
2<F@ < GJJF <O OC@ AJGGJRDIB @S<HKG@



*9*44.42:5

Faulty parallelism: 5 @ ><I |@DQ@@AMM NJH@OCDIB 0J C<k&@éitdake@Q<NDQ@ <>0ODJI
Correct parallelism: 5 @ ><I| |@DOQ@@MM NJH@OCDIB 0OJ C<kdk@@I4NDQ@ <>ODJI

5C@I PNDIB < >JMM@G<O0DQ@ >JIEPI>0ODJI OC@ RIM?N KCM<N@N JM >G<PN@N AJGGJRDI
K<M<GG@G 'l OC@ ADMNO N@IO@I>@ OC@ >JINOMP>0ODJI JAOC@ N@>JI? K<MO JAOC@ N
>JINOMP>0DJI JA OC@ ADMNO K<MO 'l OC@ N@>JI? N@IO@I>@ JHDOODIB I@@?G@NN RIM
>JINOMP>0ODJIN >M@<0@ < K<M<GG@G NOMP>OPM@ 1JH@ODH@N M@<MM<IBDIB < N@IO

Faulty parallelism: 'O R<N =JOC < GJIB HIQD@ <I? KJIMGT RMDOO @I
Correct parallelism: 2C@ HIQD@ R<N =JOC GJIB <I? KJIMGT RMDOO @I

2DK 2N@@ @S<HKG@N JA K<M<GG@GDNH DI PN@ M@<? NJH@ JA OC@ BM@<O CDNOJMD><G |
NP>C <N =M<C<H *DI>JGI <I? +<MODI *POC@ID>I® (IR OC@T PN@ K<M<GG@G NOMP>OPM@N O
@HKC<NDU@ DHKJMO<IO KJDION <I? OJ >M@<0@ < NHJJOC @<NDGT PI?@MNO<I?<=Gj@ JM<ODJ

&@M@ DN < GDIF OJ O@SO <P?DJ QD?@J <I? OC@ HPNDN M@ @SRIECCE @ IPIBb

#S@M>DN@

-l TIPMJIRINC@@O JA KAEQ@IN@ @<>C JA OC@ AJGGJIRDIB N@IO@I>@N OJ >M@<0@ K<M<GG@G N
>IMM@G<ODQ@ >JIEPI>ODJIN -I>@ ?JI@ KG@<N@ NC<M@ RDOC < >G<NNH<O@ <I? >JHK<M@ TJPM
2C@ >T>GDNO JRIN =JOC < HIPIO<DI =DF@ <I? C<N < M<>DIB =DF@
2C@ HIQD@ 13O JIGT >JI0<DI@? GJON JA <>OA® MRD?<G RHRIMB<IO G@NNJI

+T >PMM@10 EJ=DN I@DOC@M @S>DODIB IJM DN DO H@<IDIBAPG
(<NJI RIPG? M<OC@M GDNO@I| OJ CDN A<OC@M OC<I =@ O<FDIB <?QD>@ AMJH H@

5@ <M@ |@DOC@M DIO@M@NO@? DI =PTDIB < Q<>PPH >G@<I@M I1IM ?2J R@ R<|O OJ POD(
>G@<IDIB N@MQD>@
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#S@M>DN@

0@<? OCMJPBC OC@ AJGGJRDIB @S>I@@KAAMVIA NB@FIDN@ <IT DINO<I>@N JA A<PGOT K«M<GG@G!
OC@ N@IO@I>@N OJ >M@<0@ < K<M<GG@G NOMP>OPM@

-RIDIB < K@O C<N KMJIQ@I OJ =@ @SOM@H@GT FQU@ADIEG@O K @@EEIR@M =GJJ? KM@NNRM@ =JINO
DHHPIDGA? <M@ G@NN@IDIBXKIFR@@N DI?D><0@ OC<0 >CDG?M@I| RCJ BMJR PK DI < CIPN@CJGP RDOC ><O
<O < GJR@M MDNF JA ?@QBIE@KDIBR @REAMH <NOCH< -RIDIB A@BNAI| <??DODJI<G =JIPN DO H<F@N

K@JIKG@ HIM@ NJ>D<=G@ "IJBN <M@ I<OPM<G >JIQ@MN<ODJI NO<MO@MN <|? OCDN IJO JIGT C@GKN OJ ?M-=
DNJG<ODJI =PO <GNJ OC@T <M@ HIM@ GDF@GT OJ ADI? < HHM@ MJH<IOD> K<MOI@M

@I@ADON JA K@O JRI@MNCDK AJM @G?@MGT K@ IKIR@ M EG@EC@NMINGD @QDC@T <GNJ B<DI K@<>@ J
HDI? NOP?T JA GUC@DKED@ION NCIR@? OC<O K<OD@ION C<Q@ A@R@M <ISDJPN JPO=PMNON DA OC@!
CJH@ 1JH@ ?J>0JMN @Q@| F@ @K AIBNDPOOEEIN JI NDO@ OC@M<KDNON ‘I NCIMO JRIDIB < K{@0 F@@KN
C@<G@SKKEKI? DN < BM@<0O R<T OJ C@GK TJP M@G<S

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KQRALFMAIMBDWHting for SuccessT < KP=GDNC@M RCJ C<N
M@LP@NO@? OC<O OC@T <I? OC@ JMDBDI<G <POCJM 1JO M@>@DQ@ <OOMD=POL
3IDQ@MNDOT JA +DII@NJO< *D=M<MD@N .P=GDNCDIB RCD>C DN GD>@IN@? PI?@N\
*D>@I>@<KO@? =T GGDNJI )DGB<IIJI



https://open.lib.umn.edu/writingforsuccess/chapter/7-3-parallelism/
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://creativecommons.org/licenses/by-nc-sa/4.0/

71B7=</@®3A/IC@CA (/<5 :7163A

#M@>0DQ@ RMDODIB DIQJGQ@N H<FDIB >JIN>DJPN >CJD>@N RDOC RIM?N 5C@I TIJP KM@
RMDO@ TJPM ADMNO ?M<AO TJP GDF@GT C<Q@ <GM@<?T >JHKG@O@? NJH@ AM@@RMD
?2@Q@GIK@? TIPM OC@NDN NO<O@H@I0 RMDOO@I <I JPOGDI@ <I? @Q@I N@G@>0@? T
RMDO@ TJPM ADMNO ?M<AO NO<MO 0OJ >JIND?@M RCD>C RIM?N OJ PN@ OJ =@NO >JIQ@T

1JH@ RMDO@MN <M@ KD>FT <=JPO RIM? >CJD>@ <N OC@T NO<MO ?M<AODIB 2C@T H<T Ki
NOM<O@BD@N NP>C <N PNDIB < ?D>0DJI<MT <I? OC@N<PMPN PNDIB RIM?N <I? KCM<N@N
<I? <QJD?DIB NG<IB >GD>CXN <I? JOQO@MGT B@l@M<G RIM?N

-I>@ TIP PI?@MNO<I? OC@N@ OMD>FN JA OC@ OM<?@ TJP ><| HIQ@ <C@<? >JIAD?@IOGT
<NNDBIH@I10 0@H@G@MFDGG <I? <>>PM<>T JA TIPM RIM? >CJD>@ DN < H<EJM A<>0JM DI
RMDODIB NOTG@ .M@>DN@ N@G@>0DJI JA TIPM RIM?N RDGG C@GK TJP =@ HIM@ >G @<
RMDODIB <I? NK@<FDIB

*A7<5/] 71B7=</@G /<2 )63A/C@CA

#Q@! KMJA@NNDJI<G RMDO@MN |@@7? C@GK RDOC OC@ H@<IDIBN NK@GGDIBN KMJIPI>D
RIM?N 'l A<>0O OC@T M@GT JI ?D>0ODJI<MD@N 0OJ C@ GKaCRI.IRN MDA RO IdC@
#IBGDNC G<IBP<B@ <I? OC@DM HPGODKG@ PN@N <I? H@<IDIBN NJ <GG RMDO@MN AMJH |
><| = @I@ADO AMJH OC@ PN@ JA ?D>0ODJI<MD@N

+JNO ?D>0DJI<MD@N KMJQD?@ OC@ AJGGJRDIB DIAJMH<ODJI

Z Spelling. &JR OC@ RIM? <I? DERNEAO AIMHN <M@ NK@GG@?
Z Pronunciation. &JR OJ N<T OC@ RJIM?

Z Part of speech2C@ API>0DJI JA OC@ RIM?

Z Definition. 2C@ H@<IDIB JA OC@ RJIJM?

Z Synonyms.5 JM?N OC<0O C<Q@ NDHDG<M H@<IDIBN

Z Etymology. 2C@ CDNOJMT JA OC@ RIM?

*]JF <O OC@ AJGGJIRDIB N<HKG@ ?D>0ODJI<MT @IOMT <I? N@@ RCD>C JA OC@ KM@>@@?C
D?@IODAT
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myth HDOG@. 9%Nhythos< RIM? < A<=G@ <G@B@I?: A<=G@ JM G@B@I|? @H=J?TDIB OC@ >JIQD>
<K@JKG@ <N OJ OC@DM BJ?N JM JOC@M ?DQDI@ =@DIBN OC@DM JRI =@BDIIDIBN <IP? @<MGT C
>JlIl@>0@? RDOC DO JM OC@ JMDBDI JA OC@ RIMG? <IT DIQ@I0@? NOIJMT NJH@OCDIB JM NJH
@SDNO@I>@ DihA»® it myth ¥ i ¥ cal

*DF@ < ?D>ODAKT@N<PMPN DN <IJOC@M DI?DNK@IN<=G@ RMDODIB 0JJG OC@N<PMPN |
NTIJITHN RIM?N OC<0O C<Q@ OC@ N<H@ IJM Q@MT >GIN@ OJ OC@ N<H@ H@=<IDIB <N <I1JO
<IOJITHN RIM?N RDOC OC@ JKKINDO@ H@<IDIB JA OC@ RIM? OC@N<PMPN RDGG C@GK
GJJFDIB AJM OC@ K@MA@>0 RIM? RDOC EPNO OC@ MDBCO H@<IDIB 0J >JIQ@T TJPM D?@
G@<MI HIM@ RIM?N <I? PN@ OC@ JI@N TJP <GM@<?T FIUR HIM@ >IJMM@>0GT

precociousadj Shefsuch a pecocious little girl! PI>JHHJIGT NH<MO H<OPM@ <?Q<I>@? NH<MO
=MDBCO =MDGGD<IO BDAO@ZKLPD>F >G@Q@M

Ant. NGIJR<>FR<M? NOPKD?

