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ODOG@N�<M@�<GNJ�DIO@M@NODIB��><O>CT��JM�@Q@I�>G@Q@M��=PO�OC@�
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<N�<�RMDO@M��JAO@I�><GG@?�M@<?DIB�OJ�RMDO@��_0@<?DIB�OJ�
RMDO@`�H@<IN�<KKMJ<>CDIB�M@<?DIB�H<O@MD<G�RDOC�<�
Q<MD@OT�JA�OJJGN�OC<O�C@GK�KM@K<M@�TJP�OJ�RMDO@�<=JPO�
OC<O�M@<?DIB�H<O@MD<G��2C@N@�OJJGN�><I�DI>GP?@�OCDIBN�
GDF@�KM@QD@RDIB�M@G<O@?�<NNDBIH@ION�JM�G@>OPM@N�KMDJM�
OJ�M@<?DIB��NK@>DAD>�IJO@
O<FDIB�H@OCJ?N�RCDG@�
M@<?DIB��<I?�R<TN�JA�OCDIFDIB�<=JPO�<I?�JMB<IDUDIB�
OC@�DIAJMH<ODJI�<AO@M�>JHKG@ODIB�OC@�M@<?DIB��

��N�R@�C<Q@�G@<MI@?�DI�OC@�KM@QDJPN�>C<KO@MN�JA�OCDN�
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The rhetorical triangle. [Image description] 
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C<M?�OJ�B@O�NO<MO@?��,JO@�OC<O�OC<O�TJPM�GDNO�?J@N�IJO�I@@?�OJ�=@�>JINOM<DI@?�OJ�ODH@N�RC@I�TJP�R@M@�RMDODIB�AJM�
N>CJJG��<GOCJPBC�TJP�NCJPG?�>JIND?@M�OCJN@�ODH@N�OJJ�� PO�<GNJ�>JIND?@M�JOC@M�RMDODIB�NDOP<ODJIN��NP>C�<N�
<KKGD><ODJIN��G@OO@MN��JM�M@LP@NON��2C@I��>CJJN@�JI@�JA�OCJN@�ODH@N�<I?�O<F@�<�>JPKG@�HJM@�HDIPO@N�OJ�>JIND?@M�
RC<O�=<MMD@MN�JM�J=NO<>G@N�H<T�C<Q@�H<?@�DO�?DAAD>PGO�AJM�TJP�OJ�RMDO@�DI�OC<O�NDOP<ODJI��

Z� 'I@SK@MD@I>@�RDOC�OC@�OTK@�JA�RMDODIB�

Z� ��KM@QDJPN�I@B<ODQ@�@SK@MD@I>@�RDOC�RMDODIB�

Z� �I�DHH@?D<O@�?@<?GDI@�

Z� ��?DNO<IO�?@<?GDI@�

Z� ��G<>F�JA�DIO@M@NO�DI�OC@�OJKD>�

Z� .@MNJI<G�KMJ=G@HN�JM�>C<GG@IB@N�

!JGG<=JM<ODJI��

"DN>PNN�TJPM�GDNO�JA�RMDODIB�J=NO<>G@N�RDOC�NJH@�>G<NNH<O@N�DI�<�NH<GG�BMJPK��2C@I��<N�<�BMJPK��OMT�OJ�D?@IODAT�
NJH@�NOM<O@BD@N�JM�BJJ?�RMDODIB�KM<>OD>@N�?DN>PNN@?�DI�OCDN�>C<KO@M�OC<O�HDBCO�C<Q@�C@GK@?�TJP�JQ@M>JH@�
OCJN@�J=NO<>G@N��'A�>G<NN�ODH@�<GGJRN�AJM�DO��TJPM�NH<GG�BMJPK�HDBCO�NC<M@�NJH@�>JI>GPNDJIN�RDOC�OC@�RCJG@�
>G<NN�<=JPO�RCD>C�NOM<O@BD@N�<I?�KM<>OD>@N�RJPG?�=@NO�NPDO�OC@�?DAAD>PGO�RMDODIB�NDOP<ODJIN�OC<O�TJP�?DN>PNN@?��

) 3FB��BB@70CB7=<A�
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%@=1@/AB7</B7=<�

'N�KMJ>M<NODI<ODJI�<GR<TN�=<?��-M�DN�DO�<�I@>@NN<MT�K<MO�
JA�TJPM�RMDODIB�KMJ>@NN��

5C<O�DN�DO��5C<O�?J@N�DO�GJJF�GDF@�AJM�TJP��$JM�NJH@�
K@JKG@��C<QDIB�<�RMDODIB�<NNDBIH@IO�NP??@IGT�NODMN�<�
?@NDM@�OJ�>G@<I��BJ�AJM�<�R<GF��><O>C�PK�JI�>CJM@N^?J�
<ITOCDIB�JOC@M�OC<I�RMDO@��2C<ObN�KMJ>M<NODI<ODJI��
4<>PPHDIB�!�,�=@�OC@�N<H@�<N�O<FDIB�ODH@�OJ�OCDIF�
<=JPO�TJPM�OJKD>�JM�<NNDBIH@IO��PIG@NN�TJP�I@Q@M�B@O�
OJ�OC@�<>OP<G�RMDODIB��

�=E�B=�*A3�%@=1@/AB7</B7=<�

'A�TJP�FIJR�OC<O�TJP�C<Q@�<�O@I?@I>T�OJ�KMJ>M<NODI<O@��TJP�><I�<I<GTU@�TJPM�C<=DON�OJ�ADI?�<�R<T�OJ�B@O�
=<>F�OJ�KMJ?P>ODQ@�RJMF��'A�TJP�EPNO�C<Q@�?DAAD>PGOT�B@OODIB�OC@�RJM?N�JIOJ�OC@�K<B@��TJP�HDBCO�OMT�
NJH@�O@>CIDLP@N�OC<O�?JIbO�A@@G�GDF@�RMDODIB�=PO�KMJ?P>@�M@NPGON��2MT�NJH@�JA�OC@N@��

Z� Bribe friends to listen and/or scribe.�'A�TJP�C<Q@�HJM@�OMJP=G@�RDOC�B@OODIB�OC@�RJM?N�JI�OC@�
K<B@��=PO�GDF@�OJ�O<GF�JQ@M�TJPM�D?@<N��DIQDO@�<�AMD@I?�JPO�AJM�>JAA@@�JM�GPI>C�DI�@S>C<IB@�AJM�
C@GKDIB�TJP�JPO�=T�RMDODIB�?JRI�RC<O�TJP�N<T�<=JPO�TJPM�<NNDBIH@IO��

Z� Use dictation software.�"D>O<ODJI�NJAOR<M@�<GGJRN�TJP�OJ�NK@<F�TJPM�D?@<N�RCDG@�OC@�
NJAOR<M@�><KOPM@N�TJPM�RJM?N�JIOJ�OC@�K<B@��7JP�H<T�C<Q@�?D>O<ODJI�NJAOR<M@�<GM@<?T�
<Q<DG<=G@�JI�TJPM�JRI�>JHKPO@M��DO�H<T�=@�KMJQD?@?�=T�TJPM�N>CJJG��JM�TJP�H<T�ADI?�<�AM@@�
HJ=DG@�<KKGD><ODJI��

Z� Use downtime to freewrite.�'A�TJPM�KMJ=G@H�DN�OC<O�TJP�?JIbO�C<Q@�@IJPBC�=DB�>CPIFN�JA�
ODH@��PN@�OC@�ODH@�TJP�?J�C<Q@�AJM�NJH@�AM@@RMDODIB��2C<O�H@<IN�F@@KDIB�<�IJO@=JJF�JM�
@G@>OMJID>�?@QD>@�C<I?T�NJ�OC<O�TJP�><I�ADO�DI�<�LPD>F�=DO�JA�RMDODIB�RCDG@�TJP�<M@�MD?DIB�OC@�
=PN��NOP>F�R<DODIB�<O�<I�<KKJDIOH@IO��JM�DI�=@OR@@I�>G<NN@N��1JH@�<POCJMN�RMDO@�@IODM@�
<MOD>G@N�<I?�@Q@I�=JJFN�=T�RMDODIB�DI�NH<GG�>CPIFN�OCMJPBCJPO�OC@�?<T��2MT�PNDIB�TJPM�KCJI@�
JM�JOC@M�?@QD>@�OJ�G@<Q@�TJPMN@GA�<�QJD>@�H@NN<B@��JM�PN@�<I�<KK�OC<O�M@>JM?N�<I?�H<F@N�<�
RMDOO@I�OM<IN>MDKO�JA�TJPM�QJD>@��

Z� Set a limit to procrastination.�*DHDODIB�KMJ>M<NODI<ODJI�H<T�=@�I@>@NN<MT�DA�TJP�ADI?�OC<O�
TJP�EPNO�R<NO@�ODH@��JM�TJP�H<T�I@@?�OJ�<NF�NJH@JI@�@GN@�AJM�C@GK��

Z� Use a time limit/timer.�'A�TJP�ADI?�TJPMN@GA�KMJ>M<NODI<ODIB�RDOC�NJ>D<G�H@?D<�JM�NJH@�JOC@M�
?DNOM<>ODJI��N@O�<�ODH@�GDHDO�JI�OC<O�<>ODQDOT�<I?�PN@�<I�<G<MH�OJ�G@O�TJP�FIJR�RC@I�OC<O�ODH@�DN�

��



PK��2C@M@�<M@�@Q@I�<KKN�OC<O�RDGG�?J�OCDN�AJM�TJP��7JP�H<T�<GNJ�ADI?�OC<O�N@OODIB�<�ODH@�GDHDO�
JI�TJPM�RMDODIB�H<F@N�OC@�RMDODIB�A@@G�G@NN�=PM?@INJH@���AO@M�<�>@MO<DI�<HJPIO�JA�ODH@��TJP�
HDBCO�@Q@I�BDQ@�TJPMN@GA�<�M@R<M?��

Z� Set aside writing time��'A�TJP�ADI?�ODH@�OJ�?J�@Q@MTOCDIB�=PO�RJMF�JI�TJPM�<NNDBIH@IO��OC@I�
TJP�H<T�I@@?�OJ�N@O�<KKJDIOH@ION�RDOC�TJPMN@GA�OJ�@INPM@�OC<O�TJP�C<Q@�@IJPBC�ODH@�N@O�
<ND?@�OJ�RMDO@�TJPM�K<K@M��

Z� Get an accountability partner.�1JH@�K@JKG@�ADI?�OC<O�OC@T�<>>JHKGDNC�HJM@�=T�RJMFDIB�
RDOC�<IJOC@M�K@MNJI�JM�<�BMJPK�OC<O�OC@T�A@@G�<>>JPIO<=G@�OJ��&<QDIB�<�M@BPG<M�H@@ODIB�JM�<�
N>C@?PG@?�>C@>F
DI�RC@M@�TJP�C<Q@�OJ�NCJR�TJPM�RJMF�><I�@INPM@�OC<O�TJP�B@O�DO�?JI@��&@M@�
<M@�NJH@�KJO@IOD<G�M@NJPM>@N�AJM�ADI?DIB�<I�<>>JPIO<=DGDOT�K<MOI@M��

f� (JDI�<�RMDODIB�BMJPK^@Q@I�<�BMJPK�JA�>G<NNH<O@N��

f� �NF�<�AMD@I?�OJ�>C@>F�DI�RDOC�TJP��

f� +<F@�PN@�JA�TJPM�DINOMP>OJMbN�JAAD>@�CJPM�JM�QDNDO�TJPM�N>CJJGbN�5MDODIB�!@IO@M��

Z� Ask your instructor for an extension. 'A�TJP�<M@�RMDODIB�<�>G<NN�<NNDBIH@IO��TJPM�DINOMP>OJM�
H<T�=@�RDGGDIB�OJ�BDQ@�TJP�<I�@SO@INDJI�� @�<R<M@�OC<O�OC@�DINOMP>OJM�H<T�N<T�IJ�OJ�TJPM�
M@LP@NO��7JP�C<Q@�OC@�=@NO�>C<I>@�JA�M@>@DQDIB�<I�@SO@INDJI�DA�TJP�C<Q@�=@@I�K<MOD>DK<ODIB�
<I?�OPMIDIB�DI�<NNDBIH@ION�JI�ODH@�=@AJM@�OC@�M@LP@NO��H<F@�TJPM�M@LP@NO�=@AJM@�OC@�<>OP<G�
?@<?GDI@��<M@�<=G@�OJ�@SKG<DI�CJR�TJP�RDGG�PN@�OC@�<??DODJI<G�ODH@��<I?�><I�NCJR�OC@�
DINOMP>OJM�<�?M<AO�JM�<I�JPOGDI@�NJ�OC<O�NC@�JM�C@�><I�N@@�OC<O�<I�@SO@INDJI�RJPG?�M@NPGO�DI�
>JHKG@ODJI�JA�TJPM�<NNDBIH@IO��

�=E�B=��7F�%@=1@/AB7</B7=<�

1JH@ODH@N��?@NKDO@�TJPM�=@NO�@AAJMON��TJP�RDGG�ADI?�TJPMN@GA�C<QDIB�OJ�>JHKG@O@�<�RMDODIB�O<NF�EPNO�
=@AJM@�OC@�?@<?GDI@��RDOCJPO�<?@LP<O@�ODH@��3N@�OC@�ODH@�TJP�C<Q@�OJ�H<F@�OC@�=@NO�@AAJMO�KJNND=G@��
.@O@M�#G=JR��<�KMJHDI@IO�RMDODIB�@SK@MO���><GGN�OCDN�_OC@�?<IB@MJPN�H@OCJ?`�=@><PN@�OC@M@�DN�<�NOMJIB�
>C<I>@�OC<O�TJPM�RJMF�RDGG�IJO�=@�BJJ?�@IJPBC�OJ�H@@O�OC@�@SK@>O<ODJIN�JA�TJPM�DINOMP>OJM��JM�TJPM�
<P?D@I>@��@?DOJM��@O>�	� PO�DA�OCDN�DN�TJPM�JIGT�JKODJI��DObN�=@OO@M�OJ�PN@�OC@�?<IB@MJPN�H@OCJ?�OC<I�?J�
IJOCDIB�<O�<GG���,JO@��'A�TJPM�<NNDBIH@IO�DN�OJ�RMDO@�<�M@N@<M>C�K<K@M��OCDN�H@OCJ?�RDGG�IJO�RJMF�DA�TJP�
NO<MO�OC@�IDBCO�=@AJM@�OC@�<NNDBIH@IO�DN�?P@��7JP�H<T�=@�<=G@�OJ�RMDO@�<�?M<AO�JM�<I�JPOGDI@��=PO�TJP�RDGG�
IJO�=@�<=G@�OJ�>JHKG@O@�OC@�I@>@NN<MT�M@N@<M>C�<I?�RMDO@�<�GJIB�M@N@<M>C�K<K@M�DI�G@NN�OC<I����CJPMN�	�

2C@�ADMNO�NO@K�DN�OJ�ADBPM@�JPO�CJR�HP>C�ODH@�TJP�><I�M@<GDNOD><GGT�NK@I?�JI�OC@�<NNDBIH@IO��2C@I�TJP�
><I�H<F@�<�ODH@GDI@�OC<O�DI>GP?@N�OC@�O<NFN�TJP�I@@?�OJ�>JHKG@O@��&@M@bN�<I�@S<HKG@��

'A�TJP�C<Q@�<I�<NNDBIH@IO�?P@�<O����<H�JI�$MD?<T��<I?�TJP�><I�NO<MO�<O���KH�JI�2CPMN?<T��<I?�TJP�?J�
IJO�C<Q@�>G<NN�JM�RJMF�JM�H<EJM�DIO@MMPKODJIN�PIODG����<H�JI�$MD?<T��

Z� 4-5 pm��0@QD@R�<NNDBIH@IO�<I?�H<O@MD<GN�TJP�I@@?�OJ�M@A@M�OJ�DI�TJPM�RMDODIB��H<F@�<I�
JPOGDI@�JM�<�GDNO�JA�OC@�OJKD>N�TJP�I@@?�OJ�DI>GP?@��

Z� 5-6 pm��$M@@RMDO@�DI����HDIPO@�ODH@?�=PMNON��NO<MODIB�RDOC�<I�DO@H�JI�TJPM�GDNO�JM�JPOGDI@��
5C@I@Q@M�OC@�ODH@M�BJ@N�JAA��M@QD@R�RC<O�TJPbQ@�RMDOO@I�<I?�?@>D?@�OJ�@DOC@M�>JIODIP@�JI�OC@�
N<H@�OJKD>�JM�HJQ@�OJ�<IJOC@M�OJKD>��

�� ����,*-.52, &92;260



Z� 6-7 pm��#<O�?DII@M�<I?�O<F@�<�R<GF��JM�RC<O@Q@M�TJP�?J�OJ�M@>C<MB@�OC<O�<GNJ�<GGJRN�TJPM�
=M<DI�OJ�>JIODIP@�RJMFDIB�DI�OC@�=<>FBMJPI?��$JM�NJH@�K@JKG@��OCDN�H@<IN�NJGDOP?@��AJM�
JOC@MN��OCDN�DIQJGQ@N�JOC@M�K@JKG@�	�7JP�H<T�=@�O@HKO@?�OJ�NFDK�NO@KN�GDF@�OCDN�?P@�OJ�TJPM�
RJMMT�<=JPO�>JHKG@ODIB�OC@�<NNDBIH@IO��"JIbO�NFDK�NO@KN���DA�TJP�R<IO�OJ�RJMF�PIODG�HD?IDBCO�
JM�G<O@M��TJP�RDGG�I@@?�OJ�O<F@�><M@�JA�TJPM�=J?T�<I?�=M<DI�OJ�F@@K�BJDIB��7JP�RDGG�JAO@I�ADI?�
OC<O�RC@I�TJP�M@OPMI�OJ�TJPM�RJMF��TJP�C<Q@�AM@NC�D?@<N�<I?�K@MNK@>ODQ@N��

Z� 7-10 pm��!JIODIP@�ODH@?�AM@@�RMDODIB�PIODG�TJP�C<Q@�RMDOO@I�<=JPO�<N�H<IT�JA�OC@�OJKD>N�<N�
TJP�><I�DI�OCDN�ODH@�K@MDJ?��2<F@�<�NCJMO�=M@<F�@Q@MT�CJPM��<I?�H<F@�NPM@�OC<O�TJP�HJQ@��
?MDIF�R<O@M��<I?�K@MC<KN�C<Q@�<�C@<GOCT�NI<>F��1@O�<I�<G<MH�JM�ODH@M�OJ�@INPM@�OC<O�TJP�B@O�
=<>F�OJ�TJPM�RJMF�<N�KG<II@?��1<Q@�JI@�>CPIF�JA�ODH@�OJ�H<F@�<�5JMFN�!DO@?�K<B@��PN@�JI@�
>CPIF�JA�ODH@�OJ�DIN@MO�<IT�HDNNDIB�LPJO<ODJIN�<I?�JM�>DO<ODJIN��0@NDNO�OC@�PMB@�OJ�>JINO<IOGT�
M@M@<?�OC@�ADMNO�K<MO�OJ�M@QDN@�DO�OJ�K@MA@>ODJI��2C<O�RDGG�F@@K�TJP�AMJH�ADIDNCDIB�TJPM�?M<AO��
0@H@H=@M�OC@�BJ<G�DN�OJ�$','1&��IJO�OJ�RMDO@�<�K@MA@>O�DIOMJ?P>ODJI��

Z� 10-11 pm��!JHKG@O@�OC@�?M<AO��H<FDIB�DO�DIOJ�>JHKG@O@�N@IO@I>@N�<I?�K<M<BM<KCN��5MDO@�<I�
DIOMJ?P>ODJI�<I?�>JI>GPNDJI�DA�TJP�?JIbO�T@O�C<Q@�OC@N@�KD@>@N��

Z� 11 pm-12 am��0@QD@R�TJPM�RJMF���1PBB@NODJI��PN@�OC@�M@Q@MN@�JPOGDI@�H@OCJ?��?DN>PNN@?�DI�
OC@�_0@QDNDIB`�N@>ODJI�JA�OCDN�O@SO�	�+<F@�NPM@��<N�=@NO�TJP�><I��OC<O�<GG�M@LPDM@?�K<MON�JA�TJPM�
JPOGDI@�<M@�DI>GP?@?��0@QD@R�OC@�<NNDBIH@IO�<I?�>JHK<M@�DO�OJ�TJPM�?M<AO��

Z� 12-7 or 8 am��1G@@K��,-2�)'""',%��7 JPM�=J?T�<I?�=M<DI�I@@?�OCDN�ODH@�<R<T�AMJH�TJPM�
RJMF��5C@I�TJP�B@O�PK��TJP�RDGG�=@�=@OO@M�KM@K<M@?�OJ�ADIDNC�TJPM�K<K@M�=T�OC@�?@<?GDI@��

Z� 8-9 am��.MJJAM@<?�<I?�@?DO�TJPM�K<K@M��"J�OC@�=@NO�TJP�><I��FIJRDIB�OC<O�TJP�RDGG�IJO�C<Q@�
ODH@�OJ�><O>C�@Q@MTOCDIB�JM�H<F@�OC@�K<K@M�K@MA@>O��

2M<Q@G�OJ�>G<NN��OPMI�TJPM�RJMF�DI�JIGDI@��JM�?J�RC<O@Q@M�TJP�I@@?�OJ�?J�OJ�B@O�TJPM�KD@>@�OPMI@?�DI��
0@HDI?�TJPMN@GA�OC<O�RCDG@�OCDN�DN�IJO�TJPM�=@NO�RJMF��TJP�BJO�DO�?JI@��#SK@>O�OJ�M@>@DQ@�A@@?=<>F�
<=JPO�RC<O�>JPG?�=@�DHKMJQ@?��

) 3FB��BB@70CB7=<A�

Z� 2CDN�>C<KO@M�R<N�<?<KO@?�AMJH�_.MJ>M<NODI<ODJI`�DI�The Word on College Reading and 
Writing =T�!<MJG� PMI@GG��(<DH@�5JJ?��+JIDLP@� <=DI��1PN<I�.@NUI@>F@M��<I?�,D>JG@�
0JN@Q@<M��RCD>C�DN�GD>@IN@?�PI?@M�<�!!� 7 
,!�����*D>@I>@���?<KO@?�=T��GGDNJI�)DGB<IIJI��
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%@3E@7B7<5�(B3>�$<3���/B63@7<5��23/A�

&JR�?J�TJP�NO<MO�JI�<�RMDODIB�KMJE@>O��2C@M@�DNIbO�EPNO�JI@�MDBCO�R<T�OJ�=@BDI��1JH@�K@JKG@�?DQ@�MDBCO�
DI��RMDODIB�DI�>JHKG@O@�N@IO@I>@N�<I?�K<M<BM<KCN��RCDG@�JOC@MN�NO<MO�RDOC�NJH@�AJMH�JA�=M<DINOJMHDIB�JM�
AM@@RMDODIB��-OC@MN�>CJJN@�<�NOM<O@BT�=<N@?�JI�OC@�RMDODIB�O<NF�<I?�CJR�A<HDGD<M�OC@T�<M@�RDOC�OC@�OJKD>��
��RMDODIB�DINOMP>OJM�H<T�R<IO�TJP�OJ�OMT�JPO�?DAA@M@IO�H@OCJ?N�NJ�OC<O�TJP�><I�ADBPM@�JPO�RC<O�RJMFN�
=@NO�AJM�TJP��7JP�H<T�R<IO�OJ�C<Q@�HJM@�OC<I�JI@�H@OCJ?�DI�><N@�TJP�B@O�NOP>F�<I?�I@@?�OJ�=M@<F�JPO�
JA�<�RMDODIB�=GJ>F��

&@M@�<M@�NJH@�>JHHJI�NOM<O@BD@N�AJM�B@OODIB�NO<MO@?��NJH@ODH@N�><GG@?�DIQ@IODJI�NOM<O@BD@N	��2C@T�<GG�
C<Q@�NJH@�>JHHJI�ODKN��

Z� 5 MDO@�?JRI�<GG�JA�TJPM�D?@<N��?JIbO�@GDHDI<O@�<ITOCDIB�PIODG�TJP�<M@�?JI@�=M<DINOJMHDIB��
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RMDO@MN�PN@�>JII@>ODIB�RJM?N��CDBCGDBCO@?�RDOC�M@?�O@SO�<I?�DO<GD>DU@?	��OJ�NCJR�>JII@>ODJIN�=@OR@@I�
D?@<N�DI�<?E<>@IO�N@IO@I>@N��

) =�(6=E�(7;7:/@7BG�

5C@I�'�R<N�BMJRDIB�PK��HT�HJOC@M�O<PBCO�H@�OJ�N<T�_KG@<N@`�<I?�_OC<IF�TJP`�<N�JI@�NH<GG�R<T�OC<O�'�
>JPG?�NCJR�<KKM@>D<ODJI�<I?�M@NK@>O�AJM�JOC@MN��In the same way��'�C<Q@�OMD@?�OJ�DHKM@NN�OC@�DHKJMO<I>@�
JA�H<II@MN�JI�HT�JRI�>CDG?M@I��

-OC@M�>JII@>ODIB�RJM?N�OC<O�NCJR�NDHDG<MDOT�DI>GP?@�also��similarly��<I?�likewise��

) =�(6=E��=<B@/AB�

1JH@�N>D@IODNON�O<F@�OC@�@SDNO@I>@�JA�=G<>F�CJG@N�AJM�BM<IO@?��however��DI�������<�KCTND>DNO�<O�OC@�
3IDQ@MNDOT�JA�,JMOC�!<MJGDI<�>G<DH@?�OJ�C<Q@�H<OC@H<OD><GGT�KMJQ@I�OC<O�OC@T�?J�IJO�@SDNO��

-OC@M�>JII@>ODIB�RJM?N�OC<O�NCJR�>JIOM<NO�DI>GP?@�in spite of��on the other hand��in contrast��<I?�
yet��

) =��F 3;>:74G�

2C@�>JNO�JA�>JGG@B@�OPDODJI�DN�CDBC@M�OC<I�@Q@M��NJ�NOP?@ION�<M@�=@>JHDIB�DI>M@<NDIBGT�HJODQ<O@?�OJ�F@@K�
>JNON�<N�GJR�<N�KJNND=G@��For example��<�MDNDIB�IPH=@M�JA�NOP?@ION�<M@�NDBIDIB�PK�OJ�NK@I?�OC@DM�ADMNO�
ORJ�T@<MN�<O�<�G@NN�>JNOGT�>JHHPIDOT�>JGG@B@�=@AJM@�OM<INA@MMDIB�OJ�<�HJM@�@SK@INDQ@�AJPM
T@<M�N>CJJG�
OJ�ADIDNC�OC@DM�?@BM@@N��

-OC@M�>JII@>ODIB�RJM?N�OC<O�NCJR�@S<HKG@�DI>GP?@�for instance��specifically��<I?�to illustrate��

) =�(6=E��/CA3�/<2��4431B�

5C@M@�KM@QDJPNGT�K<DIO@MN�C<?�OJ�BMDI?�<I?�HDS�OC@DM�JRI�?MT�KDBH@ION�RDOC�GDIN@@?�JDG�DIND?@�OC@DM�
NOP?DJN��DI�OC@�����N��I@R�DIIJQ<ODJIN�DI�KDBH@ION�<GGJR@?�K<DION�OJ�=@�KM@HDS@?�DI�OP=@N��

��� ����9 */;260



Consequently��OCDN�I@R�O@>CIJGJBT�A<>DGDO<O@?�OC@�KM<>OD>@�JA�K<DIODIB�JPO?JJMN�<I?�R<N�<�>MP>D<G�OJJG�
AJM�DHKM@NNDJIDNO�K<DIO@MN��NP>C�<N�+JI@O��!@U<II@��0@IJDM��<I?�!<NN<OO��

-OC@M�>JII@>ODIB�RJM?N�OC<O�NCJR�><PN@�<I?�@AA@>O�DI>GP?@�therefore��so��<I?�thus��

) =�(6=E��227B7=</:�(C>>=@B�

5C@I�>CJJNDIB�<�BJJ?�OM<DG�=DF@��@SK@MON�M@>JHH@I?����]����HDGGDH@O@MN�JA�NPNK@INDJI�OM<Q@G��OC<ObN�
OC@�<HJPIO�OC<O�OC@�AM<H@�JM�AJMF�DN�<=G@�OJ�AG@S�JM�>JHKM@NN��Additionally��OC@T�M@>JHH@I?�<���]���
?@BM@@�C@<?
OP=@�<IBG@��<N�<�NO@@K@M�C@<?
OP=@�<IBG@�<GGJRN�AJM�A<NO@M�OPMIDIB�<I?�>GDH=DIB��

-OC@M�>JII@>ODIB�RJM?N�OC<O�NCJR�<??DODJI<G�NPKKJMO�DI>GP?@�also��besides, equally important��<I?�
in addition��

��, =@2�=4��/CB7=<�

1DIBG@
RJM?�JM�NCJMO
KCM<N@�OM<INDODJIN�><I�=@�C@GKAPG�OJ�NDBI<G�<�NCDAO�DI�D?@<N�RDOCDI�<�K<M<BM<KC��
M<OC@M�OC<I�=@OR@@I�K<M<BM<KCN��N@@�OC@�?DN>PNNDJI�=@GJR�<=JPO�OM<INDODJIN�=@OR@@I�K<M<BM<KCN	�� PO�
DObN�<GNJ�DHKJMO<IO�OJ�PI?@MNO<I?�OC<O�OC@N@�OTK@N�JA�OM<INDODJIN�NCJPG?IbO�=@�AM@LP@IO�RDOCDI�<�
K<M<BM<KC���N�RDOC�<ITOCDIB�@GN@�OC<O�C<KK@IN�DI�TJPM�RMDODIB��OC@T�NCJPG?�=@�PN@?�RC@I�OC@T�A@@G�
I<OPM<G�<I?�A@@G�GDF@�OC@�MDBCO�>CJD>@��&@M@�<M@�NJH@�@S<HKG@N�OJ�C@GK�TJP�N@@�OC@�?DAA@M@I>@�=@OR@@I�
OM<INDODJIN�OC<O�A@@G�GDF@�OC@T�J>>PM�I<OPM<GGT�<I?�OM<INDODJIN�OC<O�N@@H�AJM>@?�<I?�H<F@�OC@�K<M<BM<KC�
<RFR<M?�OJ�M@<?��

5#�)�2 JJ�+<IT�2 M<INDODJIN��2C@�'HKM@NNDJIDNO�K<DIO@MN�JA�OC@�G<O@���OC�>@IOPMT�<M@�R@GG�FIJRI�
AJM�OC@DM�QDND=G@�=MPNC�NOMJF@N��AJM�OC@DM�<=DGDOT�OJ�>JIQ@T�<�M@<GDNOD>�N@IN@�JA�GDBCO��<I?�AJM�OC@DM�
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Figure 6.1: Examples of focusing an idea. [Image description] 
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Figure 6.2: Examples of possible paragraph structures. [Image description] 
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<O�OC@�HJNO�=<ND>�G@Q@G��7JP�FIJR�RC<O�TJPM�OJKD>�DN��TJP�HDBCO�C<Q@�<�RJMFDIB�OC@NDN��<I?�TJP�
KMJ=<=GT�C<Q@�<O�G@<NO�<�>JPKG@�JA�NPKKJMODIB�D?@<N�DI�HDI?�OC<O�RDGG�APMOC@M�?@Q@GJK�<I?�NPKKJMO�TJPM�
OC@NDN��

1J�DH<BDI@�TJPbM@�?@Q@GJKDIB�<�K<M<BM<KC�JI�JI@�JA�OC@N@�NPKKJMODIB�D?@<N�<I?�TJP�I@@?�OJ�H<F@�NPM@�
OC<O�OC@�NPKKJMO�OC<O�TJP�?@Q@GJK�AJM�OCDN�D?@<�DN�NJGD?��!JIND?@MDIB�NJH@�JA�OC@�KJDION�<=JPO�
PI?@MNO<I?DIB�<I?�<KK@<GDIB�OJ�TJPM�<P?D@I>@��AMJH�OC@��P?D@I>@�<I?�.PMKJN@�<I?�OC@�.M@RMDODIB�
N@>ODJIN�JA�OCDN�O@SO	�><I�<GNJ�=@�C@GKAPG�DI�?@O@MHDIDIB�RC<O�TJPM�M@<?@MN�RDGG�>JIND?@M�BJJ?�NPKKJMO�
<I?�RC<O�OC@TbGG�>JIND?@M�OJ�=@�R@<F��&@M@�<M@�NJH@�ODKN�JI�RC<O�OJ�NOMDQ@�AJM�<I?�RC<O�OJ�<QJD?�RC@I�
DO�>JH@N�OJ�NPKKJMODIB�?@O<DGN��

Strong Support Weak Support 

Z� 'N�M@G@Q<IO�<I?�AJ>PN@?��NOD>FN�OJ�OC@�KJDIO	��

Z� 'N�R@GG�?@Q@GJK@?��

Z� .MJQD?@N�NPAAD>D@IO�?@O<DG��

Z� 'N�QDQD?�<I?�?@N>MDKODQ@��

Z� 'N�R@GG�JMB<IDU@?��

Z� 'N�>JC@M@IO�<I?�>JINDNO@IO��

Z� &DBCGDBCON�F@T�O@MHN�<I?�D?@<N��

Z� *<>FN�<�>G@<M�>JII@>ODJI�OJ�OC@�KJDIO�OC<O�DObN�
H@<IO�OJ�NPKKJMO��

Z� *<>FN�?@Q@GJKH@IO��

Z� *<>FN�?@O<DG�JM�BDQ@N�OJJ�HP>C�?@O<DG��

Z� 'N�Q<BP@�<I?�DHKM@>DN@��

Z� *<>FN�JMB<IDU<ODJI��

Z� 1@@HN�?DNEJDIO@?��D?@<N�?JIbO�>G@<MGT�M@G<O@�
OJ�@<>C�JOC@M	��

Z� *<>FN�@HKC<NDN�JA�F@T�O@MHN�<I?�D?@<N��

�@3/97<5���=;07<7<5��=@��357<<7<5�#3E�%/@/5@/>6A�

*DF@�N@IO@I>@�G@IBOC��K<M<BM<KC�G@IBOC�Q<MD@N��2C@M@�DN�IJ�NDIBG@�D?@<G�G@IBOC�AJM�_OC@�K@MA@>O�
K<M<BM<KC�`��2C@M@�<M@�NJH@�B@I@M<G�BPD?@GDI@N��CJR@Q@M��

1JH@�RMDODIB�C<I?=JJFN�JM�M@NJPM>@N�NPBB@NO�OC<O�<�K<M<BM<KC�NCJPG?�=@�<O�G@<NO�OCM@@�JM�AJPM�
N@IO@I>@N��JOC@MN�NPBB@NO�OC<O�����OJ�����RJM?N�DN�<�BJJ?�O<MB@O�OJ�NCJJO�AJM��

'I�<><?@HD>�RMDODIB��K<M<BM<KCN�O@I?�OJ�=@�GJIB@M��RCDG@�DI�G@NN�AJMH<G�JM�G@NN�>JHKG@S�RMDODIB��NP>C�<N�
DI�<�I@RNK<K@M��K<M<BM<KCN�O@I?�OJ�=@�HP>C�NCJMO@M��2RJ
OCDM?N�OJ�OCM@@
AJPMOCN�JA�<�K<B@^JM�N@Q@I�OJ�
OR@GQ@�N@IO@I>@N^DN�PNP<GGT�<�BJJ?�O<MB@O�G@IBOC�AJM�K<M<BM<KCN�<O�TJPM�>PMM@IO�G@Q@G�JA�<><?@HD>�
RMDODIB��

2C@�<HJPIO�JA�NK<>@�I@@?@?�OJ�?@Q@GJK�JI@�D?@<�RDGG�GDF@GT�=@�?DAA@M@IO�OC<I�OC@�<HJPIO�JA�NK<>@�
I@@?@?�OJ�?@Q@GJK�<IJOC@M��1J�RC@I�DN�<�K<M<BM<KC�>JHKG@O@��2C@�<INR@M�DN��RC@I�DObN�APGGT�?@Q@GJK@?��
2C@�BPD?@GDI@N�<=JQ@�AJM�KMJQD?DIB�BJJ?�NPKKJMO�NCJPG?�C@GK��
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Signs to end a paragraph and start a new one: 

Z� 7JPbM@�M@<?T�OJ�=@BDI�?@Q@GJKDIB�<�I@R�D?@<��

Z� 7JP�R<IO�OJ�@HKC<NDU@�<�KJDIO�=T�N@OODIB�DO�<K<MO��

Z� 7JPbM@�B@OODIB�M@<?T�OJ�>JIODIP@�?DN>PNNDIB�OC@�N<H@�D?@<�=PO�DI�<�?DAA@M@IO�R<T��@�B���
NCDAODIB�AMJH�>JHK<MDNJI�OJ�>JIOM<NO	��

Z� 7JP�IJOD>@�OC<O�TJPM�>PMM@IO�K<M<BM<KC�DN�B@OODIB�OJJ�GJIB��HJM@�OC<I�OCM@@
AJPMOCN�JA�<�
K<B@�JM�NJ	��<I?�TJP�OCDIF�TJPM�RMDO@MN�RDGG�I@@?�<�QDNP<G�=M@<F��

Signs to combine paragraphs include: 

Z� 7JP�IJOD>@�OC<O�NJH@�JA�TJPM�K<M<BM<KCN�<KK@<M�OJ�=@�NCJMO�<I?�>CJKKT��

Z� 7JP�C<Q@�HPGODKG@�K<M<BM<KCN�JI�OC@�N<H@�OJKD>��

Z� 7JP�C<Q@�PI?@Q@GJK@?�H<O@MD<G�OC<O�I@@?N�OJ�=@�PIDO@?�PI?@M�<�>G@<M�OJKD>��

$DI<GGT��K<M<BM<KC�IPH=@M�DN�<�GJO�GDF@�K<M<BM<KC�G@IBOC��7JP�H<T�C<Q@�=@@I�<NF@?�DI�OC@�K<NO�OJ�RMDO@�<�
ADQ@
K<M<BM<KC�@NN<T��2C@M@bN�IJOCDIB�DIC@M@IOGT�RMJIB�RDOC�<�ADQ@
K<M<BM<KC�@NN<T��=PO�EPNO�GDF@�
N@IO@I>@�G@IBOC�<I?�K<M<BM<KC�G@IBOC��OC@�IPH=@M�JA�K<M<BM<KCN�DI�<I�@NN<T�?@K@I?N�PKJI�RC<ObN�
I@@?@?�OJ�B@O�OC@�EJ=�?JI@��2C@M@bN�M@<GGT�IJ�R<T�OJ�FIJR�OC<O�PIODG�TJP�NO<MO�RMDODIB��1J�OMT�IJO�OJ�
RJMMT�OJJ�HP>C�<=JPO�OC@�KMJK@M�G@IBOC�<I?�IPH=@M�JA�OCDIBN�PIG@NN�OCJN@�<M@�NK@>DAD@?�DI�TJPM�
<NNDBIH@IO��(PNO�NO<MO�RMDODIB�<I?�N@@�RC@M@�OC@�@NN<T�<I?�OC@�K<M<BM<KCN�O<F@�TJP��2C@M@�RDGG�=@�KG@IOT�
JA�ODH@�OJ�NJMO�JPO�OC@�JMB<IDU<ODJI�DI�OC@�M@QDNDJI�KMJ>@NN��7JPbM@�IJO�OMTDIB�OJ�ADO�K@BN�DIOJ�CJG@N�C@M@��
7JPbM@�G@OODIB�TJPM�D?@<N�PIAJG?��%DQ@�TJPMN@GA^<I?�OC@H^OC@�NK<>@�OJ�G@O�OC<O�C<KK@I��

) 3FB��BB@70CB7=<A�

Z� 2CDN�>C<KO@M�R<N�<?<KO@?�AMJH�_2C@�.<M<BM<KC� J?T��1PKKJMODIB�7JPM�'?@<N`�DI�The Word 
on College Reading and Writing =T�!<MJG� PMI@GG��(<DH@�5JJ?��+JIDLP@� <=DI��1PN<I�
.@NUI@>F@M��<I?�,D>JG@�0JN@Q@<M��RCD>C�DN�GD>@IN@?�PI?@M�<�!!� 7 
,!�����*D>@I>@���?<KO@?�
=T��GGDNJI�)DGB<IIJI��

&92;260;1. �::* @�7-@� "<8879;260( 7<9 �-.*: ����	�

https://openoregon.pressbooks.pub/wrd/chapter/the-paragraph-body-supporting-your-ideas/
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� ��

,@7B7<5��AA/G��=<1:CA7=<A�

1OP?D@N�C<Q@�NCJRI�OC<O�OC@�CPH<I�=M<DI�DN�HJM@�GDF@GT�OJ�M@H@H=@M�DO@HN�<O�OC@�=@BDIIDIBN�<I?�<O�OC@�
@I?N�JA�GDNON��KM@N@IO<ODJIN��<I?�JOC@M�O@SON��5C@I�K@JKG@�M@><GG�OC@�G<NO�OCDIB�OC@T�M@<?�JM�C@<M��OC<ObN�
><GG@?�OC@�_M@>@I>T�@AA@>O`�=@><PN@�OC@TbM@�M@H@H=@MDIB�OC@�HJNO�M@>@IO�DIAJMH<ODJI�OC@TbQ@�
@I>JPIO@M@?��2CDN�DN�RCT�OC@�G<NO�OCDIB�TJP�RMDO@�DN�NJ�DHKJMO<IO��DObN�TJPM�ADI<G�>C<I>@�OJ�H<F@�<I�
DHKM@NNDJI�JI�TJPM�M@<?@MN��

,6/B��A�B63�%C@>=A3�=4�/��=<1:CA7=<��

!JI>GPNDJIN�C<Q@�ORJ�EJ=N��

Z� *@<Q@�M@<?@MN�RDOC�NJH@OCDIB�OJ�OCDIF�<=JPO��

f� !G<MDAT�RCT�TJPM�OJKD>�H<OO@MN�OJ�OC@H�<I?�OC@�G<MB@M�>JHHPIDOT��RC@OC@M�OC<O�=@�
OC@�>G<NN��OC@DM�I@DBC=JMCJJ?�JM�OC@�RCJG@�RD?@�RJMG?	��

f� 1PBB@NODJIN�AJM�APMOC@M�NOP?T��

Z� 0@HDI?�M@<?@MN�JA�RC<O�TJP�C<Q@�RMDOO@I��

1JH@ODH@N�OC@�>JI>GPNDJI�DN�><GG@?�OC@�_1J�RC<O�`�N@>ODJI�JA�OC@�O@SO�=@><PN@�DO�C@GKN�M@<?@MN�
PI?@MNO<I?�OC@�NDBIDAD><I>@�JA�TJPM�NP=E@>O��

) 316<7?C3A�B=� 33>�'3/23@A�)67<97<5�/0=CB�B63�)=>71�/B�B63��<2�=4�/�%7313�

$PIIT�@IJPBC��NJH@�JA�OC@�N<H@�H@OCJ?N�OC<O�RJMF�AJM�OC@�DIOMJ?P>ODJI�<GNJ�RJMF�AJM�OC@�>JI>GPNDJI��
&JR@Q@M��OC@�AJMHPG<�DN�<�GDOOG@�?DAA@M@IO��

� =@;C:/�

��BJJ?�>JI>GPNDJI���<�><GG�OJ�<>ODJI�<I?�JM�<�>JII@>ODJI�=@OR@@I�OC@�OJKD>�<I?�OC@�M@<?@M��'I�JOC@M�
RJM?N��=@><PN@�TJPbM@�OMTDIB�OJ�@I?�TJPM�KD@>@��TJP�?JIbO�R<IO�OJ�NO<MO�H<FDIB�I@R�>G<DHN�JM�NC<MDIB�
I@R�M@N@<M>C��'INO@<?��TJPbGG�R<IO�OJ�C@GK�M@<?@MN�N@@�CJR�OC@T�M@G<O@�OJ�TJPM�NP=E@>O�H<OO@M��
1JH@ODH@N�OCDN�H@<IN�NPBB@NODIB�OC<O�OC@�M@<?@M�?J�NJH@OCDIB�NK@>DAD>��2C<ObN�<�><GG�OJ�<>ODJI��7JP�><I�
<GNJ�@I?�=T�M<DNDIB�LP@NODJIN�M@G<O@?�OJ�TJPM�OJKD>�JM�=T�H<FDIB�NPBB@NODJIN�AJM�CJR�OCDN�OJKD>�H<T�
?@Q@GJK�DI�OC@�APOPM@��*@<QDIB�M@<?@MN�RDOC�DIO@M@NODIB�D?@<N�OJ�OCDIF�<=JPO�DN�F@T�OJ�<�NP>>@NNAPG�
>JI>GPNDJI��

�
�



"3B6=2A�

2C@�AJGGJRDIB�<M@�NJH@�H@OCJ?N�<I?�@S<HKG@N�AJM�>JI>GP?DIB�<I�@NN<T�<I?�BDQDIB�TJPM�M@<?@MN�<�N@IN@�
JA�>GJNPM@�JM�<I�D?@<�JA�RC<O�TJP�RJPG?�GDF@�OC@H�OJ�OCDIF�<=JPO�JM�?J�I@SO��

Method��+<F@�<�><GG�OJ�<>ODJI��2C@�BJ<G�JA�<�><GG�OJ�<>ODJI�DN�OJ�KMJHKO�M@<?@MN�OJ�?J�NJH@OCDIB��

Example��!DODU@IN�RCJ�<BM@@�OC<O�HPND>�@?P><ODJI�NCJPG?�=@�<�K<MO�JA�<GG�KP=GD>�N>CJJGN�DI�OC@�
3IDO@?�1O<O@N�><I�H<F@�<�?DAA@M@I>@�=T�RMDODIB�OC@DM�M@KM@N@IO<ODQ@N��BJDIB�OJ�<�N>CJJG�=J<M?�
H@@ODIB��<I?�RC@I�<�=<GGJO�DIDOD<ODQ@�>JH@N�<MJPI?��QJODIB�OJ�API?�HPND>�@?P><ODJI��

Method���NF�<�MC@OJMD><G�LP@NODJI����MC@OJMD><G�LP@NODJI�DN�H@<IO�OJ�H<F@�K@JKG@�OCDIF��=PO�IJO�
I@>@NN<MDGT�>JH@�OJ�<I�<INR@M��-AO@I��OC@�<INR@M�OJ�MC@OJMD><G�LP@NODJIN�DN�>G@<M�MDBCO�<R<T��=PO�OC@�
?@@K@M�NDBIDAD><I>@�I@@?N�OJ�=@�KJI?@M@?��

Example��1CJPG?�N>CJJGN�DI�OC@�3�1��=@�>JI>@MI@?�RDOC�OC@�FDI?�JA�@HJODJI<G�<I?�>JBIDODQ@�
?@Q@GJKH@IO�OC<O�HPND>�@?P><ODJI�KMJHKON��'A�R@bM@�DIO@M@NO@?�DI�@?P><ODIB�OC@�RCJG@�>CDG?��IJO�
EPNO�OC@�HJNO�<><?@HD>�K<MON�JA�OC@�=M<DI��OC@I�OC@�<INR@M�DN�T@N��<I?�R@�C<Q@�OJ�M@>JIND?@M�JPM�
KMDJMDOD@N�RC@I�DO�>JH@N�OJ�N>CJJG�API?DIB��

Method��1C<M@�<I�<I@>?JO@�JM�NOJMT�OC<O�RDGG�F@@K�OC@�DNNP@�DI�OC@�AJM@AMJIO�JA�OC@�M@<?@MNb�HDI?N���I�
DIO@M@NODIB�NI<KNCJO�JA�NJH@JI@bN�GDA@�JM�NOJMT�<=JPO�<I�DIOMDBPDIB�>C<M<>O@M�RDGG�C@GK�CPH<IDU@�OC@�
OJKD>�<I?�C@GK�OC@�M@<?@MN�M@H@H=@M�TJPM�H@NN<B@��'A�TJP�PN@?�<I�<I@>?JO@�JM�NOJMT�DI�OC@�DIOMJ?P>ODJI��
OCDN�DN�<I�JKKJMOPIDOT�OJ�M@>JII@>O�RDOC�OC<O�<O�OC@�@I?�JA�TJPM�KD@>@��

Example��*DI
+<IP@G�+DM<I?<��OC@�>M@<OJM�JA�OC@�CDO� MJ<?R<T�HPND><G�Hamilton��N<TN�OC<O�<MON�
@?P><ODJI�N<Q@?�CDN�GDA@��&@�R@IO�OJ�<I�@G@H@IO<MT�N>CJJG�RC@M@�OC@�NDSOC�BM<?@�KPO�JI�<�A<HJPN�
KG<T�@Q@MT�T@<M^@Q@MTOCDIB�AMJH�Fiddler on the Roof�OJ�The Wizard of OzÑ=PO�=T�OC@�ODH@�
+DM<I?<bN�>G<NN�R<N�DI�NDSOC�BM<?@��OC@�O@<>C@MN�C<?�MPI�JPO�JA�KG<TN�<KKMJKMD<O@�AJM�>CDG?M@I��NJ�
OC@T�C<?�OC@�NDSOC�BM<?@MN�RMDO@�OC@DM�JRI�HPND><GN�DI�<??DODJI�OJ�K@MAJMHDIB�<GG�OC@�HPND><GN�AMJH�
OC@�KM@QDJPN�T@<MN��2C<O�AJPM
CJPM
GJIB�HPND><G�@SOM<Q<B<IU<�R<N�+DM<I?<bN�ADMNO�@SK@MD@I>@�JA�
RMDODIB�<I?�<>ODIB�DI�CDN�JRI�KMJ?P>ODJI��0<NF<PNF<N	��2C@�JKKJMOPIDOT�OC<O�CDN�O@<>C@MN�KMJQD?@?�
CDH�OPMI@?�DIOJ�<�GDA@GJIB�K<NNDJI���GG�NOP?@ION�NCJPG?�C<Q@�OC<O�N<H@�JKKJMOPIDOT�OJ�>JII@>O�RDOC�
OC@�<MON�DI�H@<IDIBAPG�R<TN��

Method��1C<M@�<�LPJO@�=T�<I�@SK@MO�JM�CDNOJMD><G�ADBPM@��!CJJN@�<�LPJO@�AMJH�NJH@JI@�RCJ�DN�R@GG�
FIJRI�DI�<�M@G@Q<IO�AD@G?�<I?�RCJ�C<N�@SK@MODN@�JI�TJPM�OJKD>��2CDN�RDGG�G@I?�TJPM�>JI>GPNDJI�
>M@?D=DGDOT�<I?�G@<Q@�M@<?@MN�RDOC�NJH@OCDIB�KJR@MAPG�OJ�>JIND?@M��

Example���N�-GDQ@M�1<>FN�IJO@N�DI�CDN�=JJF�Musicophilia��_0CTOCH�<I?�DON�@IOM<DIH@IO�JA�
HJQ@H@IO��<I?�JAO@I�@HJODJI	��DON�KJR@M�OJ�aHJQ@b�K@JKG@��DI�=JOC�N@IN@N�JA�OC@�RJM?��H<T�R@GG�
C<Q@�C<?�<�>MP>D<G�>PGOPM<G�<I?�@>JIJHD>�API>ODJI�DI�CPH<I�@QJGPODJI��=MDIBDIB�K@JKG@�OJB@OC@M��
KMJ?P>DIB�<�N@IN@�JA�>JGG@>ODQDOT�<I?�>JHHPIDOT`�����	��-PM�N>CJJGN�<DH�OJ�AJNO@M�OC<O�N<H@�N@IN@�
JA�>JHHPIDOT��RCD>C�DN�RCT�HPND>�HPNO�=@�K<MO�JA�<�R@GG�MJPI?@?�@?P><ODJI��

�
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#S@M>DN@��1OMJIB�JM�5@<F�!JI>GPNDJI��

-I@�R<T�OJ�DHKMJQ@�TJPM�>JI>GPNDJI
RMDODIB�NFDGGN�DN�OJ�GJJF�<O�?DAA@M@IO�>CJD>@N�OC<O�JOC@M�RMDO@MN�H<F@�
RC@I�>JI>GP?DIB�<�OJKD>�<I?�OJ�>JIND?@M�RC<O�A@@GN�N<ODNATDIB�JM�OCJPBCO
KMJQJFDIB�OJ�TJP�<N�<�M@<?@M�<I?�
RC<O�?J@NIbO��0@<?�OC@�>JI>GPNDJIN�=@GJR�<=JPO�O@@I<B@MN�<I?�?@>DNDJI�H<FDIB��5CD>C�JI@N�KPGG�TJP�DI��
5CD>C�JI@N�<M@�G@NN�DIO@M@NODIB��5C<ObN�OC@�?DAA@M@I>@��5JMF�RDOC�K@@MN�OJ�?@>D?@��

��� 1CJPG?�O@@IN�=@�BDQ@I�>JHKG@O@�AM@@?JH��.MJ=<=GT�IJO��=PO�<�H@<NPM@?�G@Q@G�JA�M@NKJIND=DGDOT�
C@GKN�FD?N�JA�<GG�<B@N�G@<MI�OJ�OMPNO�OC@HN@GQ@N�OJ�H<F@�BJJ?�?@>DNDJIN��2CDN�DN�@NK@>D<GGT�
DHKJMO<IO�AJM�O@@IN�NDI>@�OC@T�RDGG�=@�<?PGON�Q@MT�NJJI��

��� .<M@ION�RCJ�R<IO�OJ�O@<>C�OC@DM�O@@I<B@MN�OJ�=@�M@NKJIND=G@�?@>DNDJI�H<F@MN�><I�NO<MO�=T�O<GFDIB�OJ�
OC@DM�O@@IN�M@BPG<MGT�<=JPO�OC@�FDI?N�JA�?@>DNDJIN�OC@DM�O@@IN�<M@�=@DIB�A<>@?�RDOC�<I?�<GGJRDIB�
O@@IN�OJ�H<F@�?@>DNDJIN�<=JPO�<ITOCDIB�OC<O�RJIbO�KPO�OC@H�DI�DHH@?D<O@�?<IB@M��2CDN�H<T�=@�
?DAAD>PGO�<O�ADMNO��=PO�OC@�M@R<M?�RDGG�>JH@�RC@I�K<M@ION�N@@�OC@DM�O@@IN�A@@GDIB�HJM@�>JIAD?@IO�DI�
OC@�A<>@�JA�?DAAD>PGO�?@>DNDJIN�<I?�HJM@�M@<?T�OJ�A<>@�OC@�<?PGO�RJMG?��
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Would you do this? Then why would you do this? 
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Our r eliance on single-use plastic water bottles is more than simply wasteful; it is bad for our 
environment because of the composition of the bottles themselves and the chemicals they 
release as they break down in our landfills.1DIBG@
PN@�KG<NOD>�R<O@M�=JOOG@N�><PN@�?<IB@MJPN�
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environmental threats of single-use water bottles even more frightening is the fact that there is 
currently no known technology for removing BPA and other leachates from the soil and water once 
theyÕre there. 
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f� !C<M<>O@M�DN�DI�<�NOMPBBG@�RDOC�<�%J?�JM�?DQDI@�=@DIB�

Z� +<I�QN��H<>CDI@�
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JMB<IDU<ODJI�JM�DINODOPODJI��@B��R<M��H<MMD<B@��>CPM>C	�

Z� +<I�QN��I<OPM@�
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Z� $G<NC=<>F^GJJF�=<>F�DI�ODH@�OJ�B@O�HJM@�DIAJMH<ODJI�<=JPO�KM@N@IO�

Z� $JM@NC<?JRDIB^CDION�<O�RC<O�RDGG�C<KK@I�G<O@M�DI�OC@�NOJMT�

Z� .MJGJBP@^<�>C<KO@M�=@AJM@�OC@�NOJMT�@Q@I�=@BDIN^PNP<GGT�BDQDIB�=<>FBMJPI?�

Z� #KDGJBP@^<�>C<KO@M�<AO@M�OC@�NOJMT�@I?N^KMJ=<=GT�O@GGN�RC<O�C<KK@I@?�<AO@M�

#S@M>DN@�

!CJJN@�TJPM�JRI�NCJMO�NOJMT��JM�PN@�<�NOJMT�TJPM�DINOMP>OJM�C<N�<NNDBI@?��3N@�@S<HKG@N�AMJH�OC@�NOJMT�RC@M@�
<KKGD><=G@��

��� �5C<O�C<KK@IN�<O�OC@�=@BDIIDIB�JA�OC@�NOJMT��

��� �5C@M@�?J@N�OCDN�NOJMT�NO<MO��=@BDIIDIB���HD??G@���@I?�

��� 5C<O�KMJ=G@HN�?J�OC@�>C<M<>O@MN�C<Q@��5C<O�DN�OC@�>JIAGD>O�DI�OC@�NOJMT���OTK@�<I?�@S<HKG@	�

��� 5C<O�C<KK@IN�=@><PN@�JA�OC@N@�KMJ=G@HN��
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.MJN@�AD>ODJI�DN�<�NOJMT�RMDOO@I�DI�OC@�I<MM<ODQ@��2C@�
I<MM<OJM�H<T�JM�H<T�IJO�=@�<�>C<M<>O@M�DI�OC@�NOJMT��
2C@M@�<M@�OCM@@�H<DI�points of view (PoV)��R@�
?@N>MD=@�RMDODIB�<N�=@DIB�DI�OC@�ADMNO��N@>JI?��JM�OCDM?�
K@MNJI��
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$DMNO�K@MNJI�.J4�PN@N�KMJIJPIN�GDF@�I, me, us, our,
<I?�we��

Z� 5C@I�TJP�M@<?�<�K<NN<B@�RMDOO@I�DI�ADMNO�K@MNJI��DObN�<N�DA�TJPbM@�DIND?@�OC<O�K@MNJIbN�C@<?��
N@@DIB�OCMJPBC�OC@DM�@T@N��7JP�OCDIF�RC<O�OC@T�OCDIF��N@@�RC<O�OC@T�N@@��<I?�FIJR�RC<O�OC@T�
FIJR��

Z� 2C@�strength�JA�ADMNO�K@MNJI�DN�DI�OC@�R<T�DO�NC<M@N�@HJODJI<G�DIO@INDOT��5 @�feel�RC<O�OC@�
I<MM<OJM�A@@GN��5@�M@NKJI?�OJ�@Q@ION�<GJIB�RDOC�OC@H��

Z� 2C@�weakness�JA�ADMNO�K@MNJI�DN�DON�G<>F�JA�NDBIDAD><IO�DIAJMH<ODJI��5@�JIGT�FIJR�RC<O�OC@�
I<MM<OJM�FIJRN��R@�><IbO�B@O�DIOJ�OC@�C@<?N�JA�JOC@M�>C<M<>O@MN�RCJ�<M@�I@<M=T��5 @�<GNJ�JIGT�
N@@�RC<O�OC<O�I<MM<OJM�N@@N��R@�><IbO�N@@�RC<O�@GN@�DN�BJDIB�JI�<MJPI?�OC@H�JM�@Q@I�<MJPI?�
OC@�I@SO�=@I?�DI�OC@�MJ<?��2C@�ADMNO�K@MNJI�I<MM<OJMbN�FIJRG@?B@�JA�<GG�OC@�NOJMTbN�@Q@ION�DN�
GDHDO@?��

Z� 5 MDO@MN�O@I?�OJ�PN@�ADMNO�K@MNJI�RC@I�OC@T�R<IO�OJ�>JIQ@T�@HJODJI<G�DIO@INDOT��<N�DI�<�
K@MNJI<G�I<MM<ODQ@��JM�RC@I�OC@T�R<IO�PN�OJ�FIJR�OC@�I<MM<OJM�DIODH<O@GT��
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OC@�!<A@�,<KJGDO<DI�OJ�C<Q@�<I�<K@MDODA�<I?�R<O>C�OC@�@Q@IDIB�>MJR?�JI�OC@� JPG@Q<M?`��AMJH�#MI@NO�
&@HDIBR<TbN�The Sun Also Rises	��
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1@>JI?�K@MNJI�.J4�PN@N�KMJIJPIN�GDF@�you, your, <I?�yourself��
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Z� 2C@�strength�JA�N@>JI?�K@MNJI�DN�DI�<�?DM@>O�>JII@>ODJI�RDOC�I<MM<OJM�<I?�M@<?@M��RC@I�
M@<?DIB�N@>JI?�K@MNJI��TJP�A@@G�<N�DA�TJPbM@�C<QDIB�<�>JIQ@MN<ODJI�RDOC�OC@�I<MM<OJM��2CDN�DN�
@NK@>D<GGT�@AA@>ODQ@�RC@I�OC@T�<M@�BDQDIB�DINOMP>ODJIN��

Z� 2C@�weakness�JA�N@>JI?�K@MNJI�DN�OC<O�DO�GDHDON�OC@�<P?D@I>@�=T�H<FDIB�DO�N@@H�OC@�I<MM<OJM�DN�
O<GFDIB�OJ�JIGT�JI@�K@MNJI��'O�><I�>M@<O@�<�NOM<IB@�_?M@<HT`�OJI@�OC<O�H<T�H<F@�OC@�O@SO�A@@G�
NOM<IB@��'O�><I�<GNJ�A@@G�<BBM@NNDQ@�JM�<>>PN<OJMT��

Z� 5 MDO@MN�H<T�PN@�N@>JI?�K@MNJI�RC@I�OC@T�R<IO�OJ�O<GF�?DM@>OGT�OJ�JI@�M@<?@M��BDQ@�
DINOMP>ODJIN��JM�>M@<O@�<�?M@<HT�JM�H@?DO<ODQ@�K<NN<B@��
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_7JP�C<Q@�=M<DIN�DI�TJPM�C@<?��7JP�C<Q@�A@@O�DI�TJPM�NCJ@N��7JP�><I�NO@@M�TJPMN@GA�<IT�?DM@>ODJI�TJP�
>CJJN@��7JPbM@�JI�TJPM�JRI���I?�TJP�FIJR�RC<O�TJP�FIJR`��AMJH�"M��1@PNNb�Oh, the Places YouÕll 
Go!	��

_7JP�<M@�R<GFDIB�OCMJPBC�<�AJM@NO\��'O�DN�K@<>@APG\��7JP�=M@<OC@�?@@KGT�<I?�NGJRGT�<N�TJP�GDNO@I�OJ�
OC@�AJM@NO�NJPI?N�<MJPI?�TJP\��7JP�C@<M�OC@�NJPI?N�JA�G@<Q@N�PI?@MAJJO�<N�TJP�AJGGJR�OC@�K<OC\��7JP�
ADI?�<�A<GG@I�GJB\��7JP�NDO�?JRI`��H@?DO<ODJI�N@LP@I>@	��

_5C@I�TJP�ADGG�JPO�OC@�AJMH��PN@�<����K@I>DG`��DINOMP>ODJIN	��
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2CDM?�K@MNJI�.J4�PN@N�KMJIJPIN�GDF@�she, he, it, them, <I?�their �<I?�JHDON�_'�`�

Z� !<I�=@�omniscient�JM�limited omniscient��

Z� 5C@I�TJP�M@<?�<�K<NN<B@�RMDOO@I�DI�OCDM?�K@MNJI��TJP�@SK@MD@I>@�<�K@MNK@>ODQ@�OC<O�DN�<GG

N@@DIB�<I?�<GG
FIJRDIB����OCDM?�K@MNJI�I<MM<OJM�><I�N@@�K<NO��KM@N@IO��<I?�APOPM@��OC@T�><I�
<GNJ�FIJR�RC<O@Q@M�<IT�>C<M<>O@M�FIJRN�<N�R@GG�<N�CJR�OC<O�>C<M<>O@M�A@@GN�<I?�OCDIFN��2C@T�
C<Q@�<�APGG�QD@R�JA�RC<O@Q@M�DN�DI�AMJIO�JA��=@CDI?��=@ND?@��<=JQ@��JM�=@GJR�OC@H��'I�NCJMO��
OC@T�><I�N@@�OC@�@IODM@�N>@I@��2CDM?�K@MNJI�DN�<GG�<=JPO�A<>ON��

Z� 2C@�strength�JA�OCDM?�K@MNJI�DN�DON�<=DGDOT�OJ�=@�DIAJMH<ODQ@��'O�N@@N�<GG��FIJRN�<GG��<I?�NC<M@N�
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Z� 2C@�weakness�JA�OCDM?�K@MNJI�DN�DON�G<>F�JA�DIODH<>T��'ObN�AJ>PN@?�JI�DIAJMH<ODJI�<I?�OCPN�
O@GGN�PN�GDOOG@�<=JPO�@HJODJI�<I?�A@@GDIBN��5@�@I?�PK�FIJRDIB�<�GJO�<=JPO�OC@�N@OODIB�<I?�
@Q@ION�<I?�IJO�HP>C�<=JPO�OC@�CPH<I�I<OPM@�JA�OC@�>C<M<>O@MN��RC<O�OC@TbM@�OCDIFDIB��JM�RC<O�
OC@T�KG<I�OJ�?J�I@SO��

Z� 5 MDO@MN�O@I?�OJ�PN@�OCDM?�K@MNJI�RC@I�OC@T�R<IO�OJ�RMDO@�J=E@>ODQ@GT�RDOCJPO�NJPI?DIB�
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_2C@�N@GG@M�JA�GDBCOIDIB
MJ?N�<MMDQ@?�EPNO�<C@<?�JA�OC@�NOJMH��&@�><H@�<GJIB�OC@�NOM@@O�JA�%M@@I�2JRI��
'GGDIJDN��DI�OC@�G<O@�>GJP?T�->OJ=@M�?<T��NI@<FDIB�BG<I>@N�JQ@M�CDN�NCJPG?@M��1JH@RC@M@�IJO�NJ�A<M�=<>F��
Q<NO�GDBCOIDIBN�NOJHK@?�OC@�@<MOC��1JH@RC@M@��<�NOJMH�GDF@�<�BM@<O�=@<NO�RDOC�O@MMD=G@�O@@OC�>JPG?�IJO�=@�
?@ID@?`��AMJH�0<T� M<?=PMTbN�Something Wicked This Way Comes	��

#S@M>DN@�

!CJJN@�TJPM�JRI�NCJMO�NOJMT��JM�PN@�<�NOJMT�TJPM�DINOMP>OJM�C<N�<NNDBI@?��3N@�@S<HKG@N�AMJH�OC@�NOJMT�RC@M@�
<KKGD><=G@��

��� 5C<O�OTK@�JA�I<MM<OJM�?J@N�OCDN�NOJMT�C<Q@���NO�K@MNJI����I?�K@MNJI����M?�K@MNJI�

��� %DQ@�ORJ�@S<HKG@N�OC<O�NCJR�OC@�KJDIO�JA�QD@R�JA�OC@�I<MM<OJM�����H<MFN	�

��� 'N�OC@�I<MM<OJM�<�>C<M<>O@M�DI�OC@�NOJMT��7@N���,J�

��� 'A�OC@�I<MM<OJM�DN��M?�K@MNJI��DN�DO�JHIDN>D@IO�JM�GDHDO@?�JHIDN>D@IO��#SKG<DI��

��� 5CJ�DN�<M@�OC@�H<DI�>C<M<>O@M�N��

��� 5C<O�JOC@M�>C<M<>O@MN�<M@�DI�OC@�NOJMT��
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"D<GJBP@�DN�OC@�O<GFDIB�>C<M<>O@MN�?J��,<MM<ODQ@�DN�@Q@MTOCDIB�JOC@M�OC<I�?D<GJBP@��

"D<GJBP@�><I�<GNJ�=@�JI@�>C<M<>O@M�O<GFDIB�OJ�OC@HN@GA�JM�OCDIFDIB^OCDN�DN�DIO@MI<G�?D<GJBP@��

Z� �#S<HKG@�JA�NKJF@I�?D<GJBP@��,<OC<I�R<GF@?�MDBCO�PK�OJ�+M��.@<MNJI�<I?�N<D?��_'�LPDO�OCDN�
NOPKD?�=<NF@O=<GG�O@<H�`�

f� �2CDN�OTK@�JA�?D<GJBP@�<GHJNO�<GR<TN�C<N�LPJO<ODJI�H<MFN�<MJPI?�OC@�NKJF@I�RJM?N��

Z� #S<HKG@�JA�DIO@MI<G�?D<GJBP@��!TIOCD<�RJI?@M@?��Will I ever fulfill my dreams? 

f� �2CDN�OTK@�JA�?D<GJBP@�DN�JAO@I�DI�DO<GD>N��
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=T�!<MJG� PMI@GG��(<DH@�5JJ?��+JIDLP@� <=DI��1PN<I�.@NUI@>F@M��<I?�,D>JG@�0JN@Q@<M��
RCD>C�DN�GD>@IN@?�PI?@M�<�!!� 7 
,!�����*D>@I>@���?<KO@?�=T��GGDNJI�)DGB<IIJI��

� 726; 7/ %2.>� �*99 *;2=.� *6- �2*470<. ����	�

https://openoregon.pressbooks.pub/wrd/chapter/point-of-view/
https://creativecommons.org/licenses/by-nc/4.0/


"327/��BB@70CB7=<A�

Z� _5 <O@M�?MJK�DI�<�?<I?@GDJI�N@@?`�=T�KCJOJKCDG?@�DN�GD>@IN@?�PI?@M�!!� 7 
1������*D>@I>@��

�	� ����2;.9 *;<9.

https://flic.kr/p/4NqD86
https://www.flickr.com/photos/photophilde/
https://creativecommons.org/licenses/by-sa/2.0/


�
 ��

�=E�B=��7A1CAA	%@3A3<B�!7B3@/BC@3�

�7A1CAA�7<�/�!7B3@/BC@3��7@1:3�

��GDO@M<OPM@�>DM>G@�DN�<�NH<GG�BMJPK�JA�M@<?@MN�RCJ�
?DN>PNN�OC@DM�M@<?DIB�DI�?@KOC��2C@M@�<M@�H<IT�
KJNND=G@�R<TN�OJ�AJMH�<�GDO@M<OPM@�>DM>G@��PNP<GGT��@<>C�
K<MOD>DK<IO�DI�<�GDO�>DM>G@�C<N�<�?DAA@M@IO�EJ=��'A�TJP�?J�
RJMF�DI�<�GDO�>DM>G@��OC@I�@<>C�K<MOD>DK<IO�><I�>CJJN@�
JI@�JM�HJM@�JA�OC@�1OP?T�%PD?@�LP@NODJIN�<I?�RJMF�
JI�OC@H�DI?@K@I?@IOGT�=@AJM@�B@OODIB�OJB@OC@M�RDOC�
JOC@M�H@H=@MN�JA�OC@�>DM>G@��1JH@�NPBB@NO@?�MJG@N�AJM�
H@H=@MN�JA�<�GDO�>DM>G@�<M@��

Z� Questioner: 2CDN�K@MNJI�@DOC@M�RMDO@N�JM�
<INR@MN�N@Q@M<G�>JHKM@C@INDJI�LP@NODJIN�
<=JPO�OC@�M@<?DIB��2C@T�NCJPG?�C<Q@�<�>G@<M�D?@<�<=JPO�OC@�<INR@MN��2C@T�<NF@?�OC@�BMJPK�
OC@DM�LP@NODJIN�<I?�G@<?�<�?DN>PNNDJI�<=JPO�OC@H��2C@�LP@NODJI@M�H<T�R<IO�OJ�=MDIB�<�C<I?JPO�
AJM�JOC@M�H@H=@MN�JA�OC@�>DM>G@�RDOC�OC@DM�LP@NODJIN�KMDIO@?�JI�DO��

Z� Character expert: 2CDN�K@MNJI�?@ADI@N�RCJ�OC@�H<EJM�>C<M<>O@MN�<M@�<I?�?@N>MD=@N�OC@DM�
>C<M<>O@MN��2C@T�>CJJN@�<?E@>ODQ@N�<I?�LPJO<ODJIN�OJ�NPKKJMO�OC@DM�D?@<N��2CDN�K@MNJI�H<T�
R<IO�OJ�=MDIB�<�C<I?JPO�RDOC�KD>OPM@N�JM�?M<RDIBN�JA�OC@�>C<M<>O@MN�OJ�NPKKJMO�OC@DM�D?@<N��

Z� Summarizer:�2CDN�K@MNJI�>M@<O@N�<�NPHH<MT�JA�OC@�KGJO�OJ�NC<M@�RDOC�OC@�BMJPK��2CDN�K@MNJI�
HDBCO�>CJJN@�<�ODH@GDI@��<�I<MM<ODQ@�<M>��JM�<�2DH@
JM?@M�GDNO�<N�<�R<T�OJ�NPHH<MDU@�RC<O�
C<KK@IN�DI�OC@�NOJMT��2C@T�HDBCO�R<IO�OJ�=MDIB�<�C<I?JPO�RDOC�OC@DM�ODH@GDI@�JM�I<MM<ODQ@�<M>�
OJ�NC<M@�RDOC�JOC@M�BMJPK�H@H=@MN��JM�OC@T�HDBCO�R<IO�OJ�KM@K<M@�<�NH<GG�KJNO@M�OJ�NC<M@��

Z� Clarifier: �2CDN�K@MNJI�DN�M@NKJIND=G@�AJM�@SKG<DIDIB�NJH@�>C<GG@IBDIB�LPJO<ODJIN�JM�RJM?N�OJ�
OC@�BMJPK��2C@�O@<>C@M�HDBCO�<NNDBI�NJH@�KCM<N@N��OC@�BMJPK�HDBCO�>CJJN@�NJH@�GDI@N��JM�OC@�
>G<MDAD@M�HDBCO�>CJJN@�OC@DM�JRI�?DAAD>PGO�K<MON��2C@T�NCJPG?�=@�<=G@�OJ�@SKG<DI�OC@�?DAAD>PGO�
N@>ODJIN�PIODG�@Q@MTJI@�DI�OC@�BMJPK�PI?@MNO<I?N�OC@H��

Z� Extender: 2CDN�K@MNJI�BJ@N�=@TJI?�OC@�NOJMT�DON@GA�OJ�PI?@MNO<I?�DO��2C@T�H<T�>CJJN@�OJ�
M@N@<M>C�OC@�<POCJMbN�GDA@�JM�OC@�ODH@�K@MDJ?�RC@I�OC@�NOJMT�R<N�RMDOO@I��2C@�@SO@I?@M�><I�
OCDIF�<=JPO�R<TN�OC@�NOJMT�>JII@>ON�OJ�OJ?<T��JM�AJ>PN�JI�KM@?D>ODIB�RC<O�RDGG�C<KK@I�<AO@M�
OC@�NOJMT�@I?N��2C@DM�BJ<G�DN�OJ�C@GK�OC@�BMJPK�PI?@MNO<I?�OC@�NOJMT�<O�<�?@@K@M�G@Q@G��1@Q@M<G�
K@JKG@�><I�O<F@�OC@�MJG@�JA�#SO@I?@M��=PO�OC@T�NCJPG?�AJ>PN�JI�?DAA@M@IO�OCDIBN��
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Watch the following video: Understand the Blockchain in Two Minutes 

���

https://youtu.be/r43LhSUUGTQ


A YouTube element has been excluded from this version of the text. You can view it online here: 
https://opentextbc.ca/advancedenglish/?p=156 
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Eight Fallacies 

Fallacy Definition Example 
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JM�H<T�@SKM@NN�K<MO�JA�<I�D?@<��=PO�DO�?J@N�IJO�@SKM@NN�<�>JHKG@O@�OCJPBCO��

$M<BH@IO��!CDG?M@I�C@GKDIB�DI�OC@�FDO>C@I��

!JHKG@O@�N@IO@I>@��!CDG?M@I�C@GKDIB�DI�OC@�FDO>C@I�often make a mess��

7JP�><I�@<NDGT�ADS�<�AM<BH@IO�=T�<??DIB�OC@�HDNNDIB�NP=E@>O�JM�Q@M=��'I�OC@�@S<HKG@��OC@�N@IO@I>@�R<N�
HDNNDIB�<�Q@M=���??DIB�often make a mess�>M@<O@N�<I�NP=E@>O
Q@M=
IJPI�N@IO@I>@�NOMP>OPM@��

��� ����9 *55*9



[Image description] 

1@@�RC@OC@M�TJP�><I�D?@IODAT�RC<O�DN�HDNNDIB�DI�OC@�AJGGJRDIB�AM<BH@ION��

".6;.6,. �*:2,: �����




Fragment:�2JG?�C@M�<=JPO�OC@�=MJF@I�Q<N@��

Complete sentence: I�OJG?�C@M�<=JPO�OC@�=MJF@I�Q<N@��

Fragment:�2C@�NOJM@�?JRI�JI�+<DI�1OM@@O��

Complete sentence:�2C@�NOJM@�?JRI�JI�+<DI�1OM@@O�sells music. 

�=;;=<�(3<B3<13��@@=@A�

$M<BH@ION�JAO@I�J>>PM�=@><PN@�JA�NJH@�>JHHJI�@MMJM��NP>C�<N�NO<MODIB�<�N@IO@I>@�RDOC�<�KM@KJNDODJI��<�
?@K@I?@IO�RJM?��<I�DIADIDODQ@�JM�<�B@MPI?��'A�TJP�PN@�OC@�NDS�=<ND>�N@IO@I>@�K<OO@MIN�RC@I�TJP�RMDO@��
TJP�NCJPG?�=@�<=G@�OJ�<QJD?�OC@N@�@MMJMN�<I?�OCPN�<QJD?�RMDODIB�AM<BH@ION��

5C@I�TJP�N@@�<�KM@KJNDODJI��>C@>F�OJ�N@@�OC<O�DO�DN�K<MO�JA�<�N@IO@I>@�>JIO<DIDIB�<�NP=E@>O�<I?�<�Q@M=��'A�
DO�DN�IJO�>JII@>O@?�OJ�<�>JHKG@O@�N@IO@I>@��DO�DN�<�AM<BH@IO��<I?�TJP�RDGG�I@@?�OJ�ADS�OCDN�OTK@�JA�
AM<BH@IO�=T�>JH=DIDIB�DO�RDOC�<IJOC@M�N@IO@I>@��7JP�><I�<??�OC@�KM@KJNDODJI<G�KCM<N@�OJ�OC@�@I?�JA�OC@�
N@IO@I>@��'A�TJP�<??�DO�OJ�OC@�=@BDIIDIB�JA�OC@�JOC@M�N@IO@I>@��DIN@MO�<�>JHH<�<AO@M�OC@�KM@KJNDODJI<G�
KCM<N@��

��� ����9 *55*9



[Image description] 

".6;.6,. �*:2,: ������



#S<HKG@����

'I>JMM@>O���AO@M�R<GFDIB�JQ@M�ORJ�HDG@N��(JCI�M@H@H=@M@?�CDN�R<GG@O��

Corr ect:��AO@M�R<GFDIB�JQ@M�ORJ�HDG@N��(JCI�M@H@H=@M@?�CDN�R<GG@O��

Corr ect:�(JCI�M@H@H=@M@?�CDN�R<GG@O�<AO@M�R<GFDIB�JQ@M�ORJ�HDG@N��

#S<HKG@� �

Incorr ect:�2C@�?JB�BMJRG@?�<O�OC@�Q<>PPH�>G@<I@M��5C@I�DO�R<N�NRDO>C@?�JI��

Corr ect:�5C@I�OC@�Q<>PPH�>G@<I@M�R<N�NRDO>C@?�JI��OC@�?JB�BMJRG@?��

Corr ect:�2C@�?JB�BMJRG@?�<O�OC@�Q<>PPH�>G@<I@M�RC@I�DO�R<N�NRDO>C@?�JI��

!G<PN@N�OC<O�NO<MO�RDOC�<�?@K@I?@IO�RJM?^NP>C�<N�since��because��without��JM�unlesŝ<M@�NDHDG<M�OJ�
KM@KJNDODJI<G�KCM<N@N��*DF@�KM@KJNDODJI<G�KCM<N@N��OC@N@�>G<PN@N�><I�=@�AM<BH@ION�DA�OC@T�<M@�IJO�
>JII@>O@?�OJ�<I�DI?@K@I?@IO�>G<PN@�>JIO<DIDIB�<�NP=E@>O�<I?�<�Q@M=��2J�ADS�OC@�KMJ=G@H��TJP�><I�<??�
NP>C�<�AM<BH@IO�OJ�OC@�=@BDIIDIB�JM�@I?�JA�<�N@IO@I>@��'A�OC@�AM<BH@IO�DN�<??@?�<O�OC@�=@BDIIDIB�JA�<�
N@IO@I>@��<??�<�>JHH<��

Incorr ect:� @><PN@�R@�GJNO�KJR@M��2C@�@IODM@�A<HDGT�JQ@MNG@KO��

Corr ect:� @><PN@�R@�GJNO�KJR@M��OC@�@IODM@�A<HDGT�JQ@MNG@KO��

Corr ect:�2C@�@IODM@�A<HDGT�JQ@MNG@KO�=@><PN@�R@�GJNO�KJR@M��

Incorr ect:�&@�C<N�=@@I�N@@DIB�<�KCTND><G�OC@M<KDNO��1DI>@�CDN�<>>D?@IO��

Corr ect:�1DI>@�CDN�<>>D?@IO��C@�C<N�=@@I�N@@DIB�<�KCTND><G�OC@M<KDNO��

Corr ect:�&@�C<N�=@@I�N@@DIB�<�KCTND><G�OC@M<KDNO�NDI>@�CDN�<>>D?@IO��

5C@I�TJP�@I>JPIO@M�<�RJM?�@I?DIB�DI�-ing�DI�<�N@IO@I>@��D?@IODAT�RC@OC@M�JM�IJO�OCDN�RJM?�DN�PN@?�<N�<�
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Q@M=�DI�OC@�N@IO@I>@��7JP�H<T�<GNJ�GJJF�AJM�<�C@GKDIB�Q@M=��'A�OC@�RJM?�DN�IJO�PN@?�<N�<�Q@M=�JM�DA�IJ�
C@GKDIB�Q@M=�DN�PN@?�RDOC�OC@�-ing�Q@M=�AJMH��OC@�Q@M=�DN�=@DIB�PN@?�<N�<�IJPI���I�-ing�Q@M=�AJMH�PN@?�
<N�<�IJPI�DN�><GG@?�<�B@MPI?��

4@M=��'�was working�JI�CJH@RJMF�PIODG�HD?IDBCO��

,JPI�� 5 JMFDIB�PIODG�HD?IDBCO�H<F@N�H@�ODM@?�OC@�I@SO�HJMIDIB��

-I>@�TJP�FIJR�RC@OC@M�OC@�-ing�RJM?�DN�<>ODIB�<N�<�IJPI�JM�<�Q@M=��GJJF�<O�OC@�M@NO�JA�OC@�N@IO@I>@��
"J@N�OC@�@IODM@�N@IO@I>@�H<F@�N@IN@�JI�DON�JRI��'A�IJO��RC<O�TJP�<M@�GJJFDIB�<O�DN�<�AM<BH@IO��7JP�RDGG�
I@@?�OJ�@DOC@M�<??�OC@�K<MON�JA�NK@@>C�OC<O�<M@�HDNNDIB�JM�>JH=DI@�OC@�AM<BH@IO�RDOC�<�I@<M=T�N@IO@I>@��

".6;.6,. �*:2,: ���	��



[Image description] 
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Incorr ect:�2<FDIB�?@@K�=M@<OCN��1<PG�KM@K<M@?�AJM�CDN�KM@N@IO<ODJI��

Corr ect:�2<FDIB�?@@K�=M@<OCN��1<PG�KM@K<M@?�AJM�CDN�KM@N@IO<ODJI��

Corr ect:�1<PG�KM@K<M@?�AJM�CDN�KM@N@IO<ODJI��&@�was taking�?@@K�=M@<OCN��

Incorr ect:�!JIBM<OPG<ODIB�OC@�@IODM@�O@<H��1<M<C�M<DN@?�C@M�BG<NN�OJ�OJ<NO�OC@DM�NP>>@NN��

Corr ect:�1C@�R<N�>JIBM<OPG<ODIB�OC@�@IODM@�O@<H��1<M<C�M<DN@?�C@M�BG<NN�OJ�OJ<NO�OC@DM�NP>>@NN��

Corr ect:�!JIBM<OPG<ODIB�OC@�@IODM@�O@<H,�1<M<C�M<DN@?�C@M�BG<NN�OJ�OJ<NO�OC@DM�NP>>@NN��

�IJOC@M�@MMJM�DI�N@IO@I>@�>JINOMP>ODJI�DN�<�AM<BH@IO�OC<O�=@BDIN�RDOC�<I�DIADIDODQ@���I�DIADIDODQ@�DN�<�
Q@M=�K<DM@?�RDOC�OC@�RJM?�to��AJM�@S<HKG@��to run��to write��JM�to reach���GOCJPBC�DIADIDODQ@N�<M@�Q@M=N��
OC@T�><I�=@�PN@?�<N�IJPIN��<?E@>ODQ@N��JM�<?Q@M=N��7JP�><I�>JMM@>O�<�AM<BH@IO�OC<O�=@BDIN�RDOC�<I�
DIADIDODQ@�=T�@DOC@M�>JH=DIDIB�DO�RDOC�<IJOC@M�N@IO@I>@�JM�<??DIB�OC@�K<MON�JA�NK@@>C�OC<O�<M@�HDNNDIB��

Incorr ect:�5 @�I@@?@?�OJ�H<F@�OCM@@�CPI?M@?�HJM@�K<K@M�>M<I@N��2J�M@<>C�OC@�JI@�OCJPN<I?�H<MF��

Corr ect:�5 @�I@@?@?�OJ�H<F@�OCM@@�CPI?M@?�HJM@�K<K@M�>M<I@N�OJ�M@<>C�OC@�JI@�OCJPN<I?�H<MF��

Corr ect:�5 @�I@@?@?�OJ�H<F@�OCM@@�CPI?M@?�HJM@�K<K@M�>M<I@N��5@�R<IO@?�OJ�M@<>C�OC@�JI@�OCJPN<I?�
H<MF��

#S@M>DN@�

!JKT�OC@�AJGGJRDIB�N@IO@I>@N�<I?�D?@IODAT�OC@�AM<BH@ION��2C@I�>JH=DI@�OC@�AM<BH@IO�RDOC�OC@�DI?@K@I?@IO�
>G<PN@�OJ�>M@<O@�<�>JHKG@O@�N@IO@I>@��

��� 5 JMFDIB�RDOCJPO�O<FDIB�<�=M@<F��5@�OMT�OJ�B@O�<N�HP>C�RJMF�?JI@�<N�R@�><I�DI�<I�CJPM��

��� '�I@@?@?�OJ�=MDIB�RJMF�CJH@��'I�JM?@M�OJ�H@@O�OC@�?@<?GDI@��

��� 3IG@NN�OC@�BMJPI?�OC<RN�=@AJM@�NKMDIB�=M@<F��5@�RJIbO�=@�KG<IODIB�<IT�OPGDKN�OCDN�T@<M��

��� 2PMIDIB�OC@�GDBCON�JAA�<AO@M�OC@T�R@M@�?JI@�DI�OC@�FDO>C@I��)MDN�OMD@N�OJ�>JIN@MQ@�@I@MBT�RC@I@Q@M�

".6;.6,. �*:2,: ���	�	



KJNND=G@��

��� 7JPbGG�ADI?�RC<O�TJP�I@@?�DA�TJP�GJJF��-I�OC@�NC@GA�I@SO�OJ�OC@�KJOO@?�KG<IO��

��� 2J�ADI?�OC@�K@MA@>O�<K<MOH@IO��"@D?M@�N>JPM@?�OC@�>G<NNDAD@?N�@<>C�?<T��

'C<�=<�(3<B3<13A�

(PNO�<N�NCJMO��DI>JHKG@O@�N@IO@I>@N�><I�=@�KMJ=G@H<OD>��G@IBOCT�N@IO@I>@N�><I�=@�KMJ=G@H<OD>�OJJ��
1@IO@I>@N�RDOC�ORJ�JM�HJM@�DI?@K@I?@IO�>G<PN@N�OC<O�C<Q@�=@@I�DI>JMM@>OGT�>JH=DI@?�<M@�FIJRI�<N�
MPI
JI�N@IO@I>@N����MPI
JI�N@IO@I>@�H<T�=@�@DOC@M�<�APN@?�N@IO@I>@�JM�<�>JHH<�NKGD>@��

Fused sentence:���A<HDGT�JA�AJS@N�GDQ@?�PI?@M�JPM�NC@?�TJPIB�AJS@N�KG<T@?�<GG�JQ@M�OC@�T<M?��

Comma splice:�5 @�GJJF@?�JPOND?@��OC@�FD?N�R@M@�CJKKDIB�JI�OC@�OM<HKJGDI@��

5C@I�ORJ�>JHKG@O@�N@IO@I>@N�<M@�>JH=DI@?�DIOJ�JI@�RDOCJPO�<IT�KPI>OP<ODJI��OC@�M@NPGO�DN�<�APN@?�
N@IO@I>@��5C@I�ORJ�>JHKG@O@�N@IO@I>@N�<M@�EJDI@?�=T�<�>JHH<��OC@�M@NPGO�DN�<�>JHH<�NKGD>@�� JOC�
@MMJMN�><I�@<NDGT�=@�ADS@?��

%C<1BC/B7=<�

-I@�R<T�OJ�>JMM@>O�MPI
JI�N@IO@I>@N�DN�OJ�>JMM@>O�OC@�KPI>OP<ODJI��$JM�@S<HKG@��<??DIB�<�K@MDJ?�RDGG�
>JMM@>O�OC@�MPI
JI�=T�>M@<ODIB�ORJ�N@K<M<O@�N@IO@I>@N��

Run-on:�2C@M@�R@M@�IJ�N@<ON�G@AO��R@�C<?�OJ�NO<I?�DI�OC@�=<>F��

Corr ect:�2C@M@�R@M@�IJ�N@<ON�G@AO��5@�C<?�OJ�NO<I?�DI�OC@�=<>F��

3NDIB�<�N@HD>JGJI�=@OR@@I�OC@�ORJ�>JHKG@O@�N@IO@I>@N�RDGG�<GNJ�>JMM@>O�OC@�@MMJM����N@HD>JGJI�<GGJRN�
TJP�OJ�F@@K�OC@�ORJ�>GJN@GT�M@G<O@?�D?@<N�OJB@OC@M�DI�JI@�N@IO@I>@��5C@I�TJP�KPI>OP<O@�RDOC�<�
N@HD>JGJI��H<F@�NPM@�OC<O�=JOC�K<MON�JA�OC@�N@IO@I>@�<M@�DI?@K@I?@IO�>G<PN@N��

	�
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Run-on:�2C@�<>>D?@IO�>GJN@?�=JOC�G<I@N�JA�OM<AAD>�R@�R<DO@?�<I�CJPM�AJM�OC@�RM@>F<B@�OJ�=@�>G@<M@?��

Complete sentence:�2C@�<>>D?@IO�>GJN@?�=JOC�G<I@N�JA�OM<AAD>;�R@�R<DO@?�<I�CJPM�AJM�OC@�RM@>F<B@�OJ�
=@�>G@<M@?��

5C@I�TJP�PN@�<�N@HD>JGJI�OJ�N@K<M<O@�ORJ�DI?@K@I?@IO�>G<PN@N��TJP�H<T�RDNC�OJ�<??�<�OM<INDODJI�RJM?�
OJ�NCJR�OC@�>JII@>ODJI�=@OR@@I�OC@�ORJ�OCJPBCON���AO@M�OC@�N@HD>JGJI��<??�OC@�OM<INDODJI�RJM?�<I?�
AJGGJR�DO�RDOC�<�>JHH<��

Run-on:�2C@�KMJE@>O�R<N�KPO�JI�CJG?�R@�?D?IbO�C<Q@�ODH@�OJ�NGJR�?JRI��NJ�R@�F@KO�RJMFDIB��

Complete sentence:�2C@�KMJE@>O�R<N�KPO�JI�CJG?; however,�R@�?D?IbO�C<Q@�ODH@�OJ�NGJR�?JRI��NJ�R@�
F@KO�RJMFDIB��

�==@27</B7<5��=<8C<1B7=<A�

7JP�><I�<GNJ�ADS�MPI
JI�N@IO@I>@N�=T�<??DIB�<�>JHH<�<I?�<�>JJM?DI<ODIB�>JIEPI>ODJI����>JJM?DI<ODIB�
>JIEPI>ODJI�<>ON�<N�<�GDIF�=@OR@@I�ORJ�DI?@K@I?@IO�>G<PN@N��!JHHJI�>JJM?DI<ODIB�>JIEPI>ODJIN�<M@�
for��and��nor��but��or��yet��<I?�so��

2C@N@�<M@�OC@�N@Q@I�>JJM?DI<ODIB�>JIEPI>ODJIN�OC<O�TJP�><I�PN@��for��and��nor��but��or��yet��<I?�so��3N@�
OC@N@�RJM?N�<KKMJKMD<O@GT�RC@I�TJP�R<IO�OJ�GDIF�OC@�ORJ�DI?@K@I?@IO�>G<PN@N��2C@�<>MJITH�FANBOYS 
RDGG�C@GK�TJP�M@H@H=@M�OCDN�BMJPK�JA�>JJM?DI<ODIB�>JIEPI>ODJIN��

Run-on:�2C@�I@R�KMDIO@M�R<N�DINO<GG@?��IJ�JI@�FI@R�CJR�OJ�PN@�DO��

Complete sentence:�2C@�I@R�KMDIO@M�R<N�DINO<GG@?, but�IJ�JI@�FI@R�CJR�OJ�PN@�DO��

�3>3<23<B�, =@2A�

�??DIB�?@K@I?@IO�RJM?N�DN�<IJOC@M�R<T�OJ�GDIF�DI?@K@I?@IO�>G<PN@N��*DF@�OC@�>JJM?DI<ODIB�
>JIEPI>ODJIN��?@K@I?@IO�RJM?N�NCJR�<�M@G<ODJINCDK�=@OR@@I�ORJ�DI?@K@I?@IO�>G<PN@N��

".6;.6,. �*:2,: ���	��



Run-on:�5 @�OJJF�OC@�@G@Q<OJM��OC@�JOC@MN�NODGG�BJO�OC@M@�=@AJM@�PN��

Complete sentence: Although�R@�OJJF�OC@�@G@Q<OJM��OC@�JOC@MN�BJO�OC@M@�=@AJM@�PN��

Run-on:�!J=R@=N�>JQ@M@?�OC@�APMIDOPM@��OC@�MJJH�C<?IbO�=@@I�PN@?�DI�T@<MN��

Complete sentence:�!J=R@=N�>JQ@M@?�OC@�APMIDOPM@�because�OC@�MJJH�C<?IbO�=@@I�PN@?�DI�T@<MN��

�;/53��3A1@7>B7=<A�

A decision tree for editing sentence fragments that are missing a subject or a verb: 

��� "J@N�OC@�N@IO@I>@�>JIO<DI�<�NP=E@>O��

f� 'A�T@N��BJ�OJ�����

f� 'A�IJ��OC@�N@IO@I>@�DN�<�AM<BH@IO���??�<�NP=E@>O�OJ�H<F@�DO�<�>JHKG@O@�N@IO@I>@��
2C@I�BJ�OJ�����

��� "J@N�OC@�N@IO@I>@�>JIO<DI�<�Q@M=��

f� 'A�T@N��OC@�N@IO@I>@�DN�<�>JHKG@O@�N@IO@I>@��

f� 'A�IJ��OC@�N@IO@I>@�DN�<�AM<BH@IO���??�<�Q@M=�OJ�H<F@�DO�<�>JHKG@O@�N@IO@I>@��

90@OPMI�OJ�DH<B@:�

A decision tree for editing fragments that begin with a preposition: 

��� !<I�TJP�ADI?�<�KM@KJNDODJI�JM�KM@KJNDODJI<G�KCM<N@��

��� !<I�TJP�ADI?�<�NP=E@>O��

f� 'A�T@N��BJ�OJ�����

f� 'A�IJ��BJ�OJ�����

��� !<I�TJP�ADI?�<�Q@M=��

f� 'A�T@N��OC@�N@IO@I>@�DN�<�>JHKG@O@�N@IO@I>@��

f� 'A�IJ��BJ�OJ�����
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��� 2C@�KCM<N@�DN�<�AM<BH@IO��!JH=DI@�OC@�KM@KJNDODJI<G�KCM<N@�RDOC�<IJOC@M�N@IO@I>@���??�OC@�
KM@KJNDODJI<G�KCM<N@�OJ�OC@�@I?�JA�OC@�>JH=DI@?�N@IO@I>@�JM�<??�OC@�KM@KJNDODJI<G�KCM<N@�OJ�
OC@�=@BDIIDIB�JA�OC@�>JH=DI@?�N@IO@I>@�<I?�<??�<�>JHH<�<AO@M�OC@�KM@KJNDODJI<G�KCM<N@��

90@OPMI�OJ�DH<B@:�

A decision tree for editing fragments that begin with a gerund: 

��� "J@N�OC@�KCM<N@�>JIO<DI�<�RJM?�OC<O�@I?N�DI�
DIB��

��� "J@N�OC@�
DIB�RJM?�C<Q@�<�C@GKDIB�Q@M=��

f� 'A�T@N��OC@�
DIB�RJM?�DN�<�Q@M=��%J�OJ�

f� 'A�IJ��OC@�
DIB�RJM?�DN�<�B@MPI?��<�IJPI��

��� "J@N�OC@�KCM<N@�H<F@�N@IN@�JI�DON�JRI��

f� 'A�T@N��OC@�N@IO@I>@�DN�<�>JHKG@O@�N@IO@I>@��

f� 'A�IJ��BJ�OJ�����

��� 2C@�KCM<N@�DN�<�AM<BH@IO��!JMM@>O�=T�<??DIB�OC@�HDNNDIB�K<MO�JA�NK@@>C�JM�>JMM@>O�=T�
>JH=DIDIB�RDOC�<�I@<M=T�N@IO@I>@��

90@OPMI�OJ�DH<B@:�

) 3FB��BB@70CB7=<A�

Z� 2CDN�>C<KO@M�R<N�<?<KO@?�AMJH�_1@IO@I>@�5MDODIB`�DI�Writing for Success�=T�<�KP=GDNC@M�RCJ�
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NO<I?N�<N�<�>JHKG@O@�N@IO@I>@�<I?�<�?@K@I?@IO�>G<PN@��even though Tracy would be late for work	�OC<O�
DN�NP=JM?DI<O@�OJ�OC@�H<DI�>G<PN@��,JOD>@�OC<O�OC@�M@QDN@?�N@IO@I>@�@HKC<NDU@N�OC@�A<>O�OC<O�2M<>T�
NOJKK@?�OJ�C@GK�OC@�DIEPM@?�H<I��M<OC@M�OC<I�OC@�A<>O�NC@�RJPG?�=@�G<O@�AJM�RJMF��5@�>JPG?�<GNJ�RMDO@�OC@�
N@IO@I>@�OCDN�R<T��

Revised sentence:�2M<>T�NOJKK@?�OJ�C@GK�OC@�DIEPM@?�H<I�@Q@I�OCJPBC�NC@�RJPG?�=@�G<O@�AJM�RJMF��

2C@�H@<IDIB�M@H<DIN�OC@�N<H@�DI�=JOC�N@IO@I>@N��RDOC�OC@�NP=JM?DI<ODIB�>JIEPI>ODJI�even though 
DIOMJ?P>DIB�OC@�?@K@I?@IO�>G<PN@��

2'.��2 J�KPI>OP<O@�N@IO@I>@N�>JMM@>OGT��GJJF�<O�OC@�KJNDODJI�JA�OC@�H<DI�>G<PN@�<I?�OC@�NP=JM?DI<O@�
>G<PN@��'A�<�NP=JM?DI<O@�>G<PN@�KM@>@?@N�OC@�H<DI�>G<PN@��PN@�<�>JHH<��'A�OC@�NP=JM?DI<O@�>G<PN@�
AJGGJRN�OC@�H<DI�><PN@��IJ�KPI>OP<ODJI�DN�M@LPDM@?��

(C0=@27</B7<5�1=<8C<1B7=<A�

�� NP=JM?DI<ODIB�>JIEPI>ODJI�DN�<�RJM?�OC<O�EJDIN�<�NP=JM?DI<O@��?@K@I?@IO	�>G<PN@�OJ�<�H<DI�
�DI?@K@I?@IO	�>G<PN@��0@QD@R�OC@�AJGGJRDIB�>C<MO�JA�NJH@�>JHHJI�NP=JM?DI<ODIB�>JIEPI>ODJIN�<I?�
@S<HKG@N�JA�CJR�OC@T�<M@�PN@?��
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Function Subordinating Conjunction Example 

!JI>@NNDJI�<GOCJPBC��RCDG@��OCJPBC��
RC@M@<N��@Q@I�OCJPBC�

1<M<C�>JHKG@O@?�C@M�M@KJMO�@Q@I�OCJPBC�NC@�C<?�OJ�NO<T�G<O@�OJ�B@O�
DO�?JI@��

!JI?DODJI� DA��PIG@NN��PIODG� 3IODG�R@�FIJR�RC<O�DN�><PNDIB�OC@�KMJ=G@H��R@�RDGG�IJO�=@�<=G@�OJ�
ADS�DO��

+<II@M� <N�DA��<N��OCJPBC� #Q@MTJI@�DI�OC@�>JIA@M@I>@�MJJH�NOJKK@?�O<GFDIB�<O�JI>@��<N�
OCJPBC�OC@T�C<?�=@@I�NOPII@?�DIOJ�NDG@I>@��

.G<>@� RC@M@��RC@M@Q@M� 0DO<�DN�DI�2JMJIOJ�RC@M@�NC@�C<N�N@Q@M<G�DHKJMO<IO�>GD@IO�H@@ODIBN��

0@<NJI� =@><PN@��NDI>@��NJ�OC<O��DI�
JM?@M�OC<O�

 @><PN@�OC@�<DM�>JI?DODJIDIB�R<N�OPMI@?�PK�NJ�CDBC��@Q@MTJI@�DI�
OC@�JAAD>@�RJM@�NR@<O@MN��

2DH@� <AO@M��=@AJM@��RCDG@��JI>@��
RC@I� �AO@M�OC@�H@@ODIB�C<?�ADIDNC@?��R@�<GG�R@IO�OJ�GPI>C��

2<F@�<�GJJF�<O�OC@�@S>@MKO�<I?�D?@IODAT�NJH@�<M@<N�DI�RCD>C�OC@�RMDO@M�HDBCO�PN@�NP=JM?DI<ODJI��

5C@I�OC@�M@?�BM<K@N�<MMDQ@�<O�OC@�RDI@MT��OC@T�<M@�?@NO@HH@?�<I?�>MPNC@?��2C@�GDLPD?�OC<O�DN�G@AO�DN�H<?@�PK�
JA�NFDIN��N@@?N��<I?�EPD>@��2C@�NO@HN�<M@�M@HJQ@?��2C@T�>JIO<DI�C<MNC
O<NODIB�O<IIDIN��-I>@�OC@�BM<K@N�<M@�
?@NO@HH@?�<I?�>MPNC@?��OC@�GDLPD?�DN�KPHK@?�DIOJ�<�A@MH@IO<ODJI�>JIO<DI@M��&@M@��NPGAPM�?DJSD?@�DN�<??@?��'O�
KM@Q@ION�OC@�GDLPD?�AMJH�=@>JHDIB�JSD?DU@?��'O�<GNJ�?@NOMJTN�=<>O@MD<��1JH@�RDI@H<F@MN�><MMT�JPO�OC@�
A@MH@IODIB�KMJ>@NN�=T�PNDIB�T@<NO�OC<O�DN�I<OPM<GGT�KM@N@IO�JI�OC@�BM<K@N��+<IT�<??�<�T@<NO�OC<O�DN�>PGODQ<O@?�
DI�<�G<=JM<OJMT��

,JR�GJJF�<O�OCDN�M@QDN@?�K<M<BM<KC�<I?�>JHK<M@�TJPM�<INR@MN��7JP�RDGG�KMJ=<=GT�IJOD>@�OC<O�OC@M@�<M@�
H<IT�?DAA@M@IO�R<TN�OJ�NP=JM?DI<O@�N@IO@I>@N��

5C@I�OC@�M@?�BM<K@N�<MMDQ@�<O�OC@�RDI@MT��OC@T�<M@�?@NO@HH@?�<I?�>MPNC@?��2C@�GDLPD?�OC<O�DN�G@AO�DN�H<?@�PK�
JA�NFDIN��N@@?N��<I?�EPD>@�� @><PN@�OC@�NO@HN�>JIO<DI�C<MNC
O<NODIB�O<IIDIN��OC@T�<M@�M@HJQ@?��-I>@�OC@�BM<K@N�
<M@�?@NO@HH@?�<I?�>MPNC@?��OC@�GDLPD?�DN�KPHK@?�DIOJ�<�A@MH@IO<ODJI�>JIO<DI@M��&@M@��NPGA@M�?DJSD?@�DN�<??@?�
DI�JM?@M�OJ�KM@Q@IO�OC@�GDLPD?�AMJH�=@>JHDIB�JSD?DU@?��1PGA@M�?DJSD?@�<GNJ�?@NOMJTN�=<>O@MD<���GOCJPBC�NJH@�
RDI@H<F@MN�><MMT�JPO�OC@�A@MH@IODIB�KMJ>@NN�=T�PNDIB�T@<NO�OC<O�DN�I<OPM<GGT�KM@N@IO�JI�OC@�BM<K@N��H<IT�<??�
<�T@<NO�OC<O�DN�>PGODQ<O@?�DI�<�G<=JM<OJMT��

#S@M>DN@N�

!JH=DI@�@<>C�N@IO@I>@�K<DM�DIOJ�<�NDIBG@�N@IO@I>@�PNDIB�<�NP=JM?DI<ODIB�>JIEPI>ODJI�<I?�OC@I�>JKT�OC@�
>JH=DI@?�N@IO@I>@�JIOJ�TJPM�JRI�NC@@O�JA�K<K@M��

��� (<F@�DN�BJDIB�OJ�&<D?<�%R<DD��2C@M@�<M@�=@<PODAPG�=@<>C@N�DI�&<D?<�%R<DD��

��� ��NIJRNOJMH�?DNMPKO@?�OM<AAD>�<GG�JQ@M�OC@�@<NO�>J<NO��2C@M@�RDGG�=@�GJIB�?@GDQ@MT�?@G<TN�OCDN�
R@@F��

��� +T�I@DBC=JM�C<?�CDN�O@G@QDNDJI�QJGPH@�OPMI@?�PK�OJJ�CDBC��'�=<IB@?�JI�CDN�?JJM�<I?�<NF@?�CDH�OJ�

	�
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F@@K�OC@�IJDN@�?JRI��

��� )<OCMTI�KM@K<M@?�OC@�KJO<OJ�N<G<?�<I?�OC@�N<POX@?�Q@B@O<=G@N��1O@R<MO�H<MDI<O@?�OC@�>CD>F@I��

��� 0JH@J�KJDNJIN�CDHN@GA��(PGD@O�<R<F@N�OJ�ADI?�0JH@J�?@<?�<I?�NO<=N�C@MN@GA�RDOC�<�?<BB@M��

#S@M>DN@�

(JDI�OC@�PI?@MGDI@?�N@IO@I>@N�PNDIB�>JJM?DI<ODJI�JM�NP=JM?DI<ODJI��!C@>F�TJPM�M@QDN@?�N@IO@I>@N�AJM�
KPI>OP<ODJI��

2C@�T@<NO�DN�<??@?�OJ�OC@�HPNO���G>JCJGD>�A@MH@IO<ODJI�OC@I�=@BDIN��&@M@��OC@�M@?�RDI@�KMJ?P>ODJI�KMJ>@NN�?DAA@MN�
AMJH�OC@�H@OCJ?�PN@?�DI�RCDO@�RDI@�KMJ?P>ODJI��0@?�RDI@�DN�A@MH@IO@?�AJM�<�NCJMO@M�ODH@��'O�DN�A@MH@IO@?�<O�<�CDBC@M�
O@HK@M<OPM@��5C@M@<N�RCDO@�RDI@N�H<T�A@MH@IO�AJM�JQ@M�<�HJIOC��M@?�RDI@N�OTKD><GGT�A@MH@IO�AJM�G@NN�OC<I�ORJ�
R@@FN��"PMDIB�A@MH@IO<ODJI��>JIO<>O�=@OR@@I�OC@�NFDIN�<I?�OC@�EPD>@�M@G@<N@N�O<IIDIN�<I?�AG<QJM�>JHKJPI?N�DIOJ�OC@�
HPNO��2CDN�KMJ>@NN�DN�FIJRI�<N�H<>@M<ODJI��+<>@M<ODJI�H<T�J>>PM�=@AJM@��?PMDIB��JM�<AO@M�A@MH@IO<ODJI��2C@�
A@MH@IO<ODJI�KMJ>@NN�DN�>JHKG@O@?��2C@�I@SO�NO<B@�DN�KM@NNDIB��+<IT�H@OCJ?N�<M@�PN@?�AJM�KM@NNDIB��OC@�HJNO�
>JHHJI�JA�RCD>C�DN�=<NF@O�KM@NNDIB��

) 3FB��BB@70CB7=<A�

Z� 2CDN�>C<KO@M�R<N�<?<KO@?�AMJH�_!JJM?DI<ODJI�<I?�1P=JM?DI<ODJI`�DI�Writing for Success�=T�<�
KP=GDNC@M�RCJ�C<N�M@LP@NO@?�OC<O�OC@T�<I?�OC@�JMDBDI<G�<POCJM�IJO�M@>@DQ@�<OOMD=PODJI��<I?�
M@KP=GDNC@?�=T�3IDQ@MNDOT�JA�+DII@NJO<�*D=M<MD@N�.P=GDNCDIB	��RCD>C�DN�GD>@IN@?�PI?@M�<�!!�
 7 
,!
1������*D>@I>@ ���?<KO@?�=T��GGDNJI�)DGB<IIJI��
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"=@3�=<�(3<B3<13�+/@73BG�

1JH@ODH@N�RMDO@MN�C<Q@�<�O@I?@I>T�OJ�M@PN@�OC@�N<H@�N@IO@I>@�K<OO@MI�OCMJPBCJPO�OC@DM�RMDODIB��*DF@�
<IT�M@K@ODODQ@�O<NF��M@<?DIB�O@SO�OC<O�>JIO<DIN�OJJ�H<IT�N@IO@I>@N�RDOC�OC@�N<H@�G@IBOC�<I?�NOMP>OPM@�
><I�=@>JH@�HJIJOJIJPN�<I?�=JMDIB��#SK@MD@I>@?�RMDO@MN�HDS�DO�PK�=T�PNDIB�<I�<NNJMOH@IO�JA�N@IO@I>@�
K<OO@MIN��MCTOCHN��<I?�G@IBOCN��

2CDN�>C<KO@�?DN>PNN@N�CJR�OJ�DIOMJ?P>@�N@IO@I>@�Q<MD@OT�DIOJ�RMDODIB��CJR�OJ�JK@I�N@IO@I>@N�PNDIB�<�
Q<MD@OT�JA�O@>CIDLP@N��<I?�CJR�OJ�PN@�?DAA@M@IO�OTK@N�JA�N@IO@I>@�NOMP>OPM@�RC@I�>JII@>ODIB�D?@<N��7JP�
><I�PN@�OC@N@�O@>CIDLP@N�RC@I�M@QDNDIB�<�K<K@M�OJ�=MDIB�GDA@�<I?�MCTOCH�OJ�TJPM�RJMF��2C@T�RDGG�<GNJ�
H<F@�M@<?DIB�TJPM�RJMF�HJM@�@IEJT<=G@��

#SK@MD@I>@?�RMDO@MN�DI>JMKJM<O@�N@IO@I>@�Q<MD@OT�DIOJ�OC@DM�RMDODIB�=T�Q<MTDIB�N@IO@I>@�NOTG@�<I?�
NOMP>OPM@��3NDIB�<�HDSOPM@�JA�?DAA@M@IO�N@IO@I>@�NOMP>OPM@N�M@?P>@N�M@K@ODODJI�<I?�<??N�@HKC<NDN�OJ�
DHKJMO<IO�KJDION�DI�OC@�O@SO��0@<?�OC@�AJGGJRDIB�@S<HKG@��

"PMDIB�HT�ODH@�DI�JAAD>@�'�C<Q@�<>CD@Q@?�N@Q@M<G�BJ<GN��'�C<Q@�C@GK@?�DI>M@<N@�API?DIB�AJM�GJ><G�N>CJJGN��'�
C<Q@�M@?P>@?�>MDH@�M<O@N�DI�OC@�I@DBC=JMCJJ?��'�C<Q@�@I>JPM<B@?�TJPIB�K@JKG@�OJ�B@O�DIQJGQ@?�DI�OC@DM�
>JHHPIDOT��+T�>JHK@ODOJM�<MBP@N�OC<O�NC@�DN�OC@�=@OO@M�>CJD>@�DI�OC@�PK>JHDIB�@G@>ODJI��'�<MBP@�OC<O�DO�DN�
MD?D>PGJPN�OJ�ADS�NJH@OCDIB�OC<O�DNIbO�=MJF@I��'A�TJP�M@@G@>O�H@�OCDN�T@<M��'�KMJHDN@�OJ�>JIODIP@�OJ�N@MQ@�OCDN�
>JHHPIDOT��

'I�OCDN�@SOM<>O�AMJH�<I�@G@>ODJI�><HK<DBI��OC@�RMDO@M�PN@N�NCJMO��NDHKG@�N@IO@I>@N�JA�<�NDHDG<M�G@IBOC�<I?�
NOTG@��5MDO@MN�JAO@I�HDNO<F@IGT�=@GD@Q@�OC<O�OCDN�O@>CIDLP@�H<F@N�OC@�O@SO�HJM@�>G@<M�AJM�OC@�M@<?@M��=PO�
OC@�M@NPGO�DN�<�>CJKKT��PINJKCDNOD><O@?�K<M<BM<KC�OC<O�?J@N�IJO�BM<=�OC@�<P?D@I>@bN�<OO@IODJI��,JR�M@<?�
OC@�M@QDN@?�K<M<BM<KC�RDOC�N@IO@I>@�Q<MD@OT��

"PMDIB�HT�ODH@�DI�JAAD>@��'�C<Q@�C@GK@?�DI>M@<N@�API?DIB�AJM�GJ><G�N>CJJGN��M@?P>@?�>MDH@�M<O@N�DI�OC@�
I@DBC=JMCJJ?��<I?�@I>JPM<B@?�TJPIB�K@JKG@�OJ�B@O�DIQJGQ@?�DI�OC@DM�>JHHPIDOT��5CT�ADS�RC<O�DNIbO�=MJF@I��
'A�TJP�M@@G@>O�H@�OCDN�T@<M��'�RDGG�>JIODIP@�OJ�<>CD@Q@�BM@<O�OCDIBN�AJM�OCDN�>JHHPIDOT��"JIb O�O<F@�<�>C<I>@�JI�
<I�PIFIJRI�>JIO@I?@M��QJO@�AJM�OC@�KMJQ@I�NP>>@NN��

,JOD>@�CJR�DIOMJ?P>DIB�<�NCJMO�MC@OJMD><G�LP@NODJI�<HJIB�OC@�GJIB@M�N@IO@I>@N�DI�OC@�K<M<BM<KC�DN�<I�
@AA@>ODQ@�H@<IN�JA�F@@KDIB�OC@�M@<?@MbN�<OO@IODJI��'I�OC@�M@QDN@?�Q@MNDJI��OC@�RMDO@M�>JH=DI@N�OC@�
>CJKKT�N@IO@I>@N�<O�OC@�=@BDIIDIB�DIOJ�JI@�GJIB@M�N@IO@I>@��RCD>C�<??N�MCTOCH�<I?�DIO@M@NO�OJ�OC@�
K<M<BM<KC��

2'.��#A A@>ODQ@�RMDO@MN�JAO@I�DHKG@H@IO�OC@�_MPG@�JA�OCM@@�`�RCD>C�DN�=<ND><GGT�OC@�OCJPBCO�OC<O�OCDIBN�

	�




OC<O�>JIO<DI�OCM@@�@G@H@ION�<M@�HJM@�H@HJM<=G@�<I?�HJM@�N<ODNATDIB�OJ�M@<?@MN�OC<I�<IT�JOC@M�IPH=@M��
2MT�OJ�PN@�<�N@MD@N�JA�OCM@@�RC@I�KMJQD?DIB�@S<HKG@N��BMJPKDIB�<?E@>ODQ@N��JM�B@I@M<ODIB�<�GDNO��

#S@M>DN@�

!JH=DI@�@<>C�N@O�JA�NDHKG@�N@IO@I>@N�DIOJ�<�>JHKJPI?�JM�<�>JHKG@S�N@IO@I>@��5MDO@�OC@�>JH=DI@?�N@IO@I>@�
JI�TJPM�JRI�NC@@O�JA�K<K@M��

��� $@IO<ITG�DN�><PNDIB�<�CDBC�M<O@�JA�?MPB�JQ@M?JN@�?@<OCN�DI� MDODNC�!JGPH=D<�� !�>M@<O@?�OC@�2<F@�
&JH@�,<GJSJI@�KMJBM<H��,<GJSJI@�DN�<�H@?D><ODJI�OC<O�M<KD?GT�M@Q@MN@N�<I�JKDJD?�JQ@M?JN@��
2CDN�KMJBM<H�KMJQD?@N�AM@@�OM<DIDIB�<I?�I<GJSJI@�FDON��1DI>@�������JQ@M��������FDON�C<Q@�=@@I�
PN@?�OJ�M@Q@MN@�<I�JQ@M?JN@��2JR<M?2C@&@<MO�>JH������	��

��� 1C<F@NK@<M@bN�RMDODIB�DN�NODGG�M@G@Q<IO�OJ?<T��&@�RMJO@�<=JPO�ODH@G@NN�OC@H@N��2C@N@�OC@H@N�
DI>GP?@�GJQ@��C<O@��E@<GJPNT��?@<OC��<I?�?@NODIT��

��� 2C@�Civil Marriage Act G@B<GDU@?�N<H@
N@S�H<MMD<B@�DI�!<I<?<�DI�������+JNO�KMJQDI>@N�<I?�
O@MMDOJMD@N�C<?�<GM@<?T�G@B<GDU@?�N<H@
N@S�H<MMD<B@��-IO<MDJ�R<N�OC@�ADMNO�KMJQDI>@�OJ�G@B<GDU@�
N<H@
N@S�H<MMD<B@��1<H@
N@S�H<MMD<B@�=@><H@�G@B<G�DI� MDODNC�!JGPH=D<�DI�������

��� .M@RMDODIB�DN�<�QDO<G�NO<B@�JA�OC@�RMDODIB�KMJ>@NN��.M@RMDODIB�C@GKN�TJP�JMB<IDU@�TJPM�D?@<N��2TK@N�
JA�KM@RMDODIB�DI>GP?@�JPOGDIDIB��=M<DINOJMHDIB��<I?�D?@<�H<KKDIB��

��� �GD>D<�#GGDJOO�DN�<�&<P?@IJN<PI@@�RMDO@M��'I�������NC@�KP=GDNC@?�<�=JJF�><GG@?�A Mind Spread Out 
on the Ground��2CDN�=JJF�DN�<�>JGG@>ODJI�JA�@NN<TN��2C@N@�@NN<TN�?DN>PNN�K@MNJI<G�@SK@MD@I>@N�JA�
>JGJID<GDNH��KJQ@MOT��<I?�H@IO<G�C@<GOC��

Collaboration 

.G@<N@�NC<M@�RDOC�<�>G<NNH<O@�<I?�>JHK<M@�TJPM�<INR@MN��

*A7<5�(3<B3<13�+/@73BG�/B�B63��357<<7<5�=4�(3<B3<13A�

0@<?�OC@�AJGGJRDIB�N@IO@I>@N�<I?�>JIND?@M�RC<O�OC@T�<GG�C<Q@�DI�>JHHJI��

(JCI�<I?��H<I?<�RDGG�=@�<I<GTUDIB�OCDN�R@@FbN�ADI<I>D<G�M@KJMO��

2C@�><M�N>M@@>C@?�OJ�<�C<GO�EPNO�<�A@R�DI>C@N�<R<T�AMJH�OC@�TJPIB�>CDG?��

1OP?@ION�NCJPG?�NOP?T�OJ�@INPM@�OC@T�>JH@�OJ�OC@�@S<H�<?@LP<O@GT�KM@K<M@?��
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'A�TJP�<M@�C<QDIB�OMJP=G@�ADBPMDIB�JPO�RCT�OC@N@�N@IO@I>@N�<M@�NDHDG<M��OMT�PI?@MGDIDIB�OC@�NP=E@>O�DI�
@<>C��7JP�RDGG�IJOD>@�OC<O�OC@�NP=E@>O�DN�KJNDODJI@?�<O�OC@�=@BDIIDIB�JA�@<>C�N@IO@I>@^John and 
Amanda��the car��students��1DI>@�OC@�NP=E@>O
Q@M=
J=E@>O�K<OO@MI�DN�OC@�NDHKG@NO�N@IO@I>@�NOMP>OPM@��
H<IT�RMDO@MN�O@I?�OJ�JQ@MPN@�OCDN�O@>CIDLP@��RCD>C�><I�M@NPGO�DI�M@K@ODODQ@�K<M<BM<KCN�RDOC�GDOOG@�
N@IO@I>@�Q<MD@OT��

2CDN�K<M<BM<KC�DN�<I�@S>@MKO�AMJH�<I�@NN<T�<=JPO�OC@��H@MD><I�BJQ@MIH@IO�=<DGJPO�JA�=<IFN�DI�������
0@<?�OCDN�@S>@MKO�AMJH�,<JHDbN�@NN<T��

2C@�NP=KMDH@�HJMOB<B@�>MDNDN�G@AO�H<IT�ADI<I>D<G�DINODOPODJIN�DI�E@JK<M?T��1JH@�@>JIJHDNON�<MBP@?�OC<O�OC@�
=<IFN�R@M@�OJJ�=DB�OJ�A<DG��-OC@M�@>JIJHDNON�<MBP@?�OC<O�<I�DIAPNDJI�JA�>M@?DO�<I?�?@=O�RJPG?�@S<>@M=<O@�OC@�
KMJ=G@H��2C@�BJQ@MIH@IO�ADI<GGT�JKO@?�OJ�=<DG�JPO�OC@�=<IFN��'O�<>LPDM@?������=DGGDJI�RJMOC�JA�HJMOB<B@

=<>F@?�N@>PMDOD@N�DI�������2C@�BJQ@MIH@IO�JKODHDNOD><GGT�@SK@>ON�OC@N@�<NN@ON�RDGG�MDN@�DI�Q<GP@��2CDN�RDGG�
KMJADO�=JOC�OC@�=<IFN�<I?�OC@�BJQ@MIH@IO�DON@GA��

2CDN�N@>ODJI�@S<HDI@N�N@Q@M<G�R<TN�OJ�DIOMJ?P>@�N@IO@I>@�Q<MD@OT�<O�OC@�=@BDIIDIB�JA�N@IO@I>@N��PNDIB�
,<JHDbN�@NN<T�<N�<I�@S<HKG@��

(B/@B7<5�/�A3<B3<13�E7B6�/<�/2D3@0�

-I@�O@>CIDLP@�TJP�><I�PN@�NJ�<N�OJ�<QJD?�=@BDIIDIB�<�N@IO@I>@�RDOC�OC@�NP=E@>O�DN�OJ�PN@�<I�<?Q@M=���I�
<?Q@M=�DN�<�RJM?�OC<O�?@N>MD=@N�<�Q@M=��<?E@>ODQ@��JM�JOC@M�<?Q@M=�<I?�JAO@I�@I?N�DI�]ly��#S<HKG@N�JA�
<?Q@M=N�DI>GP?@�quickly��softly��quietly��angrily��<I?�timidly��0@<?�OC@�AJGGJRDIB�N@IO@I>@N��

1C@�NGJRGT�OPMI@?�OC@�>JMI@M�<I?�K@@M@?�DIOJ�OC@�HPMFT�=<N@H@IO��

1GJRGT��NC@�OPMI@?�OC@�>JMI@M�<I?�K@@M@?�DIOJ�OC@�HPMFT�=<N@H@IO��

'I�OC@�N@>JI?�N@IO@I>@��OC@�<?Q@M=�slowly�DN�KG<>@?�<O�OC@�=@BDIIDIB�JA�OC@�N@IO@I>@��'A�TJP�M@<?�OC@�ORJ�
N@IO@I>@N�<GJP?��TJP�RDGG�IJOD>@�OC<O�HJQDIB�OC@�<?Q@M=�>C<IB@N�OC@�MCTOCH�JA�OC@�N@IO@I>@�<I?�
NGDBCOGT�<GO@MN�DON�H@<IDIB��2C@�N@>JI?�N@IO@I>@�@HKC<NDU@N�CJR�OC@�NP=E@>O�HJQ@N^NGJRGT^>M@<ODIB�
<�=PDG?PK�JA�O@INDJI��2CDN�O@>CIDLP@�DN�@AA@>ODQ@�DI�AD>ODJI<G�RMDODIB��

,JO@�OC<O�<I�<?Q@M=�PN@?�<O�OC@�=@BDIIDIB�JA�<�N@IO@I>@�DN�PNP<GGT�AJGGJR@?�=T�<�>JHH<����>JHH<�
DI?D><O@N�OC<O�OC@�M@<?@M�NCJPG?�K<PN@�=MD@AGT��RCD>C�>M@<O@N�<�PN@APG�MC@OJMD><G�?@QD>@��0@<?�OC@�
AJGGJRDIB�N@IO@I>@N�<GJP?�<I?�>JIND?@M�OC@�@AA@>O�JA�K<PNDIB�<AO@M�OC@�<?Q@M=��

!<PODJPNGT��C@�PIGJ>F@?�OC@�F@II@G�<I?�R<DO@?�AJM�OC@�?JBbN�M@<>ODJI��

#<B@MGT��NC@�M<>@?�?JRI�OC@�NO@KN�OJ�CPB�C@M�HJH��
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1P??@IGT��C@�NG<HH@?�OC@�?JJM�NCPO�<I?�NKMDIO@?�<>MJNN�OC@�NOM@@O��

'I�<I�<><?@HD>�@NN<T��HJQDIB�<I�<?Q@M=�OJ�OC@�=@BDIIDIB�JA�<�N@IO@I>@�N@MQ@N�OJ�Q<MT�OC@�MCTOCH�JA�<�
K<M<BM<KC�<I?�DI>M@<N@�N@IO@I>@�Q<MD@OT��

2C@�NP=KMDH@�HJMOB<B@�>MDNDN�G@AO�H<IT�ADI<I>D<G�DINODOPODJIN�DI�E@JK<M?T��1JH@�@>JIJHDNON�<MBP@?�OC<O�OC@�
=<IFN�R@M@�OJJ�=DB�OJ�A<DG��-OC@M�@>JIJHDNON�<MBP@?�OC<O�<I�DIAPNDJI�JA�>M@?DO�<I?�?@=O�RJPG?�@S<>@M=<O@�OC@�
KMJ=G@H��2C@�BJQ@MIH@IO�ADI<GGT�JKO@?�OJ�=<DG�JPO�OC@�=<IFN��'O�<>LPDM@?������=DGGDJI�RJMOC�JA�HJMOB<B@

=<>F@?�N@>PMDOD@N�DI�������2C@�BJQ@MIH@IO�JKODHDNOD><GGT�@SK@>ON�OC@N@�<NN@ON�RDGG�MDN@�DI�Q<GP@��2CDN�RDGG�
KMJADO�=JOC�OC@�=<IFN�<I?�OC@�BJQ@MIH@IO�DON@GA��

2CDN�K<M<BM<KC�C<N�ORJ�<?Q@M=N�OC<O�>JPG?�=@�HJQ@?�OJ�OC@�=@BDIIDIB�JA�OC@DM�M@NK@>ODQ@�N@IO@I>@N��
,JOD>@�CJR�OC@�AJGGJRDIB�M@QDN@?�Q@MNDJI�>M@<O@N�<�HJM@�Q<MD@?�K<M<BM<KC��

2C@�NP=KMDH@�HJMOB<B@�>MDNDN�G@AO�H<IT�ADI<I>D<G�DINODOPODJIN�DI�E@JK<M?T��1JH@�@>JIJHDNON�<MBP@?�OC<O�OC@�
=<IFN�R@M@�OJJ�=DB�OJ�A<DG��-OC@M�@>JIJHDNON�<MBP@?�OC<O�<I�DIAPNDJI�JA�>M@?DO�<I?�?@=O�RJPG?�@S<>@M=<O@�OC@�
KMJ=G@H��$DI<GGT��OC@�BJQ@MIH@IO�JKO@?�OJ�=<DG�JPO�OC@�=<IFN��'O�<>LPDM@?������=DGGDJI�RJMOC�JA�HJMOB<B@

=<>F@?�N@>PMDOD@N�DI�������-KODHDNOD><GGT��OC@�BJQ@MIH@IO�@SK@>ON�OC@N@�<NN@ON�RDGG�MDN@�DI�Q<GP@��2CDN�RDGG�
KMJADO�=JOC�OC@�=<IFN�<I?�OC@�BJQ@MIH@IO�DON@GA��

TIP: ��?Q@M=N�JA�ODH@^<?Q@M=N�OC<O�DI?D><O@�when�<I�<>ODJI�O<F@N�KG<>@^?J�IJO�<GR<TN�M@LPDM@�<�
>JHH<�RC@I�PN@?�<O�OC@�=@BDIIDIB�JA�<�N@IO@I>@���?Q@M=N�JA�ODH@�DI>GP?@�RJM?N�NP>C�<N�yesterday��
today��later��sometimes��often��<I?�now��

#S@M>DN@�

-I�TJPM�JRI�NC@@O�JA�K<K@M��M@RMDO@�OC@�AJGGJRDIB�N@IO@I>@N�=T�HJQDIB�OC@�<?Q@M=N�OJ�OC@�=@BDIIDIB��-I>@�
>JHKG@O@��KG@<N@�NC<M@�RDOC�<�>G<NNH<O@�<I?�>JHK<M@�TJPM�<INR@MN��

��� 2C@�M@?�OMP>F�NK@?�APMDJPNGT�K<NO�OC@�><HK@M�Q<I��=G<MDIB�DON�CJMI��

��� 8JY�NI<O>C@?�<O�OC@�=M@<?�CPIBMDGT��KJGDNCDIB�JAA�OCM@@�NGD>@N�DI�PI?@M�<�HDIPO@��

��� 3I?@M<B@�?MDIFDIB�JAO@I�M@NPGON�AMJH�K@@M�KM@NNPM@�<I?�G<>F�JA�K<M@IO<G�<OO@IODJI��

��� 2C@�ADM@ADBCO@MN�=M<Q@GT�O<>FG@?�OC@�=G<U@��=PO�OC@T�R@M@�=@<O@I�=<>F�=T�AG<H@N��

��� +<TJM�%DGG�KMDQ<O@GT�<>FIJRG@?B@?�OC<O�OC@�=P?B@O�R<N�@S>@NNDQ@�<I?�OC<O�APMOC@M�?DN>PNNDJI�R<N�
I@@?@?��
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(B/@B7<5�/�A3<B3<13�E7B6�/�>@3>=A7B7=</:�>6@/A3�

�� KM@KJNDODJI<G�KCM<N@�DN�<�BMJPK�JA�RJM?N�OC<O�=@C<Q@N�<N�<I�<?E@>ODQ@�JM�<I�<?Q@M=��HJ?DATDIB�<�IJPI�
JM�<�Q@M=��.M@KJNDODJI<G�KCM<N@N�>JIO<DI�<�KM@KJNDODJI��<�RJM?�OC<O�NK@>DAD@N�KG<>@��?DM@>ODJI��JM�ODH@	�
<I?�<I�J=E@>O�JA�OC@�KM@KJNDODJI��<�IJPI�KCM<N@�JM�KMJIJPI�OC<O�AJGGJRN�OC@�KM@KJNDODJI	��

Z� <=JQ@�

Z� =@I@<OC�

Z� DIOJ�

Z� ODGG�

Z� <>MJNN�

Z� =@ND?@�

Z� GDF@�

Z� OJR<M?�

Z� <B<DINO�

Z� =@OR@@I�

Z� I@<M�

Z� PI?@M�

Z� <AO@M�

Z� =@TJI?�

Z� JAA�

Z� PI?@MI@<OC�

Z� <HJIB�

Z� =T�

Z� JI�

Z� PIODG�

Z� <MJPI?�

Z� ?@NKDO@�

Z� JQ@M�

Z� PK�

Z� <O�

Z� @S>@KO�

Z� K<NO�

Z� RDOC�

Z� =@AJM@�

Z� AJM�

Z� NDI>@�

Z� RDOCJPO�

Z� =@CDI?�

Z� AMJH�

Z� OCMJPBC�

Z� =@GJR�

Z� DIND?@�

Z� OCMJPBCJPO�

0@<?�OC@�AJGGJRDIB�N@IO@I>@��

2C@�O@MMDAD@?�><O�CD?�underneath the table��

'I�OCDN�N@IO@I>@��OC@�KM@KJNDODJI<G�KCM<N@�DN�underneath the table.�2C@�KM@KJNDODJI�underneath�M@G<O@N�OJ�
OC@�J=E@>O�OC<O�AJGGJRN�OC@�KM@KJNDODJI^the table���?E@>ODQ@N�H<T�=@�KG<>@?�=@OR@@I�OC@�KM@KJNDODJI�
<I?�OC@�J=E@>O�DI�<�KM@KJNDODJI<G�KCM<N@��

2C@�O@MMDAD@?�><O�CD?�underneath the heavy wooden table��

1JH@�KM@KJNDODJI<G�KCM<N@N�><I�=@�HJQ@?�OJ�OC@�=@BDIIDIB�JA�<�N@IO@I>@�DI�JM?@M�OJ�>M@<O@�Q<MD@OT�DI�<�
KD@>@�JA�RMDODIB��*JJF�<O�OC@�AJGGJRDIB�M@QDN@?�N@IO@I>@��

Underneath the heavy wooden table��OC@�O@MMDAD@?�><O�CD?��
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,JOD>@�OC<O�RC@I�OC@�KM@KJNDODJI<G�KCM<N@�DN�HJQ@?�OJ�OC@�=@BDIIDIB�JA�OC@�N@IO@I>@��OC@�@HKC<NDN�
NCDAON�AMJH�OC@�NP=E@>O^OC@�O@MMDAD@?�><O^OJ�OC@�GJ><ODJI�DI�RCD>C�OC@�><O�DN�CD?DIB��5JM?N�OC<O�<M@�
KG<>@?�<O�OC@�=@BDIIDIB�JM�@I?�JA�<�N@IO@I>@�B@I@M<GGT�M@>@DQ@�OC@�BM@<O@NO�@HKC<NDN��2<F@�<�GJJF�<O�OC@�
AJGGJRDIB�@S<HKG@N��2C@�KM@KJNDODJI<G�KCM<N@�DN�=JG?@?�DI�@<>C��

2C@�=<I?<B@?�H<I�R<DO@?�in the doctorÕs office��

In the doctorÕs office��OC@�=<I?<B@?�H<I�R<DO@?��

+T�OM<DI�G@<Q@N�OC@�NO<ODJI�at 6:45 a.m��

At 6:45 a.m.��HT�OM<DI�G@<Q@N�OC@�NO<ODJI��

2@@I<B@MN�C<IBJPO�under the railway bridge��

Under the railway bridge��O@@I<B@MN�C<IBJPO��

.M@KJNDODJI<G�KCM<N@N�<M@�PN@APG�DI�<IT�OTK@�JA�RMDODIB��2<F@�<IJOC@M�GJJF�<O�OC@�K<M<BM<KC�JI�OC@�
BJQ@MIH@IO�=<DGJPO��

2C@�NP=KMDH@�HJMOB<B@�>MDNDN�G@AO�H<IT�ADI<I>D<G�DINODOPODJIN�DI�E@JK<M?T��1JH@�@>JIJHDNON�<MBP@?�OC<O�OC@�
=<IFN�R@M@�OJJ�=DB�OJ�A<DG��-OC@M�@>JIJHDNON�<MBP@?�OC<O�<I�DIAPNDJI�JA�>M@?DO�<I?�?@=O�RJPG?�@S<>@M=<O@�OC@�
KMJ=G@H��2C@�BJQ@MIH@IO�ADI<GGT�JKO@?�OJ�=<DG�JPO�OC@�=<IFN��'O�<>LPDM@?������=DGGDJI�RJMOC�JA�HJMOB<B@

=<>F@?�N@>PMDOD@N�DI�������2C@�BJQ@MIH@IO�JKODHDNOD><GGT�@SK@>ON�OC@N@�<NN@ON�RDGG�MDN@�DI�Q<GP@��2CDN�RDGG�
KMJADO�=JOC�OC@�=<IFN�<I?�OC@�BJQ@MIH@IO�DON@GA��

,JR�M@<?�OC@�M@QDN@?�Q@MNDJI��

2CMJPBCJPO������<I?������ �OC@�NP=KMDH@�HJMOB<B@�>MDNDN�RJMN@I@?��G@<QDIB�H<IT�ADI<I>D<G�DINODOPODJIN�DI�
E@JK<M?T���>>JM?DIB�OJ�NJH@�@>JIJHDNON��OC@�=<IFN�R@M@�OJJ�=DB�OJ�A<DG��-OC@M�@>JIJHDNON�<MBP@?�OC<O�<I�
DIAPNDJI�JA�>M@?DO�<I?�?@=O�RJPG?�@S<>@M=<O@�OC@�KMJ=G@H��"@NKDO@�KP=GD>�J=E@>ODJIN��OC@�BJQ@MIH@IO�ADI<GGT�
JKO@?�OJ�=<DG�JPO�OC@�=<IFN��1DI>@�OC@������=DGG�K<NN@?��DO�C<N�<>LPDM@?������=DGGDJI�RJMOC�JA�HJMB<B@
=<>F@?�
N@>PMDOD@N��2C@�BJQ@MIH@IO�JKODHDNOD><GGT�@SK@>ON�OC@N@�<NN@ON�RDGG�MDN@�DI�Q<GP@��2CDN�RDGG�KMJADO�=JOC�OC@�
=<IFN�<I?�OC@�BJQ@MIH@IO�DON@GA��

2C@�PI?@MGDI@?�RJM?N�<M@�<GG�KM@KJNDODJI<G�KCM<N@N��,JOD>@�CJR�OC@T�<??�<??DODJI<G�DIAJMH<ODJI�OJ�OC@�
O@SO�<I?�KMJQD?@�<�N@IN@�JA�AGJR�OJ�OC@�@NN<T��H<FDIB�DO�G@NN�>CJKKT�<I?�HJM@�KG@<NPM<=G@�OJ�M@<?��

*<;= D/0:3�>@3>=A7B7=</:�>6@/A3A�

,JO�<GG�KM@KJNDODJI<G�KCM<N@N�><I�=@�KG<>@?�<O�OC@�=@BDIIDIB�JA�<�N@IO@I>@��0@<?�OC@�AJGGJRDIB�N@IO@I>@��

'�RJPG?�GDF@�<�>CJ>JG<O@�NPI?<@�without whipped cream��
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'I�OCDN�N@IO@I>@��without whipped cream�DN�OC@�KM@KJNDODJI<G�KCM<N@�� @><PN@�DO�?@N>MD=@N�OC@�>CJ>JG<O@�
NPI?<@��DO�><IIJO�=@�HJQ@?�OJ�OC@�=@BDIIDIB�JA�OC@�N@IO@I>@��_5DOCJPO�RCDKK@?�>M@<H�'�RJPG?�GDF@�<�
>CJ>JG<O@�NPI?<@`�?J@N�IJO�H<F@�<N�HP>C��DA�<IT	�N@IN@��2J�?@O@MHDI@�RC@OC@M�<�KM@KJNDODJI<G�KCM<N@�
><I�=@�HJQ@?��R@�HPNO�?@O@MHDI@�OC@�H@<IDIB�JA�OC@�N@IO@I>@��

$D3@CA3�=4�>@3>=A7B7=</:�>6@/A3A�

#SK@MD@I>@?�RMDO@MN�JAO@I�DI>GP?@�HJM@�OC<I�JI@�KM@KJNDODJI<G�KCM<N@�DI�<�N@IO@I>@��CJR@Q@M��DO�DN�
DHKJMO<IO�IJO�OJ�JQ@MGJ<?�TJPM�RMDODIB��3NDIB�OJJ�H<IT�HJ?DAD@MN�DI�<�K<M<BM<KC�H<T�>M@<O@�<I�
PIDIO@IODJI<GGT�>JHD><G�@AA@>O�<N�OC@�AJGGJRDIB�@S<HKG@�NCJRN��

2C@�OM@<NPM@�G<T�=PMD@?�PI?@M�OC@�JG?�J<F�OM@@��=@CDI?�OC@�>MPH=GDIB�ADAO@@IOC
>@IOPMT�R<GG��I@<M�OC@�
N>CJJGT<M?��RC@M@�>CDG?M@I�KG<T@?�H@MMDGT�?PMDIB�OC@DM�GPI>C�CJPM��PI<R<M@�JA�OC@�MD>C@N�OC<O�
M@H<DI@?�CD??@I�=@I@<OC�OC@DM�A@@O��

��N@IO@I>@�DN�IJO�I@>@NN<MDGT�@AA@>ODQ@�EPNO�=@><PN@�DO�DN�GJIB�<I?�>JHKG@S��'A�TJPM�N@IO@I>@�<KK@<MN�
>GPOO@M@?�RDOC�KM@KJNDODJI<G�KCM<N@N��?DQD?@�DO�DIOJ�ORJ�NCJMO@M�N@IO@I>@N��2C@�KM@QDJPN�N@IO@I>@�DN�A<M�
HJM@�@AA@>ODQ@�RC@I�RMDOO@I�<N�ORJ�NDHKG@M�N@IO@I>@N��

2C@�OM@<NPM@�G<T�=PMD@?�PI?@M�OC@�JG?�J<F�OM@@��=@CDI?�OC@�>MPH=GDIB�ADAO@@IOC
>@IOPMT�R<GG��'I�OC@�
I@<M=T�N>CJJGT<M?��>CDG?M@I�KG<T@?�H@MMDGT�?PMDIB�OC@DM�GPI>C�CJPM��PI<R<M@�JA�OC@�MD>C@N�OC<O�
M@H<DI@?�CD??@I�=@I@<OC�OC@DM�A@@O��

(B/@B7<5�/�A3<B3<13�0G�7<D3@B7<5�AC0831B�/<2�D3@0�

�N�R@�IJO@?�@<MGD@M��HJNO�RMDO@MN�AJGGJR�OC@�NP=E@>O
Q@M=
J=E@>O�N@IO@I>@�NOMP>OPM@��'I�<I�DIQ@MO@?�
N@IO@I>@��OC@�JM?@M�DN�M@Q@MN@?�NJ�OC<O�OC@�NP=E@>O�AJGGJRN�OC@�Q@M=��0@<?�OC@�AJGGJRDIB�N@IO@I>@�K<DMN��

��OMP>F�R<N�K<MF@?�DI�OC@�?MDQ@R<T��

.<MF@?�DI�OC@�?MDQ@R<T�R<N�<�OMP>F��
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��>JKT�JA�OC@�ADG@�DN�<OO<>C@?��

�OO<>C@?�DN�<�>JKT�JA�OC@�ADG@��

,JOD>@�CJR�OC@�N@>JI?�N@IO@I>@�DI�@<>C�K<DM�KG<>@N�HJM@�@HKC<NDN�JI�OC@�NP=E@>O^a truck�DI�OC@�ADMNO�
@S<HKG@�<I?�the file�DI�OC@�N@>JI?��2CDN�O@>CIDLP@�DN�PN@APG�AJM�?M<RDIB�OC@�M@<?@MbN�<OO@IODJI�OJ�TJPM�
KMDH<MT�<M@<�JA�AJ>PN��5@�><I�<KKGT�OCDN�H@OCJ?�OJ�<I�<><?@HD>�@NN<T��2<F@�<IJOC@M�GJJF�OC@�
K<M<BM<KC��
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Incorr ect:�Riding in the sports car��OC@�RJMG?�RCDUU@?�=T�M<KD?GT��

Corr ect:��N�(<I@�R<N�riding in the sports car��OC@�RJMG?�RCDUU@?�=T�M<KD?GT��

'I�OC@�DI>JMM@>O�N@IO@I>@��riding in the sports car�DN�?<IBGDIB��2C@�M@<?@M�DN�G@AO�RJI?@MDIB�RCJ�DN�
MD?DIB�DI�OC@�NKJMON�><M��2C@�RMDO@M�HPNO�O@GG�OC@�M@<?@M��

Incorr ect:�Walking home at night��OC@�OM@@N�GJJF@?�GDF@�NKJJFT�<GD@IN��

Corr ect:��N�(JI<N�R<N�walking home at night��OC@�OM@@N�GJJF@?�GDF@�NKJJFT�<GD@IN��
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Faulty parallelism:�)@GGT�C<?�OJ�DMJI��?J�OC@�R<NCDIB��<I?�NCJKKDIB�=@AJM@�C@M�K<M@ION�<MMDQ@?��

Faulty parallelism:�"MDQDIB�<�><M�M@LPDM@N�>JJM?DI<ODJI��K<OD@I>@��<I?�OJ�C<Q@�BJJ?�@T@NDBCO��

Faulty parallelism:��GD�KM@A@MN�E@<IN�OJ�R@<MDIB�<�NPDO��

�GG�JA�OC@N@�N@IO@I>@N�>JIO<DI�A<PGOT�K<M<GG@GDNH���GOCJPBC�OC@T�<M@�A<>OP<GGT�>JMM@>O��OC@�>JINOMP>ODJI�DN�
>GPIFT�<I?�>JIAPNDIB��'I�OC@�ADMNO�@S<HKG@��OCM@@�?DAA@M@IO�Q@M=�AJMHN�<M@�PN@?��'I�OC@�N@>JI?�<I?�OCDM?�
@S<HKG@N��OC@�RMDO@M�=@BDIN�@<>C�N@IO@I>@�=T�PNDIB�<�IJPI��coordination��jeans	��=PO�@I?N�RDOC�<�KCM<N@�
�to have good eyesight��wearing a suit	��,JR�M@<?�OC@�N<H@�OCM@@�N@IO@I>@N�OC<O�C<Q@�>JMM@>O�
K<M<GG@GDNH��

Corr ect parallelism:�)@GGT�C<?�OJ�?J�OC@�DMJIDIB��R<NCDIB��<I?�NCJKKDIB�=@AJM@�C@M�K<M@ION�<MMDQ@?��

Corr ect parallelism:�"MDQDIB�<�><M�M@LPDM@N�>JJM?DI<ODJI��K<OD@I>@��<I?�BJJ?�@T@NDBCO��

Corr ect parallelism:��GD�KM@A@MN�R@<MDIB�E@<IN�OJ�R@<MDIB�<�NPDO��

		




5C@I�OC@N@�N@IO@I>@N�<M@�RMDOO@I�PNDIB�<�K<M<GG@G�NOMP>OPM@��OC@T�NJPI?�HJM@�<@NOC@OD><GGT�KG@<NDIB�
=@><PN@�OC@T�<M@�=<G<I>@?��0@K@ODODJI�JA�BM<HH<OD><G�>JINOMP>ODJI�<GNJ�HDIDHDU@N�OC@�<HJPIO�JA�RJMF�
OC@�M@<?@M�C<N�OJ�?J�OJ�?@>J?@�OC@�N@IO@I>@��2CDN�@I<=G@N�OC@�M@<?@M�OJ�AJ>PN�JI�OC@�H<DI�D?@<�DI�OC@�
N@IO@I>@�<I?�IJO�JI�CJR�OC@�N@IO@I>@�DN�KPO�OJB@OC@M��

2DK����NDHKG@�R<T�OJ�>C@>F�AJM�K<M<GG@GDNH�DI�TJPM�RMDODIB�DN�OJ�H<F@�NPM@�TJP�C<Q@�K<DM@?�IJPIN�RDOC�
IJPIN��Q@M=N�RDOC�Q@M=N��KM@KJNDODJI<G�KCM<N@N�RDOC�KM@KJNDODJI<G�KCM<N@N��<I?�NJ�JI��3I?@MGDI@�@<>C�
@G@H@IO�DI�<�N@IO@I>@�<I?�>C@>F�OC<O�OC@�>JMM@NKJI?DIB�@G@H@IO�PN@N�OC@�N<H@�BM<HH<OD><G�AJMH��

�@3/B7<5�%/@/::3:7A;�*A7<5��==@27</B7<5��=<8C<1B7=<A�

5C@I�TJP�>JII@>O�ORJ�>G<PN@N�PNDIB�<�>JJM?DI<ODIB�>JIEPI>ODJI��for��and��nor��but��or��yet��so	��H<F@�
NPM@�OC<O�OC@�N<H@�BM<HH<OD><G�NOMP>OPM@�DN�PN@?�JI�@<>C�ND?@�JA�OC@�>JIEPI>ODJI��2<F@�<�GJJF�<O�OC@�
AJGGJRDIB�@S<HKG@��

Faulty parallelism:�5C@I�'�R<GF�OC@�?JB��'�GDF@�to listen to music�<I?�talking to friends�JI�OC@�
KCJI@��

Corr ect parallelism:�5C@I�'�R<GF�OC@�?JB��'�GDF@�listening to music�<I?�talking to friends�JI�OC@�
KCJI@��

2C@�ADMNO�N@IO@I>@�PN@N�ORJ�?DAA@M@IO�Q@M=�AJMHN��to listen��talking	��'I�OC@�N@>JI?�N@IO@I>@��OC@�
BM<HH<OD><G�>JINOMP>ODJI�JI�@<>C�ND?@�JA�OC@�>JJM?DI<ODIB�>JIEPI>ODJI��and	�DN�OC@�N<H@��>M@<ODIB�<�
K<M<GG@G�N@IO@I>@��

2C@�N<H@�O@>CIDLP@�NCJPG?�=@�PN@?�AJM�EJDIDIB�DO@HN�JM�GDNON�DI�<�N@MD@N��

Faulty parallelism:�2CDN�>JHHDOO@@�I@@?N�OJ�?@>D?@�RC@OC@M�OC@�>JHK<IT�NCJPG?�reduce its 
workfor ce, cut its benefits,�JM�lowering workersÕ wages��

Corr ect parallelism:�2CDN�>JHHDOO@@�I@@?N�OJ�?@>D?@�RC@OC@M�OC@�>JHK<IT�NCJPG?�reduce its 
workfor ce, cut its benefits,�JM�lower workersÕ wages��

2C@�ADMNO�N@IO@I>@�>JIO<DIN�ORJ�DO@HN�OC<O�PN@�OC@�N<H@�Q@M=�>JINOMP>ODJI��reduce��cut	�<I?�<�OCDM?�DO@H�
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OC<O�PN@N�<�?DAA@M@IO�Q@M=�AJMH��lowering	��2C@�N@>JI?�N@IO@I>@�PN@N�OC@�N<H@�Q@M=�>JINOMP>ODJI�DI�<GG�
OCM@@�DO@HN��>M@<ODIB�<�K<M<GG@G�NOMP>OPM@��

#S@M>DN@�

-I�TJPM�JRI�NC@@O�JA�K<K@M��M@QDN@�@<>C�JA�OC@�AJGGJRDIB�N@IO@I>@N�OJ�>M@<O@�K<M<GG@G�NOMP>OPM@�PNDIB�
>JJM?DI<ODIB�>JIEPI>ODJIN��-I>@�?JI@��KG@<N@�NC<M@�RDOC�<�>G<NNH<O@�<I?�>JHK<M@�TJPM�<INR@MN��

��� +M��&JGGJR<T�@IEJTN�M@<?DIB�<I?�OJ�KG<T�CDN�BPDO<M�<O�R@@F@I?N��

��� 2C@�?J>OJM�OJG?�+MN��$M<IFGDI�OC<O�NC@�NCJPG?�@DOC@M�@<O�G@NN�JM�NCJPG?�@S@M>DN@�HJM@��

���  M@<FDIB�JPO�JA�OC@�KMDNJI�>JHKJPI?��OC@�@N><K@@N�HJQ@?�><M@APGGT��LPD@OGT��<I?�R@M@�LPD>F�JI�
OC@DM�A@@O��

��� '�C<Q@�M@<?�OC@�=JJF��=PO�'�C<Q@�IJO�R<O>C@?�OC@�HJQD@�Q@MNDJI��

��� "@<G�RDOC�<�APGG�DI=JS�ADMNO�OCDIB�DI�OC@�HJMIDIB��JM�=T�N@OODIB�<ND?@�NCJMO�K@MDJ?N�JA�ODH@�DI�RCD>C�
OJ�<INR@M�@
H<DG�LP@MD@N��

�@3/B7<5�%/@/::3:7A;�*A7<5�Than�=@�As 

5C@I�TJP�<M@�H<FDIB�<�>JHK<MDNJI��OC@�ORJ�DO@HN�=@DIB�>JHK<M@?�NCJPG?�C<Q@�<�K<M<GG@G�NOMP>OPM@��
!JHK<MDIB�ORJ�DO@HN�RDOCJPO�PNDIB�K<M<GG@G�NOMP>OPM@�><I�G@<?�OJ�>JIAPNDJI�<=JPO�RC<O�DN�=@DIB�
>JHK<M@?��!JHK<MDNJIN�AM@LP@IOGT�PN@�OC@�RJM?N�than�JM�as��<I?�OC@�DO@HN�JI�@<>C�ND?@�JA�OC@N@�
>JHK<MDNJI�RJM?N�NCJPG?�=@�K<M<GG@G��2<F@�<�GJJF�<O�OC@�AJGGJRDIB�@S<HKG@��

Faulty parallelism: Swimming in the ocean�DN�HP>C�OJPBC@M�OC<I�a pool��

Corr ect parallelism: Swimming in the ocean�DN�HP>C�OJPBC@M�OC<I�swimming in a pool��

'I�OC@�ADMNO�N@IO@I>@��OC@�@G@H@ION�=@AJM@�OC@�>JHK<MDNJI�RJM?��than	�<M@�IJO�@LP<G�OJ�OC@�@G@H@ION�<AO@M�
OC@�>JHK<MDNJI�RJM?��'O�<KK@<MN�OC<O�OC@�RMDO@M�DN�>JHK<MDIB�<I�<>ODJI��swimming	�RDOC�<�IJPI��a 
pool	��'I�OC@�N@>JI?�N@IO@I>@��OC@�RMDO@M�PN@N�OC@�N<H@�BM<HH<OD><G�>JINOMP>ODJI�OJ�>M@<O@�<�K<M<GG@G�
NOMP>OPM@��2CDN�>G<MDAD@N�OC<O�<I�<>ODJI�DN�=@DIB�>JHK<M@?�RDOC�<IJOC@M�<>ODJI��

2J�>JMM@>O�NJH@�DINO<I>@N�JA�A<PGOT�K<M<GG@GDNH��DO�H<T�=@�I@>@NN<MT�OJ�<??�JM�?@G@O@�RJM?N�DI�<�
N@IO@I>@��

� *9*44.42:5���		�



Faulty parallelism: A brisk walk �DN�<N�=@I@AD>D<G�OJ�TJPM�C@<GOC�<N�going for a run��

Corr ect parallelism: Going for a brisk walk�DN�<N�=@I@AD>D<G�OJ�TJPM�C@<GOC�<N�going for a run��

'I�OCDN�@S<HKG@��DO�DN�I@>@NN<MT�OJ�<??�OC@�Q@M=�KCM<N@�going for�OJ�OC@�N@IO@I>@�DI�JM?@M�OJ�>G<MDAT�OC<O�
OC@�<>O�JA�R<GFDIB�DN�=@DIB�>JHK<M@?�OJ�OC@�<>O�JA�MPIIDIB��

#S@M>DN@�

-I�TJPM�JRI�NC@@O�JA�K<K@M��M@QDN@�@<>C�JA�OC@�AJGGJRDIB�N@IO@I>@N�OJ�>M@<O@�K<M<GG@G�NOMP>OPM@�PNDIB�than�JM�
as��-I>@�?JI@��KG@<N@�NC<M@�RDOC�<�>G<NNH<O@�<I?�>JHK<M@�TJPM�<INR@MN��

��� '�RJPG?�M<OC@M�RJMF�<O�<�N@>JI?�EJ=�OJ�K<T�AJM�<�I@R�><M�OC<I�<�GJ<I��

��� &JR�TJP�GJJF�DI�OC@�RJMFKG<>@�DN�EPNO�<N�DHKJMO<IO�<N�TJPM�=@C<QDJM��

��� 2C@�ADM@ADBCO@M�NKJF@�HJM@�JA�CDN�>CDG?CJJ?�OC<I�C@�O<GF@?�<=JPO�CDN�EJ=��

��� 'I?D<I�>PDNDI@�DN�A<M�O<NOD@M�OC<I�OC@�AJJ?�JA�%M@<O� MDO<DI��

��� (DHbN�JKKJI@IO�R<N�<N�O<GG�<N�(DH�<I?�C@�><MMD@?�A<M�HJM@�R@DBCO��

�@3/B7<5�%/@/::3:7A;�*A7<5��=@@3:/B7D3��=<8C<1B7=<A�

�� >JMM@G<ODQ@�>JIEPI>ODJI�DN�<�K<DM@?�>JIEPI>ODJI�OC<O�>JII@>ON�ORJ�@LP<G�K<MON�JA�<�N@IO@I>@�<I?�NCJRN�
OC@�M@G<ODJINCDK�=@OR@@I�OC@H��!JHHJI�>JMM@G<ODQ@�>JIEPI>ODJIN�DI>GP?@�OC@�AJGGJRDIB��

Z� @DOC@M\JM�

Z� IJO�JIGT\=PO�<GNJ�

Z� I@DOC@M\IJM�

Z� RC@OC@M\JM�

Z� M<OC@M\OC<I�

Z� =JOC\<I?�

!JMM@G<ODQ@�>JIEPI>ODJIN�NCJPG?�AJGGJR�OC@�N<H@�BM<HH<OD><G�NOMP>OPM@�OJ�>M@<O@�<�K<M<GG@G�N@IO@I>@��
2<F@�<�GJJF�<O�OC@�AJGGJRDIB�@S<HKG@��

	
� ����9 *55*9



Faulty parallelism:�5 @�><I�I@DOC@M�wait�AJM�NJH@OCDIB�OJ�C<KK@I�IJM�can we take�@Q<NDQ@�<>ODJI��

Corr ect parallelism:�5 @�><I�I@DOC@M�wait�AJM�NJH@OCDIB�OJ�C<KK@I�IJM�take�@Q<NDQ@�<>ODJI��

5C@I�PNDIB�<�>JMM@G<ODQ@�>JIEPI>ODJI��OC@�RJM?N��KCM<N@N��JM�>G<PN@N�AJGGJRDIB�@<>C�K<MO�NCJPG?�=@�
K<M<GG@G��'I�OC@�ADMNO�N@IO@I>@��OC@�>JINOMP>ODJI�JA�OC@�N@>JI?�K<MO�JA�OC@�N@IO@I>@�?J@N�IJO�H<O>C�OC@�
>JINOMP>ODJI�JA�OC@�ADMNO�K<MO��'I�OC@�N@>JI?�N@IO@I>@��JHDOODIB�I@@?G@NN�RJM?N�<I?�H<O>CDIB�Q@M=�
>JINOMP>ODJIN�>M@<O@�<�K<M<GG@G�NOMP>OPM@��1JH@ODH@N��M@<MM<IBDIB�<�N@IO@I>@�>JMM@>ON�A<PGOT�K<M<GG@GDNH��

Faulty parallelism:�'O�R<N�=JOC�<�GJIB�HJQD@�<I?�KJJMGT�RMDOO@I��

Corr ect parallelism:�2C@�HJQD@�R<N�=JOC�GJIB�<I?�KJJMGT�RMDOO@I��

2DK��2J�N@@�@S<HKG@N�JA�K<M<GG@GDNH�DI�PN@��M@<?�NJH@�JA�OC@�BM@<O�CDNOJMD><G�NK@@>C@N�=T�MC@OJMD>D<IN�
NP>C�<N��=M<C<H�*DI>JGI�<I?�+<MODI�*POC@M�)DIB�(M��,JOD>@�CJR�OC@T�PN@�K<M<GG@G�NOMP>OPM@N�OJ�
@HKC<NDU@�DHKJMO<IO�KJDION�<I?�OJ�>M@<O@�<�NHJJOC��@<NDGT�PI?@MNO<I?<=G@�JM<ODJI��

&@M@�DN�<�GDIF�OJ�O@SO��<P?DJ��QD?@J��<I?�OC@�HPND>�JA�+<MODI�*POC@M�)DIBbN�NK@@>C�_'�&<Q@�<�"M@<H�`�

#S@M>DN@�

-I�TJPM�JRI�NC@@O�JA�K<K@M��M@QDN@�@<>C�JA�OC@�AJGGJRDIB�N@IO@I>@N�OJ�>M@<O@�K<M<GG@G�NOMP>OPM@�PNDIB�
>JMM@G<ODQ@�>JIEPI>ODJIN��-I>@�?JI@��KG@<N@�NC<M@�RDOC�<�>G<NNH<O@�<I?�>JHK<M@�TJPM�<INR@MN��

��� 2C@�>T>GDNO�JRIN�=JOC�<�HJPIO<DI�=DF@�<I?�C<N�<�M<>DIB�=DF@��

��� 2C@�HJQD@�IJO�JIGT�>JIO<DI@?�GJON�JA�<>ODJI��=PO�<GNJ�DO�JAA@M@?�<I�DHKJMO<IO�G@NNJI��

��� +T�>PMM@IO�EJ=�DN�I@DOC@M�@S>DODIB�IJM�DN�DO�H@<IDIBAPG��

��� (<NJI�RJPG?�M<OC@M�GDNO@I�OJ�CDN�A<OC@M�OC<I�=@�O<FDIB�<?QD>@�AMJH�H@��

��� 5 @�<M@�I@DOC@M�DIO@M@NO@?�DI�=PTDIB�<�Q<>PPH�>G@<I@M�IJM�?J�R@�R<IO�OJ�PODGDU@�TJPM�><MK@O�
>G@<IDIB�N@MQD>@��

� *9*44.42:5���	
�

http://www.mlkonline.net/dream.html


#S@M>DN@�

0@<?�OCMJPBC�OC@�AJGGJRDIB�@S>@MKO�AMJH��G@SbN�@NN<T�<I?�M@QDN@�<IT�DINO<I>@N�JA�A<PGOT�K<M<GG@GDNH��0@RMDO@�
OC@�N@IO@I>@N�OJ�>M@<O@�<�K<M<GG@G�NOMP>OPM@��

-RIDIB�<�K@O�C<N�KMJQ@I�OJ�=@�@SOM@H@GT�=@I@AD>D<G�OJ�K@JKG@bN�C@<GOC��.@ON�C@GK�GJR@M�=GJJ?�KM@NNPM@��=JJNO�
DHHPIDOT��<I?�<M@�G@NN@IDIB�<ISD@OT��1OP?D@N�DI?D><O@�OC<O�>CDG?M@I�RCJ�BMJR�PK�DI�<�CJPN@CJG?�RDOC�><ON�JM�?JBN�<M@�
<O�<�GJR@M�MDNF�JA�?@Q@GJKDIB�<GG@MBD@N�JM�NPAA@M�AMJH�<NOCH<��-RIDIB�<�?JB�JAA@MN�<I�<??DODJI<G�=JIPN��DO�H<F@N�
K@JKG@�HJM@�NJ>D<=G@��"JBN�<M@�I<OPM<G�>JIQ@MN<ODJI�NO<MO@MN�<I?�OCDN�IJO�JIGT�C@GKN�OJ�?M<R�K@JKG@�JPO�JA�NJ>D<G�
DNJG<ODJI�=PO�<GNJ�OC@T�<M@�HJM@�GDF@GT�OJ�ADI?�<�HJM@�MJH<IOD>�K<MOI@M��

 @I@ADON�JA�K@O�JRI@MNCDK�AJM�@G?@MGT�K@JKG@�DI>GP?@�G@NN�<ISD@OT��GJR@M�DINPM<I>@�>JNON��<I?�OC@T�<GNJ�B<DI�K@<>@�JA�
HDI?����NOP?T�JA��GUC@DH@MbN�K<OD@ION�NCJR@?�OC<O�K<OD@ION�C<Q@�A@R@M�<ISDJPN�JPO=PMNON�DA�OC@M@�DN�<I�<IDH<G�DI�OC@�
CJH@��1JH@�?J>OJMN�@Q@I�F@@K�?JBN�DI�OC@�JAAD>@�OJ�<>O�<N�JI
NDO@�OC@M<KDNON��'I�NCJMO��JRIDIB�<�K@O�F@@KN�TJP�
C@<GOCT��C<KKT��<I?�DN�<�BM@<O�R<T�OJ�C@GK�TJP�M@G<S��

) 3FB��BB@70CB7=<A�

Z� 2CDN�>C<KO@M�R<N�<?<KO@?�AMJH�_.<M<GG@GDNH`�DI�Writing for Success�=T�<�KP=GDNC@M�RCJ�C<N�
M@LP@NO@?�OC<O�OC@T�<I?�OC@�JMDBDI<G�<POCJM�IJO�M@>@DQ@�<OOMD=PODJI��<I?�M@KP=GDNC@?�=T�
3IDQ@MNDOT�JA�+DII@NJO<�*D=M<MD@N�.P=GDNCDIB	��RCD>C�DN�GD>@IN@?�PI?@M�<�!!� 7 
,!
1������
*D>@I>@���?<KO@?�=T��GGDNJI�)DGB<IIJI��
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�71B7=</@G��)63A/C@CA��(:/<5���:7163A�

#AA@>ODQ@�RMDODIB�DIQJGQ@N�H<FDIB�>JIN>DJPN�>CJD>@N�RDOC�RJM?N��5C@I�TJP�KM@K<M@�OJ�NDO�?JRI�OJ�
RMDO@�TJPM�ADMNO�?M<AO��TJP�GDF@GT�C<Q@�<GM@<?T�>JHKG@O@?�NJH@�AM@@RMDODIB�@S@M>DN@N��>CJN@I�TJPM�OJKD>��
?@Q@GJK@?�TJPM�OC@NDN�NO<O@H@IO��RMDOO@I�<I�JPOGDI@��<I?�@Q@I�N@G@>O@?�TJPM�NJPM>@N��5C@I�DO�DN�ODH@�OJ�
RMDO@�TJPM�ADMNO�?M<AO��NO<MO�OJ�>JIND?@M�RCD>C�RJM?N�OJ�PN@�OJ�=@NO�>JIQ@T�TJPM�D?@<N�OJ�OC@�M@<?@M��

1JH@�RMDO@MN�<M@�KD>FT�<=JPO�RJM?�>CJD>@�<N�OC@T�NO<MO�?M<AODIB��2C@T�H<T�KM<>OD>@�NJH@�NK@>DAD>�
NOM<O@BD@N��NP>C�<N�PNDIB�<�?D>ODJI<MT�<I?�OC@N<PMPN��PNDIB�RJM?N�<I?�KCM<N@N�RDOC�KMJK@M�>JIIJO<ODJIN��
<I?�<QJD?DIB�NG<IB��>GD>CXN��<I?�JQ@MGT�B@I@M<G�RJM?N��

-I>@�TJP�PI?@MNO<I?�OC@N@�OMD>FN�JA�OC@�OM<?@��TJP�><I�HJQ@�<C@<?�>JIAD?@IOGT�DI�RMDODIB�TJPM�
<NNDBIH@IO��0@H@H=@M��OC@�NFDGG�<I?�<>>PM<>T�JA�TJPM�RJM?�>CJD>@�DN�<�H<EJM�A<>OJM�DI�?@Q@GJKDIB�TJPM�
RMDODIB�NOTG@��.M@>DN@�N@G@>ODJI�JA�TJPM�RJM?N�RDGG�C@GK�TJP�=@�HJM@�>G@<MGT�PI?@MNOJJ?^DI�=JOC�
RMDODIB�<I?�NK@<FDIB��

*A7<5�/��71B7=</@G�/<2�)63A/C@CA�

#Q@I�KMJA@NNDJI<G�RMDO@MN�I@@?�C@GK�RDOC�OC@�H@<IDIBN��NK@GGDIBN��KMJIPI>D<ODJIN��<I?�PN@N�JA�K<MOD>PG<M�
RJM?N��'I�A<>O��OC@T�M@GT�JI�?D>ODJI<MD@N�OJ�C@GK�OC@H�RMDO@�=@OO@M��,J�JI@�FIJRN�@Q@MT�RJM?�DI�OC@�
#IBGDNC�G<IBP<B@�<I?�OC@DM�HPGODKG@�PN@N�<I?�H@<IDIBN��NJ�<GG�RMDO@MN��AMJH�IJQD>@N�OJ�KMJA@NNDJI<GN��
><I�=@I@ADO�AMJH�OC@�PN@�JA�?D>ODJI<MD@N��

+JNO�?D>ODJI<MD@N�KMJQD?@�OC@�AJGGJRDIB�DIAJMH<ODJI��

Z� Spelling.�&JR�OC@�RJM?�<I?�DON�?DAA@M@IO�AJMHN�<M@�NK@GG@?��

Z� Pronunciation.�&JR�OJ�N<T�OC@�RJM?��

Z� Part of speech.�2C@�API>ODJI�JA�OC@�RJM?��

Z� Definition.�2C@�H@<IDIB�JA�OC@�RJM?��

Z� Synonyms.�5 JM?N�OC<O�C<Q@�NDHDG<M�H@<IDIBN��

Z� Etymology.�2C@�CDNOJMT�JA�OC@�RJM?��

*JJF�<O�OC@�AJGGJRDIB�N<HKG@�?D>ODJI<MT�@IOMT�<I?�N@@�RCD>C�JA�OC@�KM@>@@?DIB�DIAJMH<ODJI�TJP�><I�
D?@IODAT��

	
	



myth��HDOC��n.�9%M��mythos��<�RJM?��<�A<=G@��<�G@B@I?�:���A<=G@�JM�G@B@I?�@H=J?TDIB�OC@�>JIQD>ODJIN�JA�
<�K@JKG@�<N�OJ�OC@DM�BJ?N�JM�JOC@M�?DQDI@�=@DIBN��OC@DM�JRI�=@BDIIDIBN�<I?�@<MGT�CDNOJMT�<I?�OC@�C@MJ@N�
>JII@>O@?�RDOC�DO��JM�OC@�JMDBDI�JA�OC@�RJMG?��<IT�DIQ@IO@?�NOJMT��NJH@OCDIB�JM�NJH@JI@�C<QDIB�IJ�
@SDNO@I>@�DI�A<>O�^myth ¥ ic��myth ¥ i ¥ cal 

*DF@�<�?D>ODJI<MT��<�OC@N<PMPN�DN�<IJOC@M�DI?DNK@IN<=G@�RMDODIB�OJJG����OC@N<PMPN�BDQ@N�TJP�<�GDNO�JA�
NTIJITHN��RJM?N�OC<O�C<Q@�OC@�N<H@��JM�Q@MT�>GJN@�OJ�OC@�N<H@	�H@<IDIB�<N�<IJOC@M�RJM?��'O�<GNJ�GDNON�
<IOJITHN��RJM?N�RDOC�OC@�JKKJNDO@�H@<IDIB�JA�OC@�RJM?����OC@N<PMPN�RDGG�C@GK�TJP�RC@I�TJP�<M@�
GJJFDIB�AJM�OC@�K@MA@>O�RJM?�RDOC�EPNO�OC@�MDBCO�H@<IDIB�OJ�>JIQ@T�TJPM�D?@<N��'O�RDGG�<GNJ�C@GK�TJP�
G@<MI�HJM@�RJM?N�<I?�PN@�OC@�JI@N�TJP�<GM@<?T�FIJR�HJM@�>JMM@>OGT��

precocious�adj��SheÕs such a precocious little girl!��PI>JHHJIGT�NH<MO��H<OPM@��<?Q<I>@?��NH<MO��
=MDBCO��=MDGGD<IO��BDAO@?��LPD>F��>G@Q@M��<KO��

Ant.�NGJR��=<>FR<M?��NOPKD?��

*A7<5�%@=>3@��=<<=B/B7=<A�

�� ?@IJO<ODJI�DN�OC@�?D>ODJI<MT�?@ADIDODJI�JA�<�RJM?����>JIIJO<ODJI��JI�OC@�JOC@M�C<I?��DN�OC@�@HJODJI<G�
JM�>PGOPM<G�H@<IDIB�<OO<>C@?�OJ�<�RJM?��2C@�>JIIJO<ODJI�JA�<�RJM?�><I�=@�KJNDODQ@��I@B<ODQ@��JM�I@POM<G��
)@@K�DI�HDI?�OC@�>JIIJO<ODQ@�H@<IDIB�RC@I�>CJJNDIB�<�RJM?��

��� 1>M<RIT�

f� Denotation:�#S>@KODJI<GGT�OCDI�<I?�NGDBCO�JM�H@<B@M�DI�=J?T�JM�NDU@��

f� Word used in a sentence:��GOCJPBC�C@�R<N�<�KM@H<OPM@�=<=T�<I?�<�scrawny 
>CDG?��+<MODI�C<N�?@Q@GJK@?�DIOJ�<�NOMJIB�H<I��

f� Connotation:��,@B<ODQ@	�'I�OCDN�N@IO@I>@�OC@�RJM?�scrawny�H<T�C<Q@�<�I@B<ODQ@�
>JIIJO<ODJI�DI�OC@�M@<?@MNb�HDI?N��2C@T�HDBCO�ADI?�DO�OJ�H@<I�<�R@<FI@NN�JM�<�
K@MNJI<G�AG<R��CJR@Q@M��OC@�RJM?�ADON�DIOJ�OC@�N@IO@I>@�<KKMJKMD<O@GT��

��� 1FDIIT�

f� Denotation:�*<>FDIB�NPAAD>D@IO�AG@NC��Q@MT�OCDI��

f� Word used in a sentence: Skinny�E@<IN�C<Q@�=@>JH@�Q@MT�A<NCDJI<=G@�DI�OC@�K<NO�
>JPKG@�JA�T@<MN��

f� Connotation:��.JNDODQ@	� <N@?�JI�>PGOPM<G�<I?�K@MNJI<G�DHKM@NNDJIN�JA�RC<O�DO�
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H@<IN�OJ�=@�NFDIIT��OC@�M@<?@M�H<T�C<Q@�KJNDODQ@�>JIIJO<ODJIN�JA�OC@�RJM?�skinny��

��� *@<I�

f� Denotation:�*<>FDIB�JM�?@AD>D@IO�DI�AG@NC��>JIO<DIDIB�GDOOG@�JM�IJ�A<O��

f� Word used in a sentence:�+T�=MJOC@M�C<N�<�lean�ADBPM@��RC@M@<N�'�C<Q@�<�HJM@�
HPN>PG<M�=PDG?��

f� Connotation:��,@POM<G	�'I�OCDN�N@IO@I>@��lean�C<N�<�I@POM<G�>JIIJO<ODJI��'O�?J@N�IJO�
><GG�OJ�HDI?�<I�JQ@MGT�NFDIIT�K@MNJI�GDF@�OC@�RJM?�scrawny��IJM�?J@N�DHKGT�OC@�
KJNDODQ@�>PGOPM<G�DHKM@NNDJIN�JA�OC@�RJM?�skinny��'O�DN�H@M@GT�<�I@POM<G�?@N>MDKODQ@�
RJM?��

,JOD>@�OC<O�<GG�OC@�RJM?N�C<Q@�<�Q@MT�NDHDG<M�?@IJO<ODJI��CJR@Q@M��OC@�>JIIJO<ODJIN�JA�@<>C�RJM?�?DAA@M��

#S@M>DN@�

'I�@<>C�JA�OC@�AJGGJRDIB�DO@HN��TJP�RDGG�ADI?�RJM?N�RDOC�NDHDG<M�?@IJO<ODJIN��'?@IODAT�OC@�RJM?Nb�>JIIJO<ODJIN�
<N�KJNDODQ@��I@B<ODQ@��JM�I@POM<G�=T�RMDODIB�OC@�RJM?�DI�OC@�<KKMJKMD<O@�=JS��!JKT�OC@�>C<MO�JIOJ�TJPM�JRI�
KD@>@�JA�K<K@M��

��� >PMDJPN��IJNT��DIO@M@NO@?�

��� G<UT��M@G<S@?��NGJR�

��� >JPM<B@JPN��AJJGC<M?T��<NNPM@?�

��� I@R��I@RA<IBG@?��HJ?@MI�

��� H<INDJI��NC<>F��M@ND?@I>@�

��� NKDINO@M��PIH<MMD@?�RJH<I��><M@@M�RJH<I�

��� BDBBG@��G<PBC��><>FG@�

��� =JMDIB��MJPODI@��KMJN<D>�

��� IJO@?��IJOJMDJPN��A<HJPN�

���� <NN@MODQ@��>JIAD?@IO��KPNCT�

Positive Negative Neutral 

�2,;276*9@� #1.:*<9<:� "4*60� �42,1.: ���	
�



� D=727<5�(:/<5�

1G<IB�?@N>MD=@N�DIAJMH<G�RJM?N�OC<O�<M@�>JIND?@M@?�IJINO<I?<M?�#IBGDNC��1G<IB�JAO@I�>C<IB@N�RDOC�
K<NNDIB�A<?N�<I?�H<T�=@�PN@?�=T�JM�A<HDGD<M�OJ�JIGT�<�NK@>DAD>�BMJPK�JA�K@JKG@��+JNO�K@JKG@�PN@�NG<IB�
RC@I�OC@T�NK@<F�<I?�DI�K@MNJI<G�>JMM@NKJI?@I>@N��NP>C�<N�@
H<DGN��O@SO�H@NN<B@N��<I?�DINO<IO�
H@NN<B@N��1G<IB�DN�<KKMJKMD<O@�=@OR@@I�AMD@I?N�DI�<I�DIAJMH<G�>JIO@SO�=PO�NCJPG?�=@�<QJD?@?�DI�AJMH<G�
<><?@HD>�RMDODIB��

#S@M>DN@�

#?DO�OC@�AJGGJRDIB�K<M<BM<KC�=T�M@KG<>DIB�OC@�NG<IB�RJM?N�<I?�KCM<N@N�RDOC�HJM@�AJMH<G�G<IBP<B@��0@RMDO@�
OC@�K<M<BM<KC�JI�TJPM�JRI�NC@@O�JA�K<K@M��-I>@�>JHKG@O@��KG@<N@�NC<M@�RDOC�<�>G<NNH<O@�<I?�>JHK<M@�TJPM�
<INR@MN��

'�A@GO�GDF@�NP>C�<I�<DMC@<?�RC@I�'�BJO�PK�OJ�BDQ@�HT�NK@@>C���N�'�R<GF@?�OJR<M?�OC@�KJ?DPH��'�=<IB@?�HT�FI@@�JI�<�
>C<DM��+<I��'�A@GO�GDF@�NP>C�<�FGPOU��-I�OJK�JA�OC<O��'�F@KO�N<TDIB�_GDF@`�<I?�_PH�`�<I?�'�>JPG?�IJO�NOJK�AD?B@ODIB��'�R<N�
NJ�NOM@NN@?�JPO�<=JPO�=@DIB�PK�OC@M@��'�A@@G�GDF@�'bQ@�=@@I�KM<>OD>DIB�OCDN�NK@@>C�������<I?�'�NODGG�=JH=@?��'O�R<N�O@I�
HDIPO@N�JA�H@�BJDIB�JAA�<=JPO�CJR�R@�NJH@ODH@N�C<Q@�OJ�?J�OCDIBN�R@�?JIbO�@IEJT�?JDIB��5JR��?D?�'�@Q@M�KMJQ@�HT�
KJDIO��+T�NK@@>C�R<N�NJ�=<?�'bH�NPMKMDN@?�OC<O�K@JKG@�?D?IbO�=JJ��+T�O@<>C@M�N<D?�IJO�OJ�NR@<O�DO��OCJPBC��#Q@MTJI@�
B@ON�I@MQJPN�CDN�JM�C@M�ADMNO�ODH@�NK@<FDIB�DI�KP=GD>��<I?�NC@�N<D?��RDOC�ODH@��'�RJPG?�=@>JH@�<�RCDU�<O�OCDN�NK@@>C�
BDQDIB�NOPAA��'�RJI?@M�DA�'�C<Q@�OC@�BPON�OJ�?J�DO�<B<DI��

� D=727<5��:716JA�

!GD>CXN�<M@�?@N>MDKODQ@�@SKM@NNDJIN�OC<O�C<Q@�GJNO�OC@DM�@AA@>ODQ@I@NN�=@><PN@�OC@T�<M@�JQ@MPN@?��5MDODIB�
OC<O�PN@N�>GD>CXN�JAO@I�NPAA@MN�AMJH�<�G<>F�JA�JMDBDI<GDOT�<I?�DINDBCO���QJD?DIB�>GD>CXN�DI�AJMH<G�RMDODIB�
RDGG�C@GK�TJP�RMDO@�DI�JMDBDI<G�<I?�AM@NC�R<TN��

Z� ClichŽd:�5C@I@Q@M�HT�=MJOC@M�<I?�'�B@O�DIOJ�<I�<MBPH@IO��C@�<GR<TN�N<TN�NJH@OCDIB�OC<O�
H<F@N�HT�blood boil��

Z� Plain:�5C@I@Q@M�HT�=MJOC@M�<I?�'�B@O�DIOJ�<I�<MBPH@IO��C@�<GR<TN�N<TN�NJH@OCDIB�OC<O�
H<F@N�H@�M@<GGT�<IBMT��

Z� Original: �5C@I@Q@M�HT�=MJOC@M�<I?�'�B@O�DIOJ�<I�<MBPH@IO��C@�<GR<TN�N<TN�NJH@OCDIB�
OC<O�H<F@N�H@�R<IO�OJ�BJ�OJ�OC@�BTH�<I?�KPI>C�OC@�=<B�AJM�<�A@R�CJPMN��
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Tip: �2CDIF�<=JPO�<GG�OC@�>GD>CX�KCM<N@N�OC<O�TJP�C@<M�DI�KJKPG<M�HPND>�JM�DI�@Q@MT?<T�>JIQ@MN<ODJI��
5C<O�RJPG?�C<KK@I�DA�OC@N@�>GD>CXN�R@M@�OM<INAJMH@?�DIOJ�NJH@OCDIB�PIDLP@��

#S@M>DN@�

-I�TJPM�JRI�NC@@O�JA�K<K@M��M@QDN@�OC@�AJGGJRDIB�N@IO@I>@N�=T�M@KG<>DIB�OC@�>GD>CXN�RDOC�AM@NC��JMDBDI<G�
?@N>MDKODJIN��

��� 1C@�DN�RMDODIB�<�H@HJDM�DI�RCD>C�NC@�RDGG�<DM�C@M�A<HDGTbN�?DMOT�G<PI?MT��

��� $M<I�C<?�<I�<S�OJ�BMDI?�RDOC� @IIT��<I?�NC@�KG<II@?�OJ�>JIAMJIO�CDH�OC<O�IDBCO�<O�OC@�K<MOT��

��� +M��+PGG@M�R<N�<O�CDN�RDObN�@I?�RDOC�OC@�MJR?T�>G<NN�JA�N@Q@IOC�BM<?@MN��

��� 2C@�=JOOJH�GDI@�DN�OC<O�%M@B�R<N�ADM@?�=@><PN@�C@�HDNN@?�OJJ�H<IT�?<TN�JA�RJMF��

��� 1JH@ODH@N�DO�DN�C<M?�OJ�H<F@�@I?N�H@@O�RDOC�EPNO�JI@�K<T>C@>F��

��� +T�=M<DI�DN�AMD@?�AMJH�KPGGDIB�<I�<GG
IDBCO@M��

��� +<MD<�G@AO�OC@�?DNC@N�DI�OC@�NDIF�<GG�R@@F�OJ�BDQ@�(@AA�<�O<NO@�JA�CDN�JRI�H@?D>DI@��

��� 5CDG@�OC@T�R@M@�<O�OC@�><MIDQ<G�(<ID>@�@S>G<DH@?��_2DH@�NPM@�?J@N�AGT�RC@I�TJP�<M@�C<QDIB�API�`�

��� (@M@HT�=@><H@�OJIBP@
OD@?�<AO@M�OC@�DIO@MQD@R@M�<NF@?�CDH�RC@M@�C@�N<R�CDHN@GA�DI�ADQ@�T@<MN��

���� (JM?<I�R<N�?M@NN@?�OJ�OC@�IDI@N�OC<O�IDBCO��

� D=727<5�$D3@:G��3<3@/:�, =@2A�

1K@>DAD>�RJM?N�<I?�DH<B@N�H<F@�TJPM�RMDODIB�HJM@�DIO@M@NODIB�OJ�M@<?��5C@I@Q@M�KJNND=G@��<QJD?�
JQ@MGT�B@I@M<G�RJM?N�DI�TJPM�RMDODIB��DINO@<?��OMT�OJ�M@KG<>@�B@I@M<G�G<IBP<B@�RDOC�K<MOD>PG<M�IJPIN��
Q@M=N��<I?�HJ?DAD@MN�OC<O�>JIQ@T�?@O<DGN�<I?�OC<O�=MDIB�TJPMN�RJM?N�OJ�GDA@���??�RJM?N�OC<O�KMJQD?@�
>JGJPM��O@SOPM@��NJPI?��<I?�@Q@I�NH@GG�OJ�TJPM�RMDODIB��

Z� General:�+T�I@R�KPKKT�DN�>PO@��

Z� Specific:�+T�I@R�KPKKT�DN�<�=<GG�JA�RCDO@�APUU�RDOC�OC@�=DBB@NO�=G<>F�@T@N�'�C<Q@�@Q@M�
N@@I��

Z� General:�+T�O@<>C@M�OJG?�PN�OC<O�KG<BD<MDNH�DN�=<?��

�2,;276*9@� #1.:*<9<:� "4*60� �42,1.: ���	





Z� Specific:�+T�O@<>C@M��+N���OR<O@M��>M@<O@?�<�KM@N@IO<ODJI�?@O<DGDIB�@S<>OGT�CJR�
KG<BD<MDNH�DN�DGG@B<G�<I?�PI@OCD><G��

#S@M>DN@�

0@QDN@�OC@�AJGGJRDIB�N@IO@I>@N�=T�M@KG<>DIB�OC@�JQ@MGT�B@I@M<G�RJM?N�RDOC�HJM@�KM@>DN@�<I?�<OOM<>ODQ@�
G<IBP<B@��5MDO@�OC@�I@R�N@IO@I>@N�JI�TJPM�JRI�NC@@O�JA�K<K@M��

��� 0@DGGT�BJO�DIOJ�C@M�><M�<I?�?MJQ@�JAA��

��� '�RJPG?�GDF@�OJ�OM<Q@G�OJ�JPO@M�NK<>@�=@><PN@�DO�RJPG?�=@�<H<UDIB��

��� (<I@�><H@�CJH@�<AO@M�<�=<?�?<T�<O�OC@�JAAD>@��

��� '�OCJPBCO�+DGJbN�@NN<T�R<N�A<N>DI<ODIB��

��� 2C@�?JB�R<GF@?�PK�OC@�NOM@@O��

��� 2C@�>J<G�HDI@MN�R@M@�ODM@?�<AO@M�<�GJIB�?<T��

��� 2C@�OMJKD><G�ADNC�<M@�KM@OOT��

��� '�NR@<O�<�GJO�<AO@M�MPIIDIB��

��� 2C@�BJ<GD@�=GJ>F@?�OC@�NCJO��

���� '�@IEJT@?�HT�+@SD><I�H@<G��

#S@M>DN@��5MDODIB��KKGD><ODJI�

0@QD@R�<�KD@>@�JA�RMDODIB�OC<O�TJP�C<Q@�>JHKG@O@?�AJM�N>CJJG��!DM>G@�<IT�N@IO@I>@N�RDOC�NG<IB��>GD>CXN��JM�
JQ@MGT�B@I@M<G�RJM?N�<I?�M@RMDO@�OC@H�PNDIB�NOMJIB@M�G<IBP<B@��

) 3FB��BB@70CB7=<A�

Z� 2CDN�>C<KO@M�R<N�<?<KO@?�AMJH�_5 JM?�!CJD>@`�DI�Writing for Success�=T�<�KP=GDNC@M�RCJ�C<N�
M@LP@NO@?�OC<O�OC@T�<I?�OC@�JMDBDI<G�<POCJM�IJO�M@>@DQ@�<OOMD=PODJI��<I?�M@KP=GDNC@?�=T�
3IDQ@MNDOT�JA�+DII@NJO<�*D=M<MD@N�.P=GDNCDIB	��RCD>C�DN�GD>@IN@?�PI?@M�<�!!� 7 
,!
1������
*D>@I>@���?<KO@?�=T��GGDNJI�)DGB<IIJI��
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5 JM?N�<M@�OC@�=<NDN�JA�CJR�<�M@<?@M�JM�GDNO@I@M�EP?B@N�TJP��OC@�RMDO@M�<I?�NK@<F@M��5C@I�TJP�RMDO@�<I�
<><?@HD>�K<K@M�JM�NK@<F�DI�<�=PNDI@NN�DIO@MQD@R��TJP�R<IO�OJ�=@�NPM@�OJ�>CJJN@�TJPM�RJM?N�><M@APGGT��'I�
JPM�><NP<G��@Q@MT?<T�O<GF��R@�JAO@I�PN@�<�GJO�JA�_PHN�`�_GDF@N�`�_T@<CN�`�<I?�NJ�JI��2CDN�@Q@MT?<T�
G<IBP<B@�DN�IJO�<KKMJKMD<O@�AJM�AJMH<G�>JIO@SON��NP>C�<N�<><?@HD>�K<K@MN�<I?�=PNDI@NN�DIO@MQD@RN��7JP�
NCJPG?�NRDO>C�=@OR@@I�?DAA@M@IO�R<TN�JA�NK@<FDIB�<I?�RMDODIB�?@K@I?DIB�JI�RC@OC@M�OC@�>JIO@SO�DN�
AJMH<G�JM�DIAJMH<G��

(:/<5�

&@T�BPTN��G@ObN�G@<MI�<=JPO�NG<IB�<I?�JOC@M�>JJG�NOPAA�GDF@�OC<O��'O�RDGG�=@�<R@NJH@��OMPNO�H@��2CDN�
N@>ODJI�DN�JAA�OC@�CJJF��

5C<O�?J�TJP�IJOD>@�<=JPO�OC@�KM@QDJPN�K<M<BM<KC��7JP�HDBCO�IJOD>@�OC<O�OC@�G<IBP<B@�NJPI?N�DIAJMH<G��
JM�><NP<G��GDF@�NJH@JI@�HDBCO�O<GF�RDOC�<�AMD@I?�JM�A<HDGT�H@H=@M��2C@�K<M<BM<KC�<GNJ�PN@N�<�GJO�JA�
NG<IB��1G<IB�DN�<�OTK@�JA�G<IBP<B@�OC<O�DN�DIAJMH<G�<I?�KG<TAPG��'O�JAO@I�>C<IB@N�JQ@M�ODH@��2C@�NG<IB�JA�
OC@�K<NO�DN�?DAA@M@IO�OC<I�OC@�NG<IB�JA�OJ?<T��=PO�NJH@�NG<IB�C<N�><MMD@?�JQ@M�DIOJ�OC@�KM@N@IO��1G<IB�<GNJ�
Q<MD@N�=T�M@BDJI�<I?�>PGOPM@��2C@�DHKJMO<IO�OCDIB�OJ�PI?@MNO<I?�DN�OC<O�NG<IB�DN�><NP<G�O<GF��<I?�TJP�
NCJPG?�<QJD?�PNDIB�DO�DI�AJMH<G�>JIO@SON��2C@M@�<M@�GDO@M<GGT�OCJPN<I?N�JA�NG<IB�RJM?N�<I?�@SKM@NNDJIN��
2<=G@������_1G<IB�#SKM@NNDJIN`�@SKG<DIN�EPNO�<�A@R�JA�OC@�HJM@�>JHHJI�O@MHN��

	
�



Slang Expressions 

Slang Word or Phrase Meaning 

>C@>F�DO�JPO��>C@>F�OCDN�JPO� Q��GJJF�<O��R<O>C��@S<HDI@�

>CJ>JCJGD>��RJMF<CJGD>��NCJK<CJGD>�I��<�K@MNJI�RCJ�GJQ@N��DN�<??D>O@?�OJ�>CJ>JG<O@�RJMF�NCJKKDIB�

NOPAA� I��OCDIBN��PN@?�<N�<�NDIBPG<M��IJI>JPIO�IJPI	�

O<FDIB�><M@�JA�=PNDI@NN� ?JDIB�OCDIBN�OC<O�I@@?�OJ�=@�?JI@�

KMJ� I��<�K@MNJI�RCJ�DN�<�KMJA@NNDJI<G�

>M<>F�PK� Q��OJ�G<PBC�PI>JIOMJGG<=GT�

Q@B��NJPI?N�GDF@�OC@�veg�DI�vegetable	� Q��M@G<S�<I?�?J�IJOCDIB�

?P?@��H<I� I��K@MNJI��H<I�

<GG
IDBCO@M� I��NOP?TDIB�<GG�IDBCO�

>JJG� <?E��BJJ?��A<NCDJI<=G@�

BMJNN��I<NOT� <?E��?DNBPNODIB�

KDB�JPO� Q��@<O�<�GJO��JQ@M@<O�

N>M@R�PK� Q��H<F@�<�HDNO<F@�

<R@NJH@� <?E��BM@<O�

#S@M>DN@�

#?DO�OC@�=PNDI@NN�@
H<DG�=T�M@KG<>DIB�<IT�NG<IB�RJM?N�<I?�KCM<N@N�RDOC�HJM@�AJMH<G�G<IBP<B@��

"@<M�+N��-b!JIIJM��
'�<H�RMDODIB�OJ�AJGGJR�PK�JI�HT�DIO@MQD@R�AMJH�G<NO�R@@F��$DMNO�JA�<GG��DO�R<N�<R@NJH@�OJ�H@@O�TJP��7JP�<M@�<�M@<GGT�
>JJG�G<?T��'�=@GD@Q@�'�RJPG?�=@�<�KMJ�<O�<GG�OC@�NOPAA�TJP�H@IODJI@?�OC<O�RJPG?�=@�M@LPDM@?�JA�H@�DI�OCDN�EJ=��'�<H�IJO�
<�RJMF<CJGD>��=PO�'�?J�RJMF�C<M?�<I?�_O<F@�><M@�JA�=PNDI@NN�`�&<C<��.G@<N@�>JIO<>O�H@�DA�TJP�C<Q@�<IT�LP@NODJIN�JM�
>JI>@MIN��
1DI>@M@GT��
+��#MI@NO��I?@MNJI�

�27=;A�

'?DJHN�<M@�@SKM@NNDJIN�OC<O�C<Q@�<�H@<IDIB�?DAA@M@IO�AMJH�OC@�?D>ODJI<MT�?@ADIDODJIN�JA�OC@�DI?DQD?P<G�
RJM?N�DI�OC@�@SKM@NNDJI�� @><PN@�#IBGDNC�>JIO<DIN�H<IT�D?DJHN��IJII<ODQ@�#IBGDNC�NK@<F@MN�C<Q@�
?DAAD>PGOD@N�H<FDIB�GJBD><G�N@IN@�JA�D?DJHN�<I?�D?DJH<OD>�@SKM@NNDJIN��2C@�HJM@�TJP�<M@�@SKJN@?�OJ�

	�� ����9 *55*9



#IBGDNC��CJR@Q@M��OC@�HJM@�D?DJHN�TJP�RDGG�>JH@�OJ�PI?@MNO<I?��3IODG�OC@I��H@HJMDUDIB�OC@�HJM@�
>JHHJI�D?DJHN�H<T�=@�JA�NJH@�C@GK��

Ideoms 

Idiom Definition 

<�=G@NNDIB�DI�?DNBPDN@� <�BJJ?�OCDIB�TJP�?J�IJO�M@>JBIDU@�<O�ADMNO�

<�KD@>@�JA�><F@� @<NT�OJ�?J�

=@OO@M�G<O@�OC<I�I@Q@M�DO�DN�=@OO@M�OJ�?J�NJH@OCDIB�G<O@�OC<I�IJO�<O�<GG�

B@O�JQ@M�DO� M@>JQ@M�AMJH�NJH@OCDIB��GDF@�<�K@M>@DQ@?�DINPGO	�

'�C<Q@�IJ�D?@<� '�?JIbO�FIJR�

IJO�<�>C<I>@� DO�RDGG�?@ADIDO@GT�IJO�C<KK@I�

JI�KDIN�<I?�I@@?G@N� Q@MT�I@MQJPN�<=JPO�NJH@OCDIB�OC<O�DN�C<KK@IDIB�

JI�OJK�JA�OC@�RJMG?� A@@GDIB�BM@<O�

KPGGDIB�TJPM�G@B� H<FDIB�<�EJF@�=T�OMD>FDIB�<IJOC@M�K@MNJI�

OC@�NFT�DN�OC@�GDHDO� OC@�KJNND=DGDOD@N�<M@�@I?G@NN�

5C<O�DA�TJP�>JH@�<>MJNN�<I�D?DJH�OC<O�TJP�?J�IJO�PI?@MNO<I?��2C@M@�<M@�>GP@N�OC<O�><I�C@GK�TJP��2C@T�
<M@�><GG@?�>JIO@SO�>GP@N��!JIO@SO�>GP@N�<M@�RJM?N�JM�KCM<N@N�<MJPI?�OC@�PIFIJRI�RJM?�JM�KCM<N@�OC<O�
H<T�C@GK�TJP�?@>DKC@M�DON�H@<IDIB��

��� Definition or explanation clue.��I�D?DJH�H<T�=@�@SKG<DI@?�DHH@?D<O@GT�<AO@M�DON�PN@��

Sentence:�'�A@GO�GDF@�'�R<N�NDOODIB�on pins and needles�I was so nervous��

��� Restatement or synonym clues.��I�D?DJH�H<T�=@�NDHKGDAD@?�JM�M@NO<O@?��

Sentence:�2C@�TJPIB�BDMG�A@GO�<N�OCJPBC�NC@�C<?�=@@I�sent to the dog house�RC@I�C@M�HJOC@M�
punished her�AJM�ADBCODIB�DI�N>CJJG��

��� Contrast or Antonym clues.��I�D?DJH�H<T�=@�>G<MDAD@?�=T�<�>JIOM<NODIB�KCM<N@�JM�<IOJITH�
OC<O�DN�I@<M�DO��

Sentence:�!CTII<�OCJPBCO�OC@��F�H<M<OCJI�RJPG?�=@�a piece of cake��but�it turned out to be 
very difficult ��

.<T�<OO@IODJI�OJ�OC@�NDBI<G�RJM?�but��RCD>C�O@GGN�OC@�M@<?@M�OC<O�<I�JKKJNDO@�OCJPBCO�JM�>JI>@KO�DN�
J>>PMMDIB��

�79. 76 "4*60 *6- �-275: ���	��



#S@M>DN@��5MDODIB��KKGD><ODJI�

5 MDO@�<�NCJMO�K<M<BM<KC�<=JPO�TJPMN@GA�OJ�<�AMD@I?��5MDO@�<IJOC@M�K<M<BM<KC�<=JPO�TJPMN@GA�OJ�<I�@HKGJT@M��
#S<HDI@�<I?�?DN>PNN�OC@�?DAA@M@I>@N�DI�G<IBP<B@�=@OR@@I�OC@�ORJ�K<M<BM<KCN��

) 3FB��BB@70CB7=<A�

Z� 2CDN�>C<KO@M�R<N�<?<KO@?�AMJH�_1G<IB�<I?�'?@JHN`�DI�English for Business Success�=T�<�
KP=GDNC@M�RCJ�C<N�M@LP@NO@?�OC<O�OC@T�<I?�OC@�JMDBDI<G�<POCJM�IJO�M@>@DQ@�<OOMD=PODJI�DN�PI?@M�
<�!!� 7 
,!
1������*D>@I>@ ���?<KO@?�=T��GGDNJI�)DGB<IIJI��
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�
 ��

(>3::7<5�/<2��=;=< G;A�

-I@�@NN@IOD<G�<NK@>O�JA�BJJ?�RMDODIB�DN�<>>PM<O@�NK@GGDIB��5DOC�>JHKPO@M�NK@GG�>C@>F@MN��NK@GGDIB�H<T�
N@@H�NDHKG@��=PO�OC@N@�KMJBM<HN�A<DG�OJ�><O>C�@Q@MT�@MMJM��1K@GG�>C@>F@MN�D?@IODAT�NJH@�@MMJMN��=PO�
RMDO@MN�NODGG�C<Q@�OJ�>JIND?@M�OC@�AG<BB@?�RJM?N�<I?�NPBB@NO@?�M@KG<>@H@ION��5MDO@MN�<M@�NODGG�
M@NKJIND=G@�AJM�OC@�@MMJMN�OC<O�M@H<DI��

$JM�@S<HKG@��DA�OC@�NK@GG�>C@>F@M�CDBCGDBCON�<�RJM?�OC<O�DN�HDNNK@GG@?�<I?�BDQ@N�TJP�<�GDNO�JA�<GO@MI<ODQ@�
RJM?N��TJP�H<T�>CJJN@�<�RJM?�OC<O�TJP�I@Q@M�DIO@I?@?�@Q@I�OCJPBC�DO�DN�NK@GG@?�>JMM@>OGT��2CDN�><I�
>C<IB@�OC@�H@<IDIB�JA�TJPM�N@IO@I>@��'O�><I�<GNJ�>JIAPN@�M@<?@MN��H<FDIB�OC@H�GJN@�DIO@M@NO��!JHKPO@M�
NK@GG�>C@>F@MN�<M@�PN@APG�@?DODIB�OJJGN��=PO�OC@T�><I�I@Q@M�M@KG<>@�CPH<I�FIJRG@?B@�JA�NK@GGDIB�MPG@N��
CJHJITHN��<I?�>JHHJIGT�HDNNK@GG@?�RJM?N��

�=;;=<�(>3::7<5�'C:3A�

2C@�=@NO�R<T�OJ�H<NO@M�I@R�RJM?N�DN�OJ�PI?@MNO<I?�OC@�F@T�NK@GGDIB�MPG@N��)@@K�DI�HDI?��CJR@Q@M��OC<O�
NJH@�NK@GGDIB�MPG@N�><MMT�@S>@KODJIN����NK@GG�>C@>F@M�H<T�><O>C�OC@N@�@S>@KODJIN��=PO�FIJRDIB�OC@H�
TJPMN@GA�RDGG�KM@K<M@�TJP�OJ�NK@GG�<>>PM<O@GT�JI�OC@�ADMNO�OMT��7JP�H<T�R<IO�OJ�OMT�H@HJMDUDIB�@<>C�MPG@�
<I?�DON�@S>@KODJI�GDF@�TJP�RJPG?�H@HJMDU@�<�MCTH@�JM�GTMD>N�OJ�<�NJIB��

5 MDO@�i�=@AJM@�e�@S>@KO�<AO@M�c��JM�RC@I�KMJIJPI>@?�ay�GDF@�_I@DBC=JM`�JM�_R@DBC�`�

Z� <>CD@Q@��ID@>@��<GD@I�

Z� M@>@DQ@��?@>@DQ@�

5C@I�RJM?N�@I?�DI�<�>JINJI<IO�KGPN�y��?MJK�OC@�y�<I?�<??�<I�i�=@AJM@�<??DIB�<IJOC@M�@I?DIB��

Z� C<KKT���@M���C<KKD@M�

Z� >MT���@?���>MD@?�

5C@I�RJM?N�@I?�DI�<�QJR@G�KGPN�y��F@@K�OC@�y�<I?�<??�OC@�@I?DIB��

	�	



Z� ?@G<T���@?���?@G<T@?�

+@HJMDU@�OC@�AJGGJRDIB�@S>@KODJIN�OJ�OCDN�MPG@��day��lay��say��pay��� daily��laid��said��paid 

5C@I�<??DIB�<I�@I?DIB�OC<O�=@BDIN�RDOC�<�QJR@G��NP>C�<N�]able��] ence��] ing��JM�]ity��?MJK�OC@�G<NO�e�DI�<�RJM?��

Z� RMDO@���DIB���RMDODIB�

Z� KPM@���DOT���KPMDOT�

5C@I�<??DIB�<I�@I?DIB�OC<O�=@BDIN�RDOC�<�>JINJI<IO��NP>C�<N�]less��] ment��JM�]ly��F@@K�OC@�G<NO�e�DI�<�RJM?��

Z� CJK@���G@NN���CJK@G@NN�

Z� <?Q@MODN@���H@IO���<?Q@MODN@H@IO�

$JM�H<IT�RJM?N�@I?DIB�DI�<�>JINJI<IO�<I?�<I�o��<??�]s�RC@I�PNDIB�OC@�KGPM<G�AJMH��

Z� KCJOJ���N���KCJOJN�

Z� NJKM<IJ ���N���NJKM<IJN�

�??�] es�OJ�RJM?N�OC<O�@I?�DI�s��ch��sh��<I?�x��

Z� >CPM>C���@N���>CPM>C@N�

Z� A<S���@N���A<S@N�

#S@M>DN@�

'?@IODAT�<I?�>JMM@>O�OC@�IDI@�HDNNK@GG@?�RJM?N�DI�OC@�AJGGJRDIB�K<M<BM<KC��-I>@�?JI@��KG@<N@�NC<M@�RDOC�<�
>G<NNH<O@�<I?�>JHK<M@�TJPM�<INR@MN��

	�
 ����9 *55*9



1C@MH<I�(���G@SD@�(M��R<N�=JMI�DI�->OJ=@M�������&@�DN�<�1KJF<I@�!J@PM�?b�G@I@�'I?D<I�<I?�<I��H@MD><I�RMDO@M��
KJ@O��<I?�ADGHH<F@M���G@SD@�R<N�=JMI�RDOC�CT?MJ>@KC<GPN��JM�R<O@M�JI�OC@�=M<DI��2CDN�>JI?DODJI�G@?�?J>OJMN�OJ�
KM@?D>O�OC<O�C@�RJPG?�GDFGT�NPAA@M�GJIB
O@MH�=M<DI�?<H<B@�<I?�KJNND=GT�H@IO<G�M@O<M?<ODJI���GOCJPBC��G@SD@�NPMQDQ@?�
RDOC�IJ�H@IO<G�?DN<=DGDOTN��C@�?D?�NPAA@M�JOC@M�N@MDJPN�ND?@�@AA@>ON�AMJH�CDN�>JI?DODJI�OC<O�KG<BP?�CDH�OCMJPBCJPO�CDN�
>CDG?CJJ?���H<UDIBGT���G@SD@�G@<MI@?�OJ�M@<?�=T�OC@�<B@�JA�OCM@@��<I?�=T�<B@�ADQ@�C@�C<?�M@<?�IJQ@GN�NP>C�<N�(JCI�
1O@DI=@>FbN�The Grapes of Wrath��0<DN@?�JI�<I�'I?D<I�M@N@MQ<ODJI���G@SD@�JAO@I�A@GO�<G@DI<O@?�AMJH�CDN�K@@MN�?P@�OJ�
CDN�<QD?�GJQ@�AJM�M@<?DIB�<I?�<GNJ�AMJH�OC@�GJIB
O@MH�@AA@>ON�JA�CDN�DGGI@NN��RCD>C�JAO@I�F@KO�CDH�AMJH�NJ>D<GDU@DIB�
RDOC�CDN�K@@MN�JI�OC@�M@N@MQ<ODJI��2C@�M@<?DIB�NFDGGN�C@�?DNKG<D?�<O�NP>C�<�TJPIB�<B@�AJM@NC<?JR@?�RC<O�C@�RJPG?�
G<O@M�=@>JH@��2J?<T��G@SD@�DN�<�KMJGDAD>�<I?�NP>>@NNAPG�RMDO@M�RDOC�N@Q@M<G�NOJMT�<IOCJGJB@DN�OJ�CDN�>M@?DO��IJO@<=GT�
The Lone Ranger and Tonto Fistfight in Heaven�<I?�The Toughest Indian in the World��+JNO�JA�CDN�AD>ODJI�DN�<=JPO�
>JIO@HKJM<MT�,<ODQ@��H@MD><IN�RCJ�<M@�DIAGP@I>@?�=T�KJK�>PGOPM@�<I?�KJR�RJRN�<I?�@Q@MTOCDIB�DI�=@OR@@I��&DN�
RJMF�DN�NJH@ODH@N�APIIT�=PO�<GR<TN�OCJPBCOAPG�<I?�APGG�JA�MD>CI@NN�<I?�?@KOC���G@SD@�<GNJ�RMDO@N�KJ@OMT��IJQ@GN��<I?�
N>M@@IKG<TN��&DN�G<O@NO�>JGG@>ODJI�JA�NOJMTN�DN�><GG@?�War Dances��RCD>C�><H@�JPO�DI�������

#DBCO�2DKN�OJ�'HKMJQ@�1K@GGDIB�1FDGGN�

��� Read the words in your assignment carefully, and avoid skimming over the page.�$J>PNDIB�
JI�TJPM�RMDOO@I�<NNDBIH@IO�RJM?�=T�RJM?�RDGG�C@GK�TJP�K<T�>GJN@�<OO@IODJI�OJ�@<>C�RJM?bN�
NK@GGDIB��1FDHHDIB�LPD>FGT��TJP�H<T�JQ@MGJJF�HDNNK@GG@?�RJM?N��

��� Use mnemonic devices to remember the correct spelling of words.�+I@HJID>�?@QD>@N��JM�
H@HJMT�O@>CIDLP@N�<I?�G@<MIDIB�<D?N��DI>GP?@�DIQ@IODQ@�N<TDIBN�JM�KM<>OD>@N�OC<O�C@GK�TJP�
M@H@H=@M��$JM�@S<HKG@��OC@�N<TDIB�_'O�DN�DHKJMO<IO�OJ�=@�<�=@<PODAPG�K@MNJI�DIND?@�<I?�JPO`�H<T�
C@GK�TJP�M@H@H=@M�OC<O�beautiful�=@BDIN�RDOC�_=@�<�`�2C@�KM<>OD>@�JA�KMJIJPI>DIB�OC@�RJM?�
Wednesday�5 @?
I@N
?<T�H<T�C@GK�TJP�M@H@H=@M�CJR�OJ�NK@GG�OC@�RJM?�>JMM@>OGT��

��� Use a dictionary.�+<IT�KMJA@NNDJI<G�RMDO@MN�M@GT�JI�OC@�?D>ODJI<MT^@DOC@M�DI�KMDIO�JM�JIGDI@��'A�
TJP�ADI?�DO�?DAAD>PGO�OJ�PN@�<�M@BPG<M�?D>ODJI<MT��<NF�TJPM�DINOMP>OJM�OJ�C@GK�TJP�ADI?�<�_KJJM�
NK@GG@MbN�?D>ODJI<MT�`�

��� Use your computerÕs spell checker.�2C@�NK@GG�>C@>F@M�RDGG�IJO�NJGQ@�<GG�TJPM�NK@GGDIB�KMJ=G@HN��
=PO�DO�DN�<�PN@APG�OJJG��1@@�OC@�DIOMJ?P>ODJI�OJ�OCDN�N@>ODJI�AJM�><PODJIN�<=JPO�NK@GG�>C@>F@MN��

��� Keep a list of frequently misspelled words.�7JP�RDGG�JAO@I�HDNNK@GG�OC@�N<H@�RJM?N�<B<DI�<I?�
<B<DI��=PO�?J�IJO�G@O�OCDN�?DN>JPM<B@�TJP���GG�RMDO@MN�NOMPBBG@�RDOC�OC@�NK@GGDIBN�JA�>@MO<DI�RJM?N��
OC@T�=@>JH@�<R<M@�JA�OC@DM�NK@GGDIB�R@<FI@NN@N�<I?�RJMF�OJ�DHKMJQ@�� @�<R<M@�JA�RCD>C�RJM?N�
TJP�>JHHJIGT�HDNNK@GG��<I?�TJP�><I�<??�OC@H�OJ�<�GDNO�OJ�G@<MI�OJ�NK@GG�OC@H�>JMM@>OGT��

��� Look over corrected papers for misspelled words.��??�OC@N@�RJM?N�OJ�TJPM�GDNO�<I?�KM<>OD>@�
RMDODIB�@<>C�RJM?�AJPM�OJ�ADQ@�ODH@N�@<>C��5MDODIB�O@<>C@MN�RDGG�@NK@>D<GGT�IJOD>@�RCD>C�RJM?N�
TJP�AM@LP@IOGT�HDNNK@GG��<I?�DO�RDGG�C@GK�TJP�@S>@G�DI�TJPM�>G<NN@N�DA�OC@T�N@@�TJPM�NK@GGDIB�
DHKMJQ@��

��� Test yourself with flashcards.�1JH@ODH@N�OC@�JG?
A<NCDJI@?�H@OCJ?N�<M@�=@NO��<I?�AJM�NK@GGDIB��
OCDN�OMD@?�<I?�OMP@�O@>CIDLP@�C<N�RJMF@?�AJM�H<IT�NOP?@ION��7JP�><I�RJMF�RDOC�<�K@@M�JM�<GJI@��

��� Review the common spelling rules explained in this chapter.�2<F@�OC@�I@>@NN<MT�ODH@�OJ�H<NO@M�
OC@�H<O@MD<G��TJP�H<T�M@OPMI�OJ�OC@�MPG@N�DI�OCDN�>C<KO@M�<B<DI�<I?�<B<DI��<N�I@@?@?��

"8.44260*6- �7576 @5:���	��



Tip: �0@H@H=@M�OJ�AJ>PN�JI�NK@GGDIB�?PMDIB�OC@�@?DODIB�<I?�M@QDNDIB�NO@K�JA�OC@�RMDODIB�KMJ>@NN��1O<MO�RDOC�OC@�
=DB�D?@<N�NP>C�<N�JMB<IDUDIB�TJPM�KD@>@�JA�RMDODIB�<I?�?@Q@GJKDIB�@AA@>ODQ@�K<M<BM<KCN��<I?�OC@I�RJMF�TJPM�
R<T�?JRI�OJR<M?�OC@�NH<GG@M^=PO�@LP<GGT�DHKJMO<IO^?@O<DGN�GDF@�NK@GGDIB�<I?�KPI>OP<ODJI��
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Z� .MDI>DKG@��.MDI>DK<G�

f� Principle (noun).���API?<H@IO<G�>JI>@KO�OC<O�DN�<>>@KO@?�<N�OMP@��

2C@�principle �JA�CPH<I�@LP<GDOT�DN�<I�DHKJMO<IO�AJPI?<ODJI�AJM�<GG�I<ODJIN��

f� Principal (noun).�2C@�JMDBDI<G�<HJPIO�JA�?@=O�JI�RCD>C�DIO@M@NO�DN�><G>PG<O@?��
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>JHKJPI?@?�DIO@M@NO��

f� Principal (noun).���K@MNJI�RCJ�DN�OC@�H<DI�<POCJMDOT�JA�<�N>CJJG��

2C@�principal �C@G?�<�>JIA@M@I>@�AJM�=JOC�K<M@ION�<I?�O@<>C@MN��

Z� 5C@M@��5@<M��5 <M@�

f� Where (adverb).�2C@�KG<>@�DI�RCD>C�NJH@OCDIB�C<KK@IN��

Where�DN�OC@�M@NO<PM<IO��

f� Wear (verb).�2J�><MMT�JM�C<Q@�JI�OC@�=J?T��

'�RDGG�wear�HT�CDFDIB�NCJ@N�RC@I�BJ�JI�<�>GDH=�OJHJMMJR�HJMIDIB��
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f� Which (pronoun).�0@KG<>@N�JI@�JPO�JA�<�BMJPK��
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&@�passed�OC@�NGJR@M�><MN�JI�OC@�MJ<?�PNDIB�OC@�G@AO�G<I@��
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f� Lessen (verb).�2J�M@?P>@�DI�IPH=@M��NDU@��JM�?@BM@@��

+T�?@IODNO�B<Q@�H@�H@?D>DI@�OJ�lessen�OC@�K<DI�JA�HT�<>CDIB�OJJOC��

f� Lesson (noun).���M@<?DIB�JM�@S@M>DN@�OJ�=@�NOP?D@?�=T�<�NOP?@IO��

2J?<TbN�lesson�R<N�<=JPO�HJMOB<B@�DIO@M@NO�M<O@N��

Z� .<OD@I>@��.<OD@ION�

f� Patience (noun).�2C@�><K<>DOT�JA�=@DIB�K<OD@IO��R<DODIB�AJM�<�K@MDJ?�JA�ODH@�JM�
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f� Patients (plural noun).�'I?DQD?P<GN�PI?@M�H@?D><G�><M@��

2C@�patients�R@M@�ODM@?�JA�@<ODIB�OC@�CJNKDO<G�AJJ?��<I?�OC@T�>JPG?�IJO�R<DO�AJM�<�
CJH@
>JJF@?�H@<G��

Z� 1@@N��1@<N��1@DU@�

f� Sees (verb).�2J�K@M>@DQ@�RDOC�OC@�@T@��

&@�sees�<�RC<G@�OCMJPBC�CDN�=DIJ>PG<MN��

f� Seas (plural noun).�2C@�KGPM<G�JA�N@<��<�BM@<O�=J?T�JA�N<GO�R<O@M��
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f� Seize (verb).�2J�KJNN@NN�JM�O<F@�=T�AJM>@��

2C@�FDIB�KG<IN�OJ�seize�<GG�OC@�K@<N<IONb�G<I?��

Z� 2CM@R��2CMJPBC�

f� Thr ew (verb).�2C@�K<NO�O@IN@�JA�throw��

1C@�thr ew�OC@�AJJO=<GG�RDOC�K@MA@>O�AJMH��

f� Thr ough (preposition).���RJM?�OC<O�DI?D><O@N�HJQ@H@IO��

1C@�R<GF@?�thr ough�OC@�?JJM�<I?�JPO�JA�CDN�GDA@��
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��� "J�TJP�OCDIF�OC<O�DO�DN�C@<GOCT�AJM�HJOC@M�OJ�O<GF�<=JPO�OC@�;;;;;;;;�K<NN@?��K<NO	�<GG�OC@�ODH@��
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RJM?�OC<O�DN�JAO@I�NK@GG@?�DI>JMM@>OGT��'A�TJP�><I��PN@�OCDN�GDNO�<N�<�BPD?@�=@AJM@��?PMDIB��<I?�<AO@M�TJP�
RMDO@��

Tip: �3N@�OC@�AJGGJRDIB�ORJ�OMD>FN�OJ�C@GK�TJP�H<NO@M�OC@N@�OMJP=G@NJH@�RJM?N��

��� !JKT�@<>C�RJM?�<�A@R�ODH@N�<I?�PI?@MGDI@�OC@�KMJ=G@H�<M@<��

��� !JKT�OC@�RJM?N�JIOJ�AG<NC�><M?N�<I?�C<Q@�<�AMD@I?�O@NO�TJP��

!JHHJIGT�HDNNK@GG@?�RJM?N��

Z� <>MJNN�

Z� ?DN<KKJDIO�

Z� DIO@BM<ODJI�

Z� K<MOD>PG<M�

Z� N@K<M<O@�

Z� <??M@NN�

Z� ?DN<KKMJQ@�

Z� DIO@GGDB@IO�

Z� K@MAJMH�

Z� NDHDG<M�

Z� <INR@M�

Z� ?J@NIbO�

Z� DIO@M@NO�

Z� K@MC<KN�

Z� NDI>@�

Z� <MBPH@IO�

Z� @DBCOC�

Z� DIO@MA@M@�

Z� K@MNJII@G�

Z� NK@@>C�

Z� <OCG@O@�

Z� @H=<MM<NN�

Z� E@R@GMT�

Z� KJNN@NN�

Z� NOM@IBOC�

Z� =@BDIIDIB�

Z� @IQDMJIH@IO�

Z� EP?BH@IO�

Z� KJNND=G@�

Z� NP>>@NN�

Z� =@C<QDJPM�

Z� @S<BB@M<O@�

Z� FIJRG@?B@�

Z� KM@A@M�

Z� NPMKMDN@�

Z� ><G@I?<M�

Z� A<HDGD<M�

Z� H<DIO<DI�

Z� KM@EP?D>@�

Z� O<PBCO�

Z� ><M@@M�

Z� ADI<GGT�

Z� H<OC@H<OD>N�

Z� KMDQDG@B@�

Z� O@HK@M<OPM@�

Z� >JIN>D@I>@�

Z� BJQ@MIH@IO�

Z� H@<IO�

Z� KMJ=<=GT�

Z� OCJMJPBC�

Z� >MJR?@?�

Z� BM<HH<M�

Z� I@>@NN<MT�

Z� KNT>CJGJBT�

Z� OCJPBCO�

Z� ?@ADIDO@�

Z� C@DBCO�

Z� I@MQJPN�

Z� KPMNP@�

Z� ODM@?�

Z� ?@N>MD=@�

Z� DGG@B<G�

Z� J>><NDJI�

Z� M@A@M@I>@�

Z� PIODG�

Z� ?@NK@M<O@�

Z� DHH@?D<O@GT�

Z� JKDIDJI�

Z� MCTOCH�

Z� R@DBCO�

Z� ?DAA@M@IO�

Z� DHKJMO<IO�

Z� JKODHDNO�

Z� MD?D>PGJPN�

Z� RMDOO@I�
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?DN@<N@N�JM�>JIAGD>ON�=@OR@@I�#PMJK@<I�N@OOG@MN�JM�JOC@M�,<ODQ@��H@MD><I�@I@HD@N��$DI<GG@T�OC@T�R@M@�KPNC@?�JPO�JA�
 MJJFGTI�>JHKG@O@GT�=T�OC@� MDODNC��

'I������� MJJFGTI�R<N�OC@�NDO@�JA�OC@�ADMNO�DHKJMO@IO�=<OOG@�JA�OC@��H@MD><I�0@QJGPODJI�FIJRI�<N�OC@� <OOG@�JA�
 MJJFGTI��2C@�>JGJIDNON�GJNO�OCDN�=<OOG@��RCD>C�R<N�G@?�=T�%@JMB@�5<NCDIBOJI��=PO�JQ@M�OC@�I@SO�ORJ�T@<MN�OC@T�
RJPG?�RDI�OC@�R<M��FD>FDIB�OC@� MDODNC�JPO�JA�OC@�>JGJID@N�JI>@�<I?�AJM�<GG��

 T�OC@�@I?�JA�OC@�IDI@O@@IOC�>@IOPMT�� MJJFGTI�BM@R�OJ�=@�<�>DOT�DI�DON�JRI�MDBCO��2C@�>JHKG@ODJI�JA�OC@� MJJFGTI�
 MD?B@�R<N�<I�J><NDJI�AJM�>@G@=M<ODJI��OM<INKJMO<ODJI�<I?�>JHH@M>@�=@OR@@I� MJJFGTI�<I?�+<IC<OO<I�IJR�=@><H@�
HP>C�@<ND@M��#Q@IOP<GGT��DI������� MJJFGTI�GJNO�DON�N@K@M<O@�D?@IODOT�<N�<I�DI?@K@I?@IO�>DOT�<I?�=@><H@�JI@�JA�ADQ@�
=JMJPBCN�JA�,@R�7JMF�!DOT��&JR@Q@M��DI�NJH@�K@JKG@bN�JKDID@I��OC@�DIO<BM<ODJI�DIOJ�,@R�7JMF�!DOT�NCJPG?�C<Q@�
I@Q@M�C<KK@I@?��OC@T�OCJPBC� MJJFGTI�NCJPG?�C<Q@�M@H<DI@?�<I�DI?@K@I?@IO�>DOT��

) 3FB��BB@70CB7=<A�
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(G<=<G;A�

1TIJITHN�<M@�RJM?N�OC<O�C<Q@�OC@�N<H@��JM�<GHJNO�OC@�N<H@��H@<IDIB�<N�<IJOC@M�RJM?��7JP�><I�N<T�<I�
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&JR@Q@M��DO�DN�DHKJMO<IO�OJ�M@H@H=@M�OC<O�IJO�<GG�K<DMN�JA�RJM?N�DI�OC@�#IBGDNC�G<IBP<B@�<M@�NJ�@<NDGT�
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2C@�#IBGDNC�G<IBP<B@�DN�APGG�JA�K<DMN�JA�RJM?N�OC<O�C<Q@�NP=OG@�?DNODI>ODJIN�=@OR@@I�OC@H���GG�RMDO@MN��
KMJA@NNDJI<GN�<I?�=@BDII@MN�<GDF@��A<>@�OC@�>C<GG@IB@�JA�>CJJNDIB�OC@�HJNO�<KKMJKMD<O@�NTIJITH�OJ�=@NO�
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DHKM@NNDQ@�<>>JHKGDNCH@ION� <M@�<�O@NO<H@IO� OJ�AJGGJRDIB�JI@bN�?M@<HN��K@MN@Q@MDIB�DI�OC@�A<>@�JA�J=NO<>G@N��<I?�
M@<GDUDIB�JI@bN�QDNDJI��
2C@�HJNO�?DAAD>PGO�PI?@MO<FDIB�JA� MPI@GG@N>CDbN�><M@@M�R<N�OC@�?JH@�JA�$GJM@I>@�!<OC@?M<G��RCD>C�OJJF�NDSO@@I�T@<MN�
OJ�>JINOMP>O����H<EJM�=GJR�OJ�OC@�KMJBM@NN�JA�OC@�>JINOMP>ODJI�C<KK@I@?�DI������� MPI@GG@N>CD�C<?�?@NDBI@?�<�NK@>D<G�
NCDK�OJ�><MMT�OC@�JI@�CPI?M@?�OJIN�JA�H<M=G@�I@@?@?�AJM�OC@�?JH@��&@�A@GO�OCDN�RJPG?�=@�OC@�HJNO�DI@SK@INDQ@�R<T�
OJ�OM<INKJMO�OC@�H<M=G@��=PO�OC@�PIOCDIF<=G@�C<KK@I@?��2C@�NCDK�R@IO�?JRI�OJ�OC@�=JOOJH�JA�OC@�R<O@M��O<FDIB�<GG�OC@�
H<M=G@�RDOC�DO�OJ�OC@�=JOOJH�JA�OC@�MDQ@M�� MPI@GG@N>CD�R<N�M@<GGT�N<?��,@Q@MOC@G@NN��C@�?D?�IJO�BDQ@�PK��&@�C@G?�OMP@�OJ�

	��



CDN�QDNDJI�JA�OC@�>JHKG@O@?�?JH@��$DGDKKJ� MPI@GG@N>CD�>JHKG@O@?�>JINOMP>ODJI�JA�OC@�?JH@�JA�$GJM@I>@�!<OC@?M<G�DI�
������&DN�DIAGP@I>@�JI�<MODNON�<I?�<M>CDO@>ON�<GDF@�R<N�A@GO�NOMJIBGT�?PMDIB�CDN�GDA@ODH@�<I?�><I�NODGG�=@�A@GO�DI�OCDN�?<T�
<I?�<B@��

#S@M>DN@�

-I�TJPM�JRI�NC@@O�JA�K<K@M��RMDO@�<�N@IO@I>@�RDOC�@<>C�JA�OC@�AJGGJRDIB�RJM?N�OC<O�DGGPNOM<O@N�OC@�NK@>DAD>�
H@<IDIB�JA�@<>C�NTIJITH��-I>@�>JHKG@O@��KG@<N@�NC<M@�RDOC�<�>G<NNH<O@�<I?�>JHK<M@�TJPM�<INR@MN��

��� G@<Q@��<=<I?JI�

��� H<?��DIN<I@�

��� JPOND?@��@SO@MDJM�

��� KJJM��?@NODOPO@�

��� LPD@O��K@<>@APG�

��� MDJO��M@QJGO�

��� MP?@��DHKJGDO@�

��� O<GF��>JIQ@MN<ODJI�

��� CPB��@H=M<>@�

���� CJH@��M@ND?@I>@�

�<B=<G;A�

�IOJITHN�<M@�RJM?N�OC<O�C<Q@�OC@�JKKJNDO@�H@<IDIB�JA�<�BDQ@I�RJM?��2C@�NOP?T�JA�<IOJITHN�RDGG�IJO�
JIGT�C@GK�TJP�>CJJN@�OC@�HJNO�<KKMJKMD<O@�RJM?�<N�TJP�RMDO@��DO�RDGG�<GNJ�NC<MK@I�TJPM�JQ@M<GG�N@IN@�JA�
G<IBP<B@��2C@�AJGGJRDIB�O<=G@�GDNON�>JHHJI�RJM?N�<I?�OC@DM�<IOJITHN��

	�� ����9 *55*9



Common Antonyms 

Word Antonym Word Antonym 

<=N@I>@� KM@N@I>@� AM@LP@IO� N@G?JH�

<>>@KO� M@APN@� C<MHAPG� C<MHG@NN�

<>>PM<O@� DI<>>PM<O@� CJMDUJIO<G� Q@MOD><G�

<?Q<IO<B@� ?DN<?Q<IO<B@� DHDO<ODJI� B@IPDI@�

<I>D@IO� HJ?@MI� DIC<=DO@?� PIDIC<=DO@?�

<=PI?<IO� N><M>@� DIA@MDJM� NPK@MDJM�

<MODAD>D<G� I<OPM<G� DIO@IODJI<G� <>>D?@IO<G�

<OOM<>ODQ@� M@KPGNDQ@� EPNOD>@� DIEPNOD>@�

=JMMJR� G@I?� FIJRG@?B@� DBIJM<I>@�

=M<Q@MT� >JR<M?D>@� G<I?GJM?� O@I<IO�

>M@<O@� ?@NOMJT��?@HJGDNC� GDF@GT� PIGDF@GT�

=JG?� ODHD?��H@@F� HDIJMDOT� H<EJMDOT�

><K<=G@� DI><K<=G@� HDN@M� NK@I?OCMDAO�

>JH=DI@� N@K<M<O@� J=@?D@IO� ?DNJ=@?D@IO�

>JI>@<G� M@Q@<G� JKODHDNO� K@NNDHDNO�

>JHHJI� M<M@� K@MH<I@IO� O@HKJM<MT�

?@>M@<N@� DI>M@<N@� KG@IODAPG� N><M>@�

?@ADIDO@� DI?@ADIDO@� KMDQ<O@� KP=GD>�

?@NK<DM� CJK@� KMP?@IO� DHKMP?@IO�

?DN>JPM<B@� @I>JPM<B@� LP<GDAD@?� PILP<GDAD@?�

@HKGJT@M� @HKGJT@@� N<ODNA<>OJMT� PIN<ODNA<>OJMT�

@SK<I?� >JIOM<>O� O<H@� RDG?�

AJMB@O� M@H@H=@M� Q<><IO� J>>PKD@?�

Tip: �*@<MIDIB�<IOJITHN�DN�<I�@AA@>ODQ@�R<T�OJ�DI>M@<N@�TJPM�QJ><=PG<MT��+@HJMDUDIB�RJM?N�DI�
>JH=DI<ODJI�RDOC�JM�DI�M@G<ODJI�OJ�JOC@M�RJM?N�JAO@I�C@GKN�PN�M@O<DI�OC@H��

"@676@5: *6- �6;76 @5:���	�	



#S@M>DN@�

!JMM@>O�OC@�AJGGJRDIB�N@IO@I>@N�=T�M@KG<>DIB�OC@�PI?@MGDI@?�RJM?N�RDOC�<I�<IOJITH��5MDO@�OC@�<IOJITH�JI�
TJPM�JRI�NC@@O�JA�K<K@M��

��� 2C@�KDGJO�RCJ�G<I?@?�OC@�KG<I@�R<N�<�>JR<M?�=@><PN@�IJ�JI@�R<N�DIEPM@?��

��� #Q@I�OCJPBC�OC@�=JO<IT�G@>OPM@�R<N�ORJ�CJPMN�GJIB��%@M<M?�AJPI?�DO�DI>M@?D=GT�?PGG��

��� +T�HJOC@M�N<TN�DO�DN�DHKJGDO@�OJ�N<T�OC<IF�TJP�GDF@�TJP�M@<GGT�H@<I�DO��

��� �GOCJPBC�'�C<Q@�G@<MI@?�<�GJO�JA�DIAJMH<ODJI�OCMJPBC�O@SO=JJFN��DO�DN�GDA@�@SK@MD@I>@�OC<O�C<N�BDQ@I�
H@�DBIJM<I>@��

��� 5C@I�JPM�DINOMP>OJM�N<D?�OC@�ADI<G�K<K@M�R<N�>JHKPGNJMT��DO�R<N�HPND>�OJ�HT�@<MN��

��� +T�JIGT�QDMOP@N�<M@�>JAA@@��QD?@J�B<H@N��<I?�M@<GGT�GJP?�HPND>��

��� #GQDI�R<N�NJ�=JG?�RC@I�C@�R<GF@?�DI�OC@�>G<NNMJJH�OC<O�C@�N<O�DI�OC@�=<>F�MJR�<I?�?D?�IJO�
K<MOD>DK<O@��

��� +<MD<�OCDIFN�@G@KC<ION�RCJ�GDQ@�DI�AM@@?JH�C<Q@�<�N<?�GJJF�DI�OC@DM�@T@N��

��� 2C@�O@<>C@M�ADGG@?�C@M�NOP?@IONb�HDI?N�RDOC�BGJJHT�OCJPBCON�<=JPO�OC@DM�APOPM@N��

���� 2C@�BP@NO�<OO@I?@?�OJ�@Q@MT�JI@�JA�JPM�I@@?N��

#S@M>DN@��5MDODIB��KKGD><ODJI�

5 MDO@�<�K<M<BM<KC�OC<O�?@N>MD=@N�TJPM�A<QJMDO@�?DNC�JM�AJJ?��3N@�<N�H<IT�NTIJITHN�<N�TJP�><I�DI�OC@�
?@N>MDKODJI��@Q@I�DA�DO�N@@HN�OJJ�H<IT�� @�>M@<ODQ@��!JINPGO�<�OC@N<PMPN��<I?�O<F@�OCDN�JKKJMOPIDOT�OJ�PN@�
RJM?N�TJP�C<Q@�I@Q@M�PN@?�=@AJM@�� @�KM@K<M@?�OJ�NC<M@�TJPM�K<M<BM<KC��

) 3FB��BB@70CB7=<A�

Z� 2CDN�>C<KO@M�R<N�<?<KO@?�AMJH�_1TIJITHN�<I?��IOJITHN`�DI�English for Business Success 
=T�<�KP=GDNC@M�RCJ�C<N�M@LP@NO@?�OC<O�OC@T�<I?�OC@�JMDBDI<G�<POCJM�IJO�M@>@DQ@�<OOMD=PODJI�DN�
PI?@M�<�!!� 7 
,!
1������*D>@I>@ ���?<KO@?�=T��GGDNJI�)DGB<IIJI��
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�� ��

%@3PF3A�/<2�(C4PF3A�

2C@�#IBGDNC�G<IBP<B@�>JIO<DIN�<I�@IJMHJPN�<I?�@Q@M
BMJRDIB�IPH=@M�JA�RJM?N��#IC<I>DIB�TJPM�
QJ><=PG<MT�=T�G@<MIDIB�I@R�RJM?N�><I�N@@H�JQ@MRC@GHDIB��=PO�DA�TJP�FIJR�OC@�>JHHJI�KM@ADS@N�<I?�
NPAADS@N�JA�#IBGDNC��TJP�RDGG�PI?@MNO<I?�H<IT�HJM@�RJM?N��

+<NO@MDIB�>JHHJI�KM@ADS@N�<I?�NPAADS@N�DN�GDF@�G@<MIDIB�<�>J?@��-I>@�TJP�>M<>F�OC@�>J?@��TJP�><I�IJO�
JIGT�NK@GG�RJM?N�HJM@�>JMM@>OGT�=PO�<GNJ�M@>JBIDU@�<I?�K@MC<KN�@Q@I�?@ADI@�PIA<HDGD<M�RJM?N��

%@3PF3A�

�� KM@ADS�DN�<�RJM?�K<MO�<??@?�OJ�OC@�=@BDIIDIB�JA�<�RJM?�OJ�>M@<O@�<�I@R�H@<IDIB��1OP?T�OC@�>JHHJI�
KM@ADS@N�DI�OC@�AJGGJRDIB�O<=G@��

Tip: �2C@�H<DI�MPG@�OJ�M@H@H=@M�RC@I�<??DIB�<�KM@ADS�OJ�<�RJM?�DN�not�OJ�<??�G@OO@MN�JM�G@<Q@�JPO�<IT�G@OO@MN��

Common Prefixes 

Prefix Meaning Example 

?DN� IJO��JKKJNDO@�JA� ?DN���N<ODNAD@?���?DNN<ODNAD@?�

HDN� RMJIBGT� HDN���NK@GG���HDNNK@GG�

PI� IJO� PI���<>>@KO<=G@���PI<>>@KO<=G@�

M@� <B<DI� M@���@G@>ODJI���M@@G@>ODJI�

DIO@M� =@OR@@I� DIO@M���M@G<O@?���DIO@MM@G<O@?�

KM@� =@AJM@� KM@���K<T���KM@K<T�

IJI� IJO� IJI���N@IN@���IJIN@IN@�

NPK@M� <=JQ@� NPK@M���N>MDKO���NPK@MN>MDKO�

NP=� PI?@M� NP=���H@MB@���NP=H@MB@�

<IOD� <B<DINO��JKKJNDIB� <IOD���=<>O@MD<G���<IOD=<>O@MD<G�

	��



#S@M>DN@�

'?@IODAT�OC@�ADQ@�RJM?N�RDOC�KM@ADS@N�DI�OC@�AJGGJRDIB�K<M<BM<KC��<I?�RMDO@�OC@DM�H@<IDIBN�JI�<�N@K<M<O@�NC@@O�
JA�K<K@M��-I>@�>JHKG@O@��KG@<N@�NC<M@�RDOC�<�>G<NNH<O@�<I?�>JHK<M@�TJPM�<INR@MN��

�O�ADMNO��'�OCJPBCO�JI@�JA�HT�APUUT��JM<IB@�NJ>FN�?DN<KK@<M@?�DI�OC@�?MT@M��=PO�'�>JPG?�IJO�ADI?�DO�DI�OC@M@�� @><PN@�DO�
R<N�HT�A<QJMDO@�K<DM��IJOCDIB�R<N�BJDIB�OJ�KM@Q@IO�H@�AMJH�ADI?DIB�OC<O�NJ>F��'�GJJF@?�<GG�<MJPI?�HT�=@?MJJH��
PI?@M�OC@�=@?��JI�OJK�JA�OC@�=@?��<I?�DI�HT�>GJN@O��=PO�'�NODGG�>JPG?�IJO�ADI?�DO��'�?D?�IJO�FIJR�OC<O�'�RJPG?�?DN>JQ@M�
OC@�<INR@M�EPNO�<N�'�B<Q@�PK�HT�N@<M>C���N�'�N<O�?JRI�JI�OC@�>JP>C�DI�OC@�A<HDGT�MJJH��HT�"<?�R<N�M@>GDIDIB�JI�CDN�
>C<DM��'�G<PBC@?�RC@I�'�N<R�OC<O�JI@�JA�CDN�A@@O�R<N�JM<IB@�<I?�OC@�JOC@M�=GP@��'�AJMBJO�OC<O�C@�R<N�>JGJPM
=GDI?��,@SO�
ODH@�C@�?J@N�G<PI?MT�'�RDGG�C<Q@�OJ�NPK@MQDN@�CDH�RCDG@�C@�AJG?N�OC@�NJ>FN�NJ�OC<O�C@�?J@N�IJO�<>>D?@IO<GGT�O<F@�JI@�
JA�HDI@��

#S@M>DN@�

�??�OC@�>JMM@>O�KM@ADS�OJ�OC@�RJM?�OJ�>JHKG@O@�@<>C�N@IO@I>@��5MDO@�OC@�RJM?�JI�TJPM�JRI�NC@@O�JA�K<K@M��

��� '�R<IO@?�OJ�@<N@�HT�NOJH<>C�;;;;;;;;>JHAJMO��NJ�'�?M<IF�NJH@�BDIB@M�MJJO�O@<��

��� *@IIT�GJJF@?�APIIT�DI�CDN�;;;;;;;;H<O>C@?�NCDMO�<I?�K<ION��

��� .@I@GJK@�A@GO�;;;;;;;;BG<HJMJPN�<O�OC@�K<MOT�=@><PN@�NC@�R<N�OC@�JIGT�JI@�IJO�R@<MDIB�<�?M@NN��

��� +T�HJOC@M�N<D?�OCJN@�;;;;;;;;<BDIB�>M@<HN�?J�IJO�RJMF��NJ�'�NCJPG?�IJO�R<NO@�HT�HJI@T�JI�
OC@H��

��� 2C@�>CDG?bN�;;;;;;;;NO<I?<M?�K@MAJMH<I>@�JI�OC@�O@NO�<G<MH@?�CDN�K<M@ION��

��� 5C@I�HT�NDNO@M�ADMNO�N<R�OC@�H@O@JM��NC@�OCJPBCO�DO�R<N�<�;;;;;;;;I<OPM<G�KC@IJH@IJI��

��� #Q@I�OCJPBC�NC@�BJO�<I�@S>@GG@IO�EJ=�JAA@M��!C@MD@�?D?�IJO�R<IO�OJ�;;;;;;;;GJ><O@�OJ�<�?DAA@M@IO�
>JPIOMT��

��� 5 DOC�<�NH<GG�>G<NN�NDU@��OC@�NOP?@ION�B@O�OJ�;;;;;;;;<>O�RDOC�OC@�O@<>C@M�HJM@�AM@LP@IOGT��

��� '�NGDKK@?�JI�OC@�D>@�=@><PN@�'�?D?�IJO�C@@?�OC@�;;;;;;;;><PODJIN�<=JPO�R<O>CDIB�HT�NO@K��

���� ��;;;;;;;;>JH=<O<IO�DN�<IJOC@M�RJM?�AJM�>DQDGD<I��

(C4PF3A�

�� NPAADS�DN�<�RJM?�K<MO�<??@?�OJ�OC@�@I?�JA�<�RJM?�OJ�>M@<O@�<�I@R�H@<IDIB��1OP?T�OC@�NPAADS�MPG@N�DI�OC@�
AJGGJRDIB�=JS@N��

	�� ����9 *55*9



'C:3�����<3AA�/<2��:G�

5C@I�<??DIB�OC@�NPAADS@N�]ness�<I?�] ly�OJ�<�RJM?��OC@�NK@GGDIB�JA�OC@�RJM?�?J@N�IJO�>C<IB@��

Examples: 

Z� ?<MF���I@NN���?<MFI@NN�

Z� N>CJG<M���GT���N>CJG<MGT�

�F 13>B7=<A�B=�'C:3���

5C@I�OC@�RJM?�@I?N�DI�y��>C<IB@�OC@�y�OJ�i�=@AJM@�<??DIB�]ness�<I?�] ly��

Examples: 

Z� M@<?T���GT���M@<?DGT�

Z� C<KKT���I@NN���C<KKDI@NN�

'C:3����(C4PF��357<A�E7B6�/�+=E3:�

5C@I�OC@�NPAADS�=@BDIN�RDOC�<�QJR@G��?MJK�OC@�NDG@IO�e�DI�OC@�MJJO�RJM?��

Examples: 

Z� ><M@���DIB���><MDIB�

Z� PN@���<=G@���PN<=G@�

�F 13>B7=<A�B=�'C:3���

5C@I�OC@�RJM?�@I?N�DI�ce�JM�ge��F@@K�OC@�NDG@IO�e�DA�OC@�NPAADS�=@BDIN�RDOC�a�JM�o��

�9.C? .: *6- "</C?.: ���	�




Examples: 

Z� M@KG<>@���<=G@���M@KG<>@<=G@�

Z� >JPM<B@���JPN���>JPM<B@JPN�

'C:3�
��(C4PF��357<A�E7B6�/��=<A=</<B�

5C@I�OC@�NPAADS�=@BDIN�RDOC�<�>JINJI<IO��F@@K�OC@�NDG@IO�e�DI�OC@�JMDBDI<G�RJM?��

Examples: 

Z� ><M@���APG���><M@APG�

Z� ><M@���G@NN���><M@G@NN�

�F 13>B7=<A�B=�'C:3�
�

Examples: 

Z� OMP@���GT���OMPGT�

Z� <MBP@���H@IO���<MBPH@IO�

'C:3����, =@2��<2A�7<�/��=<A=</<B���G�

5C@I�OC@�RJM?�@I?N�DI�<�>JINJI<IO�KGPN�y��>C<IB@�OC@�y�OJ�i�=@AJM@�<IT�NPAADS�IJO�=@BDIIDIB�RDOC�i��

Examples: 

	�� ����9 *55*9



Z� NPIIT���@M���NPIID@M�

Z� CPMMT���DIB���CPMMTDIB�

'C:3����(C4PF��357<A�E7B6�/�+=E3:�

5C@I�OC@�NPAADS�=@BDIN�RDOC�<�QJR@G��?JP=G@�OC@�ADI<G�>JINJI<IO�JIGT�DA���	�OC@�RJM?�C<N�JIGT�JI@�
NTGG<=G@�JM�DN�<>>@IO@?�JI�OC@�G<NO�NTGG<=G@�<I?���	�OC@�RJM?�@I?N�DI�<�NDIBG@�QJR@G�AJGGJR@?�=T�<�NDIBG@�
>JINJI<IO��

Examples: 

Z� O<I���DIB���O<IIDIB��JI@�NTGG<=G@�RJM?	�

Z� M@BM@O���DIB���M@BM@OODIB��2C@�<>>@IO�DN�JI�OC@�G<NO�NTGG<=G@��OC@�RJM?�@I?N�DI�<�NDIBG@�
QJR@G�AJGGJR@?�=T�<�NDIBG@�>JINJI<IO�	�

Z� ><I>@G���@?���><I>@G@?��2C@�<>>@IO�DN�IJO�JI�OC@�G<NO�NTGG<=G@�	�

Z� KM@A@M���@?���KM@A@MM@?�

#S@M>DN@�

-I�TJPM�JRI�NC@@O�JA�K<K@M��RMDO@�>JMM@>OGT�OC@�AJMHN�JA�OC@�RJM?N�RDOC�OC@DM�NPAADS@N��

��� M@A@M���@?�

��� M@A@M���@I>@�

��� HJK@���DIB�

��� <KKMJQ@���<G�

��� BM@@I���I@NN�

��� =@I@ADO���@?�

��� M@NP=HDO���DIB�

��� PN@���<B@�

��� BM@@?T���GT�

�9.C? .: *6- "</C?.: ���	��



���� @S>DO@���H@IO�

#S@M>DN@��5MDODIB��KKGD><ODJI�

5 MDO@�<�K<M<BM<KC�?@N>MD=DIB�JI@�JA�TJPM�GDA@�BJ<GN��'I>GP?@�ADQ@�RJM?N�RDOC�KM@ADS@N�<I?�ADQ@�RJM?N�RDOC�
NPAADS@N��#S>C<IB@�K<K@MN�RDOC�<�>G<NNH<O@�<I?�>DM>G@�OC@�KM@ADS@N�<I?�NPAADS@N�DI�TJPM�>G<NNH<O@bN�K<K@M��
!JMM@>O�@<>C�KM@ADS�JM�NPAADS�OC<O�DN�NK@GG@?�DI>JMM@>OGT��

) 3FB��BB@70CB7=<A�

Z� 2CDN�>C<KO@M�R<N�<?<KO@?�AMJH�_.M@ADS@N�<I?�1PAADS@N`�DI�English for Business Success�=T�<�
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