*A7<5 %@=>3@ =<<=B/B7=<A

?2@I1JO<ODBI OC@ ?D>0DJI<MT ?@ADIDODIINIC<RINMIP OC@ JOC@M C<I? DN OC@ @HJODJI
JM >PGOPM<G H@<IDIB <O0<>C@? OJ < RIM? 2C@ >JIIJO<ODJI JA < RIM? ><| =@ KINDODQ@
)@@K DI HDI? OC@ >JI1JO<ODQ@ H@<IDIB RC@I| >CJINDIB < RIM?

1>M<RIT

f Denotation: #5>@KODJI<GGT OCDI <I? NGDBCO JM H@<B@M DI =3?T JM NDU@

f Word used in a sentenceGOCJPBC C@ R<N < KM@H<OPM@& ragaily <I? <
>CDG? +<MODI C<N ?@Q@GJIJK@? DIOJ < NOMJIB H<I

f Connotation: ,@B<ODQ@ 'l OCDN N@IO@I=s@an@y@KRIMRQ@ < I@B<ODQ@
>JI1IJO<ODJI DI OC@ M@<?@MNb HDI?N 2C@T HDBCO ADI? DO OJ H@<I < R@:
K@MNJI<G AG<R CIRGI)RMI? ADON DIOJ OC@ N@IO@I>@ <KKMJKMD<O@C

1FDIT

f Denotation: *<>FDIB NRB>D@I0 AG@NC Q@MT OCDI

f Word used in a sentence: SKinnE@<IN C<Q@ =@>JH@ Q@MT A<NCDJI<=G@ DI C
>JPKG@ JA T@<MN

f Connotation: .JNDODQ@ <N@? JI >PGOPM<G <I1? K@MNJI<G DHKM@NNDJIN J



2,,276*9@ #1.:*<9<:  "4*60 42,1.

H@<IN OJ =@ NFOOC® M@<?@M H<T C<Q@ KINDODQ@ >JIIJGkADJIN JA OC@
*@<|

f Denotation: *<>FDIB JM ?@AD>D@I0 DI AG@NC >JIO<DIDIB GDOOG@ JM 1J A<C

f Word used in a sentencetT =MJOC@M @aNADBPM@ RC@M@<N'C<Q@ < HIMQ@E
HPN>PG<M =PDG?

f Connotation: ,@POM<G 'l OCDN N@E@+M& |@POM<G >JI1IJO<0DJI 'O ?2J@N 1J:
><GG OJ HDI? <I JQ@MGT NFDIIT K@MNJIBRRE@YQMPRINDHKGT OC@
KINDODQ@ >PGOPM<G DHKM@ N$HIN' QADDIHERIMGT < I@POM<G ?@N>MD
RIM?

,JOD>@ OC<0 <GG OC@ RIM?N C<Q@ < Q@MT NDHDG&®?QII0<OQDJINCIR @QENRN? ?7DA

#S@M>DN@

1 @<>C JA OC@ AJGGJRDIB DO@HN TJP RDGG ADI? RIM?N RDOC NDHDG<M ?@IJO<ODJIN| "?@IODAT
<N KINDODQ@ |@B<ODQ@ JM I@POM<G =T RMDODIB OC@ RJM? DI OC@ <KKMJKMD<O@|=JS JKT C
KD@>@ JA K<K@M
>PMDJPN IIND@M@NO@?
G<UM@G<S@? NGJR
>JPM<B@JPN AJIGOCHNWPM@?
I@QRI@RA<IBG@? HJ?@MI
H<INDJI NC<>F M@ND?@I>@
NKDING@#MMMD@? RIH<I ><M@ @M RJIH<I
BDBBG@ G<PBC ><>FG@
=JMDIB MJPODI@ KMJN<D>
IJO@? 1JOIJMDJPN A<HJPN
<NN@MODQ@ >JIAD?@IO KPNCT

Positive Negative Neutral
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D=727<5 (:/<5

1G<IRP@N>MD=@N DIAJIMH<G RIM?N OC<0O <M@ >JIND?@M@7? IJINO<I?<M? #IBGDNC 1G<IB J

K<NNDIB A<?N <I? H<T =@ PN@? =T JM A<HDGD<M 0OJ JIGT < NK@>DAD> BMJPK JA K
RC@I1 OC@T NK@<F <I? DI K@QMNJI<G >IMM@NKJI?@I1>@N NP>C <N @ H<DGN O@S

@IKG@ -
O H@NN«<

H@NN<B@N 1G<IB DN <KKMJKMD<O@ =@OR@@I| AMD@I?N DI <l DIAJMH<G >JIO@SO =PO NC

<><?@HD> RMDODIB

#S@M>DN@

<INR@MN

'A@GO GDF@ NP>C <I <DMC@<? RC@I ' BJO PK OJ BDQ@ HT NK@@>C N'R<GF@? OJR<M? OC@ K
>C<DMI ' A@GO GDF@ NP>C < FGPOU -l OJK JA OC<O 'F@KO N<TDIB _GDF@" <I? _PH " <I?'>JPG?
NJ NOM@NN@? JPO <=JPO =@DIB PK OC@M@ 'A@@G GDF@ 'hQ@ =@@! KM<>0OD>DIB OCDN NK@
HDIPO@N JA H@ B#DiBIPO CIR R@ NJH@ODH@N C<Q@ OJ ?I0@HBNREABBH?D? ' @Q@M KMIQ@

BDQDIB MORI?@M DA ' C<Q@ OC@ BPON 0OJ ?J DO <B<DI

D=727<5 :716JA

#?DO OC@ AJGGJIRDIB K<M<BM<KC =T M@KG<>DIB OC@ NG<IB RIM?N <I? KCM<N@N RDOC HIM@ AJ
OC@ K<M<BM<KC JI TIPM JRI NC@BO@INKKE@D@ KG@<N@ NC<M@ RDOC < >G<NNH<O@ <I? >JHK:

J?DPH ' =<
130 NOJK AL
@>C <I?
HT

KJIDIO +T NK@@>C R<N NJ =<? 'bH NPMKMDN@? OE€3D KIaB@SEC@MIN<D? 1JO OJ NR@<O DO OCJIPBC #Q@MT
B@ON I@MQJPN CDN JM C@M ADMNO ODH@ NK@<FDIB DI KP=GD> <I? NC@ N<D? RDOC ODH@ ' RIPG? =@>]

IGD>CXNI@ ?@N>MDKODQ@ @SKM@NNDJIN 8@<0 DO@RINNC@S@N®D @8 Q@ MBR0@IBQ@MF
OC<O PN@N >GD>CXNIMAI@MIPA G<>F JA JMDBDI<GD@URFIIENTHET XN DI AJIMH<G RMDOI

RDGG C@GK TJP RMDO@ DI JMDBDI<G <I? AM@NC R<TN

H<F@N Hbdlood boil

H<F@N H@ M@<GGT <IBMT
Z Original: 5C@1@Q@M HT =MJOC@M <I? ' BEBRHBEDD TC@WKGR<TN N<TN NJH@OC

Z ClichZd: 5C@1@Q@M HT =MJOC@M <I? ' BERHEID C@KGR<TN N<TN NJH@OCDIB OC<O

Z Plain: 5C@1@Q@M HT =MJOC@M <I? ' BBRHBEDJI T@KGR<TN N<TN NJH@OCDIB OC<O

DIB

OC<O H<F@N H@ R<IO 0J BJ OJ OC@ BTH <I? KPI>C OC@ =<B AJM < A@R CJPNIN



2,,276*9@ #1.:*<9<:  "4*60 42,1.:

Tip: 2CDIF <=JPO <GG OC@ >GD>CX KCM<N@N OC<O TJP C@<M DI KJIKPG<M HPND> JM DI @Q@MT
5C<0 RIPG? C<KK@! DA OC@N@ >GD>CXN R@M@ OM<INAIMH@? DIOJ NJH@OCDIB PIDLP@

#S@M>DN@

-1 TIPM JRI NC@@O JA KHMB@DN@ OC@ AJGGJIRDIB N@IO@I>@N =T M@KG<>DIB OC@ >GD>CXN RDOC
2@N>MDKODJIN
1C@ DN RMDODIB < H@HJDM DI RCD>C NC@ RDXBHEINGE@RA<HDGTh
$M<I C<? <I <S 0J BMDI? RDOGI@MT@ KG<II@? 0J >JIAMJIIO CDH OC<O IDBCO <O DC@ K<MC
+M +PGG@M R<N <O BN RRDOC OC@ MIR?T >G<NN JA N@Q@IOC BM<?@MN
2C@ =JOOJH GDI@ DN OC<O %M@B R<N ADM@? =@><PN@ C@ HDNN@? 0JJ H<IT 2<TN JAF
1JH@ODH@N DO DN C<M? OJ H<F@ @I?N H@ @O RDOC EPNO JI@ K<T>C@>F
+T =M<DI DN AMD@? AMJH KPGGDIB <I <GG IDBCO@M
+<MD< G@AO OC@ ?DNC@N DI OC@ NDIR<GGRIO @B OCBNQR H@?D>DI@
5CDG@ OC@T R@M@ <O OC@ ><MIDQ<G BHB @ FVERGIAMAGTRC@I TIP <M@|C<QDIB AF
(@M@HT =@><H@ OJIBP@ OD@? <AO@M OC@ DIO@MQD@R@M <NF@? CDH RG@M@ C@
(IM?2<I R<N ?M@NN@? 0OJ OC@ IDI@N OC<O IDBCO

D=727<5$B@:G 3<3@m =@2A

1K@>DAD> RIM?N <I? DH<B@N H<F@ TJPM RMDODIB HIM@ DIO@M@NODIB OJ M@<? 5C@IC
JO@MGT B@I@M<G RIM?N DI TIPM RMDODIB DINO@<? OMT OJ M@KG<>@ B@I@M<G G<IBF
Q@M=N <I? HI?DAD@MN OC<0O >JIQ@T ?@O<DGN <I? OC<O =MDIB TIPMN RIM?N OJ GDA@
>JGIPM@SOPM@ NJPI? <I? @Q@!I NH@GG 0OJ TIPM RMDODIB

Z General: +T I@R KPKKT DN >PO@

Z Specific: +T I@R KPKKT DN < =<GG JA RCDO@ APUU RDOC OC@ =DBB@NO =G<*»F @QT@N"
N@@I

Z General: +T O@<>C@M 0JG? PN OC<O KG<BD<MDNH DN =<?
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Z Specific: +T O@<>C@BMOR<O@M@<0@? < KM@N@I0<ODJI ?@0<DGDIB @S<>0OGT CJR
KG<BD<MDNH DN DGG@B<G <I? PI@OCD><G

#S@M>DN@

0@QDN@ OC@ AJGGJRDIB N@IO@I>@N =T M@KG<>DIB OC@ JQ@MGT B@I@M<G RIM?N RDOC HIM(
G<IBP<B@VBDO@ OC@ I@R N@IO@I>@N JI TIPM JRINC@@O JA K<K@M

0@DGGT BJO DIOJ C@M ><MXI? ?2MJIQ@ JA

'RIPG? GDF@ OJ OM<Q@G 0OJ JPO@M NK<>@ =@><PN@ DO RIPG? =@ <H<UDIB

(<l@ ><H@ CIH@ <AO@M < =<? ?ADx@ OC@ JA

' OCJPBCO +N@NN<T R<N A<N>DI<ODIB

2C@ ?JB R<GF@? PK OC@ NOM@ @O

2C@ >J<G HDI@MN R@M@ ODM@? <AO@M < GJIB ?<T

2C@ OMJIKD><G ADNC <M@ KM@OOT

"NR@<0O < GJO <AO@M MPIIDIB

2C@ BJ<GD@ =GJ>F@? OC@ NCJO

'@QIEJT@? HT +@SD><I H@<G

#S@M>DNEDGBDIB KKGD><ODJI

0@QD@R < KD@>@ JA RMDODIB OC<0O TJP C<Q@ >JHKG@O@? AJM N>CJJG IDM>G@ <IT N@IO@I>@
JOQ@MGT B@I@M<G RIM?N <I? M@RMDO@ OC@H PNDIB NOMJIB@M G<IBP<B@

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<K®@P?ARLIBE @) Writing for SuccessT < KP=GDNC@M RCJ C<N
M@LP@NO@? OC<O OC@T <I? OC@ JMDBDI<G <POCJM IJO M@>@DQ@ <OOMD=POL
3IDQ@MNDOT JA +DII@NJO< *D=M<MD@N .P=GDNCDIB RCD>C DN GD>@IN@? PI1?@N\
*D>@I>@<KO@? =T GGDNJI )DGB<IIJI



https://open.lib.umn.edu/writingforsuccess/chapter/4-3-word-choice/
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://creativecommons.org/licenses/by-nc-sa/4.0/

"=@3 =< (/<5 /<2 27=A

5 JM?N <M@ OC@ =<NDN JA CJR < M@<?@M JM GDNO@|@M EP?B&NIIPIORECRMDA@M <I7
<><?@HD> K<K@M IM NK@<F DI < =PNDT@NRKIIOE@MQ@OPRI@ 0J >CJIN@ TIPM RIM?N ><M@
JPM ><NP<G @Q@MT?<T O<GF R@ JAO@I| PN@ < GJOJA PHN' _GDF@N _T@<CN " <I? NJ J
G<IBP<B@ DN 1JO <KKMJKMD<O@ AIM AJMH<G >JIO@SON NP>C <N <><?@HD> KIEEK@MN <I? :
NCJPG? NRDO>C =@ @R®@IRIRTN JA NK@<FDIB <I? RMDODIB ?@K@I?DIB J| RC@OC@M OC
AIJMH<G JM DIAJMH<G

(:/<5

&@T BPTN E@@kMI <=JPO NG<IB <I? JOCAMDBEOIOFA 'O RDGG =@ <R@NIJH@ OMPNO H@
N@>0DJI BT/ CIIF

5C<0 ?J TJP 1JOD>@ <=JPO OC@ KM@QDJPR HERBEBNBBID>@® OC<O OC@ G<IBP<B@ NJPI?N D
JM ><NP<G GDF@ NJH@JI@ HDBCO O<GF RDOC < AMR@E? KMM<BINDKICHGNI BNV@N < GJO JA
NG<IBG<IB DN < OTK@ JA G<IBP<B@ OC<O DN DIAJMH<G <I? KG<TAPG 'O JAO@I| >C<IB@N JQ
OC@ K<NOA@IVEAO OC<| OC@ NG<HPOANDBRING<IB C<N ><MMD@7? JQ@M DIOJ OC@ KM@NC(
Q<MD@N =T M@BDJI <I? > PGOPM@ 2C@ DHKJMO<IO OCDIB OJ PI?@MNO<I? DN OC<0O NG<IB
NCJIPG? <QJD? PNDIB DO DI AIMH<G >JIO@SON 2C@M@ <M@ GDO@M<GGT OCJIPN<I?N JA N
2<=G@ 1G<IB #SKM@N®SHKE<DIN EPNO < A@R JA OC@ HIM@ >JHHJI O@MHN
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Slang Expressions

Slang Word or Phrase

Meaning

>C@>F DO JPO >C@>F OCDN JPO

QGJJF <O R<O>C @S<HDI@

>CJ>JCIGD> RIMF<CJGD> NCJK<(

CIGIK@MNJII RCJ GIQ@N DN <??D>0@7? 0J >CJ>JG<O@ H

RJIMF NCJKI

NORA

| OCDIBN PN@? <N < NDJIBBPREIEMIPI

O<FDIB ><M@ JA =PNDI@NN

?JDIB OCDIBN OC<O l@@7? OJ =@ ?JI@

KMJ

| < K@MNJI RCJ DN < KMJA@NNDJI<G

>M<>F PK

Q 0OJ G<PBC PI>JIOMIGG<=GT

Q@B NJPI?N GDR@DIg@gtable

QM@G<S <I1? 2J 1IJOCDIB

?P?@ H<I

I K@QMNJI H<I

<GG IDBCO@M

I NOP?TDIB <GG IDBCO

>JJG <?E BJJ? A<NCDJI<=G@
BMJNN I<NOT <?E ?DNBPNODIB

KDB JPO Q @<0 < GJO JQ@M@<O
N>M@R PK QH<F@ < HDNO<F@
<R@NJIH@ <?E BM@<O

#S@M>DN@

"@<M +N -blJIIIM
>JJG G7F@GD@Q@ ' RIPG? =@ <
>JI>@MIN

1IDI>@M@GT
+ #MI@NO [?7@MNJI

#?DO OC@ =PNDI@NN @ H<DG =T M@KG<>DIB <IT NG<IB RIM?N <I? KCM<N@N RDOC HIM@

'<H RMDODIB OJ AJGGJR PK JI HT DIO@MQD@R AMJH G<NO R@@F $DMNO JA <GGPDM RN MARN

KMJ FORBE @TEDNE@PPAOC<0 RIPG? =@ M@LPDM@? JA H@ DI

< RIMF<CJGD> =PO ' ?J RIMF C<M? <I? _O<F@ ><M@ JA =PNDI@NN " &<C< .G@<N@ >JIO<>0 H@

D AIMH<G (

1G1@ OJ H@
OCDN EJ="'
DA TJIP C<Q(

27

‘A

?DIHNM@ @SKM@NNDJIN OC<O C<Qi@M@dSIMBIPB2ZC@ ?D>0DJI<KMT ?@ADIDODJIN JA OC(

RJIJM?N DI OC@ @SKM@NNDJI

@><PN@ #IBGDNC >JIO<DIN H<IT D?DJHN 1J1I<ODQ@ #IBGDNC

?DAD>PGOD@N H<FDIB GJBD><G N@IN@ JA D?DJHN <I? D?DJH<OD> @SKM@NNDJIN 2C@ HJ



79. 76 "4*60 *6- -275:

#/BGDNC CIR@@Z@HIM@ D?DJHN TJP RDGG >JH@ OJ PI?7@MNO<I? 310DG OC@! H@HJIMDU
>JHHJI D?DJHN H<T =@ JANJH@ C@GK

Ideoms

Idiom Definition

<=G@NNDIB DI ?DNBPDN@ | <BJJ? OCDIB TJP ?J IJO M@>JBIDU@ <O ADMNO

<KD@>@ JA ><F@ @<NT OJ?J

=@O00@M G<O@ OC<I I@Q@NPO DN =@00@M 0OJ ?J NJH@OCDIB G<O@ OC<I 1J0 <O <GG

B@O JQ@M DO M@>JQ@M AMIH NJH@OCDIB GDF@ < K@M>@DQ@? DINPGO
'C<Q@ U D?@< "2JIbO FIJR

1JO <>C<I>@ DO RDGG ?@ADIDO@GT IJO C<KK@I

JIKDIN <I? @ @?G@N Q@MT I@MQJIPN <=JPO NJH@OCDIB OC<O DN C<KK@IDIB
JIOJK JA OC@ RIMG? A@@GDIB BM@<O

KPGGDIB TIPM G@B H<FDIB < EJF@ =T OMD>FDIB <IJOC@M K@MNJI

OC@ NFT DN OC@ GDHDO | OC@ KIJNND=DGDOD@N <M@ @I?G@NN

5C<0O DA TJP >JH@ <>MJNN <I D?DJH OC<O TJP ?J 10 PI?@MNO<I? 2C@M@ <M@ >GP@N OC:-
<M@ ><GHO@ SO >GRA@NSO >GP@N <M@ RIM?N JM KCM<N@N <MJPI? OC@ PIFIJRI RIM? JM
H<T C@GK TJP ?@>DKC@M DON H@<IDIB

Definition or explanation clue. | D?DJH H<T =@ @SKG<DI@? DHH@?D<O@GT <AO@M DOl

Sentence! A@GO GDF@ ' R<bnNId3@DtBneedldsvas so nervous

Restatement or synonym cluesl D?DJH H<T =@ NDHKGDAD@? JM M@NO<O@?

Sentence2C@ TJPIB BDMG A@GO <N OCJPBGaeMC@tBadeg@daustC@! C@M HIOC@M
punished herAJM ADBCODIB DI N>CJJG

Contrast or Antonym clues. | D?DJH H<T =@ >G<MDAD@? =T < >JIOM<NODIB KCM<N@ JV
OC<O DN I@<M DO

Sentencel!CTII< OCIJPBCO OC@ F H<M<OCJI BJné& ofrakebutit turned out to be
very difficult

<T <OO0@IODJI OJ OC@ NDhBtRRHIO@GGN OC@ M@<?@M OC<O0 <I JKKINDO@ OCJPBCO J
J>>PMMDIB
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#S@M>DNGEDGDIB KKGD><ODJI

5 MDO@ < NCIMO K<M<BM<KC <=JPO TJPMIEDEA OJCGCH®M ®<MEBM<KC <=JPO TIPMN@GA OJ <| @Hk
#S<HDI@ <I? ?DN>PNNAGA@DAN DI G<IBP<B@ =@OR@@| OC@ ORJ K<M<BM<KCN

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KO&BANIFP @JHBEI English for Business Succesb <
KP=GDNC@M RCJ C<N M@LP@NO@? OC<O OC@T <I? OC@ JMDBDI<G <POCJM IJO M
<7 11 *D>@I>@ ?<KO@? =T GGDNJI )DGB<IJI



https://2012books.lardbucket.org/books/english-for-business-success/s08-08-slang-and-idioms.html
https://creativecommons.org/licenses/by-nc-sa/4.0/

(>3::7<5 /<2 ==< GJA

-l@ @NN@IOD<G <NK@>0 JA BJJ? RMDODIB DN &P MK DIR@ CGBEG >C@>F@MN NK@G
N@@H NDHKG@ =PO OC@N@ KMJBM<HN A<DIK @QG:0€@@R@RMTD@E@NIDAT NJH@ @MMIM
RMDO@MN NODGG C<Q@ OJ >JIND?@M OC@ AG<BB@? RIM?NMIOO@BBENEENONGBKG <> @t
M@NKJIND=G@ AJM OC@ @MMJIMN OC<O M@H<DI

$IM @S<HKG@ DA OC@ NK@GG >C@>F@M CDBCGDBCON < RIM? OC<O DN HDNNK@GG@?
RIM?N TJP H<T >CJIN@ < RIM? OC<O TJP |@Q@M DIO@1?@? @Q@| OCIRBODRNODN NK@GG(
>C<IB@ OC@ H@<IDIB JA TIPM N@IO@I>@ 'O ><I <GNJ >JIAPN@ M@<?@MN H<FDIB OC@H G
NK@GG >C@>F@MN <M@ PN@APG @?DODIB OJIGN =PO OC@T ><I | @Q@M M@KG<>@ CPH:
CJHJITHN <I? >JHHJIGT HDNNK@GG@? RIM?N

=;;=< (>3::7<5'C:3A

2C@ =@NO R<T OJ HKNO@M I@R RIM?N DN OJ PI?7@MNO<I? OC@ F@T NKQGGMBMPG@N )!
NJH@ NK@GGDIB MPG@N ><MMT @S>@KODJIN NK@GG >C@>F@M H<T ><O0>C OC@N@ @?
TIPMN@GA RDGG KM@K<M@ TJP OJ NK@GG <>AHVHOIGRETAIAICHM ABPINHINAMIDIB @<>C MF
<|? DON @S>@KODJI GDF@ TJP RIPG? HQHIMDU@ < MCTH@ JM GTMD>N OJ < NJIB

5 MDC@AIN@S>@KO s ABA@RE @| KMJIJPI2@EDF@ _1@DBC=JM" JM _R@DBC

Z <>0QeDher BE
Z V@@ ?@RO

5C@I RIM?N @I1? DI < >JINJI<IOKBRN OZ@? <?? <li =@AIM@ <??DIB <IJOC@M @I1?DIB

Z C<KKT @M CE®K
Z >MT @7? EBWI?

5C@I1 RIM?N @I? DI < QIR@QGHBEX @O€@<?? OC@ @I?DIB




9 *55*9

Z 2@GG @? ?2@C@?
+@HIMDU@ OC@ AJGGJRDIB @S>@K@RyINMDIQ@aN MEB@aid said paid

5C@I <??DIB <I @1?DIB OC<O =@BDIN RDOC < Q.Hb@ GeNRIgNIM fty ?MIK OC @e®NRIM?

Z RM@ODIB RMIIB
Z KP@ DOT KREMDT

5C@I <??DIB <l @1?DIB OC<O =@BDIN RDOC < >JINJletd | NfenCHNly F@ @K OC@Ob<NRIM?

Z CJK@ G@NN @@NN
Z <?2Q@MODN@ H@I0 @@I@MODN

$IM H<IT RIM?N @I?DIB DI < >JINJI<IO &l2%? ]sRC@| PNDIB OC@ KGPM<G AJMH

Z KCODIN KCJIOJIN
Z NJKNK N NJIKM<IIN

??] esOJ RIM?N OC<O €¢h Bh <I? x

Z >CPAMC @N >CPM>C@N
Z A§ @N A<S@N

#S@M>DN@

"?@IODAT <I? > IMM@>0 OC@ IDI@ HDNNK@GG@? RIM?N DI OC@ AJGGJIRDIB K<M<BM<KC| -I>@ ?JI@
>G<NNH<O0@ <I? >JHK<M@ TJPM <INR@MN




"8.44260'6- 7576 @5:

1C@MH<I ( G@SHR@NMJIMI DI ->0J=@M &@ DN < 1KJIF<I@ 'J@PM ?b G@I@ 'I?D<I <I? <I| H@MD><I
KI@O <I? ADGHH&@3DW@ R<N =JMI RDOC CT?MJ>@KC<GPN JM R<O@M JI OC@ =M<DI 2CDN >JI?0
KM@?D>0 OC<0 C@ RIPGPNEBBBTON®PMH =M<DI ?<H<B@ <I? KINND=GT H@10<G M@O<M?<0DJI G
RDOC 1J H@10<G ?DN<=DGDOAI® I @O MM MRGPHONDND @DN >JI?DODJI OC<O KG<BP? CDH O
>CDG?CJJ? H<UDIBESD@ G@<MI@? OJ M@<? =T OC@ <B@ JA OCM@@ <I? =T <B@ ADQ@ C@ C
10@DI=@%hRé Grapes of Yiith O<DN@? JI <I'I?D<I M@N@MQ<0ODJI G@SD@ JAO@I A@GO <G@DI<O@
CDN <QD? GJQ@ AIJM M@<?DIB <I? <GNJ AMIN@< GAIBDEDGCERNN RCD>C JAO@I| F@KO CDH A
RDOC CDN K@@MN JI OC@ M@N@MQ<O0DJI 2C@ M@<?DIB NFDGGN C@ ?DNKG<D? <O NP>C < TJH
G<O@M =@IH® Q@SD@ DN < KMJGDAD> <I? NP>>@NNAPG RMDO@M RDOC N@Q@M<G NOJIMT <
The Lone Ranger andiito Fistfight in Heaverl? The Dughest Indian in the 9d +IJNO JA CDN AD>0ODJI DN <=
>JIO@HKJIM<MT ,<ODQ@ H@MD><IN RCJ <M@ DIAGP@I>@? =T KIJK >PGOPM@ <I? KJR RJRN <I? @(
RJIJMF DN NJH@ODH@N APIIT =PO <GR<TN OCJPBCOAPG <I? APGG JA MD>CI@NN <I? PiQICBEN G®@S
N>M@@IKG<TN &DN G<O@NO >JGG@>0nar DaN@IRTUDBC! ><iG@ @20 DI

RMDO@M
OoDJIG@? ?
OCJPBC GC(
CMJIPBCJPC
K? M@<? 1JC
? AMJH CDN
MJH NJ>D<(
IB<B@ AIM
I0CJGIB@L
JPO
D@MTOCDIE
D@ <GNJ RN

#DBCMEN OJ 'HKMIQ@ 1K@GGDIB 1FDGGN

Read the words in your assignment cafully, and avoid skimming over the page$J>PNDIB
JI TIPM RMDOO@! <NNDBIH@10 RIM? =T RIM? RDGG C@GK TJP K<T >GIJN@ <OO
NK@GGDIB 1FDHHDIB OIBPHITIQ@MGJJF HDNNK@GG@? RIM?N

Use mnemonic devices toemember the corect spelling of words+1@HJID> ?@QD>@N JM
H@HJIMT O@>CIDLP@N <I? G@<MIDIB <D?N DI>GP?@ DIQ@IODQ@ N<TDIBN JM K
M@H@HS@M@S<HKG@ OC@ N<TDIB 'O DN DHKJIMO<IO OJ =@ < =@<PODAPG K
C@GK TJIP M@H@Hb@MIDG=@BDIN RDOC =@ < 2C@ KM<>0D>@ JA KMJIJPI>DI
Wednesdap @7 I@N ?<T H<T C@GK TJP M@H@H=@M CJR OJ NK@GG OC@ RIM? >

Use a dictionary +<IT KMJA@NNDJI<G RMDO@MN M@GT JI OC@ ?D>0ODJI<MT*@DO
TJP ADI? D@RBRGO OJ PN@ < M@ BPGINF?IIRBODINGOMP>0JM OJ C@GK TJP ADI?
NK@BE@MODJII<MT

Use your computeé spell checker2C@ NK@GG >C@>F@M RDGG 1JO NJGQ@ <GG TJH
=PO DO DN < PN@APG 0JJG 1@@ OC@ DIOMJ?P>0DJI OJ OCDN N@>0DJI AIM >4

Keep a list of frequently misspelled words7JP RDGG JAO@I| HDNNK@GG OC@ N<H@ R
<B<DI =PO ?J 1J0 G@O OCDN ?DN>JPM<B@ TJP GG RMDO@MN NOMPBBG@ RD(
OC@T =@>JH@ <R<M@ JA OC@DM NK@GGDIB R@<FI@NN@N <I? RIMF OJ DHKM
TJP >JHHJIGT HDNNK@GG <I? TIP ><| <?? OC@H 0OJ < GDNO 0J G@<MI OJ NK@G(

Look over corrected papers for misspelled words?? OC@N@ RIM?N OJ TIPM GDNO <I?
RMDODIB @<>C RIM? AJPM OJ ADQ@® DOBI® N @<>C@VIN RDGG @NK@>D<GGT IJ
TIP AM@LP@IOGT HDNNK@GG <I? DO RDGG C@GK TJP @S>@G DI TIPM >G<NN
DHKMJQ@

Test yourself with flashcards 1JH@ODH@N OC@ JG? A<NCDJI@? H@OCJ?N <M@ =@
OCDN OMD@? <I? OMP@ O@>CIDLP@ C<N RIMF@PR AIMRANF RDOCRIRE @M IM <

Review the common spelling rules explained in this chapt&2<F@ OC@ |@>@NN<MT ODH
OC@ H<O@MD<G TJP H<T M@OPMI OJ OC@ MPG@N DI OCDN >C<KO@M <B<DI <

D|10DJI OJ (

M<>0D>@
@MNJI DIN
B OC@ RJIN
IMM@>0G

C@M DI KN
_KJIIM

L
~

PM NK@GG
PODJIN <=

JM?N <B<D
DC OC@ NK
JQ@ @ <k
5 OC@H >J

KM<>0D>(
OD>@ RCEL
DN DA OC(

NO <I? AJV
Gll@

@ OJ H<NC
? <B<DI <N
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Tip: 0@H@H=@M OJ AJ>PN JI NK@GGDIB ?PMDIB OC@ @?DODIB <I? M@QDNDIB NO@K JA OC@ RMDC

=DB D?@<N NP>Ex<{NUMB TIPM KD@>@ JA RMDODIB <IAG>QOGEKKABIEBM<KCN <I? OC@I

RIMF TJPN

R<T ?JRI OJR<M? OC@ NH<GG@M"=PO @LP<GGT DHKIMO<IO"?@O<DGN GDF@ NK@GGDIB <I? KPI>C

==< GA

&JHJITHN <M@ RIM?N OC<O NJPI? GDF@ JI@ <IJOB@MEHO ITa@3@® I BNA

=:=<:G"TACA32 =;=< GA
Z MDI>DKG@ .MDI>DK<G

f Principle (noun). API?<H@I0<G >JI>@KO OC<O DN <>>@KO@? <N OMP@
2C@rinciple JA CPH<I @LP<GDOT DN <I DHKJMO<IO AJPI?<ODJI AIM <GG

f Principal (noun). 2C@ JMDBDI<G <HJPIO JA ?@=0 JI RCD>C DIO@M@NO D

2C@ K<TH@IO KG<I <GGJRN H@ OJ K<T pwrEIpHb RIOIRED 1JO <IT
>JHKJIPI?@? DIO@M@NO

f Principal (noun). K@MNJI RCJ DN OC@ H<DI <POCJMDOT JA < N>CJJG
2C@rincipal C@G? <>JIA@M@I>@ AIM =JOC K<M@ION <I? O@<>C@MN
Z 5COM@@<BI<M@
f Where (adverb).2C@ KG<>@ DI RCD>C NJH@OCDIB C<KK@IN
Where DN OC@ M@NO<PM<IO

f Wear (verb).2J ><MMT JM C<Q@ JI OC@ =J?T
'RDG@&ar HT CDFDIB NCJ@N RC@I BJ JI < >GDH= OJHIMMJR HIMIDIB

f Ware (noun). MOD>G@N JA H@M>C<I?DN@ JM H<IPAwa@BM@ PNP<GGT
5C@!|' M@OPMI AMJH NCJKKDIB 'RDGG M@iesSTIP HT
Z *@<? *@7?
f Lead (noun). OTK@ JA H@O<G PN@? DI KDK@N <I? =<OO0@MD@N
2C@dead KDK@N DI HT CJH@N <M@ JG? <I1? |@@7? OJ =@ M@KG<>@?
f Led (verb). 2C@ K<NO O@IN@ JA€aG@ Q@M=
AO@M OC@ B<MiR@ON@&E<OMJIIN OCMJIPBC OC@ HPN@PH
Z 5CD>C D0O>C

[<ODJIN

N ><G>PG-«
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f Which (pronoun).0@KG<>@N JI@ JPO JA < BMJPK
Which <K<MOH@I10 DN TJPMN

f Witch (noun). K@MNJI RCJ KM<>0OD>@N NJM>@MT JM RCJ C<N NPK@MI
1C@ OCDIFN N@@cbN-RO NC@ ?J@N 1JO N@@H OJ C<Q@ <IT KIR@MN
Z .@<>@ .D@>@

f Peace (noun). NO<O@ JA OM<ILPDGDOT JM LPD@O
$IMII>@ OC@MEaReNOOR@@| BREARID<ODQ@ =MIJOC@MN

f Piece (noun). K<MO JA < RCIG@
'RIPG? GDF@B@Bedd JA ><F@ OC<IF TJP
Z <NN@? .<NO

f Passed (verb)2J BJ <R<T JM HIQ@
&@passedOC@ NGIJR@M ><MN JI OC@ MJ<? PNDIB OC@ G@AO G<l@

f Past (noun).&<QDIB @SDNO@? JM O<F@I| KG<>@ DI < K@MDJ? =@AIM@
2C@ BMH@IO C<KK@I1@?dasOREOC@M@ DN 13 PN@ DI ?R@GGDIB JI DO
Z *@NN@I| *@NNJI

f Lessen (verb)2J M@?P>@ DI IPHN@EN® JM ?@BM@@
+T ?@IODNO B<Q@ H@ H@=3eBD@@ K<DI JA HT <>CDIB 0JJOC

f Lesson (houn). M@<?DIB JIM @S@M>DN@ OJ =@ NOP?D@? =T < NOP?@!I(
2J?<ThllessonR<N <=JPO HIMOB<B@ DIO@M@NO M<O@N
Z <OD@I>@ .<OD@ION

f Patience (houn)2C@ ><K<>DOT JA =@DIB K<OD@IO R<DODIB AJM < K@M
@I1?PMDIB K<DIN <I? OMD<GN ><GHGT

2C@ IQD>@ O@patxmdtRDOC OC@ PIMPGT >G<NN R<N <NOJPI?DIB

f Patients (plural noun).'1?DQD?P<GN PI?@M H@?D><G ><M@

2C@atientsR@M@ ODM@? JA @<ODIB OC@ CINKDO<G AlJ? <I? OC@T
CIH@ >JIF@? H@<G

Z 1@@N 1@<N 1@DbU@

f Sees (verb)2] K@M>@DQ@ RDOC OC@ @T@
&@seex<k RC<G@ OCMJPBC CDN =DIJ>PG<MN

f Seas (plural noun)2C@ KGPM<G JA N@< <BM@<O =J?T JA N<GO R<O@M

KOPM<G K.

OC@ KM@

DJ? JA ODI

>JPG? IJO |
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2C@ OD?<G AGP>0P<0ODJI JA OSE@s3M@xINAGP @I>@7? =T OC@ HJJI

f Seize (verb)2J KINN@NN JM O<F@ =T AIM>@
2C@ FDIB KG<B¢i@2GG OC@ K@<N<IONb G<I?
Z 2CM@RCMJPBC

f Threw (verb).2C@ K<NO O@hvg@v JA
1C@hrew OC@ AJJO=<GG RDOC K@MA@>0 AIJMH

f Through (preposition). RIM? OC<O DI?D><O@N HIQ@H@IO
1C@ R<GR@BughOC@ ?JJM <I? JPO JA CDN GDA@

#S@M>DN@

IJHKG@O@ OC@ AJGGJRDIB N@IO@I>@N =T N@G@>0DIB OC@ >IJMM@>0 CJHJITH

"J TIP <BM@@ RDOC OC@ PI?@MGTDIB ;;;;;:;; KMDI>DKG@ KMDI>DK<G OC<O @INPM@N >Jl

'"GDF@ OJ ;5 RCOM@ R&ENM@® PIDLP@ >GJOCDIB AMJH OCMDAO NOJM@N OCxO ?J1JO C

+<MEJMD@ A@GO GDF@ NC@ R<N =@DIB ;;;;;;;; G@? G@<? JI<RDG? BJIN@ >C<N@ <I? NC

1@MDI< ?2@N>MD=@7? ;;;;;;;; RDO>C RCD>C CIJPN@ R<N C@MN =PO IJROC<O'<HC@M@ O

l@@DIB CDN AMD@I1? RDOCJPO < GPI>C +DBP@G B<Q@ C@M < ;i K@<>@ KD@>@ JAC
"J TIP OCDIF OC<O DO DN C@<GOCT AJM HIOC@M OJ O<GF <=JPO OC@ ;;;;;::s KKNN@7? K<N
#<ODIB C@<GOCD@M AJJ?N RDGG ;;;;;;;; G@NN@I G@NNJI OC@ MDNF JA C@<MQ ?DN@<N
'FIJR DO NJPI?N >GD>CX =PO HT A<OC@M C<? OC@ ;;::::;; K<KOD@ION K<OD@I>@ JA < N<DI
"<ID@G< ;i N@@N N@<N N@DU@ KINND=DGDOD@N DI OC@ =G@<F@NO NDOP<ODJIN

#Q@MTJII@ BI@N ;;;;55 OCMIPBC OCM@R C<M?NCDKN DI GDA@ M@B<M?G@NN JA RCJ OC

=:=<:G "7TAA>3::32, =@2A

@GJR DN < GDNO JA >JHHJIGT HDNNK @B &IZRIGIPIRNG@ OC@N@ RIM?N @Q@MT ?<T DI @I
NK@<FDIB JM RMDODIB #<>C RIM? C<N < N@QBH@I0O DI =JG? OTK@ RCD>C DI?D><O@N OC@



RMDO@

"8.44260'6- 7576 @5:

RIM? OC<O DN JAO@I| NK@GG@TIR=XIN®E@OGTIDN GDNO <N < BPD?@ =@AJM@ ?PMDIB <I?

Tip: SN@ OC@ AJGGJRDIB ORJ OMD>FN OJ C@GK TJP HKNO@M OC@N@ OMJIP=G@NJH@ F

IJKT @<>C RIM? < A@R ODH@N <I? PI?@MGDI@ OC@ KMJ=G@H <M@<

IJKT OC@ RIM?N JIOJ AG<NC ><M?N <I? C<Q@ < AMD@I? O@NO TJP

RIM?N

IJHHJIGT HDNNK@GG@? RIM?N

N N N N N N N NNDNNNDNIDNNIDNNNDNNDNNDNNDNNDNNDNNDNNNN

<>MJINN
?DN<KKJDIO
DIO@BM<ODJI
K<MOD>PG<M
N@K<M<O@
<??M@NN
?DN<KKMJIQ@
DIO@GGDB@IO
K@MAJMH
NDHDG<M
<INR@M
?2J@ND
DIO@M@NO
K@MC<KN
NDI>@
<BPH@IO
@DBCOC
DIO@MA@M@
K@MNJI@G
NK@@>C
<OCG@O@
@H=<MM<NN
E@QR@GMT
KINN@NN
NOM@IBOC

N N N N N N N NDNNNDNIDNI DNIDNIDNNDNNDNNDNNDNNDNNDNNDNNNN

=@BDIIDIB
@IQDMJIH@IO
EP?BH@IO
KINND=G@
NP>>@NN
=@C<QDJPM
@S<BB@M<O@
FIJIRG@?B@
KM@A@M
NPMKMDN@
><G@I1?<M
A<HDGD<M
H<DIO<DI
KM@EP?D>@
O<PBCO
><M@@M
ADI<GGT
H<OC@H<OD>N
KMDQDG@B@

O@HK@M<OPM@

>JIN>D@I>@
BJQ@MIH@IO
H@<IO
KMJ=<=GT
OCJMJIPBC

N N N N N N N NNNNDNIDNNIDNNNDNNDNNDNNDNNDNNDNNDNNNN

>MIR?@7?
BM<HH<M
|I@>@NN<MT
KNT>CJGJBT
OCJPBCO
?@ADIDO@
C@DBCO
I@MQJPN
KPMNP@
ODM@?
?@N>MD=@
DGG@B<G
J>><NDJI
M@A@M@I>@
PIODG
?@NK@M<0@
DHH@?D<O@GT
JKDIDJI
MCTOCH
R@DBCO
DA@M@IO
DHKJIMO<IO
JKODHDNO
MD?D>PGJPN
RMDOO@I
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#S@M>DN@

"?@IODAT <I? > IMM@>0 OC@ O@I| >JHHJIGT HDNNK@GG@? RIM?N DI OC@ AJGGJIRDIB K<M<BM<KC -
NC<M@ RDOC < >G<NNH<O@ <I? >JHK<M@ TJPM <INR@MN

MJJFGTI DN JI@ JA OC@ ADQ@ =JMJPBCN OC<®MA<B@PRN@R>0@7? J| OC@ @<NO@MI NCIM@ [JA *JIB 'NG<
?DM@>0GT <>>MJINN OC@ #<NO 0DQ@M AMJH OC@ DNG<I? JA +<IC<OO0<I| 'ON =@BDIDIBN NOM@Q>C =<>F OJ
DO R<N AJPI?@? =T OC@ "PO>C RCJ JMDBDI<GGT ><GG@? DO _ M@P>F@G@| " 'HH@?D@O@GT JAO@M OCC(
><H@ PI?@M MDODNC MPGI@ BOR@U@K@ "PO>C IIM OC@ MDODNAIR@MIO®ICKSBOEIDN 5C@I| #RMIK@<I
N@OOG@MN ADMNO <MMDQ @32 GIINGRFRENIG<M OC@ *@I<KD < >JGG@>ODB@DIR AIMNE@@M<G JM
'1?’DB@IIPN K@JKG@ RCJI N@GBI M@ < I2<B|? OC<O @SO@1?@? AMIMPIDATTEBC @R@ @IODM@ NO<O@ J/
,OR (@QMNZZ@T <M@ NJH@ODH@N M@A@MM@? OJ <N OC@ "@G<R<M@ 'I?D<IN -Q@M ODH@ OL@ *@I<KD
?DN@<N@N JM >JIAGD>0ON =@OR@@| #PMIK@<I N@OOG@MN JM JOC@M ,<ODQ@ H@MD><| @I@HD@N $DI
MJIJFGTI >JHKG@O@GT =T OC@ MDODNC

'l MJJFGTI R<N OC@ NDO@ JA OC@ ADMNO DHKIMO@IO =<O0G@ JA OC@ H@MD><I 0@QJIGPODJI FIJRI <N
MJJFGTI 2C@ >JGJIDNON GJNO OCDN =<O0G@ RBOF-ENGDIEIDIP =FOQ&AM OC@ I@SO ORJ T@<MN OC@T
RJIPG? RDI OC@MHBWDIB OC@ MDODNC JPO JA OC@ >JGJID@N JI>@ <I? AIM <GG

TOC@ @I1? JA OC@ IDI@O0@ @NIUIFEINIBNUIR OJ =@ < >DOT DI DON JRI MDBCO 2C@ >JHKG@ODJI[IJAOC@ M.
MD?B@ R<N <I J><NDJI AIM >@G@=M<0ODJI OM<INKIMO<ODJI <I? >JHH@M>@ =@OR@@I| MJIJFGT] <I? +<IC<O(
HP>C @<NB@ROP<GGT MJIJFGTI GINO DON N@K@M<O@ D?@IODOT <N <I DI?7@K@I?@10 >DOT qI? =@><H@
=JMJPBCN JA ,@RF IDSIR@Q@WWNIH@ K@QME@ID @ OC@ DIO<BM<ODIRMEID@RLCIPG? C<Q@
I@Q@M C<KK@I@? OC@T OCJIPBC MJJFGTI NCIPG? C<Q@ M@H<DI@? <I DI?7@K@I?@I0 >DOT

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KOK@PFBMIEENglish for Business Succest < KP=GDNC@M RCJ
C<N M@LP@NO@? OC<O OC@T <I? OC@ JMDBDI<G <POCJIM IJOIM@>@DQ@ <OOMD:=
1 *D>@I>@ ?<KO@? =T GGDNJI )DGB<IIJI



https://2012books.lardbucket.org/books/english-for-business-success/s07-02-spelling.html
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://creativecommons.org/licenses/by-nc-sa/4.0/

(G<=<G;A /<2 <B=<GA

N TJP RIMF RDOC TJPM ?M<AO TJP RDGG R<IO OJ K<T K<MOD>PG<M <OO0O@I0DJI OJ OC@ R.
"JOC@T @SKM@NN @S<>0OGT RC<O TJP <M@ OMTDIB 0OJ >JI1Q GHIMER@E>CDING RN @ M
$<HDGD<MDOT RDOC NTIJITHN <I? <IOJITHN ><| =@ C@GKAPG DI <INR@MDIB OC@N@ LP@N(

(G<=<G;A

1TIIITHN <M@ RIM?N OC<0O C<Q@ OC@ N<H@ JM <GHJINO OC@ N<H@ Bia><DIBENIKKIJOC@M
_@<NT O<NF" JM < _NDHKG@ OebBy<tt@ipaM@ NTIJITHNP7><| N<T &JIB )JIB DN <
_GE® >DOT IJM < _H@OMJIKJIGEitYy <t@mefip@is<M@ NTIJITHN

&IR@Q@® DN DHKIMO<IO OJ M@H@H=@M OC<O IJO <GG K<DMN JA RIM?N DI OC@ #IBGDN(
DIO@M>C<IB@<=G@ 2C@ NGDBCOABMEHKINMINIB@RMDIB =@OR@@! NTIJITHN ><| H<F@ <:
?DA@M@I1>@ DI TIPM RMDODIB $JM @ S<bitB@x<I@ @@&@RINKNC<Q@ NDHDG<M H@<IDIBN =PC
OC@ NP=OX@V@k@N =@OR@ @I| OB@XROREFEENN<B@ TJPM RMDODIB SdEQ@TN 2C@ R.
@QJF@N < N>CJIG<MGT <I? K@MC<KN HIM@ KM@ b@it@DIPN H@NN<B@ OC<I

2C@ #IBGDNC G<IBP<B@ DN APGG JA K<DMN JA RIM?N OC<0O C<Q@ NP=OG@ ?DNODI>ODJIN
KMJA@NNDJI<GN <I? =@BDII@MN <GDF@ A<>@ OC@ >C<GG@IB@ JA >CJINDIB OC@ HJINO <
>JIQ@T OC@DM D?@<N 5C@I TIP K<T K<MOD>PG<M <OO@I0ODJI OJ NTIJITHN DI TIPM RMDOI
TIPM M@<Z@/N@I0@I1>@N =@>JH@ HP>C HIM@ >G@<M <I? MD>C DI H@<IDIB

#S@M>DN@

G JI TIPM
PM <INR@N

0@KG<>@ OC@ PI?@MGDI@? RIM?N DI OC@ K<M<BM<KC RDOZB®EMIKIACHIRAK NVIKIBIVK
JRINC@@O JA kEK@MHKG@O0@ KG@<N@ NC<M@ RDOC < >G<NNH<O@ <I? >JHK<M@ TJ

5C@! HINO K@JKG@ OCDIF JA OC@ 0@I<DNN<I>@ OC@T HDBCO OCDIF JA <MODNON GDF@ +D>
4DI>D =PO OC@T JAO@! JQ@MGQ@NTEDHKOREEFY@N JA OC@ 0@I<DNN<I>@ $DGDKKJ MPI@GG
R<N =JMI DI $GIM@I>@ 'O<GT DI &@ DN >JIQEP@VEINTLID @>0 <I? @IBDI@@M JA OC@ 0@I
DHKM@NNBQQEKGDNCH@ION <M@ < O@NO<H@I0 \DPMEGINRMNBME@Q@MDIB DI OC@ A<>@ J
M@<GDUDIB QI@NDJI

2C@ HINOAIDA GO PI?@MO<FDIB JA NWPHANG@ @NHREM OC@ ?JH@ JA $GIM@I1>@ '<OC@?M<G RCD

C@G<IB@G
@N>CD MP
KDNN<I>@
A J=NO<>G(

>C OJJF ND¢

0J >JINOMP>0O H<EJM =GJR 0J OC@ KMIBM@NN JA OC@ >JINOMP>0ODJI C<KK@I1@? DI MPI@G
NCDK OJ ><MMT OC@ Ji@ CPI?M@? OJIN JA HKM=G@ 1@@?@? AJM OC@ ? HHIROSEAFHEROCIN
0J OM<INKIJMO OC@ H<M=G@ =PO OC@ PIOCDIF<=R@I|C<KRED@C 2P @IVCDK JA ABEIHEA® O
H<M=G@ RDOC DO OJ OC@ =JOOVIP IR GC@NADMFERBG T BROMOC@G@NN C@ ?D? 1J0 BDQ@ PK

G@N>CDC
RIPG? =@ (
@

k@ C@G?0
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CDN QDNDJI JA OC@ >JHKG@O@? ?JH@ $DGDKKJ MPI@GG@N>CD >JHKG@O@? >JINOMP>0ODJI JA OC@ ?JH
&DN DIAGP@I>@ JI <MODNON <|? <M>CDO@>0ON <GDF@ R<N A@GO NOMJIBGT ?PNIDIBCIMNNEDA@ODH@ <
<I? <B@

#S@M>DN@

-l TIPM JRINC@ @O0 JA RMEIMD < N@IO@I>@ RDOC @<>C JA OC@ AJGGJIRDIB RIM?N OC<(O DGGPNO
H@<IDIB JA @<>C NTIJITH -I>@ >JHKG@O@ KG@<N@ NC<M@ RDOC < >G<NNH<O@ <I? >JHK<M@ TJ
GC@<Q@ <=<I?Jl
H<? DIN<I@
JPOND?@ @SO@MDJIM
KJIIM?P@NODOPO@
LPD@0O K@<>@APG
MDJO M@QJGO
MP?@ DHKJGDO@
O<GF >JIQ@MN<ODJI
CPB @H=M<>@
CIH@ M@ND?@I>@

<B=<G;A

IOJITHN <M@ RIM?N OC<0O C<Q@ OC@ JKKINDO@ H@<IDIB JA < BDQ@I RIM? 2C@ NOP?T J/
JIGT C@GK TJP >CJIN@ OC@ HINO <KKMJKMD<O@ RJIJM? <N TJP RMDO@ DO RDGG <GNJ NC
G<IBP<B@ 2C@ AJGGJRDIB O<=G@ GDNON >JHHJI RIM?N <I? OC@DM <IOJITHN



Common Antonyms

"@6765: *6- 6,76 @5:

Word Antonym Word Antonym
<=N@I>@ KM@N@I>@ AM@LP@I10 N@G?JH
<>>@KO M@APN@ C<MHAPG C<MHG@NN
<>>PM<O@ DI<>>PM<O@ CJIMDUJIO<G Q@MOD><G
<?0Q<I0O<B@ ?DN<?Q<IO<B@ DHDO<ODJI B@IPDI@
<I>D@IO HJ?@MI DIC<=DO@? PIDIC<=DO@7?
<=PI?<IO N><M>@ DIA@QMDJIM NPK@MDJIM
<MODAD>D<G I<OPM<G DIO@IODJI<G <>>D?@I10<G
<O0OM<>0DQ@ M@KPGNDQ@ EPNOD>@ DIEPNOD>@
=IJIMMJR G@I? FIJRG@?B@ DBIIM<I>@
=M<Q@MT >JR<M?D>@ G<I1?GIM? o@I<IO
>M@<0@ ?@NOMBIHIGDNC GDF@GT PIGDF@GT
=JG? ODHD? H@@F HDIJMDOT H<EJMDOT
><K<=G@ DI><K<=G@ HDN@M NK@I1?0OCMDAO
>JH=DI@ N@QK<M<O@ J=@?D@I0 ?DNJ=@7?D@I0
>JI>@<G M@Q@<G JKODHDNO K@NNDHDNO
>JHHJI M<M@ K@MH<I@IO O@HKIM<MT
2@>M@<N@ DI>M@<N@ KG@IODAPG N><M>@
?@ADIDO@ DI?@ADIDO@ KMDQ<O@ KP=GD>
?@NK<DM CIK@ KMP?@10 DHKMP?@I10
?DN>JPM<B@ @1>IPM<B@ LP<GDAD@? PILP<GDAD@?
@HKGJT@M @HKGIT@@ N<ODNA<>0OJMT PIN<ODNA<>OJMT
@SK<I? >JIOM<>0 O<H@ RDG?

AJBI@0O M@H@H=@M Q<><IO J>>PKD@?

Tip: *@<MIDIB <IOJITHN DNA@EDDQ@ R<T OJ DI>M@<N@ TIRWHIMEEP@<RIM?N DI

>JH=DI<ODJI RDOC JM DI M@G<ODJI 0J JOC@M RIM?N JAO@| C@GKN PN M@O<DI OC@

H
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#S@M>DN@

IIMM@>0 OC@ AJGGJRDIB N@IO@I>@N =T M@KG<>DIB OC@ PI1?@MGRIDTEROCTE KRKOATHDUKIOJITH -
TIPM JRINC@@O JA K<K@M
2C@ KDGJO RCJ G<I1?7@? OC@ KIR4@BMPN@ 1J JI@ R<N DIEPM@7?
#Q@I| OCJPBC OC@ =JO<IT G@>OPM@ R<N ORJ CJPMN GJIB %@N&sM? AJPI? DO DI>M@?D=(
+T HIOC@M N<TNDBERICII®<T OC<IF TIP GDF@ TJP M@<GGT H@<I DO

GOCJPBC ' C<Q@ G@<MI@? < GJO JA DIAJMH<ODJI OCMJPBC O@SO=JJFN DO DN GDA@ @
H@DBIIM<I>@

5C@I! JPM DINOMP>0JM N<D? OC@ ALHKRAGHKI®@® R<N HPND> OJ HT @<MN
+T JIGTQDMOAGE® AB@ QD?@J B<H@N <I? M@<GGT GJP? HPND>

#GQDI R<NNGRC@I C@ R<GF@? DI OC@ >G<NNMJJH OC<O C@ N<O DI OC@ =<>F MJR <I? 7
K<MOD>DK<O@

+<MD< OCDIFN @G@KC<IONARI@ @YD K N<? GJJF DI OC@DM @T@N
2C@ O@<>C@M ADGG@7? C@M NOBZ@INKE FBTORBESIPO OC@DM APOPM@N
2C@BPO@NOOC@I?@? OJ @Q@MT JI@ JAJPM I@@7?N

#S@M>DN@EDGDIB KKGD><ODJI

5 MDO@ < K<M<BM<KC OC<0O ?@N>MD=@N TJPM A<QJMDO@ ?DNC JM AJJ? 3N@ <N H<IT NTIJITHN <N
?@N>MDKODJI @Q@! DA DO N@@HW@IDBRI® !'JINPGO < OC@N<PMPN <I? O<F@ OCDN JKKJMOPIDC(
RIM?N TJP C<Q@ |@Q@M PN@? =@AIM@ @ KM@K<M@? OJ NC<M@ TJPM K<M<BM<KC

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KO@IPTANMKI? IOJITHN DIEnglish for Business Success
=T < KP=GDNC@M RCJ C<N M@LP@NO@? OC<O OC@T <I? OC@ JMDBDI<G <POCJM I.
PI?@Mk7 1 *D>@I>@ ?<KO@? =T GGDNJI )DGB<IIJI



https://2012books.lardbucket.org/books/english-for-business-success/s07-05-synonyms-and-antonyms.html
https://creativecommons.org/licenses/by-nc-sa/4.0/

%@3PA /<2 (CAPBA

2C@ #IBGDNC G<IBP<B@ >JIO<DIN <I @|IMHABIRDPBARHZ@M JA RIM?N #IC<I>DIB TIPM
QJ><=PG<MT =T G@<MIDIB I@R RIM?N ><I N@ @H JQ@MRC@GHDIB =PO DA TJP FIJR OC@ >J
NPADS@N JA #I BGDNC TJP RDGG PI?@MNO<I? H<IT HIM@ RIM?N

+<NO@MDIB >JHHJI KM@ADSANI$@QRNPAGDF@ G@<MIDIB < >J?@ -I>@ TJP >M<>F OC@ >J?@
JIGT NK@GG RIM?N HIM@ >IMM@>0GT =PO <GNJ M@>JBIDU@ <I? K@MC<KN @Q@I| ?@ADIC(

%@ 3RBA

KM@AD RIM? K<MO <??@? OJ OC@ =@BDIIDIB JA < RIM? OJ >M@<0@ < I@R H@<IDIB 10
KM@ADS@N DI OC@ AJGGJRDIB O<=G@

Tip: 2C@ H<DI MPG@ OJ M@H@H=@M RC@I <??DIB < Kid@AE3 3@ RINININJIM G@<Q@ JRO <IT G@C

Common Prefixes

Prefix Meaning Example

?DN 1JO0 JKKINDO@ JA ?DN N<ODNAD@? ?DNN<ODNAD@?
HDN RMJIBGT HDN NK@GG HDNNK@GG

Pl 130 Pl <>>@KO<=G@ PI<>>@KO<=G@
M@ <B<DI M@ @G@>0DJI M@@G@>0DJI
DIO@M =@OR@@I DIO@M M@G<O@? DIO@MM@G<O@?
KM@ =@AIM@ KM@ K<T KM@K<T

13 1JO JI N@IN@ IJIN@IN@

NPK@M <=JQ@ NPK@M N>MDKO NPK@MN>MDKO
NP= PI?7@M NP= H@® NP=H&EM

<IOD <B<DINO JKKJNDIB <IOD =<>0@MD<G <IOD=<>0@MD<G




9 *55*9

#S@M>DN@

"?@IODAT OC@ ADQ@ RIM?N RDOC KM@ADS@N DI OC@ AJGGJRDIB K<M<BM<KC <I? RMDO@ OC@D
JA K<K@M@ >JHKG@O@ KG@<N@ NC<M@ RDOC < >G<NNH<O@ <I? >JHK<M@ TJPM <INR@MN

O ADMNO ' OCJPBCO JI@ JAWKAR®WU>FN ?DN<KK@<M@? EROCQPBATIZGDADI? DO DI OC@M@ @><PN@ DO

R<N HT A<QJMDO@OGIBIR<N BJDIB OJ KM@Q@I0O H@ AMJH ADI?DIB OC<O NJ>F ' GJIF@? <GG <MPI? HT =@?~
PI?7@M OC@ =@? JI OJKJAOC@ =@7? <I? DIHT >GIN@O =PO ' NODGG >JPG? IJO ADI? DO ' ?D? IJO|FIJR OC<O'
OC@ <INR@M EPNO <N 'B<Q@ PK HT N@<M>C N 'N<O ?JRIJI OC@ >JP>C DI OC@ A<HDGT MJJH HT "<? R<N M
>C<DNb<PBC@? RC@I ' N<R OC<0O JI@ JA CDN A@@0O R<N JM<IB@ 830Q@0Q<IDC@ R<IGCE@IAEISO
ODH@ C@ ?J@N G<PI?MT ' RDGG C<Q@ OJ NPK@MQDN@ CDH RCDG@ C@ AJG?N OC@ NJ>FN NJ ¢C<O C@ ?J
JAHDI@

#S@M>DN@

?? OC@ >IMM@>0 KM@ADS OJ OC@ RIM? 0J >JHKEQO@ GE@RNI?0@ 1M 3R NC@ @O0 JA K<K@M

"R<IO@? OJ @<N@ HT NOJH<>C ;;;;;;::>JHAIMO NJ ' ?M<IF NJH@ BDIB@M MJJO O@<

.@I@GIK@ A@GO ;;;;5::BG<KHIMJIPN <O OC@ K<MOT =@><PN@ NC@ R<N OC@ JIGT JI@ IJO |

+T HIOC@M N<D? OCIN@ ;;;;;:::<BDIB >M@<HN ?J IJO RIMF NJ'NCJPG? IJO R<NO@ HT HJI@
OC@H

2C@ >CDG2h;;;NO<I?<M? K@MAIMH<I>@ JI OC@ O@NO <G<MH@? CDN K<M@ION

#Q@I| OCIPBC NC@ BJO <l @S>@@H@OIBE@: IB? 1JO R<IO OJ ;;;;;;;:GI><O@O@OWQIDA

5 DOC < NH<GG >G<NN NDU@ OC@ NOP?@ION B@O QOJ ;;;;;;:;<>0O RDOC OC@ O@<>C@M HJ
'"NGDKK@? JI OC@ D>@ =@><PN@ ' ?D? IJO C@@7? OC@ ;;;;::::><PODJIN <=JPO R<O>CDIB HT

(CAPRBA

NPADBN < RIM? K<MO <??@? OJ OC@ @I? JA < RIM? OJ >M@<0@ < | OROEP4R0I® NOPAT@C
AJGGJRDIB =JS@N



9.C?.. *6- "</C?.

'C:3 <3AA/2 G

5C@I <??DIB OC@DHFANEYs<I? | ly OJ < RIM? OC@ NK@GGDIB JA OC@ RIM? ?2J@N IJO >C<IB@

Examples:

Z ?<MF 1@NN ?<MFI@NN
Z N>CJG<M GT N>CIG<MGT

F13>B7=<AB='C:3

5C@| OC@ RIM? @PNOIIB@ GG =@AIM@ <?731? | ly

Examples:

Z M@<?T GT M@<?DGT
Z C<KKT I@NN C<KKDI@NN

'C:3 (C4PF 357<AE7B6/=E3:

5C@! OC@QAFA=@BDIN RDOC < QJIR@G ?MIN OC@ NDEBEROM?

Examples:

Z ><M@ DIB ><MDIB
Z PN@ <=G@ PN<=G@

F13>B7=<AB='C:3

5C@1 OC@ RIM? @NMie F@ @K OC@NDCEI@ DPA@BDINERDOC
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Examples:

Z MOKG<>@ <=G@ M@KG<>@<=G@
Z >JPM<B@ JPN >JPM<B@JPN

'C:3 (C4PF 357<AE7B6/ =<A=</<B

5C@l OCOAPFR=@BDIN RDOC < >JINJI<IO F@ @RIGT@NMBADD<G RIM?

Examples:

Z ><M@ APG ><M@APG
Z ><M@ G@NN ><M@G@NN

F13>B7=<AB='C:3

Examples:

Z OMP@ GT OMPGT
Z <BP@ H@IO BRH@IO

'C3 , =@2 2A7</ =<A=</<B G

5C@I OC@ RIM? @I?N DI < >JINJIJICBEGBE® QR —@AIM@ <IADFNO =@BDIIDIB RDOC

Examples:




9.C?.. *6- "</C?.

Z NPIIT @M NPIID@M
Z CPMMT DIB CPMMTDIB

'C:3 (C4PF 357<AE7B6/+E3:

5C@1 OC@QAPFA=@BDIN RDOC < QIR@G ?JP=G@ OC@ ADI<G >JINJI<IO JIGT DA OC@ RIM? (

NTGG<=G@ JM DN <>>@10@7? JI OC@ G<NO NTGG<=G@ <I?

>JINJI<IO

OC@ RIM? @I?N DI < NDIBG@ Q

Examples:

Z O<| DIB O<IIDIB Ji@ NTGG<=G@ RIM?

Z M@BM@O DIB M@BM@OODIB 2C@ <>>@I0 DN JI OC@ G<NO NTGG<=G@ O
QIR@G AJIGGIR@? =T < NDIBG@ >JINJI<IO

Z ><I>@G @? ><I>@CG@7? 2C@ <>>@I0 DN 1JO JI OC@ G<NO NTGG<=G@
Z KM@A@M @? KM@A@MM@?

C@ RIM? (

#S@M>DN@

-l TIPM JRINC@ @O JA IRMIZD® >IMM@>0GT OC@ AJMHN JA OC@FSERN RDOC OC@DM N

M@A@M @7
M@A@M @I>@
HIK@ DIB
<KKMJIQ@ <G
BM@@! I@NN
=@I@ADO @7
M@NP=HDO DIB
PN@ <B@
BM@@?T GT

PA
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@S>DO@ H@IO

#S@M>DNEDGBDIB KKGD><ODJI

5 MDO@ < K<M<BM<KC ?@N>MD=DIB JI@ JA TIPM GDA@ BJ<GN 'I>GP?@ ADQ@ RJIJM?N RD
NPADS@N #S>C<IB@ K<K@MN RDOC < >G<NNH<O@ <I? >DMBS@ O O @l KRMDAT}BIGHN SR
IIMM@>0 @<>C KM@AISOANEN NK@GG@7? DI>IMM@>0GT

DC KM@AL
A

)3FB BB@70CB7=<A

Z 2CDN >C<KO@M R<N <?<KMM@ABIBIBN <ADBEINENglish for Business SuccesE <
KP=GDNC@M RCJ C<N M@LP@NO@? OC<O OC@T <I? OC@ JMDBDI<G <POCJM 1JO Mq
<7 11 *D>@I>@ ?<KO@7? =T GGDNJI )DGB<IIJI



https://2012books.lardbucket.org/books/english-for-business-success/s07-04-prefixes-and-suffixes.html
https://creativecommons.org/licenses/by-nc-sa/4.0/

'SA=C@13A 4=@@97<5 E7B6 "!

,6/B 7TA B63 "

2C@ <>MJITH +* NO<I?N AIMOMI *<IBP<B@ NNJ>D2T@H* DN < KMJA@NNDJI<G DIO@MI<OD.
JB<IDU<ODJI =<N@? DR DO®@R 7JMF 31 'ON NO<O@? KPMKJN@ DN OJ NOM@IBOC@I O
<I? O@<>CDIB JA G<IBP<B@ <I? GDO@M<OPM@ 'O <GNJ KMJQD?@N < R<T AJM K@JKG@ RJIN
AJMH<O OC@DM ?J>PH@ION <I? C<I?G@ NJPM>@ H<O@MD<GN R@ ><GG OCDN _+* NOTGG@
KMJA@NNDB<BUIMODJI AJM OC@ CPH<IDOD@N AD@G?

2C@ CPH<IDOD@N <M@ OC@ AD@G? JA NOP?T >JI>@MI@? RDOC CPH<| >PGGRMI® DI>GP?L
HPND> M@GDBDJI AJM@DBI G<IBP<B@N <I? KCDGJINJKCT

'1>JIOM<NO OC@ @HKDMD> ?DN>DKGDI@N <M@ OCIN@ >JI>@MI@? RDOC NP=E@>ON DIQJ
?<0< >JGG@>0DJIN H@<NPM@H@IO J=N@MQ<O0DJI <I? JOC@M O@>CIDLP@N AJM Q@MDA
NOP?T DI>GP?@ OC@ N>D@I>@N H<OC O@<#CIB8@MMN>CIGIBT

,6/B 7A"! (BG:3

+* NOTG@ C@GKN PN AJMH<O JPM ?J>PH@ION <I? C<I?G@ NIPM>@ H<O@MD<GN 2C@ PNC(C
?J>PH@I0 AJIMH<®eryonePNDIB +* H<F@N DO KINND=G@ AJM PN OJ KD>F PK <| +* AJMH<OO(
<I? AJGGJR DO @GNDIIPO C<QDIB OJ ADBPMEJIAUKBRDODFA@RDN@ OC@ PN@ JA < >JINDI
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(Akanegbu, Anulil “30 Striking Statistics about Distance Education in Higher Education.” ——--{ Commented [MB2]: This exarmple shows how an article |
\_ﬁom awebsite would be listed on Works Cited.

J
EDTech, CDW, 12 July 2012, www.edtechmagazine.comvhigher/article/2012/07/50-
striking-statistics-about-distance-learning-higher-education.

(Akanegbu, Anulil(<author) “50 Striking Statistics about Distance Education in Higher .. { commented [MB3]: Same citation, broken down to shorw |
Education.” (<title of source) EDTech, (<title of container, in italics) CDW, (<title of { each component using MLAS. J
publisher) 12 July 2012, (<date of source)
www.edtechmagazine.com/higher/article/2012/07/50-striking-statistics-about-distance-
learning-higher-education.(<location)
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Caitlin Magnusson, and Andrew Tatge, Carleton College, MN, 2008,
www.snagfilms.com/films/title/disconnected.
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Gilbert,(<other contributors) performance by Mitchell Lundin, Caitlin Magnusson, and ( each component using MLAS. )
Andrew Tatge,(<other contributors) Carleton College,(<title of publisher/producer)
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Jones, Carol Larson). "Online Education." Encyclopedia of Business and Finance. Editedby _.--+{ Commented [MBS]: This example shows how a book
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Burton S. Kaliski, 2nd edition, Volume 2, Macmillan Reference USA, 2007.
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Z 'O DN DI KG<DI AJIO <I? <N TJPbGG IJO@ DI OC@ O@HKG<O@ DN AJGGIR@? RDOC <

&@MERC<0 TIP NCIPG? C<Q@ JI GDI@

1@=@IDPN GTU<

)7B:3 =4 (=C@13
2CDN DN OC@ I<H@ JA OC@ H<O@MD<G TIPbM@ RIMFDIB RDOC
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Z 3N@ +* ?<O0@ AIMH<O ?<T HJIOC T@<M
Z $JGGJIR OC@ ?<O0@ RDOC < >JHH<
Z 5 DOC GJIB@M HJIOCN TJP H<T <==M@QD<O0@ OC@ NJPM>@ DA TJP ?J AJGGJR OC
K@MDJ?
5 @ >JPG? PN@ @DOC@M JA OC@N@ JKODJIN AJM JPM NJPM>@
(<IP<MT

(<l

I=1/B7=<

2C@ NIPM:@IB<ODJI O@GGN OC@ M@<?@M RC@M@ OJ ADI? OC@ NIJPM>@ +<IT NJPM>@N
=PO DO NCJIPG? =@ GDNO@? DA KM@N@I0O
Z 'APNDIB < =JJF OC@ K<B@ IPH=@M DN OC@ GJ><ODJI
f $IM NDIBG@ K<B@N PN@ OCDN AJMH<O K
f $IM ORJ IM HIM@ K<B@N GDNO GDF@ OCDN KK  JM KK
f '"APNDIB ORJ JM HIM@ K<B@N <I? OC@T >MJINN < _GPN®IGDFE<GIELBN KK

Z 5 DOC R@=K<B@N BDQ@ OC@ 30**=PO JHDO OC@ COOK <O OC@ =@BDIIDIB
Z 'A< ?JD ?DBDO<G J=E@>0 DI?D><0OJM IPH=@M DN <Q<DG<=G@ PN@ OC<O DINO @+

Z 7JP ><| =M@<F 30*N JMN\NPBB3IP<GGT OJ OMT <I? ADO OC@8MHRNIOORW 5JM EPNO OTK(@
OC@H DI <I? G@O JINPMBIJ>@NNJIM ?@>D?@ RC@M@ O0J =M@<F OC@H

Z 'ATIP C<Q@ A@M@I0 FDI? JANJPM>@ <I? =@GD@Q@ TJP C<Q@ < GJ><ODJI RDOC |
TJP ><I AJGGJRDIB OC@N@ BPD?@GDI@N

Z *J><ODJIN <M@ DI KG<DI AJIO <I? AJGGIJR@? =T < K@MDJ?
&@MERC<0 TIP RIPG? C<Q@ AIM GDI@

RRR OC@<0OG<IOD> >JH @?P><0DJI <M>CDQ@ H@IOJMNCDK DI KP=GD> N>CJJGN



442:76 240*6676

%CB 7B /=33B63@

JR  0OJ>M@<OMEN 'DO@? >DO<0DJI GDIF <GG JA OC@ <Q<DGHIEGJRDIB @@ NIDIB@SQ
KPI>OP<0ODJI <I? KG<>DIB < NK<>@ =@OR@@! @<>C >JHKJI@IO

Z 3N@ TIPM RIM? KMINGBINIM OJ N@O C<IBDIB K<M<BM<KCN

Z "JiIb O =M@<F TJPM GDI@N H<IP<GGT N@O C<IBDIB K<M<BM<KCN <I? OC@I F@@K O
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